AIMHUHUCTPAIIA HOBOJIABUHCKOI'O CEJBCKOI'O
MOCEJEHUS YCTh-IABUHCKOI'O PAHOHA
IMOCTAHOBJIEHMWE

ot 10 suBaps 2019 . Ne 25

crauna HosonadbmuaCcKas

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO perjiaMeHTa npeaocTaBJeHus!
MyHUIUNAJIbHOU ycayru: «IIpexocraBiieHre BHINMCKH
W3 MOXO03AVWCTBEHHOM KHUTH)

B coorBercTtBUM ¢ @enepanbHbiM 3aKkOHOM OT 27 utons 2010 roma Ne 210-D3
«O06 opraHuzali MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIyIT,
OenepanbHbiM  3akoHOM OT 06 okxTsaA0ps 2003 roma Ne 131-d3 «O6 o06mmx
IPUHLMIIAX OpPraHU3alMu MECTHOIO camoylipaBiieHus1 B Poccuiickon Penepauum»,
YcraBom HoBoMaOMHCKOrO CEIbCKOro TMoceleHus: Ycrb-JIabuHCcKoro paiioHa,
MOCTAaHOBJICHUEM aJIMUHHUCTpalud HOBOIIAOMHCKOTrO CENbCKOro MOCENeHHUS YCThb-
Jlabunckoro paiiona ot 24 nexadbps 2018 roma No 89 «O6 yrtBepxaeHuu [lpaBun
pa3pabOTKM W  yTBEpXKICHUS aAMUHUCTpareli HoBomaGUHCKOro  CeabCKOro
noceneHus:  Ycrb-JlabmHCkOro  paiioHa — aJMUHUCTPATHBHBIX  PETJIAMEHTOB
MPEAOCTABICHUS ~MYHUIUIAIBHBIX YCIYyr W  MYHUUUNAIBHOTO  KOHTPOJIS»,
ITOCTAHOBIIAIO:

1. YTBEepauTh aMUHHCTPATUBHBIN perIaMEeHT [IPEIOCTABICHUS
MYHUIMNAIBHON ycnyru: «IIpegocTaBiieHue BBIMUCKU U3 MOXO35IMCTBEHHOW KHUTHY,
COTTIACHO MPUIIOKEHHUIO.

2. IlpuzHarte  yTpaTMBIIUM CHJy  [OCTAaHOBJICHUE  AJIMUHUCTPALAU
HoBonabuHckoro cenbckoro nocesenus Ycrb-JIabuHckoro paiioHa:

- ot 09 anpens 2015 roma Ne 47 «OO6 yTBEpXJICHHH aJIMHUHUCTPATUBHOIO
perylaMeHTa MpPEeIOCTaBICHUSI MyHULIHUNAIbHOW ycimyru «lIpenocTaBiieHre BBITUCKU
13 NOXO03SIMCTBEHHON KHUTH;

- ot 09 utons 2015 roma Ne 77 «O BHECEHMHM W3MEHEHHM B MOCTAaHOBJICHUE
agMUHHACTpan HoBOIaOMHCKOIO CEIIbCKOro IMocelieHus Ycrb-JIabuHCKOro parioHa
ot 09 ampens 2015 roma Ne 47 «O0 yTBepKIeHUN aJMUHUCTPATUBHOTO PETJIaMEHTa
MPEIOCTABICHNUS] MYyHHLIMINAIBbHOM yciyru  «llpemocraBineHne  BBIHCKH U3
MOXO35IUCTBEHHOW KHUTH.

- or 26 mas 2016 roma Ne 91 «O BHeceHMHM W3MEHEHHI B MOCTAaHOBIICHUE
aamuHucTpan HoBomaOWHCKOro cenbckoro noceseHust Ycrb-JIabuHCKOro paiioHa
ot 09 ampens 2015 rona Ne 47 «OO0 yTBep>KI€HUN aAMUHUCTPATUBHOIO PEraMeHTa
NPENOCTaBICHUS ~MyHULMNAIbHOW  yciyru  «lIpenocTaBieHue  BBINMCKA U3
IIOXO3SIMCTBEHHON KHUTW.

3. O6memy otneny aaMuHUCTpanuu HoBOIaOMHCKOro CEIbCKOro MOCeNeHus
VYerb-Jlabunckoro paiiona (Beicoikasi) 00Hapoa0BaTh HACTOSINIEE MOCTAHOBJICHHE B



YCTAHOBJICHHOM TIOPSAJIKE U Pa3MECTUTh Ha O(UIIMAIBHOM CalTe aJMUHHUCTPAINH
HoBomabunckoro  cenmbckoro — moceneHusi  Ycrb-JlabumHckoro — paifoHa B
WH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTu «HTEepHeTY.

4. KoHTpoJib 32 BBINOJHEHHWEM HACTOSIIETO MOCTAHOBJICHHS BO3JIOKHUTH Ha
rmaBy HoBomaOuHCKOro cenmbckoro moceneHus Ycrb-JlabuHckoro paitona Capemara
AD.

5. TlocraHoBneHue BCTymaeT B CHIYy CO JHS €ro OQUIMaIbHOIO
0OHapO0BaHUS.

I'maBa
HoB01aOMHCKOr0 CenbCKOro MOCeaeHMsl
VYerb-Jlabunckoro paiiona A.D.Capemar



IMTPUJIOXXEHUE

VYTBEPXJIEH

ITOCTAHOBJICHHEM aMUHHUCTPAITNH
HoBonabuHCKOro ceabcKoro
roceyieHus Ycrb-JIabmHckoro
paiioHa

ot 10 suBaps 2019 r. Ne 25

AJIMMHUCTPATUBHBIN perjiaMeHT
10 MPeJ0CTABJIEHNI0 MYHUIIUNIAINBbHOM yeiayru: «IIpenocraBieHue BHINMUCKHA U3
MOXO3ANCTBEHHON KHUTN)

Pasznen I. OBIUUE ITOJIOKEHMA

[Tompaznen 1.1. IPEJIMET PEI'YJIMPOBAHIM A
AJIMHUHNUCTPATUBHOI'O PETJIAMEHTA

AJIMUHUCTpPATUBHBIA  perJIaMEHT  MPEAOCTaBJICHUS aIMUHUCTpAIUEH
HoBonabuHckoro cenbckoro moceneHus Ycrb-JlabuHckoro paiiona (maiee -
Pernament)  mynununanpHo — yciayru  «lIpemoctraBieHue  BBIMUCKH U3
MOXO3SIICTBEHHON KHUTH» (J1aliee - MyHUIIMTIAIbHAs yCIIyra) OnpeAeiseT CTaHAapThl,
CPOKM U TIOCIIEIOBATEIbHOCTh aJAMUHUCTPATUBHBIX TMporeayp (AeicTBuil) 1o
IPEJIOCTABICHUIO aJIMUHUCTpanuei HoBoJaGHMHCKOTO CENbCKOro IMOCENeHUs] YCTh-
Jlabunckoro paiiona MyHununaabHOW ycnyru «lIpegocraBieHne BBIMUCKU U3
MOXO3AMCTBEHHON KHUTHY (Jlajiee — MyHUIIMITAJIbHAS yCIIyTa).

Honpasnen 1.2. KPYT 3ASIBUTEJIEM

3agBUTEISIMM HA MNPENOCTaBIeHUE MyHUIMNAIBHOW YCIYyTH  SBISIOTCS
IopuaMdecKkue U (pU3NYecKue Jinia (3a UCKIIOUYEHUEM TOCYAAPCTBEHHBIX OPraHOB U
UX TEepPUTOPUATBHBIX OPraHOB, OPIaHOB IrOCYAAPCTBEHHBIX BHEOIO/DKETHBIX (DOH/IOB
U UX TEPPUTOPUATBHBIX OPraHoOB, OPraHOB MECTHOTO  CaMOYIpPABIICHHUS),
oOpalaronecs: Ha 3aKOHHBIX OCHOBAHHUAX 32 MOJIYYEHHMEM MYHULIMIIAIBHON YCIIyTH,
a TaKK€ MX IPEACTABUTENM, HAJCICHHBIE COOTBETCTBYIOIIMMH IOJIHOMOYHSMH C
3asBJICHUEM O IIPEJOCTABICHUM MYHULMIAIBHOM YCIYyTW, BBIPAXKCHHOM B
NUCHbMEHHON WJIM JIEKTPOHHOH (opMe.

Honpaszgen 1.3. TPEBOBAHMAI K ITIOPAKY UHOOPMIUPOBAHMA
O IMTPEAOCTABJIEHN MYHUIIUITAJIBHOU YCIIYT'U

1.3.1. Tlopsamox mosyyeHuss HHQOpMAUUU 3aABUTEIIIMM [0 BOIpPOCaM
MIPEAOCTABIEHNS MYHULMNAIBHOM  YCIAYTM M YCIYT, KOTOPBIE  SIBJISIOTCS
HEOOXOMUMBIMU M 00SA3aTeNbHBIMU ISl NMPEAOCTABICHUS MYHUIUNAIBHOU YCIIyTH,
CBEICHHI O XOJIe MPEJOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCJI€ HA OQUIIMATIBHOM



caiiTe, a Takke Ha EIMHOM moprane rocyJapCTBEHHbIX U MYHUUHUINAIbHBIX YCIYT
(byHKIIHIA):

1.3.1.1. B ampvmunnctpaniuu HoBOTaOMHCKOTO CEIBLCKOTO TOCEICHHS YCTh-
Jlabunckoro paiioHa (manee - YIoJTHOMOYSHHBIA OpTaH):

B YCTHOU (popme Tipu TUIHOM OOpaIeHuY;

C UCIIOJIb30BAHUEM TeNEe()OHHOM CBS3H;

MO0 MUCbMEHHBIM OOpaleHUSIM;

B (opme BIEKTPOHHOrO JOKYMEHTa IOCPEICTBOM HAaIlpaBICHHUs Ha ajpec
AJIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢wunmanax rocyJapCTBEHHOTO aBTOHOMHOTO  YUPEKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKUIMOHAIBHBIA  IIEHTP  MPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHHUIIMNAIBbHBIX ycnyT KpacHogapckoro kpas» (nanee — MOILI),
B TOM 4uclie B (uiuaige TrocyJapCTBEHHOTO AaBTOHOMHOTO — YUPEXKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHAIBHBIA  IIEHTP  IPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yciyr KpacHomapckoro kpas» 1O YCTb-
JIabunckomy paitony Kpacnomapckoro kpasi:

IpU JTUYHOM OOpaIleHUN;

IIOCPEACTBOM UHTEPHET-CANUTA.

1.3.1.3. TlocpenctBoMm pa3MmelieHuss HHPOpMauuu Ha O(PUUMATBHOM CaiTe
HoBonabunckoro CEJIBLCKOT0 MOCEJICHUS Ycrp-JlabuHckoro paiioHa
www.novolabinskoecp.ru (nanee - opunuanbHbIA CalT).

1.3.1.4. TlocpeactBom pa3melneHus HHPopManuu B HUHGOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»:

- B (enepanpHOl rocymapcTBEHHON HH(pOpMaMOHHOW cucteme «EnuHbIN
NopTaj rOCYyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (QyHKIUN)» (Www.gosuslugi.ru)
(manee — Equneblil moprain);

- B PEruoHabHON TOCymapcTBeHHOM uHpopmanuronHou cucteme «llopran
TOCYJIApCTBEHHBIX W MYHUIMTNAIBHBIX yciyr (¢yHkmui) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PermonanbsHbIi opTan).

Ha Enunowm [lopTane pazMeiaercs cienyroiast HHGOpMaIus:

1)  wucdepnblBarOUMNA  MEpEYEHb  JOKYMEHTOB,  HEOOXOJUMBIX IS
MPEIOCTABIECHUS MYHUIIMIAIBHONW YCIyTH, TpeOOBaHUS K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe TIepeyeHb JAOKYMEHTOB, KOTOpbI€ 3asBUTENb BIIPaBe
PEJACTaBUTh 10 COOCTBEHHOW UHUITUATUBE;

2)  Kpyr 3asBUTENEH;

3)  CpOK ImpenoCTaBICHUS MyHUIIUTIATHHOU YCIyTH;

4)  pe3ynbTaThl TMPEAOCTABICHUS MYHUIMIAIBHOM  YCIYTH, MOPSIOK
MpPEACTaBICHUS  JIOKYMEHTa,  SBISIONIETOCS  pe3yJdbTaTOM  IMPEAOCTaBICHUS
MYHULIMNAIBHON YCIIyTH;

5) pa3Mep TOCYIapCTBEHHOW TMOUUIMHBI, B3MMAEMON 3a NIPEIOCTaABICHUE
MYHULIMIAIBHON YCIIyTH;

6) MCUEepNbIBAOIIMM NIEPEYEHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WJIM OTKa3a
B MPEIOCTABICHUN MYHUIUIIAIbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JoCylAeOHOe (BHecyneOHoe) o0KaaoBaHUE EUCTBUN
(6e3neiicTBUs) U pelIeHUu, TPUHATHIX (OCYIIECTBISEMBIX) B XO/I€ MPEAOCTaBICHUS
MYHUIIUNTAIBHON YCITYTH;



8) dopmbl 3asBieHU (yBEAOMJICHHH, COOOINEHMIA), HUCHOJb3yEeMbIE MpHU
IIPEIOCTABICHUN MyHULMIIATBHON YCIYTH.

Nudopmarus va Enunom moptane, PernmoHanbHOM moprane O TMOPSAKE H
CpPOKax MNpPeNoCTaBIeHUS MyHHIMNAIBHOM YCIyIrH Ha OCHOBAHMM CBEICHHM,
cofepxamuxcs B (¢eAepalbHON TroCylapCTBEHHOM HWH(OPMAIMOHHON cHuCTeMe
"®enepanbHbIl peecTp rOCYAapCTBEHHBIX M MYHHLIMNAIBHBIX YCIyr ((yHKuMiA)",
PErnoHaNBHON roCyapCTBEHHOM UH(OPMALIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX WM MyHUUUNanpHbiX  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABIISETCA 3asBUTEIIO OECIUIaTHO.

Hoctyn Kk wuHpOpManmuMuM O CpOKax W MOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYIIECTBIISIETCS 0€3 BBINOJIHEHUS 3asBUTENIEM KaKUX-IHOO TpeOOBaHUM, B TOM
yuciae 0e3 MCIOIb30BaHUS IMPOTPAMMHOIO OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPE/ICTBA 3asIBUTENS TPEOYeT 3aKIIOUEHUS JIMIIEH3MOHHOTO MM UHOTO
COTJIAILICHUS c nmpaBooOagaTesneM IPOrpaMMHOTO oOecrieyeHus,
IIpeTyCMaTPUBAIOLIETO B3UMAHHUE IUIAaThl, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTEIS
WJIM MIPEJOCTABICHUE UM EPCOHAIBHBIX JaHHBIX.

1.3.1.5. ITocpeactBoMm pa3menieHus: MHPOPMALUOHHBIX cTeHA0B B M®I[ u B
YNOITHOMOYEHHOM OpraHe.

[TocpenctBom TenedonHoi cesa3u Call-uenrpa (ropsiuast TuHus).

1.3.1.6. HMudopmupoBanue o TMNPEAOCTABICHUH MYHULMUNAIBHON YCIyTH
OCYILIECTBIsETCS OECIUIATHO.

CrienuanucT, OCyUIECTBISIONMNA KOHCYJIBTUPOBAHHUE (ITOCPENICTBOM TeleoHa
WIA JMYHO) IO BONpOCAM TPEJOCTABICHUS MYHHULMIAIBHON YCIyTH, AOJKEH
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTHCS K 3aBUTEIISIM.

[Tpyu KOHCYJABTUPOBAHUHU IO TeNEe(POHY CHEIHUAIUCT JOJHKEH Ha3BaTh CBOIO
bamMmnnoo, UMs U OTYECTBO, JIOJDKHOCTb, a 3aTeéM B BEXJIMBOM (opMe YeTKO U
nopoOHO TPOUHGOPMUPOBATH OOPATUBIIETOCS 10 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu crneumanuct He MOXET OTBETUTh HAa BOINPOC CAMOCTOSITENIBHO, JHOO
MOJITOTOBKA OTBETA TPeOyeT MPOAOIKUTEILHOTO BPEMEHH, OH MOXKET MPEIOKUTh
oOpaTuBIIEMyCS OOpaTUThCA MUCBMEHHO, JMOO HA3HAYUTH JpYyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIMLIA BpEeMsI JUJISl IOJy4eHUs HHPOpMaIuu.

Pexomennyemoe BpeMms aiig TeleOHHOro pasroBopa - He Oojee 10 MuHyT,
JUYHOTO YCTHOTO MH(OPMUPOBaHUS - HE Oosee 15 MUHYT.

WuuBuayanbHoe NHCbMEHHOE WH(OpMUpOBaHUE (MO DJIEKTPOHHOU TIOYTE)
OCYLIECTBIISETCS IIyTEM HAIIPaBJICHUS 2JIEKTPOHHOIO MUChbMA HA aJpec IEKTPOHHON
IIOYTHI 3asIBUTENS U IOJDKHO COJIEP/KATh YETKUI OTBET HA ITOCTABIICHHBIE BOIPOCHI.

WuauBunyaibHOE NUCbMEHHOE UHPOPMHUPOBaHUE (110 IOYTE) OCYLIECTBISIETCS
IIyTEM HAIIPABJIEHUS NMUCbMa Ha IOYTOBBIM aJIpec 3asBUTENA U JODKHO COIEPIKATh
YETKUI OTBET HA ITOCTABJIEHHBIE BOIPOCHI.

1.3.2. Ilopsimok, popma, MecTo pa3MenieHus: U CrOCOObI TIOMYYCHUSI CTIPABOYHOMN
uHbOpMAaIK, B TOM YHCIIE HA CTEHJaX B MECTax MPEAOCTaBICHHUS MYHHUIIUIAIbHON
YCIYIM M YCIYI, KOTOpbIE€ SBISIOTCS HEOOXOAMMBIMH M 00A3aT€IbHBIMU IS
IIPEAOCTABIEHNS MYHULUIIAIIBHOW YCIYyIM B YIIOJIJHOMOYEHHOM oprane, u B M®OIL]
MPEIOCTABIECHUS MyHULIMIIATbHBIX YCIIYT.

Ha Mndopmanmonnbix cTeHaax, pazMenieHHsix B MOIL u B YioHOMOUYE€HHOM
opraHe, yKa3bIBalOTCs CJIEAYIOIINE CBEICHUS:



pexuM padoThl, apeca YIOIHOMOUYEHHOTO opraHa u M®ILJ;

ajpec oUIMATBLHOTO caiTa YMOJIHOMOYEHHOTO OpraHa, ajapec dJIECKTPOHHOU
MOYTHl YTIOJITHOMOYEHHOT'O OpraHa;

MouTOBBIC  anpeca, Ttenedonsl, Qamunuu  pykoBoautened  MOI[ wu
YIOJTHOMOYEHHOTO OpPraHa;

NOPSIZIOK TOJTYYEHUs] KOHCYJbTAIlUM O MPEJOCTABICHUM MYHUIIUMATIBHOM
YCIYTH;

MOPSIZIOK ¥ CPOKHU MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

o0pa3ibl 3a8BJICEHUNA O MPEAOCTABICHUH MYHULMUIAIBHON YCIYTrd U 00pasibl
3aMOJIHEHUS TaKUX 3asBJICHUN;

MCYEPIBIBAIOLIUHN MepeUeHb TOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS
MYHHUIIMTAIBHOW YCIIyTH, TpeOOBaHUA K OGOPMIICHUIO yKa3aHHBIX JTIOKYMEHTOB, a
TaKXKe€ TEePEYCHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH 11O
cOOCTBEHHOM MHHUIIMATHBE;

OCHOBaHMsI JUIsi OTKa3a B TMpPUEME JOKYMEHTOB O MPEJOCTaBICHUU
MYHULIMNAIBHOUN YCIIyTH;

UCYEPNBIBAIOIIMNA TEPEYCHh OCHOBAHWM MJi1 OTKa3a B MPEeAOCTaBICHUU
MYHULIMIAIBHON YCIIyTH;

JOCY/IcOHBIN  (BHECYJICOHBIN) TOPSIAOK OOXKAJIOBaHUSI pEIICHUH U (WIIH)
neicTBui (0e3aeicTBUA) YIOTHOMOUYEHHOIO OpraHa, a TakX e JOHKHOCTHBIX JIHI] U
MYHULMTAIBHBIX CITYKAIHX;

KPYT 3asiBUTEIIEH;

pe3yabTaThl  MPENOCTABICHUS  MYHULMNAIBHOW  YCIyIH, HOPSIIOK
OPENOCTABICHUS  JOKYMEHTA, SBJSIOIETOCS  pPE3yJIbTaTOM  IPEAOCTAaBICHUS
MYHULUNAIBHOW YCITYTH;

pa3sMep TOCYAapCTBEHHOW TMONUIMHBI, B3UMAaeMOM 3a MPEIOCTABICHUE
MYHULIMNAIBHOMN YCIIyTH.

Nudopmanmisi 0 MeCTOHaXOXKACHUM U Tpaduke pabOThl, CIPABOYHBIX
TenedoHaxX, aapec IMEKTPOHHOUN MOYTHl YTOJTHOMOYECHHOTO opraHa, a Takke MOI]
pa3meniaeTcs Ha oduimanbHoM caiite HoBo1aOMHCKOrO CEIbCKOro noceneHus YCrb-
Jlabunckoro paiiona B cetu «MHTepHeT», Ha Enunom noprane u Ha PernoHaibHOM
roprae.

Uudopmanus Ha Enunom nopraine, PernonanbHOM mopTanie, Ipe1oCcTaBiseTcs
3asIBUTEINIO OECIUIATHO.

Hoctyn Kk wuHpOpMaUMU O CpOKax W TMOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYUIECTBISIETCS 0O€3 BBIMOJIHEHUS 3asBUTENEM KakKuX-1M00 TpeOOBaHU, B TOM
yuciie 0e3 HMCIOJb30BaHUS MPOTPAMMHOI0 OOecCleyeHus, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asgBUTENS TpeOyeT 3aKIIOUYCHHS JTUIICH3UOHHOTO WJIM WHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO obecrieyeHus,
MpeayCMaTpUBAIOIIETO B3UMAHUE MIIAThI, PETUCTPALIUIO WIIK aBTOPU3AIUIO 3asIBUTEIIS
WJIU TIPEIOCTABICHUE UM MEPCOHANIbHBIX JAHHBIX.

1.3.3. Oprasauzanuy, Yy4acTBYIOIIME B MPEIOCTABICHUH MYHUIUIIAIBHON
YCIYTHU:

- MexmyHununaibHeii oTAen no Tounucckomy u Ycrb-JlabuHckoMy paiioHaM
VYnpasnenus Pocpeectpa no KpacHomapckomy kpato;

- M®I1.



Pazzen II. CTAHJIAPT ITPEJIOCTABJIEHMS MYHUILUAITIAJIBHOM YCIIYTU

onpaszaen 2.1. HAMUMEHOBAHWE MYHUIIUIIAJIBHOW VCIIYTU

HanmenoBanne MyHununaiapbHOM yciyru - «lIpemocraBneHue BBIHCKH U3
ITOXO3AMCTBEHHON KHUTHY.

[Togpasnen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJOCTABJIAIOIETI'O
MVYHULUITAJIBHYIO YCIIVI'Y

2.2.1. IlpemocraBieHWE  MYHULUHUNAIBHOM  YCIyTM  OCYLIECTBIISIETCS
VY0JIHOMOYEHHBIM OPTaHOM.

YNOIIHOMOYEHHBI OpraH, MPEeJOCTaBIsI€T MYHULUMINAIBHYIO YCIyTy 4epes
o0t oTaeN YHOIHOMOUYEHHOTO OpraHa.

2.2.2. B npenocTaBiIeHNY MyHULMITAIIBHON yCIyTH yyacTByeT M®LI.

2.2.3. 3asBUTENH HE3ABUCUMO OT €r0 MECTa KUTEIbCTBA WK MECTa NMPeObIBAaHUS
(mnnst pu3MUecKuX JIMLI, BKIItOYash MHAUBUAYAIbHBIX MpEANpUHUMAaTeseil) 1ubo MecTa
HaXOXKJeHUs (U1 IOpUIUUYECKUX JIUI[) UMEET MPaBo Ha oOpalleHue B J000H 1Mo ero
BbIOOpY MO®I] B nipenenax tepputopun KpacHomapckoro kpas JJisi IpeoCTaBICHUS
€My MYHULUNAIBHON YCIYTH MO 3KCTEPPUTOPUAIIBHOMY MPUHIIUITY.

[IpenocraBnenre MyHUIMIIAIBHON yciayrd B MO®L] no s3xcreppuTopuagbHOMY
IPUHIUIY OCYIIECTBISIETCS. HAa OCHOBAHMM CONVIAIIEHWM O B3aUMOJEHCTBHH,
3aKJIIOYCHHBIX YITOJTHOMOYEHHBIM M @I ¢ YIIOJITHOMOYEHHBIM OpPraHOM.

224. B  npouecce  NPEAOCTaBICHUS  MYHULUOAIBHOW  YCIyIH
YNOIHOMOYEHHBIN OpraH, B3aUMOJECHCTBYET C:

- MexMyHunMnanbHeIM  OTAEIOM 1o TOunmucckomy u  Ycrb-JIabuHCcKOMy
paiionam Ynpasnenus Pocpeectpa no KpacHomapckomy kpato;

- M®LI.

2.2.5. B cootBeTcTBUM € IMyHKTOM 3 yacTu | crateu 7 denepanbHOro 3akoHa ot 27
utosig 2010 roma Ne 210-03 «OO6 opraHuzaivy NpeaoCTaBlICHUs] TOCYIAPCTBEHHBIX U
MYHUIIMITAJIBHBIX — ycnyr»  (manee -  @DexpepanbHblii  3akoH  No  210-D3),
VYOJTHOMOYEHHBIM OpraHaM, MPEI0CTABIISIFOIINM MYHHIIUIIAIbHBIE YCIYTH, YCTAHOBIIEH
3ampeT TpeOoBaTh OT 3asBUTENST OCYIIECTBICHUS JEHCTBUM, B TOM YMCIIE COTJIACOBAHHM,
HEOOXOMMBIX JUI TOTyYeHUs MYHHUIMIIAIBHOW yCIyTH U CBSI3aHHBIX C OOpallieHueM
B HHBIE TOCYJAPCTBEHHBIE OPraHbl M OPraHU3alUd, 33 HCKJIIOYEHHUEM IOTYYEHUS
YCIIyI, BKJIFOUEHHBIX B IIE€PEYEHb YCIYT, KOTOPBIE SIBIISIOTCS HEOOXOAMMBIMH U
00s3aTeNbHBIMU ISl TIPEOCTABICHUS MYHHIMIIAIBHBIX YCIYT, YTBEP)KICHHBIX
pemiennem CoBera HoOBOIaOMHCKOro CcelbCKOro mnoceneHus Ycrb-JlabuHckoro
paiioHa.

[Tompaznen 2.3. OITMCAHUE PE3VYJIbTATA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCIIVTU

2.3.1. Pe3ynbraToM mpenOCTaBICHUS MYHUIMNAIBHOW YCIYTH SIBISIETCS,
BbI/IaYa:
1) BBIMKMCKH U3 TOXO35MCTBEHHON KHUIH;



2) yBeZoMIIEHHs 00 OTKa3e MpEeOCTAaBIIEHUS BBINUCKU U3 MOXO3SIMCTBEHHOM
KHUTIH.

2.3.2. Pe3ynbrarbl  OPEAOCTABICHUS  MYHUIUIAIBHOW  YCIYyTH MO
AKCTEPPUTOPUAIIBHOMY MPUHUUIY B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB M (WJIM)
AIIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPSIIOTCS YIMOJIHOMOYEHHBIM JOHKHOCTHBIM
JULOM YTIOJTHOMOYEHHOTO OpraHa.

2.3.3. Jlna nomydeHus: pe3ysibTaTa MPeNOCTABICHUS MYyHULUIIAIBHOW YCIyTH
Ha OyMa)XHOM HOCHTEJIE 3asiBUTEJb MMEET MPaBO OOpPAaTUTHCS HEMOCPEACTBEHHO B
YTOJITHOMOYEHHBIN OpraH, O IPEAOCTABICHUNA MyHULIUIIAIbHON YCIIYTH.

Tonpasaen 2.4. CPOK TIPEJJOCTABJIEHUS] MYHULIMIIAJIBHON YCJIYTH, B
TOM YHUCJIE C YYETOM HEOBXOAUMOCTHU OBPAIIEHNS B
OPTAHU3ALINY, YYACTBYIOIIUE B TTIPEJJOCTABJIEHUHU
MYHULMIIAJIBHON YCJIYTH, CPOK [TPUOCTAHOBJIEHU S
MIPEJJOCTABJIEHHSI MYHULIUIIAJILHOM YCIJIYTH B CJIYYAE, ECJIA
BO3MOXHOCTD ITPEJIOCTABJIEHM S [TPEJTYCMOTPEHA
3AKOHOJATEJILCTBOM POCCUMCKOIN ®EIEPALIMU, CPOK BBIJIAUM
(HATIPABJIEHUST) IOKYMEHTOB, SIBJISIOIIMXCS PE3YJILTATOM

MPEJJOCTABJIEHU ST MYHULIUTIAJIBHOM VCIIYTU

2.4.1. Cpok mnpenocTaBieHUs MyHHUIMIAIbHOW YCIYTHM COCTaBJIsET HEe Oosee
NSATHAAIATH pabOUYMX JHEH CO JIHSA PEruCTpalliy 3asiBICHHUS.

B cnydae momaum 3asBUTENEM 3asBICHUS HA TOJMYyYEHHE MYHUIUINATBHOU
yciyru 4epe3 Enubbiil moprtan u PervoHanbpHBIN MOpTan CpOK MPEAOCTaBIICHUS
MYHULIMIIATBHON YCIYTH HE MPEBBIIIAET MSATHAAIATA paOoUuX JHEH.

2.4.2. CpoK MpPUOCTAHOBIICHHS TMPEIOCTABICHHUS MYHHUIMNAIBHON YCIyTH
3aKOHOJIaTEJIbCTBOM HE IIPETYCMOTPEH.

Honpasgen 2.5. HOPMATUBHBIE ITPOBOBBIE AKTBI, PEI'YJIMPYIOUINE
[NPEAJOCTABJIEHUME MYHUIIUITIAJIBHOUN YCIYI'1

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIMPYIOIIHUX MPEIOCTABICHUE
MYHUIUNIATBHON YCIyTH (C YKa3aHUEM UX PEKBU3UTOB U MCTOYHUKOB O(DUIIMATIEHOTO
OITyOJIMKOBaHUS ), MOMJIEKHUT 00sA3aTEILHOMY PAa3MEIICHUI0 Ha O(QUIIMATIbHOM caiTe
YNOMTHOMOYEHHOTO OpraHa, MpPEeIOCTABISIIONIET0O MYHUIUIAIBHYIO YCIYTy, B CETH
"UnaTtepuer", Ha EnuHom nopTasie u PermonaiasHOM mopraiie.

YIOJHOMOYEHHBI  OpraH, IPEAOCTABISAIONMNA MYHULHUNAIBHYIO  YCIYTY,
oOecreunBaeT pa3MeIleHUe M aKTyalld3alfio TEepeyHs] HOPMATHUBHBIX IPABOBBIX
aKTOB, PErJIAMEHTUPYIOIIUX MPEAOCTABICHNE MYHHUIIMNIATBLHON yCIyTH.

Honpaszen 2.6. UCUEPTIBIBAIOIII ITEPEYEHB JIOKYMEHTOB,
HEOBXOINUMbIX B COOTBETCTBMU C HOPMATHBHbBIMHA
ITPABOBbBIMU AKTAMMU JUUIA ITPEJOCTABJIEHUSA
MYHUILATIAJIBHOM YCIIYTY U YCJIYT, KOTOPBIE SABJISIOTCS
HEOBXOINUMbBIMU U OBA3ATEJIbHBIMU JIA ITPEAOCTABJIEHUA
MYHUIIUTIAJIBHON YCIIVTY, TTIOJUIEXAIIX ITPEJICTABJIEHUIO



3ASBUTEJIEM, CIIOCOBbI UX ITOJIVHEHI 3ASIBUTEJIEM, B TOM YHCJIE
B OJIEKTPOHHOU ®OPME, ITIOPA/IOK UX ITPEACTABJIEHIA

2.6.1. lna mosiydeHWs] MYHULMIIAJIBHON YCIYTHM 3asBUTENb IPEACTABIISIET
CJIEIYIOIIUE JOKYMEHTBI:

Ne HanmenoBanne nokymeHra Tun [Ipumeuanue
n/m JTOKyMEHTA
(opurunai,
KOITIHSI)
1 2 3 4
1. 3asgBnenne  (mpuioxkenue Ne 1 k| opuruHan | [l ucmosb3o-
Pernamenry) BaHUA B paboTe
2. JIOKyMEHT, YIOCTOBEPSIOIIUNA JUYHOCTh KOIUS s mcnons3o-
3asiBUTEIS (IPEACTABUTEINSI 3asIBUTEIS) BaHUs B pabote
3. JIOKYMEHT, yIOCTOBEPSIOIINNA TOJTHOMOYMS KOTIHSI Jlist ucnomns3o-
MIpPeICTaBUTEIs 3asiBUTENS (JIOBEPEHHOCTD) BaHUi B pabote

2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUISI  MPEIOCTaBICHUS
MYHULANIAIBHOW YCITYTH, SIBJISIETCS UCUEPIBIBAIOIIIM.

2.6.3. JIOKyMEHTbI, COCTABICHHbIE HAa WHOCTPAHHOM fA3bIKE, MOAJIEkKAT
IIEPEBOJly HAa PYCCKHUM sA3BIK. BepHOCTh INepeBoia M MOUIMHHOCTH IEPEBOIYMKA
CBUJETENBCTBYIOTCS B IIOPSKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O HOTapHaTe.

2.6.4. Konuu 1OKyMEHTOB JIOJDKHBEI OBITH 3aBEPEHBI B YCTAHOBIEHHOM TIOPSIKE
VI TIPEJCTABJIECHBI C IPEIbABICHUEM MOAIUHHUKA.

2.6.5. 3asgButensaM o0OeCIeUMBAETCS BO3MOXKHOCTH BbIOOpa crocoba mnoaavu
3asIBJICHUSI O MPEJOCTABICHUH MYHHMIIMIAIBHOW YCIYTH: MPHU JMYHOM OOpaIieHU B
VYnonnomoueHHbI oprad nind B M®LI, mouToBoii CBA3bIO, B AIEKTPOHHOU PopMe.

2.6.6. 3asgBieHue O TMPEIOCTABICHHWM MYHUUUINAIBHOW YCIAYTH U
CKaHHPOBaHHbIE KOMHUU JOKYMEHTOB, YKa3aHHbIE B HACTOSIIEM IMOApa3Jeie MOTYT
OBITH MOJIaHBI B AIEKTPOHHOU opme uepe3 Eaunbiii mopran, PernonansHbIi mopTall.

2.6.7. Konuu N1OKyMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 monapasnaena 2.6 pasnena
II PernmamenTta mpeacTaBisitOTCS BMECTE C NOMJIMHHUKAMHU, KOTOPBIE IIOCIIE CBEPKHU
BO3BPAIAIOTCS 3aBUTEIIO.

B ciyyae HEBO3MOXXHOCTH MPEJOCTABICHUS MOJIUHHUKOB, IIPEIOCTABISIOTCS
HOTApUAJIbHO 3aBEPEHHBIE KOIUU.

2.6.8. 3asBuTento o0OecreurnBaeTCs MPUEM JTOKYMEHTOB, HEOOXOAWMBIX st
IIPEAOCTABIEHN YCIyru, uepe3 Eauneii nopran, PermonaneHbli mnopran u
peructpanus 3anpoca 6€3 HeOOXOAUMOCTH MOBTOPHOIO MPEACTABICHUS 3asIBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM HWHOE HE YCTaHOBJIEHO
dbenepanbHbBIMU 3aKOHAMH W TNPUHHMAEMbIMH B COOTBETCTBUM C HHUMHU aKTaMu
IIpaButenbctBa Poccuiickoit dDenepauuu, 3akoHamu KpacHomapckoro kpass u
NPUHUMAEMBIMHU B COOTBETCTBUU C HUIMU aKTaMU BBICILIETO UCIIOJIHUTEIBHOTO OpraHa
rocyapcTBeHHOM BiacTu KpacHogapckoro kpasi.

[IpenocTaBneHrne yciayrd HAuMHAETCS C MOMEHTA NpPUEMA U PErucTpauuu
VYINOTHOMOUYEHHBIM ~ OPTaHOM, D3JEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX JIs
MPEAOCTABICHUS YCIYyI'M, a TakKKe T[OJy4YeHUs] B YCTAHOBICHHOM MOPSJIKE



uHpopMalu 00 oIlaTe YCIyrd 3asBHUTEJIEM, 32 WCKIIOYEHHUEM Ciyyasi, e€CiM s
Hayajga @poUenypbl (IEWCTBHs) MPENOCTABICHHUS YCIyTH B COOTBETCTBUH C
3aKOHOZAATEIbCTBOM TpeOyeTCs INYHas sIBKA.

2.6.9. 3asgBuTenb BIOpaBe OTO3BaTh CBOC 3asBICHHUE Ha 000N CcTaguu
pPacCMOTpPEHHUs, COMNIACOBAHUS WJIM IIOATOTOBKM JOKYMEHTa YIOJHOMOYEHHBIM
OopraHoM, OOpaTHBIIMCh C COOTBETCTBYIOIIMM 3asBJICHUEM B YIOJHOMOYECHHBIN
opras, B TOM YHCJIE€ B AJIEKTPOHHOU (opme, 11bo B MOLI.

2.6.10. [Ipn NIPEAOCTABICHUN MYHULHANAIBHOM yCIyTu o
HKCTEPPUTOPUATIEHOMY MPUHIUIY YTIOJIHOMOUYEHHBIM OpraH He BIpaBe TpeOOBaTh OT
3asBurens wm MO®I[ B npemenmax Teppuropun  KpacHomapckoro — kpas
IOpPENOCTaBICHUS] JOKYMEHTOB Ha OyMa)KHBIX HOCHUTENSAX, €CIM MHOE He
IPEyCMOTPEHO (denepaibHbIM 3aKOHOJATENbCTBOM, PEIraMEHTHPYOLIUM
[PEIOCTaBICHUE MYHUIIMIIAIIBHON YCIIyTH.

Toxapasnaen 2.7. UCUEPIIBIBAIOIUI ITIEPEYEHB JJOKYMEHTOB,
HEOBXOANUMBIX B COOTBETCTBMM C HOPMATHBHBIMUA
I[TPABOBBIMU AKTAMMU JJIA ITPEJOCTABJIEHUA
MYHUIIUTIAJIBHON YCIIVT'Y, KOTOPBIE HAXOJATCS B
PACTIOPDKEHUU 'OCYAAPCTBEHHBIX OPT'TAHOB, OPTAHOB MECTHOI'O
CAMOVIIPABJIEHM A
N NHBIX OPI'AHOB, YUHACTBYIOIIUX B [TIPEAOCTABJIEH1U
MYHULUITAJIBHBIX YCIIVT, 1 KOTOPBIE 3ASABUTEJIb BIIPABE
I[MTPEACTABUTD, A TAKIKE CIIOCOBbBI UX ITOJIYUHEHN A 3AABUTEJISIMU, B
TOM UYUCIJIE B SJIEKTPOHHON ®OPME, TIOPSJIOK UX ITPEJICTABJIEHU S

2.7.1. MUcyepnbiBaromuii TMepeUYeHb JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHNUS MYHHUIMNAIBHON YCIyTH, KOTOPbIE HAXONATCS B PaCIOPSIKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUSI U MHBIX OPraHoB,
YYaCTBYIOIIUX B MPEAOCTABICHUM MYHUIMIIAIBLHOW YCIYTH, U KOTOPBIE 3asIBUTEIIb
BIIPABE MPEJCTABUTH: BBIMUCKY (CBEAEHUs) U3 EAMHOrO rocynapcTBEHHOIO peecTpa
[IpaB Ha HEJIBUKUMOE UMYILECTBO 00 0OBEKTE HEABUKUMOCTH.

2.7.2. HenpexncraBieHue 3asBUTENEM YKa3aHHBIX B HACTOSILEM IOApa3Jeie
JIOKyMEHTOB HE SIBJISIETCS OCHOBAaHHUEM Il OTKa3a 3asBUTEII0 B IMPEAOCTaBICHUU
MYHUIIATTAIBHON YCITYTH.

2.7.3. JIoKyMeHTBI, TIepeuucliecHHbIe B M. 2.7.1, MOTYT OBITh MPEICTABICHBI
3asBUTEJIEM  caMoCTosATenbHO.  HempencraBineHue — 3asBUTENEM  yKa3aHHBIX
JOKYMEHTOB HE SBJISIETCS OCHOBAaHHWEM [UJIsl OTKa3a 3asBUTEII0 B IMPEAOCTABICHUU
YCIYTH.

[Tonpaznen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA

2.8.1. Ot 3agBuUTEN 3allpelIeHO TPeOOBaTh MNPEACTABICHUS JOKYMEHTOB H
MH(pOpPMaLMK UM OCYLIECTBIEHUS ACHCTBUM, MPEACTaBICHUE WM OCYILIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMHU AKTaMU, PETYIUPYIOLIUMU
OTHOIIEHUS], BOSHUKIIKUE B CBSI3U C MPEOCTABICHUEM MYHHUIIMIAIBHON YCIyTH.
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3amnpeleHo TpeOoBaTh MPEICTaBICHUs TOKYMEHTOB U MH(pOpPMAIH, KOTOPbIE
B COOTBETCTBUM C HOPMAaTWUBHBIMU NpaBOBbIMM akTamu Poccuiickoir ®enepanuu,
HOPMAaTUBHBIMU INPaBOBBIMU akTaMH KpacHoOmapckoro kpas W MYHHIMIAIbHBIMU
aKTaMH HaxOAATCSl B PACHOPSIKEHUH TOCYIAPCTBEHHBIX OPIaHOB, IPEIOCTABIISIOIINX
MYHULMNAIBHYI YCIYTy, HMHBIX TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
caMOyIpaBJICHHs U (UJIM) NOABEAOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaM U opraHam
MECTHOIO CaMOYINPABJICHUS OPraHU3alMii, Y4YacTBYIOIIMX B IPEAOCTABICHUU
MYHULIMNAIBHBIX YCIIYT, 32 UCKIIOUYEHNEM JOKYMEHTOB, YKA3aHHBIX B 4ACTH 6 CTATHU
7 ®enepanpHOro 3akoHa Ne 210-D3.

3anpenieHo TpeOOBaTh JOKYMEHTHI M HH(MOpMaIMIO, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IIPU NEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JOKYMEHTOB, HEOOXOJMMBIX NJIsl MPEJOCTaBICHUS MYHULIUNAIBLHON YCIyrd, TU00 B
NOPEIOCTAaBICHUM  MYHUIUNAIBHOW  yCIYrHM, 3a  HUCKIIOYEHHUEM  CIIy4acs,
MpeyCMOTPEHHBIX MYHKTOM 4 yacTu 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3ampenieHo OTKa3blBaTh B NPHEME 3alpoca M HWHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJIS1 IPEOCTABICHUSI MyHHUIIUIIAJILHON YCIIyTH, B CIIy4ae, €l 3arpoc
U JOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEIOCTABICHNUS MYHUIIUTIAIBHON yCIyTH, TIOJaHbI
B COOTBETCTBUM C HHPOpMaUUEed O CpOKax M TOPAJIKE MPeaOCTaBICHUS
MYHULMIAIBHOM yCIIyrd, onmyOnukoBaHHOM Ha EnuHom mnoprane, PermonanbHoM
roprae.

3anpeueHo OTKa3blBaTh B MPEAOCTABICHUY MYHULIMNIAIBHON yCIYTH B CIy4ae,
€CJIM 3alpoC U JIOKYMEHThI, HEOOXOIMMBIE Uil MPEJOCTAaBICHHUS MYHUIIMIIATIbHON
yCIIyI'M, TOJaHbl B COOTBETCTBUM ¢ UWHPOpMalLMe O Ccpokax U TOpsIKe
NPEIOCTaBICHUS! MYHUILIUIIAILHON YCIIyTH, omyOirMKoBaHHOW Ha EnuHoMm moprare,
PernonansHoM noprazie.

3ampeiieHo TpeOoBaTh OT 3asABUTENS COBEPLICHHUS WHBIX IEHCTBHI, Kpome
OPOXOXKACHUA  WIACHTHU(PUKAMM U ayTeHTU(UKAUMU B  COOTBETCTBHHM  C
HOPMAaTMBHBIMU MPABOBBIMH akTaMu Poccuiickori @enepaunu, ykKa3aHdAs UEIU
mpueMa, a TaKKe TMPEJOCTABICHUS CBEACHUN, HEOOXOAUMBIX [UId pacueTa
JUIMTEIIbHOCTU BPEMEHHOIO HMHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHHPOBATH IS
IpueMa.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTABICHUS JOKYMEHTOB M HH(OpMaIu,
OTCYyTCTBUE€ U (WJM) HEJOCTOBEPHOCTh KOTOPHIX HE  YKa3blBAIUCh IpHU
NEPBOHAYAJILHOM OTKa3€ B MpUEME JTIOKYMEHTOB, HEOOXOIMMBIX I MPEJOCTaBICHUS
MYHHUIIMTAIBHOW YCIyrd, JUOO B MPEAOCTAaBICHUM MYHUIIMIAIBHON YCIyTH, 3a
UCKIIFOUEHHEM CJIEAYIOIIHNX CITy4aeB:

a) W3MEHEHUEe TpeOOBaHUMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacCaOLIMXCS
IIPENOCTABICHUS MYHMIMNAJIBHOW YCIYrd, IIOCJE€ IE€PBOHAYAIBHOM IOJa4u
3asIBJICHUSI O IIPEIOCTABIEHUN MyHULMIIATBHON YCIYyTH;

0) Hamu4ue OUIMOOK B 3asIBICHUU O MPEIOCTaBICHUN MYHUIUMIAIBHON YCIyTH
U JTIOKYMEHTaX, ITOJAHHBIX 3asABUTEIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IPHUEME
JOKYMEHTOB, HEOOXOJUMBIX MJIsl MPEJOCTaBICHUSI MYHULUIAIBHON YCIyrd, JU00 B
IIPEAOCTABIEHNA MYHHIMIAIBHON YCIYIM W HE BKIIIOYEHHBIX B IPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECUCTBUS JOKYMEHTOB WM U3MEHEHUE MH(OpMAILMK TIoCIie
NEPBOHAYAILHOTO OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS



MYHHIIUTIATBHON YCIIYTH, TM0O0 B MPEJOCTABICHUH MYHUIIMITAILHON YCIIYTH;

I) BBISIBICHHE JOKYMEHTAJbHO TMOJATBEPKACHHOTO (akta (IMPU3HAKOB)
OIKMOOYHOTO WJIM MPOTUBOMPABHOIO JNEUCTBUS (O€3/1EUCTBUS) JOIKHOCTHOIO JIUIA
VYOJIHOMOYEHHOTO OpraHa, MPEeAOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIyry, WId
VYNOIHOMOYEHHOTO ~ OpraHa, MpPeJOCTAaBISIONIEr0  MYHUIMOAIbHYIO  YCIYTY,
MYHUIIAMTAJIBHOTO Cciy’kamiero, padorHuka MOIL], npemycMoTpeHHOM yacThio 1.1
crateu 16 @enepanbHoro 3akona Ne 210-D3, npu nepBoHAYaIbHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX NIJIsi TPEIOCTABICHUS MYHHUIIUNIATBLHON YCIyTH, TUOO0 B
MPEAOCTaBICHUYA MYHUILIMIAIBHON YCIYyTH, O YEM B NMUCHbMEHHOM BHUJIE 32 MOANKUCHIO
PYKOBOIUTENS YMOJIHOMOYEHHOTO OpraHa, MPEeAO0CTaBIIAIONIEr0 MYHHUIMIIAIBHYIO
YCIyTy, WIK OpraHa, MpeIoCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIYTY, PyKOBOAMUTENS
MOI] npu mnepBoHayaIbHOM OTKa3e B NpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX MJis
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JHUOO PYKOBOAUTENS OpraHU3alluu,
npeaycMoTpeHHoM yactbio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJISIETCS 3asIBUTEIIb, @ TAaKXE€ MPUHOCITCA W3BUHEHHS 3a JIOCTABJICHHBIC
HEeyJ00CTBa.

2.8.3.11pn MIPEAOCTABIEHUN MYHHULIMTIATBHON yCIyTH 1o
AKCTEPPUTOPUAIBHOMY MPUHIIUITY YIIOJHOMOUYEHHBIA OpraH, He BIpaBe TpeOOBaTh OT
3asBurens wim  MO®I[ B npemenax Tteppuropun KpacHomapckoro — kpas,
IPENOCTABIEHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 denepanbHOro
3akoHa No 210-®P3, Ha OyMaKHBIX HOCHUTENSAX, €CIM HHOE HE MPEayCMOTPEHO
denepanbHbBIM  3aKOHO/ATEIBCTBOM,  PETVIAMEHTUPYIOIIMM  IPEIOCTaBICHUE
MYHULIMNAIBHOMN YCIIyTH.

TMonpaszen 2.9. UCUEPTILIBAIOIMI TEPEYEHL OCHOBAHUWM JUUTSI OTKA3A
B [IPUEME JJOKYMEHTOB, HEOBXOJUMBbIX JJI1
MPEJIOCTABJIEHH ST MYHULIUTIAJIBLHON VCIYTU

2.9.1. OcHoBaHMEM IJsl OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABIEHNS MYHUIIUIIAJbHON YCIYTH, SBJIAECTCS:

oOpaliieHue ¢ 3asBJICHUEM O MPEAOCTABICHUN MYHUIIMIIAIILHON YCIyTH JIMIIa,
HE TMPEACTaBUBILIETO JOKYMEHT, YAOCTOBEPSIONIMI €ro JIUYHOCTh (MpU JTHUYHOM
oOpamieHn) u (WJIM) TMOATBEPXKIAIOMMNA €ro IMOJIHOMOYMS KaK IpeJICTaBUTENs
(U3HYECKOro JIHIA WK IOPUIUIECKOrO JTUIIA;

NOJAaHHOE 3asBJICHHE HE COOTBETCTBYET IO (opMe U COJACPKAHUIO
TpeOOBaHUAM, MPEIbIBISIEMbIM K 3adBICHHUIO, COITIACHO mpuiokeHnto Ne 1
Pernamenry;

IIPEACTABICHUE 3aBUTENIEM JOKYMEHTOB, UMEIOIIUX NOBPEXKACHUS, U HATUYNE
WCIIPABJICHUM, HE TMO3BOJISIOIIMX OJHO3HAYHO HCTOJKOBAThb WX COAEPKAHUE, HE
coJiepxkalux oOpaTHOTO ajipeca, MOJANUCH, TedaTH (TIPU HAJTUYKH);

HECOOJIOJICHHE  YCTAHOBJIICHHBIX HOPMATUBHBIMU  TPABOBBIMU  aKTaMH
TpeOOBAHUI, IPEABABIAEMbIX K AIEKTPOHHOM MOMKCH.

2.9.2. O HaMuMU OCHOBAHUSA I OTKa3a B IPUEME JIOKYMEHTOB 3asIBUTEIIS
UHGOPMUPYET CHEIUATUCT YTIOJIHOMOUYEHHOTO opraHa, Jinbo pabotHuk MOL] (mpu
obOpamenun 3a yciayrod dvepe3 MODII), oTBEeTCTBEHHBIM 3a TpUEM JOKYMEHTOB,
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OOBSICHSIET 3asBUTEIIO COJIEP’KAHME BBISBJICHHBIX HEIOCTATKOB B MPEICTaBICHHBIX
JOKYMEHTAaX U IpeJyiaraeT MpUHATh MEPBI 110 UX YCTPAHEHHUIO.

VYBenomsienue 00 OTKaze B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX JJIst
MPEIOCTABICHUS! MyHUIIMNAIBHON yCIyru moanuceiBaercs padborHukom MOL (pu
oOparmiernu 3a yciyroit uepe3 M®II) nubo 1omKHOCTHBIM JTUIIOM YTIOJTHOMOYEHHOTO
OpraHa, W BBLAACTCS 3asABUTEIIO0 C yKa3aHWEM IPUYMH OTKa3a HE IO3JHEE OJHOIO
paboyero AHsS cOo AHS OOpamieHusl 3asBUTENS 3a MOJYYEHHEM MYHHUIMNAIbHOU
YCIYTH.

He MoxeT ObITh OTKa3aHO 3asSBUTEIIO B IPUEME JOMOJIHUTENbHBIX IOKYMEHTOB
pY HATMYUU HAMEPEHUS UX CIaTh.

2.9.3. He pomyckaercsi OTKa3 B IpUEME 3asBJIICHUS W HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJisi TMPEAOCTaBICHUS MYHMIIMIAIBHOW YCIyrd, B Cilydae, €Cciu
3asiBJICHHE W JIOKYMEHTBI, HEOOXOAUMBbIC I TPEIOCTABICHUS MYHHUIIUIAIbHON
yCIIyTH, TOJaHbl B COOTBETCTBUM C UHPOpMAIMe O Cpokax U TMOpsIKe
MPENOCTABIICHUs MYHUIIUNIATLHON yciyTH, omyOnukoBanHoW Ha Emunom Iloprare,
PernonansHoM noprasie u opUIHaAIbHOM caiiTe YTIOJTHOMOYEHHOTO OpraHa.

2.94. Otka3z B mnpueMe JAOKYMEHTOB, HEOOXOAUMBIX Jis TPEIOCTABICHUS
MYHULUINAIBHOW YCIyTW, HE MPENATCTBYET IOBTOPHOMY OOpAILEHHIO TOCIIEe
YCTpPaHEHHUs IPUYHHBI, ITOCTY>KUBLIEH OCHOBAHUEM JJIsI OTKA3a.

Tonpazaen 2.10. UICYEPTILIBAIOIINI TTEPEYEHL OCHOBAHUIA JUUTS
[IPUOCTAHOBJIEHUS WA OTKA3A B [IPEJIOCTABJIEHUN
MYHULMIIAJILHOU YCJIYTH

2.10.1. OcHoBaHui Il TPUOCTAHOBJIEHUS IPEIOCTABICHHUS MYHULUIIAIBHON
yCIyTH 3aKOHOJAaTeNnbCTBOM Poccuiickor denepannn He MPeyCMOTPEHO.

2.10.2. 3agBUTENIO0 OTKA3BIBAETCA B MPEIOCTABICHUN MYHULUINAIBHOU YCIYTH
MIPY HAIUYUU XOTSI Obl OJJHOTO U3 CIAEAYIOIIMX OCHOBAHMIA:

- OTCYTCTBHUE Yy 3asBHUTEJIA MpaBa Ha MOJIyYECHUE MYHUIUNAIBHOW YCIyrH, B
TOM YHCJIE HEBO3MOXXHOCTHh OKa3aHUS MYHUIUNAIBHOW YCIYyTM B  CHIY
OOCTOATENIbCTB, pAHEE HEU3BECTHBIX MpPU IMpPHUEME JOKYMEHTOB, HO CTaBIIHUX
U3BECTHBIMH B IPOLECCE MTPEAOCTABICHNS MYHULIUIIAJBHON YCIyTH;

- OTCYTCTBHE OJHOTO WM HECKOJIbKHX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4eHHs] MYHULUIIAJIBbHON YCIYrHM, HaJU4He KOTOPBIX MPEAYCMOTPEHO IYHKTOM
2.6.1. monpaznena 2.6 paznena Il Permamenta;

- MPEACTABJICHHUE 3asBJICHUS O MPEJOCTABICHUM MYHHIMIAIBHOW YCIYTH C
HapyLIEHUEM YCTAHOBJIEHHBIX TPEOOBaHUW, a TAKXKE IMPEACTABICHHE JTOKyMEHTOB,
COJIEPIKALLUX HEIOCTOBEPHBIE CBEICHUS;

- HECOOTBETCTBUE JIOKYMEHTOB, B TOM YHCII€ IPEJICTABIECHHBIM MOCPEACTBOM
ucnonib3oBanust  Eaunoro Iloprama, PeruonansHoro mnoprana TpeOOBaHUAM,
YCTAHOBJIEHHBIMU TIyHKTOM 2.6.1. mogpasmena 2.6 pasmena II  Permamenra,
HEOOXOAMMBIX B COOTBETCTBUM C HOPMATUBHBIMHM IIPABOBBIMU aKTaMM IS
IIPEIOCTABICHUS MyHULMIIAIBHOW YCIIYTH.

2.10.3. 3asBuTenp BIpaBe OTO3BaTh CBOE 3asBICHHWE Ha JIIOOOW CTaguu
PacCMOTpPEHHs, COMNIACOBAHUS WJIM IIOATOTOBKM JOKYMEHTa YIIOJHOMOYEHHBIM
OpraHoM, OOpaTHUBIIKCH HETIOCPEICTBEHHO B YIIOJIHOMOYEHHBIN opraH wii B MOI] ¢



COOTBETCTBYIOIIMM IHCbMEHHBIM 3asIBIICHUEM WM B 3JEKTPOHHOM Buie. B »Tom
cllydae JIOKyMEHThl B IOJIHOM OObEMe B TeueHHe 3-x padouux AHEW MOoAJexar
BO3BpaTy 3asBUTEIIO JIMYHO MO/ POCIHCH B UX MOIYUYCHHH.

2.10.4. He nmomyckaeTcsi OTKa3 B MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTd B
cllyd4ae, €CJIM 3asBJICHHE U JOKYMEHTBI, HEOOXOmUMbIe [UIsl MPEJOCTaBICHUS
MYHHIIMTIAJbHOW YCIYTH, TMOAAHBI B COOTBETCTBUU C HH(OpPMAlKUEH O CpPOKax u
MOPSZIKE TPEAOCTABICHUS MYHHUIMIAIBLHOW YCIIyTH, OMyOianKoBaHHOW Ha EnnHoM
IToprane, PernonansHoM noprae.

2.10.5. OTka3 B IpeAoCTaBIECHWH MYHMUIMIIAJIBHOM YCIYTH HE MPEMATCTBYET
NOBTOPHOMY OOpAIllEHHIO TOCII€ YCTPAHEHUS MPUYUHBI, MOCTY>KUBILIEH OCHOBAaHUEM
11 OTKa3a.

ITonpaznen 2.11. IIEPEUYEHD YCJIVI, KOTOPBIE ABJIAIOTCAH
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHUA
MYHULIMITIAJIBHOM YCIYTY, B TOM YHCJIE CBEJEHMSA O JIOKYMEHTE
(AOKYMEHTAX), BBIZIABAEMOM (BBIZIABAEMbIX) OPTAHU3ALINAMU,
YUYACTBVIOIMMU B ITPEJIOCTABJIEHMN MYHUITUTIAJIBHON YCIIVTU

VYcinyru, KOTOpble  SBISIIOTCST  HEOOXOAUMBIMHU M OOS3aTENIbHBIMHU  JISI
MpeACTaBICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

Honpaszaen 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHUA BSUMAHN A
FOCYIAPCTBEHHOM IOIIMHbBI WJIM NTHOM 1JIATBL, BSMMAEMOH 3A
IMPEJOCTABJIEHME MYHUIUITAJIBHOUN YCIIYI'

[locymapcTBeHHasi TONUIMHA WM WHas IJlaTa 3a  [PEJOCTABIICHUE
MYHUITUTIATHGHOW yCIyru He B3uMmaeTcs. [IpemocraBieHne MyHUITUTIATBHOW YCIyTH
OCYIIECTBISIETCS OECIIaTHO.

[Toppasnmen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHNM A B3UMAHWA TTJIATBI
3A ITPEJJOCTABJIEHUE YCIIVI, KOTOPLIE ABJIAIOTCA
HEOBXOJINMbBIMU U OBA3ATEJIbHBIMU JIA ITPEAJOCTABJIEHMA
MYHUIUTIAJIBHOM YCJIYT'H, BKJTIOYA I THO®OPMAILIMIO O METOMKE
PACYETA PASMEPA TAKOU ITJIATBI

B3umanue muatel 32 IPENOCTaBIEHUE  YCIyI, KOTOpPBIE  SIBISFOTCA
HEOOXOMUMBIMU U 00sI3aTEIIBHBIMU JIJIS1 IPEIOCTABIICHUSI MYHHUITUTIATLHON YCITyTH, HE
IIPENYCMOTPEHO.

Honpaszaen 2.14. MAKCUMAJIBHBIN CPOK OXXUJAHUS B OYEPE/IU ITPU
[IOJIAYE 3AIIPOCA O ITPEJIOCTABJIEHUU MYHUILIUIIAJILHON YCIIYTH,
YCIIYTU, ITIPEJOCTABJIIEMOI OPTAHU3ALIUEN, YUACTBYIOILIEN B
[IPEJIOCTABJIEHMU MYHULIMIIAJILHON YCJIYT'Y, U ITPU [TOJIYYEHUU
PE3VJIbTATA IIPEJIOCTABJIEHUS TAKUX YCIIVT



Cpox oOXujgaHusg B Oudepeau IMpU IOoJaue 3asBICHUS O NPEIOCTABICHUU
MYHULIMNAIBHON yCIYyTM M JOKYMEHTOB, YKa3aHHBIX B mojpasznene 2.6 paznena Il
PernameHnra, a Takke npu MOJly4EHUH PE3yJIbTaTa MPEIOCTABICHHUS MYHHUIUITAIIBHON
YCIIyTH HE JOJKEH MPEBBIIATH 15 MUHYT.

Honpaszaen 2.15. CPOK 1 ITOPSJOK PETUCTPALIMM 3ATIPOCA
3ASIBUTEJIS O ITPEJOCTABJEHUN MYHULIUIIAJIBHOM YCJIIVIU
U YCIYTU, IPEJJOCTABJISEMOU OPTAHUBALIMEN,
YUACTBVIOLLEN B I[TPEJOCTABJIEHUN MYHULIMIIAJIBHOU YCJIVIY, B
TOM YUCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asiBieHust o0 NpeJoCTaBICHUN MYHHUIIMTAIBHOW YCIYTH U (WJIH)
JIOKYMEHTOB (COJIEPKAIUXCSI B HUX CBENIEHUI), HEOOXOMMMBIX ISl TIPEIOCTaBICHUS
MYHULIUIIAIBHON YCIyTM, B TOM YHCJIE NOPU MPEIOCTABICHUH MYHHIUIIAIIBHON
YCIYTH B JJIGKTPOHHOM (opMe mocpeacTtBoM EnwHoro moprana, PermonambHOTrO
MopTaja OCYILIECTBISETCS B ICHb UX IMOCTYIUIEHUS B YTIOJJHOMOYEHHBIN OpraH.

Perncrpauus 3adBieHUs O NPEAOCTABICHUM MYHHIMIIAIBHON YCIYTH C
NOKyMEHTaMM, YKa3aHHbIMM B mnogpasgene 2.6 pasgena Il Permamenra,
MOCTYNUBIIUMH B BBIXOJHOW (HepaOOUuii WM Mpa3IHUYHBIN) JI€Hb, OCYIIECTBIISICTCS
B [IEPBBIIl 32 HUM paboUUil 1EHb.

Cpok peructpaiuu 3asiBI€HHUS O NPEAOCTABICHUH MYHUIIMIAIBHON YCIYyTH U
JIOKyMEHTOB (COJIEp)KaIlluXCsl B HUX CBEJCHUI), MPEACTABICHHBIX 3asBUTEIIEM, HE
MO>KET MPEBBIIIATH 15 MUHYT.

Cpok peructpauuy YHOJIHOMOYEHHBIM OPTaHOM, 3alpOCa U UHBIX IOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABIECHUSI MYHUIIMIIATLHON YCIyTH, TIPU TIPEIOCTABICHUU
MYHUIIUTIATBHOM YCIYTH B 3JIEKTpOHHOU (opme mocpenactBom Enmnoro moptana,
PernonansHoro noprana coctanisier 1 pabounii 1eHb.

Honpaszen 2.16. TPEBOBAHUS K IOMEILEHUSIM, B KOTOPBIX
[IPEJOCTABJIIETCS MYHULIUTIAJIBHA S YCIIYTA, K 3AJTY OXKUJAHUS,
MECTAM JUJIS1 3ATIOJIHEHNS 3AIIPOCOB O IIPEJOCTABJIEHIN
MYHULIUITAJIBHON YCIIYTU, THOOPMAILIMOHHBIM CTEHIAM C
OBPA3ZLIAMU UX 3ATIOJIHEHIS 1 [IEPEUHEM JIOKYMEHTOB,
HEOBXOIUMBIX UL ITPEJJOCTABJIEHUS KA IO MYHULIUIIAJIBHON
YCJIVTU, PASMELEHUIO 1 O®OPMJIEHUIO BI3VAJILHOI, TEKCTOBO
U MYJIBTUMEMEJJUMHOU UHOOMAILUU O ITIOPSJIKE
IPEJOCTABJIEHIS TAKOU YCJIVTU, B TOM YUCJIE K OBECIIEYEHUIO
JIOCTYIIHOCTHU JIJI9 UHBAJIMJIOB YKA3SAHHBIX OFBEKTOB B
COOTBECTBUHU C 3AKOHOJATEJILCTBOM POCCUNCKOU ®EJEPAILINN O
COLIMAJIBHOU 3AILIMTE UHBAJIMIOB

2.16.1. Uudopmanus o rpaduke (pexkume) padoThl YOTHOMOYEHHOTO OpraHa,
MOII pa3zmemaercs npu BXOAE B 3/1aHHE, B KOTOPOM OHO OCYILIECTBISET CBOIO
NEATEIBbHOCTh, HA BUJHOM MECTE.

3naHue, B KOTOPOM MPEAOCTABIIAECTCS MyHULUIIATIbHAS YCIyra, JOJKHO OBITh
000pYA0BAHO OT/IEIBHBIM BXOIOM [l CBOOOTHOTO JIOCTYTIA 3asiBUTENEH B IOMEIIICHHE.



Bxon B 3manme o0opynoBaH WHGOPMAIMOHHOW TaONWYKOM (BBIBECKOM),
coziep kaiiei mHpopMaro 00 YrnogHoMoueHHOM oprane, M®ILI, ocyIecTBiIsIoneM
MIPEOCTABICHNE MyHUIIUIIATBHON YCIIyTH, a TaKKke 000py/I0BaH yJI0OHOH JIECTHHUIIEH C
MOPYYHSIMH, TIaH Ty CaMH JJIs1 OECIPEIATCTBEHHOTO MEPEABMKEHUS TPAKIAH.

Mecta mnpenocTaBieHUs] MYHUIUNATBHOM YCIyTd OOOpYyIAyIOTCA C Y4YeTOM
TpeOOBaHUN JOCTYMHOCTH JJIi WHBAIMJIOB B COOTBETCTBUM C JICHCTBYIOLIMM
3akoHozaTenbcTBOM Poccuiickoit denepanuy 0 COLMAIBHON 3alMTE UHBAIUIOB, B TOM
qrcie 00ecreunBaroTCs:

ycloBHsl JUIsi  OECHpEnsTCTBEHHOIO JOCTyna K OOBEKTY, Ha KOTOPOM
OpPraHU30BAHO MPEAOCTABIEHUE YCIYT, K MECTAM OTIbIXa U MIPEIOCTABISIEMbIM yCITyTaM;

BO3MOKHOCTh CaMOCTOSITETILHOTO TEPE/IBUKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPraHU30BaHO IMPEIOCTABJICHUE YCIIYT, BXOJAa B TaKOM OOBEKT W BBIXOIA M3
HEro, IOCAJKA B TPAHCIOPTHOE CPEACTBO M BBICAJAKM M3 HEr0, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM KPECIIa-KOJISICKY;

COIPOBOXKICHUE MHBAJIMJIOB, UMEIOIINX CTOMKUE PacCTPONCTBA (DYHKIIMU 3pEHUS
¥ CaMOCTOSITEIBHOTO MEPEBIKEHNUS, U OKa3aHUE UM TIOMOIIM Ha 00BEKTE, HA KOTOPOM
OpPraHU30BAHO MPEAOCTABICHUE YCIIYT;

Ha/JJexaniee pasMelieHue oOOpyldoBaHMA M HOCUTENed  MH(popMaluy,
HEOOXOIMMBIX JJIs1 00ecTiedeHrs1 OeCTIPEnsITCTBEHHOTO JOCTYIIa MHBAJIUI0B K OOBEKTY U
IIPEIOCTABISIEMBIM YCITyTaM C YYETOM OIPaHUYCHHUN HX KU3HEIEATEIIBHOCTH;

nyOnMpoBaHHE HEOOXOAMMOW NIl  WMHBAJIUAOB 3BYKOBOM U 3PUTEIHHOM
UHpOpMALIMK, a TaKKe HaJNKUCcel, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckoi
MH(POpPMALIMK 3HAKaMH, BBIMOJHEHHBIMU pelibe(PHO-ToueuHbIM IpudTOoM bpaiins,
JIOITYCK CypAONEepEeBOUMKA U TU(DIOCYPAONEPEBOIUNKA,;

JIOIYCK Ha OOBEKT, HA KOTOPOM OPraHW30BaHO NPEIOCTABICHUE YCIYT, COOaKH-
MPOBOIHUKA [TPU HAJTMUMH JOKYMEHTA, OATBEPKIAIOIIETO €€ CleHuaIbHOe 00yUeHHE U
BBIJIaBAEMOTO B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIATENBCTBOM Poccuiickoit deneparuu;

OKazaHue pabOTHUKAMU YTIOJIHOMOYEHHOTO OpraHa, MpeloCTaBISIOIer0 YCIyTru
HACEJICHUIO, TIOMOIIM MHBAIKIAM B MPEOAOJICHUH 0aphepoB, MEIIAIONINX MOTYUYESHUIO
VMU YCIIyT HapaBHE C IPYTUMHU OPTaHAMH.

[lomemieHusi, B KOTOPBIX MPENOCTABISIETCS MyHUIMIAIbHAS YCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKMM NPAaBWJIAM M HOPMAaTHBaM, IpPaBUIIAM
noxkapHoii 6ezonacHocTH, O0e3omacHocTH Tpyza. [lomenienns o6opyayroTcs cucTteMaMu
KOHAMIIMOHUPOBAHUS (OXJTKIACHUS W HarpeBaHus) M BEHTWJIMPOBAHMS BO3/yXa,
CpPEICTBAaMM OIOBEIICHHWSI O BO3HMKHOBEHMM YpE3BBIYAHON cuTyauuu. Ha BuaHOM
MECTE paCMojaralTCid CXEMbl pa3MELIECHUS CPEACTB TMOXKAPOTYLICHUS W IyTel
sBakyauuu oned.  IlpemycmarpuBaercss  oOopydoBaHHME — JAOCTYHHOTO — MecTa
OOIIIECTBEHHOTO TIOIb30BaHUS (TyasIeT).

[Momemenuss M®IL mist paboThl ¢ 3asIBUTEISIMU OOOPYAYIOTCS AIIEKTPOHHOM
CHCTEMOH YIIPaBJICHUS OYEPEIbIO, KOTOpas MPEACTaBIsIeT COO0M KOMIUIEKC
IIPOTPAMMHO-AIIIAPATHBIX CPEICTB, IMO3BOJLIOIIMX ONTUMHU3UPOBATH YIIPABIICHHUE
OuYepensIMU 3asIBUTEIIEH.

[TopsnoK MCIIONB30BaHUS DJIEKTPOHHOM CHUCTEMBI YIPAaBJIEHUS IMPELYCMOTPEH
aIMHUHUCTPATUBHBIM PEIVIAMEHTOM, YTBEPKIACHHBIM IIPpUKa3oM aupexkropa MOII.

2.16.2. IlpueM DOKyMEHTOB B YIIOJIHOMOYEHHOM OpraHe, OCYIIECTBIISIETCS B
KabuHeTe YIOJTHOMOYEHHOIO OpraHa.



2.16.3.Ilomemienus, mpeIHa3HAYCHHBIC JIJIs PUeMa 3asBUTENEH, 000PYIyI0TCs
MH(OPMAIIMOHHBIMU CTEHJIAMH, COACPKAIIMMH CBEICHUS, YKa3aHHbIC B TMOMAIMYHKTE
1.3.2. Ilogpaznena 1.3 Pernmamenra.

HNudopMaimoHHble CTEHAbl Pa3MEIIAIOTCs HAa BUAHOM, TOCTYITHOM MECTE.

Odopmienrne uHGOPMAIIMOHHBIX JIMCTOB OCYIIECTBISETCS YAOOHBIM ISt
yreHus: mwpuprom - Times New Roman, ¢opmar nucra A4; TEKCT - NPONHUCHBIE
OykBbI, pazmepoM mipudra Ne 16 - OObIUHBIN, HAMMEHOBAHUE - 3arjaBHbIE OYKBBI,
pazmepom 1mpudTa Ne 16 - xupHbIid, 1ong - 1 cM BKpyroByro. TekcTbl MaTepuanoB
HarneyvaraHbl 0e3 UCIpaBlIeHU, HanboJee BaxkHast HH(GOPMALIMS BBIIEISETCS KUPHBIM
mpudrom. Ilpu odopmiiennn HHPOPMAMOHHBIX MaTepuUanoB B BHUAE OOpa3lOB
3asIBJICHUM HA MOJTy4YeHUE MYHHUIIMIAIBHOW YCIyrH, 00pa3loB 3asBICHUM, MepeuHen
JOKYMEHTOB TpeboBaHusl K pasMepy mpudrta u Qopmary Jmcra MOTYT OBITh
CHIDKEHBI.

2.16.4. Tlomemenus Juisl IpreMa 3asiBUTENICH COOTBETCTBYET KOM(OPTHBIM IS
rpaXJIaH YCIOBUSM ¥ ONTHMAJIbHBIM YCJIOBUAM PAOOTHI  JODKHOCTHBIX — JIHII
VYTOIHOMOYEHHOTO OpraHa 1 JOJKHBI 00eCIIeUNBAaTh:

KOM(QOPTHOE  paclojioKEHHE  3asBUTENA M JODKHOCTHOTO  JIMIA
YNOJIHOMOYEHHOTO OpraHa;

BO3MOKHOCTh U yJI0OCTBO 0(OPMIICHHS 3asIBUTEJIEM MTMCbMEHHOTO OOpaIeHMs;

TeNe(POHHYIO CBSI3b;

BO3MO)XHOCTh KOIMMPOBAHUS IOKYMEHTOB;

JOCTYNl K HOPMATHBHBIM IPABOBBIM AaKTaM, PETYJIUPYIOLIMM IpPEI0CTaBICHUE
MYHUIIUTIAILHON YCITYTH;

HAJIMYKE MMChbMEHHBIX PUHAIIICKHOCTEN 1 Oymaru ¢opmara A4.

2.16.5. lnga oxugaHus 3asSBUTCISIMH TIPUEMa, 3allOJTHEHUS HEOOXOAUMBIX JIS
MOJTYYSHUS] MYHUIUIAJIBLHONW YCIIyTH JOKYMEHTOB OTBOISITCS MECTa, 00OPYIOBAaHHBIC
CTYJIbSIMU WM CKaMelkamu (OaHKEeTKaMu), CToidaMu (CTOMKamH) JUisi BO3MOXKHOCTH
oopmiieHHsI JJOKyMEHTOB, OOECIEUMBAIOTCS pyYKaMH, OJaHKaMu JIOKYMEHTOB.
KomnyectBo MecT OXumaHusi ompeaensercss HCXomsd u3 (DaKTHUECKOM Harpy3Ku u
BO3MOXKHOCTH UX Pa3MEIEHUs B [IOMELIECHHH.

2.16.6. Ilpuem 3asBuTENnEl MNpU NPEAOCTABICHUH MYHULMIIAJIBHOW YCIYTH
OCYILIECTBIISIETCS COMMacHO rpaduky (pexumy) padoThl YTOITHOMOYEHHOTO OpraHa,
M®II, ykazannoMy B noapazzeine 1.3 pazaena [ Permamenra.

2.16.7. Pabouee MecTO MAOHKHOCTHOIO JiMIa YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a TMPENOCTABICHUE MYHHUIIMNAIBHOW YCIyTHU, JAOKHO OBITh
000py/IOBAaHO TIEPCOHAJIBHBIM KOMIIBIOTEPOM C JIOCTYNOM K HH()OPMAIMOHHBIM
pecypcaM YTIOJTHOMOYEHHOTO OpraHa.

Kabunersl mnpuema mosdyyaTelneld MYHHUIIMNAIbHBIX YCIYT JIOJDKHBI OBIThH
OCHAIEeHbl WH(OPMAIIMOHHBIMU TaONW4YKaMu (BBIBECKaMH) C YKa3aHHEM HoOMepa
KaOuHeTa.

CriennanucTel, OCYIIECTBISIIONIME NPHEM MOJy4yaTesied MYyHUUUIAIbHBIX
yCIyT, 00eCTIeYNBaIOTCS IMYHBIMUA HArpyIHBIMU UACHTU(UKAIIMOHHBIMUA KapTOUKaMHU
(62 mKaMu) U (MITH) HACTOJILHBIMH TaOJTMYKaMH.

Honpasnen 2.17. IIOKA3ATEJIM JOCTYIIHOCTH U KAYECTBA
MYHUIUITAJIBHOU YCIIYT'U, B TOM UHUCJIE KOJIMYECTBO



B3AMMOJIEMCTBUN 3ASIBUTEJIS C JJOJDKHOCTHBIMU JIMLIAMU
[1PU [TPEJIOCTABJIEHUU MYHULIMIIAJIBHON YCIIYTU U UX
[TPOJIOJDKUTEJIBHOCTD, BOSMOXXHOCTH ITOJIYUEHU A
MYHULIUITAJIBHON VCJIVTU B MHOT'O®YHKIIMOHAJIBHOM LIEHTPE
[TPEJIOCTABJIEHU S TOCYJAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCJIVT,
BO3MOXXHOCTb ITOJIYUYEHU I THOOPMALIMU O XOJIE
[TPEJIOCTABJIEHUSI MYHUILIUITIAJIBHON VCJIYTU, B TOM YUCJIE C
UCIHOJIL3OBAHMEM MHO®OPMAILIMOHHO-KOMMYHUKAILTMOHHBIX
TEXHOJIOTUA

2.17.1. OCHOBHBIMH TMOKAa3aTeNISIMU JOCTYITHOCTH M KaueCTBa MYHUIUIIATHHOM
YCIIYTH SIBJISIFOTCSI:

1) KOMMYECTBO B3aWMOJICHCTBUI 3asBUTENA C JOHKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUN MYHUIIUMIIAIBLHON YCIYyTH U WX TPOAOKUTENBHOCTh. B mporecce
MPENOCTABIICHUS MYHHIIMIAIBHOW YCIyTH 3asgBUTENIb BIpaBe oOpamarscs B
VYNOTHOMOYEHHBIN OpraH, M0 Mepe HEOOXOTUMOCTH, B TOM YHCIIE 3a MOJyYeHHUEM
nH(OPMAIIH O XO/Ie MPEAOCTABICHNS MYHUIIUTIAILHON YCITyTH;

2) BO3MOXHOCTb IMOJA4YM  3ampoca 3asgBUTENsS] O  MPEJOCTaBICHHUU
MYHUITUTIATPHOW YCIYyTH W BBIJA4M 3asgBUTEIISIM JOKYMEHTOB TIO pe3yjibTaTaM
MIPEIOCTABICHNS MyYHULIUIIAIbHON ycinyru B MODII;

3) BO3MOXHOCTH TMOJy4YeHHS HHGMOPMAIMK O XOAE MPEIOCTABICHUS
MYHUIIMTIATHHON YCIYTH, B TOM YHUCJIE C UCTIOIH30BAHUEM MTOPTAJIOB;

4) ycTaHOBJIEHHE JAOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEIOCTABICHHE
MYHUIIUTATBHON YCITYyTH;

5) ycraHoBieHHE U COOMIOJIEHUE TPeOOBaHWI K TMOMEIICHUSM, B KOTOPBIX
MPEIOCTABIISCTCS YCIIYTa,;

6) yCTaHOBJICHME M COOJIOJICHUE CpOKa MPEIOCTABICHUS MYHHUIUTIATHHOM
YCIIyTH, B TOM YHUCJI€ CPOKAa OXHUIAHHWS B OUYEPEIW MPU TMOjadye 3asBICHUS U TIPU
MOJTy9CHHUH Pe3yJibTaTa MpeI0CTaBICHUS MyHUITUTIATHHOU YCITyTH;

7) KOMMYECTBO 3asBICHHM, MPHUHATHIX C HCIIOJB30BAaHUEM HH(POPMAITMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETU OOIIEro MOJb30BaHUSA, B TOM YHCIE IMOCPEACTBOM
MOPTAJOB;

8) omepaTuBHOCTH M TOCTOBEPHOCTh MPEIOCTABIIEMON HHPOPMALINH;

9) oTcyTcTBHE OOOCHOBAHHBIX KaI00;

10) noctynHOCTh MHGOPMALIMOHHBIX MaTePUAJIOB.

2.17.2. Jlna mnomy4eHUsT MYHUIUMNAIBHOW YCIYTHM 3asgBUTENb BIIPABE
oOpatutbcest B MOL, B penenax teppuropun KpacHomapckoro kpas, B COOTBETCTBUU
co crarbeit 15.1 DepepanbHoro 3akoHa Ne 210-®3 myTeM mojaadvl KOMILJIEKCHOTO
3ampoca O TPENOCTaBICHUU JBYX U 0Oojee TOCyIapCTBEHHBIX U (WJIM)
MYHUITUTIATBHBIX YCIIYT.

[Mogpasnen 2.18. IOKA3ATEJIN JOCTYIIHOCTU U KAYECTBA
MYHUILUTIAJIBHOM YCJIYTU, B TOM YNCJIE KOJIMYECTBO
B3AVMOJIEUCTBUH 3ASIBUTEJIA C JIOJDKHOCTHBIMU JIMITAMU TTPU
ITPEJIOCTABEHUU MYHULIUITAJIBHOU VCIIYTU U X
[MPOAOJDKUTEJIBHOCTBIO, BOSMOXHOCTD ITOJIYHEHU A



NMHO®OPMAILIMU O XOJIE IIPEJJOCTABJIEHUS MYHUILTUTIAJIBHOM
YCJIYTH, B TOM YUCJIE C UCIIOJIb30BAHUEM UHOOPMALIMOHHO-
KOMMYKAHULIMOHBIX TEXHOJIOI' M1, BO3SMOXHOCTH JIUBO
HEBO3MOXXJHOCTD ITOJYUYEHW S MYHULIMITAJIBHON YCJIYTU B M®I]
[IPEJICTABJIEHUS MYHUIUIIAJILHBIX YCIYT (B TOM YUCJIE B
[IOJIHOM OBBEME), B JIIObOM TEPPUTOPUAJILHOM ITOJIPA3IEJIEHNN
OPT'AHA, TIPEJIOCTABJISIOILET'O MYHULTUTIAJIBHYIO VCIIVIY, IO
BbIEOPY 3ASIBUTEJS (AKTEPPUTOPUAJILHBIN [TPUHLIMII),
[IOCPEJICTBOM 3AITPOCA O IIPEJOCTABJIEHNM HECKOJIbKUX
MYHULIMITAJIBHBIX YCJIVT B M®LI IIPEJJOCTABJIEHUS
MYHULIUTIAJIBHBIX VCIVYT, IIPEJJY CMOTPEHHOI'O CTATBEMH 15.1 ot 27
UIOJIA 2010 TOJIA Ne 210-d3 «Ob OPTAHU3ALIUU ITPEJIOCTABJIEHU A
TOCYIAPCTBEHHbBIX 1 MYHULIUIIAJIBHBIX YCIIVT» (JAJIEE —
KOMILJIEKCHBIN 3ATIPOC).

2.18.1. 3asBuremo  oOecreynMBaeTCsi  BO3MOXKHOCTb  IPEAOCTAaBICHUS
HECKOJIBKMX MYyHHIMHNAIbHBIX yciayr B M®ILI, B coorBerctBuM co cratben 15.1
@enepanibHOoro  3akoHa  Ne 210-d3  pasmena  «Cramapr  NpegoOCTaBICHUS
rocyJIapCTBEHHOW (MyHULMIIATBHOM) yCIyTH» (Janee — KOMILIEKCHBIH 3a1poc).

3asBieHus, cocraBicHHble M®OI] Ha OCHOBaHMM KOMIUIEKCHOTO 3aIpoca
3asiBUTEINS], JODKHBI OBITh MOJMUCAHBI YHOJHOMOYEHHBIM paboTHUkoM MOI] u
CKperuieHsb! neyarbto MOII,

3asBIEHUS, COCTABJICHHBIE HAa OCHOBAaHMU KOMIUIEKCHOTO 3aIpoca,

U JIOKyMEHTbI, HEOOXOIMMBbIE [JIsi MPEJOCTAaBICHUS MYHUIIMIIAILHONW YCIYyTH,
HANpaBIIOTCS B YIIOJHOMOYEHHBI OpPraH € IPWJIOKEHHEM KOMHUHM KOMIUIEKCHOTO
3anpoca, 3aepeHHont MOII.

Hamnpasnenne M®I] 3asBineHuil, a Takke yka3aHHbIX B 4dactu 4 crarbu 15.1
cratbl PenepanbHoro 3akoHa Ne 210-P3 10KyMEHTOB B YIOJHOMOYEHHBIH OpraH,
OCYIIECTBIISIETCS. HE TMO3JHEE OJHOTO paboyero MAHs, CIEAYIOUIET0 3a JHEM
ITOJIyYEHHNsI KOMILJIEKCHOTO 3a1poca.

B »stom cnysae MOL| ana  oOecrieueHuss TOJNYyYEHHsS]  3asBHUTENIEM
MYHHUIIMTAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, JEeWCTBYeT B
UHTEpecax  3asBuTeNs 0e3  JOBEPEeHHOCTHM W HANpaBiIsSeT B  OpraHbl,
IIPENOCTABISIOIIAE ~ MYHUIMNAIbHBIE  YCIYTW,  3asABICHUSA,  IOANKMCAHHBIC
YIOJHOMOYCHHBIM paboTHHKOM MO®I] um ckperuiennble medarbio MOILI, a Taxxke
CBEICHMS, JOKYMEHThI U (Win) MH(OpPMALMIO, HEOOXOAUMBIE ISl MPEIOCTABICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3allpOC€ MYHHUIMNAIbHBIX YCIYT, C MPUIOKEHUEM
3aBepeHHOM MOI] konuu KomIuiekcHOro 3ampoca. [lpu 3Tom He TpedyroTcs
COCTABJICHHUE U MOJNMCAHUE TAKUX 3asIBICHUN 3aBUTEIIEM.

2.18.2. KoMIUTIEKCHBIN 3aMpoc IOJKEH CoJIepKaTh yKa3aHUE Ha MyHUIUMIIAJIbHbBIC
YCIIYT'H, 3a IpPEIOCTAaBICHUEM KOTOPBIX OOpaTWJICA 3asiBUTEb, a TAKKE COIVIacue
3asiBUTENA Ha ocyiiecTBieHue M®I] ot ero umeHu AecTBUM, HEOOXOTUMBIX ISl KX
MIPENOCTABIICHHUS.

2.18.3. Ilpu npueme KOMIUIEKCHOrO 3ampoca y 3asBurens padbotHuku MOIL]
00s13aHbl TTPOUH(OPMUPOBATH €ro0 000 BCEX MYHMIIMMNAIBHBIX YCIYrax, KOTOpPbIE



ABJISIFOTCS. HEOOXOAUMBIMH U 00S3aTENbHBIMU JJIs1 IPEJOCTABICHUS MyHULIUIIAIBbHBIX
YCIIyT, MOJIy4€HHUE KOTOPBIX HEOOXOAUMO JJIsi MOIYYeHHS MYHHMIIMIAJIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpoce.

2.18.4. OnHOBPEMEHHO C KOMIUIEKCHBIM 3amnpocoM nopaeT B M®II cBenenus,
JOKYMEHTHI U (WJIKM) UHPOPMAIUIO, TIPEyCMOTPEHHbIE HOPMATUBHBIMU MPaBOBBIMU
aKTaMU, PEryJUPYIOUIMMU OTHOLIEHHUS, BOBHUKAIOIIUE B CBSI3H C IPENOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce€ MYHHMIMNAIBHBIX YCIYI, 3a HCKIIOYEHHUEM
JOKYMEHTOB, Ha KOTOpPbIE paclpoCTpaHsieTcss TpeOoBaHME MYHKTa 2 YacTu | cTaTtbu
7 ®enepanbHoro 3akoHa Ne 210-®3, a Takke CBeACHUHM, TOKYMEHTOB M (WJN)
uH(pOpMaLMK, KOTOpPbIE y 3asABUTENI OTCYTCTBYIOT M JOJKHBI OBITh IMOJIyYEHBI I10
pe3ynbTaraM MPEAOCTABIEHUS 3asIBUTEIIO NHBIX YKA3aHHBIX B KOMILUIEKCHOM 3ampoce
MYHULUAMTAIBHBIX YCIIYT.

CBenmenus, JOKyMeHTHI u (W) uWHPOPMALIUIO, HEOOXOAUMBIE IS
IIPEIOCTABIECHUS MYHULMUIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, U
IIOJIy4aeMbI€ B OPraHU3AlMAX, YKA3aHHBIX B 4acTU 2 ctathu | denepanbHOTO 3aKOHA
No 210-®3, B pesynbraTe OKa3aHHUS YCIYT, KOTOPBIE SABIAIOTCS HEOOXOTUMBIMHU H
00s13aTeIbHBIMU JJI NPEAOCTABICHNUS] MYHUIIMTAIBHBIX YCIIYT, 3asBUTENb TMOJAET B
MOII ogHOBPEMEHHO C KOMILIEKCHBIM 3aIIPOCOM CAMOCTOSITEIBHO.

2.18.5. IIpumepHas dhopma KOMIUIEKCHOTO 3apoca, a TaKXKe HOPII0K XpaHECHHUS
M®I] KOMIUIEKCHOrO 3ampoca OMNPEAENSETCs YNOJHOMOYEHHbIM [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu gpeaepaibHbBIM OPraHOM UCIOJHUTEIBHOM BIACTH.

2.18.6. HanpaBnenne MO®II 3asBieHMI, a TakkKe yKa3aHHbIX B 4yacTu 2.18.4
noapazzaene 2.18. paznena Il PernamenTa JOKyMEHTOB B OpraHbl, IPEAOCTABIISIONINE
MYHUIIUTIAIbHBIE YCIYTH, OCYIIECTBISIETCS HE TO3/HEE OJHOro pabodero [Hs,
CJIEYIOILETO 3a JHEM ITOJYy4YEeHHs] KOMILUIEKCHOTO 3aIpoca.

2.18.7. B ciyuae, ecnu A NOJyYEHHs] MyHULMIIAJIBHBIX YCIIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TPeOyroTCsl CBEIEHMs, JOKYMEHThl U (uiau) uHdopmanus,
KOTOpble MOTYT ObITh moslydeHbl M®IL] Tonbko Mo pe3ynbraTaM HperIoCTaBICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpOCE MYHHIIMIAIbHBIX YCIYT, HAlpaBJeHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, MPEAOCTABISIOIINE
MYHULIMTNAIBHBIE YCIyTH, ocymecTBiasercss M®I] He mo3mHee omHoro pabodero IHs,
cienyromero 3a gHeM noiydeHus MO Takux cBeAeHUN, NOKYMEHTOB U (WJIH)
UH(pOpMALIHIH.

B ykazaHHOM ciydae TE€YEHHE NPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
NPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3arpoce,
HAUMHAETCA HE paHee JHS TOJNy4YeHUs 3asBICHUNH U HEOOXOIMMBIX CBEICHUN,
JOKYMEHTOB M (W1K) UH()OPMALIMU COOTBETCTBYIOIIUM OPIaHOM, IPEIOCTaBISIOLIUM
MyHULMIIAIbHBIE YCITYTH.

2.18.8. Ilomyuenne M®IL] oTkasa B NpPeaOCTABICHHM MYHHLMIAIbHBIX YCIVT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3alpocC, HE SIBJSETCS OCHOBAHUEM JJisl MPEKpallCHUs
NOJyYE€HUSI UHBIX MYHUUMIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a
UCKIIFOUEHHEM CIIy4aeB, €CJIM YCIyra, B IHIPEIOCTABICHUU KOTOPOM OTKa3aHo,
HeoOXouMa JUIsl MPEAOCTABICHUS] MHBIX MYHHUIMMNAJIBHBIX YCIYT, BKIIOUYEHHBIX B
KOMILUIEKCHBIN 3aIpocC.
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2.18.9. M®II o00s3aH BBIIATH 3aSBUTEII0 BCE JOKYMEHTHI, MOJIyYEHHBIE IO
pe3ysibTaTaM MPEJOCTaBICHUS BCEX MYHHULUMIAIBHBIX YCIOYl, YKAa3aHHBIX B
KOMIUIEKCHOM 3aIIpocCe, 3a UCKIIOYEHNEM JOKYMEHTOB, NOIy4YeHHBIX M®I] B pamkax
KOMILUIEKCHOTO 3ampoca B LEISAX MPENIOCTABICHUS 3asBUTENI0 MHBIX YKAa3aHHBIX B
KOMITJIEKCHOM 3allpOCe MYHUIIMMAIbHBIX YCIYT.

M®II 06s13aH ponHGOPMUPOBATH 3asBUTENSI O TOTOBHOCTH MOJIHOIO KOMILIEKTa
JOKYMEHTOB, SBIIIOIIMXCSA PE3YJIbTaTOM IPEAOCTABICHHUST BCEX MYHULMIIAIBHBIX
YCIIyT, yKa3aHHBIX B KOMIUIEKCHOM 3allpoce, a Takke O00eCredyuTh BO3MOXKHOCTH
BBIJIAYM YKA3aHHOI'O KOMIUIEKTa JOKYMEHTOB 3asBUTEII0 HE MO3AHEE padodyero JHM,
CJIeTyIOUIEro 3a AHeM noctyruieHus: B ML nocneqHero u3 Takux JOKyMEHTOB.

2.18.10. 3asButens umeer mpaBo oOparutbess B M®I] B mensx nomayuyeHus
UHpOpMALMM O XOJE IPEIOCTABICHUS KOHKPETHOM MYHUIMNAIBHON YCIyTH,
YKa3aHHOW B KOMIUIEKCHOM 3aIlpOCE, WM O FOTOBHOCTH JOKYMEHTOB, SIBIISIFOLIUXCS
pPEe3ynbTaTOM IPEJOCTABICHHUS] KOHKPETHOW MYHHIMIAIBHOM YCIYTH, YKa3aHHOM B
KOMILIEKCHOM 3aIlpoce.

Vkazannas undopmanus npenoctasisercs MOLL:

1) B X0/1€ TMYHOTO MTpUEMa 3asBUTEIIS;

2) o Tenedony;

3) 10 BIIEKTPOHHOM MOYTE.

2.18.11. B cayuyae oOpamenus 3assurenss B MO®PL[ c¢ 3ampocom o xoje
MPENOCTABIECHUSI KOHKPETHOM MYHHMIIMIAIBHOW YCIyTH, YKa3aHHOH B KOMIUIEKCHOM
3ampoce, WJIM O TOTOBHOCTM  JOKYMEHTOB,  SIBISIFOLLMXCS  pPE3YyJIbTaTOM
NPEIOCTaBICHUS! KOHKPETHON MYHUIIMITAJIbHOM YCIYTH, YKa3aHHOW B KOMILJIEKCHOM
3ampoce, IOCPEACTBOM 3NEKTPOHHOM mourhl, MLl 00s3aH HanpaBUTh OTBET
3asIBUTENII0 HE TO3/7HEe pabodero MaHs, CIEIyromiero 3a aHem mnonydeHuss MOIL]
YKa3aHHOTO 3amnpoca.

2.18.12. B cuyuae mnocrymienus B MO®PI[ [10KyMEHTOB, SBIAIOIIAXCA
pe3yJbTaTOM  MpPENOCTaBIECHUS  HMHTEpPECyIoled  3asBUTENS KOHKPETHOMU
MyHUIIMNaNbHOU yciyru, M®L] o6s3aH o0ecreynTh BO3MOMXHOCTh BBIJIAYM TaKHX
JOKYMEHTOB 3asBUTEII0 HE I03[Hee padouero [HsA, CIEAYIOLIEro 3a JHEM
MOCTYIUICHUSI TAKUX TOKYMEHTOB B M®LI.

2.18.13. 3asBuTeNnto NpeaoCTaBIAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTEIBCTBA WJIM MecTa npeObiBaHuS (A7  (U3MYECKUX JIMI, BKJIIOYas
WHAMBUAYAIbHBIX NMPEANPUHUMATENEH) T100 MeCcTa HaXOKICHUS (7151 IOPUANYECKUX
aun), oOpamarbes B Jro0oid mo ero BeiOOopy M®PIl B mpenemnax TeppuTopun
KpacHomapckoro kpas ajisi NOpPEJOCTaBiICHUS €My MYHHMIMNAIbHOW YCIYyTrd IO
AKCTEPPUTOPUATIEHOMY MPUHLIHUITY.

[Togpaznen 2.19. UHBIE TPEBOBAHN S, B TOM UNCJIE
YUUTBIBAIOIIME OCOBEHHOCTMU ITPEJJOCTABJIEHIW A
MYHI/H.[I/IHAHBHOIZ YCIIYI'U I10 SKCTEPPUTOPUAJIBHOMY ITPUHIIUITY
(B CJIVUHAE, ECJIM MYHULUITAJIBHASA YCIIYI'A ITPEJOCTABJISAETCA 110
OKCTEPPUTOPUAJIBHOMY ITPUHIUAITY) 1 OCOBEHHOCTHA
ITPEJJOCTABJIEHUA MYHI/H_II/IHAJII:HOPI VCJIYTHU B DJIEKTPOHHOU
OOPME



2.19.1. IIpu IIPEIOCTABICHUN MYHHIUITAIbHBIX YCIyT
M0 AKCTEPPUTOPUATILHOMY TIPUHIIMITY YTIOJTHOMOYEHHBIN OpraH He BIIpaBe TpeOoBaTh
or 3asBurenss wim MOPIl B mnpemenax Tteppuropun KpacHomapckoro kpas
MPEAOCTaBICHUS JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSAX, €CIM HMHOE HE

IIPENyCMOTPEHO (enepabHBIM 3aKOHOAATENIbCTBOM, pENIaMEHTHPYIOIIAM
MIPEAOCTABIECHNE MYHHUIUIIATIBHBIX YCIIYT.
2.19.2. IIpu IIPEIOCTABICHUN MYHULHAIATBHON YCIYTH 10

AKCTEPPUTOPUATILHOMY MPUHIUITY 3asBUTEIU UMEIOT MPaBO Ha oOpallleHue B 000
MOII B npenenax teppuropun KpacHomapckoro kpasi, HE B 3aBUCUMOCTH OT MECTa
pEerucTpaldyd 3asBUTENS 10 MECTY KHUTEJIbCTBA, MECTa HaXOXKIEHUS OOBbEeKTa
HEJBUKUMOCTH B COOTBETCTBHH C JIEMCTBUEM SKCTEPPUTOPUATILHOTO MTPUHILINIIA.

2.193.  JIlna  0OJAyYEHUS ~ MYHUUUIIAIBHOW  YCIYrd  3asABUTEISAM
IIPENOCTABISICTCS  BO3MOXKHOCTBb  IIPEJICTABUTh 3asBICHUE O MPEAOCTABICHUN
MYHULIMOAIBHON YCIyTM M JOKYMEHTHI (COAEp>Kallhecs B HHUX CBEJICHHUS),
HEOOXOMMBIE 711 MPEAOCTABICHHSI MyHUIIUIIAIIBHON YCIIyTH, B TOM 4ucie B (Gopme
AJIEKTPOHHOT'O JIOKYMEHTA!

B YTIOJIHOMOYEHHBIN OPraH;

yepe3 MOII B YIOTHOMOYEHHBIN OpraH;

MOCPEJICTBOM  HMCHOJB30BaHUS  MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, BKJIIOYas ucnoyib3oBanue Exaunoro noprana u PernonanbHoro noprana,
C NPUMEHEHHUEM OJJIEKTPOHHOM MOIMKUCH, BHJ KOTOPOH JOJKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBiieHus [IpaBurensctBa Poccuiickoit denepanuu ot 25 HIOHS
2012 Neo 634 «0O Bumax DdJIEKTPOHHOM MOMNMCH, MCIOIBL30BAHUE KOTOPBIX
JIOTyCKAeTCsl TPU OOpaIlleHUU 3a TIONyYeHUEM TOCYIApPCTBEHHBIX M MYHUITUTIATBHBIX
yCIIyT» (J1anee — 3JeKTpOHHAas! MOAIHNCH).

J1J1s oJTy4eHrs MyHULIMIAIBHOM YCITYTH 3asiBUTENb BIIPABE HANPABUTH 3asIBJICHHE
O TPEIOCTaBICHUN MYHUIIUMNAIBHON YCIyTH B (JOpME IEKTPOHHOTO JOKYMEHTa Yepes3
Envsbli mopran winm PerMoHaNbHBIM TMOpPTan IIyTEM 3allOJIHEHHS CHELUAIBHOM
MHTEPAKTUBHOM (POPMBI (C UCIIOJIb30BaHUEM «JIMUHOro KaOMHETaY).

[Ipn HanpaBieHUM 3asBICHHMM M JOKYMEHTOB B 3JEKTPOHHOU (opme
c wucnonb3oBanueM Enunoro mnoprana, PermonampHOro mnoprana, o(UIMAIBHOTIO
caiiTa YNOJIHOMOYEHHOIO OpraHa, 3asBJICHUE U JIOKYMEHTHl JOJDKHBI OBITh
NOJIMMCAHbl JIEKTPOHHON MOANKCHIO, BHUJ KOTOPOM JOJIKEH COOTBETCTBOBATH
TpeOOBAHMSIM B COOTBETCTBUM C TpeOOBaHMSIMU DenepaqbHOr0 3aKoHa OT 6 arpess
2011 Ne 63-®3 «O06 »s1exkTpOoHHOM moANKCH» M mocTaHoBleHus [IpaBurenncTBa
Poccuiickoii @enepanmu ot 25 utoHss 2012 roga Ne 634 «O Buagax 3JI€KTPOHHOM
NOJNUCH,  MCIOJIb30BAaHWE  KOTOPbIX  JIOMyCKaeTcs  Impu  oOpallleHuu
3a MOJYYEHUEM TOCYAAPCTBEHHBIX U MYHHUIIUNIATIBHBIX YCIYT».

B cnyvae wampamieHusi 3asBICHHNA W JTIOKYMEHTOB B 3JICKTPOHHOU (opme C
UCNOIb30BaHMEM EnuHoro mnoprana W PermoHanbHOro mnoprana, 3asBICHHE U
JOKYMEHTBI JOJKHBI ObITh MOJNMCAHBI YCUJIEHHON KBATM(UIUPOBAHHOMN 3JIEKTPOHHOU
1100011314 (970}

3asBUTENb, ABIAIOMUNCS (PU3UUYECKUM JIULIOM, BIIPABE MCHOIb30BaTh MPOCTYIO
AIIEKTPOHHYIO TOANKHCH B ClIy4asiX, NpeaycMOTpeHHbIX myHKToM 2 (1) IlpaBun
OTPEJICJICHNs] BUJIOB 3JIEKTPOHHON MOJIUCH, MUCIIOJIb30BAHUE KOTOPBIX JIOIYCKaeTCs
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opu oOpalleHHH 3a TMOJYYEHHEM MYHUIMNAIBHBIX YCIYT, YTBEPXKIEHHBIX
nocranosiienreM [IpaButensctBa Poccuiickoit @enepanuu ot 25 urons 2012 roma Ne
634 «O BHAaxX 3NEKTPOHHON MOMANKCH, UCIOJIB30BAHUE KOTOPBIX JOIMYCKAETCA MpHU
oOpallieHuH 3a MOITYyYSeHHEM FOCyJApCTBEHHBIX U MyHHUIIUIATBHBIX YCIYT.

2.19.4. 3asButensM 00eCIEUMBACTCS BO3MOXHOCTH IMOJMY4YEeHUs HMH(OpMALUU O
IIPEIOCTABISIEMOM MYHULMIIANBHONW yciayre Ha EguHoM moprane m PermonanmbHOro
roprania.

JUia momydeHuss JocTynma K BO3MOXKHOCTSAM IOpTaja HEOOXOIUMO BBIOpATh
cyosekT Poccuiickoil ®denepanu ¥ MOCJHE OTKPBITHS CIHCKA TEPPUTOPUATIBHBIX
(dbenepanbHBIX OPraHOB HCIHOJHUTEILHOM BIACTH B 3TOM CcyObekTe Poccuiickoi
denepar, OpraHoOB MCIIOJHUTENBHON BiacTu cyObekTa Poccuiickoit denepanu u
OpPraHOB MECTHOTO CaMOYIIPaBJICHHUS BBHIOpaTh YIOJIHOMOUYEHHBIM oOpraH (ykas3arhb
HaMMEHOBaHHUE YTIOJIHOMOUYEHHOTO OopraHa corlacHo YcraBa) KpacHomapckoro kpasi ¢
NepeyHEeM OKa3bIBAEMBIX MYHULIMIIAJIBHBIX YCIYT U HHGOPMaIen 1o KaKI0H yCIyTe.

B kaprouke Kaxmoll YCIyTM COIEpXHUTCA ONKCAaHHE YCIYTH, MOApPOOHas
uHpOpMAIMA O MOPS/KE U crocobax oOpalleHus 3a yCIyro, rnepedyeHb JOKYMEHTOB,
HEOOXOMMBIX JJISl IOTyYEHHsI YCIIyTH, HH(GOPMAIUS O CPOKaxX €€ MCIOTHEHUS, a TaKkxKe
OnmaHkKy 3asBICHUM U (POpM, KOTOpPhIE HEOOXOAUMO 3aloHUTH ISl OoOpalieHus 3a
YCITYTOH.

[lomaya 3asBUTENEM 3ampoca W HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEIOCTABJICHNS MYHULIAINAJIBHOW YCIYTH, U MPUEM TAKHUX 3alPOCOB M JOKYMEHTOB
OCYULIECTBIISIETCS B CIEAYIOLIEM MOPSAKE:

[oJlaya 3arpoca Ha NPEJOCTABICHUE MYHUIMNAIBHON YCIYyTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBISIETCS yepe3 JMUYHBIA KabuHeT Ha EjunHom moprane u
PernonansHoM noprazie;

s oopMmileHHs JOKYMEHTOB TMOCpencTBoM ceTu «lHTepHeT» 3asBUTENIO
HEOOXOMMO TIPOUTH Tporenypy (medcTBus) aBTOpu3anmu Ha EnuHoM moprane u
Pernonansnom noprasne;

IUIL  aBTOPU3alMM  3asBUTENIIO  HEOOXOAMMO BBECTHM  CTPAXOBOM  HOMEP
VHIUBUAYIBHOIO JINLIEBOTO CYETA 3aCTPAXOBAHHOTO JIMIIA, BbIIAHHBIN [[eHCHOHHBIM
¢ongom  Poccuiickoit ~ ®eneparn  (TOCYIapCTBEHHBIM — YUPEXKIEHHUEM) IO
Kpacnopapckomy kpato (CHUJIC), m maponb, MONyYeHHBIA TMOCIE pPErHCTpaliu
Enunom nopraiie u PernonansHoM nopraiie;

3asBUTEIIb, BEIOPAB MyHUIIUIIATBHYIO YCIYTY, TOTOBUT MAaKeT JOKYMEHTOB (KOIUH B
AIIEKTPOHHOM BHUJIE), HEOOXOMUMBIX JUISI €€ MPE0CTABICHUS, U HAMPaBIISIET UX BMECTE C
3asBJICHUEM 4Yepe3 JIMYHbIN KaOuHeT 3asButTens Ha EnunoM noprane u PernonaibHoM
nopTrasie;

3as8BJICHHE BMECTE€ C OJJIEKTPOHHBIMM KONMAMH JIOKYMEHTOB IIONAJAET B
MHQOPMAIIMOHHYIO CHCTEMY YTOJIHOMOUYEHHOTO OpraHa, OKa3bIBAIOIIErO BHIOPAHHYIO
3asBUTEJIEM YCIIYTY, KOTopasi 00ecrieurBaeT MpUEM 3aIllpOCOB, OOpaIIEHH, 3asBICHUN U
MHBIX JIOKyMEHTOB (CBeIeHMil), nocTynuBmnx ¢ EquHoro nmoprana m PernoHanbHOM
noprane u  (WIM) Yepe3  CHCTEMY  MEXBEAOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJECHCTBHS.

2.19.5. Insa 3agBuTenei 0OECHEYMBAETCS BO3MOXHOCTh OCYIECTBISATH C
WCIIOb30BaHNEM EnuHOro moprana u PermonHanpHOro moprana Kpas IOJIy4YEHHE
CBEJICHUI O XOZ€E BBIMOJHEHHUS 3alpoca O NPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH.



CBeneHust 0 Xol€ W pe3yjbTare BBINOJHEHUS 3alpoca O MPEeAOCTaBICHUU
MYHHULUIIAIBHON YCIYTU B 3JIEKTPOHHOM BUJIE 3asBUTENIO INPEICTABISIOTCS B BUJE
YBEJIOMJICHUSI B TUYHOM KaOuHeTe 3asBuTens Ha Equnom moptane u PernonaibHOM
ropTa’ne.

2.19.6. IIpu HampaBieHUM 3aSIBICHUS U JOKYMEHTOB (COAEPMALIUXCS B HUX
CBeJIeHUI) B (oOpMe SJIEKTPOHHBIX JIOKYMEHTOB, OOECIEUMBAETCS BO3MOXHOCTH
HaIlpaBJICHUsI 3asBUTENIIO0 COOOIIECHUSI B JIEKTPOHHOM BHUJIE, MOATBEPKIAIONIETO UX
MPUEM U PETUCTPALIMIO B YCTAHOBIEHHOM IMOPSJIKE.

2.19.7. MO®IL| npenoctaBieHUs MYHUIMOAIbHBIX YCIyr TpH OOpalleHuu
3asIBUTENS 3a MPEAOCTABICHUEM MYHUIMNAIBLHOW YCIYTHM OCYIIECTBIISIIOT CO3IaHUE
AIIEKTPOHHBIX 00pa30B 3asBICHUS] U JOKYMEHTOB, MPEJCTABISEMbIX 3asBUTEIEM U
HEOOXOIMMBIX ISl TPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYTM B COOTBETCTBUU C
PernameHnToM, 1 X 3aBEpEHUE C LIEIBIO HAIIPABICHUS B YTIOJTHOMOYEHHBIN OPTaH.

2.19.8. MO®I] mnpu oOpameHun  3asgBUTENS 3a  NPEJOCTABICHUEM
MYHHUIUITAIBHON YCIYTH OCYIIECTBIISIIOT:

dbopMuUpOBaHUE DIEKTPOHHBIX JTOKYMEHTOB WM (WJIHM) AJIEKTPOHHBIX 00pa3oB
3asBJICHUS, JIOKYMEHTOB, NPHUHATBIX OT 3asBUTENSA, KOMHU JOKYMEHTOB JIMYHOIO
XpaHEHUsl, MPUHATBHIX OT 3asBUTENs, OOecleurBasi WX 3aBEPEHHUE HIICKTPOHHOU
MOANKUCHIO B YCTAHOBIICHHOM TTOPSIJIKE;

HaIpaBJIieHUE C HCIOJIb30BaHUEM HHGOPMAIMOHHO-TEIIEKOMMYHHUKAIITMOHHBIX
TEXHOJIOTUH DJIEKTPOHHBIX JOKYMEHTOB U (MJIM) JEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YTIOJJHOMOYEHHBIM JTOJKHOCTHBIM JUIIOM MOILI, B YNoiHOMOYEHHBIN
OpraH.

Pasznen I11. COCTAB, ITOCJIEJJOBATEJIbHOCTH I CPOKU
BBITTIOJIHEHU ST AJIMUHUCTPATUBHBIX ITPOIEJIYP (JJEMCTBUN),
TPEBOBAHMS K ITOPS/IKY X BBHIITOJIHEHUS, B TOM YMCJIE
OCOBEHHOCTM BBITIOJTHEHU S AJIMUHUCTPATUBHBIX ITPOIEJTYP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME

Honpasnen 3.1. COCTAB U IIOCJIEAOBATEJIbBHOCTbD, 1 CPOKI
BBIITOJIHEHW A AIMUHUCTPATUBHBIX ITPOLUEAYP (AEUCTBUN),
TPEBOBAHHMA K ITOPAIKY BbIIIOJIHEHU A

3.1.1. IlpegocraBneHre MyHUIIMTIAIBHON YCIYTH BKIIOYAET B c€0sl CIEAyIONIHe
aJMUHUCTPATUBHBIC MPOLETYPbI (AEHCTBUS):

1) mpueM 3asBieHHMS M OpPWIAraéMbIX K HEMY JOKYMEHTOB, PErHCTpalus
3asIBJICHMS] M BbIJlaua 3asIBUTEII0 PACHUCKHU B MOJyYEHUH 3asBJICHUS U JJOKYMEHTOB;

2)  ¢opmupoBaHME W  HANpaBJICHHE  YMOJIHOMOYEHHBIM  OPraHoM,
MEXBEJJOMCTBEHHBIX ~3allpOCOB B OpraHbl (OpraHu3aluu), Yy4acTBYIOIUE B
peIOCTaBICHUU MYHHULIUIIAIBLHON YCIyTH (B Cllydae HEMpeACTaBlIeHUs JOKYMEHTOB,
yKa3aHHBIX B niofpazaeine 2.7 paznena Il Pernamenta, 3asBUTe1EM CaMOCTOSTENBHO);

3) paccMOoTpeHHME 3asBICHUS U MpPUIaraéMblXx K HEMY JOKYMEHTOB
VYHOIHOMOYEHHBIM ~ OpraHoM U (QOpMHpOBaHHE pe3yjbTaTa IPeIOCTaBICHUS
MYHMIIMIIAJIbHONW YCIYTH B COOTBETCTBUU C 3asiBICHUEM JIMOO MPUHATHE PELICHUs 00
OTKa3€ B IIPEIOCTABIEHUN MyHULMIIAIBHON YCIYTH;



4) BbIJIaua 3asIBUTEINIO Pe3yJIbTaTa MPEA0CTaBICHNUS MYHUILIUIIAILHON YCIyTH.

AJIMUHUCTpATUBHBIE MTPOLIEAYPHI (ICUCTBUSA):

3.1.2. Tlpuem 3asBieHUS U NPUIAraeMbIX K HEMY JIOKYMEHTOB, PErHCTpalus
3asIBJICHUA U BblJIaya 3asiBUTEIIO PACIIMCKU B MOJYUYECHUU 3asIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM AJi1 HayaJla aIMUHUCTPATUBHON NpPOLERYpHI (IEHCTBHS)
ABIIACTCS OOpallleHWe TpakJaHWHA B YMOJHOMOYEHHBId OpraH, B TOM 4YHCIE
MOCPEJICTBOM UCIIOJIb30BAHMUS MH(}OPMALIMOHHO-TEJIEKOMMYHHKAITUOHHBIX
TEXHOJIOTUH, BKIIKOYAs UCHOJIb30BaHUEe EauHoro noprana, PeruoHansHOro nopraiia, ¢
3as1BJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMHU B IMyHKTe 2.6.1. moapaszgena 2.6 paznena
I PernamenTa.

B wmemsax nmpenocTtaBieHHs MYHHUIMIIAIBHOM yCIyrd, B TOM YHUCJE
OCYILIECTBISIETCSA MPUEM 3asiBUTEIIEH 10 IPEABAPUTEIBHOM 3aIKCH.

3anuch Ha OpHEM  MPOBOJIUTCS  NOCpeAcTBOM  EamHoro  mopraia,
PernonansHoro nopraina.

3asBUTENIO MPEAOCTABISIETCS] BO3SMOXKHOCTD 3aMCH B JII0ObIE CBOOOIHBIE NS
pyuemMa Jary U BpeMsl B Ipelenax YCTAHOBJIEHHOIO B YIOJIHOMOYEHHOM Oprase,
M®I] rpaduka npuema 3asiBUTENCH.

VYrnonHomoueHHbld opraH, M®I] He BmnpaBe TpeOOBaTh OT 3asBUTENSA
COBEpILUEHUsT HMHBIX JCHCTBUH, KpOME NPOXOXKICHUS HJICHTUPUKAUUU U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
Qdenepanuu, yKa3aHUs 1eJd MpUEeMa, a TakKkKe MPeJOCTaBICHUs] CBEICHUN,
HEOOXOIMMBIX JUIsl pacuera JUIMTEIbHOCTH BPEMEHHOTO WHTEpBaa, KOTOPbIN
He00X0IMMO 3a0pOHUPOBATH JIJIsl IpHEMa.

3.1.2.2. Ilpu oOpameHun 3asBUTEIST B  YIOJIHOMOYEHHBIM  Opra,
OTBETCTBEHHBIN CHEUATIUCT MIPU IPUEME 3asIBJICHHUS:

YCTaHABIMBAET JMYHOCTH 3asBUTENS, B TOM 4YHUCIE NPOBEPSET JIOKYMEHT,
YIOCTOBEPSIOIINA JTMYHOCTh, MPOBEPSET MOJHOMOYMS 3asIBUTENS, B TOM YHCIIE
MTOJIHOMOYMS IIPEJICTABUTENISL JEHCTBOBATh OT €r0 UMEHU;

YCTaHABJIMBAET MPeIMET OOpaICHHUS;

IPOBEPSET COOTBETCTBHE MPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBAHMSIM, YAOCTOBEPSISCH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIydasX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIJIEHBI NeYaTs MU (MIpU HAJIMYUK T€YaTH), UMEIOT HaJjIexallue
MOJIMTUCU CTOPOH MJIM OMPEJEICHHBIX 3aKOHOJAATEICTBOM JIOJDKHOCTHBIX JIUIL;

TEKCThI JIOKYMEHTOB HamnucaHbl pa300pynBo;

dbaMunuu, MMeHa M oT4yecTBa (U3MUECKUX JIMII, aJpeca UX MECT JKUTEIbCTBA
HaIMCaHbI TOJTHOCTHIO;

B JIOKYMEHTaX HET MNOJYUCTOK, MPUIHCOK, 3aYEPKHYTHIX CIIOB M HWHBIX HE
OTOBOPEHHBIX B HUX HCIPABICHUN;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHJallioM;

JOKYMEHTBl HE HMEIOT CEpPhE3HBIX IOBPEXKICHUN, HAIWYUE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE;

CPOK JIECTBHSI JOKYMEHTOB HE HCTEK;

JOKYMEHTBI COJEpKaT HHPOpPMAIMI0, HEOOXOAUMYIO JUIsl TPEAOCTABICHUS
MYHUIUIIAIBHON YCIYTH, YKa3aHHOM B 3asIBJICHUU;

JIOKYMEHTBI IIPE/ICTABIICHBI B TIOJTHOM 00bEME;



OCYIIIECTBIISIET KOMMPOBAaHKE (CKAHUPOBAHKE) TOKYMEHTOB, ITPEyCMOTPEHHBIX
(manee - JOKYMEHTBI JUYHOTO XPAHEHHSI) U MPEACTABICHHBIX 3aABUTEIEM, B CIIydae,
€CJIM 3asiBUTENb CAMOCTOSTENbHO HE MPEACTaBUJI KOINWU JOKYMEHTOB JIMYHOI'O
XpaHEHHs], a B COOTBETCTBUM ¢ PeriaMeHTOM, i €€ MpeaoCTaBICHHUs] HEOOXOAUMO
MIPEICTABIICHNE KOMUH TOKYMEHTA JIMYHOTO XPAaHEHUS;

dbopMuUpyeT BICKTPOHHBIE JOKYMEHTHI W (WJIM) DIIEKTPOHHBIE 00pasbl
3asIBICHUSI, JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMHUA JIOKYMEHTOB JMYHOTO
XpaHEHHUsI, TPUHATBIX OT 3asBUTENS, OOecrneuyrBass MX 3aBEPEHHE 3JIEKTPOHHOU
HOJITUCHIO B YCTAHOBJICHHOM IOPSIJIKE;

€CJIM TPE/CTaBIICHHbIE KOMUU JIOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI,
CJIMYAET KOMHH JOKYMEHTOB C MX TMOJIMHHBIMHU DK3EMIUISIpaMHU, IMOCJE YEro HUXKE
pekBu3uTa JoKymMeHTa «lloAnucey» NpocTaBisieT 3aBEPUTENbHYIO HAIUCh: «BepHoy;
JOJKHOCTB JIMLA, 3aBEPUBIIETO KOMUIO TOKYMEHTA; IUYHYIO MOJAMUCH; PAaCIIU(pPOBKY
noanvcy (MHULUAGI, GaMuiIns); AaTy 3aBepeHus; medath. [Ipu 3aBepeHun Komui
JIOKYMEHTOB, 00bE€M KOTOPBIX MpeBbIMaeT 1 (0IMH) JIUCT 3aBEPSET OTACTHHO KaXIbIN
JUCT KONUHU TAKUM K€ COCOOOM, JTUOO MPOCTaBIIAECT 3aBEPUTEIbHYIO HAANKCh, HA
00OpOTHOM CTOPOHE MOCIEAHEr0 JIUCTa KONMU MPOLIUTOro, MPOHYMEPOBaH
JOKYMEHTa, MPUYEM 3aBEpUTENIbHAs HAAMKUCh JOMOJHAETCS YKa3aHUEM KOJIMYECTBa
JUCTOB KOMHUM (BBIMUCKU W3 JOKyMEHTa): «Bcero B Komuu __ JI.» M CKpeIisieTcs
OTTHCKOM MeYaTH (3a UCKIOYEHHEM HOTapHaAIbHO 3aBEPEHHBIX IOKYMEHTOB);

Opy yCTaHOBJIEHUW (HAaKTOB, yKa3aHHbIX B mojapasaene 2.9 paszgena 11
PernamenTa, yBe1oMIIsIeT 3aiBUTENIS O HAJTUYUH NPETSITCTBUHN B PUEME JOKYMEHTOB,
HEOOXOIMMBIX JJI TPEIOCTABICHUSI MYHUIIMITAIIbHON YCIYTH, OOBACHSIET 3asiBUTEIIO
COJIEpKAHUE BBIBICHHBIX HEAOCTATKOB B MPEJCTABICHHBIX JOKYMEHTaX H
MpeUIaraeT MPUHITh MEPHI M0 UX YCTPAHEHUIO;

IIPU OTCYTCTBUU OCHOBAHMM 71l OTKa3a B IIPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHME M BBIJAET 3aSBUTENIO KOMMIO 3aSBICHHUS C OTMETKOM O MPUHATUU
3asiBJICHMSI (J1aTa IPUHSATHS U MOAMNKUCH CIEUAINCTA YIOJIHOMOYEHHOI'O OpraHa).

3.1.2.3. Cpok agMUHUCTPATUBHOW MNpOUEAYpbl (ACHCTBUSA) IO MpPHUEMY
3asIBJICHHS] M MPUJIAraeéMbIX K HEMY JOKYMEHTOB, PETUCTPALMU 3asIBICHUS U BblJlaye
3asBUTEIIIO PACTIMCKUA B TOJYUYEHUM 3asiBJICHUS U JOKYMEHTOB — 1 (oauH) pabouuii
JICHb.

3.1.2.4. Pe3ynbraToM aJIMMHHCTPATUBHOMN MpOIEAYpHl (IEHCTBUS) IO TIPUEMY
3asIBJIICHUS] M MPUJIaraeéMbIX K HEMY JOKYMEHTOB, PETUCTpAIlMU 3asIBICHUS U BbIJlaye
3asIBUTENIO PACIIUCKU B TOJYYEHUH 3asBJICHUS M JOKYMEHTOB SIBISIETCS NPHUEM U
perucTpanus 3asBlICHUS M MPUJIaraeMbIX K HEMY JOKyMEHTOB (mpuioxkeHue Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanmuu pe3yabTara aAMHUHUCTPATUBHOU MPOIETYPHI
(meiicTBUsI) SIBISETCS PETUCTpallUsl 3asBICHUS W TNPUIAraeMblX JIOKYMEHTOB B
MOPSIJIKE, YCTAHOBJIEHHOM IPABUJIAMM JI€TONPOU3BOACTBA YIIOJTHOMOYEHHOIO OpraHa.

3.1.3. ®opMupoBaHWE€ UM HAMNPABICHHE MEKBECIOMCTBEHHBIX 3aIllPOCOB B
opraibl (OpraHM3alyuu), y4acTBYIOLIME B MPEIOCTABICHUN MYHULIMIIAIILHON YCIyrd
(B cityyae HenmpeICTaBIEHUs 3asBUTEIIEM CAMOCTOSITENIbHO JOKYMEHTOB, YKa3aHHbBIX B
noapazaene 2.7 pazaena Il Pernmamenra).

3.1.3.1. OcHoBaHueM AJis Havajia MpoLeypbl (ICUCTBUS) SBISIETCS TOJTyYCHUE
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nakera JokyMeHToB u3 M®I[ nmubo peructpamusi OTBETCTBEHHBIM CICIIHAIIMCTOM
VYIOJIHOMOYEHHOTO OpraHa, 3asBICHUS C IPEIOCTABICHHBIM 3asBUTEJIEM MaKETOM
JOKYMEHTOB.

3.1.3.2. B Teuenue 1 (ogHOro) pabouero JHS MpH MOJYYEHUH JOKYMEHTOB H
3asIBJICHHS] OTBETCTBEHHBIN CIIEHUAIUCT OCYLIECTBISET CIEIyIOIUE ACUCTBU:

1) BbIBASET OTCYTCTBHE JOKYMEHTOB, KOTOPHIE B COOTBETCTBUH C
noapasnenom 2.7 pasmena Il PermamenTta HaxomATCs B pacHOpSKEHUH
rOCyJapCTBEHHBIX M  HMHBIX OPraHoB, YYacTBYIOIIMX B  MPEAOCTaBICHUU
MYHUIUTNIATBHOM YCIYTH, HE MPEJACTaBICHHBIX 3aBUTEIIEM CAMOCTOSITENBHO;

2) MOArOTaBIMBAET M HAMpPABISET B JCHb PETUCTPALIMM 3asBJICHUS B pPaMKax
MEKBEJOMCTBEHHOTO MH()OPMAIIMIOHHOTO B3aUMOJICHCTBUS B OpraHbl, y4acTBYIOILIUE
B MPEIOCTABICHUM MYHUIMIAIBHON YCIyTHM, MEKBEIOMCTBEHHBIE 3alpoChl O
NPEJICTABIICHUU JOKYMEHTOB M WH(OpMAaIMy, HEOOXOAMMBIX IJIsi MPEIOoCTaBICHUS
yCIyTH, a Takke O TPEACTaBICHUU 3alpallrBacMbIX CBeIeHHH B (dopme
ANIEKTPOHHOTO JOKYMEHTa, COIVIACHO YTBEP)KICHHBIM (opMaMm 3ampoca, KOTOPbIH
MOJMMCHIBAETCS AJIEKTPOHHON IM(POBOM TOAMUCHIO, WU MEXKBEIOMCTBEHHBIN
3alpoc O TPEACTABICHUHU 3alpalliBaeMbIX CBEIEHUN Ha OyMa)KHOM HOCHUTEIE,
COMNIAaCHO TpeOOBaHUSAM, MPEAYCMOTPEHHbIM ITyHKTaMHu 1-8 wactu 1 cratem 7.2
®enepanbHOro 3akoHa Ne 210-P3 .

[ToaroroBiieHHbIE MEXBEJOMCTBEHHbIE 3aMpocChl HaIPABJIAIOTCS
OTBETCTBEHHBIM CHELHUAIMCTOM YMOJIHOMOYEHHOTO OpraHa, € HCIOJIb30BaHUEM
€IMHONW CHUCTEMBbl MEXBEJIOMCTBEHHOI'O  JJIEKTPOHHOTO  B3aMMOJCHCTBUS U
NOJKJIIOYAEMBIX K HEM PErMOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICHCTBUA (MIPU HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH) C HCIOJIb30BAaHUEM
COBMECTUMBIX CPEACTB KpUNITOrpaduyecKor 3aiuThl HHPOPMAIIUU U IPUMEHEHUEM
AIIEKTPOHHOW TOJNUCU COTPYJHHUKOB YIIOJHOMOYEHHOIO OpraHa, B TOM 4HCIIE
IIOCPEJICTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IHMHBIH pPEECTP CUCTEM
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3amMmojeicTteus (mamee - CMOB), mbo Ha
OyMa)XKHOM HOcHTEJe, YTIOJTHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO
opraHa, MO IIOYT€, KypbepoOM WIH TMOCPEACTBOM (PAKCUMUIBHOU CBSI3U, MU
OTCYTCTBUHU TEXHHUYECKOM BO3MOKHOCTH HAIIPABJIEHUSI MEXBEAOMCTBEHHOI'O 3aIIpoca.

HampaBnenne 3ampocoB JOMYCKaeTCs TOJNBKO C LEJIbI0 IPENOCTABICHUS
MYHULIMITAJIIBHOW YCIIYTH.

B cnyuae ecium B TeyeHue S5 (mATH) paboumx JHEH OTBET Ha 3ampoc,
NEepEeIaHHbIN C MCHoJib30BaHUEM cpeacTB CMDOB, He nocTynuia B YHOJIHOMOYEHHbIN
OpraH, HallpaBJIEHHE MOBTOPHOro 3ampoca mo kaHanam CMOB He pomyckaercs.
[ToBTOPHBII 3anpocC 10JKEH OBITH HAIIPABJIEH Ha OyMa)>KHOM HOCHUTEIIE.

3.1.3.3. OtBeThl Ha 3ampoChl, HAMpaBJICHHbIE B MUCbMEHHOW (opMe, OpraHbl
(opraHmMszanuu), yd4acTBYIOIIME B NPEIOCTABICHUM MYHHIMIAIBHOW YCIYTH,
HAIPABJISIOT B MIPEJIENIax CBOCH KOMIIETEHIMH B YTIOJITHOMOUYEHHBIN OpraH.

3.1.3.4. Pe3ynbraToM HCHOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI (IEHCTBHS)
ABIIAECTCS C(OPMHUPOBAHHBIA MAKET JOKYMEHTOB [UJIsi PACCMOTPEHHUS 3asBIICHUSA
YIOJTHOMOYEHHBIM OPTaHOM.

3.1.3.5. Cnoco0 ¢ukcanuu pe3ynabTara aJIMUHUCTPATUBHON MPOLEIYpPHI
(meiicTBus): NpUOOIIEHHE TMOCTyNUBIIEH WHGOPMALMU K TMaKeTy JOKYMEHTOB,
IPEJICTABJICHHBIX 3asBUTEIIEM.
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3.1.3.6. Cpok aJIMUHHUCTPATUBHOMN MpoOUEAyphl (AeHCTBUS), GOPMUPOBAHUE U
HalpaBJICHUE  MEXBEJAOMCTBEHHBIX  3alpOCOB B  OpraHbl  (OpraHU3aluM),
Y4acTBYIOIIME B  MPEJOCTaBICHUM  MYHULMNAIbHOW yciayru (B ciaydae
HEIPE/ICTABIICHNUS 3asBUTEJIIEM CaMOCTOSITEIbBHO JIOKYMEHTOB, YKa3aHHBIX B
noapazaene 2.7 paznena Il Permamenrta) - 7 (cemb) pabounx IHEH.

3.1.4. PaccmorpeHue 3asfBICHHs W NPWIATaeMbIX K HEMY JTOKYMEHTOB
VYHNOJIHOMOYEHHBIM OpraHoM u  (OPMHpPOBAaHUE pe3yJbTara MPEIOCTaBICHUS
MYHUIUTNIATBHOW YCITyTH B COOTBETCTBUU C 3asIBJICHUEM JIMOO MPUHSITHE PELIEHUs 00
OTKa3e B MPEJI0CTABIECHUN MyHUIIUTIATBHOM YCIYyTH.

3.1.4.1. OcHoBaHMeM AJid Hayalla aJIMUHUCTPATUBHON NpOLEIyphl (I1eHCTBHS)
ABIIACTCS MOJIyYeHHE OTBETCTBEHHBIM CIIELIMAIMCTOM 3asIBICHUSI U MPUIIAraeMoro K
HEMY TOJIHOTO TaKeTa JIOKyMEHTOB, MPEIyCMOTPEHHBIX MyHKTOM 2.6.1. moapaszzaena
2.6 paznena Il PernamenTa u noapasaenom 2.7 pasznena II Pernamenra.

3.14.2. JlomKHOCTHOE JINIIO, OTBETCTBEHHOC 3a BBITIOJTHEHHUE
aIMUHUCTPATUBHON TpoLeaypbl (IECUCTBUSI) — CIHEHHAINCT YMOJIHOMOYEHHOTO
oprasa.

Crneunanuct YNOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOIrOTOBKY
pe3ysibTaTa MYHUUUIAIbHOM YCIyrd, IOCJIE NPOBEAEHUS HSKCHEPTU3bl T'OTOBHUT
MPOEKT:

1) BBIMKUCKU U3 TTOXO35UCTBEHHON KHUTH;
2) NUCBMEHHOTO YBEIOMIIEHHS 00 OTKa3e MPEeAOCTaBIICHUS BBIIUCKH W3
NOX03sIICTBEHHOM KHUTH (TpuiioxeHue Ne 2 k Pernamenty).

Kpurepruem npuHSATHS pelIeHUS MO JAHHOW aJAMUHUCTPATUBHOW MPOUEAYpE
(meiicTBUS) SBJISIETCS HAJTMUKE pe3ysibTaTa MPeI0CTaBIECHUSI MyHUIUIIATBLHON YCITyTH,
KOTOPBIN MPEIOCTABIIAETCS 3asIBUTEIIIO.

3.1.43. Ha ocHOBaHMM pacCMOTPEHHS JOKYMEHTOB, IPEICTAaBICHHBIX
3asBUTEJIEM M TOJNYYEHHBIX OT OpraHu3aluid, y4acTBYIOLIMX B MPEJOCTABICHUU
MYHULIMOQIBHOM yCIYyrd B TIOPSIKE MEXKBEJIOMCTBEHHOTO B3aMMOJECHCTBUS,
OTBETCTBEHHBIN CIIEIIUATUCT YTIOJIJHOMOYEHHOTO OpraHa:

OpU HAJIMYUM OCHOBAHWM JUIsl OTKa3a B MPEAOCTABICHUH MYHHUIMNAIbHOU
ycinyrH, ykazaHHblx B nyHkTe 2.10.2 moppaznena 2.10 paspena II Pernmamenra, B
TeyeHre 3 (Tpex) pabouux JHEH CO JIHA PErucTpaldH 3asBICHUS MOATOTABIMBAET
MPOEKT MHUCbMEHHOIO YBEIOMIICHHUS YTMOJIHOMOYEHHOro opraHa o0 oOTkaze B
PEIOCTABICHUU MYHHUIIMIAIBHON YCIYTH 3asIBUTENIO C YKa3aHUEM BCEX OCHOBAaHUU
JUIsL 0OTKa3a U Mociie MoAnucanus ero riaBoi HoBoaaOMHCKOTO CebCKOro moceaeHus
VYerb-Jlabunckoro padiona B TedeHue 1 (ogHOro) pabodero AHs CO JIHS MOAMHCAHUS
yBeZIOMJICHUSI 00 OTKa3e HampaBIseT 3asiBUTENIO MOYTON JIMOO BBIIAET HA PYKH, WU
[epeIacT C CONPOBOAUTENBHBIM NUCbMOM B M®DILI 115 BbI1aum 3asBUTENIO;

Py OTCYTCTBUM OCHOBAHUM JJI OTKa3a B MPEIOCTABICHUU MYHHUIUIIAIbHON
yciayrd, ykazaHHbix B myHkre 2.10.2 moppazpena 2.10 pasmena II Pernmamenra,
MOATOTABJIMBAET BBIMHUCKY U3 MOXO3SIMCTBEHHOW KHUTH.

3.1.4.4. Cpok HCNONHEHHsS AaJIMUHHUCTPATUBHON mpoueaypsl (aectBusi) — 6
(mecTth) pabouux JHEH, 3a UCKIIOUYEHHEM Ciydasi, YKa3aHHOro B al3ale BTOPOM
noanyHkra 3.1.4.3 nmoapasaena 3.1 pazgena Il Permamenra.

3.1.4.5. Pe3ynbTaToM aAMUHUCTPATUBHOMN MIPOLICAYPHI (ICUCTBUS) SABIISICTCS:

1) BIMKCKA W3 TTOXO35UCTBEHHON KHUTH,



2) yBenomiieHHE 00 OTKa3e IMPEJI0CTaBICHUS BBIMUCKUA U3 MOXO03IiCTBEHHON
KHUTH.

3.1.5. Bblgaua 3agBUTENIO0 pe3yJbTaTa MPEAOCTABICHUS MYHUIUIAIBHOU
YCIIyTH.

3.1.5.1. OcHoBaHMeM AJi1 Hayajla aIMUHUCTPATUBHON NpPOLERYpHI (IEHCTBHS)
ABJIIETCS TOTOBBIN K BbIIaY€ PE3yNbTaT NPEJOCTABICHHUS MYHUIIMIAIBHON YCIIyTH.

B kauecTBe pesynbTara NpeAoCTaBICHUS MYHULMIAIBHON YCIYTU 3asiBUTEINb
10 €ro BHIOOPY BIPAaBE MOMYUUTh:

1) BBIMUCKY W3 MOXO34MCTBEHHOW KHUTH, B (hOpME SIEKTPOHHOIO JOKYMEHTA,
MOJIMTMCAHHOTO YTIOJTHOMOUYEHHBIM JTOJKHOCTHBIM JIMIIOM YTIOJJTHOMOYEHHOI'O OpraHa,
C UCTOJIb30BaHNEM YCUIICHHONM KBATHU(PUIIMPOBAHHON JNEKTPOHHOM MOITUCH;

2) BBINHCKY U3 TOXO3SMCTBEHHOM KHHUIM, Ha OyMaXHOM HOCHUTEJE,
NOATBEPKIAIONIYI0  COIEPHKAHUE  DBJIEKTPOHHOIO  JOKYMEHTa, HAMpPaBICHHOTO
YnoaHoMo4eHHbIM opranoM B MOIL1;

3) BBIUCKYU3 MTOXO35UCTBEHHON KHHUTH, HA OYMa)>KHOM HOCHUTEIIE.

Kpurtepuem npuHsATHS pelmieHds MO JaHHOM aJMUHHUCTPATUBHOM NPOLEAYPE
(meicTBuUs) SIBIASIETCS HAIMYKME Pe3yJibTaTa MPEJOCTaBICHUSI MyHUIIUITAIbHOW YCITYTH,
KOTOPBIM MPENOCTABISIETCS 3aIBUTEINIO.

3asBUTENb BIOpPAaBE MOJYYUTh PE3YJbTAaT MPEJOCTABICHHUS MYHULHUIAIbHOM
YCIyTd B (pOpME 3JIEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa>KHOM HOCHTEIEe
B TEUEHHE CPOKa JACHCTBUS pe3yJbTaTa MPeA0CTaBICHNUS MYHULIUIIATIbHON YCIYTH.

3.1.5.2. OTBETCTBEHHBIN CHEHUAIUCT YTIOJHOMOYEHHOI'O OpraHa;

BpYy4aeT (HampaBsieT) 3asIBUTEITIO COOTBETCTBYIOIIUA  PE3YJIbTAT
PEAOCTABIEHUS MYHHUIIUIIAJIBbHON yCIYyTH;

P BbIJa4€ IOKYMEHTOB HAPOYHO OTBETCTBEHHBIN CIEIIUAIUCT yCTAHABINBAECT
JUYHOCTh 3asIBUTEIISl, 3HAKOMUT 3asIBUTEINISI C COJIEPKAHUEM JIOKYMEHTOB M BBIAAET
UXx;

3asBUTEINIb TMOJTBEPKAACT TMOJYYEHUE JOKYMEHTOB JIMYHOW TMOIMUCHIO C
pacmrppOBKO B COOTBETCTBYIOMIEH Tpade KypHalla peruCTPaIlnu.

[Ipn nmonyuyeHuu pe3yabTara MPEIOCTABICHUS MYHULUIAIBHOW YCIYTd IO
BBIOOpPY 3asiBUTENSL B (POpPME AJIEKTPOHHOI'O JOKYMEHTA OTBETCTBEHHBIN CIIELIMAIUCT
YBEIOMJISIET 3asiBUTENsI B Cpok 1 (ogHOro) paboyero JHS €O JIHS MOATOTOBKHU
pe3yJibTaTa NpeJoCTABICHHUS] MyHUIIMIAIIBHON YCIIYyTH.

3.1.5.3. OOpamienue 3asBUTEISI C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
nonpazaenom 2.6 pazmena Il Permamenrta, He MoxkeT OBITh OCTaBiIeHO 03
pacCMOTpPEHUsT WM  PACCMOTPEHO € HApPYLNIEHHWEM CPOKOB IO MPHYHHE
NPOJODKUTENILHOTO OTCYTCTBUSA (OTMYCK, KOMaHIMpPOBKa, OOJE€3Hb W T.J.) WIHU
YBOJIbHEHHSI OTBETCTBEHHOI'O CIIEUAIMCTa YIIOJHOMOYEHHOIO OpraHa.

3.1.5.4. Cpok HCHOTHEHHUS AJIMHUHUCTPATUBHOM MpoLEeAyphbl (IEHCTBUS) MO
BbIJIaU€ 3asBUTEIIIO pe3yJIbTaTa MPEJOCTABICHHUS] MYHUIUIIAIBbHON yCiIyru - 1 (oauH)
paboumii 1eHb.

3.1.5.5. Pe3ynbraroM aJIMHUHUCTPATUBHOM NpoLeaypbl (ACHCTBUS) SBISIETCS
BblJaya (HapaBJeHUE) 3asBUTEIIO:

1) BBIMKUCKU U3 TTOXO35UCTBEHHON KHUTH;

2) yBeaoMieHUsl 00 OTKa3e MPEeJOCTaBICHUS BBIMMCKUA U3 MOXO3SHCTBEHHOM

KHUTH.



3.1.6. 3asBuTenp BIpaBe OTO3BaThb CBOE 3asBJICHUE Ha JIO0OM CTaguu
pPAacCMOTPEHHUSI, COMNIACOBAHUS WM TOJATOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asIBJICHHEM B YTIOMTHOMOYECHHBIN OpraH,
B TOM YHCJIE B 3JIEKTpOHHOU (hopme, b0 B MDII.

3.1.7. IIpn IIPEAOCTABICHUN MYHULIMIIAIBHON yCIyTH
I10 KCTEppUTOpUAIbHOMY ITpuHInIy MOLI:

1) mpuHUMaeT OT 3asBUTEINS 3asBJICHHE M JIOKYMEHTBI, MPEJCTABICHHbIC
3asIBUTEJIEM;

2) OCYILIECTBISET KOIMUPOBAHUE (cKaHUPOBAHUE) JOKYMEHTOB,
NpeayCMOTPEHHbIX IOyHkTamu 1 - 7, 9, 10, 14, 17 w 18 yactu 6 crareu 7
®denepanbHoro 3akoHa Ne 210-d3 (manee - JOKYMEHTHI JUYHOTO XpaHEHUS) U
NPEACTABICHHBIX 3asBUTENIEM, B CIlIy4ae, €CIM 3adBUTEIb CAMOCTOSTENBHO HE
OpEACTaBUIl KOMHMM JIOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTH IJIs €€
MpPENOCTaBlIeHUsT HeoOXOomMMa KOMWsA JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOYEHUEM CIIy4asi, KOrjJia B COOTBETCTBUM C HOPMATUBHBIM MPABOBBIM aKTOM JJIS
MPEAOCTaBICHUS MYHUIIUNIATLHON YCIYTH HEOOXOUMO MPEAbSIBICHUE HOTAPUATBHO
YIOCTOBEPEHHON KOMUU JOKYMEHTA JTUYHOTO XPAHECHUS);

3) ¢opMmupyeT HIEKTPOHHBIE JOKYMEHTh M (WJIM) 3JIEKTPOHHBIE OOpa3bl
3asBJICHUSA, JTIOKYMEHTOB, MPHUHSATBIX OT 3asgBUTENS, KOMUN JOKYMEHTOB JUYHOTO
XpaHEHUs, TPUHATHIX OT 3asBUTENSI, OOecleurMBas WX 3aBEPECHHE JJIEKTPOHHOU
MOJIMUCHIO B YCTAHOBJICHHOM MOPSIJIKE;

4) ¢ ucnosib30BaHUEM HH(POPMAITMOHHO-TEIECKOMMYHHUKAIIMOHHBIX TEXHOIOTUHI
HANPAaBIIAET AJIEKTPOHHBIE JOKYMEHTHI M (WJIM) 3JIEKTPOHHBIE 00pa3bl TOKyMEHTOB,
3aBEPEHHBIC YTIOJJHOMOYECHHBIM JOJDKHOCTHBIM JUIIoM M®PI] B YnonHOMOYEHHBIN
OpraH.

Ionpaszaen 3.2. COCTAB, TIOCJIEJIOBATEJILBHOCTH 1 CPOKH
BBITIOJTHEHU ST AJIMUHUCTPATUBHBIX ITPOLEJIYP (JEMCTBUN),
TPEBOBAHMM K IIOPSJIKY UX BBIIIOJHEHM S, B TOM UHCJIE
OCOBEHHOCTM BBIIIOJIHEHU S AJIMIUHUCTPATUBHBIX ITPOIEJTYP
(JIEMCTBUI) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSTOK OCYIIECTBJIEHUS B DJEKTPOHHOI ®OPME, B TOM
YUCJIE C UCTIOJIb30BAHUEM EJMHOTO TIOPTAJIA TOCYJIAPCTBEHHbBIX
1 MYHULIATAJIBHBIX YCIYT (OYHKIWIN), AIIMUHUCTPATHBHBIX
[TIPOLIEJIYP (IEMICTBUIT) B COOTBECTBUM C ITOJIOKEHUSIMU CTATBU
10 ®EJIEPAJILHOT'O 3AKOHA OT 27 UIOJISI 2010 TOJIA Ne 210-®3 «OB
OPTAHU3AIIMU MTPEJOCTABJIEHUS TOCYJIAPCTBEHHBIX U
MYHULIMAILHBIX YCIIVT»

3.2.1.1. IlpemoctaBieHue MYHULHUIAIBHON YyCIyrM BKIIOYaeT B ceod
CJIeTyIOUIUE aJIMUHUCTPATUBHBIE IPOLEAYPHI (IEHCTBUS) B AIEKTPOHHOH (hopme:

1) mnonyuenue wuHPOpPMALMU O TOPAJKE U CpPOKaxX MpPEAOCTaBICHUSA
MYHUIUNIATBHON YCITyTH;

2) 3anMchb Ha NpuUeM B YNOJIHOMOUYEHHbIM opraH, M®I[ npenocraBieHus
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MYHULATTATBHBIX yCIyT TUISt Mo/Ia4yu 3amnpoca
O MPEIOCTABICHUN MyHULIUITAIbBHOW YCITYTH;

3) dbopmupoBaHue 3ampoca o0 MPEAOCTABICHUA MYHUIIUTIATLHON YCIyTH;

4) mnpueM W peructpanus YINOJIHOMOYEHHBIM OpPraHoB, 3ampoca
Y UHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIAIBHOMN YCIIyTH;

5) omuara rocyapCTBEHHOW MOLUIMHBI 3a MPEJOCTaBICHUE MYHHUIIMNAIbHON
yCIIyTH u yIiaTa WHBIX IaTexXew, B3UMaEMBbIX
B COOTBETCTBHUU C 3aKOHOAATENILCTBOM Pocculickon Penepanuu;

6) moJTy4eHue pe3ysibTaTa NpeJoCTaBICHHUS MyHUIIMIAIBHON YCIIyTH;

7) nojly4eHHe CBEJIEHUN O XOJIE BBITIOJHEHUS 3a1poca;

8) OCyIIECTBICHUE OLICHKU KauecTBa MPEJOCTABICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OOKallOBaHHWE peIIeHUN W (WIM) JeUCTBUN
(Oe3nmeticTBHil opraHa (OopraHU3alMM), TOJPKHOCTHOTO JIMIIA OopraHa (OopraHu3alivu)
MYHULIMIAIBHOTO CITYKaIIEro.

He momyckaeTcst 0Tka3 B mpreMe 3arpoca U UHBIX JIOKyMEHTOB, HEOOXOIMMBIX
JUISL TIPEJIOCTaBJICHUSI YCIIYTH, a TaKXE€ OTKa3 B MPEJOCTaBIECHUU YCIYTd B Clydae,
€CJIM 3alpoC U JOKYMEHTBI, HEOOXOUMBbIE JI MPEAOCTABICHUSI YCIYyTH, MOJAaHbl B
COOTBETCTBUHM C HH(pOpMalMENd O CpOKaX M NOPSAJIKE NPEeIOCTaBICHUS YCIYTH,
onyOnukoBaHHOU Ha EquHom noprane, PernonansHom nopraiie.

3asBUTENb BIIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIFOOOM CTaJlMU pacCMOTPEHHS,
COTJIaCOBaHUsI WM  TOATOTOBKM  JOKyMEHTa  YTIOJIHOMOYEHHBIM  OPraHoM,
00paTUBIINCH C COOTBETCTBYIOIIUM 3asBJICHHEM B YIOJIHOMOYEHHBIA OpraH, B TOM
YuCIe B AJIEKTPOHHOM opme, 6o B MOLI.

3.2.1.2. Ilomyuenue wuHPOPMAIMK O TOPSAKE W CPOKaxX MPEIOCTABICHHS
MYHULUANAIIBHON YCITyTH.

Nudopmarus o mpenocTaBIeHUU MYHHUIIMIAIBHON YCIyTH pa3MeniaeTcss Ha
EnunoMm moprane, PernonansHOM mopTasie, a Takke Ha OQUITHATHLHOM CalTe.
Ha EpuHoM mnoprane, PernoHasbHOM MOpTajie pa3MeIacTcs Claeayroas

uHbOpMaIus:
1)  ucyepmpIBaOIIMKA  TMEpeUYeHb  JOKYMEHTOB,  HEOOXOIMMBIX
ISt PEI0CTABICHUS MYHHIIUTIATIEHON YCITyTH, TpeOoBaHMS

K 0(hOPMJICHUIO yKa3aHHBIX IOKYMEHTOB, a TaKXe MEPEeUYeHb TOKYMEHTOB, KOTOpPbHIC
3asBUTEJIb BIpPaBe MPEACTAaBUTH MO COOCTBEHHOM MHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) cpok mpeaocTaBiICHUS MyHHUIIUTAIBHON YCIIYTH;

4) pe3ynpTaThl MPEJOCTABICHHS MYHULMNAIBHOM  YCIyrH, MOPSIOK
NPEACTaBICHUs  JOKYMEHTA,  SBJSIOLIEIOCS  pPE3yJIbTaTOM  MPENOCTAaBICHUS
MYHHULUITAIBHON YCIYTH;

5) pa3sMep TOCYIapCTBEHHOW IIONUIMHBI, B3MMAaeMOM 3a IIPEJOCTaBJICHHUE
MYHHULIUIIAIBHON YCIYTH;

6) rcuepbIBAIONINI MTepeYeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHUS WJIM OTKa3a

B [IPEI0CTABIIEHUN MYHULIUIIAIBHON YCIYyTH;

7) o mipaBe 3asiBUTENS Ha JocyAeOHOe (BHECyneOHOe) 00KallOBaHUE PEIICHUIM
neicTBuil (0e31ecTBUs), TPUHATHIX (OCYHIECTBISIEMBbIX) B XOJE€ MpPEIOCTaBICHUS
MYHHUIIUTIATBHON yCITyTH



8) dopmbl 3agBieHul (yBEAOMJICHHH, COOOIEHUIA), WCIHOJIb3yeMbIe
IIPU IIPEAOCTABICHUN MYHULIUIIAIBHON YCIIyTH.

Nudopmarus va Enunom moprane, PernonanbHoM mopranie, oGuUIMaaIbHOM
caiiTe YOJIHOMOYEHHOTO OpraHa MpeA0CTaBIISeTCs 3asBUTENIO OECIIaTHO.

He nomyckaercst oTKa3 B mpreMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIL  TPEAOCTABIEHUS  MYHULMIIAIBHOW  YCIyI'M, a  TaKXke  OTKa3
B IIPEAOCTABJICHNA MYHULMNAIBHON YCIYyTH B CIydae, €CIM 3alpoC U JTOKYMEHTHI,
HEOOXONUMbIE JUIsl NPEJOCTaBICHUS MYHUUUIAIBHOM  yCIyrd, TMOJAaHBI B
COOTBETCTBUM ¢ MHpOpMaluMed O Cpokax U TMOpSAAKE MpPeaoCTaBICHUS
MYHUIIMIAIBHONW yCIIyrH, omyOnukoBaHHOW Ha Enunom mnoprane, PernonanbHom
noprajie MHPOpMAlMM O CPOKAX M MOPAIKE MPEAOCTABICHUS MYHUIMIAIbHOM
YCIyTU OCYIIECTBIIIETCS O€3 BBINOJIHEHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHUM, B
TOM 4HcJie 0€3 UCII0JIb30BaHUS IPOIPAMMHOI0 O0ECTIeUeHHs], YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPE/ICTBA 3asiBUTENS TPEOyeT 3aKIIOUEHUS JMIIEH3MOHHOTO UM UHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO obecrieyeHus,
[IPEAYCMAaTpUBAIOIIETO0  B3MMAHHUE IUIATHl, PErUCTPALMIO WM  aBTOPU3ALUIO
3asBUTEIISA, WM NTPEAOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

3.2.1.3. 3anuce Ha npuemM B YNOIHOMOYEHHbIM opraH, MO®ILl nma nomaum
3ampoca O NPeAOCTABICHUH MYHUIUITAJbHON YCIYTH.

B memix mpenocTtaBieHHs MYHMIMIIAJBHOM yCIyrM, B TOM 4YHUCJE
OCYIIECTBIISIETCS IIPUEM 3asIBUTEIIEH 110 IIPEABAPUTEIILHON 3AIIUCH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mporenypsl (IeWCTBHS)
ABisieTcsl oOpallleHue 3asBuTeNs Ha Enusbil nopran, PernonanbHblil moptan c
LEJIbI0 TIOJIyYEHHSI MyHULIUITAJILHOM YCIIyTH I10 IIPEIBAPUTEIIBHON 3aIIMCH.

3anmuch HA [pUEeM  IPOBOAMTCS  nIocpeincTtsoM  EnmHoro  moprana,
PernonansHoro nopraina.

3asBUTENIO NMPEAOCTABISIETCS] BO3SMOXKHOCTD 3aMCH B JII0ObIE CBOOOIHBIE IS
IIpUeMa JaTy W BpeMS B IIPEAENIaX YCTAHOBJICHHOIO YIOJHOMOYEHHBIM OpIaHOM,
M®I] rpaduka npuema 3asiBUTENCH.

VYrnonHomoueHHblid opraH, M®I] He BnpaBe TpedOBAaTh OT 3asBUTENSA
COBEpILUEHUST HMHBIX JCHCTBUH, KpOME NPOXOKIEHUS HJICHTUPUKAUUU U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBbIMU akTaMu Poccuiickoi
Qenepanuy, yKazaHHs LEJIM IPUEMA, a TakKe NPENOCTABICHUS CBEJICHU,
HEOOXOIMMBIX JUIsl pacuera JUIMTEIbHOCTH BPEMEHHOTO WHTEpBaa, KOTOPbIN
HEOO0XOAMMO 3a0pOHUPOBATH JUIsl IpUEMA.

Kpurepuem npuHATHS pELICHMs 10 JaHHOM aJIMHUHHUCTPATUBHOM IIpOLENype
(neicTBUs) ABISAETCS HAJMUKME CBOOOJHBIX JUIS IIpUEMa JAaThl U BPEMEHU B IpeJenax
yctanoBiieHHOTO B MOI] rpaduka npuema 3asButenei.

Pe3ynbpraToM aqMUHHCTPATUBHON IPOLEAYPHI (IEUCTBHS) SIBISETCS MOIyUEHHUE
3a51BUTEJIEM:

C HUCIONB30BaHHEM CpPEIACTB PernmoHanbHOrO Mmoprana, B JUYHOM KaOMHETE
3asBATEII YBEIOMIIEHUS O 3anucu Ha npuem B MODII;

C wucnosb3oBaHueM cpencts EnmHoro mnoprama MOIL[  yBenomiieHus
0 3anucu Ha npueM B MOL[ Ha naHHOM HOpTae.

CrniocoboM (ukcanuu pe3ynabTara aJIMUHUCTPATUBHON MPOUEAYpHI (1eHCTBHS)
ABIIETCS CPOPMUPOBAHHOE YBEJOMIIEHUE O 3anmucH Ha npueM B MODLI.



3.2.1.4. ®opMupoBaHUE 3aMpoca O NPEAOCTABIEHUH MYHHUIIUIIAIbHON yCIYTH.

OcHoBaHMEeM I Hayaja AaJMUHUCTPATUBHOW MpOUEAYpHl (IECUCTBUSA)
ABJISICTCSL ABTOPU3AalMsl 3asBUTENSI C MCIIOJIB30BAHUEM YYETHOM 3anmucu B EaumHOU
cuctemMe waeHTHU(PUKauu U ayTeHTHuukanuu Ha Exmaom moprane, PernoHanpHOM
[opTajie, C LENbI0 IOJa4Yd B YIIOJHOMOYEHHBIM  OpraH, HpPeIOoCTaBIISIOMINAN
MYHULIMOAIBHYIO YCIYTY, 3amnpoca (3asBJIE€HUSI) O MPEJOCTABICHUN MYHUIIUMAIbHOU
YCJIYTH B 3JIEKTPOHHOM BHJIE.

dopMHUpOBaHME 3ampoca 3asBUTENIEM  OCYIIECTBISETCS  MOCPEICTBOM
3arMoJHEHUsI AJIEKTPOHHOM QopMbl 3ampoca (3asBiieHus) Ha EguHom mnoptane,
PernonansHoM moptane, 6€3 HEOOXOAMMOCTH JIOMOJHHUTEIHHOM TMOJaYu 3ampoca B
KaKoh-1100 nHOU (popme.

Ha Enunom mnoprane, PermonambHOM moprtanie, pa3Memarorcs o0pasiibl
3aMOJIHEHHS SJIEKTPOHHOU (DOpMBI 3ampoca (3asBiieHUs).

dopMmaTHO-JIOTHYECKas TMpoBepka CHOPMUPOBAHHOTO 3arpoca (3asBICHUS)
OCYILIECTBISIETCS AaBTOMATUYECKHU IOCJIE 3aMOJHEHUS 3aABUTEIEM KAXKJIOr0 W3 MoJien
AIIEKTPOHHOW (Qopmbl 3ampoca  (3asBieHusi). I[Ipu BBIIBICHUU HEKOPPEKTHO
3alOTHEHHOTO TOJS  JJIEKTPOHHOM (opmbl  3ampoca (3asBIICHUS) 3asBHUTEIb
YBEJIOMJISIETCS. O XapaKTepe BHIABICHHOW OIIMOKKA U TOPSAKE €€ yCTpaHEHUs
MOCPEACTBOM HH(OPMAIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU
dhopme 3ampoca.

[Tpu hopmupoBaHuu 3ampoca 3asiBUTEIIO0 00ECIIeUnBaCTC:

a) BO3MOYKHOCTh KOIMHMPOBAHUS U COXPAHEHHUS 3allpoca W MHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1. moapasaena 2.6 pasnena Il PermamenTa, HEOOXOIUMBIX
JUTSI IPEJIOCTABIICHNS] MYHUIIMITAIbHON YCIIYTH;

0) BO3MOXXHOCTH  3allOJJHEHUSI  HECKOJbKMMH  3asBUTEISIMH  OJHOMN
AIIEKTPOHHOUM (DOpMBI 3arpoca Mpu OOpalleHUH 3a YCIyraMmH, MPearnoyiaraloiuMu
HaIlpaBJIEHUE COBMECTHOIO 3alpOCa HECKOIbKUMU 3asiBUTEIISIMHU,

B) BOBMOXXHOCTb TIeUaTH Ha OyMa)KHOM HOCHUTEJIEC KOITUHU AIIEKTPOHHOUN (OPMBI
3arpoca;

I') COXpaHEHHE paHee BBEACHHBIX B 3JEKTPOHHYIO (pOpMy 3arpoca 3HaAYeHUU
B JItO0OOI1 MOMEHT IO >KEJaHUIO MOJIb30BaTENsl, B TOM YMCJIE€ NPU BOSHUKHOBEHUU
omuOOK BBOJIa U BO3BpATe JJIs TOBTOPHOTO BBOJA 3HAYCHUH B AJIEKTPOHHYIO (hOopMy
3armpoca;

J) 3amoJIHCHUE TOJied AJICKTPOHHOM (opMbl 3ampoca J0 Hauvajga BBOJA
CBEICHUI 3asBHUTENIEM C HCIIOJIb30BAaHUEM CBEJCHUH, pa3MEIICHHbIX B (heaepabHON
rocylapcTBeHHOW MHGOpMaluoHHON cucteme «ExunHas cucrema uiaeHTUdUKAIIIN
U ayTeHTHUKauuu B HUHPpacTpyKkType, obOecrneurBamomie HHPOPMAIMOHHO-
TEXHOJIOTUYECKOEe B3aUMOJIEHCTBUE HWH(GOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMBIX
JUISl TIPEJOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (manee — equHas cUCTeMa UASHTU(GUKAIINY U ayTeHTU(PUKAIINN ), ¥ CBEICHUIA,
omyOIMKOBaHHBIX Ha EmmHoM moprane, PernonampHOM TmopTane, B YaCTH,
Kacalolllelcsi CBEIEHUN, OTCYTCTBYIOIIMX B €IWHOM CHUCTeME HACHTU(DUKAIUKU U
ayTeHTUPUKALINY;

€) BO3MOXKHOCTh BEPHYTBHCSI Ha JIFOOOM W3 ATAloOB 3aMOIHEHUS JIEKTPOHHOU
dhopmbl 3ampoca 0e3 MoTepu paHee BBEACHHOW HH(GOpMAIIUK;



) BO3MOXKHOCTb JIOCTyMa 3asaBUTeNsa Ha EquHoM nopTtaiie win opuimaibHOM
caiiTe K paHee MOJaHHBIM KM 3allpocaM B T€UEHUE HE MEHEE OJHOrO To/a, a TaKKe
YaCTHYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TCUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN 1 TOAMMCAHHBIN 3aMIPOC (3asBICHUE), M HHBIC JOKYMEHTHI,
ykazaHHble B TyHKTe 2.6.1. moapazmena 2.6 pazmena Il PermamenTa, HEoOXomumbIe
JUTSl IPEIOCTABIICHUS] MYHUIIUTIATLHON YCIIYTH, HANpPaBIAIOTCA B YIOJIHOMOUYECHHBIN
opraH, nocpeactsoM ExquHoro noprana, PernonansHoro noprana.

Kpurepuem npuHsITHS pElICHUS MO JaHHOW aJMUHUCTPATUBHOM MPOUEAYpe
(meWicTBUs) SABISAETCS KOPPEKTHOE 3aIllOJHEHUE 3asBHUTENIEM INOJIeH 3JIEKTPOHHOU
dbopmbl  3ampoca (3asgBIEHUS) O TMPEJOCTABICHUM MYHUIMIAIBHON YCIyTH B
AIIEKTPOHHOM BH/IE.

@dopmupoBanue  3ampoca  (3asBI€HMs)  3agBUTEIEM  OCYLIECTBISETCS
MOCPEJICTBOM 3arOJHEHUs] 3JEKTPOHHOU (GopmMbl 3ampoca Ha EnmHOM moprare,
PernonansHoM nopraie.

Pe3ynpTaToM aIMUHUCTPATUBHOW MPOLETYPbI (IEUCTBUS) SABISETCS MOTYyUYECHHE
YNOTHOMOYEHHBIM OpPraHOM, MPEIOCTABISIIONMM MYHULIUOAIBHYIO YCIYTy, B
AIIEKTPOHHOU (hOpME 3asBIICHUS M MPWIATAEMBIX K HEMY JOKYMEHTOB TOCPEICTBOM
Enmunoro nopraina, PernonansHoro noprana.

Cnocobom Qukcanuu pe3yiabrata aMUHUCTPATUBHON MPOLEAYpHI (IeHCTBUS)
ABIIAETCS PErucTpalMs 3ampoca (3asBiIeHUs) NocpeacTBOM EnuHoro mnoprana,
PernonanbHOro noprajna u nojiy4eHue 3asBUTEJIEM COOTBETCTBYIOILIETO YBEIOMIICHUS
B JIMYHOM KaOHWHETE.

3.2.1.5. Ilpuem u peructpaiusi YNOTHOMOYEHHBIM OPraHOM, 3ampoca U HUHBIX
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEOCTABICHUS MYHHUIIUTAIBHON YCIIyTH.

OcHoBaHMEM I Hayaja aJMUHUCTPATUBHOW MpOUEAYphl (IECUCTBUS)
ABJISIETCA ~ TIOJIyYEHUE VYNOTHOMOYEHHBIM  OpPraHOM, MPEIOCTABISIONIAM
MYHULIMNAIBHYIO YCIyTy, 3asBJICHUS M TMPUIaraéMblX K HEMY JOKYMEHTOB,
HaIlpaBJICHHBIX 3adBUTEIEM TNOCpPeACTBOM EnuHoro mnoprana, PernoHanbHOro
rnoprana.

VYHNOIHOMOYEHHBI OpraH, OOecrne4YrBaeT NPHEM JOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUS! MYHULIMIIAJIBHOM YCIIYTH, U PETUCTPALMIO 3arpoca (3asBIICHNs)
0e3 HeoOXOIMMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTENIEM TAaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE.

Cpok peructparnuu 3anpoca — 1 (oauH) pabouuii 1eHb.

[Ipu otnpaBke 3ampoca (3asBieHUs) mnocpeAacTBoM EauHoro moprana,
PermonanbHOro mnopraga aBTOMATUYECKH OCYIIECTBISIETCS (POpMATHO-IOrHYecKas
npoBepka CHOPMHUPOBAHHOTO 3ampoca (3asBICHUS]) B TIOPAJNIKE, OIPEIACIIIEMOM
YN0THOMOYEHHBIM OpPraHOM, Ha MPEJOCTABICHHE MYHHIIMIIAIBLHON YCIIYTH OPraHOM,
MOCJIC 3aMOJIHCHHS 3asIBUTEIEM KaKIOTO W3 TOJIeH 3JIEKTPOHHOU (POpMBI 3ampoca
(3asBinenusi). Ilpu BBIABICHUM HEKOPPEKTHO 3aMOIHEHHOTO TMOJI 3JIEKTPOHHOU
dbopmBbl 3ampoca (3asBICHUS) 3asiBUTENb YBEAOMISETCS O XapakTepe BBISIBICHHOMN
OLIMOKH M TIOPSAJKE €€ YCTpPaHEHUs MOCPEACTBOM HH(POPMALMOHHOTO COOOIICHUS
HETMOCPEJICTBEHHO B AJIEKTPOHHOU (popMe 3ampoca (3asBICHUS).

[Tpu ycnemHoi oTnpaBke 3anpocy (3asBICHUIO) MPUCBAUBACTCS YHUKAIbHBIN
HOMeEp, M0 KOTOPOMY B JINYHOM KaOHHeTe 3asBUTENs nocpencTsoM EquHoro nmoprana,



PermonanbHoro mnoprana, 3asBUTENIO OyAeT MpeAcTaBieHa HHPOpMAIUsS O XOie
BBITIOJTHEHUSI YKA3aHHOTO 3alpoca (3asBIICHHUS).

[locne mpuHATHS 3ampoca JOJDKHOCTHBIM JIMLIOM, YTIOJIHOMOYEHHOI'O Oprasa,
Ha NPENOCTABICHUE MYHUIMIAIBHOW YCIYyrd, 3amnpocy (3asBICHUIO) B JUYHOM
KaOuHeTe 3asBUTENsI MHOcpeAcTBOM EnmHoro mnoprana, PermonanbHOro mnoprana
IIPUCBAMBAETCA CTATYC, NOATBEPKIAIOIINI €TI0 PETUCTPALUIO.

[Tpn nmomyyeHuu 3ampoca B IEKTPOHHOU (hOpMe B aBTOMAaTUUYECKOM PEKHUME
OCYLIECTBISIETCA (POPMATHO-JIOTMYECKUN KOHTPOJIb 3alpoca, MPOBEPAETCS HAIUYUE
OCHOBaHHUU JJIs OTKa3a B MPHUEME 3alpoca, YKa3aHHbIX B nozpaszaene 2.9 pazgena Il
PernamenTa, a Takke OCyHIECTBIIIOTCS CIECAYIOIINE IEHCTBUS:

1) npu Hanuuuu XOTsI OBl OJTHOTO W3 YKa3aHHBIX OCHOBAaHUU JOHKHOCTHOE
JUIO  YTHOJTHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a  IPEJOCTABIICHHE
MYHULUANAIBHOM YyCIYTM, B CpPOK, HE MPEBBIIAIINI CPOK MPEIOCTABICHUS
MYHULIMOAIBHOM  YCIyT'W,  MOATOTaBIMBAE€T MHCBbMO O  HEBO3MOXKHOCTH
MPEAOCTAaBICHUS MYHUIIUNIAIbHON YCIIYyTH;

2) 1npu OTCYTCTBHMHM YKa3aHHbIX OCHOBAaHUW 3asBUTEII0 COOOIIAETCS
MIPUCBOCHHBIN 3aMpOCy B JEKTPOHHOU (OpME YHUKAIBHBIA HOMEpP, MO KOTOPOMY B
COOTBETCTBYIOLIEM paszzene Enunoro moprana, PermoHampHOro mopraia 3asiBUTEIIO
OyzieT npeacTaBieHa HHPOpMaLKs O XOJIE BBIIIOJHEHUS YKAa3aHHOIO 3a1poca.

[Ipy Hamuuum XoTss OBl OJHOTO U3 OCHOBAHWM JIOJDKHOCTHOE JIUIO
YNOMTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHULIUNAIbHOU
YCIIYTH, B CPOK, HE MPEBBIIIAIOIIMNA CPOK MPENOCTABICHUS MyHULIMNIAIBHON YCIyTH,
NOJIrOTaBIMBAET yBEIOMJIEHHME OO0 OTKaze B TIpuUeMe JOKYMEHTOB IS
PEAOCTABIEHUS MYHHIIUIIAJbHON YCIYTH.

[IpueMm w© perucTpanus 3ampoca  OCYLIECTBISIIOTCS ~ OTBETCTBEHHBIM
CIELUAIINCTOM YTIOJTHOMOYEHHOTO OpraHa.

[Tocne npuHATHA 3anpoca 3asBUTENS AJOHKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO
opraHa, YTMOJHOMOYEHHBIM Ha MPEAOCTaBICHHWE MYHULUNAIBHOW YCIyrd, CTaTyC
3ampoca 3asBUTENsSI B JIMYHOM KaOuHere Ha EnuHoMm mnoprane, PernonansHOM
noprajue oOOHOBISIETCS J0 CTAaTyca «IIPUHITO».

B cimyuae nocryrnieHus 3asBI€HAsS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.1.
nozapaznena 2.6 pasnena Il Permamenrta, B 2eKTpoHHOM popMe ¢ MCIOJIB30BAHUEM
Emnnoro moprana, PernonampHOro  moprana, IOIINHMCAHHBIX  YCUJICHHOMU
KBaJIM(PULIMIPOBAHHOMN AIIEKTPOHHOM MOJIHKCHIO, JOJKHOCTHOE U0
YNONTHOMOYEHHOTO OpraHa, OTBEYAlOllee 3a IMPEAOCTABICHWE MYHULHUNAIBHON
YCIIyTH:

POBEPSET JEHCTBUTEIHLHOCTh YCHJICHHON KBAIU(DHUIIMPOBAHHOMN AIIEKTPOHHOM
HNOJNUCH C MCHOJb30BAHUEM CpEACTB HHPOPMALMOHHOW CHCTEMBI TOJOBHOIO
YIOCTOBEPAIOIIETO IEHTpa, KOTOpash BXOIUT B COCTaB HMH(PACTPYKTYpHI,
o0ecnieunBarolei UH(POPMAIIIOHHO-TEXHOJIOTMYECKOE B3aUMOJICCTBHE
JICUCTBYIOIIMX U CO3/1aBaéMbIX HH(OPMAIMOHHBIX CHUCTEM, HCIONb3YEMBIX IS
MIPEAOCTABIEHUS YCIYT.

dbopMuUpyeT BIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pasbl
3asBJIEHUSA, JOKYMEHTOB, IPUHATBHIX OT 3aABUTENSA, KOMUN JOKYMEHTOB JUYHOIO
MPOUCXOXKICHUSI, TPUHATHIX OT 3asBUTENS, OOECIIeUnBasi UX 3aBEPEHUE IEKTPOHHOU
NOJIKCHIO B YCTAHOBJIIEHHOM TOPSIIKE.



Pe3ynpTaTOM aIMUHUCTPATUBHOW MPOLEAYpbl (ICUCTBUA) MO MPHUEMY
3asBJICHUS U NPUJIATaeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIJIaye
3asBUTEJII0 PACIKMCKUA B TOJYYEHUH 3asBJICHUS U JOKYMEHTOB C HCIOJIb30BAHUEM
Enunoro mnoprana, PervoHanbHOro mnoprana SBISETCS MPUEM U PErucTpanus
3asBJICHUS U MPUJIAra€MbIX K HEMY JTJOKYMEHTOB.

Cnocobom (ukcanuu pe3yspTaTa aAMUHUCTPATUBHON MPOLEAYPHI (AeUCTBUS)
ABJSIETCS. TPUCBOEHUE PETUCTPALIMOHHOTO HOMEpA IOCTYIMBIIEMY 3alpoCy
(3asiBJICHUIO) W chopMUPOBAaHHOMY YHo1HOMOYEHHBIM OpraHoM,
MPEIOCTABISAIONIEMY MYHUIMIIATBHYIO YCIYTY, YBEIOMICHUIO 00 OTKa3e B NpUEMeE
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHas MONUIMHA WIM HHAs IulaTa 3a IPEJOCTaBJICHUE
MYHULUNAIBHOW YyCIyIM He B3uMaercs. IIpegocrtaBieHne MyHUIIMNIAIBHOM YCIyTd
OCYIIIECTBIsAETCS OECIUIaTHO.

3.2.1.7. [lonyueHue pe3ynabTaTa NpeIOCTABICHUS MyHULIMIAIBHOMN YCIIyTH.

OcHoBaHMeM /i1 Hayaja aJMUHUCTPATUBHOW MpOUEAYpHhl (IeUCTBUS)
SIBJISIETCSI TOTOBBIN K BbIIaY€ pe3yJIbTaT NPEI0CTABICHUSI MyHULIMIAIBHON YCIIyTH.

B kadecTBe pesynbrara MpeaoCTaBICHUS MYHUIUMIIAIBHOW YCIYTHU 3asiBUTEIIb
10 €ro BHIOOPY BIPABE MOMYYUTh:

1) BBIUMCKY W3 MOXO34MCTBEHHOW KHUTH, B ()OpME SJIEKTPOHHOI'O JOKYMEHTA,
ITOANMCAHHOTO YTIOJIJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOTO OpraHa,
C UCIOJIb30BaHUEM YCUIICHHOW KBATU(PUIUPOBAHHON AJEKTPOHHOM MOIUCH;

2) BBINIUCKY W3 TOXO3SIMCTBEHHOM KHUTH, Ha OyMaXHOM HOCHTEIE,
NOATBEPKIAIOIIYI0  COIEPHKAHUE  DJIEKTPOHHOIO  JOKYMEHTa, HAMpPaBICHHOIO
YnoiaHoMo4eHHbIM opranoM B MOILI;

3) BBITUCKYU3 MMOXO35MCTBEHHON KHUTH, HA OYMa)>KHOM HOCHUTEIE.

3asBUTENIb BIPABE MOIYYUTh PE3yJIbTaT MPEAOCTABICHUS MYHUIUIAIbHON
yCIIyTH B (popMe 3JEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa>KHOM HOCHTEIIEe
B TEUEHUE CPOKa JEUCTBUS PE3ysibTaTa MPEAOCTaBICHUSI MyHUIIUIIATbHON YCIYTH.

[Ipu momaue 3asiBiI€HUSI B 3JCKTPOHHOM BHJIE ISl MOJYYEHUS TMOUIMHHUKA
pe3ysibTata NpeJOCTaBICHUS MYHULMIIAJIBHON YCIyrd 3asBUTENb NPHUOBIBAET B
YIOJTHOMOYEHHBIN OPraH, JIMYHO ¢ JOKYMEHTOM, YAOCTOBEPSIOIIUM JTUYHOCTD.

Kpurepuem npuHsITHS pElICHUS MO JaHHOW aJMUHUCTPATUBHOM MPOUEAYpe
(meiicTBUS) SBISIETCS HAJMYKE pe3ysbTaTa MPeI0CTaBIECHUSI MyHULIUIIATbHON YCITyTH,
KOTOPBIN MPETOCTABIIAECTCS 3asBUTEIIIO.

Pe3ynbraToM agMHHHCTPATUBHOM MpOUEAYyphl (IEWCTBHs) SIBISETCA Bblaaya
(HampaBiieHUE) 3aABUTEINIO JIOKYMEHTOB, SIBISIFOIIMXCS PE3YJILTATOM IPEI0CTaBICHUS
MYHULUANAIBHON YCITYTH.

CrocoboM  ¢ukcanuu  pe3yibTraTa  BBINOJIHEHHS  aJMUHUCTPATUBHOM
npoueaypsl (aeicTBus) (MOMyYEHHE PE3ysibTaTa MPEeAOCTABICHUS MYHUIUMAIbHOM
ycayrd B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, TMOANMHMCAHHOTO  YCUJICHHOU
KBAJM(UIMPOBAHHON  DJIIEKTPOHHON  MOAMHUCHI0  YIOJHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOIO — JIMIA), SIBISIETCS.  yBEAOMJIEHHME O TOTOBHOCTH  PE3yJibTara
MIPEIOCTABIEHUSI MyHUIIMIIAIBHOM YCIYry B INYHOM KaObuHeTe 3asBuTens Ha EquHom
nopraiie, PernonansHOM nopraiie.

3.2.1.8. ITonyueHue cBeACHUI O XOJIE€ BBHIMOJHEHUS 3aIIpOCa.



OcHoBaHMEM I Hayajla aJMUHUCTPATUBHOW MpOUEAYphl (IEUCTBUSA)
ABIIAETCS OOpameHue 3asButesiss Ha Enunbiii mopran, PernonanbpHbIA mOpTam, ¢
LEIbI0 MTOJIyYEHHS] MyHULIMIIAIBHON YCITyTH.

3asgBUTEN, HMMEET BO3MOXHOCTH TMOJyueHUs HHPOpMALUU O  XOne
MIPEIOCTABIEHUS MYHULIUIIAJBHON YCIYTH.

Nudopmanus o xoe NpeaocTaBiIeHUs] MyHULIMIATIBHON YCIyTd HapaBIIAETCS
3asIBUTENIO YTIOJITHOMOYEHHBIM OpraHaM, B CpPOK, HE NPEBBILAIOIMINANA OJHOIO
paboyero IHA MOCJE 3aBEPILICHHS BBIMOIHEHUS COOTBETCTBYIOIIETO IEWCTBHS, HA
aZipec AJEKTPOHHOM MOYTHl WJIM C HMCIHOJb30BaHHWEM cpeactB EnuHoro mnoprana,
PernonanbHoro nopraia no BeIOOpY 3asiBUTEIIS.

[Ipn mnpepocTaBlieHUH MYHUIMOAIBHOW YCIYIH B JJEKTPOHHOU (dopme
3asBUTEIII0 HAIPABIISETCA:

a) yBEIOMJICHME O 3allMCH Ha NpHEM B YIMOJIHOMOYEHHBIM oprad win MOILI,
CoJIEprKallee CBEEHUS O J1aTe, BPEMEHU U MECTE NPUEMA;

0) yBeAOMJIGHHE O TMPHUEME W PErucTpaluu 3ampoca (3asBICHUSA) U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS YCIYTH, COAEPIKAIEe CBEACHUS O
dakre mnpmema 3ampoca (3asABIEHUS) © JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIECHUS MYHUUUINAIBHOW YCIYrd, M Hayaje npouenypbl (IeHCTBUA)
MPEIOCTABIECHUS MYyHULMIAIBHOM YCIYrHM, a TakKe CBEIACHHUS O Jare U BPEMEHU
OKOHYaHMS MPEJOCTaBICHUS MYHUIIMIAIBHON yCIyTH JUOO MOTHBUPOBAHHBIN OTKa3
B IpueMe 3amnpoca (3asiBJE€HUs) M HHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTaBICHUS MYHHUIIMNAIBHON YCIIYTH;

B) yBeomJieHHE O (akTe NmoydeHus: nHpOopMaIiu, MOATBEPKAAI0IIEeH OrIaTy
MYHULUANIAIBHOW YCITYTH;

I') YBEIOMJICHHE O pe3yJIbTaTaX PACCMOTPEHHUs JTOKYMEHTOB, HEOOXOIUMBbIX
JUISL IPEAOCTABIICEHUST MYHULUIIAIBHOM YCIyTH, COAEpIKaIlee CBEACHUS O NMPUHATUU
MOJIOKUTEJIBHOTO PELIEHUsS O MPENOCTAaBICHUM  MYHULUIIAIBHON YCIYyTH H
BO3MOKHOCTHU TOJyYUTh PE3YJIbTAT MPEJOCTABICHUS MYHUIUMIAIBHON YCIyrH JU00
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTABICHUA MYHULMIAIbHOW YCIyTH.

Kpureprem npuHATHSA pELIEHUS MO JAHHOW aJMWUHHCTPATUBHOW MPOLEAYpE
(meiicTBusl) siBisieTcsl oOpaiieHue 3asButesns Ha Enudbiii nmopran, PeruonanbHbIN
MOpTaJ, C LEJbIO MOTYyYEHUs MyHULIUTIATBHON YCIyTH.

Pe3ynbraToM agMUHUCTPATUBHON MPOUEAYPHI (IEUCTBUS) SIBISETCS MOIyUYSHHUE
3asiBUTEJIEM CBEJCHUI O XOJi€ BBIMOJHEHUS 3alpoca B BUJIE YBEAOMJICHUHN Ha ajpec
AIIEKTPOHHOM TMOUTHI WM B JIMYHOM KaOuHeTe Ha EnuHom moprane, PernonaibHom
noprase, 1o BeIOOPY 3asiBUTEIS.

CriocoboMm (ukcanuu pe3ynbTara aJJMUHUCTPATUBHON TPOLEAYPHI (1eHCTBHS)
ABJISIETCS. OTOOpaKEHHE TEKYIIEro cTaTyca MpeA0CTaBICHUsI MyHULIUIIATbHON YCIIyTH
B JMYHOM KaOuHeTe 3asBuUTeNs Ha EnuHoM moprtane, PernonanbHoMmM mopTtane, B
AIICKTPOHHOM (hopMe.

3.2.1.9. Ocy1ecTBieHHE OLIEHKH KaueCTBa MPEIOCTABICHUS MYHUIUIAIbHON
YCIIyTH.

OcHoBaHMeM JJs Hayajda aJIMUHUCTPATUBHOM mpoueaypsl (IeWCTBHS)
ABIIAETCS] OKOHYAHUE NMPEAOCTABICHNUS] MyHULIMITAIbHON YCIIYTH 3asBUTEIIIO.

3asBuTensiM 00eCcIeunBaeTCs BO3MOXHOCTh OLIEHUTh JIOCTYITHOCTh U Ka4eCTBO
MYHULMIIAJIIBHON ycinyru Ha EnuHoM mnoprane, PernoHanbHOM moprajne B ciaydae



dbopMupoBaHUsL  3asgBUTENEM  3ampoca  (3asgBJICHHS) O  IPEIOCTaBICHUU
MYHUITUTIATBHOU YCIIYTH B 3JIEKTPOHHOU (opme.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM NIPOLIEAYPE
(meicTBuUsl) SIBISETCSl COIJIACHE 3asBUTENSI OCYLIECTBUTH OILIEHKY JOCTYIHOCTH U
Ka4ecTBa MYHHUIMNAIBHOW YCIYTH, C MCHOJb30BaHHEM cpelacTB EnuHoro mopraina,
PernonansHoMm nopraine.

Pe3ynpTaToOM agMUHHUCTPATUBHON Hpouexypbl (ACHUCTBUSI) SBISIETCS OIEHKA
JOCTYITHOCTM M KauecTBa MYyHUUMIAIbHOM yciayru Ha EnuHom mnopraie,
PernonansHom noprasne.

CrniocoboM (ukcanuu pe3ynabTata aJJMUHUCTPATUBHON MPOLEAYpHI (1eHCTBHS)
ABIIETCS YBEIOMJICHHE OO0 OCYIIECTBICHUM OLIEHKH JOCTYIMHOCTH U KauecTBa
MYHULUANIAIBHON yciyTH Ha EnrHoM noprane, PernonanbHoOM noprase.

3.2.1.10. HocyneOnoe (BHecyneOHOE) oOOXajgoBaHHE pEIICHUA U (WIIH)
neicTBui (0e3neiCTBUSA) YTOJIHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JUIa JU0O0
MYHUILIMIAIBHOTO CITYKalIEro.

OcHoBaHWeM MJisi Hayajda aJAMUHUCTPATUBHOM mpouenypbl (AeicTBuUs)
SABJISIETCS OOpallleHHE 3asBUTENS B YIOJHOMOUYEHHBIA OpraH, MpeAoCTaBIISIOIIMNI
MYHULUTNIATBHYIO YCIYTY C EJIbI0 OJYyYE€HHUs MYHULUIIAIbHON YCIYTH.

3asBUTENI0 00ECIEUNBAETCS BO3MOKHOCTh HANPABIEHUS 5KaJI00Obl Ha PEIICHHUS
u jeiictBusa  (Oe3deiicTBuE) YMOJIHOMOYEHHOTO OpraHa, MPeaoCTaBIISIONIECTO
MYHULIMNAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMLA  YTIOJIHOMOYEHHOTO — Oprasa,
PEIOCTABISIONIET0 MYHHUUMUIAIBHYIO YCIYry, MYHHULHUIAIBHOTO CIIyXallero B
COOTBETCTBUHU €O craThel 11.2 DenepanbHoro 3akoHa Ne 210-D3 ¢ ucnosb30BaHUEM
nopraina  ¢eaepanbHOR roCy/IapCTBEHHOM uH(OPMAIIIOHHON CHUCTEMBI,
oOecrieunBarolei Mmpoiecc A0CyaeOHOro (BHECYAeOHOT0) 00XKaIOBaHUsI PEIICHUN U
(wnu)  geiictBui  (Oe3ACMCTBUS),  COBEpPUICHHBIX  TMPU  IPEIOCTABICHUU
MYHULMOAIbHBIX ~ YCIYyr  YIOJIHOMOYEHHBIM  OPraHoM, MPeIOCTaBIISIOUIUMHU
MYHULIMOQIbHBIE YCIAYyTH, WX JOHKHOCTHBIMU JIMI[AMA U MYHUIUIAIbHBIMU
CIIy>)KalllAMH C HCIOJb30BaHUEM HWH(OPMAIIMOHHO-TEICKOMMYHHUKAIIHOHHON CETH
«HTepHeT (anee - cucreMa 10Ccy1e0HOTO 00KaIOBaHuUs ).

[Ipn HampaBiieHHM >KalOObl B 3JIEKTPOHHOM BHJE IOCPEICTBOM CHUCTEMBI
J10CyAe0HOTO o0XkaJloBaHUs C MCITOJIb30BAHUEM MH(OPMAaLIOHHO-
TEJIEKOMMYHUKAIIMOHHON ceT «MHTepHeT», OTBET 3asBUTENI0 HAampaBseTCs
MOCPEJICTBOM CUCTEMBI TOCYJEOHOTO 00XaJIOBaHUs, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM MPU MO/1a4e KaI00BbI.

Kpurepruem npuHSATHS pelIeHUS MO JAHHOW aJMUHUCTPATUBHOW MPOUEAYpE
(meiicTBUs) SIBISIETCSl HEYAOBJICTBOPEHHOCTD 3asBUTENS PEIICHUSIMH M JICUCTBHUIMU
(6e3nmelicTBUsIMU) YTIOTHOMOYEHHOTO OpraHa, MPea0CTaBIISIONIET0 MyHUITUTIATBHYIO
YCIIyry, JOJDKHOCTHOTO JIMIA YIOJIHOMOYEHHOI'O OpraHa, IpeIoCTaBISOIErO
MYHULMOAIBHYIO YCIYTY, MyHUIIUIIAIBHOTO CITY>KallleTo.

Pe3ynpraToM = aAMUHUCTPATUBHOW  OpoUenypbl  (ACUCTBUS)  SIBISIETCS
HaIpaBJICHUE >KaJOObl 3asBUTENS B YIOJIHOMOYEHHBI OpraH, IpeIoCTaBISIOIUN
MYHULUINAIBHYIO YCIYTy, MOAAHHOW C MCIOJb30BAaHUEM CHUCTEMBI JIOCYJIEOHOIrO
00>KajioBaHUS B DJIEKTPOHHOM BHJIE.
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CriocoboM (ukcanuu pe3yibraTta aIMUHUCTPATUBHOM MPOILETyphl (IeHCTBHS)
SBIIICTCSI PETUCTpAIUsl >KajoObl 3asiBUTENs, a TaKKe pe3ysbTaTa pacCMOTPEHUs
KaIOOBI B CHCTEME JIOCYICOHOTO 00KaTOBaHMUS.

3.2.2. IIOPAJOK UCITPABJIEHUA JOITYIIEHHBIX OIIEHATOK U
OIINBOK B BbITAHHBIX B PE3YJIbTATE ITPEJOCTABJIEHMA
MYHULUITAJIBHOU YCIIYT'U JOKYMEHTAX

3.2.2.1. B caydae BBISBICHUSA 3ad4BUTEIEM B BBIJAHHBIX B PE3YJbTATE
[PEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTM JIOKyMEHTaX OMNEeYaToK W (M) OMHOOK,
JOMYUIEHHBIX YTIOJTHOMOYEHHBIM OPraHOM, JOKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO
opraHa, MyHHUIIUTIAIbHBIM CITY>Kall[UM, 3asBUTEIb MPEACTABISICT B YTOJTHOMOYECHHBIH
opran, M®I] 3asiBnenue 00 UCIpaBICHUHN TaKWX OMEYATOK U (WIJIM) OMIHOOK.

3asiBIEHHE JTOJKHO COAEPKATh:

1) damunuto, uMsa, OT4ecTBO (TMOCIEAHEE — TPH HATWYWHU), KOHTAKTHas
uH(pOpMaIHs 3aBUTEIIS;

2) HaMMEHOBaHUE YTOJHOMOYEHHOI'O OpraHa, BbIJABUIETO JOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI OMI€YATKH U (WJIM) OIITUOKY;

3) pEKBU3HUTHI IOKYMEHTOB, B KOTOPBIX 3asBHUTEJb BBISBUJ ONEYATKU U (MJIM)
OIINOKU;

4) onucaHue OnevYaToK U (Win) OIMOOK, BEISIBICHHBIX 3asBUTEIIEM;

5) ykazanue crnocob6a WH(POPMUpPOBaHUS 3aABUTEIS O XOJI€ PACCMOTPEHUS
Bompoca 00 UCIPABJICHUH OMNEYAaTOK U (MJIM) OUIMOOK, BBISIBICHHBIX 3asgBUTENIEM, U
3aMeHe JOKYMEHTOB, a TakKe TMpeJCTaBiIeHUs (HampaBieHHs) pe3yJbTara
PaCcCCMOTPEHHUS 3asIBICHUS TUOO yBEIOMIICHHS 00 OTKa3e B UCIIPABJICHUH OINEYATOK U
(nnn) omuoOoK.

3asgBUTENs MpUIaraeT K 3asBICHUI0 KOMHUU JOKYMEHTOB, TpPeOyIOMIHX
VCITPABJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHMEM AJI1 HayaJla aIMUHUCTPATUBHON NpOLERYpHI (IEHCTBHS)
ABIIAeTCS OOpalleHue 3asgBUTENs] B YIOJIHOMOUYEHHBI OpraH, 00 WCIpaBICHHUH
JOMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOI'O
OpraHa, MyHHUIIMIAIbHBIM CIIy>KaIllUM ONEYaTOK U OUTMOOK B BBIJAHHBIX B pPE3yJIbTaTe
MPEIOCTABIECHUS MyHUIIUIIAIBHOM CITyTH JOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHEUUAIUCT YMOJIHOMOYEHHOTO OpraHa, B CPOK, HE
npeBblaomui 3 (Tpex) pabouyux JHEW cO JHS MOCTYIUIEHHS COOTBETCTBYIOLIETO
3asIBJIICHUSI, IPOBOJIUT NIPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJCHUM.

3.2.2.4. B ciyuae noarBepkaeHUs (paKTa HAMMYUS ONEYATOK U (MIJIM) OMIUOOK B
BBIJJAHHBIX B pE3YyJbTaTe€ MPEIOCTABICHUS MYHHIIMNAIBHOM YCIYyTH IOKYMEHTax
OTBETCTBEHHBIN CIEHHUAIUCT YMOJHOMOYEHHOIO OpPraHa, OCYLIECTBISET UX 3aMEHY B
CPOK, HE TMpeBbIIAOMMNA 5 (msATH) padounx JHEH CO JHA MOCTYIUICHUS
COOTBETCTBYIOLIETO 3asIBJICHU.

B cinyuae nenoarBepxkaeHus (akta Haduyus ONe4Yarok U (KMiau) omuOOK B
BBIJIAHHBIX B pE3yJIbTaTe MNPEJOCTABICHUS MYHULUNAIBHOW YCIYrd JOKYMEHTaX
OTBETCTBEHHBI CIEUUATUCT YIOIHOMOYEHHOIO OpraHa, TOTOBHUT YBEIOMJIEHUS 00
OTKa3e 3asBUTENIO B UCIpaBICHUM oOmne4arok u (wiv) omuOOK B CpPOK, HE
npeBblLaomuid S5 (msaTH) pabounx AHEH CO JHS MOCTYIUIEHHS COOTBETCTBYIOLIEIO



3agBJICHUS, W TIOCJIC €ro IOANUCAHUS YINOJHOMOYCHHBIM JIOJDKHOCTHBIM JIUIIOM
YHOJTHOMOYEHHOIO OpraHa, HaIpaBisIeT 3asABUTEII0 B CPOK, HE IPEBBIMIAIOMIAN 2
(1Byx) pa®oumx THEH CO JHS MOAMUCAHUS M PETUCTPAIUH YBEIOMIICHUS.

3.2.2.5. Pe3ynbraroM aJIMHHUCTPATUBHOM NpoLeaypbl (ACHCTBUS) SABISETCS
WCIIPaBJICHHE YTIOJHOMOYEHHBIM OPraHoM, JOMYIIEHHBIX UM OMNEYAaTOK U OIIHUOOK B
BBIJIJAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH JOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asBuTenp BIpaBe OOXaloBaTh B JIOCYEOHOM TMOPSJIKE OTKa3
YIIOJIHOMOYEHHOI'0 OpraHa, JOJDKHOCTHOTO JIMIA YTIOJIHOMOYEHHOro opraHa, M®I],
pabornuka M®I] B wucnpaBieHUU JOMYIICHHBIX HMH OIEYaTOK W OIIMOOK B
BBIJJAHHBIX B pe3yJIbTaTe€ MNPEAOCTABICHUS MYHUIMIAIBHOM YCIYyTHM JOKYMEHTax
au00 HapylIeHHWe YCTAaHOBJIEHHOTO CpOKa TaKWX HCIPABICHUH B TIOPSJIKE,
YCTaHOBJIEHHOM paszenom V Pernamenra.

Paznen IV. ©OPMbI KOHTPOJIA 3A NCITOJIHEHUEM PEIJIAMEHTA

[Togpaznen 4.1. ITOPAOK OCYIIECTBJIEHUA TEKYILEI'O
KOHTPOJISA 3A COBJIIOAEHWEM 1 UCITOJIHEHUEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JIMLIAMMU ITOJIOXKEHUIN A IMUHUCTPATUBHOI'O
PEI'JIAMEHTA U MHBIX HOPMATHMBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHNMA K ITPEJOCTABJIEHIO
MYHULIUIIAJIBHON VCJIVTU, A TAKXKE ITPUHSATHUEM UMU PELLIEHUI

4.1.1. JJomwxHOCTHBIE M@, MYHHUIMIAIBHBIE CIIyKaIUE YIOJIHOMOYEHHOIO
OpraHa,  yd4YacTBYIOIIME B  NPEAOCTABICHUM  MYHULMIIAIBHOW  YCIYIH,
PYKOBOACTBYIOTCS MOJIOKEHUsIMU Periiamenra.

B IOMKHOCTHBIX perflaMeHTax AOJDKHOCTHBIX JHUI[ YIIOJTHOMOYEHHOIO OpraHa,
YYacCTBYIOLIUX B NPENOCTABICHUM MYHULHIAIBHOW YCIYyTH, OCYIIECTBISIOIINX
(GYHKIMK 1O NPEeNOCTaBICHUIO MYHHUIMNAIbHOW YCIYTHM, YyCTaHaBIMBAIOTCA
JOJDKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHUA K 3HAHUSIM U
KBaJIM(DUKAIIUU CIIEIUATHCTOB.

JIOJDKHOCTHBIE  JMUA  YINOJHOMOUYEHHOTO  OpraHa,  y4acTBYIOUIME B
MPEIOCTABIEHUN MYHHULIMIIAJIBHON YCIYTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a UCIOJIHEHUE aJIMUHHUCTPATHUBHBIX Hpouenyp (AeUCTBUI) U COOIIOACHUE CPOKOB,
ycTaHOBJIeHHbIX PernamentoM. Ilpu mnpenocTaBieHUM MYHUIMNAIBHOW YCIyTH
rpakJIaHuHy TapaHTHPYyeTCs MpaBO Ha MOJy4YeHHEe MH(OpPMALUKU O CBOMX IPaBax,
00s13aHHOCTSX M YCJIOBUAX OKa3aHUS MYHULMIIAJbHON YCIyTH; 3alllUTy CBEIEHUH O
IIEPCOHAIBHBIX TAHHBIX; YBAKUTEIBHOE OTHOIIEHUE CO CTOPOHBI TOKHOCTHBIX JIULI.

4.1.2. Tekymui KOHTPOJb M KOOPJAWHAIMA NOCIEAOBATEIbHOCTH JIEUCTBUM,
ONPEIETEHHBIX aIMUHUCTPATUBHBIMHU poIeAypaMHu (mercTBUSIMN) 1o
IPENOCTABIEHUIO MYHULIUAIBHOM yCIyTH JIOJ>KHOCTHBIMU JUAMHU
VYIOTHOMOYEHHOTO  OpraHa,  OCYIIECTBISIETCS  NOCTOSIHHO  HEMOCPEICTBEHHO
JNOJKHOCTHBIM JIMLIOM YTIOJTHOMOYEHHOI'O OpraHa, yTeM IPOBEACHUS TPOBEPOK.

4.1.3. IIpoBepkr MOJHOTHI M KAyeCTBA MPEIOCTABICHUS MYHULHUNAIbHOM
YCIYTH BKJIIOYAIOT B ceOS TIPOBEJEHUE TPOBEPOK, BBHISIBICHUE M YCTPAHEHUE
HApYLIEHUN IIpaB 3asBUTEJIEN, PACCMOTPEHUE, NMPUHATHE PEIIEHUA U IMOATOTOBKY



OTBETOB Ha OOpalleHus 3asBUTENICH, COACpKAIUX SKAIOObl Ha JICUCTBUSA
(6e3neiicTBME) W pEIICHHWS JOJDKHOCTHBIX JIMIT  YIIOJTHOMOYCHHOTO  Oprasa,
OTBETCTBEHHBIX 32 MPEJOCTABICHUE MYHHUIIUNAIBbHON YCIYTH.

onppaznen 4.2. [IOPAJOK U ITEPUOANYHOCTD OCYIIECTBJIEHUA
IIJTAHOBbBIX 1 BHEIIJTAHOBBIX ITPOBEPOK ITOJIHOTBEI 1 KAYECTBA
ITPEJIOCTABJIEHUS MYHUMIIUIIAJIBHON YCJIYTU, B TOM UHCJIE
TTOPSJIOK Y1 ®OPMBI KOHTPOJIS 3A TIOJTHOTOM U KAYECTBOM
ITPEJIOCTABJIEHU S MYHUIIUTIAJIBHON YCIIVTU

4.2.1. KoHTpOJb 32 MOJHOTOW U Ka4E€CTBOM IPEIOCTABICHHUS MYHULIUIIAIBHOM
YCIIyTH BKJIIOYAET B ce0s MPOBE/ICHUE TJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHoBble W BHEIUIAHOBBIE MPOBEPKH MOTLYT  IPOBOJUTHCS
JTOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, 4yepe3 KOTOpPOE MPEIOCTaBIISIETCS
MYyHULIMAIbHAs yCIyTa.

4.2.3. IlpoBegeHue IUIAHOBBIX  MPOBEPOK, IMOJHOTHI W  KayecTBa
MPEAOCTaBICHNUS MYHMIIUNAIBHON YCIYTM OCYIIECTBISIETCS B COOTBETCTBUU C
YTBEPKIECHHBIM IpaKOM, HO HE PEKe OJHOTO pasa B TOJ.

4.2.4. BHeriaHOBBIE TTPOBEPKHU MPOBOASTCS MO OOPAIICHUSIM IOPUANYECKUX U
(bu3uYeCKuX JIUI] C )Kajo0aMH Ha HAPYIICHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJIE
MPEAOCTaBICHNUS MYHUIIMIAIBHON YCIyTH, a TakKe Ha OCHOBAaHWU JOKYMEHTOB W
CBEJICHUM, YKa3bIBAIOIINX HA HapyIIEHUE UCTIOIHEHUs PeriamenTa.

4.2.5. B xoie IIaHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK:

NpOBEpsICTCS 3HAHME OTBETCTBEHHBIMHM JHMIIAMH TpeboBaHuii Permamenra,
HOPMAaTHBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIIMUX TPEOOBAHUS K MPETOCTABICHHUIO
MYHULIMNAIBHON YCIIyTH;

nmpoBepsieTcs  COOMIOAIGHHE CPOKOB U IMOCTEAOBATEIHLHOCTH HCIIOJHEHHUS
aJIMUHUCTPATUBHBIX MpoUeayp (AehcTBUIN);

BBISIBIIIIOTCSA HAPYIICHUS MpaB 3asgBUTENCH, HEAOCTATKU, JOMYIIICHHbIE B XOJIE
MPEeAOCTaBICHUS MYHUITUTIATLHON YCITYTH.

[Togpasznen 4.3. OTBETCTBEHHOCTD JOJDKHOCTHbLIX JIMI] OPTAHA
MECTHOI'O CAMOVYTIPABJIEHNS 3A PELIEHUS U JEVCTBUS
(BE3JIEICTBME), IPUHUMAEMBIE (OCYIIECTBJISEMBIE) UMH B XOJIE
[IPEJIOCTABJIEHM I MYHULIMITAJILHOU VCIIYTU

4.3.1. Ilo pe3ynpTaram MpPOBEAEHHBIX IPOBEPOK, B CIIy4ae BBISBICHUS
HapyILICHHs MOPSAKa MPEIOCTABICHUS MYHHUIMNAIbHON YCIYTH, MpaB 3asiBUTEIICH,
BUHOBHBIE JIMI]a [PUBIIEKAIOTCS K OTBETCTBEHHOCTM B  COOTBETCTBHUM C
3akoHOAATesIbcTBOM Poccuiickoit @enepaunu, 1 TPUHUMAKOTCSA MEPBI [0 YCTPAHEHUIO
HApyLICHUM.

4.3.2. JIOMKHOCTHBIE JUIA, MyHULMIAIbHBIE CIIy)KallXe YIOJIHOMOYEHHOIO
OpraHa, y4acTBYIOIIME B MPEAOCTABICHUA MYHHMIMNAIBHOW YCIYrd, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a MPUHATHE PEIICHUS U JAecTBUs (Oe31eiiCcTBIE)
P NPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.



4.3.3. IlepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJKHOCTHBIX
perjJaMeHTax B COOTBETCTBHMM C TPEOOBAHMSIMHU 3aKOHOJATENbCTBA Poccuiickoit
Oenepannu.

Honpaszaen 4.4. TIOJJOXXEHU S, XAPAKTEPU3VIOIUE TPEFOBAHU S
K IIOPS/IKY I ®OPMAM KOHTPOJIS 3A I[TPEJJOCTABJIEHUE
MYHULIUITAJIBHOU YCJIYTU, B TOM YUCJIE CO CTOPOHBI

I'PAXXJIAH, X OBbEJIVUHEHUN U OPTAHU3 AL

4.4.1. KoHTpOJb 32 NpeI0CTABICHUE MYHULIUIIAIIBHOW YCIIYTH OCYIIECTBIISIETCS
B (hopMe KOHTPOJIS 3a COOJIIOACHUEM TIOCIIEN0BATENIbHOCTH IEHCTBUM, ONIPEAEIIEHHBIX
aAMUHUCTPATUBHBIMU IpoLesypaMu (meficTBUSAMN) 1o UCIIOJIHEHUIO
MYHUIMNAIBHOW YCIYTM, W IPUHATHEM PEIICHWH JIOJDKHOCTHBIMHU  JIMIIAMU
VYIOIHOMOYEHHOTO OpraHa, IMyTeM MPOBEIEHUS TPOBEPOK COOMIOCHHS U UCTIOIHEHHUS
JOJDKHOCTHBIMU JIMIAMH YTIOJJTHOMOYEHHOI'O OpraHa, HOPMaTHBHBIX ITPABOBBIX AKTOB
Poccuiickoin ®@enepannun, KpacHonapckoro kpasi, a Takke MmoyiokeHunii Pernamenra.

4.4.2. TlpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIICHHUIO
rpakJJaHMHA WA OPraHU3aluy.

4.4.3. Ilopsnok 1 (popMbl KOHTPOJIS 32 MPEIOCTABICHUE MYHULMITAIbHON yCIyTH
JOJKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTU U J€MCTBEHHOCTHU (3(h(PEKTUBHOCTH).

4.4.4. I'paxnane, ux OOBEIUHEHHS M OPraHU3aAlUU MOTYT KOHTPOJIUPOBATH
NpeAOCTaBICHUE MYHULIMIAIBHON YCIyrH IyTeM MOJy4eHHUs! MUCbMEHHON M YCTHOU
uH(pOpMaIMK O pe3yibTaTax MPOBEACHHBIX IPOBEPOK W MPHUHATBHIX IO pPe3yJbraraM
IPOBEPOK Mepax.

Pazznen V. JJOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJIOK OBXXAJIOBAHU S
PELIIEHWH U (MJIW) JEMCTBUM (BE3JENCTBUS) OPTAHA,
[IPEJIOCTABJISIOIIETO MYHUIIUTIAJIBHYIO YCIIVTY,
A TAKXE X JIOJDKHOCTHBIX JIML] JINBO MYHUITUTIAJIBHBIX
CJIVKAILALX

TMonpasaen 5.1. THOOPMALIMSA 11 3SAMHTEPECOBAHHBIX JIML] OB UX
TIPABE HA JIOCYJIEBHOE (BHECY/IEBHOE) OBXXAJIOBAHUE JENCTBUI
(BE3JIEMCTBUS) U (MJIN) PEILIEHUIA, TPUHSTBIX (OCYIECTBJIEHHBIX)

B XOJIE ITPEJJOCTABJIEHNST MYHULIMIIAJILHOHN YCIIYTU

5.1.1. 3auntepecoBaHHOE mUIO (Aajiee — 3asBUTENb) HMEET MPABO Ha
nocynebHoe  (BHecyneOHOe) oOkaloBaHHME pelieHHd W (WIH)  JACHCTBHMA
(OGe3melicTBHs), TPUHATBIX  (OCYIIECTBJICHHBIX)  YTOJTHOMOUYEHHBIM  OpPTaHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYHHUIIMIAIbHBIM
CIIyalllUM B XOJIE€ MPEAOCTaBICHUS MYHHUIIMNAIBHONU YCIyru (najnee — gocyaedHoe
(BHECYEOHOE) 00KAJIOBAHHUE).

ITompaznen 5.2. OPTAHBI MECTHOI'O CAMOYIIPABJIEHN A, OPTAHM3 AL
N YIIOJIHOMOYEHHBLIE HA PACMOTPEHMUE XAJIOBbI JIMLA, KOTOPBIM



MOXXET BbITb HAIIPABJIEHA JKAJIOBA 3ASIBUTEJIS B IOCYJEEHOM
(BHECYJIEBHOM) TTOPSIIKE

5.2.1. Kanoba Ha pemenus u (win) nerctBus (Oe3neiCTBUE) AOHKHOCTHBIX
U] YTIOJIHOMOYEHHOTO OpraHa, MYHHUIIMIAIbHBIX CIYXKAIIUX, MPEIOCTABISIIONTNX
MYHUIIUTIATBHYIO YCIyTy, TOJAaeTCsl 3asBUTEIeM B YIOJHOMOYCHHBINH OpraH,
MPEIOCTABIISIONINA MYHUIIUIIAIBLHYIO YCIyTy Ha uMs miaBbl HoBomaGuWHCKOTO
CEJILCKOro noceneHus Ycrb-JIabuHckoro paioHa.

onapaszen 5.3. CIIOCOBbI MTHOOPMUPOBAHUS 3ASIBUTEJIEN O TIOPIIKE
[HOJAYN U PACCMOTPEHU S XKAJIOBbI, B TOM UUCIIE C
NCIIOJIb3OBAHUEM EJMHOTI'O I[TIOPTAJIA TOCYJAPCTBEHHBIX 1
MYHUIUTIAJIBHBIX VCIIYT (®YHKIIWI) U IIOPTAJIA
I'OCYJAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCJIYI' KPACHOJAPCKOI'O
KPAS

5.3.1. Uadopmaruio o mopsake mojauyd U pacCMOTPEHHS KaIoObl 3assBUTEIN
MOTYT TOJY4YUTh Ha HH(POPMALMOHHBIX CTEHJAX, PACMHOJIOKEHHBIX B MeCcTax
MPEIOCTABICHUS! MYHUIIUIAIBHON YCIyrd HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
Oprane, NpPEIOCTABISAIONIEM MYHHIMIAIbHYIO YCIYTy, Ha OQUIIMAIbHOM CcaiTe
VYIOTHOMOYEHHOTO OpraHa, MPEeIOCTABIAIONIET0 MYHHIMIAIBHYIO YCIyry, Ha
Enunom Iloprane n PernonansHOM noprane.

Hoxnpaszen 5.4. IEPEUEHb HOPMATHBHbBIX [TPABOBBIX AKTOB,
PEI'VJIMPYIOLIUX ITOPSJOK JOCYAEBHOI'O (BHECYIEBHOI'O)
OBXAJIOBAHUSA PEILIEHUI 1 (WJIW) AEUCTBUU (BE3JIEMCTBUS)
YIIOJJHOMOYEHHOI'O OPTAHA, ITPEJJOCTABJISIFOIIET'O
MYHUIUTIAJIBHYIO VCIIYTY, A TAKXKE JJOJDKHOCTHBIX JIMIL U
MYHUILUTIAJIBHBIX CIYXKAIINX

5.4.1 HopmaTuBHBIMH MPABOBBIMH AaKTaMH, PETYIUPYIOIIMMH MOPSIOK
nocyneOHoro (BHeCyAeOHOro) OOKaloBaHUSI pEIICHUH U  (Uiun) JNeNCTBUI
(Oe3nmelicTBHs) YNOJTHOMOYEHHOTO OpraHa, MPEeA0CTaBIIOIIEr0 MYHULHUIAIbHYIO
yCIIyTy, JOJDKHOCTHBIX JIMII YTOJIHOMOYEHHOTO OpraHa, MpeaoCTaBIISIIONIETO
MYHHIIUTIATIBHYIO YCIYTY, JTHO0 MyHUITUIATBHBIX CITY)KaIUX SBISIOTCS:

1) ®enepanbhbiii 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbIITOJIHEHMA AIMUHUCTPATHBHbBIX
I[MPOLUEAYP (AEMCTBUN) B MHOI'OOYHKIIMOHAJIBHBIX LIEHTPAX
IMPEJOCTABJIEHUA 'OCYAAPCTBEHHbBLIX 1 MYHUILIUITAJIBHBIX YCIIVT

ITonpaznen 6.1. IEPEUEHb AJIMUHUCTPATUBHBIX ITPOLEAYP
(JIEUCTBUI), BBIITOJTHAEMBIX MHOTO®YHKIIMOHAJILHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA TTOCYJAPCTBEHHbBIX U
MYHULUITAJIBHBIX YCIIVT



6.1.1. IIpenocraBnenue MYHHIUITAIBHON YCIYTH BKJIFOUYAECT
B cebs cleayromme aAMUHUCTPATUBHBIC TMPOIEAYPhl (IEHCTBUSA), BBIIOIHIEMbIC
MOII;
6.1.1.1. HadopmupoBaHue 3agBHTEII O TMOPSAJAKE IPEIOCTABICHUS
MyHAIMNAIbHOM ycoyrnm B MOL[, o0 Xome  BBINOJHEHHMS  3ampoca
O MPEJOCTaBICHUM MYHUUMUINAIBHOM YCIyTH, O HMHBIM BOIIPOCAM, CBSI3aHHBIM C
MPENOCTABIEHUEM MYHULIUIIAIBLHON YCIyTH, a TAK)XKE KOHCYJIbTUPOBAHUE 3aABUTEIIS O
MOPSAKE MPEAOCTABIEHN MyHULMITAIBbHOU yciayru B MOII;

6.1.1.2. Tlpuem 3ampoca (nmanee - 3asBJICHHE) 3asBUTENSA O MPEAOCTABICHUU
MYHUIIUATTAIbHON yCIyTH u WHBIX JIOKYMEHTOB, HE0OXOIMMBIX
IUTSl TIPEIOCTABJICHUSI MyHULIMTIIAIBHOMN YCIIYTH;

6.1.1.3. Ilepemauy opraHy, NpeIOCTaBIAIOUIEMY MYHHUIMIAIbHYIO YCIIYTY,
3asBJIECHUA O MPEJOCTABICHUM MYHULMNAIBHON YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIATBHOU YCITYTH;

6.1.1.4. Ilpuem pe3ynpTaTa MNPEAOCTABICHUS MYHULUINAIBHOW YCIyId OT
opraHa, peA0CTaBISAIONIET0 MyHUILIUITAIBHYIO YCIIYTY;

6.1.1.5. Bpimauy 3asgBHTENIO pe3ynbTaTa NPENOCTABICHUS MYHULIUIIAJIbHOU
yCIyrd, B TOM YHCJI€ BblJa4y JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOJATBEPKAAIOIMINX  COAEPKAHUE DBJIEKTPOHHBIX JOKYMEHTOB, HANpaBIEHHBIX
B M®I[ no pesynbraram NOpeAOCTaBICHUS MYHULUIIAIBHON YCIYTH OPraHoM,
MPENIOCTABISAIOMIMM MYHULMNAIBHYIO YCIYry, a TakKe BbAauy JOKYMEHTOB,
BKJIIOYasi COCTaBJIEHUE Ha OyMa)KHOM HOCUTEJIE U 3aBEPEHUE BBIHUCOK U3
MH(GOPMALIMOHHOMN CUCTEMBbI OpraHa, IpeI0CTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY;

6.1.1.6. Unbie aeiicTBusi, HEOOXOAUMBIE JIJISl MPEAOCTABICHUS MYHHUITUIAIBHON
YCIyI'd, B TOM YMCJE CBS3aHHBIE C IIPOBEPKOM JCHCTBUTEIIBHOCTU YCUIECHHOW
KBaIU()UIIMPOBAHHON D3JIEKTPOHHOW IIOJIKUCHU 3asBUTENA, MCIIOJIb30BAHHOW IIpU
oOpaIieHnu 3a MoJy4eHUEeM MYHHUIIUIATLHON YCIyTH.

[Tonpaznen 6.2. [IOPA/JOK BBIIIOJIHEHMA AJIMUHUCTPATHUBHBIX
ITPOLIEJIYP (JEMCTBUI) MHOI' O®YHKIIMOAJIBHBIMU LIEHTPAMU
INPEAOCTABIJIEHMA 'OCYJAPCTBEHHDBIX
N MYHULUITAJIBHBIX YCIIVT

6.2.1. HWuadopmupoBaHue 3asBUTENEH OCYIIECTBISETCS TOCPEACTBOM
pa3MelleHNs aKTyaJlbHOM M HcYephblBarollell MHPOpMalMM, HEOoOXOOUMOW Jis
HOJYYEHUs] MYHMLMIAIBHOW YCIyrM Ha HWH(POPMAIMOHHBIX CTEHAAX WM UHBIX
UCTOYHMKAX WHPOpMUpOBaHMs, a Takke B okHe MOI[ (uHOM crnenuaiabHO
obopynoBanHOoM pabodem mecte B M®II), mpennasHaueHHOM 1711 ”HGOPMHUPOBAHUS
3agBUTENICH O TOpPSIKE TNPEJOCTaBICHUS MYHUIMNAIBHBIX YCIYT, O XOJe
pPaccMOTPEHHS 3alpOCOB O MPEIOCTABICHUH MYHMIIMIIAJIbHBIX YCIYT, a TaKXke s
NpeIoCTaBlIeHUsT MHOW WHGOpPMAIMM, B TOM YHUCIIEC YKa3aHHOW B MOAMYHKTE «a»
nyHkra 8 IlpaBun  oprammsanmm  gearensHocTH M®PIL  mpepocraBneHus
rOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT, YTBEPXKICHHBIX ITOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit @enepaunn ot 22 nexadpst 2012 roma Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHu3anmuu  JAEATEIPHOCTH  MHOTO(YHKIIMOHAIBHBIX
IICHTPOB MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUILIUTIATBHBIX YCIIYT».
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6.2.2. OcHoBaHHMEM JyIsl Hayajla aJIMUHHCTPATUBHON MPOIEAYyphl (IEHCTBHS)
aBisieTcss  obOpamieHue 3asBurens B MO®PI[ ¢ 3agBieHMeM W JIOKYMEHTaMH,
HEOOXOMUMBIMU JIJISl MPEAOCTABICHUS] MYHUIIUTIATHLHOM YCIyTH, B COOTBETCTBHH C
nyHkToM 2.6.1. nonpasznena 2.6 pasznena Il Pernamenra.

[Ippuem 3asBmeHnss u  JO0KyMeHTOB B MOI[  ocymecTBisercs
B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-P3, a Takke ¢ yCIOBUAMHU
cornamienust o B3aumonectBun MO®I] ¢ VYmonHoMoueHHBIM oOpraHom (jaiee -
COTJIAIICHUE O B3aUMOJICHCTBUN).

Pabotnuk M®L] npu npueme 3asBIEHUS O MPEIOCTABICHUN MYHHUIIMIAIbHON
yCIIyTH 100 3ampoca O MPEeAOCTaBICHUM JBYX M 00Jiee rOCyAapCTBEHHBIX U (WJIH)
MYHULIUNIAIBHBIX ycinyr B MO®II, npegycmorpeHHoro cratbei 15.1 deaepanbHOro
3akoHa Ne 210-D3 (nanee — KOMILIEKCHBIN 3aIpoc):

YCTaHABJIMBAET JIMYHOCTh 3asBUTEJI HAa OCHOBAHWM IACHOpTa TpaKJaHUHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOJATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYME COOTBETCTBYIOIIMX IMOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIIYTH, €CIM 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MPEJICTABUTEIb 3asIBUTEIIS;

IIPOBEPSIET  MPABUIBHOCTH  COCTABJICHHS  KOMIUIEKCHOIO  3arpoca,

a TaKXKe€ KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C ITYHKTOM
2.6.1. nonpaznena 2.6 pasnena Il PermamenTa, Ajisi IpeI0CTaBICHUS MYHUIIUNIATbHON
YCIIYTH;

IIPOBEPSIET HA COOTBETCTBUE KOMHM MPEICTABIAEMBIX JOKYMEHTOB
(32 UCKJIIOYEHHEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MPEAMET HaJTUUHs
NOTYUCTOK (OCHOBHBIMU TPHU3HAKAMH TOJYUCTOK SBIISIOTCS: B3bEPOIIEHHOCTH
BOJIOKOH, U3MEHEHHE TIISHIIA TOBEPXHOCTHOTO CJIOsi OymMaru, YMEHbIIICHUE TOJIIIMHBI
Oymaru B MecCT€ TMOAYMCTKH, HapymieHne (OHOBOM CETKH) WJIM JIONEYaTOK
(OCHOBHBIMHU TpPHU3HAKAMHU MPUIKCOK SBISIOTCS HECOBNAJEHUE TOPU30HTAIBLHOCTU
pacroJIOKEHUs TEYaTHBIX 3HAKOB B CTPOKE, pa3JIMuMs pasMepa H PHUCYHKA
OJIHOMMEHHBIX TI€YaTHBIX 3HAKOB, pA3JW4Ydsl HWHTEHCHUBHOCTH HCIOJIb30BAHHOTO
Kpacutesisi). 3aBepseT KOMUK JIOKYMEHTOB, BO3BpAIIAeT MOAJIMHHUKU 3asBUTEIIO;

OCYIIIECTBIISIET KOMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MPETyCMOTPEHHBIX

@3 (nmasiee - JOKYMEHTBHI JIMYHOTO XPAHEHUs) U NPEJICTABICHHBIX 3asBUTEIEM, B
Clly4ae, €CIM 3asBUTEIb CAMOCTOSTENBHO HE IPEACTABWII KOINHMHM JOKYMEHTOB
JUYHOIO XPAaHEHHs, a B COOTBETCTBHMM C aJMUHUCTPATHUBHBIM pErIaMEHTOM
IpPEJOCTaBICHUS] MYHHUIMIAIBHOW YCIyrM Al €€ IMpeloCTaBIeHUs HeoOXonuma
KOMMSI JOKYMEHTAa JIMYHOTO XpaHEHMs (32 MCKIOYEHHEM Ciy4as, Korgja B
COOTBETCTBHUM € HOPMATUBHBIM IIPAaBOBBIM  aKTOM JUId  IPEAOCTABICHUS
MYHULUIIATBHOW YCIIyTM HEOOXOOUMO MPEABIBICHUE HOTAPUAIBHO YIAOCTOBEPEHHOM
KOMHMH JTIOKYMEHTA JMYHOIO XPaHEHHs ). 3aBepseT KOMHMHM JTOKYMEHTOB, BO3BpAlAET
ITOJJINHHUKH 3asBUTEIIO;

IpU OTCYTCTBMM OCHOBAaHMM JUIsI OTKaza B IpPUEME JOKYMEHTOB, B
COOTBETCTBUH C noapazaenom 2.9. pazaena Il Permamenta, peructpupyer 3asBieHue
U JIOKYMEHThI, HEOOXOIMMBbIE HJisi NPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYTH,
(dbopMUpyeT MaKeT JOKYMEHTOB.
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[Ipn mpueme KOMIUIEKCHOTO 3ampoca y 3asBurensi pabotHuk MOIL] obs3an
npouH(GOPMHUPOBaTh €ro 000 BCEX MYHHUIMNAIBHBIX YCIyrax, yciayrax, KOTOpbIe
SBJISIFOTCS. HEOOXOAUMBIMH U 00S13aTeNbHBIMU JJIs1 PEJOCTAaBICHUS MyHUIIUIIAIbHBIX
YCIIyT, MOJIy4€HHUE KOTOPBIX HEOOXOAUMO JJIsi MOITYYEHHS MYHHMIMIAJIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpocCe.

B caydae HECOOTBETCTBUSA [TOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCT,
HOPMAaTUBHO YCTAaHOBJICHHBIM TpPEOOBAaHUSAM WIH €ro OTCYTCTBUSI — pPaOOTHUK
MOIL] wunpopMupyeT 3asBHUTENIE O HEOOXOAUMOCTH NPENbABICHUS JIOKYMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTh, ISl NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH H
npeiaraer ooparutecs B M®L] nocie npuBeneHrs B COOTBETCTBHE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSAMHU IOKYMEHTA, YAOCTOBEPSIIOIIETO JIMYHOCTD.

[Ipn mnpenocraBieHUM MYHULUNAIBHOW YCIYTM IO 3KCTEPPUTOPUAIbHOMY
npuHuuny MOII:

1) mpuHuUMaeT OT 3asBUTENs 3asBICHHUE U JIOKYMEHTBHI, NpEACTaBICHHbIC
3a51BUTEIIEM,;

2)0CylIECTBIISIET KOIIMPOBAHUE (ckaHUpOBaHMUE) JOKYMEHTOB,
MpeIyCMOTPEeHHbIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yvactu 6 crareu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTBHI JIMYHOTO XpaHEHUs) U
IIPEACTABICHHBIX 3asBUTENIEM, B CIIy4yae, €CJIH 3asBUTEIb  CaMOCTOSTEIBHO HE
MPEACTABWII KOMMU JIOKYMEHTOB JIMYHOTO XpAaHEHHs, a B COOTBETCTBHHM C
aJIMUHHUCTPATHBHBIM PETJIAMEHTOM IPEAOCTABIECHNS MYHHUIIMIIAIBHON YCIIYTH IS €€
NpeloCTaBiIeHUsT HeoOXoauma KOMUs JIOKYMEHTa JIMYHOro  XpaHeHus (3a
UCKIIFOUEHHEM ClIydasi, KOrJla B COOTBETCTBUU C HOPMAaTUBHBIM IIPAaBOBBIM aKTOM JUJIsI
PEIOCTaBICHUSI MYHHUIIUNAIBHONW YCIYTH HEOOXOIUMO MPEAbSIBICHUE HOTAPHAIBHO
YIOCTOBEPEHHOM KOIUU JOKYMEHTA JINYHOTO XPAHECHMUS);

3)bopmupyeT >IEKTpOHHBIE TOKYMEHTHI M (WMJIM) DJIEKTPOHHBIE O0O0pa3bl
3asBJICHUs, JOKYMEHTOB, IPUHATBIX OT 3asABUTEN, KONUM JOKYMEHTOB JIMYHOIO
XpaHEHUs, MPUHATHIX OT 3asBUTENs, OOecreuuBasi MX 3aBEPEHHE JIIEKTPOHHOMN
IIOANMCHIO B YCTAHOBIEHHOM IOPSJIKE;

4) ¢ ucnosp30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOIOTUI
HaIpaBJIsIET 3JEKTPOHHbBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIE YIIOJIHOMOYEHHBIM JODKHOCTHBIM JiioM MOILI, ynosHOMOYeHHBIM
JTOJKHOCTHBIM JULIOM YNOIHOMOYEHHOTO oprasa, MIPEAOCTABIISAIOIINE
COOTBETCTBYIOLIYIO MYHHUIIUIIAJIBHYIO YCIYTY.

Kpurepuem npuHATUS pEHIEHUs 10 HACTOSILEW AaJIMUHUCTPATUBHOW IIPO-
Heaype SBISETCS OTCYTCTBUE OCHOBAHM IS OTKa3a B MpUEMe TIOKyMEHTOB, HEOOXO-
IUMBIX JUIS TPEIOCTABICHUS MYHHUIMIAIBHOM YCIYTM, B COOTBETCTBHUE
noapasznenom 2.9. pazaena Il Permamenra.

Pe3ynpTaTOM HCHOMHEHHS AJAMUHUCTPATUBHOM mpouexypbl  (IeHCTBUSA)
ABJIACTCS. PErUCTpalMs 3ampoca (3asBJICHUs) W BblJada 3asBUTENIO PACIHCKU B
MOJIyYeHHH JIOKYMEHTOB JIMOO OTKa3 B NpPHEME JOKYMEHTOB, MPHU BBIABICHUU
OCHOBAaHMI JJIs1 OTKa3a B MpPUEME JTOKYMEHTOB (I10 >KEJIAHUIO 3asBUTENSI BBIIACTCS B
MMCbMEHHOM BUJIE C YKa3aHUEM IIPUYHMH OTKa3a).

WcnonHeHne JaHHOW aJMUHUCTPATUBHOM MpoLeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHuka MOII.

6.2.3. OcHoBaHMeM JyIsl Hayajla aJIMMHHCTPATUBHOM MpOIEAyphl (IEeHCTBUS)
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apisercss npuHsatele MOLl 3asBiieHMe W npuwiaraemple K HEMY JOKYMEHTHI OT
3asBUTENS (MMaKeT TOKYMEHTOB).

[lepenqaua mnakera J0okymMeHTOB U3 MO®I[ B YHoinHOMOYEHHBIM Opras,
MPEIOCTABISAIONMA MYHULMNAIBHYIO YCIYTY, OCYIIECTBISIETCA B COOTBETCTBHU
C YCIOBUSAMM COIVIALIEHUS O B3aWMOJCHCTBMM HAa OCHOBAaHHM DPEECTPa, KOTOPBIN
COCTABIIECTCS B ABYX dK3EMIULIPAX U CONEPIKUT ATy U BpeMsl Ilepeaauu, 3aBEpPSIOTCS
MIOANMUCSAMH CIIEHHAINCTA OPraHa, MPEJOCTABIIONIETO0 MYHULMIIAJBHYIO YCIYTy U
pabotHrka MOII.

Kpurepusimu aaMUHUCTPATUBHOM MPOLEAYPHI (IEUCTBUS) 10 TIepeade makera
JOKYMEHTOB B YIOJIHOMOYEHHBIM OpraH, MpPeJOCTaBIAIOIMNA MYHUIUIIAIbHYIO
YCIIYTY, SIBJISIFOTCSL:

coOJIr0/IeHe CPOKOB TEpelau 3asiBJICHUMN U MpUlaraéMbiX K HUM JIOKYMEHTOB,
YCTAHOBJIEHHBIX 3aKJIFOYEHHBIMU COIIAILLIEHUAMU O B3aUMOJICVICTBUM;

aJPECHOCTD HAIPABJICHHUS;

coOJIroIeHe KOMIUJIEKTHOCTH TI€PEAaBaeMbIX JTOKYMEHTOB M TIPEIbSBISIEMbIX
K HAM TpeOoBaHUN  OGOPMIICHUS, TMPEAYCMOTPCHHBIX  COTJIANICHUSIMU
0 B3aUMOJICHICTBUMU.

Cnocobom  (¢ukcanuu  pe3yiapTaTa  BBIIOJHEHHUS — aJIMUHUCTPATUBHOMU
npouenypbl  (OeHCTBUA) — SABASETCS ~— HaJIM4Me  MOANMCEH  clienuanucTa
YNONHOMOYEHHOTO OpraHa, MpPEeAOCTAaBIAIOIIETO MYHULUIIAIBHYI YCIYyry H
pabotauka M®I] B peectpe.

Pe3ynpTaTOM  MCHOMHEHUS] aJAMUHUCTPATUBHOM  mpoueaypbl  (IeHCTBHSA)
ABJSIETCS ~ IOJIyYEHHWE  IaKkeTa JIOKYMEHTOB  OPraHOM,  IPEAOCTaBISIOIINM
MYHULUANAIBHYIO YCIIYTY.

HcnonHenne qaHHOW aIMUHUCTPATUBHOM MPOIEAypHl (ICUCTBHS) BO3JIOXKEHO
Ha paboTHMKa M®I] 1 cnenuanycra YIMOJIHOMOYEHHOTO OpraHa, MpeI0CTaBIISIFOIIETO
MYHHULIUIIAIBHYIO YCIIYTY.

6.2.4. OcHOBaHMEM JJI1 Hayalla aJMUHHCTPATUBHON MpOUEAYpbl (IEUCTBUS)
SBJSCTCS MMOATrOTOBJIEHHBIN pe3yabTaT YIOJIHOMOYEHHBIM OpraHoM,
IIPEAOCTABIAIOIIMM ~ MYHHLMOAIbHYKO  YCAYTy, JUIA  BBbLAAYM  pe3ynbrara
IIPEAOCTABIEHNS MYHULMIIAIBHON YCIYyTH, B ClIydae, €CIM MYHMUIUIIAJIbHAS yCIyra
MPEeA0CTaBISACTCS TOCPEACTBOM oOpalieHus 3asasuteis B MOII.

Ilepenaua  JOKYMEHTOB, SABISIFOIIMXCS — PE3YJbTATOM  IPEIOCTABIICHMS
MYHULANIAIBHON YCIIyTH, U3 OpraHa, MpeAoCTaBISAIOIIEr0 MyHULIMIIAIBHYIO YCIYTY, B
MO®I[ ocymecTBisieTcsi B COOTBETCTBHM C  YCJIOBUSIMH  COIJIALLEHHUS O
B3aUMOJCIICTBUH.

Ilepenaya JOKYMEHTOB, SBISIOLIIMXCA  PE3YIBTATOM  IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIIyTH, U3 OPTraHa, MPeI0CTABISIOIIEr0 MyHULIMIIAJIBHYIO YCIIYTY, B
M®I] ocymecTBiaseTci B  COOTBETCTBUHM C  YCIOBHSIMH  COIVIALUEHUS O
B3aMMOJICICTBUM HA OCHOBAaHWHU pEECTPa, KOTOPBIM COCTABIIETCS B ABYX
DK3EMIUIAPAX, M COHEPKUT JaTy M BpEMs INEPEeNadyd JOKYMEHTOB 3aBEPSIOTCS
MOANMCSAMH  CHELUAIUCTAa  YIIOJHOMOYEHHOIO  OpraHa, IpPeJOoCTABIISIONIETO
MyHUIMTNIAIBHYIO ycIyry U pabotHuka M®II.

Pe3ynbraToM HCHOJHEHUS AJIMHUHHUCTPATUBHON mpouenypbl (IeHCTBUSA)
asisgercs nonydeHue MOILL pesynprara NpeIoCTaBiICHUs MYyHULIMIIAIBHOU YCIIyTU
JUISl €70 BbLAAUU 3asBUTEIIIO.



Crocobom  ¢ukcauuu  pe3yinbTara  BBIIOJHEHHMS — aJMUHUCTPATUBHOU
IIPOLIEAYPBI (meWicTBHs)  ABIICTCS  HAU4ME NOANMCEN  CIELHAINACTA
YNOIHOMOYEHHOTO OpraHa, IPeJOCTaBIIAIONIEr0 MYHULUIIAIBHYIO YCIyTy, H
paborauka M®I] B peectpe.

Kpurepusimn npuHATHS pemieHHs 1O HACTOSIIENM aIMUHHCTPATHUBHOMN
npouenype (IeHCTBHs)  SBISIETCS TOTOBHOCTh — pe3ysbTaTa  IpPeIoCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH K BbIJIa4€ 3aBUTEINIO.

HcnonHenne  JaHHOM ~ aJIMMHHMCTPAaTUBHOM  mIpoueaypsl  (IeHCTBUSA)
BO3JIOKEHO Ha CIIEHMAJIMCTA OPraHa, MPeJIOCTaBIIIOIIEr0 MyHUIIMIIAIBHYIO YCIYTY, U
pabotHrka MOII.

6.2.5. OcHoBaHMeM JyIsl Hayajla aJMMUHHCTPATUBHON MpOIEAYyphl (IEeHCTBUS)
apisercss nonydenue MOL[ pesynprata NnpenoCTaBiICHUsT MYyHULMIIAIBHON YCIYTH
JUISL €70 BBLAAYU 3asIBUTEIIIO.

M®I] ocymecTBiaseT BblIaYy 3asSBUTENI0 JOKYMEHTOB, IIOJIYYEHHBIX OT
YNOIHOMOYEHHOTO OpraHa, IpPEJOCTAaBIAIONIET0 MYHMIUIIAIBHYIO YCIyry, IIO
pe3ynbraraM IMPEJOCTABICHUS] MYyHULHINAIBHOW YCIYyTH, a TaKXe MO pe3ylbTraTaMm
IIPEAOCTABICHNS MYHUIIMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, €CIIN
MHOE HE MPENyCMOTPEHO 3aKOHOMaTeENbCTBOM Poccuniickon denepannu.

Bpimaya  AOKyMEHTOB,  SBIIFOLIMXCS  PE3YJIBTATOM  NPEIOCTABIICHUS
MYHULMIIAIBHON yciyrd, B M®IL] ocyliecTBiIsieTcss B COOTBETCTBUU C YCIIOBUAMU
coIlallleHUsI O B3aUMOJCHCTBHUM.

PaGotnuk MOI[ npu Bblade JTOKYMEHTOB, SIBISIFOIIMXCS PE3YJILTATOM
IIPEAOCTABIICHUS] MyHULIUIIAJbHOW YCIIYTHU:

YCTAHABJIMBACT JIMYHOCTH 3asBUTEJS HAa OCHOBAHUM IIACIOpPTA Ipa)KJaHWHA
Poccuiickori ®enepanuu U UMHBIX JIOKYMEHTOB, YIOCTOBEPSIONIUX JIMYHOCTh
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickon denepannu;

IIPOBEPSIET HAJIMYMAE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha IIOJy4YEHHE
MYHMIIMIIAJIBHOW YCIyTH, €CJIM 3a IMOJydeHHEM pe3ylbTara yCIyrd oOpaliaercs
MpeICTaBUTENb (PU3UUECKOTO UIN IOPUIUIECKOrO JINIA;

BBIJAET  JIOKYMEHTBI,  SBJSIIOIIMECA  PE3YJIBTaTOM  IPEAOCTABICHUS
MYHULIMNQIBHOM  YCIyTH, IIOJIyYEHHbIE OT  OpraHa, IpPeAOCTABISIOLIETO
MYHULIUNAIBHYIO YCIYTY.

PabotHuk MO®I] ocymiecTBisieT COCTaBJIIGHHE W BbIJIady 3asBUTENIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIINX COJEPKAHUE AIEKTPOHHBIX
NOKYMEHTOB, HampasieHHbIX B MO®DI[ mno pesynbraraM nOpenocTaBlICHUS
MYHHULUITAIBHON YCIIYyT'H, OPraHOM, IPEAOCTABILIIOIINM MYHULIMIIAJIBHYIO YCIYTY, B
COOTBETCTBUM C TpeOOBaHUSIMH, ycTaHOBJIeHHbIMH [IpaBuTenscTtBoM Poccuiickoi
denepaunu.

Kpurepuem aiMUHUCTpaTUBHOW Tmpoueaypbl (IEHCTBHS) MO  BbIJaue
JOKYMEHTOB, SIBIIIOIIMXCA PE3YyJbTaTOM IPENOCTABICHUS MYHHULMIAIBHOM YCIYTH,
ABJISIETCSA:

COOJIOZIGHNE YCTAHOBJICHHBIX COMVIAIICHUSIMU O B3aUMOJEUCTBUM CpPOKOB
IIOJIyYEHNsT W3 OpPraHa, NPEIOCTABIISIONIET0O MYHULHMNAIBHYK YCIyTY, pe3yibTara
MIPEAOCTABIIEHUS YCIYTH;

COOTBETCTBHE NEPENAHHBIX HA BbIJIa4y TOKYMEHTOB, SBIISIFOIINXCS PE3YJIBTaTOM
PEIOCTaBICHUS MYHUIMNAIBHOM YCIyrd, TpeOOBaHUSIM HOPMATHUBHO-IIPABOBBIX



aKTOB.

Pe3ynpTaToOM agMUHHUCTPATHBHOM MPOIEAYPHl (IECHCTBHUS) SBISETCS BblIadya
3asIBUTEIIIO JIOKYMEHTOB, SIBJISTIOIIIMX CSI pe3ybTaToOM MPEI0CTABJICHUS
MYHHUUUIIAIBHON YCIIYTH.

CriocoboMm (pukcaruu pe3ynabTata aIMUHUCTPATUBHON TIPOIEAYPHI (IEHCTBHS)
SBJISIETCSL JIMUHASI TIOANKCH 3asIBUTENI C paciiu(poOBKOM B COOTBETCTBYIOIIEH Tpade
paclucky, MOATBEPKIAr0IIAs MOJTy4YECHUE pe3yibpTaTta MPEIOCTABICHUS
MYHHIUMIIAIBHON YCIYTH 3asIBUTEJIEM.

WcnonHenue qaHHOW aJMUHUCTPATUBHOM MPOLEAYpbhl (AEHUCTBUSI) BO3JIOKEHO
Ha pabotarka M®II.

6.2.6. lable nelicTBUs, HEOOXOAUMBIC NJIs MPEAOCTABICHUS MYHMIIUTIAILHON
YCIIyTM, B TOM YHCJIIE CBSI3aHHBIE C ITPOBEPKOM JECWCTBUTEIBHOCTH YCUJICHHOU
KBAIM(DUIIMPOBAHHON _SJIECKTPOHHOW MOANWCH 3asiBUTENSA, HCIOJIB30BAHHON TMIPHU
oOpalleHnH 3a MoJIy4YeHHEeM MYHHITUIIAILHON YCITYTH.

Honpazzen 6.3. JOCYIEBHBIN (BHECYIEBHBIN) [TOPSJOK
OBXAJIOBAHUS PEILIEHUS U (UJIN) JENCTBUS (BE3JIEMCTBIU)
MHOTO®YHKLIMOAJIBHOI'O LIEHTPA, JIOJDKHOCTHBIX JIML]
MHOT'O®YHKLIMOAJILHOI'O IIEHTPA JINBO PABOTHIKOB
MHOT'O®YHKLIMOAJILHOI'O LIEHTPA

6.3.1. OOxanoBanue pemieHuss W (uau) gAeiictBus (6e3xeiictBus) MOI],
NoJKHOCTHBIX Jinl, M®I 6o paborHukoB M®I] mpous3BoauTCS B COOTBETCTBHUH C
MOPSIIKOM, OIIpeAeIeHHbIM 1aBol 2.1 @eaepanbHoro 3akona Ne 210-D3.

6.3.2. Kanoba wna pemenus u (wnu) pgedctBus (6e3xeiictue) MOI],
ToJDKHOCTHBIX il M®I] n pabotaukoB M®I] nonaercs 3asBurenem B M®PII nmubo B
nenapTaMeHT uHGopMaTH3aluk W CBsI3u KpacHomapckoro Kpas, SBIISFOITUKCS
yupeaurenem MOLI.

Benymmii cniennanuct o0iero

OT/IeJIa AAIMUHHUCTPALUN

HoB01aOHMHCKOro ceabCKOro

noceseHus Ycrb-JlabuHckoro paiiona H.H.Briconkas

[MPUJIOXEHUE Ne 1

K aIMAHUCTPATUBHOMY PETJIAMEHTY

MPEOCTABICHUS] MyHULIUIIAIIBHON YCIIYTH :
«IIpenocraBneHre BBIMMCKU U3 TTOXO35IMCTBEKHHON KHUTH

I'nase
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HoBomaGMHCKOro CenbCKOro moceneHus
Yerb-JlabuHckoro paliona

(®.1.0.)
oT

(®.N.0. rpaxaanuHa)

aZIpeC 3asABUTCIIA:

KOHTaKTHBIN TeleoH

3ASBJIEHUE

B mensx rocymapCTBEHHOM perucTpalidy MpaBa COOCTBEHHOCTH Ha 3€MEJIbHBIN
Y4acTOK  JUIS  BEACHUS  JIMYHOTO  MOJACOOHOTO  XO3MCTBA  IUJIOMIAJIBIO
KB.M, PacCIlOJIOKCHHBIN ,

npomry Bac  mpenocTtaBuTh  BBIIUCKY W3 ITOXO3SIMCTBEHHOW  KHWIH,
MOATBEPKIAONTY0 MOM ITpaBa Ha JAHHBIM 3€MENTbHBIA YYACTOK.

Komun AOKYMCHTOB:

IpuJjIararoTcsa Ha JIUCTAax.

(nmata) (momucsk)

OBPA3EL]

['naBe HOoBOTaOMHCKOr0 CENBCKOTO MOCEICHUS
Ycrp-JlabuHckoro paitoHa

Capemar A.O.

(®.1.0.)



ot MBanosa U.1.
(®.1.0. rpaxganuHa)

anpec 3assurens: cT.HoBonabunckas, yin. Jpyxo0sr 2

KOHTakTHBIN Tenedor8918000000000

3asaBiIeHUE

B memsx rocymapcTBEHHOM perucTpanuyd IpaBa COOCTBEHHOCTH Ha
3eMEeJIbHBIN YYacCTOK JJIsi BEJACHHUS JIMYHOTO TMOJACOOHOTO XO3SUCTBA IUIOIIAABIO
5300 xB.M, pacrnonoxkeHHbid cT.HoBonabuHckast, yi. pyx0si, 2,

npoury Bac mnpenoctaBuTh BBIMUCKY W3 TMOXO3SMCTBEHHOM KHUTH,
MOATBEPKIAIOITY0 MOU IPaBa HA JIAHHBIN 3€MEJIbHBIN y4aCcTOK.

Konun nokymeHTOB: - macmnopra

MpujiararOTCAa Ha 2-X JUCTaX.

13.12.2018 r HBanosB
(nara) (mOMHCH)

ITPMJIOXXEHMUME Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABIEHUS] MyHULIUITAIBHON YCIIYTH :
«IIpenocraBnenre BBINMUCKU U3 TTOXO35IMCTBEKHHON KHUTH

(PUO)

(anpec)

(Tenedon)



YBEJIOMJIEHUE
00 OTKa3e MPeI0CTaBICHUS BHITUCKU U3 TOX03IHCTBEHHOW KHUTU

Bame 3asBiienue ot No PacCMOTPEHO.

ITo pe3ynbraram paccCMOTpEHUS 3asBJICHUS U MaKeTa TIOKYMEHTOB BaMm oTkazaHo
B TMPEJOCTaBICHUM MYHHUIMNAILHON yciyru: «lIpepocraBieHue BBIUCKUA U3
MOXO3IMCTBEHHON KHUTHY O CIAEAYIOIUM OCHOBAHUSIM:

I'maBa
HoBonabuHckoro cenbckoro
nocesneHus Ycrb-Jlabunckoro paiiona

OTMeTKa 0 MOJy4YEHUH YBEJOMIICHUS:
« » 20 T.

(®HO) (moamucs)

OBPA3EI]

NBanory 1.N.

(®HO)
Cr.HoBomnabunckas, yiu. pyx0s1, No2

(anpec)
8918000000000000
(Tenedon)



YBEJIOMJIEHUE
00 OTKa3e BBIAY/ BBIIMKUCKU U3 ITOXO3SIMCTBEHHON KHUTH

Bame 3asBnenue ot 18.01.2017 r Ne4 paccmoTtpeHo.

[To pe3ynbpTaTaM paccCMOTpEHUS 3asBICHUS U MaKeTa JOKYMEHTOB Bam
OTKa3aHO B MPEIOCTaBICHUN MYHHIUTIIAIBHON yCIIyTH «BbIjjadua BEITUCOK U3
MOXO3SUCTBEHHON KHUTHY T10 CJICIYIONTAM OCHOBAHUSIM:

He B momHOM 00BEMeE MpeI0CTaBICHBI JOKYMEHTHI B COOTBETCTBHH C ITYHKTOM

2.6 aAMUHUCTPATUBHOTO perfiaMeHTa «Bbimaua BBIMUCKU U3 TOXO3SICTBEHHOM
KHUT)

I'maBa HoB01aOMHCKOTO CEIBCKOr0 MOCEIECHUS
Yerp-Jlabunckoro paiiona

A.D.Capemar
«_» 20
(®HO) (moamnuce)
I[MPUJIOXKEHHUE Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY MPEI0CTABICHUS
MyHuInaibHou ycinyru «IIpenocraBienue
BBIMTUCKU U3 MOXO03IMCTBEKHHON KHUTH

Pacnucka B IMOJIYHYCHHUHU JOKYMCHTOB

Perucrpanmonnsiii Homep
Jlata perucrpanuu

CpOK UCIIOJTHEHUS




3asgBUTEIND:

(®UO, npencraBuTeNb KAKOH OpraHU3aLnm)

HpeI[CTaBJ'IeHBI CICAYIOIMNEC TOKYMCHTEI:

Ne | HaumeHoBaHue mnpeacTaBiIeHHBIX
/Il | TOKyMEHTOB:

Kon-Bo, nucToB

Bcero

Pacniucky nosyunin

HaumenoBaHue BBIJAHHOTO TOKYMEHTA

JIOKyMEHTBI BbLAAI

JlaTa BhIgAUN
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