AIMHUHUCTPAIIA HOBOJIABUHCKOI'O CEJBCKOI'O
MOCEJEHUS YCTh-IABUHCKOI'O PAHOHA
IMOCTAHOBJEHMUWE

oT 2018 r. Ne
crauna HosonabmaCcKas

00 YTBEPKIACHUU AAMUHUCTPATHBHOI'O PEIJIAaMECHTA NMPEAOCTABJICHUA
MYHPIIII/IHaJ]LHOﬁ yciayru: «HpeIlOCTaBJIeHI/Ie APXMBHLIX CIIPABOK, APXHUBHBIX
BBIIIMCOK N AaPXUBHBIX KON

B cootBercTtBUM ¢ @enepanbHbiM 3aKkOHOM OT 27 utons 2010 roma Ne 210-D3
«O0 opraHMzanuu MPEeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYI»,
OdenepanibHbiM  3akoHOM OT 06 okxTsa0ps 2003 roma Ne 131-d3 «O6 o06mmx
IPUHLMIIAX OpPraHU3alMu MECTHOIO camoylipaBiieHus1 B Poccuiickon denepauum»,
YcraBom HoBoMaOMHCKOTO CEIbCKOro IocelieHus: Ycrb-JIabuHCcKoro paiioHa,
MIOCTAaHOBJICHUEM aJIMUHHUCTpalud HOBOIIAOMHCKOTrO CEbCKOrO MOCENeHHUS YCThb-
Jlabunckoro paitona ot 24 nexadpsi 2018 roma Ne 89 «O06 yrBepxkaenun IIpaBun
pa3pabOTKM W  yTBEpXKJICHUS aAMUHUCTpareii HoBomaGUHCKOro  CeabCKOro
noceineHus:  Ycrb-JlabmHCkOro — paiioHa — aJMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEAOCTABICHUS ~MYHUIUIAIBHBIX YCIyT W  MYHUUUNAIBHOTO  KOHTPOJS»,
ITOCTAHOBIIAIO:

1. YTBEepauTh aMUHHCTPATUBHBIN perIaMeHT [IPEIOCTABICHUS
MyHUIMOAIbHOU  ycnyru: «llpemocTaBiieHre apXUBHBIX CIPABOK, apPXHMBHBIX
BBIITMCOK U apXUBHBIX KOMUI», COMIACHO MPHUIIOKEHUIO.

2. Ilpu3naTe  yTpaTHBIIUM CUJIy  TOCTAaHOBJCHUS  aJIMHHUCTpAIUU
HoBonabuHckoro ceiabckoro noceneHus Ycrb-JlabnHnckoro paioHa:

- ot 29 suBaps 2016 roma Ne 37 «O06 yTBepkKIACHUU aJIMHUHUCTPATHBHOIO
perylaMeHTa NpeIoCTaBlIeHUsI MyHUIIMNIaIbHOM yenyru: «lIpenocraBiieHre apXuBHBIX
CIIPaBOK, BBINKMCOK, KON apXUBHBIX IOKYMEHTOBY;

- oT 26 mast 2016 roma Ne 85 «O BHeceHMM HM3MEHEHUH B IIOCTAHOBJIEHHE
agMUHHACTpan HoBOIaOMHCKOIO CEIIbCKOro IMocelieHus YCrb-JIabuHCKOro parioHa
ot 29 suBaps 2016 roma Ne 37 «O0 yTBepKIeHUN aIMUHUCTPATHBHOTO pErylaMEHTa
MpeAoCTaBICHUsS MyHHUIIMNAILHON yciyru: «lIpenocTaBieHue apXUBHBIX CIPABOK,
BBINTUCOK, KOMTUM apXUBHBIX JOKYMEHTOBY.

3. OOwmemy otaeny agMuHUCTpaiid HOBOJIAOMHCKOTO CENbCKOTO MOCEICHUs
VYcrp-Jlabunckoro paiiona (Beicorkas) oOHapo0BaTh HACTOSIEE MOCTAHOBIICHHUE B
YCTAHOBJICHHOM TOPSAJKE W Pa3MECTUTh Ha O(UIIMAIBHOM CcalTe aJAMUHUCTPALMU
HoBonabunckoro  cenbckoro — moceneHusi  Ycrb-JlabuHckoro — paifona B
UH(GOPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHOU ceTu «HTepHeT.

4. KoHTpOJb 32 BBINOJHEHWEM HACTOSIIETO IMOCTAHOBIICHHS BO3JIOKHUTH HA

rnaBy HoBomaOGuHCKoro cenbckoro noceneHusi Ycrb-Jlabunckoro paitona Capemara
AD.



5. [TlocraHoBneHue BCTymaeT B CHIYy CO JHS €ro OQHUIMAIbHOTO
0OHapOOBaHUS.

I'maBa
HoB0maGuHCKOro cebCKOro moCeIeHUs
Yerp-Jlabunckoro paiiona A.9.Capemar



IMTPUJIOXXEHUE

VYTBEPXJIEH

MMOCTAaHOBJICHHEM aIMHUHHUCTPAIHH
HoBo01aOMHCKOr0 CEIbCKOro
rnoceyieHus Ycrb-JIabumHcKoro
paiioHa

oT 2018 1. Ne

AJIMHMHUCTPATUBHBIN perjiaMeHT
110 NPeI0CTABJICHUI0 MYHUIMIIAJABbHOU yeiayru: «IIperocraBieHue apXuBHbIX
CIIPABOK, aPXUBHBIX BHINMCOK U APXUBHBIX KOMUID)

Pa3znen I. OBIUUE ITOJIOKEHMA

Mogpasnen 1.1. IIPEAMET PEI'YVJIMPOBAHUW A
AJIMHUHUCTPATUBHOI'O PETJIAMEHTA

AJIMUHHUCTPaTUBHBIM  PEMIAMEHT  NPEAOCTaBJICHUS aIMUHHCTpALIUEN
HoBomnabuHckoro cenbckoro moceneHus Ycrb-JlabuHckoro paiiona (maiee -
Pernament) wmyHununanbHou yenyru «lIpemocTtaBieHue apXMBHBIX — CIPABOK,
apXMBHBIX BBIIIMUCOK W AapXUBHBIX KOMHI» (Jajiee - MyHUIUIAJIbHAS YCIIyTa)
OmpeAensieT CTaHAAPThl, CPOKM U IMOCJIEI0BATEIbHOCTh aJIMUHUCTPATUBHBIX
npouenyp (IeHcTBUii) MO MPEAOCTAaBICHHIO aaMHUHHCTpanuei HoBomaGuHCKOro
CEJIbCKOro  moceneHus  Ycrb-JIabuHCKOro  paifoHa MYyHUIMOAJIBHON — yCIIyTH
«lIpenocraBnenne apXWBHBIX CIPABOK, APXHMBHBIX BBIMMUCOK U APXUBHBIX KOIHI»
(manee — MyHULIMIIATIbHAS YCIIyTa).

Honpaszaen 1.2. KPYT 3AIBUTEJIEN

3asBUTENAMU Ha MPeNOoCTaBlIeHHE MYyHHUIIMNAIBHON YCIYyTH  SIBJISIOTCA
IopuAndeckue U (U3NUecKue Juia (3a UCKIIOUYEHUEM TOCYAAPCTBEHHBIX OPraHOB U
UX TEPPUTOPHAIBHBIX OPraHOB, OPTaHOB TOCYIAPCTBEHHBIX BHEOIOPKETHBIX (POHIOB
U HX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPAaBIICHHUS),
oOparraronifecs: Ha 3aKOHHBIX OCHOBAHUSX 3a TIOJyYeHUEM MYHUIIMITAIbHON YCITyTH,
a TaK)Ke€ WX MPEACTABUTENM, HAJECICHHBIE COOTBETCTBYIOIIMMHU ITOJHOMOYHUSMU C
3asBJICHUEM O NPEAOCTABICHUA MYHUUWNAIBHOM YCIYTH, BBIPAXKECHHOM B
MMCEMEHHOMW WJIHM 3JICKTPOHHOU (hopme.

ITogpasnen 1.3. TPEBOBAHUA K IIOPAAKY MTHOOPMHWPOBAHMA
O ITIPEAOCTABJIEHM MYHUILIUITAJIBHOU YCIIVI'U



1.3.1. Tlopsmox momydyeHuss uHPOPMAIMU 3aABUTEIIMH [0 BOIPOCAM
MpPEAOCTaBICHNUS MYHULMNAIBHOM  yCIAYTM M YCIYT, KOTOpBIE  SBIISIFOTCS
HEOOXOMUMBIMUA M 00S3aTeNbHBIMU U1l MPEAOCTABICHUS MYHHUITUTIATHHOU YCIyTH,
CBEIICHHI O XOJIe MPEAOCTABICHNS YKa3aHHBIX YCIYT, B TOM YHCJIe Ha O(QUIIMATEHOM
caiite, a Takke Ha EIMHOM moprane rocyJapCTBEHHBIX U MYHUIMNAIbHBIX YCIYT
(pysKITHI):

1.3.1.1. B agmunuctpauuu HoOBOTaOMHCKOrO CEIBCKOrO MOCENEHHS YCTh-
JlabuHckoro paitona (zanee - YoJHOMOYEHHBIN OopraH):

B YCTHOM (popme Ipu TUYHOM OOpaleHUY;

C UCIOJIb30BaHUEM TeNle(DOHHOM CBS3H;

10 MUCbMEHHBIM O0pAILICHUSM;

B (opme BIIEKTPOHHOTO JOKyMEHTa IOCPEICTBOM HAIpaBJICHHUS Ha ajpec
AJIEKTPOHHOM IOYTHI.

1.3.1.2. B (¢wuimamax TrOCYyIapCTBEHHOTO aBTOHOMHOTO  YUPEXKICHHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHAIBHBIA  IIEHTP  MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MyHHUIIMNIAIBHBIX YciayTr KpacHoaapckoro kpas» (nanee — MOLI),
B TOM uyHucie B (Quindaige TOCyJapCTBEHHOTO AaBTOHOMHOTO — yUPEXKICHUS
Kpacnomapckoro  kpass  «MHOropyHKUIMOHAIBHBIA  LEHTP  MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHMIMHNAIbHBIX ycinyr KpacHomapckoro kpas» 1o Ycrb-
Jlabunckomy paiiony KpacHogapckoro kpasi:

IpU JIMYHOM OOpaIlEHUU;

IIOCPEJICTBOM UHTEPHET-CaNTa.

1.3.1.3. TlocpenctBoM pasmernieHuss HHGOpPMAIMKM Ha O(UIIMATBLHOM CalTe
HoBonabuuckoro CEJIbCKOIO IIOCEJICHUS Yerb-Jlabunckoro paiioHa
www.novolabinskoecp.ru (1anee - opuIaIbHBINA CANT).

1.3.1.4. TlocpenctBoM pa3smemienuss uHoOpManu B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTtn « THTEpHET»:!

- B denepanbHOl TOCyTapcTBeHHONW wuH(pOpMaIrmoHHOW cucteme «EnuHbIn
MOPTaJ TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIyT (QyHKIUi)» (Www.gosuslugi.ru)
(manee — Equneblit mopran);

- B PEruoHaJIbHOM rocyaapcTBeHHOM uH(popmanroHHod cucteme «llopran
rOCyJJapCTBEHHBIX W MYHUUMINAIBHBIX ycayr (¢pyHkuui) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PeruonanbHblii mopTan).

Ha Exnunowm [oprane pazmeniaercs cienyronias HHGOpMaIus:

1)  ucuepnbIBalOIIMA  TMEpPEYEHb  JIOKYMEHTOB,  HEOOXOOUMBIX  JUIS
NPEIOCTaBICHUS MYHHUIIMIIAIILHON YCIyTH, TpeOoBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IIE€PeUYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEJIb BIIPABE
MPEICTaBUTh MO0 COOCTBEHHOM MHUIIMATHBE;

2)  Kpyr 3asBUTENEH;

3)  CpOK IperoCTaBIEHUS MyHULMIIAIbHOW YCIyTH;

4)  pe3ynbTarthl MOPENOCTABICHUS MYHUIMNAIBHON  YCIyrH, MOPSIOK
MPEACTaBICHNUs  JOKYMEHTa,  SBIIOIIETOCs  pe3ylbTaTOM  IPEIOCTaBICHUS
MYHULIMNAIBHON YCIIYTH;

5) pa3Mep TOCYIapCTBEHHOW TMONUIMHBI, B3MMAaEMOW 3a TMPEIOCTaBICHUE
MYHULIMTATBHON YCIIYTH;



6) MCUEpIbIBAIOUIUIN MEPEYEHb OCHOBAHUW AJIsI TPUOCTAHOBJICHUS MM OTKa3a
B MIPEOCTABICHUH MYHUIIUIIAJIbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyaeOHOe (BHECyneOHOe) 00x)aloBaHUE NTEHCTBHIMA
(O6e3neiicTBUS) U pelIeHUu, TPUHATHIX (OCYIIECTBISIEMbIX) B XOJI€ MPEI0CTABICHUS
MYHULIMIAIBHOUN YCIIyTH;

8) dopmbl 3asBieHuit (yBEJOMIICHHM, COOOIIEHUI), HWCHOIb3yEMbIE TMpHU
MPEIOCTABIEHUN MyHUIMNIATBHON YCIYyTH.

Nudopmarms Ha EnuHom moprtane, PermoHanbHOM mopraje O MOPSAKE H
CpOKax IMpenoCTaBiICHUs MyHHUIMIIATBHOM YCIYTM HAa OCHOBAaHUM CBEICHUM,
coJiepkaluxcsi B (penepanbHOW TOCYIapCTBEHHOW HWH(OPMAIIMOHHON CHUCTEME
"®enepanabHbIl peecTp TOCYAAPCTBEHHBIX M MYHMIMMNAIBHBIX Ychnyr ((yHKumii)",
pPETHOHAIIbHOM rOCyJIapCTBEHHOM uH(opMaMoHHON CHUCTEME "Peectp
rOCyJJapCTBEHHBIX W MyHUIMNanpHbIX  yciayr  KpacHomapckoro — kpas",
MPEIOCTABIISAETCS 3aABUTEIIO OECIIaTHO.

Joctynm k wuHpOpMAIMM O CpPOKaX W TMOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYIIECTBISIETCS 0O€3 BBIMOTHEHUS 3asBUTEIEM KakKuX-Tu00 TpeOOBaHWIA, B TOM
yrcne 0e3 HCIOIb30BaHUSA MPOTPAMMHOIO OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asABUTENS TpeOyeT 3aKIIOUYEHHs JTULEH3UOHHOTO WJIM HHOIO
COMIalIeHUS C npaBooOJagaTeneM IPOrpaMMHOTO oOecrieyeHus,
MpeIyCMaTpUBAIOIIET0 B3UMAaHUE TIaThl, PETUCTPALMIO UM aBTOPU3AIUIO 3asBUTENS
WM MPEJOCTABICHUE UM MEPCOHANIBHBIX JaHHBIX.

1.3.1.5. TlocpencTBoMm pasmenieHus HHOOPMAIMOHHBIX cTeHa0B B MO®I] u B
VYoJIHOMOYEHHOM OpraHe.

[TocpencrBom Tenedgonnoi cesa3u Call-ientpa (ropsiuas TuHUSA).

1.3.1.6. HuadopmupoBanue o TMNPEAOCTABICHUH MYHUIIUNIAIBHON YCIyTH
OCYIIECTBIsAETCS OECIUIaTHO.

Crenuanuct, OCyIIECTBISIONUN KOHCYIbTUPOBaHUE (IOCPEACTBOM TenedoHa
WU JIMYHO) 1O BONpPOCAM MPEIOCTABICHUS MYHHUIMIAIBLHON YCIYTd, JIOJKEH
KOPPEKTHO ¥ BHUMATEIBLHO OTHOCUTHCS K 3aIBUTEIISIM.

[Ipn KOHCYIBTUPOBaHMM MO TeNe(OHY CHEUUATUCT TOJDKEH Ha3BaTb CBOIO
(dbaMunuioo, UM U OTYECTBO, JODKHOCTb, a 3aT€M B BEXJIMBOM (opme YeTko u
oipoOHO MPOMH(OPMHUPOBATH OOPATUBILIETOCS IO UHTEPECYIOUTUM €0 BOIPOCAM.

Ecnu cnenuanuct He MOXET OTBETUTh Ha BONPOC CAMOCTOSITENIbHO, JUOO
MOJIFOTOBKA OTBETA TPEOYET MPOJAOKUTEILHOTO BPEMEHH, OH MOKET MPEITIOKUTh
oOpaTuBIIEMYyCS OOpaTUTHCA MUCHMEHHO, JIMOO HAa3HAYUTH Jpyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMsI JIJIsl OJy4YeHus uH(popMaIuu.

Pexomenmyemoe Bpemst s TeneoOHHOrO pasroBopa - He Oonee 10 MuHyT,
JUYHOTO YCTHOTO MH(OpMUpOBaHUA - HEe Oosee 15 MUHYT.

NunuBuayansHoe muChbMeHHOE WH(pOpMHUpOBaHHE (MO SJIEKTPOHHOW TIOYTE)
OCYILIECTBISIETCS IMyTEM HAaIPABJICHUS SJIEKTPOHHOTO MUChMAa Ha aJpec JIEKTPOHHOU
MIOYTHI 3asIBUTEIIA U JIOJKHO COACPKATh YETKUI OTBET HA MOCTABIICHHBIE BOMPOCHI.

NuauBrayanbHOe MUCbMEHHOE MH(OPMHUPOBAaHUE (ITO IOYTE) OCYLIECTBISAETCS
IIyTEM HAaIpaBJ€HUS MUCbMa Ha MOYTOBBIM aJpec 3asBUTENA U JOHKHO COJAEP’KATh
YETKUI OTBET HA IMOCTABJIEHHBIE BOMPOCHI.

1.3.2. Tlopsinok, ¢popma, MECTO pa3MEIIEHUS U CIIOCOOBI TTOJTYYEHHUSI CIIPABOYHOMN
uH(pOpMalLIMM, B TOM YKCJIE HA CTEHJAaX B MECTaX MPEAOCTaBIICHUS MYHULIUIATLHON



YCIYTH M YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMM U 00S3aTeNbHBIMU IS
MPEIOCTABIEHNUS] MYHULUIIAIBHON YCIYyTM B YIIOJIJHOMOYEHHOM oprane, 1 B M®IL]
MPEAOCTaBICHUS MYHUIUIIATbHBIX YCIIYT.

Ha MudopmanmoHHbIX cTeHaax, pa3MenmeHHbpx B ML 1 B YoHOMOUYEHHOM
OpraHe, YKa3bIBalOTCA CIEAYIOIIUE CBEACHUS:

pexuM paboThl, afpeca YHOIHOMOYEHHOTO oprana u M®II;

aapec opUIHUAIBHOTO caiTa YHOJIHOMOYEHHOIO OpraHa, aJpec 3JIEKTPOHHOU
MOYTHI YTIOJJHOMOYEHHOT'O OPraHa;

No4YTOBBIE  ajpeca, Tenedonsl, Qamunuu pykoBoautened MOL[ wu
YNOITHOMOYEHHOIO OpraHa;

NOPSIAOK TOJYYEHHS] KOHCYJbTAIMM O TMPENOCTaBICHUH MYHULHUIAIBHOU
YCIIYTH;

MOPSIA0OK U CPOKHU MPEAOCTABIECHUS MYHHUIUIIAIBHON YCIIYTH;

o0pasiibl 3as8BICHUNA O MPEAOCTABICHUM MYHUIIMIIAIBLHON YCIYTH M 0OpasIlbl
3arO0JHEHUS TAKUX 3asIBJICHUI;

WCYEPIBIBAIONUIN TTePEUeHb JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHHUS
MYHUITUTIATFHOW yCIIyTH, TpeOOBaHUS K O(OPMIICHUIO yKa3aHHBIX JTOKYMEHTOB, a
TAKXK€ TMEPEYCHb JOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE MNPEACTABUTH IO
COOCTBEHHOI MHUIINATHBE;

OCHOBaHUA Uil OTKa3a B TIpUEME JOKYMEHTOB O NPEAOCTaBJICHUU
MYHULIMNATBHOMN YCIIYTH;

MCUYEPIIBIBAIOIINN MEPEYeHbh OCHOBAHUW [JIi OTKa3a B IMPEIOCTABICHUU
MYHULUANIAIBHOW YCITYTH;

TOCY/cOHBIM (BHECYNCOHBIN) TOPSAOK OOKAJIOBaHUS PpEIICHHH U (WIIH)
nercTBuil (0e3/1elicTBUS) YIIOJHOMOUYEHHOTO OpraHa, a TakKe JOHKHOCTHBIX JIMI] U
MYHULIMNAIBHBIX CITYKAIIHX;

KpPYT 3asiBUTENEH;

pe3ynbTarthl  NPEAOCTABICHUA  MYHUUUIAIBHOW  YCIyTH, MOPSIOK
MPEIOCTABICHUS]  JIOKYMEHTa,  SBISIIOLIECTOCS  PE3YyJbTaTOM  MOPEAOCTABICHUS
MYHULIMTAIBHON YCIIyTH;

pasMep TrOCYyJapCTBEHHOW TMOLUIMHBI, B3MMAEMOM 3a IMPEIOCTABICHUE
MYHULIMITAJIIBHOW YCIIYTH.

Nudopmanisi o0 MeCTOHAXOXKACHUHM U Tpaduke padOThl, CIPABOYHBIX
tenedoHax, agpec IEKTPOHHOU MOYThl YTOJIHOMOYEHHOTO opraHa, a takke MOI]
pa3Memaercsa Ha opuuraIbHOM caiite HoBOIaOMHCKOrO CeNbCKOro MOCENeHUs YCTh-
Jlabunckoro paiiona B cetu «MHTEpHET», HAa EquHoMm mopraiie u Ha PernonansHOM
nopraie.

Nudopmanus va Enunom noprane, PeruonansHoM mopTanie, mpenocTaBiseTcs
3asIBUTENIO OECTUIATHO.

Hoctyn k wHpOpMAIMM O CpPOKAaX W TOPSAKE MPEAOCTABICHUS YCIYyTH
OCYIIECTBISICTCS 0O€3 BBIMOTHEHUS 3asBUTEIEM KaKuX-Tu00 TpeOOBaHUIA, B TOM
yucie 0e3 KMCHOJb30BaHUSI MPOrPAMMHOIO OOECIEYEHUs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asABUTENSI TPeOyeT 3aKJIIOYCHUS JTUIEH3UOHHOTO UM UHOTO
COMIalIeHUs C npaBooOagaTeneM IPOrpPaMMHOTO oOecrieyeHus,
MPEeTyCMATPUBAIOIIETO B3UMAHME ILJIAThI, PETUCTPALIMIO UM ABTOPU3ALIMIO 3AsIBUTEINS
WJIU TIPEIOCTABICHUE UM MEPCOHATBHBIX JAHHBIX.



1.3.3. Opranauzanuu, yd4acTBYIOUIME B NPEAOCTABICHUU MYHHIIMIAIbLHON
yeayru: MOII.

Pazzen II. CTAHJIAPT ITPEJIOCTABJIEHM S MYHULUAITIAJIBHOM YCIIYTU

Ionpasnen 2.1. HAUMEHOBAHME MYHUITUITAJIBHOM YCIIYTU

HaumenoBanne wmyHununaneHOM ycenyru - «lIpemocraBnenme apxXuBHBIX
CIIPaBOK, ApXUBHBIX BBIITMCOK U APXUBHBIX KOITUI».

[Togpasnen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJOCTABJIAIOIIEI'O
MVYHULUITAJIBHVYIO YCIIVI'Y

2.2.1. IlpemocraBneHWe  MYHULHUNAIBHOM  YCIyIM  OCYLIECTBIISIETCS
YNOITHOMOYEHHBIM OPTaHOM.

YIOJHOMOYEHHBIA OpraH, MNPEJOCTABIAET MYHHUIUIIAIBHYIO YCIYry 4Yepes
o0t oTaen YOJIHOMOYEHHOTO OpraHa.

2.2.2. B npenocTaBIeHN MyHUIUITAILHON yCIyTu ydacTByeT M®II.

2.2.3. 3asBUTENb HE3ABUCUMO OT €r0 MECTa KUTEJIbCTBA WIIK MECTa NMpeObIBaHUS
(151 pu3MUecKUX JUL, BKIIIOYAsl MHAMBUAYAIbHBIX NpEANpUHUMaTeei) oo mecra
HaXOX/IE€HUA (7151 FOPUINYECKUX JIMI]) UMEET MpaBo Ha OOpalleHue B 000 MO ero
BbIOOpY MO®I] B nipenenax tepputopuu KpacHomapckoro kpas Jisi Ipe1oCTaBICHUS
€My MYHULIUIIAJIBHON YCIIyTH 10 3KCTEPPUTOPUATIBHOMY ITPUHLIUITY.

[IpenocraBneHre MyHHUIMIAIBHON yciayrd B MO®L] no sxcreppuTopuaibHOMY
IIPUHLAIY OCYLIECTBIIIETCS HAa OCHOBAHMM COIIALIEHWHA O B3aWMOJCHCTBUH,
3aKJIIOYEHHBIX YIIOTHOMOYEHHBIM M®I] ¢ YIOJTHOMOYEHHBIM OpPraHOM.

224. B  mpomecce  NPEOOCTABICHHWS  MYHULHUNAIBHOW  YCIYTH
YNOMHOMOYEHHBIN OpraH, B3auMozenuctsyer ¢ MOII.

2.2.5. B cootBeTcTBUM € IMMyHKTOM 3 yacTH | crateu 7 denepanbHOro 3akoHa oT 27
utonst 2010 roma Ne 210-®3 «OO0 opraHu3zaiuu NpeAoCTaBICHUS] TOCYJapCTBEHHBIX U
MYHULUMOAIBHBIX  ycuyr»  (manee -  Denepanbhbii 3akoH  Ne  210-D3),
VYIIOJTHOMOYEHHBIM Opra”aM, IPEJOCTaBISIFOIIMM MYyHHUIIAIIAIBHBIE YCIIYTH, YCTaHOBIICH
3anpeT TpeOoBaTh OT 3asBUTENS OCYILECTBICHUS AEUCTBUM, B TOM YHCIIE COIIACOBAHUIM,
HEOOXOIMMBIX JUIsl TOJyYeHHUsI MyHHUIIMIIAJIbHOW YCIYyTU U CBSI3aHHBIX C OOpallieHueM
B HHBIE TOCYJAPCTBEHHBIE OpraHbl M OPraHW3alUd, 33 HCKJIKOYEHHUEM I1OTYYEHUS
YCIIyT, BKJIIOUYEHHBIX B MEPEYEHb YCIYT, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH U
00s3aTeNIbHBIMU 111 TIPEOCTABIICHUS MYHHIMIIAIBHBIX YCIYT, YTBEP)KIECHHBIX
pemienreM CoBera HOBOIAOMHCKOroO CeNbCKOro moceneHus Ycrb-JlabuHckoro
paiioHa.

[Tompaznen 2.3. OITMCAHUE PE3VYJIbTATA
ITPEJIOCTABJIEHW I MYHULIMITAJILHON VCIIYTU

2.3.1. Pe3ynbraroM mNOpenoCTAaBICHUS MYHULMNAIbHOM YCIYIHM SBISETCS,
BblJlaya:
1) apxuBHOI cripaBKU, apXUBHOM BBHITUCKU U ApXUBHBIX KOIUII;



2) yBenomiieHUs1 00 OTKa3e B BblJaue apXUBHOW CIPABKH, APXUBHOM  BBIITUCKHU
Y apXVBHBIX KOMUHU.

2.3.2. Pe3ynbrarbl  OPEAOCTABICHUS  MYHUIUIAIBHOW  YCIYyTH MO
AKCTEPPUTOPUAIIBHOMY MPUHUUIY B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB M (WJIM)
AIIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPSIIOTCS YIMOJIHOMOYEHHBIM JOHKHOCTHBIM
JULOM YTIOJTHOMOYEHHOTO OpraHa.

2.3.3. Jlna nomydeHus: pe3ysibTaTa MPeNOCTABICHUS MYyHULUIIAIBHOW YCIyTH
Ha OyMa)XHOM HOCHTEJIE 3asiBUTEJb MMEET MPaBO OOpPAaTUTHCS HEMOCPEACTBEHHO B
YTOJITHOMOYEHHBIN OpraH, O IPEAOCTABICHUNA MyHULIUIIAIbHON YCIIYTH.

Tonpasaen 2.4. CPOK TIPEJJOCTABJIEHUS] MYHULIMIIAJIBHON YCJIYTH, B
TOM YHUCJIE C YYETOM HEOBXOAUMOCTHU OBPAIIEHNS B
OPTAHU3ALINY, YYACTBYIOIIUE B TTIPEJJOCTABJIEHUHU
MYHULMIIAJIBHON YCJIYTH, CPOK [TPUOCTAHOBJIEHU S
MIPEJJOCTABJIEHHSI MYHULIUIIAJILHOM YCIJIYTH B CJIYYAE, ECJIA
BO3MOXHOCTD ITPEJIOCTABJIEHM S [TPEJTYCMOTPEHA
3AKOHOJATEJILCTBOM POCCUMCKOIN ®EIEPALIMU, CPOK BBIJIAUM
(HATIPABJIEHUST) IOKYMEHTOB, SIBJISIOIIMXCS PE3YJILTATOM

MPEJJOCTABJIEHU ST MYHULIUTIAJIBHOM VCIIYTU

2.4.1. Cpok mnpenocTaBieHUs MyHHUIMIAIbHOW YCIYTHM COCTaBJIsET HEe Oosee
JecsATH paboumx AHEH CO JHS PEerUCTpalluy 3asiBICHHUSL.

B cnydae momaum 3asBUTENEM 3asBICHUS HA TOJMYyYEHHE MYHUIUINATBHOU
yciyru 4epe3 Enubbiil moprtan u PervoHanbpHBIN MOpTan CpOK MPEAOCTaBIICHUS
MYHULIMIIATBHON YCIYTH HE MPEBBIILIACT 1€CATH PaOOUUX JHEH.

2.4.2. CpoK MpPUOCTAHOBIICHHS TMPEIOCTABICHHUS MYHHUIMNAIBHON YCIyTH
3aKOHOJIaTEJIbCTBOM HE IIPETYCMOTPEH.

Honpasgen 2.5. HOPMATUBHBIE ITPOBOBBIE AKTBI, PEI'YJIMPYIOUINE
[NPEAJOCTABJIEHUME MYHUIIUITIAJIBHOUN YCIYI'1

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIMPYIOIIHUX MPEIOCTABICHUE
MYHUIUNIATBHON YCIyTH (C YKa3aHUEM UX PEKBU3UTOB U MCTOYHUKOB O(DUIIMATIEHOTO
OITyOJIMKOBaHUS ), MOMJIEKHUT 00sA3aTEILHOMY PAa3MEIICHUI0 Ha O(QUIIMATIbHOM caiTe
YNOMTHOMOYEHHOTO OpraHa, MpPEeIOCTABISIIONIET0O MYHUIUIAIBHYIO YCIYTy, B CETH
"UnaTtepuer", Ha EnuHom nopTasie u PermonaiasHOM mopraiie.

YIOJHOMOYEHHBI  OpraH, IPEAOCTABISAIONMNA MYHULHUNAIBHYIO  YCIYTY,
oOecreunBaeT pa3MeIleHUe M aKTyalld3alfio TEepeyHs] HOPMATHUBHBIX IPABOBBIX
aKTOB, PErJIAMEHTUPYIOIIUX MPEAOCTABICHNE MYHHUIIMNIATBLHON yCIyTH.

Honpaszen 2.6. UCUEPTIBIBAIOIII ITEPEYEHB JIOKYMEHTOB,
HEOBXOINUMbIX B COOTBETCTBMU C HOPMATHBHbBIMHA
ITPABOBbBIMU AKTAMMU JUUIA ITPEJOCTABJIEHUSA
MYHUILATIAJIBHOM YCIIYTY U YCJIYT, KOTOPBIE SABJISIOTCS
HEOBXOINUMbBIMU U OBA3ATEJIbHBIMU JIA ITPEAOCTABJIEHUA
MYHUIIUTIAJIBHON YCIIVTY, TTIOJUIEXAIIX ITPEJICTABJIEHUIO



3ASBUTEJIEM, CIIOCOBbI UX ITOJIVHEHI 3ASIBUTEJIEM, B TOM YHCJIE
B OJIEKTPOHHOU ®OPME, ITIOPA/IOK UX ITPEACTABJIEHIA

2.6.1. lna mosiydeHWs] MYHULMIIAJIBHON YCIYTHM 3asBUTENb IPEACTABIISIET
CJIEIYIOIIUE JOKYMEHTBI:

Ne HanmenoBanne nokymeHra Tun [Ipumeuanue

n/m JOKYMEHTA

(opurunai,
KOITIHSI)
1 2 3 4

1. 3asBnenne  (mpuioxkenue Ne 1 k| opurunHan | Jns
Pernamenty) VCIIOJIb30BAHMS

B pabote

2. JIOKYMEHT, yIOCTOBEPSAIOIIUN JIMYHOCTH KOITHS Hons

3asgBUTENS (MPEACTABUTENS 3aBUTEIS) HCITOJI30BAHMS
B paboTe

3. JIOKYMEHT, yIOCTOBEPSAIOIINUN MOJHOMOYUS KOITHS s
IIPEICTABUTEIS 3asIBUTENS (JOBEPEHHOCTD, VCIIOJIb30BAHUS
opopmIIcHHasT B COOTBETCTBUHU c B pabore
3aKOHOJATEILCTBOM Poccniickoit
denepaiyn)

4. JIOKyMEHTBI, IOATBEPKAAOLIINE KOITHS s
POJICTBEHHBIE CBSI3U (CBUIETENBCTBO O WCIIOIb30BAHUS
CMEPTH, CBUJIETEIBCTBO O POKIACHUU, B pabote
CBUJETEILCTBO O 3aKJIOUYEHUU Opaka,

CBUJETENBCTBO O PA3BOJE), B CIIydyae
oOpalleHus HacJIeTHUKA

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEIOCTABIICHHS
MYHULIMIAIBHON YCIIYTH, SIBISIETCS. NCUEPIIBIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbICE Ha WHOCTPAHHOM SI3bIKE, MOJJIEKAT
IIEPEBOAy Ha PYCCKHU A3BIK. BEpHOCTH mepeBosa M INMOMIMHHOCTh MEPEBOIUMKA
CBHJIETEIICTBYIOTCS B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM O HOTapHUare.

2.6.4. Konuu TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIEHHOM NOPSAJIKE
WJIY NIPEJICTABIIEHBI C MPEIbIBICHUEM MOJTMHHUKA.

2.6.5. 3asBurtensiM obOecrieuMBaeTcsi BO3MOXKHOCTh BbIOOpa crocofa mojavu
3asIBJICHUS O MPEJOCTABICHUH MYHHUIIMIAIBHONW YCIYTH: MPHU JIMYHOM OOpaIieHuu B
VYnonnomoueHHbIH oprad win B M®LI, mouToBoii CBsA3bIO, B AIEKTPOHHOU QopMe.

2.6.6. 3asgBieHue O TMPEIOCTABICHHUM MYHUUUNAIBHOW YCIYTH U
CKAaHMPOBAHHBIE KOMUU JOKYMEHTOB, YKa3aHHbIE B HACTOAILEM IOApa3/esie MOTYT
OBITh TTOJIAaHBI B ANIEKTPOHHOU (popme uepe3 Enunbrit mopran, PernoHanbHbIN mopTai.

2.6.7. Konuu 10KyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 noapasnena 2.6 pasnena
II PermameHTa mpencTaBisioTCs BMECTE € IOIMHHUKAMH, KOTOPBIE IOCIIE CBEPKH
BO3BPAIAIOTCS 3asIBUTEIO.

B cnydae HEBO3MOKHOCTH NPENOCTABIECHUS MOJIMHHUKOB, MPEIOCTABISIIOTCA
HOTapHaJIbHO 3aBEPEHHBIE KOIHH.



2.6.8. 3asgButento obecrieunBaeTCS IMPUEM JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEIOCTABJIEHUS] yCIyTH, uepe3 EauHbli mnoprain, PernonanbHbli 1OpTan W
peructpanus 3amnpoca 6e€3 He0OXOAUMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMaXHOM HOCHUTENE, €CIM HWHOE HE YCTaHOBJICHO
dbenepanbHBIMU 3aKOHAMH W TPUHAMAEMBIMH B COOTBETCTBHH C HHUMH aKTaMu
IIpaButensctBa Poccuiickoir @enepanun, 3akoHamu KpacHomapckoro kpas u
MIPUHUMAEMBIMU B COOTBETCTBUU C HUMHU aKTaMU BBICIIIETO UCIIOJIHUTEIHHOTO OpraHa
rocynapcTBeHHOU Biactu KpacHonmapckoro Kpas.

[IpenocTaBneHrue yciayrd HauMHAETCS C MOMEHTA NpHEMa W PEerucTpaiuu
YNOTHOMOYEHHBIM  OpPraHoOM, DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIs
OPENOCTABIEHUS YCIYyTH, a TaKKe IMOJIYYEeHHUs] B YCTAHOBIEHHOM IMOPSIKE
uHbopManuu o0 orulare YCIyru 3asiBUTETIEM, 32 UCKIIOYEHHEM Ciyyas, €Ccld JUJIs
Hayajga MpOUEAYphl (IEHCTBUS) TMPEAOCTABICHUS YCIYTM B COOTBETCTBUU C
3aKOHOJIATEIbCTBOM TPEOYeTCs JINYHAas SBKa.

2.6.9. 3asgBuTenb BMOpaBe OTO3BaTh CBOC 3asBJICHHE Ha 000N cTamuu
pacCMOTPEHUSI, COIJIaCOBAaHUS WM TMOATOTOBKM JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIKCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTOJIHOMOYECHHBIN
opras, B TOM YHCJIE€ B AJIEKTPOHHOI (opme, 11bo B MPII.

2.6.10. [Ipn NIPEAOCTABICHUN MYHULANAIBHOM yCIyTH o
AKCTEPPUTOPUAIBHOMY MPUHIIMITY YTIOJITHOMOYECHHBIM OpPraH HE BIpaBe TpeOOBaTh OT
3asBurens wm MO®I[ B npememax Tteppuropun  KpacHomapckoro — kpas
NPEIOCTAaBICHUS JOKYMEHTOB Ha OyMaXKHbIX HOCUTENAX, €CJIU HWHOE He
IPELYCMOTPEHO dbenepaabHbIM 3aKOHOJATEIIbCTBOM, pENIaMEHTUPYIOIIHUM
PEAOCTABIEHNE MYHULIMNIAIBHOMN YCIIyTH.

oxpasnen 2.7. UCUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOANMBIX B COOTBETCTBMM C HOPMATHBHBIMUA
ITPABOBBIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHUIIUTIAJIBHON YCJIVT'Y, KOTOPBIE HAXOJATCS B
PACTIOPDKEHUUN 'OCYAAPCTBEHHBIX OPI'TAHOB, OPTAHOB MECTHOI'O
CAMOVIIPABJIEHM A
N NHBIX OPI'TAHOB, YUHACTBYIOIIUX B [TPEAOCTABJIEH1U

MYHUIUITAJIBHBIX YCIIVT, 1 KOTOPBIE 3ASABUTEJIb BIIPABE
[MPEACTABUTD, A TAKKE CIIOCOBbBI X ITOJIYUEHHMA 3AABUTEIISAAMU, B
TOM UYUCIJIE B SJIEKTPOHHON ®OPME, TIOPSJIOK UX ITPEJICTABJIEHUSA

2.7.1. JIOKyMeHTbl, HEOOXOAWMBIE B COOTBETCTBUM C HOPMATUBHBIMU
IIPAaBOBBIMM aKTaMH JUIsl TPEAOCTABICHHUS MYHULUIIAIBHON YCIyrHM, KOTOpbIE
HaxomATCsl B PAacCIOPSDKEHMHM TOCYJAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIpaBJICHHs] M  MHBIX OPraHoB, Yy4YacTBYIOIIMX B  IPEIOCTaBICHUU
MyHULMOAIBHOM  YCIOyrW, W  KOTOpbI€ 3asiBUTEIb BIpPaBE MPEICTABUTb,
3aKOHOAATeNbCTBOM Poccuiickon denepanuu He MPeayCMOTPEHBI.

[Tonpasnen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA



2.8.1. Ot 3agBuTENs 3alpelieHO TpeOoBaTh MPEJCTABICHUS TOKYMEHTOB H
uHGOpPMAIMN UM OCYIIECTBICHUS NEHCTBUI, MPEICTaBICHUE WIM OCYLIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU AKTaMH, PETYIUPYIOIIUMU
OTHOIIEHUS, BOSHUKILIHUE B CBSI3U C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH.

3amnperieHo TpeOoBaTh MPeICTaBICHUS JTOKYMEHTOB U WH(GOpPMAIH, KOTOPbIE
B COOTBETCTBMH C HOPMAaTWBHBIMM NpaBOBbIMU akTaMu Poccuiickon ®denepannu,
HOPMAaTUBHBIMU TNPaBOBBIMU akTaMu KpacHomapckoro kpas M MYHHLIMNAIbHBIMU
aKTaMM HaXOJAATCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX OPTaHOB, MPEIOCTABISIOMINX
MYHUIUMNIATBHYIO YCIYTy, WMHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIpaBJIeHUs U (UJK) OJBEAOMCTBEHHbBIX IOCYJapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIIPABJICHHUSI OpPraHU3alldi, YYacTBYIOIIMX B MPEAOCTABICHUU
MYHULUNAIBHBIX YCIIYT, 38 UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 CTaThbU
7 ®enepanbHoro 3akona Ne 210-D3.

3anpenieHo TpeOoBaTh TOKyMEHTHI M HWH(MOpMAINIO, OTCYTCTBHE U (UJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH MEPBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTABICHUS MYHULMNAIBHON YCIyTrH, JU0O0 B
MPEIOCTABICHUM  MYHULMIAIBHOM  YCIOyrM, 3a  HCKIIOYEHUEM  CJIY4aes,
IIPEAYCMOTPEHHBIX TyHKTOM 4 yacth |1 craten 7 @enepanbHoro 3akoHa Ne 210-P3.

3ampenieHo OTKa3blBaTh B NPHEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTABICHUS MYHUITUTIAILHON YCIYTH, B CIydae, €CJIM 3arpoc
U JOKYMEHTbI, HEOOXOIUMBIE ISl PEIOCTABICHUS! MyHUILIMIIAILHON YCITyTH, OAaHbI
B COOTBETCTBMM C HMH(pOpMalMed O Cpokax M TOpAJIKE MPeJOCTaBICHUS
MYHUIIMTIAIBHONW yCIIyTH, omyOnukoBaHHOW Ha Enunom mnoprane, PerumonanbHom
nopraie.

3anpenieHo OTKa3bplBaTh B NIPEAOCTABICHUNA MYHHIMIIAIIBHON YCIYTH B Cllydae,
€CJIM 3allpoC U JOKYMEHThI, HEOOXOAMMBIE JUIsl MPEJOCTABICHUS MYHULUINATbHON
yCIIyTH, TOAaHbl B COOTBETCTBUM C UHPOpMAIME O CpoKax U TOpSIKe
MPEIOCTABICHUS! MYHHUIMIAIBHON YyCIyTH, omyOauKoBaHHOW Ha EnmHoM moprare,
PernonansHOM noprare.

3anpenieHo TpeOOBaTh OT 3asIBUTENSI COBEPILIECHUS HWHBIX JEUCTBHM, KpOMe
NPOXOXKJIECHUA  MACHTUPUKAUMKM U  ayTeHTU(PUKAUMU B  COOTBETCTBUU  C
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, ykazaHus Leld
npuemMa, a TaKXe NPeJOoCTaBICHUsl CBEICHUM, HEOOXOIMMBIX I pacuera
JUIMTETbHOCTH BPEMEHHOIO MHTEpBaja, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

2.8.2. 3ampenieHo TpeOoBaTh MPEACTABICHUS JOKYMEHTOB M HH(pOpPMAIIHH,
OTCYyTCTBME M  (WIHM) HEJOCTOBEPHOCTh KOTOPbIX HE  YKa3blBAJIUCh IpHU
NEPBOHAYAIBHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEJOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIyTH, JUO0 B MPEJOCTAaBICHUM MYHULMIAIBHOM YCIyrH, 3a
VCKIIFOUEHUEM CIIEIYIOIIUX CIIy4aeB:

a) U3MEHeHHEe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOUIMXCS
MPENOCTABIECHUS MYHHMIMNAIBHOW YCIyrd, T[IOCJ€ [EepPBOHAYAJIBHOM MOJa4u
3asIBJICHHSI O TPEIOCTABIEHUN MyHULUMIIATIBHON YCIyTH;

0) HaJIM4YMe OMOOK B 3asIBJICHUM O MPEAOCTABICHUN MYHUIIMIAIBHON YCIyTH
U JIOKyMEHTaX, MOJAaHHBIX 3asBUTENEM IMOCIE MEPBOHAYAIBLHOTO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUSI MYHULUNAIBLHON YCIyrH, TU00 B



OPEAOCTABIEHUN MYHHULIMNAIBHON YCIYIM M HE BKIIOYEHHBIX B IMPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHHE CPOKA JCUCTBUS JOKYMEHTOB WM U3MEHEHUE WH(OPMAIINH TIOCIIe
MEPBOHAYAIIBHOTO OTKAa3a B MPUEME JJOKYMEHTOB, HEOOXOMUMBIX JIJISl TPEIOCTABICHUS
MYHULMIAIBHON YCIIyTH, TUOO0 B MPEAOCTABICHUNA MYHUITUNIATLHON YCIIyTH;

I) BBIABJICHHE JOKYMEHTAJIbHO TOJATBEPXKIEHHOrO (hakta (IIPU3HAKOB)
OIMMOOYHOTO WJIM MPOTUBOIPABHOIO JEUCTBUS (O€3/1eMCTBUS) JOKHOCTHOIO JIUIIA
YNONHOMOYEHHOTO OpraHa, NPEIOCTABISIIOIIET0 MYHUUIUIAIBHYIO YCIYTry, WIH
YNONHOMOYEHHOTO  OpraHa, MPEJOCTABIAIONIEIO0  MYHULMOAIbHYIO  YCIYTY,
MYHUIIMIAIBHOTO CclTyKariero, padoramka MO®ILI, mpemycMmorpeHHo YacThio 1.1
ctateu 16 ®enepanbHoro 3akona Ne 210-D3, mpu nepBoHAYaIBLHOM OTKa3€ B IpUEME
JIOKyMEHTOB, HEOOXOAUMBIX JJISI MPEJOCTABICHUSI MYHUIIUTIAIBHON YCIyTH, JU00 B
MPEAOCTaBICHUY MYHUIIMIIAIBHON YCIyTH, O YeM B MMUChbMEHHOM BHUJIE 32 MOANKUCHIO
PYKOBOIUTENS YTNOTHOMOYEHHOTO OpPraHa, NpPEIOCTABIISIIONIET0 MYHUIHUIIAIBHYIO
YCIYTry, WX OpraHa, MpeIoCTaBIISIIOIIEr0 MYHULMNAIbHYIO YCIYTY, PYKOBOIUTEIS
MOI] npu mnepBoHAYaIBLHOM OTKa3e B TPHEME JIOKYMEHTOB, HEOOXOAMUMBIX IS
MPENOCTABIICHUS MYHUIIMTIATBHON YCIyTH, JHU0O0 PYKOBOAWUTENS OpTraHW3aIlNH,
npeaxycMoTpeHHo yacteto 1.1 crateu 16 ®depepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJISIETCSL 3asIBUTEJIb, a TAaKXe€ TMPUHOCITCS HW3BHHEHMS 3a JIOCTABJICHHBIC
Hey00CTBa.

2.8.3.11pu MPEIOCTABICHUN MYHHUIUTIAIBHOMN YCIYTH o
AKCTEPPUTOPUATILHOMY MPUHIIUAITY YTIOJIHOMOYEHHBIN OpTaH, HE BIpaBe TPeOOBaTh OT
3asBuTenss wuinu  MOILl B npenmemax Tteppuropun  KpacHomapckoro — kpas,
MPEAOCTaBIEHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 denepanbHOro
3akoHa No 210-®P3, Ha OyMaXHBIX HOCHTEIAX, €CIM HHOE HE MPEIyCMOTPEHO
dbenepanbHBIM  3aKOHOJATEIHCTBOM,  PETVIAMEHTHUPYIOIIMM  TPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

onapaszen 2.9. UCUEPITIBIBAIOIII ITEPEUEHb OCHOBAHUH JIJ11 OTKA3A
B ITPUEME JJOKYMEHTOB, HEObXOANUMbIX J1JIA
MMPEAOCTABJIEHMA MYHUIMUITAJIBHOU YCIIVI'U

2.9.1. OcHoBaHMeM Il OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOTUMBIX IS
MPEOCTABJICHUS] MyHULIMTIAIbHOW YCIIYTH, SABJISETCS:

oOpallieHre ¢ 3asBJICHHEM O MPEJOCTaBICHUH MYHUIIUITAIBHOW yCIYTH JIWIIA,
HE TMPEICTaBUBIIETO JOKYMEHT, YAOCTOBEPSIONIMN €ro JUYHOCTh (IpH JUYHOM
oOpamieHnn) W (WJIM) TOATBEPXKIAIONIMNA €ro IOJIHOMOYMS KaK IPEACTaBHTEIIS
(U3UYECKOTOo JINIA WX IOPUIUIECKOTO JTUTIA;

MOJaHHOE 3asBJICHHME HE COOTBETCTBYeT 10 ¢GOpME H  COAEPKAHUIO
TpeOOBaHUSIM, MNPEABABISIEMBIM K 3adBJICHUIO, COMJIAaCHO NpwioxkeHuto Ne 1 k
Pernamenry;

NpeACTaBIEHUE 3asBUTEIEM JOKYMEHTOB, UMEIOIIUX TOBPEKIACHUS, U HATUYNE
UCIIPABJICHUM, HE TMO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh WX COJEp)KaHHUE, HE
coziepKaiiux oOpaTHOTO ajapeca, MOAMUCH, TTedaTH (TIPU HATHMYKH ),

HECOONIOZICHHE  YCTAaHOBJICHHBIX HOPMATHMBHBIMH  IIPAaBOBBIMH  aKTaMU
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TpeOOBAHMI, IPEABABISIEMBIX K HJIEKTPOHHOM MOIMHCH.

2.9.2. O HanmMuuMU OCHOBAHUA JIA OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTENS
HHPOPMHUPYET CIEIUATUCT YIIOJHOMOYCHHOTO OpraHa, Ju0o padotHuk MO®IL] (pu
oOpamennn 3a yciayroi udepe3 MODII), oTBeTCTBEHHBI 3a TMPUEM JTOKYMEHTOB,
OOBSICHSICT 3aSBHUTEIIO COJIEP’KAHHME BBHISBICHHBIX HEIOCTATKOB B TIPEICTABICHHBIX
JOKYMEHTAaxX U MpeAiaraeT MPUHITh MEPHI 110 UX YCTPAHEHUIO.

VYBegomsuenue 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeAOCTaBICHNUS MYHULIMIIAIIBHOW yCIyTH MOANUChIBaeTcs paboTHukoM MOII (npu
oOparenuu 3a yciuyrout uepe3 M®OI) 1ub0 T0KHOCTHBIM JIMIIOM Y TIOTHOMOUYEHHOTO
opraHa, ¥ BbIJIA€TCs 3asBUTENIO C yKa3aHUEM IMPUYMH OTKa3a HE IO3[HEE OJHOI0
paboyero AHsS cO AHS OOpalieHusl 3asBUTENS 3a MOJYYCHHEM MYHUIMNAIbHON
YCIIYTH.

He MoxeT ObITh OTKa3aHO 3aBUTEIIO B MIPUEME JOMOIHUTEIbHBIX IOKYMEHTOB
MIPY HAJIMYUU HAMEPEHUS UX CHATh.

2.9.3. He pnomyckaercsi OTKa3 B IpUEME 3asiBIICHUS M HHBIX JTOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHHUS MYHHUITUIAIBHOW YCIyTH, B Cclly4ae, €clid
3asIBJICHHE W JOKYMEHTBHI, HEOOXOAWMBIC IS TPEIOCTABICHUS MYHHUIUTIATBHON
YCIyr'd, IOJAaHbl B COOTBETCTBUM C HH(OpMAIMENd O CpOKax M MOPSJIKe
MPENOCTABIEHUSI MYHULMIIAILHON yciyrH, onyOnukoBaHHOM Ha Enmnom Iloprarne,
PernonansHoM noprazie u opUIHMAIBHOM caiiTe YIIOJIHOMOYEHHOTO OpraHa.

2.94. Otka3z B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIS TPEIOCTaBICHUS
MYHUIIMTIAIBHOW YCIYTHM, HE TMPENsATCTBYeT MOBTOPHOMY OOpalIeHUIO MOcie
YCTpPaHEHUs IPUYUHBI, ITOCTY>KHUBIIEH OCHOBAHHUEM JJIsSI OTKA3a.

Tonapaszen 2.10. UCUEPIIBIBAIOIIMI ITEPEUEHE OCHOBAHUM JIJIS
HHPUOCTAHOBJIEHUA NI OTKA3A B ITPETOCTABJIEHHH
MYHULUITAJIBHOUN YCIIYT'U

2.10.1. OcHoBaHui 111 TPUOCTAHOBJIEHUS IPEJOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATeNIbcTBOM Pocculickoit denepanuu He NpesyCMOTPEHO.

2.10.2. 3agBUTENO0 OTKA3BIBAETCA B MPEIOCTABICHUN MYHULUINAIBHOW YCIyTH
IPY HATMYUH XOTS ObI OTHOTO U3 CIEAYIOIINX OCHOBAHUIA:

- OTCYTCTBHUE Yy 3asBUTEJIA MpaBa Ha MOJYyYCHHE MYHULUNAIBHOW YCIIyTH, B
TOM 4YHCJI€ HEBO3MOXXHOCTb OKa3aHWSl MYHHIMNAIBHONW yCIAYTM B  CHUILY
O00CTOSITENTbCTB, pPAaHEE HEW3BECTHBIX TPHU TPUEME JOKYMEHTOB, HO CTaBIIHX
M3BECTHBIMH B IIPOLIECCE MPEJOCTABICHUS] MyHUIIMIIAIbHOW YCIYTH;

- OTCYTCTBHE OJHOTO WM HECKOJbKHX JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUS] MYHUIIMTAIBHON YCIYyTH, HaJU4ue KOTOPBIX MPEAyCMOTPEHO MYHKTOM
2.6.1. mogpaznena 2.6 paznena Il Pernamenra;

- MPEACTABJICHHUE 3asBJICHUS O MPEJOCTABICHUM MYHMIMIAIBHOW YCIYTH C
HapylUIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUMU, a TaKXkKe MPEACTABICHHE JTOKyMEHTOB,
coZiepKalIuX HEJOCTOBEPHBIE CBEICHMUS;

- HECOOTBETCTBUE JOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEICTBOM
ucnons3oBanuss Emunoro Iloprama, PeruonanpHOoro moprana TpeOOBaHUAM,
YCTaHOBJICHHBIMH TyHKTOM 2.6.1. mogpazgena 2.6 paszmena II  Permamenra,



HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMH TMPABOBBIMH aKTaMu IS
MPEAOCTaBICHUS MYHUIUIIATbHON YCIYTH.

2.10.3. 3asBuTenp BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JIOOOM CTaguu
pacCMOTPEHUSI, COIJIAaCOBAaHUS WM TMOATOTOBKM JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpATHUBIINCH HEMOCPEACTBEHHO B YTIOJIHOMOYEHHBIN opran win B MOI] ¢
COOTBETCTBYIOIIMM MHUCHbMEHHBIM 3asBICHUEM WJIH B 3JIEKTPOHHOM Buie. B sTom
cllyyae JOKYMEHThI B TOJIHOM O0BbEME B TeueHue 3-X padoumx JHEH MOojyiexkar
BO3BpATy 3asBUTEIIIO JIMYHO IO/ POCIUCH B UX MOTYyUYCHUHU.

2.10.4. He nmomyckaercsi OTKa3 B NPEJOCTABICHUM MYHULHNAIBHOW YCIYIH B
cilly4yae, €cCJM 3asBICHHE W JIOKyMEHTbl, HEOOXOJUMBbIC I MPEIOCTaBICHUS
MYHUIIMTIAIBHOW YCIYTH, MOAAHBI B COOTBETCTBUM C HMH(pOpMAIMed O CpoKax u
HOPSAJIKE MPENOCTABICHUS MYHUIUMIIAIBLHOW YCIyru, onmyonukoBaHHOW Ha EmuHoM
IToprane, PernonansHoM nopraie.

2.10.5. OTka3 B NpeAOCTaBICHWH MYHHUIMIAIBLHOM YCIYTH HE MPENSTCTBYET
MOBTOPHOMY OOpPAIICHHUIO TIOC]IC YCTPAHSHUS TMPUYUHBI, MOCTY>KUBIIIEH OCHOBAaHUEM
JUISL OTKa3a.

IHogpasnmen 2.11. IIEPEYEHD YCIIVI, KOTOPLIE ABJIAIOTCA
HEOBXOJINMbBIMHU U OBA3ATEJIbHBIMU JIA ITPEAOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIYTY, B TOM YUCJIE CBEJEHNM O JIOKYMEHTE
(AOKYMEHTAX), BBIZIABAEMOM (BBIIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBVIOIIMMU B ITPEJIOCTABJIEHMY MYHUITUTIAJIBHON YCIIVTH

VYeinyru, KOTOpbIE — SIBJISIFOTCS ~ HEOOXOAMMBIMU M OOSI3aTENIBHBIMU TSI
IIPEACTaBICHUS MyHULIMIIAIBHON YCIYTH, OTCYTCTBYIOT.

Honpasgexn 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHUS BSUMAHNSA
FOCYIAPCTBEHHOM HOIIMHbBI WJIM MTHOM 1JIATBL, BSUMAEMOH 3A
[MPEJOCTABJIEHUE MYHUIUITAJIBHOU YCIIYT'U

[ocymapcTBeHHass TMONUIMHA WJIA WHAs IulaTa 3a  TPEJOCTaBIICHUE
MYHUITUTIATBHOW YCIYTH He B3uMaeTcs. I[IpemocraBieHne MyHUITUTIATBHOW YCIyTH
OCYILIECTBIsETCS OECIUIATHO.

ITonpaznen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHU BSUMAHUMS I[TJTATBI
3A TIPEJOCTABJIEHUE YCIJIVI, KOTOPBIE ABJIAIOTCH
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHU A
MYHUILIMIIAJIBHOM VCIIYT Y, BKJIFOUA Sl THO®OPMAIIMIO O METOJIUKE
PACUYETA PASMEPA TAKOM TTJIATBI

B3umanue miatel  3a  OpENOCTaBICHUE  YCIOYT, KOTOpPbIE  SIBIISFOTCS
HEOOXOUMBIMU U 00s3aTEIIbHBIMU TSI TPEAOCTABICHUS MYHUITUTIATLHON YCIyTH, HE
peyCMOTPEHO.

Honpasaen 2.14. MAKCUMAJIBHBIM CPOK OXXHAHNS B OYEPEJIM 11PU
ITOHAYE 3AITPOCA O ITPEJOCTABJIEHMM MYHUILIUITAJIBHOU YCIIVI'U,



VCJIYTY, IPEJJOCTABJISIEMON OPTAHU3ALMEN, YYACTBYIOLIEN B
[IPEJOCTABJIEHUN MYHULIUIIAJIBHON YCIYTU, U IIPU TIOJTYYEHUU
PE3VJIbTATA IIPEJIOCTABJIEHUS TAKUX YCJIYT

Cpok oOXuJgaHusi B OdYepeau NpH MoJaye 3asdBICHUS O MPEI0CTaBICHUU
MYHUIUMINIATBHOM YCIyTH M JOKYMEHTOB, YKa3aHHbIX B mozpasnene 2.6 paznena Il
PernamenTa, a Takke mpH MOJTyYEHUH pe3ysbTaTa MPeJOCTaBICHHUS] MYHULIUITATbHON
YCIIYTH HE JOJKEH MPEBBIIIATH 15 MUHYT.

Hogpaszaen 2.15. CPOK U ITIOPAJOK PETUCTPALIMY 3ATIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUIIUIIAJIBHOM YCJIVTUA
U VCIIYTU, ITIPEJJOCTABJIIEMOI OPTAHU3ALIMEN,
YYACTBYVYIOILEM B ITPEJIOCTABJIEHUY MYHULIMITAJIBHON YCIYTU, B
TOM YUCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asiBieHHsi 0 NPeJOCTaBICHUN MYHUIIMIAIBHOW YCIYTH U (WJIH)
JOKYMEHTOB (COJIEPKAILMXCSI B HUX CBEIEHUI), HEOOXOIMMBIX JIJISl IPEIOCTABICHUS
MYHULIMNAIBHON YCIyIM, B TOM YHCJIE€ MpPU MPEAOCTABICHUH MYHUUMUIIAIbHOU
yCIYyI'M B AJIEKTPOHHOU (opme mocpeactBom EauHoro moprana, PermonanbHOro
NopTajia OCYUIECTBIIAECTCS B IEHb X MOCTYIUIEHUS B YIIOJITHOMOYEHHBIA OpraH.

Peructpauus 3asiBieHUsT O MPENOCTABICHUM MYHULUNAIBHOW YCIyrd C
JOKYMEHTaMM, yKa3aHHbIMH B mojpaszaene 2.6 pasgena I Pernmamenra,
MOCTYIUBIIMMH B BBIXOJHOM (HepaOouMii WK Mpa3aHUYHBINA) J€Hb, OCYIIECTBISETCS
B MIEPBBII 32 HUM pabOUnii IEHb.

Cpok perucrpanuy 3asBJIEHUS O NMPEAOCTABICHUH MYHUIMNAIBHOW YCIYTU U
JOKYMEHTOB (COAEpalIuXcsi B HUX CBEIECHUI), MPEACTABICHHBIX 3asBUTEIEM, HE
MOXET MPEBBIATH 15 MUHYT.

Cpoxk peructpauny YIOJHOMOYEHHBIM OPTaHOM, 3alpOca U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl MPEAOCTABICHUS MYHULIUIIATILHON YCIyTH, IPU NPEIOCTABICHUU
MYHUIMTNIATBHOM YCIYTH B 3JeKTpOHHOU (opme mnocpeactBom Enunoro moprana,
PernonanbHoro nopraia cocranisier 1 pabounii 1eHb.

Hoxpasnen 2.16. TPEBOBAHUSA K IIOMEILIEHNM M, B KOTOPBIX
MMPEIOCTABIIIETCS MYHUITUTIAJIBHASL YCIIYTA, K 3AJTTY OXXUJIAHNS,
MECTAM JJI5 3ATIOJTHEHUS 3AITPOCOB O ITPEJOCTABJIEHUN
MYHULIUITAJIBHON YCIIYTU, THOOPMAIIMOHHBIM CTEHIAM C
OBPA3LIAMMU UX 3ATIOJIHEHNS 1 [TIEPEYHEM JJOKYMEHTOB,
HEOBXOJIMMbBIX JULS ITPEJOCTABIIEHUS KAX IO MYHUILTUITAJIBHOU
YCIIYTU, PASMEIIEHUIO 1 O®OPMJIEHUIO BU3VAIIBHOU, TEKCTOBOU
1 MYJIBTUMEME JUMHOW NHOOMALIMU O TTOPSIIKE
[IPEJIOCTABJIEHIS TAKOU YCJIYTU, B TOM YUCJIE K OBECIIEYEHUIO
JIOCTYITHOCTHU JJI1 THBAJIJIOB YKABAHHBIX OFBEKTOB B
COOTBECTBUHU C BAKOHOJATEJILCTBOM POCCUNCKOM ®EJEPALIMN O
COLIMAJIBHOM 3AILIMTE UHBAJIMIOB



2.16.1. Uudopmarus o rpaduke (pexxume) paboThl YTOIHOMOYEHHOTO OpraHa,
M®I] pa3Mmemaercss Mpu BXOAE B 3/IaHHME, B KOTOPOM OHO OCYILIECTBJISIET CBOIO
NEATENbHOCTh, HA BUJTHOM MECTE.

31aHue, B KOTOPOM MPEAOCTABISETCS MyHULIMNANIbHAS yCIIyra, JOJKHO OBbITh
000pYIOBAHO OTIETBHBIM BXOIOM JUTSI CBOOOJHOTO JIOCTYTIA 3asIBUTENCH B TIOMEIIICHUE.

Bxog B 3manue o0opynoBaH HMH(POPMAIMOHHOM TaOMMUYKOW (BBIBECKOM),
coziepxkaniet nHpopmaio 06 YrnoaHoMoueHHOM oprane, MO, ocymiecTBistoneM
MIPEIOCTABJICHUE MYHUIIUIIATILHOU YCIyTH, a TaKxke 000py/IoBaH yI0OHOM JIECTHUIIEH C
MOPYYHSMH, TTAaHTyCaMU JIJIs1 OECTIPENSITCTBEHHOTO TIEPEIBHKEHUS TPk IaH.

Mecrta npenocTaBiieHUs MYHHUIMNAIBHON YCIyTH OOOpPYAyIOTCS C YYETOM
TpeOOBaHUN JOCTYMMHOCTH JJIsi WHBAIWJIOB B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOJATENBCTBOM Poccuiickor denepai 0 COLMAIbHOM 3alUTE UHBAIUIAOB, B TOM
qrcie 00ecreunBaroTCs:

yCIOBHSI Uil OSCHPENSTCTBEHHOTO JIOCTynma K OOBEKTy, Ha KOTOPOM
OpPraHM30BAHO MPEAOCTABIEHUE YCIYT, K MECTaM OT/JbIXa U MPEIOCTABISIEMbIM yCITyTaM;

BO3MO)XHOCTh CaMOCTOSITETILHOTO TIEPEIBMIKCHUSI TI0 TEPPUTOPUH OOBEKTa, Ha
KOTOPOM OPTaHW30BAHO TPEIOCTABIICHUE YCIIYT, BXOJAa B TaKOW OOBEKT M BHIXOAA W3
HEro, MOCAJKU B TPAHCHOPTHOE CPEACTBO M BBICAAKH M3 HET0, B TOM YHUCIE C
WCIIOJIb30BAaHUEM KPECTIa-KOJSICKH;

COIPOBOXKACHNUE MHBAINU/IOB, UMEIOLIUX CTOMKHE PacCTPOMCTBA (DYHKLIMU 3PEHUS
1 CaMOCTOSITEJILHOTO MEPEABMKCHUS, U OKa3aHUE UM TIOMOIIU Ha 0OBEKTE, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIIYT;

Ha/JJexallee pasMelieHde o0OpylIoBaHMS UM HOCUTeNlel  uHGopMaluy,
HEOOXOIUMBIX JIJIs1 00eCTIeYeHusT OECIIPETSITCTBEHHOTO I0CTYIa HHBAJIMIOB K OOBEKTY U
NPEOCTABIIIEMBIM YCIYTaM C YYETOM OIPAaHUYECHUN X KU3HEEATEIIbHOCTH;

nyOnmupoBaHHE HEOOXOMMMOM JUIi WMHBAIMIOB 3BYKOBOM M 3PUTEIBHOM
uHboOpMalUK, a TaKkKe HAJMUCEeH, 3HAKOB M WHOW TEKCTOBOM U TpaduuecKon
uHbOpMAIUK 3HAKaMH, BBHITIOJHEHHBIMU pebeHO-TOUeUHbIM IIpudToM bpaiins,
JIOITYCK CypAONIEPEeBOIUNKA U TU(DIOCYPAOTIEPEBOIUNKA,;

JIOMYCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO MPEOCTaBIECHUE YCIYT, COOAKH-
MTPOBOJIHMKA MTPU HAJTMYHUH JIOKYMEHTA, MOATBEPKIAIOIIETO €€ CHeHAIbHOE O0YUeHHE U
BBIJIJABAEMOTO B TIOPAJIKE, YCTAHOBJICHHOM 3aKOHO/IAaTeNIbeTBOM Poccuiickon denepanuu;

OKa3aHue PaOOTHUKAMM YTIOJTHOMOYEHHOI'O OpraHa, MPeI0CTaBIISIFOIIEr0 YCIyru
HACEJICHUIO, TIOMOIIM MHBAJIMWAM B MPEOAOJICHUN 0aphepoB, MEUIAONIUX MOTYUYEHUIO
UMU YCIYT HapaBHE C IPYTUMH OpraHaMHu.

[TomelieHusi, B KOTOPBIX MPENOCTABISIETCS MYHHUIMNAIbHAS YCIyra, JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM NpaBWJIaM M HOPMAaTHBaM, IpaBUJIaM
nokapHoi 6e3omacHocTH, Oe3omacHocT Tpy/a. [lomerenns 060pymyroTcs cCuCTEMaMu
KOHJIMIIMOHUPOBAHUS (OXJIQXKJICHUST W HArpeBaHus) M BEHTWIMPOBAHUSA BO3/yXa,
CPEICTBAMH OIOBEIICHHUS] O BO3HWKHOBEHUM 4Ype3BbIYAaMHOM cutTyanuu. Ha BuaHOM
MECTE€ PaCHoOJIAratOTCA CXEMBbl Pa3MEIICHHS] CPEACTB IMOXKAPOTYLICHUS W IyTeu
sBakyanuu  Joged. IIpemycmarpuBaercs  00OpyAOBaHME — JIOCTYIIHOTO — MecTa
OOIIECTBEHHOTO TMOJIb30BaHUs (TyaJieT).

[Tomemienuss MOLL st paboThl € 3asIBUTENSIMU OOOPYAYIOTCS AJIEKTPOHHOM
CHUCTEMOM yIIpaBJIE€HHUS OYEPEIbI0, KOTOpasi MPEACTABISAET COOO0M KOMILIEKC



IPOrPAaMMHO-AIIIAPATHBIX CPEACTB, IO3BOJSIOIIMX ONTHMHU3UPOBATH YIPABICHUE
o4epeasiMH 3asBUTEIICH.

[Topsitok MCIIONIB30BaHMS 3JIEKTPOHHON CUCTEMBI YIPABJICHUS MPEAYCMOTPEH
aIMUHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKICHHBIM MPUKa3oM aupekropa MOII.

2.16.2. IlpueMm DOKyMEHTOB B YIIOJJHOMOYEHHOM OpraHe, OCYIIECTBISIETCS B
KaOuHeTe YMOJIHOMOYEHHOTO OpraHa.

2.16.3.IlomemieHus, npeIHa3HAYEHHbIE JJIs pUEMa 3asBUTENEH, 000PYay0TCs
MH(OPMALIMOHHBIMU CTEHAAMH, COACPKAIIMMH CBEICHUS, YKa3aHHbIE B IMOJAMYHKTE
1.3.2. Ilogpaznena 1.3 Pernmamenra.

HNudopmaniioHHble CTEHAbl Pa3MENIAOTCs Ha BUTHOM, TOCTYITHOM MECTE.

Odopmienne WHOOPMAILMOHHBIX JIMCTOB OCYIIECTBISETCS YIOOHBIM JJis
yreHus mpuprom - Times New Roman, dopmar nucra A4; TEKCT - MPOMUCHBIE
OykBbI, pazmepoM mpudra No 16 - oObIUHBIN, HANMEHOBAHUE - 3arjiaBHbIC OYKBBI,
pasmepom mpudTa No 16 - xupHbii, ong - 1 cM BKpyroByto. TekcTbl MaTepuanoB
HarieyaTaHbl 0e3 UCIIpaBlIeHnH, Hanbosee BakHas MH(OPMAIUS BbIIEISETCS )KUPHBIM
mpudtom. Ilpu odopmieHnn WHGOPMANMOHHBIX MaTEPHAIIOB B BHUAE 00pasiioB
3asIBJICHUI HA MMOJTYYEHUE MYHHUIMNAIBHOW YCIyrH, 00Opa3LuoB 3asBICHUM, MTEpEUHEN
JOKYMEHTOB TpeOOBaHMsS K pasMepy wmpupra u ¢Qopmary JHUCTa MOTYT OBITh
CHHIKEHBI.

2.16.4. Tlomewenus [uisl IpreMa 3asiBUTENIE COOTBETCTBYET KOM(OPTHBIM IS
rpaXIaH YCJIOBUSM M ONTHUMAJbHBIM YCJIOBUAM PAOOThl JOKHOCTHBIX — JIMII
VYOJIHOMOYEHHOTO OpraHa v JJOJKHBI 00eCIeunBaTh:

KOM(GOpPTHOE  pacHojOKEHHWE  3asgBUTENs] WM JIOJDKHOCTHOTO  JIMIlA
VYOJTHOMOYEHHOTO OPraHa;

BO3MOKHOCTh U yJI00CTBO 0(OpMIICHUS 3asIBUTEITIEM IMMCEMEHHOTO 0OpallleHus;

Tesne(OHHYIO CBSI3b;

BO3MO>XHOCTb KOITMPOBAHUS IOKyMEHTOB;

JOCTYII K HOPMATHBHBIM ITPABOBBIM AKTaM, PETYJIHUPYIOLIMM IPEIOCTABICHUE
MYHULIMIIAIBHOUN YCIIyTH;

HaJIMYME MTUChbMEHHBIX MPUHAIICAKHOCTEN 1 Oymaru ¢opmara A4.

2.16.5. lns oxujaHusi 3asBUTENISIMU TIpUEMa, 3allOJIHEHUS! HEOOXOAUMBIX JUIsI
MOJYYEHHs] MYHUIMNAJIBHONW YCIIyTM JOKYMEHTOB OTBOISTCS MECTa, 0OOPYAOBAHHBIC
CTYJIbSIMU WM CKameilkamu (OaHKeTKaMu), CTOJdaMU (CTOMKamH) Ui BO3MOXKHOCTH
oopmieHHsT JOKYMEHTOB, OOECIIEUMBAIOTCS pPyYKaMHd, OJaHKaMu JOKYMEHTOB.
KonuuecTBO MecT OKuJaHusi OINpenensercs UCXoAsd M3 (PaKkTUUECKOM Harpy3Ku H
BO3MOYKHOCTH HUX pa3MELIECHUS B IOMEIICHUU.

2.16.6. ITlpuem 3asBuUTENEd MNpU MNPEAOCTABICHUM MYHUIUIIAIBLHOW YCIYTd
OCYIIECTBIISIETCSl COMIaCHO Irpaduky (pexumy) paboThl YIOJIHOMOYEHHOTO OpraHa,
M®OII, ykazannomy B noapasnene 1.3 paznena I Permamenra.

2.16.7. Pabouee MecTO MAOHKHOCTHOTO JIMIIa YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a IIPENOCTABICHUE MYHHMIMNAIBHOW YCIyTH, JOKHO OBITh
000pyIOBaHO TNEPCOHAJIBHBIM KOMIIBIOTEPOM C JIOCTYNOM K HH()OPMAIMOHHBIM
pecypcaM YTHOJIHOMOUYEHHOTO OpraHa.

KabuneTsl mnpuema mnodyyaTeled MYHHUIIMOAIbHBIX YCIYT JIOJDKHBI OBITh
OCHAIlleHbl MH(OPMALIMOHHBIMU TaOMMYKaMu (BbIBECKaMH) C YKa3aHHEM HoMepa
KaOuHeTa.



CrienuanucThl, OCYIIECTBISIIONIME TPUEM TMOJydyaTelied MYyHHUIUIAIbHBIX
YCIIyT, 00ECTIeUNBAIOTCS JIMYHBIMHU HATPYIHBIMH UACHTU(MUKAIIMOHHBIMU KapTOUYKaMU
(6o¥imxamMm) 1 (MJIM) HACTOJILHBIMU TAOJIMYKAMU.

Honpazzmen 2.17. IOKA3ATEJIN JIOCTYITHOCTH U KAYECTBA
MYHULIUITAJIBHOM YCJIYTU, B TOM YUCJIE KOJIMYECTBO
B3AMMOJIENCTBUN 3ASIBUTEJIS C JIOJDKHOCTHBIMU JIMLIAMU
[1PU [TPEJIOCTABJIEHUU MYHULIMIIAJIBHON YCIIYTU U UX
[TPOJIOJDKUTEJIBHOCTD, BOSMOXXHOCTD ITOJIYYEHUS
MYHULIUTTAJIBHON VCJIVTU B MHOTO®YHKIIMOHAJIBHOM LIEHTPE
[IPEJOCTABJIEHIS TOCYJIAPCTBEHHbBIX 1 MYHULIMITAJIBHBIX VCIIVT,
BO3MOXXHOCTb ITOJIYYEHUS UTHOOPMALIUU O XOJIE
[IPEJIOCTABJIEHM S MYHULIUIIAJIBHON VCJIVITU, B TOM YUCJIE C
UCIIOJIb3OBAHMEM MHO®OPMAILIMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMM IOKA3aTEISIMU JOCTYITHOCTH M Kau€CTBA MYyHULMIIAIbHOM
YCIIYTH SIBJISIFOTCS:

1) xomu4ecTBO B3aMMOACHCTBUI 3asBUTEN C JOHDKHOCTHBIMHU JIMIIAMHU IIPU
MPEIOCTABICHUN MYHULUIIAIBHON YCIYyTrd U WX NPOAOKUTENBbHOCTh. B mporecce
MPENIOCTABICHUS MYHHUIMNAIBHOW YCIyTW 3asBUTENIb BIpaBe oOpamarbcs B
VYHOJIHOMOYEHHBI OpraH, Mo Mepe HeoOXOJUMOCTH, B TOM YHCIIE 32 MOJYyYEHHUEM
MHpOpMALMH O XOJI€ NMPEIOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

2) BO3MOXHOCTh [OAAYM  3ampoca 3asiBUTENS] O  IPEIOCTABICHUU
MYHUIMIAIBHOW YCIYTM M BbIJAYM 3asBHUTENSIM JOKYMEHTOB II0 pe3yJbraTam
MPEIOCTABIECHUS] MyHULIUMITAIbHON ycinyru B MODLI;

3) BO3MOXHOCTb TMOJYy4YeHHUS HHMOpPMALMU O XOAE MPEIOCTaBICHUSA
MYHULMIIATBHOW YCIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM IIOPTAJIOB;

4) ycTaHOBJEHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IMPEIOCTABICHHE
MyHUIMNAIBHON YCITyTH;

5) ycraHOBJ€HUE M COOJIIOJIEHHE TPEOOBAaHUN K TOMEIICHUSIM, B KOTOPBIX
MIPEAOCTABISAETCS YCIIyTra,;

6) YCTaHOBJICHHE W COOJIIOJICHUE CpOKa MPEAOCTaBICHUS MYHHUIUIAIbHON
yCIIyT'H, B TOM YHUCJI€ CPOKAa OXHUJAHHUS B OYEpEIW MpHU MOjaye 3asBICHUS U MpU
IIOJIyYE€HHUH PE3YyJIbTaTa PEJOCTABICHNS] MyHULIIMIIAIIBHON YCIIyTH;

7) KOJIWYECTBO 3asBJICHUM, NPUHATHIX C HCHOJIb30BaHHUEM HH(OPMAMOHHO-
TEJIEeKOMMYHUKALIMOHHON CETH OOIIEro MOJb30BaHMs, B TOM YHCIE IMOCPEICTBOM
IIOPTAJOB;

8) omepaTUBHOCTH U JOCTOBEPHOCTH MPEIOCTABIIEMON HHPOPMAIINH;

9) orcyTcTBHE 0OOCHOBAHHBIX Kaoo;

10) nocTynmHOCTh MHPOPMALIMOHHBIX MATEPUATIOB.

2.17.2. Jlna 1noOdy4YeHWs MYHHULMNAIBHOM YCIYIM 3asBHUTENIb BIIPABE
oOpatutbest B MOL, B ipenenax teppuropun KpacHogapckoro kpasi, B COOTBETCTBUU
co crateerd 15.1 @enepanbHoro 3axkoHa Ne 210-d3 myrem mojayv KOMILUIEKCHOTO
3ampoca O TPEAOCTaBICHWU [JIBYyX M 0ojiee TOCYJapCTBEHHbIX U (WJIN)
MYHUIIMTAIbHBIX YCIYT.



Mompasznen 2.18. TIOKA3ATEJIN JOCTYITHOCTU U KAYECTBA
MYHULIMITAJIBHOW YCIYTH, B TOM YHCJIE KOJIMYECTBO
B3AUMOJEUCTBUN 3ASIBUTEJIS C JODKHOCTHBIMU JIMLIAMU T1PU
[IPEJJOCTABEHUU MYHUILTUITAJIBHOU VCIIVTU U UX
[TPOJIOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYYEHUSI
NH®OPMAILIMU O XOJE ITPEJIOCTABJIEHUSI MYHULIUITAJIBHOU
YCJIIYTH, B TOM YHUCJIE C UCITIOJIb3OBAHMEM NHO®OPMAILIMOHHO-
KOMMYKAHUILIMOHBIX TEXHOJIOI' M1, BOSMOXXHOCTb JINBO
HEBO3MOXXJIHOCTb IIOJIVUEHU ST MYHULIUITAJIBHON VCJIVTU B M®I]
[IPEJICTABJIEHU I MYHUITUIIAJIBHBIX YCIYT (B TOM YUCJIE B
[IOJJHOM OFBEME), B JIIOBOM TEPPUTOPMAJILHOM ITOJIPA3JIEJIEHUN
OPT'AHA, ITPEJJOCTABJISIOIETO MYHUILIUIIAJIBHYIO YCIIYTY, IO
BbIEOPY 3ASIBUTEJLS (OKTEPPUTOPUAJILHBIN [TPUHLINII),
[IOCPEJJCTBOM 3AITPOCA O ITPEJJOCTABJIEHMM HECKOJIbKIX
MYHULIUITAJIBHBIX YCJIYT B M®I1] I[TPEJJOCTABJIEHU S
MYHUILIUITAJIBHBIX YCIIYT, ITIPEJJYCMOTPEHHOI'O CTATBEM 15.1 ot 27
UIOJIA 2010 TOJIA Ne 210-®3 «Ob OPTAHU3AIIUU ITPEJOCTABJIEHNS
TOCYIAPCTBEHHBIX I MYHULIUTIAJIBHBIX YCIIYT» (JJAJIEE —
KOMIIJIEKCHBIN 3AITPOC).

2.18.1. 3asBurento  obecrnieuMBaeTcsi ~ BO3MOXKHOCTb  IMPEAOCTABIICHUS
HECKOJIbKUX MYHMIMNAIBHBIX yciayr B MO®II, B coorBeTcTBUM cO cTaTbeit 15.1
O®enepanbHoro  3akoHa  No 210-®3  pasnmena  «CraHmapT  OpeaoCTaBICHUS
roCyJIapCTBEHHON (MYyHUIIMTIATBHOM) yCIyTH» (Aajiee — KOMIUIEKCHBIN 3ampoc).

3asBieHus, cocraBieHHble M®I] Ha OCHOBaHMHM KOMIUIEKCHOTO 3arpoca
3asIBUTEINSI, JODKHBI OBITh TOJIMUCAHBI yIOJTHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHbl reyateio MOLI.

3asBIEHUS, COCTABJICHHbIE Ha OCHOBAaHMU KOMIUIEKCHOTO 3arpoca,
U JOKYMEHTBI, HEOOXOIMMBbIEC ISl MPENOCTABICHUS MYHULIUNAIBHOW YCIyTH,
HAMPABJISIOTCA B YIOJIHOMOYEHHBIM OpPraH C MPUIOKEHUEM KOMUU KOMILIEKCHOIO
3arpoca, 3asepennor MOII.

Hanpasnenue MO®I] 3asdBieHuii, a Takke yka3aHHbIX B 4acTu 4 crtateu 15.1
crateu DenepanpHoro 3akoHa Ne 210-P3 JOKyMEHTOB B YIOJIHOMOYEHHBIN OpPIraH,
OCYLIECTBIISIETCA HE TMO3[HEE OJHOro paldouero MHs, CIEIYIOUIEro 3a JTHEM
NOJIyYEHUsI KOMILJIEKCHOTO 3ampoca.

B orom cmysae MOIL[ s obecrieueHHs — MOMYYEHUS  3asiBUTEIIEM
MYHUIUIIAIBHBIX YCIyT, YKa3aHHbBIX B KOMIUIEKCHOM 3ampoce, JACHUCTBYET B
WHTEepecax  3asBUTENsl 0€3  JOBEPEHHOCTH U  HANpaBlIIeT B  OpraHsl,
MPEIOCTABISAIONIME ~ MYHUUMNAIbHBIE  YCIYTH,  3asBJICHUS,  IOJIHACAHHbBIC
YIOJHOMOYEHHbIM paboTHUKOM MOI] u ckpemiennbie nevyarbio MOILI, a Takxke
CBEICHMS, JOKYMEHTHI U (Win) WH(OpMaIio, HeOOXOAUMbIE ISl TPEIOCTaBICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpoCe€ MYHUUUIIAIBHBIX YCIYT, C MNPWIOKEHUEM
3aBepeHHo MOI] komuu komIiekcHOTO 3ampoca. [Ipuw stom He TpebyroTcs
COCTABJIEHUE U NOANMMCAHUE TAKUX 3asIBJICHUU 3aBUTEIIEM.



2.18.2. KoMIUTEKCHBIH 3aMpoc IOJKEH CoJIepKaTh yKa3aHUE HA MyHUIIUMIIAJIbHbBIC
YCIIYTH, 3a IpPENOCTAaBIECHUEM KOTOPBIX OOpaTWJICA 3asiBUTEb, a TAKKE COIVIache
3asBUTENA Ha ocyiiecTBiIeHue M®I] ot ero umeHu AeCTBUM, HEOOXOTUMBIX ISl KX
MIPENOCTABIICHHUS.

2.18.3. Ilpu npueme KOMIUIEKCHOrO 3ampoca y 3asBurens padbotHuku MOIL]
00s13aHbl TTPOUH(POPMUPOBATH €r0 000 BCEX MYHMIIMMAIBHBIX YCIYrax, KOTOpPbIE
ABJISIFOTCS. HEOOXOAUMBIMH U 00513aTENbHBIMU JJIs1 IPEJOCTaBICHUS MyHULIUIIAIBHBIX
YCIIyT, MOJIy4€HHUE KOTOPBIX HEOOXOAUMO JJisi MOITYYEHHS MYHHMIMIAJIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpocCe.

2.18.4. OnHOBPEMEHHO C KOMIUIEKCHBIM 3amnpocoM nopaetr B M®II cBenenus,
JOKYMEHTHI U (WJIKM) UHPOPMAIUIO, TIPEyCMOTPEHHbIE HOPMATUBHBIMU MPaBOBBIMU
aKTaMU, PEryJUPYIOIIMMU OTHOLIEHHUS, BOBHUKAIOIIUE B CBSI3M C NPENOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce€ MYHHMIMIAIBHBIX YCIYI, 3a HCKIIOYEHHUEM
JOKYMEHTOB, Ha KOTOpPbIE paclpoCTpaHsieTcss TpeOoBaHME MYHKTa 2 YacTu | cTaTtbu
7 ®enepanbHoro 3akoHa Ne 210-®3, a Takke CBeACHUM, JTOKYMEHTOB M (WJN)
uH(pOpMaLMK, KOTOpPbIE y 3asABUTENI OTCYTCTBYIOT M JOJKHBI OBITh IMOJIyYEHBI IO
pe3yJsibTaTaM MpeloCTaBICHUS 3asBUTEII0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
MYHULUAMAIBHBIX YCIIYT.

CBenmenus, JOKyMeHTHI u (win) uWHPOPMALIUIO, HEOOXOAUMbBIE A
IIPEIOCTABIEHUS MYHULMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, U
IIOJIy4aeMbI€ B OPraHU3alMAX, YKA3aHHBIX B 4acTU 2 ctaThu | denepanbHOTO 3aKOHA
No 210-®3, B pesynbraTe OKa3aHHUsSl YCIYT, KOTOPBIE SBIAIOTCS HEOOXOTUMBIMHU H
00s13aTeIbHBIMU JJI NPEAOCTABICHNUS] MYHUIIMTIAIBHBIX YCIIYT, 3asBUTENb TMOJAET B
MOII 0AHOBPEMEHHO C KOMILIEKCHBIM 3aIIPOCOM CAMOCTOSITEIBHO.

2.18.5. IIpumepHas dhopma KOMIUIEKCHOTO 3apoca, a TaKXKe HOPSII0K XpPaHECHHUS
M®I] KOMIUIEKCHOrO 3ampoca ONPEAENSETCs YINOJHOMOYEHHbIM [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu gpeaepaibHbIM OPraHOM UCIOJHUTEIBHOM BIACTH.

2.18.6. Hanpasnenne MO®II 3asBieHMI, a TakKe yKa3aHHbIX B yacTu 2.18.4
noapazzaene 2.18. paznena Il PernamenTa JOKyMEHTOB B OpraHbl, IPEAOCTABIISIONINE
MYHHIIMTIAIbHBIE YCIYTH, OCYIIECTBISIETCS HE TO3/IHEE OJHOro pabodero Hs,
CJIETyIOLIETO 3a JHEM MOJYUYEHHUs KOMIUIEKCHOTO 3aIpoca.

2.18.7. B ciyuae, ecnu A NOJyYEHHUs] MyHULMIIAJIBHBIX YCIIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TPeOyroTCsl CBElEHMs, JOKYMEHThl U (uiau) uHdopmanus,
KOTOpble MOTYT ObITh moslydeHbl M®IL] Tonbko Mo pe3ynbraTaM HperoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpOC€ MYHHIIMIAIbHBIX YCIYT, HalpaBiIeHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, MPEAOCTABISIOIINE
MYHULIMTNAIBHBIE YCIyTH, ocymecTBiassercss M®I] He mo3mHee omHoro pabodero mHs,
cieayromero 3a gHeM noiydeHus MO Takux cBeAeHUN, NOKYMEHTOB W (WJIH)
UH(pOpMALIHIH.

B ykazaHHOM cCiydae TE€YEHHE NPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
NPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce,
HAUMHAETCA HE paHee JHS TOJNyYeHUs 3asBICHUNH U HEOOXOIMMBIX CBEICHUI,
JOKYMEHTOB M (W1K) UH(OPMALMU COOTBETCTBYIOIUM OPIaHOM, IPEIOCTaBISIOLIUM
MYHULIMNAIbHBIE YCIYTH.
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2.18.8. ITonyuenne M®I] oTka3a B MPEIOCTABICHUH MYHHUILMNAIbHBIX YCIVT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3alpoC, HE SIBJISETCS OCHOBAHUEM ISl MPEKpaLEHUs
MOJIyYEeHHS] MHBIX MYHHULMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
UCKIIIOUEHUEM CIIy4yaeB, €CJIH YCIyra, B MPEJOCTABICHUH KOTOPOM OTKa3aHo,
HeoOXxonMMa JUisl MPEJOCTaBICHUS! WHBIX MYHUUMIAIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMILIEKCHBIN 3aIpoc.

2.18.9. M®II o00s3aH BBIIATH 3asSBUTEII0 BCE JOKYMEHTHI, MOJIyYECHHBIE IO
pe3ysibTaTaM MPEJOCTAaBICHUS BCEX MYHHULUMIAIBHBIX YCIYl, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpoCe, 3a UCKIIOYEHNEM JOKYMEHTOB, NMOMy4YeHHBIX M®DIL] B pamkax
KOMILUIEKCHOTO 3ampoca B LEISAX MPEIOCTABICHUS 3asBUTENI0 MHBIX YKAa3aHHBIX B
KOMITJIEKCHOM 3allpOCe MYHUIIMMAIbHBIX YCIYT.

MOI] 06s13aH TpouH()OPMUPOBATH 3asIBUTENS O TOTOBHOCTH IMOJIHOTO KOMILJIEKTa
JOKYMEHTOB, SBIIIOIIMXCSA PE3YJbTaTOM IPEAOCTABICHHUS BCEX MYHULMIIAIBHBIX
YCIIyT, yKa3aHHBIX B KOMIUIEKCHOM 3allpoce, a Takke O00eCredyuTh BO3MOXKHOCTH
BbIJIAYM YKA3aHHOIO KOMIUIEKTa JOKYMEHTOB 3asBUTEII0 HE MO3AHEE padodero JHs,
CJIeTyIOUIEero 3a AHeM noctyruieHus: B ML nocneqHero u3 Takux JOKyMEHTOB.

2.18.10. 3asButens umMeer mnpaBo oOparutbess B M®I[ B mensx nomayuyeHus
uHOpMALIUM O XOA€ TMPENOCTABICHUS KOHKPETHOW MYHHUIIMIAIBHOU YCIyTH,
YKa3aHHOW B KOMIUIEKCHOM 3aIlpOC€, WM O FOTOBHOCTH JOKYMEHTOB, SIBIISIFOLIUXCS
pEe3ynbTaTOM IPEJOCTABICHHUS] KOHKPETHOW MYHHIMIAIBHOM YCIYTH, YKa3aHHOM B
KOMILIEKCHOM 3aIlpoce.

Vkazannas undopmanus npenoctasisercs MOLL:

1) B X0/1€ TMYHOTO MTpUEMa 3asBUTEIIS;

2) o Tenedony;

3) 10 BIIEKTPOHHOM MOYTE.

2.18.11. B cayuyae oOpamenus 3asurenss B MO®L[ c¢ 3ampocom o xone
MPENOCTABIECHUSI KOHKPETHOM MYHHMIIMIAIBHOW YCIYyTH, YKa3aHHONM B KOMIUIEKCHOM
3ampoce, WJIM O TOTOBHOCTM  JOKYMEHTOB,  SIBISIIOLLMXCS  pPE3YyJIbTaTOM
NPEIOCTaBICHUS! KOHKPETHON MYHUIIMIAJIILHOM YCIYTH, YKa3aHHOW B KOMILJIEKCHOM
3ampoce, MOCPEACTBOM JNEeKTpoHHOM mouThl, M®I] o00s3aH HanmpaBUTh OTBET
3asIBUTENII0 HE TO3/7HEe pabodero MaHs, CIEIyromiero 3a aHem mnonydeHuss MOIL]
YKa3aHHOTO 3amnpoca.

2.18.12. B cuyuae mnocrymienus B MO®PI[ 10KyMEHTOB, SBIAIOLIAXCA
pe3yJIbTaTOM  MPENOCTaBICHUS  HMHTEpPECyIoled  3asiBUTENS KOHKPETHOMU
MyHUIIMNaNbHOU yciyru, M®L] o6s3aH o0ecreynTh BO3MOXHOCTh BBIJIAYM TaKHX
JOKYMEHTOB 3asiBUTEJII0 HE TI03/lHEe paboyero MHs, CJEAYIOIIEro 3a JHEM
MOCTYIUICHUSI TAKUX TOKYMEHTOB B MDLI.

2.18.13. 3asBuTento NpeaoCTaBIAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTENIBCTBA WJIM MecTa TmpeObiBaHuS (A7  (U3MYECKUX JIMIL, BKJIIOYas
WHAMBUAYAIBbHBIX NMPEANPUHUMATENEH) T100 MeCcTa HaXOKIACHUS (17151 FOPUANYECKUX
aun), oOpamartbes B Jro0oid mo ero BeiOOopy M®PIl B mpenemnax TeppuTopun
KpacHomapckoro kpas ajisi NOpPeJOCTaBICHUS €My MYHHMIMNAIbHOW YCIYyTrd IO
AKCTEPPUTOPUATIEHOMY MPUHLIHUITY.



[Tonpaznen 2.19. UHBIE TPEBOBAHN A, B TOM UNCJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJOCTABJIEHUA
MYHULIMITAJIBHOM YCJIYTU IO SKCTEPPUTOPUAJIBHOMY ITPUHILIUITY
(B CJIVHAE, ECJIM MYHULIUITAJIBHAA YCIIVI'A ITIPEJOCTABJIIAETCA 110
OKCTEPPUTOPHUAJIBHOMY ITPUHIUITY) U OCOBEHHOCTHU
ITPEJIOCTABJIEHUS MYHUMIIUIIAJIBHON YCIIVTU B SJIEKTPOHHOM
OOPME

2.19.1. [Ipn MIPEAOCTABIECHUN MYHULANAITBHBIX yCIyT
10 SKCTEPPUTOPUATILHOMY MPUHIIUITY YTIOJTHOMOUYEHHBII OpraH He BIIpaBe TpeOoBaTh
or 3asButena win MO®L[ B mpenenax teppuropun KpacHomapckoro kpas
OpPEJOCTaBICHUSI JOKYMEHTOB Ha OyMaXXHbIX HOCHUTENSX, €CJIM HHOE He

IPEAYCMOTPEHO benepaabHBIM 3aKOHOJATEIIbCTBOM, perIaMEHTHPYIOLIUM
MPEAOCTaBICHNE MYHHUIIUNIATbHBIX YCIIYT.
2.19.2. IIpu MIPEIOCTABICHUN MYHHULUITAIBHON YCIyTH o

AKCTEPPUTOPUATILHOMY MPUHIUITY 3asBUTEIN UMEIOT MPaBO Ha oOpallleHue B JHOO0H
MOII B npenenax reppuropun KpacHomapckoro kpasi, He B 3aBUCMMOCTH OT MECTa
perucTpalyy 3asBUTENS 1O MECTY JMKUTEJIbCTBA, MECTa HAXOXKIEHUS OOBEKTa
HEJBUKMMOCTH B COOTBETCTBUH C AEHCTBUEM IKCTEPPUTOPUAIIBHOTO MPUHIIUIIA.

2.193.  JIna  NOJNy4YEeHWS  MYHUUMIIAJBHOW  YCIYTM  3asABUTENAM
MIPEAOCTABISACTCS BO3MOXKHOCTh MPEACTABUTH 3asBJIECHUE O MPEIOCTABICHUU
MYHUIIMNAIBHOW YCIYIM W JIOKYMEHTHI (CoIepKallhecsi B HHUX CBEICHHUS),
HEOOXOAUMBIE JUIsl IPEAOCTABICHUS MyHULMIIAIBHON yCIIyTH, B TOM 4YHUCIIE€ B (popMe
JIEKTPOHHOT'O IOKYMEHTA!

B YIIOJJHOMOYEHHBIN OPraH;

yepe3 MOII B YIIOJTHOMOYEHHBIN OpraH;

MOCPEACTBOM  HCIIOJIb30BAaHUS  MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BKJIIOYas UCnosb3oBanne Equnoro noprana n PermonansHoro noprana,
C NPUMEHEHHEM DJEKTPOHHOM ITOANMCH, BHUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBiieHus [IpaBurensctBa Poccuiickoit denepanuu ot 25 HIOHSA
2012 Ne 634 «O Bumax OSJIEKTPOHHOW IOAINMCH, HCIIOJIB30BAHUE KOTOPBIX
JOTyCKAeTCsl MPU OOpAIllEHUU 32 TIOJYYEHUEM TOCYIapCTBEHHBIX U MYHUIIUIIATbHBIX
yciyr» (fanee — 3JeKTpOHHAs OJIIHUCH).

JI1 osTyd4eHrss MyHULIMIAIIBHOM YCITYTH 3asiBUTENIb BIIPABE HANPABUTH 3asIBJICHHUE
O IPEeIOCTABICHUN MYHULMNATIBHON yCIyrH B (POpME IEKTPOHHOIO JOKYMEHTA Yepes3
Enunpiii nopranm wiu  PermoHanbHbI HOPTAJI IyTEM 3allOJIHEHMS CIIELIMAIBHOU
MHTEPAKTUBHON (POPMBI (C HCTIONBL30BaHUEM «JIMUHOTO KaOMHETaY).

[Ipn HampaBieHWW 3asBICHUM H JOKYMEHTOB B DJEKTPOHHOU (opme

Cc ucnoib3oBanueM EnumHoro mnoprana, PernonanbHOoro mnoprana, o(UIMATLHOTO
caiiTa YINOJIHOMOYEHHOTO OpraHa, 3asBJICHME M JOKYMEHTHI JOJDKHBI OBITh
ITOANMCAHbBl DIEKTPOHHOW MOMNWCBIO, BUJ KOTOPOM JIOJDKEH COOTBETCTBOBATH
TpeOOBAHMSIM B COOTBETCTBHH C TpeOOBaHMSIMU DeepaqbHOr0 3aKOHa OT 6 ampests
2011 Ne 63-®3 «O0 »>1exkTpOHHOM moANUCH» M mocTtaHoBieHus [IpaBurenbcTBa
Poccniickorn @eneparun ot 25 uroHs 2012 roma Ne 634 «O Buaax 3JIEKTPOHHOU
MOJAINUCH,  WCIOJb30BAaHUE  KOTOPBIX  JIONMyCKaeTcs  mpu  oOpalieHuu

3a MOJYYEHUEM IOCYAAPCTBEHHBIX U MYHHIUIIATIBHBIX YCIIYyT».
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B cnyuae nampaBieHusi 3asBiICHUA U JIOKYMEHTOB B 3JIEKTPOHHOUM (opme C
ucnoip3oBaHueM EpnHoro moprana u PernonanbHOro mnoprana, 3asBICHHUE W
JIOKYMEHTBI JIOJDKHBI OBITh MOJIMCAHBI YCHJICHHON KBATU(UITUPOBAHHOMN AIIEKTPOHHON
MTOJIHCHIO.

3asBUTENb, ABISIOMUNCS (HU3UIECKUM JIUIIOM, BIIPABE MCTOIL30BaTh MPOCTYIO
AJIEKTPOHHYIO MOANKMCH B ClIy4asiX, NpeaycMOTpeHHbIX myHKToM 2 (1) IlpaBun
ONpPEAENICHUS] BUJOB JICKTPOHHOW MOIINUCH, UCHOJIb30BAHUE KOTOPBIX JIOMYCKAETCs
npu  oOpalieHud 3a TMOJYyYEHUEM MYHHUIUIMAIBHBIX  YCIYT, YTBEPKIAEHHBIX
nocranoBnenneM [IpaBurtensctBa Poccuiickoit @enepannu ot 25 nroHa 2012 roma Ne
634 «O BHIax BNEKTPOHHOM MOAINKCH, UCIOJIB30BAHUE KOTOPBIX JOIYCKAE€TCs IpHU
oOpalieHnH 3a NOJy4YeHUEM roCyIapCTBEHHBIX U MyHUITUTIAIBHBIX YCITYT.

2.19.4. 3asgButensaM 00ecreunBaeTCs BO3MOXKHOCTh TMOMYYeHHUS WH(GOpMAIMU O
[IPENOCTABIIEMOM MYHULMIIAIBHOM ycinyre Ha EnuHoM mnoprane u PernonanbHOro
rnoprasnia.

g momydeHus: MO0CTyma K BO3MOMKHOCTSIM TOpTajia HEOOXOIUMO BBIOPATH
cyosekT Poccuiickoit ®Deneparui ¥ MOCIHE OTKPBITHS CIHCKA TEPPUTOPHUATBHBIX
denepaTbHBIX OpPraHOB UCTIOJHUTEIIEHOM BJIAcTH B OJTOM cyOwekre Poccuiickoi
®denepaliuy, OPraHoB HMCIOJHUTENBLHOW BIIACTH cyObekTa Poccuiickoil ®enepaunu u
OpraHOB MECTHOTO CaMOYIIpaBJICHUS BBIOpPATh YTOJIHOMOYEHHBIM opraH (yka3arb
HaMMEHOBaHHE YTIOJHOMOYEHHOIro opraHa corlacHo Ycrasa) KpacHomapckoro kpasi ¢
MEPEYHEM OKa3bIBAEMbIX MYHUIUIAILHBIX YCIYT U HH(POPMAITHEH 10 KaXKI0M yCiIyTe.

B kapTouke KaxkIoMl yCIyrd COACPKHUTCS OMNHCAHHWE YCIyTd, MOIpOoOHas
UH(pOpMALIUS O MOPSAIKE U CrocoOax oOpallleHust 3a yCIyroi, nepeueHb JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TOYUYSHHS YCIIyTH, HHPOPMALIKS O CPOKaX €€ UCTIOIHEHUS, a TAKKe
OnmaHkM 3asBJICHUNA U (OPM, KOTOpblE HEOOXOAMMO 3alOJIHUTH JUISI OOpalieHHs 3a
YCIIYTOH.

[lomaua 3asBUTENlEM 3ampoca M HWHBIX JIOKYMEHTOB, HEOOXOOUMBIX JUIs
MIPEIOCTABJICHUS MYHUIIUINAIBLHOW YCIYTH, U MPUEM TaKUX 3alpPOCOB U JOKYMEHTOB
OCYLIECTBIISIETCS B CIEAYIOLIEM MOPSAKE:

[I0J1a4a 3arpoca Ha NPEJOCTABICHUE MYHULMIAIBHOM YCIYTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBIISCTCS 4epe3 JIMYHbIA KaOuHeT Ha EjnuHoM moprane u
Pernonansnom nopraine;

Wit opOpMIIEHUSI JTOKYMEHTOB TocpencTBoM ceTh «lHTepHeT» 3asBUTENIO
HEOOXOMMO TIPOUTH Tpoleaypy (IeHCTBUS) aBTOpu3allud Ha EauHOM moprane u
PernonansHoM nopraiie;

JUIE  aBTOPU3AIMM  3asBUTENIO  HEOOXOAMMO BBECTH  CTPAXOBOM  HOMEp
WHAWBUIYAIBHOTO JIMIIEBOTO CYETA 3aCTPAXOBAHHOIO JIMIIA, BbIIAHHBINA [[eHCHOHHBIM
doumom  Poccuiickoit  deneparu (TOCYIAapCTBEHHBIM  YUPEXKIIEHHEM)  TIO
Kpacnomapckomy kpato (CHWJIC), u mnaponb, MOIYyYEHHBI NOCIE PErUCTpalvu
EnvHoM nioprane u PernonanbHoM mnopranie;

3asBUTEJb, BRIOPAB MyHHITUTIATBHYIO YCIYTY, TOTOBUT TMAKeT JOKyMEHTOB (KOITHH B
ANIEKTPOHHOM BUJIE), HEOOXOMUMBIX JUISl €€ MPEJOCTABICHHUS, U HAIIPaBIISIET X BMECTE C
3asIBICHUEM 4Yepe3 JIMYHbIN KaOMHET 3asBuTelisi Ha EnuHoM noprane u PernonanbHoM
IopTae;

3a5BJICHUE BMECTE€ C OJJIEKTPOHHBIMM KOMUSIMU JOKYMEHTOB TIOMAJAaeT B
MH(POPMALIMOHHYIO CUCTEMY YTMOJHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO



3asBUTEJIEM YCITyTY, KOTOpasi 00ecTieynBaeT MPUEM 3alipoCcoB, 0OpaIleHu, 3asBICHUIN 1
WHBIX JIOKyMEHTOB (CBeleHuil), moctynuBmux ¢ Equnoro moprana u PernonanpHOM
noprasie  u  (WIM) 4YEepe3  CUCTEeMY  MEKBEJIOMCTBEHHOTO  BJIEKTPOHHOTO
B3aMMOJICCTBHUSL.

2.19.5. nsa 3agButeneid oOECIEUMBAETCS BO3MOXHOCTh OCYIIECTBISATH C
ucrnosib3oBanreM EnuHoro moprana u PervoHanbHOro mnoprajna Kpas MOJIy4YeHUe
CBEJICHMI O XO/I€ BBIIIOJIHEHHS 3a1IpOCa O MPEIOCTABIECHUU MyHUIIUIIATbHONU YCITyTH.

CBeneHus O Xolle M pe3yibTaTe BBIIOJHEHHS 3ampoca O MPEeA0CTaBICHUU
MYHUILIMTAIBHON YCIYyTH B AJIGKTPOHHOM BHJIE 3asBUTEIIIO MPEJICTABIISIIOTCS B BHUJIC
YBEJIOMJICHHS B JIMYHOM KaOuHeTe 3asBuTens Ha EquHom noprane u PernonanbHOM
noprale.

2.19.6. Ilpu HampaBieHUM 3asBICHUS M JOKYMEHTOB (COACPIKAIIUXCS B HUX
CBeJIcHHM) B (opMe DJICKTPOHHBIX JIOKYMEHTOB, OOCCIIEUYMBACTCS BO3MOXXHOCTH
HaIPaBJICHUs 3asBUTEIO0 COOOIICHUS B 3JCKTPOHHOM BHUJE, MOATBEPKIAAIONIETO HX
MIPUEM U PETUCTPALMIO B YCTAHOBICHHOM MOPSIAKE.

2.19.7. M®L| mnpenocraBieHuss MYyHHUIMIAIBHBIX YCIYyr TMpH OOpalieHUH
3asBUTEIIA 3a MPEOCTABICHUEM MYHUIIUMAIBHOW YCIYTH OCYIIECTBISIOT CO3/IaHUE
ANEKTPOHHBIX 00pPAa30B 3asBICHUS U JOKYMEHTOB, MPEJICTABISIEMBIX 3asSBUTEIEM WU
HEOOXOJUMBIX JJI TMPEJOCTABICHUS MYHUIIMNAIBHOW YCIyTM B COOTBETCTBUU C
PernmamenToM, 1 UX 3aBEpEHUE C LIEJIbIO HAPABJICHUS B YTIOJTHOMOUEHHBII OpraH.

2.19.8. MO®OIl npu oOpaiieHud 3asBUTENS 32  NPEAOCTaBICHUEM
MYHUIIUTTAIBHON YCITYTH OCYIIECTRIISIIOT:

dbopMUpoBaHUE DIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3oB
3asBJICHUSA, JTOKYMEHTOB, MPUHATBIX OT 3asABUTENS, KONUN JOKYMEHTOB JIUYHOIO
XpaHEHUsI, TPUHATHIX OT 3asBUTENS, OOECreuyrBasi MX 3aBEPEHHE DJICKTPOHHOMN
MOAMNKCHIO B YCTAHOBIECHHOM MOPSJIKE;

HAIPaBJICHUE C MCIOJb30BaHUEM WH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH JIEKTPOHHBIX JTOKYMEHTOB M (WJIHM) 3JIEKTPOHHBIX 00Pa30B JTOKYMEHTOB,
3aBEPECHHBIX YTMOJIHOMOYECHHBIM JIOJDKHOCTHBIM JuloM ML, B YNOJIHOMOYEHHBIN
OpraH.

Paszen I1I. COCTAB, [TIOCJIEJOBATEJIbBHOCTb 1 CPOKU
BBITIOJIHEHU ST AIMUHUCTPATUBHBIX ITPOLIEAYP (JENCTBUN),
TPEBOBAHISI K ITOPSIIKY UX BBITIOJIHEHNS, B TOM YHCJIE
OCOBEHHOCTH BBIITOJIHEHU S AJIMUHUCTPATUBHBIX ITPOLIEJTYP
(JIEMCTBHUI) B DJIEKTPOHHON ®OPME

Honpazznen 3.1. COCTAB U IIOCJIEAOBATEJIbHOCTbD, 1 CPOKU
BBIITOJIHEHWA AIMUHUCTPATUBHBIX ITPOLUEAYP (AEUCTBUN),
TPEGOBAHIA K ITOPAIKY BBIITOJIHEHMA

3.1.1. [IpenocraBiieHre MyHUIIMIIAIBLHON YCIYyTH BKJIIOYAET B ceOs CIeayromne
aJIMUHUCTPATUBHbBIE TTPOLIETYPHI (IEHCTBHUS):

1) mpuem 3asBI€HHUS M TpUIATAEMbIX K HEMY JTOKYMEHTOB, pETHCTpalus
3asBJICHUA U BblIaya 3asiBUTEIIO PACIIMCKU B TOJyYEHUU 3asIBJICHUS U IOKYMEHTOB;

2) paccMOTpEHHE 3asiBIICHHSI M MpPWIAraeéMblX K HEMY JIOKYMEHTOB



VYHOIHOMOYEHHBIM  OpraHoM U (QOpMHpOBaHHE pe3yjbTaTa IPelOCTaBICHUS
MYHMIIMIIAJIbHONW YCIYTH B COOTBETCTBUU C 3asIBICHUEM JIMOO MPUHATHE PELICHUs 00
OTKa3€ B IIPEIOCTABIECHUN MyHULMIIATIBHON YCIYTH;

3) BbLAAYa 3aBUTEIIO pE3yJbTaTa MPEJOCTABICHUS MyHUIIMIAIBHON YCIIyTH.

AJIMUHUCTpaATUBHBIE MIPOLIEAYPHI (ICUCTBUSA):

3.1.2. Tlpuem 3asABIECHUS W NPUIATa€MBIX K HEMY JOKYMEHTOB, PETMCTPALUs
3asIBJICHMSI M BbIJlaua 3asiBUTEIIO PACHUCKHU B IMOJTYYEHUH 3asBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM AJi1 Hayajla aJIMUHUCTPATUBHON NpOLERYpHl (I1eHCTBHS)
ABIICTCS OOpallleHue TpaKJaHWHA B YMOJHOMOYEHHBIM OpraH, B TOM 4YHUCIE
OCPEJICTBOM UCIIOJIb30BAHMUS MH(OPMALIMOHHO-TEJIEKOMMYHHUKAITUOHHBIX
TEXHOJIOTUH, BKJIIOYas UCMOJb30BaHue EquHoro noprana, PernonansHoro nopraina, c
3asiBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMU B IMyHKTe 2.6.1. moapaszgena 2.6 pazaena
II Pernmamenra.

B umensx 1mpenocTaBieHUs MYHUIUNAIBHOW YCIyI'M, B TOM YHCIE
OCYLIECTBIISIETCS IPUEM 3aABUTENIEH 110 IPEIBAPUTEIBHON 3aKCH.

3anuch HA [pUEeM  MPOBOAMTCS  mocpeinctsoM  EnmHoro  moprana,
PernonansHoOro nopraia.

3asiBUTENIO NMPEAOCTABIIAECTCS BOZMOXKHOCTD 3aIIMCHU B JIFOObIE CBOOOIHBIE IS
npuemMa Jary U BpeMsl B Ipelenax YCTAHOBJIEHHOIO B YIOJIHOMOUYEHHOM Oprase,
M®OI] rpaduka npuema 3asiBUTENEH.

VYnonHomoueHHbld opraH, M®I] He BmnpaBe TpeboOBaTh OT 3asBUTENSA
COBEpIIEHUST HHBIX JCHCTBUH, KpOME NPOXOXKIEHUS HJICHTUPUKAIUU U
ayTeHTU(UKAIIMU B COOTBETCTBUM C HOPMATUBHBIMU MPABOBbIMU akTamMu Poccuiickoit
Qenepanuu, yKazaHHs LM [PUEMa, a TakKe NPENOCTABICHUS CBEJICHUI,
HEOOXOAMMBIX JJI pacyera JJIUTEIbHOCTH BpPEMEHHOIO MHTEpBaJIa, KOTOPBIN
HE00XOJMMO 3a0pOHUPOBATH JUIsl IpUEMa.

3.1.2.2. Ilpm oOpameHun 3asBUTeIsI B YIOJHOMOYCHHBIM  Opras,
OTBETCTBEHHBIN CIIELIUAIIUCT IIPU MPUEME 3asIBICHMUS:

YCTaHABJIMBAET JUYHOCTh 3asABUTENS, B TOM YHUCJIE NPOBEPSAET JOKYMEHT,
YIOCTOBEPSAIOIINIA JTUYHOCTh, MPOBEPSET MOJHOMOYMS 3asIBUTENS, B TOM YHCIIE
MOJIHOMOYMS TIPEJICTABUTENIS IEHCTBOBATh OT €r0 UMEHU;

yCTaHABJIMBAET MpeaAMET 0OpaIeHUS;

IPOBEPSIET COOTBETCTBHE MPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBAHUSM, YAOCTOBEPSISCH, UTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATEIICTBOM CIIy4yasix HOTapHaJIbHO
yJIOCTOBEPEHBI, CKPEIUICHbI MeyaTsMu (MIPU HAMYUK TeYaTH), UMEIOT HaJjIexKallne
HOJIIMCH CTOPOH MJIM ONPEIEIICHHBIX 3aKOHOAATEIbCTBOM JIOJDKHOCTHBIX JIULL;

TEKCThI JJOKYMEHTOB HallMCaHbl pa300pUYBO;

dammInuy, UMEHa U OTYeCTBAa (PU3MYECKHUX JIMILI, apeca UX MECT >KUTEIbCTBA
HaIlMCaHbI OJHOCTBIO;

B JIOKYMEHTaxX HET MOJYMCTOK, NPHUIMCOK, 3aYePKHYTBIX CJIIOB M HMHBIX HE
OTFOBOPEHHBIX B HUX UCIPABICHHUIA;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH1allloM;

JOKYMEHTBl HE HMMEIOT CEpPhE3HBIX MOBPEXKICHUW, HaIW4YUe KOTOPHIX HE
MO3BOJISIET OHO3HAYHO MCTOJIKOBATh UX CO/IEPIKAHUE;

CPOK JIECTBHS IOKYMEHTOB HE HCTEK;



JOKYMEHTBI cojiepkKaT HHPOpMalHio, HEOOXOAUMYIO Uil MIPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI MIPEJICTaBJICHbI B TIOJHOM 00bEME;

OCYILECTBIISIET KOIMPOBAaHKE (CKAHUPOBAHKE) JTOKYMEHTOB, IIPEyCMOTPEHHBIX
(manee - JOKYMEHTHI JINYHOTO XPAHEHMS) U NPEJICTABIEHHBIX 3asBUTENIEM, B CIyYae,
€CJIM 3asBUTENIb CAMOCTOSITENIbHO HE MPEACTaBUJ KOMUU JOKYMEHTOB JIMYHOI'O
XpaHEHHUs], a B COOTBETCTBUU ¢ PeriiaMeHTOM, IJisi €€ MpeJoCTaBICHHUs] HEOOXOAUMO
MPEICTaBIICHNE KOMUU TOKYMEHTA JIMYHOTO XPaHEHUS;

dbopMuUpyeT dJIEKTPOHHBIE JOKYMEHTHI W (WJIM) DJIGKTPOHHBIE 0O0pasbl
3asIBJIICHUS], JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMHUM JIOKYMEHTOB JHUYHOTO
XpaHEHHUsI, TPUHATHIX OT 3asBUTENS, OOEcCreuyrBass MX 3aBEPEHHE DJICKTPOHHOMN
HOJIIMCHIO B YCTAHOBJIEHHOM ITOPSIZIKE;

€CIM IIPEJICTABIICHHBIE KONUM JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI,
CJIMYaeT KOMHMM JIOKYMEHTOB C MX IOMJIMHHBIMHU IK3EMIUIIPAMH, IOCJIE YEro HHKE
pekBu3nTa JOKyMeHTa «lloamucee» npocTaBieT 3aBEPUTENIbHYIO HaAUCh: «BepHo»;
JOJDKHOCTB JIMLA, 3aBEPHUBIIETO KOMUIO TOKYMEHTA; TUYHYIO MOIUCH; pacIIu(ppPOBKY
noanvcy (MHULMAIBL, GamMuius); AaTy 3aBepeHus; nedathb. [Ipu 3aBepeHun Konui
JOKYMEHTOB, 00bE€M KOTOPBIX MpEBbIIAET 1 (0JIMH) JHUCT 3aBEPSAET OTAEIBHO KaXAbIi
JUCT KOMUHU TAKUM K€ CIOCOOOM, JTUOO MPOCTaBIIAET 3aBEPUTEIbHYIO HAANKCh, HA
00OpOTHOM CTOpPOHE TMOCIAEAHEr0 JIUCTa KONWU MPOILIUTOr0, MPOHYMEPOBaH
JOKYMEHTa, MPUYEM 3aBEpUTENIbHAs HAAMKUCH JOMOJHAETCS YKa3aHUEM KOJIMYECTBa
JUCTOB KOMWUM (BBIMUCKU W3 JOKyMEHTa): «Bcero B Komuu _ JI.» M CKpeIvIsieTcs
OTTHCKOM Ie4aTH (3a UCKIOYEHUEM HOTApHAIbHO 3aBEPEHHBIX JIOKYMEHTOB);

Ipy  YCTaHOBIEHUU (DAaKTOB, YyKa3aHHBIX B mojapasaene 2.9 pazmena Il
PernmamenTa, yBenoMIISIET 3aABUTEIIS O HAJUYUU NPEISITCTBUM B IPUEME TOKYMEHTOB,
HEOOXOUMBIX JJIs MPEAOCTABICHHUSI MyHHUIIMITAILHOW YCIYTH, OOBSICHSIET 3asBUTEIIO
COJIEP)KAaHHE BBISBJICHHBIX HEIOCTATKOB B MPEJICTABICHHBIX JOKYMEHTax W
IIpeAIaraeT MpUHATh MEPHI 110 UX YCTPAaHEHUIO;

IPpU OTCYTCTBUU OCHOBAHMM JIJIsl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHHME€ M BBIJAET 3asIBUTENIO KOMMIO 3asIBICHHUSI C OTMETKOM O MPUHATUU
3asiBJICHMS (J1aTa IPUHSTHS U MOAMNKUCH CHEIMAINCTAa YIOJIHOMOYEHHOT'O OpraHa).

3.1.2.3. Cpok agMUHUCTPATUBHOW MpOUEAYpbl (IEHCTBUSA) MO MpPUEMY
3asiBJICHUS] M MPUJIAaraeéMbIX K HEMY JOKYMEHTOB, PETMCTpALlMU 3asiBICHUS U BbIJlaye
3asIBUTENIIO PACIIUCKHU B IMOJYYEHUU 3asBJICHUS M JOKyMEHTOB — 1 (omuH) pabouuit
JICHb.

3.1.2.4. Pe3ynbraroM aJMHUHUCTPATUBHON MPOLIEIYpPHI (ACUCTBUS) MO MPUEMY
3asIBJICHHSI M MPUJIAraeéMbIX K HEMY JOKYMEHTOB, PETUCTPALMU 3asIBICHHS U BblJa4e
3asIBUTENI0 PACIHCKU B IOJIYYEHUM 3asBICHUS W JOKYMEHTOB SIBISIETCS NPHEM U
perucrpanys 3asBJICHUS M NPWIAraéMbIX K HEMY JOKYMEHTOB (mpuioxkeHue Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanuu pe3yapTara aAMUHUCTPATUBHOW MPOLEILYPHI
(meWicTBUs) SBISETCA PETUCTpALMs 3asBICHUS U NPUIATaeMbIX JTOKYMEHTOB B
MOPsIJIKE, YCTAHOBJIEHHOM IPABUIJIAMU JIETIONPOU3BOACTBA YIOJTHOMOYEHHOIO OpraHa.

3.1.3. Paccmorpenue 3asBICHHS W NPWIAraeMblIX K HEMY JTOKYMEHTOB
VYHNOJIHOMOYEHHBIM OpraHoM ©  (OpPMHpOBaHUE pe3yJbTaTa MPeIOCTaBICHUS
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MYHHIIUTIATBHONW YCIYTH B COOTBETCTBUM C 3asBJICHUEM JTMOO MPUHSTHE PEIICHUS 00
OTKa3€ B IIPEIOCTABICHUN MyHULIMIAIBHOMN YCIIyTH.

3.1.3.1. OcHoBaHueM [Jis1 Hayana aJMUHHUCTPATUBHON MpoLeayphl (IeUCTBUS)
SIBJISIETCSL TIOJIyYEHHUE OTBETCTBEHHBIM CIEI[MATMCTOM 3asIBIICHUSI U MPUIAraeMoro K
HEMY TMOJIHOTO IMaKeTa JIOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTOM 2.6.1. moapaszaena
2.6 paznena Il PermamenTa u noapasaenom 2.7 paznena II Pernmamenra.

3.1.3.2. JloJbDKHOCTHOE JIUIIO, OTBETCTBECHHOE 3a BBIIIOJIHCHUE
aIMUHUCTPATUBHON TpoLeayphl (IECUCTBUSI) — CHEHHAIUCT YTOJIHOMOYEHHOTO
oprasa.

Crneunanuct YNOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOJrOTOBKY
pe3ynbrata MYHHULMNAIbHOM YCIYIHM, TOCJIE MPOBEICHUS DSKCIEPTU3bl TOTOBUT
IIPOEKT:

1) apxuBHOW CcrIpaBKU, apXUBHOW BBINHCKUA U apXUBHbBIE KOMU;
2) NHCHbMEHHOTO YBEIOMIICHHS OO0 OTKa3e B BbIJaye AapXWBHOW CIIPaBKH,
apXMBHOM  BBINMCKHU U apXUBHBIX Konui (npuioxkenne Ne 2 k Perimamenty).

Kpurtepuem npuHsATHS pelmieHds MO JaHHOM aJMUHHUCTPATUBHOM NPOLEAYPE
(meicTBuUs) SIBIASIETCS HAIMYKME Pe3yJibTaTa MPEJOCTaBICHUSI MyHUIIUITAIbHOW YCITYTH,
KOTOPBIN IIPEIOCTABISAETCA 3asIBUTEIIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTPEHHMS JOKYMEHTOB, IIPEICTABICHHBIX
3asiBUTEJIEM M MOJIYYEHHBIX OT OpraHu3aluii, y4acTBYIOIIMX B MpPEI0CTaBICHUU
MYHULIMNQIBHOM yCIYyTd B TIOPSIKE MEXKBEJIOMCTBEHHOTO B3aWMOJICHCTBUS,
OTBETCTBEHHBIN CIEUHUATUCT YTIOJIHOMOYEHHOIO OpraHa:

IIpM HAIMYAM OCHOBAHMI 71 OTKa3a B NPEIOCTABICHUM MYHUIUIIAIBHOU
yCIyTH, ykazaHHbIXx B mnyHkTe 2.10.2 moapaznena 2.10 paspena II Pernmamenrta, B
TeyeHne 3 (Tpex) pabouumx JHEH CO JIHA PErucTpalvy 3asBICHUS MOATOTABIUBACT
IPOEKT THCbMEHHOTO YBEIOMJICHUS YTMOJHOMOUYEHHOTO OpraHa o0 OTKa3e B
MPEAOCTaBICHUHA MYHULIMIAIBHON YCIYTH 3asBUTENIO C YKA3aHUEM BCEX OCHOBAHUU
JUIsL OTKa3a U 1ocJie MOANUCaHus ero raBoii HoBoimaOMHCKOro cenbCKOro moceaeHus
Yerp-Jlabunckoro paiiona B TeueHue 1 (ogHOTO) pabovero JHs CO JHS MOAMUCAHUS
yBeAOMJIEHUSI 00 OTKa3e HampaBiIseT 3asBUTENIO MOYTOM JIMOO BBIIAET HA PYKH, WA
IEPENAET C CONPOBOAUTENBHBIM TUCbMOM B M®L] /11 BbI1aun 3asBUTEITIO;

P OTCYTCTBUU OCHOBAHUM JII OTKa3a B MPEIOCTABICHUN MYHHUIUIIAIBLHON
yCIyr¥, ykasaHHbIX B myHkTe 2.10.2 mompasmena 2.10 pasmena II Permamenta,
MOJITOTABJIMBAET APXUBHYIO CIIPABKY, APXHUBHYIO BBITTUCKY U ApXUBHBIC KOIUH.

3.1.3.4. Cpok HCHOJHEHHS aJMUHUCTPATUBHOU MPONEAYpHl (ICUCTBUA) — &
(Bocemb) paboumx AHEH, 3a MCKIIOYEHUEM Cllydas, yKa3aHHOTO B a03alle BTOPOM
noanyHkra 3.1.4.3 noapazzaena 3.1 pazaena Il Pernamenra.

3.1.4.5. Pe3ynbTaToM aMUHUCTPATUBHOMN MPOLIEAYPHI (ICUCTBUS) SABIISIECTCS:

1) apxuBHas crpaBKa, apXMBHAas BBIIIUCKA U aPXUBHBIE KOIHIA;
2) yBeiomsieHUE 00 OTKa3€ B BbIIaY€ apXUBHOM CIIPaBKHU, apXUBHOM  BBIIUCKHU
Y aPXUBHBIX KOITHM.

3.1.4. Bplgaua 3agBUTENIO0 pe3yiabTaTa NPEAOCTABICHUS MYHULMUIIAIBHOU
YCIIyTH.

3.1.4.1. OcHoBaHMeM AJi1 HayaJla aJIMUHUCTPATUBHON NpOLEIYpHl (1eHCTBHS)
ABIIIETCSI TOTOBBIM K BbIIaY€ pe3yNbTaT MPEJOCTABICHHUS MyHUIIMITAIIBHON YCIIYyTH.



B kadecTBe pe3ynbrara NpeaoCTaBICHUS MYHUIUIAIBHOW YCIYTH 3asIBUTEIIb
10 €0 BHIOOPY BIIPABE MOMYUUTD:

1) apXWBHYIO CIIpaBKy, apXWBHYIO BBIMCKY W apXUBHbIE Komuu, B ¢Gopme
AIIEKTPOHHOTO0 JOKYMEHTA, MOAMUCAHHOTO YTOJHOMOUYEHHBIM JOKHOCTHBIM JIUIIOM
VYIOJIHOMOYEHHOTO OpraHa, € HCIOJIb30BAHUEM YCWICHHOW KBAIH(PUUIMPOBAHHON
ANEKTPOHHOUN MOANUCH;

2) apXMBHYIO CIIPaBKY, apXHUBHYIO BBIITUCKY U apXUBHBIE KOMUU, HA OyMaKHOM
HOCHTEIIE, NOJATBEPXKAAIOIIYI0O  COAECpKAHUE  DIIEKTPOHHOTO  JIOKYMEHTAa,
HAIIPABJICHHOI'0 YIIOJIHOMOYEHHBIM OpranoM B M®I1;

3) apXUBHYIO CIIPaBKY, ApXUBHYIO BBIMMUCKY U apXUBHBIE KOMWHU, HA OyMa>KHOM
HOCUTEJE.

Kpurepruem npuHSATHS pelIeHUS MO JAHHOW aJMUHUCTPATUBHOW MPOUEAYpE
(meiicTBUS) SBJSICTCS] HAJTMYKME pe3yiibTaTa MPEeI0CTABICHUSI MYHUIIUIIATLHON YCITyTH,
KOTOPBIN MPEI0CTABISIETCA 3aBUTEINIO.

3asBUTENIb BOpPABE MOJYYHUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIUIAIBHOU
yCiIyTd B (popme 3JEKTPOHHOTO JOKYMEHTA WM JOKyMEHTa Ha OyMa>KHOM HOCHTEIIe
B TEUEHHE CPOKA JACHCTBUS pe3yJbTaTa MPEA0CTaBICHNS MYHULIUIIAILHON YCITyTH.

3.1.4.2. OTBETCTBEHHBIN CHEHAAIUCT YTIOJHOMOYEHHOIO OpraHa:

BpydaeT  (HampaBiiA€T)  3asBUTENIO COOTBETCTBYIOLIUMH  Pe3yJbTar
MPEeI0CTABIECHUS MYHULIMIIAILHON YCIyTH;

IIPU BbIJIa4y€ JOKYMEHTOB HAPOUHO OTBETCTBEHHBIN CIIEIUAIUCT YCTAaHABINBAET
JUYHOCTh 3asBUTENISI, 3HAKOMUT 3asBUTEINIA C COJAEPKAHUEM JOKYMEHTOB U BbIJAET
uXx;

3asBUTENIb TMOATBEPKAAET TNOJYYEHUE JOKYMEHTOB JIMYHOW TMOAMUCHIO C
pacirppoBKON B COOTBETCTBYIOIIEH Ipade KypHalla perucTpaluu.

[Ipn momyuyeHun pe3yibTara MPEIOCTABICHUS MYHULIUNAIBHOW YCIyTH MO
BBIOOpPY 3asiBUTENSI B (hOpME DIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIN CIICIIMAIIUCT
YBEJIOMJISIET 3asiBUTENsI B Cpok 1 (ogHOro) paboyero JOHA CO JHS MOJITOTOBKH
pe3yJibTaTa MpeJoCTABICHHS] MyHUIIMIAIBHON YCIIyTH.

3.1.4.3. OOpamenue 3asgBUTENS C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
nozapazaenom 2.6 pazgena Il Pernamenta, He MoxeT ObITh OCTaBJI€HO 0€3
pacCMOTpPEHUsS WJIM PAacCMOTPEHO C HapylIeHHWEM CpPOKOB IO IPHUYMHE
MIPOJIOJDKUTENIBHOTO OTCYTCTBHUSL (OTHYCK, KOMAaHIUPOBKA, OOJIE3Hb M T.J.) WIH
YBOJIbHEHHUS OTBETCTBEHHOT'O CHEIUATNCTa YTIOJTHOMOYEHHOTO OpraHa.

3.1.4.4. Cpok HCNOJHEHUs] AaJIMHUHUCTPATUBHOW TpOLEAyphl (IEHCTBUS) IO
BbIJIaY€ 3asBUTENIO Pe3yabTaTa MPeIOCTaBICHUS MYHHUIIMTAIBHONU yCIIyTH - 1 (01uH)
pabounii JIeHb.

3.1.4.5. Pe3ynbraroM aJIMHUHUCTPATUBHOW MpoLEeAyphbl (AEHCTBHS) SBISIETCA
BblJ]aua (HAMpaBJICHHUE) 3asBUTEINIO:

1) apxuBHOM ClIpaBKU, apXUBHOW BBIMUCKUA U APXUBHBIX KOMUH;
2) yBeoMiieHuUsI 00 OTKa3€ B BbIJIa4e apXUBHOU CIPABKH, ApXUBHONW  BBITTUCKA
Y QPXUBHBIX KOITHM.

3.1.5. 3asgBuTens BIpaBe OTO3BaThb CBOE 3asBJICHUE HaA 000N cTaguu
pPacCMOTpPEHHUS, COITIACOBAHMSI WJIM TOATOTOBKH JIOKYMEHTa YNOJHOMOYEHHBIM
OpraHoM, OOpaTUBLIUCH C COOTBETCTBYIOLIUM 3asIBJICHHEM B YTIOJHOMOYEHHBIN OpraH,
B TOM YHCJIE B 3JIEKTpOHHOU (popme, 1160 B MDII.



3.1.6. IIpu IPEAOCTaBICHUN MYHHULUITAIBHON YCIYTH
10 AKCTEPPUTOpUAIBHOMY ITpuHIMIy MOII:

1) mpuHHMMaeT OT 3asBUTEN 3asBICHHE M JOKYMEHTBI, MPEICTABICHHbIC
3asIBUTEJIEM,;

2) OCYIIECTBIISIET KOIIMPOBAHUE (ckaHHpOBaHMUE) JIOKYMEHTOB,
MpeIyCMOTPEeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
MPEJICTABICHHBIX 3asBUTEJIEM, B ClIy4ae, €CJIA 3asBUTEIb CaMOCTOSITEJILHO HE
MPEICTaBUAJI KONWHU JIOKYMEHTOB JIMYHOIO XpAHEHWs, & B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETVIAMEHTOM MPEAOCTABICHUS MYHULIMIIAIBHOW YCIYyTH JJISI €€
NpeloCTaBiICHUs HeoOXoauMma KOMUs JIOKyMEHTa JIMYHOro  XpaHeHus (3a
UCKIIFOUEHHEM CIIy4asi, KOrJla B COOTBETCTBUU C HOPMAaTUBHBIM IIPAaBOBBIM aKTOM JIJIsI
NPEIOCTABICHUSI MYHHUIIUNAIBHONW YCIYTH HEOOXOIUMO MPEAbSIBICHUE HOTAPHAIBHO
YIOCTOBEPEHHON KOMUU JOKYMEHTA JTUYHOTO XPAHECHUS);

3) dopmupyeT 53MeKTpOHHBIC MTOKYMEHTHI W (WMJM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUSA, JTOKYMEHTOB, MPUHSITBHIX OT 3aABUTENS, KOMNUN JOKYMEHTOB JIUYHOIO
XpaHCHUsI, TPUHATHIX OT 3asABUTENS, OOECMeUHMBasi WX 3aBEPEHHE DSJICKTPOHHOU
MOANKUCHIO B YCTAHOBIICHHOM TTOPSIIKE;

4) ¢ UcToab30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJIseT 2JCKTPOHHBIE JOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YTIOJIJHOMOYECHHBIM JOJDKHOCTHBIM JUIIOM M®DI] B YNonHOMOYEHHBIN
OpraH.

ITogpaznen 3.2. COCTAB, IIOCJIIEAOBATEJIBHOCTH 1 CPOKH
BBITTIOJIHEHU ST AJIMUHUCTPATUBHBIX ITPOIEJIYP (JJENCTBUI),
TPEBOBAHNH K TTIOPSJIKY X BBITIOJIHEHU S, B TOM YUCJIE
OCOBEHHOCTM BBIITOJIHEHU ST AIMUHUCTPATUBHBIX ITPOIEJTYP
(JIEMCTBHI) B DJIEKTPOHHON ®OPME

3.2.1. TIOPIJOK OCYIIECTBJIEHU B JIEKTPOHHOM ®OPME, B TOM
YUCJIE C UCTIOJIbB3BOBAHUEM E/IMHOI' O ITOPTAJIA TOCYAAPCTBEHHDBIX
1 MYHULIUIIAJIBHBIX YCIIYT (@YHKIWN), AIMUHUCTPATUBHBIX
ITPOIIEJIYP (JEMCTBUI) B COOTBECTBUHU C ITOJIOXXEHUSIMU CTATBU
10 ®EJEPAJIBHOI'O 3AKOHA OT 27 UKOJIA 2010 TOHA Ne 210-@3 «Ob
OPTAHU3AILIMU ITPEJOCTABJIEHUA TOCYIAPCTBEHHbBIX 1
MYHUIAITAJIBHBIX YCIIVI»

3.2.1.1. TlpemoctaBneHue MYHUIIMIIAIBLHON YyCIyrW BKIIOYaeT B cedd
CIIEyIOIIME aIMUHUCTPATUBHBIE MPOLIEAYPHI (AEUCTBUA) B SIIEKTPOHHOM popme:

1) mnomydyenue wuHOpMaMU O TOPAAKE U CpPOKaxX MPEAOCTaBICHHUS
MYHULIMIAIBHON YCIIyTH;

2) 3anMchb Ha NpUeM B YNOJIHOMOYEHHbIM opradH, M®IL[ npenocraBieHus
MYHULIUTATHHBIX yCIIyT VTSI noJiauu 3amnpoca
O MPEeAOCTABICHUH MYHULIUIIAJILHON YCIYTH;

3) dopMupoBaHue 3ampoca o0 MPeIOCTABICHUN MyHUIIUITAIbHONW YCIYTH;

4) npueM U perucTpanus  YMOJIHOMOYEHHBIM OpraHoB, 3ampoca
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Y MHBIX JOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MYyHUIIUIIAIIbHON YCIIYTH;

5) omnaTta rocyAapCTBEHHOW MOIUIMHBI 3a MPEAOCTaBICHUE MYHHUIUIIAIbHON
yCIyTu u yIiaTta WHBIX 1aTexeu, B3UMaEMBbIX
B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Pocculickon denepannu;

6) noyueHue pe3yabTara NpeI0CTABICHUS] MyHUIIUTTAIIBHON YCITYTH;

7) noyueHue CBEACHUM O XOJI€ BBIMOJIHEHHUS 3apoca;

8) OCYLIECTBIEHHUE OLICHKU KaueCcTBa MPEJOCTABICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OOKalloBaHHWE pEIICHUN U (WiM) NeUCTBUUN
(6e3neiicTBuil opraHa (opraHu3aluu), JTOJDKHOCTHOTO JIMIIA OopraHa (OpraHu3aliif)
MYHUIIUMTAIBHOTO CITYKAaIlero.

He nonyckaercst 0Tka3 B mpUeMe 3arpoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX
IUIsl IPEIOCTABIICHUS! YCIIYTH, a4 TAKXKE OTKa3 B MPEJOCTABICHUU YCIYTH B CIydae,
€CJIM 3aMpoc U JOKYMEHTbI, HEOOXOIMMBIE ISl TIPEAOCTABICHUS YCIyTH, TOJaHbl B
COOTBETCTBUM C HH(pOpMAIMEed O CpOKaxX M TOPSAJIKE MPEIOCTABICHUS YCIYTH,
ommyonmkoBaHHOM Ha Equnom moptaie, PernonansHom moprade.

3asBUTENH BIIPAaBE OTO3BATh CBOE 3asBIICHUE HA JIFOOOW CTAaIMM PACCMOTPEHHSI,
COIJIACOBaHUsI WM  TOATOTOBKM  JOKYMEHTa  YTOJIHOMOYEHHBIM  OPraHoM,
0OpaTUBIINUCH C COOTBETCTBYIOIIMM 3asBJICHUEM B YIOJIHOMOYEHHBIA OpraH, B TOM
4ucIe B AJIEKTPOHHOU opme, 6o B MOLI.

3.2.1.2. Ilonyuyenue wuHpOpMaUUU O TMOPSAKE MU CPOKaxX MPerOCTaBICHUS
MYHULMITAJIIBHOW YCIIYTH.

Nudopmanust o npeaocTaBieHU MYHMIIUTIAILHON YCIYTH pa3MelniaeTcsl Ha
Eaunom noprane, PernonansHOM nopTaiie, a Takke Ha OpUIIMaIbHOM CalTe.
Ha EnunoMm mnoprane, PermoHanbHOM MOpTajie pa3MElIaeTCs CleAyroIas

uHbOpMaIs:
1)  wucdepnbIBarONMi  MEpEYCHb  JOKYMEHTOB,  HEOOXOIUMBIX
TUTST MPEeNOCTaBICHUS MYHHUITUTATBHON YCIIyTH, TpeboBaHMUS

K O(pOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TakXe MepeyeHb JOKYMEHTOB, KOTOPbHIE
3asiBUTENb BIPABE MPEACTABUTH [0 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asBUTENEN;

3) CpOoK MpeaoCTaBICHUS MyHHUIIMIAIBHON YCIIyTH;

4) pe3ynbTaThl NPENOCTABICHUS MYHUIMNAIBHOW YCIyrd, MOPSAOK
MPENCTaBICHNUA  JOKYMEHTa,  SBIISIOIIETOCS  pe3yldbTaTOM  MpPeIOoCTaBIEHUS
MYHUIIMTAIBHON YCITYyTH;

5) pa3Mep TrocyJapCTBEHHOW IIOLUIMHBI, B3MMAE€MOH 3a IpelOCTaBICHUE
MYHULIUIIATBHON YCIIyTH;

6) rcYepIBIBAIOIINI [IEPEYEHb OCHOBAHUM ISl IPUOCTAHOBJICHUS MM OTKa3a

B [IPEIOCTABICHUN MyHULIMIIATBHON YCIYyTH;

7) o mpaBe 3asBUTENA Ha OCyneOHOe (BHECYeOHOE) 00KaIOBaHHUE PEIICHUIMA
neicTBui (0e30eiCTBUS), TPHUHATHIX (OCYLIECTBISEMBIX) B XOJE IPEIOCTaBICHUS
MYHULUIIATBHOW YCIYTH

8) dopmbl 3asBiaeHuit (yBeOOMIICHHH, COOOIIEHMI), HCIOJIb3yeMbIe
P NPEJOCTABICHUN MYHULIUITAILHON YCITYTH.

Nudopmanus na Enunom noprane, PernonanibHoM mnopranie, opUIHATEHOM
caiite YIOJTHOMOYEHHOI'O OpraHa Mpe10CTaBIsETCS 3asBUTENI0 OECIUIaTHO.



He nomyckaercs oTka3 B mpreme 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
UL TOPEAOCTABICHUS  MYHHUIMIAIBHOM  YCIyrd, a  TaKXe  OTKa3
B IIPEAOCTABICHNNA MYHULMNAJIBHOM YCIYyTH B Cydae, €CIM 3alpoC U JTOKYMEHTBHI,
HEOOXOMUMBIE JUISI TPEIOCTABICHUS  MYHHUIIUIMAIBLHOW  YCIyTHW, TIOJAaHBI B
COOTBETCTBMM C HUH(pOpMamueli o0 CpoKax U TMOpSAKE MNPeaoCTaBICHUS
MYHULMINAIBHOW yCIyrd, onmyOiauMkoBaHHOM Ha EnuHoMm mnoprane, PermonanbHOM
noprajge MHPOPMALKUU O CPOKaX M MOPSAKE MNPEAOCTABICHUS MYHULUNAIBHON
YCIIYTH OCYUIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asBUTEJIEM KaKUX-TMOO TpeOOBaHWIA, B
TOM 4nciie 0e3 UCTIONb30BaHUS IPOrPAMMHOT0 00€eCIeYeH s, yCTaHOBKA KOTOPOIO Ha
TEXHUYECKUE CPEACTBA 3asiBUTEINS TpeOyeT 3aKIIOUYEHHs JTUIEH3UOHHOTO WJIM UHOIO
COTJIAILICHUS c npaBooOagaTesneM IPOrPaMMHOTO oOecrieyeHus,
OpPEAyCMATPUBAOLIETO B3UMAHUE IUIATHl, PETUCTPAlMI0 WM  aBTOPHU3ALUIO
3asBUTENIS, WIIH NPEIOCTABICHUE UM IIEPCOHAJIbHBIX JTaHHBIX.

3.2.1.3. 3anuce Ha npueM B YIOJIHOMOYEHHbIM opraH, M®Il nna nomauu
3ampoca O NPeAOCTABICHUH MYHUIUITAJIBHON YCIYTH.

B nmensax mnpemocTtaBieHHsT MYHHIMIIAIBHOM YCIYTH, B TOM YHCIE
OCYILECTBISAETCS PUEM 3asiBUTEIIEHN 10 IPEABAPUTEIILHON 3aIIACH.

OcHoBaHMeM JJs Hayajda aJIMUHUCTPATUBHOM Mpouenypsl (IEHWCTBHS)
aBiisgeTcsl oOpalleHue 3asButesis Ha Eausblii nmopran, PermonanbHbli mopran c
LEJBIO MOJyYeHUSI MyHULIMIIAIBHOM YCIIYTH 1O MPEIBAPUTEIBHON 3aIIUCH.

Januch HA OpUEM  IPOBOAUTCS  NOCPEACTBOM  EamHoro  mopraia,
PernonansHoro noprasna.

3asiBUTEINIO NMPEAOCTABIIAECTCS BOZMOXKHOCTD 3aIIMCH B JIFOOBbIE CBOOOIHBIE IS
npueMa JaTy ¥ BpeMs B IpeAesiax YCTAHOBJICHHOTO YIOJHOMOYEHHBIM OpIaHOM,
M®OI] rpaduka npuema 3asiBUTEICH.

VYronHomouenHnslii opran, M®I] He BmpaBe TpebOBaTh OT 3asBUTENS
COBEpIIEHUSI HMHBIX JCHCTBUH, KpOME TPOXOXKIEHUA HIACHTUDUKAIMU U
ayTeHTU(UKAINKY B COOTBETCTBUM C HOPMATUBHBIMHU MPABOBBIMU akTaMu Poccuiickoit
@enepanuy, yKazaHMs L[EJIM IIPUEMa, a TaKKe NPENOCTABICHUS CBEICHUM,
HEOOXOIMMBIX [UIsl pacyera JUIMTEIbHOCTH BPEMEHHOIO WHTEpBajia, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH IS IpUEMa.

Kpureprem npuHATHSA pEelIEHUS MO JAHHOW aJMWUHHCTPATUBHOW MPOLENYpE
(meiicTBUs) SABIISETCA HAJIU4KME CBOOOJHBIX JJIsl MpUEMa AaThl U BPEMEHU B Mpefesiax
yctaHoBiieHHOro B MO®I] rpaduka npuema 3asiBUTENCH.

PesynbraToM aqMUHUCTPATUBHOM MIPOLIEAYPHI (IEUCTBUS) SBISETCS MOIyYSHHUE
3asIBUTEJIEM:

C HCIOJNB30BaHUEM CpeACTB PermoHanbHOro moprana, B JUYHOM KaOMHETE
3asBUTENS YBEIOMIICHUS O 3anucu Ha ipueM B MOII;

C UCIOJb30BaHHEM cpeactB Eaunoro moprana MOI][ ysenomiieHus
0 3anucu Ha npueM B M®L[ Ha naHHOM nopTase.

CrniocoboM (pukcanmu pesynabraTta aAMUHUCTPATUBHON MPOIEAYpHI (IeHCTBUSA)
ABJISIETCS CPOPMUPOBAHHOE YBEIOMJIEHUE O 3anmucu Ha mpuem B MODII.

3.2.1.4. ®opmupoBaHue 3anpoca 0 NPEAOCTABICHUA MyHULIIMTIATbHONW YCIIYTH.

OcHoBaHMeM [JJs Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IeWCTBHS)
SIBJIIETCSl aBTOPU3ALMA 3asBUTEI C MCIOJB30BAHUEM YUYETHOW 3anmucu B EnnHOM
cUCTEME HACHTUPUKAUMU U ayTeHTHuKauuu Ha Exunom mnoprane, PernonanbHoM



nmoprajie, ¢ LEJIbl0 NOoAa4d B YIOJHOMOYECHHBIN opraH, MOPEAOCTABIISIOMINN
MYHUIIUTIATBHYIO YCIYTY, 3alpoca (3asBlIEHUsI) O MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTY B 3JIEKTPOHHOM BHJIE.

@opMHpOBAHWE 3alpoca  3asiBUTENIEM  OCYIIECTBISIETCS  MOCPEICTBOM
3aMOTHEHHS JJIEKTPOHHON (opmbl 3ampoca (3asBieHus) Ha EpwmHoMm mopTaie,
PernonaneHoM moprane, 0e3 HEOOXOAUMOCTH AOIMOJHHUTEIBHON MOJAa4YM 3ampoca B
KaKoW-1u00 UHOU (popme.

Ha Eaunom mnoprtane, PermonanpbHOM mopTajne, pa3MelaroTcs oO0pasIlbl
3aroJHEHUsI JIEKTPOHHOU (POpMBI 3arpoca (3asBICHUS ).

dopmarHo-JI0oruYecKas MpoBepka CHOPMUPOBAHHOTO 3ampoca (3asBICHUS)
OCYUIECTBIISIETCS aBTOMATUYECKH TMOCIIE 3aMOJHEHMS] 3asBUTENIEM KaXKJ0ro U3 MoJei
AIIEKTPOHHOW QopMmbl 3ampoca  (3asiBueHusi). I[Ipu BBIIBIEHUUM HEKOPPEKTHO
3alOJIHEHHOTO TOJS  AJIEKTpOHHOM (opmbl  3ampoca  (3asBlICHUS) 3asBHUTEIb
YBEJOMJISIETCS. O XapakTepe BBISBICHHOW OMIMOKM M TIOPSIKE €€ YCTpaHeHUs
MOCPEACTBOM HMH(POPMALMOHHOTO COOOLICHHUS] HEMOCPEACTBEHHO B 3JIEKTPOHHOMN
dhopme 3ampoca.

[Tpu popmupoBanuu 3amnpoca 3asiBUTEIIO 00ECTIEUNBACTCS:

a) BOBMOXXHOCTb KOIHMPOBAHUSI U COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B myHKTe 2.6.1. moapaszaena 2.6 pasznena II PermamenTta, HE0OXOAUMBIX
JUTSI IPEIOCTABJICHUSI MyHULIMTIATBHOM YCIIYTH;

0) BO3MOXKHOCTb  3allOJJHEHHUsS] HECKOJbKUMH  3asBUTEISAMH  OJHOM
AIIEKTPOHHOM (DOpMBI 3arpoca Mpu OOpallleHUH 3a YCIyramH, IpearnoyiaraloiuMu
HampaBJIEHHE COBMECTHOTO 3allpoca HECKOIbKUMHU 3asBUTEIISIMU,

B) BO3MOXKHOCTbD I€YaTh Ha OyMa)KHOM HOCHTEJIE KOMUU AIEKTPOHHOU (POPMBI
3arpoca;

I') COXpaHEHHE paHee BBEJACHHBIX B JICKTPOHHYIO (pOpMy 3arpoca 3HAYEHUN
B JIFOOO MOMEHT MO JKEJaHUIO TOJB30BaTeNsl, B TOM YHUCJE MPU BO3ZHUKHOBEHUU
omurOOK BBO/IA ¥ BO3BpATe JIsl IOBTOPHOTO BBOJIA 3HAYCHHUI B AJIEKTPOHHYIO (hopMy
3arpoca;

1) 3aloJHEHHE II0JIe AJIEKTPOHHOM (opMBI 3ampoca 10 Hayala BBOJA
CBEICHUI 3asBUTENIEM C HCIIOJIb30BAHUEM CBEJECHUH, pa3MEIICHHbIX B (heaepabHON
rocyJIapCTBEHHOW MH(POpMalUOHHON cucteMe «EauHas cucrema ujeHTU(DHUKAUU
u ayTeHTHQUKALMK B HHPpACTPyKType, obecneunBarouieii MHGOPMaLUMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE HWH(GOPMALMOHHBIX CHCTEM, HCIOJIb3YEMBIX
JUISL TIPETIOCTABJICHUSI TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT B 3JEKTPOHHON
dhopmey» (nanee — eauHas cucTeMa UACHTU(DHUKAIIUYA U ayTeHTU(UKAIIUN), U CBEJICHUH,
ormyOnMKoBaHHBIX Ha EnuHom mnoprane, PernonamnpbHOM Tmoprane, B YacTH,
KacarolIeicss CBEACHMM, OTCYTCTBYIOIIMX B €IUHOM CUCTEME HUACHTHU(PUKAIUHA U
ayTeHTU(UKAIINH;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIO0OW W3 ITANOB 3allOJIHCHHS AIICKTPOHHOM
(dbopMmeI 3amrpoca 6e3 oTepu paHee BBEICHHON WH(OpPMAIIHH;

) BO3MOYKHOCTb JIOCTyMa 3asaBUTeNd Ha EAuHOM nopTraie win opUIHaIbHOM
caiiTe K paHee MOJaHHBIM UM 3alpocaM B TEYEHHWE HE MEHEE OJHOro roja, a TakkKe
YaCTHUYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TEUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHbBIN U TOAMMCAHHBIN 3alIpOC (3asBJIECHUE), U UHbIE JOKYMEHTHI,
yKazaHHble B TyHKTe 2.6.1. mompaznena 2.6 pazaena Il Pernmamenta, HeoOxoaumbie



IUISl TIPEIOCTABIICHUS] MYHHUIIMIIAIBLHON YCIyTH, HAlPaBISAIOTCSA B YIOJIHOMOUYEHHbIN
opras, nocpeactsoM Ennnoro noprana, PernonansHoro noprasia.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM NIPOLIEAYPE
(meiicTBUsl) SABISIETCS. KOPPEKTHOE 3allOJIHEHHE 3asBUTEJIEM TOJIEd 3IIEKTPOHHOM
dbopMbl 3ampoca (3asBICHHUS) O TMPEAOCTABICHHH MYHUITUTIATHHOU YCIyTH B
AIIEKTPOHHOM BHJIE.

®opmupoBaHue  3amnpoca  (3asBIECHMs)  3adABUTEIEM  OCYLIECTBISETCS
MOCPEJICTBOM 3allOJIHEHUsI 3JIEKTpOHHOW (opmbl 3ampoca Ha EauHom mnoprane,
PernonansHom noprasne.

Pe3ynpTaToM aiMUHUCTPATUBHON MPOLIEAYPHI (IEHCTBUS) SBIISICTCS MOJTYyUYCHHE
YNONHOMOYEHHBIM OpPraHOM, MPEIOCTABISIIOIMM MYHULIUNAIbHYIO YCIYry, B
AIIEKTPOHHOU (hopMe 3asBIICHUS M MPUIAraeMbIX K HEMY JTOKYMEHTOB MOCPEJICTBOM
Ennnoro noprana, PernonansHoro nopraia.

CrniocoboM (¢ukcanuu pe3yibraTta aIMUHUCTPATUBHOM MPOIIeTyphl (IeHCTBUA)
ABJISIETCS pErucTpauus 3amnpoca (3asBleHus) nocpenctBom EnuHoro mnoprana,
PernonanpHOro nopraia u nojy4yeHue 3assBUTEIEM COOTBETCTBYIOIIETO YBEIOMIICHHUS
B JINYHOM KaOuWHETE.

3.2.1.5. IlpueM m peructpauuisi YHOJIHOMOUYEHHBIM OPraHOM, 3alpoca U HHBIX
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUSI MyHUIUIIATLHON YCITYTH.

OcHoBaHMeM [nJs Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IeWCTBHS)
ABIIACTCS  TOJy4YEHUe VYNOIHOMOYEHHBIM ~ OpPraHOM,  MPEAO0CTaBIIAIONINM
MYHUIIUMAIIBHYIO YCIYTy, 3asBICHUS M TPWIaraéMblXx K HEMY JIOKYMEHTOB,
HAIIPaBJIEHHBIX 3asfBUTENEM TOCPEeACTBOM EnmHOoro mnoprana, PernoHaibHOTro
nopraia.

VYIOTHOMOYEHHBIM OpraH, OOeCleYHBAET MPHUEM JOKYMEHTOB, HEOOXOAMMBIX
IUTSl IPEAOCTABIIEHNS] MyHULIIUNIAIIBHOW YCIIYTH, U PETUCTPALIMIO 3ampoca (3asBICHUS )
06e3 HeoOXOMMMOCTH TTOBTOPHOTO MPEACTABICHUS 3asSBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3anpoca — 1 (oauH) pabouunii JeHb.

IIpu otopaBke 3ampoca (3asBieHus) mnocpeacTBoM EauHoro mnoprana,
PernonanpHOro mnoprajga aBTOMATUYECKH OCYLIECTBISETCS (POpMATHO-IOrHYeCcKas
MpoBepKa C(HOPMUPOBAHHOTO 3ampoca (3asBICHHS) B TOPAJIKE, OINPEIEIIIEMOM
VYOJIHOMOYEHHBIM OPraHoOM, Ha MPEIOCTaBICHUE MYHUIIMIAIIBHON YCIyTH OPraHOM,
[ocJie 3alOJIHEHUS 3asgBUTENIEM KaXKIOTo M3 MOJEH 3IEeKTpOHHON (opmbl 3arpoca
(3asBnenust). [lpu BBISIBICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJS 3JIEKTPOHHON
dbopMbl 3ampoca (3asBICHUSI) 3aSBUTENb YBEJOMIISIETCA O XapaKTepe BBISBICHHON
OIIMOKU W TIOPSAJKE €€ YCTpaHEHUs MOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM dopMe 3ampoca (3asBIICHUS).

[Ipu ycrnemHoi oTmpaBKe 3ampocy (3asiBICHUI0) MPUCBANBACTCA YHUKAJIbHbBIN
HOMEp, TT0 KOTOPOMY B JINYHOM KaOWHETE 3asBUTENS TOCpencTBoM ExauHoro mopraina,
PernonanbHoro mopTtana, 3asBUTENIO0 OyneT mpeAcTaBieHa HHpOpMAIHs O XOme
BBITIOJTHEHUSI YKa3aHHOTO 3ampoca (3asBIICHHUS).

[Tocne npuHsATHA 3anpoca JOHKHOCTHBIM JIHUIOM, YTIOJJHOMOYEHHOTO OpraHa,
Ha MPEJOCTABICHHE MYHULMUIAIBHOM YCIyIH, 3amnpocy (3asBICHUIO) B JUYHOM
KaOuHeTe 3asBUTENs] MNocpeAcTBOM EnumHoro mnoprana, PermonanbHOro mnoprana
PUCBAUBAETCS CTATyC, MOJATBEPKAAIOIINI €r0 PErucTpalmio.



[Tpu momyyeHuu 3ampoca B IEKTPOHHOU (OpMe B aBTOMATHYECKOM PEKHUME
OCYIIECTBISIETCA (POPMATHO-JIOTHUECKUN KOHTPOJIb 3alpoca, MPOBEpSETCS HAIUYUE
OCHOBAHUM NJis OTKa3a B MPUEME 3aMpoca, YKa3aHHbIX B nozpaszaene 2.9 pazgena Il
Pernamenra, a Takxe OCyIIECTBIISIIOTCS CJICIYIOIINE JCUCTBUSL:

1) mpu Hamuumwm XOTS OBl OJHOTO W3 YKa3aHHBIX OCHOBAHWHA JOJKHOCTHOE
JULIO  YNOJTHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a  NIPEAOCTaBICHUE
MYHHUIMIIAIBHON YCIYyTH, B CPOK, HE MPEBBIIAIOIINAN CPOK MPEIOCTABICHUS
MYHUIMIIAIBHON  yCIAyTW,  MNOATOTaBIMBAE€T MUCBMO O  HEBO3MOXKHOCTHU
MPEIOCTABIECHUS] MYHUILIMTIAIBHOMN YCIIYyTH;

2) nOpu OTCYTCTBHMM YKa3aHHBIX OCHOBAaHUM 3asgBUTEII0  COOOIIAETCS
IIPUCBOCHHBIN 3ampOCy B 3JEKTPOHHOU (QopMe YHUKAJIbHBIM HOMEp, MO KOTOPOMY B
COOTBETCTBYIOLIEM pa3zzaeie EquHoro noprana, PermoHanbHOro mopraja 3asiBUTEIIO
OyneT npeacTaBieHa HHGOPMAIIKs O XOJIE BBITIOJHEHUS YKa3aHHOTO 3arpoca.

[Ipn Hamuuum xoTss OBl OJHOTO U3 OCHOBAHHWM JIOJDKHOCTHOE JIUIIO
YNOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULUIIAIbHON
YCIIyTH, B CPOK, HE MPEBBIIAIIIMNA CPOK MPEIOCTABICHUS MYHUIMIIAIBHON yCIYyTH,
MOATOTABIMBAET yBeIOMJIEHHME 00 OTKaze B NpUEeME JIOKYMEHTOB IS
MPEIOCTABIECHUS] MYHUILIUITAIBHON YCIYTH.

[Ipuem w© perucrtpanusa 3amnpoca OCYUIECTBISIIOTCA  OTBETCTBEHHBIM
CIICIIMATIMCTOM YTIOJIJHOMOYEHHOTO OpraHa.

[Tocnie npuHATHS 3anpoca 3aABUTENS JOTKHOCTHBIM JIUIIOM Y TIOJITHOMOYEHHOTO
opraHa, YTOJHOMOYEHHbIM Ha MPEJOCTABICHUE MYHHUIIMIAIBHOM YCIyTH, CTaTyC
3ampoca 3asBUTENsI B JIMYHOM KaOuHere Ha EnuHom mnoptane, PernonasbHOM
nopTaje OOHOBIISIETCS 0 CTaTyca «IIPUHITOY.

B ciyyae nocryrieHust 3asBI€HUAS] U JOKYMEHTOB, YKa3aHHbIX B IMyHKTE 2.6.1.
nonpaszzaena 2.6 paznena Il Permamenrta, B anekTpoHHOM (hopMe ¢ HCTOIB30BaHUEM
Enunoro  moprama, PernoHanbHOrO  moprana, MOMNKWCAHHBIX  YCUJICHHOU

KBTI (DUITPOBAHHOM ANEKTPOHHOU MOJITUCHIO, JIOJKHOCTHOE JIALIO0
YNOJTHOMOYEHHOIO OpraHa, OTBEYAIOIIee 3a IPEAOCTABICHUE MYHUIHUNAIbHOU
YCIYTH:

pPOBEPSET JEHCTBUTEILHOCTh YCUJIEHHON KBAIU(DUIIMPOBAHHOMN AJIEKTPOHHOM
MOJANKCHA C UCIHOJIb30BAHUEM CPEACTB HWH(GOPMALIMOHHON CHUCTEMBI TOJIOBHOTO
YIOCTOBEPSIOIIETO  LIEHTpa, KOTOpas BXOAUT B COCTaB HMH(PPACTPYKTYpHI,
obecnieunBaroen MH(POPMAIIIOHHO-TEXHOJIOTHUECKOE B3aUMO/ICICTBUE
JNEUCTBYIOIIMX M CO3/1aBa€MbIX HH(MOPMAIIMOHHBIX CHUCTEM, MCIIOJIB3YEMBIX IS
[IPEIOCTABIECHUS YCIIYT.

(GOopMUpPYET 3NEKTPOHHBIE JOKYMEHTBHI M (WJIM) DJIEKTPOHHBIE 00pa3bl
3a5BJICHUSA, JOKYMEHTOB, IPHUHATBIX OT 3asABUTENA, KONUN JOKYMEHTOB JIMYHOIO
MPOUCXOXKACHUS, IPUHATHIX OT 3asiBUTENS, OOeCIeunBas UX 3aBEpEHUE IEKTPOHHOU
ITOANMCBIO B YCTAHOBJIEHHOM IOPSJIKE.

Pe3ynbraToM aaIMUHHUCTPAaTUBHOM NOpoUENypbl (IEHWCTBHS) MO MpPUEMY
3asBJICHUS U NPWIATa€MbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIAYe
3asBUTEIIIO PACIIMCKHA B ITOJYYEHHUH 3asBIEHUA U JOKYMEHTOB C HCIOJIb30BAHUEM
Enunoro mnoprana, PermoHampHOro mnoprana SBISETCS IPUEM M PETUCTpaLUs
3asBJICHUA U MPUJIAra€MbIX K HEMY JTOKYMEHTOB.



CriocoboMm (ukcanuu pe3ynbTata aJIMUHUCTPATUBHON TPOLEAYPHI (J1eHCTBHS)
ABIICTCS TIPUCBOCHHE PETUCTPAIMOHHOTO HOMEpAa TOCTYIMBIIEMY 3ampocy

(3as1BJICHUIO) WIN c(hOpMUPOBaHHOMY YTOITHOMOYEHHBIM OpraHoM,
MPEIOCTABISAIONIEMY MYHUIMIAIBHYIO YCIYyTy, YBEIOMJIEHUIO 00 OTKa3e B Mpueme
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHass MOLUIMHA WIM HHAs IulaTa 3a NPEJOCTaBICHUE
MYHULIMNIAIBHON YCIIyIM He B3uMmaercs. [IpenocrtaBieHne MyHUIMIIAIBbHOW YCIYTH
OCYIIIECTBISIETCS OECIUIATHO.

3.2.1.7. Ilony4denue pe3yabTaTa Npe0CTABICHUS] MyHUIIUIAIBHON YCITYTH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IeWCTBHS)
ABJISIETCS TOTOBBIN K BBIIAYE PE3yJIbTAT NPEIOCTABICHUS MYHULIMIAIBHON YCIIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIUIAIBHOW YCIYTH 3asBUTEIIb
0 €ro BeIOOpY BIpaBe MOJTYUYUTh:

1) apXuBHYIO CHpPaBKYy, apXUBHYIO BBIMHMCKY M apXUBHbIE KONHH, B (opme
NIEKTPOHHOI'O JAOKYMEHTA, IMOANMCAHHOIO YIIOJHOMOYEHHBIM JTOKHOCTHBIM JIULIOM
VYMOTHOMOYEHHOTO OpraHa, C HWCIOJIb30BAHUEM YCWICHHOW KBATH(PUIIMPOBAHHON
ANEKTPOHHOU MOANUCH;

2) apXUBHYIO CIPABKY, apXMBHYIO BBIIIUCKY U APXUBHBIE KOMUH, HA OYMaXHOM
HOCUTEIE, ITOATBEPKIAFOITY IO COIEpKAHUE  DIEKTPOHHOIO  JIOKYMEHTA,
HAIIPABJICHHOI'0 YIIOJIHOMOYEHHBIM OpranoM B M®DI1;

3) apXUBHYIO CHPABKY, QpXUBHYIO BBIMUCKY U apXUBHBIE KOMHH, HA OyMaXHOM
HOCUTEJIE.

3asgBUTENIb BIPABE MMOJYYUTh PE3YJIbTAT NPEAOCTABICHUS MYHUIUIIAIbHOU
yCIIyTH B (DOpME 3JIEKTPOHHOTO JOKYMEHTA WJIM JOKYMEHTAa Ha OyMa>KHOM HOCHTEIe
B TEYECHHE CPOKA JIEUCTBUS pE3ysIbTaTa IPEeIOCTABICHUS MyHULIMIIATBHON YCIYTH.

IIpn mopaue 3asBiIEHUS B 3JIEKTPOHHOM BUJE IS NOJMYYEHHs IOMJMHHUKA
pe3yabTaTa MpPEJOCTaBICHUS MYHMIMIIAJIBHOW YCIyrM 3asBUTENb INPUOBIBAET B
YIIOJTHOMOYEHHBIN OPraH, JIMYHO ¢ JOKYMEHTOM, YAOCTOBEPSIOLIUM JUYHOCTD.

Kpureprem npuHATHSA pELIEHUS NO JAHHOM aAMWUHHCTPATUBHOW IpOLEAYype
(mericTBUA) SABJISIETCS HAJIMYKME pe3ysbTaTa IPeI0CTaBICHUSI MyHULUIIAIbHON YCITyTH,
KOTOPBIN MPENOCTABISIETCS 3aBUTEINIO.

Pe3ynbraToM aJIMMHHCTPAaTUBHON MNpOLEAYypbl (IEUCTBHS) SIBISETCA Bblaaya
(HampaBiieHUE) 3aABUTENIO JTOKYMEHTOB, SIBISIFOLIUXCS PE3YJITATOM IPEIOCTABICHUS
MYHHIUTAIbHON YCIIyTH.

CrocoboM  (Qukcauud  pe3yibTaTa  BBIIOJHEHHUS  aJMUHUCTPATUBHOU
npoueaypsl (AecTBus) (mojlydeHue pe3yiabTara MpeaoCTaBICHUS MYHHUILIUMATbHON
yciyru B (GopMe  DJIEKTPOHHOTO  JOKYMEHTa, IOJANUCAHHOTO  yCHJIEHHOU
KBUTM(PUITUPOBAHHON  DJIGKTPOHHOM  TMOAMKHCHI0  YTOJIHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOIO — JIMUIA), SIBISIETCS.  yBEAOMJIEHME O TOTOBHOCTH  PE3yJbTara
MPEIOCTABICHUSI MyHHUIIUIIAJILHON YCIIyTH B IMYHOM KabuHeTe 3asaBuUTeNs Ha EnnHoM
noprasie, PernonansHOM nopraiie.

3.2.1.8. [lony4yeHne cBEACHUM O XO/I€ BBIITOJIHEHNUS 3aIpOca.

OcHoBaHMeM JJs Hayajda aJIMUHUCTPATUBHOM mpoueaypsl (IeWCTBHS)
ABIIAETCS OOpauieHue 3asBuTeNss Ha Enuublil mopran, PernonansHbId moprani, c
LEJIBIO MOJyYeHUSI MyHULIMNIAIBHON YCIIyTH.



3asBUTENh HMMEET BO3MOXKHOCTh TOJNYyYEeHHs] HMHPOpMAIMU O  XOJe
IIPEIOCTABIICHUS] MYHULIUIIAJBHON YCIYTH.

HNudopmarus o xoae NpeaoCcTaBlIeHUss MyHUIUIIATbHON YCIyTH HapaBIseTcs
3aSIBUTENI0 YTIOJITHOMOYEHHBIM OpraHaM, B CpOK, HE NPEBBILIANINNA OJHOIO
pabouero nHsA TOCJE 3aBEPILEHUS BBIMOIHEHUS COOTBETCTBYIOLIETO IEHCTBUS, Ha
aJpec ANEKTPOHHOM MOYTHl WJIM C HMCHOJb30BaHHWEM cpeactB EnuHoro mnoprana,
PernonanbHOro noprasia no BbIOOpY 3asBUTEIIS.

[Ipn mnpepocTaBlieHUH MYHUIMOAIBHOW YCIYIM B JJEKTPOHHOU (opme
3asIBUTENIO HANpaBIIETCS:

a) yBEJIOMJICHHE O 3allMCH Ha NpHeM B YIOJIHOMOYCHHBIM oprad wiu MOII,
coZiepaKallee CBEICHUS O JaTe, BpDEMEHU U MECTE IIPUEMA;

0) yBeIOMIIEHHE O TpPHUEME U PETUCTpaIlMU 3amnpoca (3asBIEHUS) U HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABICHUSI YCIYTH, COJIEpKaIllee CBEJICHUS O
dakre mpuema 3ampoca (3asBJIE€HUS) U JIOKYMEHTOB, HEOOXOAMMBIX  JJIst
MPEAOCTaBICHNUS MYHHUIUMIAIBHOM YCIYTM, W Hayalle Mpoueaypbl (AeicTBUS)
IIPEIOCTABICHUS MYyHULMIAIBHOW YCIYrHM, a TaKK€ CBEIACHHS O Jare U BPEMEHU
OKOHYAHUS MPEOCTaBICHUS MYHUIIMTIAIBHON YCIYTH TUOO MOTUBHUPOBAHHBIM OTKa3
B IpHeMe 3amnpoca (3asiBJIEHUS) M HHBIX JOKYMEHTOB, HEOOXOOUMBIX s
MPEIOCTABIECHUS MYyHULUIIAIBHOU YCIYyTH;

B) yBeJoMJIeHHE O (pakTe moyrydeHus H(popMalnu, MOATBEPKIAIOIIEH OIIaTy
MYHUIUNIATBHON YCITyTH;

I') YBEIOMIICHHE O Pe3yJbTaTax pPAaCCMOTPEHMS JOKYMEHTOB, HEOOXOIUMBIX
IUTSL TIPEIOCTABJICHUS MYHULHNAIBHOW YCIyTH, COAEPIKAILEE CBEACHUS O IPUHATUN
HOJIOKUTENBHOTO PEHIEHUS O MPEJOCTABICHUU MYHULIMNAIBHON YCIYyId U
BO3MOXKHOCTH TIOJIyYUTh PE3YJIbTAT MPEJOCTABICHUS] MYHUIMIAIBLHON yCIyru aubo
MOTUBHPOBAHHBIA OTKA3 B MPEJOCTABICHUH MYHHIIUIIAJIbHON YCIYyTH.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM MHPOLIEAYPE
(meiicTBus) sBNSIETCA oOpalieHue 3asBUTeNs Ha Enunbiii mopran, PermonanbHbIN
MOpTaJ, C LEJbIO MOTYyYEHU MyHULIUIIAIbHON YCIYyTH.

Pe3ynbpraToM aqMUHHUCTPATUBHOMN POLEAYPHI (IEUCTBHS) SIBISETCS MOIyUYEHHUE
3asIBUTEJIEM CBEJCHUI O XOJI€ BBINOJHEHUS 3alpoca B BUJE YBEAOMJIEHUH Ha aJpec
AJIEKTPOHHOM MOYTHI WM B JINYHOM KaOuHeTe Ha EnumHom noprane, PernonanibHoM
nopra’e, o BbIOOpY 3asBUTEIIS.

CriocoboM (ukcanuu pe3yiabrata aJIMUHUCTPATUBHON MPOUELYpHI (1eHCTBHS)
ABIIAETCSI OTOOpAXKEHUE TEKYIIETO CTaTyca MPeJOCTABICHHS MyHUIIUTIATBHOU YyCIyTH
B JIMYHOM KaOuHere 3asBuTens Ha Exunom moprane, PermonanmbHOM mopraine, B
AIIEKTPOHHOU (opMme.

3.2.1.9. OcyuiecTBneHre OIEHKH KauecTBa MPEIOCTABICHUS MYHUIUIAIbHON
YCIIyTH.

OcHoBaHMeM Ui Hayaja aJMUHUCTPATUBHOW MpOUEAYyphl (IeUCTBUS)
ABJIIETCSI OKOHYAHHE MPEAOCTABICHNUS] MyHULIMITAIBHON YCITYTH 3asBUTEIIIO.

3asgBuTensM 00€CIeuynBaeTCs BO3MOXHOCTh OLIEHUTh JOCTYITHOCTh U Ka4€CTBO
MYHULIMNAIBHON yciyrd Ha ExguHom moprane, PernmonanpHOM mnopraine B ciydae
dbopmupoBaHusl ~ 3asBUTENEM  3amnpoca  (3agBi€HUS) O  NPEAOCTaBICHUU
MYHUIUTNIATBHON YCIYTH B 3JIEKTPOHHOU opme.



KpurepueMm npuHsATHS pelIEeHUs MO JaHHOM AaJIMUHHUCTPATUBHOM NIPOLELYPE
(meiicTBUsI) SBISETCS COIVIACHE 3asBUTENS] OCYLIECTBUTH OLIEHKY JOCTYIHOCTH U
KauecTBa MYHUIMIAIBHOW YCIYyTH, C UCIOJb30BaHUEM cpeacTB EnuHoro noprana,
Pernonansnom noprane.

Pe3ynpTaToOM agMUHHUCTPATUBHON HOpouexypbl (ACHUCTBUS) SBISIETCS OIEHKA
JOCTYMHOCTM W KayecTBa MYHHIUINAIbHOW yciayrdu Ha EnuHoMm moprane,
PernonansHoM noprare.

Cnocobom (ukcanuu pe3yspTaTa aAMUHUCTPATUBHON MPOIEAYPHI (ISHCTBUS)
SBJISIETCS YBEJAOMJIEHHE OO0 OCYIIECTBICHUM OIEHKH JIOCTYITHOCTH M KauyecTBa
MYHHULUIIAJIIBHON yciyru Ha EquHoM noprase, PernonainsHOM mopraiie.

3.2.1.10. HocynebHoe (BHecyaeOHOE) OOXallOBaHWE pelieHUd u (Win)
neicTBui (0e3neicTBUSA) YTIOJIHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JuIa Ju0o
MYHULUNAIIBHOTO CIIYyKalIETo.

OcHoBaHWeM MJisi Hayajda AaJAMUHUCTPATUBHOM mMpouenypbl (AeicTBUS)
SBISICTCS OOpAIllCHHE 3asBUTEISA B YIOJHOMOUYSHHBIA OpraH, IPeaoCTaBIISIOIIMI
MYHULMNAIBHYIO YCIYTY C LENbIO MOTYyUYEeHHS] MyHULIUTTAIbHOW YCITYTH.

3asgBUTENIO0 00ECIIEUNBACTCS BOSMOXKHOCTh HAIIPaBIICHUS JKajl00bl Ha PEIICHUs
u jeiictBusa (Oe3deiicTBUE) YMOJIHOMOYEHHOTO OpraHa, MPeaoCTaBIISIONIETO
MYHULIMNAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMLA  YTIOJIHOMOYEHHOIO — Oprasa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, MYHHIIMIAIBLHOTO CIIyXKallero B
COOTBETCTBUHU CO craThel 11.2 DenepanbHoro 3akoHa Ne 210-D3 ¢ ucnob30BaHUEM
roprana benepanbHOI rOCyJIapCTBEHHOM uH(pOpMaIMOHHON CUCTEMBI,
obecnieunBarolel mpolecc J0cyaeOHoro (BHECy1e0HOT0) 00KamoBaHUs PEIICHUN 1
(wim)  peiictBuii  (Oe37€HCTBUSI),  COBEPIICHHBIX  NPH  IPEAOCTABICHUU
MYHULUNAIBHBIX ~ YCIOYyT  YIOJIHOMOYEHHBIM  OpPraHoM, IPeJOCTaBISIONIMMU
MYHULIMNAIbHBIE YCIYyTH, WX JOHKHOCTHBIMU JIMI[AMA W MYHUIUNAIbHBIMU
CIIyXalllUMH C WCIIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW CeTH
«MHTepHeT (majnee - cucteMa JoCcyaeOHOTO 00KATIOBAHNSA).

[Ipn HanpaBieHUM 3KadoObl B AJICKTPOHHOM BHJE MOCPEACTBOM CHUCTEMBI
10CyA€0HOTO o0XaJIoBaHUs C HCITI0JIb30BAHUEM MH(}OPMALIIOHHO-
TEJIEKOMMYHUKAIITMOHHON ceTu «VMHTepHEeT», OTBET 3asBUTENIO HaIPaBIsAETCS
MOCPEACTBOM CHUCTEMBI JIOCY/ICOHOTO 00XKajIoBaHUS, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asBUTEJIEM MPHU MOJaUe KaJ0OBbl.

Kpurepuem npuHsITHS pEIICHUS MO JAaHHOW aJMUHUCTPATUBHOM MPOIEAYpe
(meiicTBUs) SIBISIETCSl HEYAOBJIETBOPEHHOCTDh 3asBUTENS PEIICHUSIMH U JIEUCTBHUIMU
(6e3nmericTBUsIMU) YTIOTHOMOYEHHOTO OpraHa, MPeA0CTaBIIAIONIEr0 MyHUIIUTIATBHYIO
YCIYry, JOJDKHOCTHOIO JIMIAa YTOJIHOMOYEHHOTO OpraHa, IpeaoCTaBISIONIETO
MYHULIMNAIBHYIO YCIYTY, MyHUIIUIIATIBHOTO CITY>KaIlleTo.

Pe3ynpTaToOM =~ agMUHHCTpPAaTHUBHOM  mpoueaypbl  (IEHWCTBUSI)  SIBISIETCS
HaIPaBJICHUE JKaJIOOBI 3asABUTENS B YIOJIHOMOYCHHBIN OpraH, MPEIOCTaBIISIOMIANA
MYHULIMOAIBHYIO YCIYTy, MOJAHHOW C UCIOJb30BAHUEM CHUCTEMbI JOCYICOHOTO
00>Kaji0BaHUs B 3JIEKTPOHHOM BUJIE.

Cnocobom ukcanu pesynbrata aMUHUCTPATUBHON MPOLEAYPHI (JIeUCTBUS)
SBJISICTCS. PETUCTpALMS JKajJoObl 3asgBUTENS, a TaKXKe pe3yJbTaTa PacCMOTPEHUS
XKaj00bl B CUCTEME JJOCYJICOHOT0 00kKaTOBaHUSI.
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3.2.2. IIOPAJOK UCITPABJIEHMA JOITYIIEHHBIX OIIEHATOK U
OLINBOK B BbITAHHbBIX B PE3YJIbTATE IIPE[JOCTABJIEHMA
MYHUIUITAJIBHOU YCIIYI'U JOKYMEHTAX

3.2.2.1. B caydae BBIABICHUSA 3adABUTEIEM B BBIJAHHBIX B PE3YJbTaTe
MIPEIOCTABIECHUS MYHUIMIAIBHOW YCIYrM JOKYMEHTaX ONEYaTOK W (Miv) OMMOOK,
JOMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOI'O
OpraHa, MyHUIIMIAJIbHBIM CIYXKaIlUM, 3aSBUTEIb MPEACTABIAET B YIOIHOMOYEHHBIN
opran, M®I] 3asBienue 06 UCTIPABICHUHU TaKUX OMEYaTOK U (WJIU) OIIHMOOK.

3asiBiIeHHE JIOJKHO COJEPKaTh:

1) damunuro, ums, ordecTtBo (TOCHEAHEE — MPU HAIUYMUM), KOHTAKTHAs
uH(bOpMaIIMS 3aBUTEIIS;

2) HaMMEHOBaHWE YTIOJIHOMOYEHHOTO OpraHa, BBIJABIIETO JTOKYMEHTHI, B
KOTOPBIX 3asBUTEIb BBISBUJI OTIEUATKHU U (WJIN) OIMIUOKH;

3) PEKBHU3UTHI TOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBUJI ONEYATKU U (WUJIN)
OIINOKU;

4) onucaHue ONevYaToK U (Win) OMMOOK, BBISIBICHHBIX 3asBUTEIIEM;

5) ykazaHue crnoco0a WH(POPMUPOBAHUS 3aABUTENS O XOJE PACCMOTPEHUS
BoIpoca 00 MCIpPaBICHUH OMNMEYaTOK U (WJIM) OIIMOOK, BBISIBICHHBIX 3asiBUTENIEM, U
3aMeHe JOKYMEHTOB, a TakkKe TMpeACTaBiICHUs (HampaBlCHHs) pe3yJbTara
PacCMOTpEHHUS 3asiBICHUS TUOO yBEIOMIIEHHSI 00 OTKa3e B MCIIPABICHUM ONEYaTOK U
(unn) omnoOoK.

3asgBUTENb MpUTAraeT K 3asABJICHUI0 KOMHH JIOKYMEHTOB, TpeOyIOUIUX
UCIIPABJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHMeM Ji1 Ha4Yalla aJIMUHUCTPATUBHON TPOLETYPHI (1eHCTBHS)
ABNIsieTCs oOpallleHue 3asBUTENss B YIOJIHOMOYEHHBI oOpraH, 00 HCHpaBICHUU
JOMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO
opraHa, MyHHUITUTIATHHBIM CITY>KaIllUM OINEYaTOK W ONTMOOK B BBIJJAHHBIX B PE3yJIbTaTe
MPEIOCTABIECHUS MyHULIUIIATIBHON CITyTH JOKYMEHTAX.

3.2.2.3. OTBETCTBEHHBIN CHENUAINCT YNOJIHOMOYEHHOTO OpraHa, B CPOK, HE
npesBblnatomuii 3 (Tpex) pabouux JHEW CO JHS MOCTYIUICHHS COOTBETCTBYIOIIETO
3asIBJIICHMS], IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUM.

3.2.2.4. B ciiyuae noarBepkaeHUs (pakTa HANMUKS ONEYaTOK U (WJIK) OIIUOOK B
BBIJIAHHBIX B peE3yJbTaTe MPEAOCTABICHUS] MYHHUIIMNAIBHONW YCIYrHM JOKYMEHTax
OTBETCTBEHHBIN CNEIHUATUCT YTOJTHOMOYEHHOTO OpraHa, OCYLIECTBISIET UX 3aMEHY B
CpPOK, HE TmpeBbIIaromMii 5 (mATH) pabouux JAHEH €O [JHA TMOCTYIUICHUS
COOTBETCTBYIOLIETO 3asIBJICHU.

B cnydae menmoarBepkaeHus (akTa HaJIUMYMS ONMEYATOK M (MJIM) OIIMOOK B
BBIJJAHHBIX B pe3yJbTaTe€ MPEIOCTABICHUS MYHHIIMNAIBHOM YCIYyTH IOKYMEHTax
OTBETCTBEHHBIA CHEIHAIUCT YTOJTHOMOYEHHOTO OpraHa, TOTOBUT YBEIOMIIEHHUS 00
OTKa3e 3asBUTENI0 B UCIPaBICHUM OINe4aTok u (win) OmHOOK B CpOK, HeE
npeBblIatomuil 5 (msaTu) padouux JHEH CO JHA MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asBJICHUS, M TIOCJIE€ €ro MOANHCAHUS YTOJIHOMOYEHHBIM JODKHOCTHBIM JIMLIOM
VYOJIHOMOYEHHOTO OpraHa, HANpaBiseT 3asBUTEII0 B CPOK, HE MPEBBIIAIOIIUN 2
(1Byx) paboumx JHEH CO JHS MOJANMMCAHUS U PETUCTPALUU YBEAOMIICHUS.

3.2.2.5. Pe3ynbraToM aJIMHHHCTPATUBHOM MpOUEAYpHl (IEUCTBUS) SBISETCA



UCIIPABJICHUE YTIOJTHOMOYEHHBIM OPTaHOM, JOIYIICHHBIX UM OINEYaTOK W OMIMOOK B
BBIJIAHHBIX B PE3yJIbTAaTE MPEAOCTABICHUS MyHULIMIIAIBHONW YCIIYTH TOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asBuTenp BIOpaBe OOXKAIOBaTh B JOCYICOHOM TMOPSIAKE OTKa3
YIIOJJHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO JIMIA YTOJIHOMOYEHHOro oprana, MOII,
pabotHuka M®IL[ B wucnpaBleHHMHM [IONYIIEHHBIX HMH ONEYaTOK M OLIMOOK B
BBIJIJAHHBIX B pE3YyJbTATE€ NPENOCTABICHUS MYHMIIMIIAJIBHOM YCIYTH JOKYMEHTax
aub0 HapylleHHMEe YCTAHOBJIEHHOIO CpOKa TaKUX UCHPaBICHUM B MOPSJIKE,
YCTaHOBJIEHHOM pa3zesioMm V Pernamenra.

Paznen IV. DOPMbI KOHTPOJIA 3A UCITOJIHEHUEM PEIJTAMEHTA

ITogpasnen 4.1. IIOPAAOK OCYIIECTBJIEHMSA TEKYIIEI'O
KOHTPOJIA 3A COBJIIOAEHMEM U NUCITOJIHEHUEM OTBETCTBEHHBIMA
JIOJDKHOCTHBIMU JIMITAMU TTOJIOXKEHUI AIIMUHUCTPATUBHOI'O
PETJIAMEHTA 1 MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHUA K ITPEJOCTABJIEHUIO
MYHUILIMIIAJIBHOM YCIIYTU, A TAKXE ITPUHATUEM UMU PEILIEHUIA

4.1.1. JomKHOCTHBIE JHMIA, MYHHUIMIAIbHBIE CITyKallUe YTOJIHOMOYEHHOIO
OpraHa,  y4JacTBYKOUIME B  MPEAOCTABICHWH  MYHULHIIAJBHONM  YCIyTH,
PYKOBOJICTBYIOTCSI ITOJIOKEHUSIMU Pernamenra.

B J10MKHOCTHBIX pernaMeHTax JOJKHOCTHBIX JIMI YIIOJTHOMOYEHHOIO OpraHa,
YYaCTBYIOILMX B MPEAOCTABICHUH MYHULMIAIBHOW YCIYI'H, OCYIIECTBIISIOMIMX
(GYyHKUMM 10 TPEIOCTAaBICHUIO MYHHMIMNAIBHOW YCIYTH, YCTaHABIMBAKOTCS
JOJDKHOCTHBIE  OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUSA K 3HAHUSIM U
KBaTM(UKAIUU CTICIIUATUCTOB.

JlolokHOCTHBIE  JMI@  YNIOJIHOMOYEHHOTO  OpraHa,  Y4YacTBYKOIME B
PEIOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh
32 MCMOJHEHUE aJAMUHUCTPATUBHBIX Npouenyp (AeicTBuil) U coONIOEHNE CPOKOB,
yCTaHOBJEHHbIX PermamentoM. Ilpu mnpenocTaBieHUM MYHUUUNAIBHOW YCIyTH
rpaXk/JlaHuHy TapaHTHPYeTCs MpaBO Ha IMOJy4eHHEe MH(OpPMALMKU O CBOMX IpaBax,
00513aHHOCTSIX U YCJIOBUSAX OKa3aHWs MYHUIMNAJIBHOM yCIyTHW; 3alllUTy CBEIEHUH O
NIEPCOHAIIBHBIX JAHHBIX; YBAKUTEIHHOE OTHOLIEHNE CO CTOPOHBI JIOJKHOCTHBIX JIULL.

4.1.2. Texkymuil KOHTPOJb W KOOPJMHAILMS IOCIEAOBATEIbHOCTH JCHCTBHIA,
ONpENEIICHHBIX  AJAMUHUCTPATUBHBIMU  MPOLEAYpaMU (mercTBUAMN) 1o
MPEIOCTABICHUIO MyHULUTNIATBHOU YCIIyTu JOJKHOCTHBIMH JUAMU
VYHNOJIHOMOYEHHOTO  OpraHa, OCYUIECTBJISIETCS  IOCTOSHHO  HEMOCPEACTBEHHO
JOJKHOCTHBIM JIMIIOM YTIOTHOMOYEHHOT'O OpraHa, MyTeM MPOBEACHHS IIPOBEPOK.

4.1.3. IIpoBepkr MOJHOTHI M KAa4eCTBA MPEIOCTABICHUS MYHULIHUNAIbHOU
yCIYI'M BKIIOYAIOT B ce0s MpOBEACHUE IMPOBEPOK, BBISBICHHE W YCTpaHEHUE
HapyLICHUI NpaB 3asBUTENICH, PACCMOTPEHHUE, MPUHITHE PEIICHUHA U IMOATOTOBKY
OTBETOB Ha OOpallleHus 3asgBUTENICH, COJEpXKAIUX >KajdoObl Ha JEUCTBUS
(OezneiicTBME) M pelIeHUs JOJDKHOCTHBIX JIMI  YIIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIX 32 MIPEJIOCTABICHNE MyHULIMIIATBHON YCIYTH.



Ionppaznen 4.2. IIOPAJOK U ITEPUOANMYHOCTD OCYIIECTBJIEHUA
IINTAHOBBIX 11 BHEITJTAHOBBIX ITPOBEPOK ITOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE
TTIOPSJOK U ®OPMbI KOHTPOJIS 3A ITOJIJHOTOM U KAUECTBOM
[IPEJIOCTABJIEHW S MYHULIMITAJILHOU VCIIYTU

4.2.1. KoHTpOJb 32 MOJHOTOM U Ka4e€CTBOM IPEIOCTABICHUS MYHULHAIIAIBHOU
YCIIyTH BKJIIOYAET B ce0s MPOBEACHHE IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK.

4.2.2. IlmaHoBblE W  BHEIUIAHOBBIE TMPOBEPKHM MOILYT  IPOBOJUTHCS
JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, uyepe3 KOTOpoe MpeaoCTaBIIsIeTCs
MYHUIUIIAIbHAS YCIyTa.

4.2.3. IlpoBeneHuWe  IUIAHOBBIX  IIPOBEPOK, IIOJHOTBI M  KadecTBa
[PEIOCTABICHUS MYHHUIMNAIBHOW YCIYI'M OCYILIECTBIISIETCS B COOTBETCTBHUU C
YTBEPXKACHHBIM IpauKoM, HO HE pexke OIHOTO pas3a B TOIl.

4.2.4. BHernaHOBBIC MMPOBEPKHU MPOBOIATCS MO OOPAIICHUSIM IOPUANYECKUX U
busnyecKux JUI ¢ )Kano0aMy Ha HapyIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XO/E
MIPENOCTABIECHUS MYHHMIMIAIBHONW YCIYId, a TaKXE€ HAa OCHOBAaHWU JIOKYMEHTOB U
CBEICHMI, YKa3bIBAIOUIMX HAa HAapylllEHUE UCNoIHEeHNs Pernamenra.

4.2.5. B x0/1€ MJIaHOBBIX W BHEIUIAHOBBIX MTPOBEPOK:

IpOBEpsETCS 3HAHME OTBETCTBEHHBIMHM JHMIIAMH TpeboBaHuil Permamenra,
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIIMTAIBHON YCITyTH;

npoBepsieTcsl  COONIIOJCHUE CPOKOB U IOCJIENOBATEIbHOCTU HCIIOJIHEHUS
aJIMMHUCTPATUBHBIX MTpoLeayp (aeicTBuil);

BBISBJISIIOTCS HAPYIICHUs NPAB 3asBUTEJIECH, HEIOCTATKU, JOIYLICHHBIE B XOJE
IIPEIOCTABIICHUSI MYHULIUIIAJIBHON YCIYTH.

[Toppaznen 4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMIT OPTTAHA
MECTHOI'O CAMOVYTIPABJIEHUS 3A PELIEHUS U JENCTBUSA
(BE3JIEUICTBUE), IPUHUMAEMBIE (OCYIIECTBJISEMBIE) UMH B XOJIE
[TPEJIOCTABJIEHW S MYHULIMITAJILHON VCIIYTU

4.3.1. Ilo pe3synpraram MpPOBEAEHHBIX IIPOBEPOK, B CIIy4ae BBISABICHUS
HapyLUICHUs TMOPSAAKA NPEIOCTABICHUS MYHULMIIAJBHONW YCIYyTH, IPaB 3asiBUTEIIEH,
BUHOBHBIE JIMIA@ MPUBJIECKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHOaTesbcTBOM Poccurickoit denepannu, 1 TPUHUMAKOTCS MEPBI 10 YCTPAHEHUIO
HAPYILICHUN.

4.3.2. JIO>KHOCTHBIE JMIA, MyHULMIAIbHBIE CIIy)KAaIIHE YIIOJIHOMOYEHHOIO
OpraHa, y4acTBYIOIIME B IPEAOCTABICHUH MYHMIMNAIBHONW YCIYTHd, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a NMPUHATUE pELIeHUs U AeicTBus (Oe3neiicTue)
IIPU IPEAOCTABICHUN MYHULIMIIAIBHON yCIIyTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJKHOCTHBIX
permaMeHTax B COOTBETCTBUM C TPEOOBAHMSMHU 3aKOHOJATENbCTBA Poccuiickoit
denepanni.

[Tonpasnen 4.4. IIOJIOXKEHU A, XAPAKTEPU3VYIOIINE TPEBOBAHU A



KIIOPAAKY 1 ®OPMAM KOHTPOJIA 3A IIPE[JOCTABJIEHUE
MYHHIUITIAJIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
I'PAKIAH, UX OBBE/IMHEHNN 11 OPTTAHU3 AL

4.4.1. KoHTpOIb 32 NpeIOCTABICHUE MYHULIUITAIBHOW YCIIyTH OCYILECTBIISIETCS
B (popMe KOHTPOJIS 32 COOIOJCHUEM MOCIEN0BATEIbHOCTH AEMCTBUH, ONPEAEIEHHBIX
aJMUHUCTPATUBHBIMU npoieaypaMu (meucTBUSIMN) 1o WCIIOJTHEHUO
MYHULIMOQIBHON yCIYTM, U TPUHATAEM PEIICHUN JOJDKHOCTHBIMHU — JIUIAMHU
VYoTHOMOYEHHOTO OpraHa, IMyTeM MPOBEICHUS TPOBEPOK COOIOICHUS U UCTIOTHEHUS
JOJDKHOCTHBIMHU JIMIIAaMU YTIOTHOMOUYEHHOTO OpraHa, HOPMAaTUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepannu, KpacHonapckoro kpasi, a Takke MmoyiokeHuii Pernamenra.

4.4.2. TlpoBepka TakKe MOXKET MPOBOJUTHCA IO KOHKPETHOMY OOpaIlEHUIO
rpaXXIaHUHA WK OpraHu3aluu.

4.4.3. Tlopsimok 1 (popMbI KOHTPOJIS 32 MPEIOCTABICHHE MYHHUIIUITAIBHON yCIyTH
JOJDKHBI OTBEYATh TPEOOBAHMSIM HETIPEPHIBHOCTH U JCHCTBEHHOCTH (3(PPEKTUBHOCTH).

4.4.4. TI'paxnmane, ux OOBCIUHEHHWS W OPraHU3AIMM MOTYT KOHTPOJUPOBATH
MIPEIOCTABICHUE MYHUIIMIAIBHON YCIYTM MyTEM MOJTY4YeHHsS] MUCbMEHHOW M YCTHOM
nH(poOpMalMi O pe3ysbraTaXx MPOBEACHHBIX MPOBEPOK U MPHUHATHIX MO pPe3yjbTaram
MIPOBEPOK MEPax.

Pasnen V. JIOCYJEBHbBIN (BHECYJEBHBIN) ITOPSJIOK OBXXAJIOBAHUS
PEHIEHUI 1 (MJIN) AEUCTBUU (BE3JIEICTBUS) OPTAHA,
[TPEJJOCTABJISIOIIEI'O MYHUITUITAJIBHYIO YCIIVTY,
A TAKXE X JIOJDKHOCTHBIX JIMIL] JINBO MYHUITUTIAJIBHBIX
CITVKAIAIIMX

Honpazzgen 5.1. AHOOPMALMA JIA BAMHTEPECOBAHHBIX JIUL] Ob X
ITPABE HA TOCYAEBHOE (BHECVY/JIEBHOE) OB)KAJIOBAHUE NEMCTBHUN
(BE3AEMCTBUA) 1 (MJIN) PEIIEHUH, ITPUHATBIX (OCYINECTBJIEHHBIX)

B XOIE ITPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIYI'U

5.1.1. 3aunHTepecoBaHHOE JMIO (Jajiee — 3asBUTENIb) HMEET IMpPaBO Ha
nocynebHoe  (BHecyneOHOe) oOkajloBaHME  pelieHuid W (Wid)  JAeHCTBUM
(6e3neiicTBUs), TPUHATBIX  (OCYIIECTBICHHBIX)  YIMOJHOMOYEHHBIM  OpraHOM,
JOJDKHOCTHBIM ~ JIMIIOM  YTIOJJHOMOYEHHOTO  OpraHa, Ju00 MYHUIUNAIbHBIM
CIIy>KallldM B XOJI¢ MPEIOCTABJICHUS MYHUIIMIIAILHON YCIIyTH (1anee — JocynedHoe
(BHECYEOHOE) 00KAIOBAHHUE).

IMogpasnen 5.2. OPTAHBI MECTHOI'O CAMOVYIIPABJIEHV A, OPTAHU3 AL
N YIIOJIHOMOYEHHBIE HA PACMOTPEHUE XAJIOBbI JIMLA, KOTOPbIM
MOXET BbITh HAITPABJIEHA KAJIOBA 3AABUTEJIA B JOCYAEBHOM
(BHECYIEBHOM) ITOPAJIKE

5.2.1. Kanoba na pemenus u (wim) neicTBus (O€37CHCTBUE) TOKHOCTHBIX
JUI] YTIOJITHOMOYEHHOTO OpraHa, MYHHUITUHAIBHBIX CIYXKAIUX, MPEIOCTABISIIONTIX
MYHUIUTIATBHYIO YCIyTy, TOJAaeTCs 3asBUTEIEM B YIOJHOMOYCHHBIH OpraH,



NPEIOCTABISIONIMA MYHUIMNIAIBHYIO YCIyry Ha uMsa maBbl HoBomabuHCKoOro
CeJIbCKOro MoceseHus: Ycrb-JlabuHckoro paiiona.

Honapaszen 5.3. CIIOCOBbI THOOPMUPOBAHUS 3ASIBUTEJIEN O TIOPSIKE
[HOAAYN U PACCMOTPEHUA )KAJIOBEBL, B TOM UUCIJIE C
NCIIOJIb3OBAHUEM EJMHOTI'O I[TIOPTAJIA TOCYJAPCTBEHHDBIX 1
MYHUIUTIAJIBHBIX VCIIYT (®YHKIIWI) U TIOPTAJIA
['OCYIAPCTBEHHbBIX 1 MYHUILIUITAJIbHBIX YCIYI KPACHOJAPCKOI'O
KPAA

5.3.1. udopmanuio o mopsjke Mojadd U pacCMOTPEHHS KaloObl 3assBUTEITU
MOTYT TIOJY4YHTh Ha HWH(OPMAIIMOHHBIX CTEHJIaX, pACIOJIOKEHHBIX B MecTax
MPEIOCTABJIICHUS] MYHUIUNAJIBHON YCIYyTM HEMOCPEICTBEHHO B YTOJIHOMOYEHHOM
opraHe, MPEIOCTABISIONIEM MYHHUIUIIAJBHYIO YCIyry, Ha O(QHIIMAIBLHOM CalTe
YIOJIHOMOYEHHOTO OpraHa, HPEIOCTABISIIONIEr0 MYHUIMIAIBHYIO YCIyry, Ha
Ennnom Iloprane n PernonansHOM mopraie.

[onpaszaen 5.4. IEPEUEHh HOPMATHUBHBIX ITPABOBBIX AKTOB,
PET'YJIMPYIOIIUX TTOPSJIOK JOCYJIEBHOI'O (BHECYJIEBHOI'O)
OBXAJIOBAHUS PEIIEHMI 1 (WJIN) JEMCTBUU (BE3JIEMCTBUS)
YIIOJTHOMOYEHHOTI'O OPTAHA, ITPEJIOCTABJISIOILETO
MYHUILIMITAJIBHYIO YCIIVTY, A TAKXE JOJDKHOCTHBIX JIMIL U
MYHUIATIAJIBHBIX CJIYXKAIINX

5.4.1 HopMmaTtuBHBIMH TIPaBOBBIMH aKTaMHU, PETYJUPYIOIIUMH IOPSIOK
nocyneOHoro (BHecymeOHOTro) OOKajJoBaHUS pEIICHUH W (WUJIn) e CcTBUI
(Oe3meiicTBUA) YMOIHOMOYEHHOTO OpraHa, MPEJOCTABISIONIETO MYHHUITUIAIBHYIO
yCIIyTy, JOJDKHOCTHBIX JIMII YTIOJIJHOMOYCHHOTO OpraHa, MpeJa0CTaBIISIFOIIETO
MYHHIIATIATBHYIO YCIYTY, JIM00 MyHHUITUITAILHBIX CITYKAITUX SIBIISIOTCS:

1) ®enepanbhbliii 3akoH Ne 210-D3.

PA3/IEJI. VI OCOBEHHOCTH BBIITOJIHEHWA AIMUHUCTPATUBHBIX
[MPOLEAYP (AENCTBHUN) B MHOI'OOYHKIIMOHAJIBHBIX LIEHTPAX
[MPEAOCTABJIEHUA 'OCYJAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYT

ITonpaznen 6.1. IEPEUEHDb AIIMUHUCTPATUBHBIX ITPOLEAYP
(JIEUCTBUI), BRIITOJTHAEMBIX MHOTO®YHKIIMOHAJILHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYIAPCTBEHHbBIX 1
MVYHUIUITAJIBHBIX YCIIVI

6.1.1. IIpenocraBnenne MYHULAAIBHOU yCIIyTH BKJIKOYAET
B ce0s cleqyrolue aAMUHUCTPATUBHBIE MPOLEAYPbl (IEHCTBUSA), BBIIOIHIEMbIE
MOII;

6.1.1.1. HnadopmupoBaHue 3asBUTENI O TMOPAJIKE MPEAOCTABICHUS
MyHULMIIAJIBHON  yciuyrh B MOIL[, o0 Xome BBINOJHEHUS  3ampoca
O NIPEAOCTABIECHUNM MYHUUMIIAJIBHOW YCIYTHM, [0 WHBIM BOIPOCAM, CBSI3AHHBIM C



PEAOCTABICHUEM MYHHUIUIIAIILHON YCIYTH, a TAK)KE€ KOHCYJIbTUPOBAHUE 3asIBUTEIIS O
MOPSJIKE TPEAOCTABICHU MyHULIIMNIAIbHOU yciyru B MOLI;

6.1.1.2. Tlpuem 3amnpoca (nmanee - 3asBJICHUE) 3asIBUTENS O MPEAOCTABICHUHU
MYHULIMTATbHON yCIyTH u MHBIX JIOKYMEHTOB, HEO0OXOTMMBIX
JUISL IPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH;

6.1.1.3. Ilepemauy oprany, IpeAOCTaBIAIOIIEMY MYHULUIIAIBHYIO YCIYTY,
3asBJICHUSI O TMPEIOCTABICHUM MYHULMNAIBHOW YCIyTM W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIs MPEOCTABIICHUS] MyHUIIUITAIbHON YCITYTH;

6.1.1.4. Ilpuem pe3ynpTaTa NOPEAOCTABICHUS MYHULMNAIBHOW YCIYTd OT
oprasHa, IpeAoCTaBJISIONIET0 MYHUIIUITAIBHYIO YCIIYTY;

6.1.1.5. Bpigauy 3asgBUTENIO pe3yibTraTa NPENOCTABICHUS MYHUUHUIAIBHOU
yCIyI'H, B TOM YHCIE€ BbIJa4y JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
NOATBEPKIAIOIMINX COACPKAHUE AJIEKTPOHHBIX JOKYMEHTOB, HAINPABICHHBIX
B M®I[ no pe3ynpraram NOpeAOCTABICHUS MYHULUIIAIBHOM YCIYTH OPraHoM,
MPEAOCTABISAIONIMM MYHULMNAIBHYIO YCIYry, a TakKe BbIJauyy JIOKYMEHTOB,
BKJIFOYAsi COCTaBJieHWE Ha OyMa)XHOM HOCHUTEJIE U 3aBEPCHHUE BBIMHCOK W3
WH()OPMAIIMOHHON CUCTEMBI OpPTaHa, MPEIOCTABIISIONIETO MYHUIIATIATHLHYIO YCIIYTY;

6.1.1.6. nbie aeiicTBuUs, HEOOXOAUMBIE JIJISl IPEAOCTABICHNUS MYHUIIMIAIBHON
YCIyTM, B TOM YHCJE CBS3aHHBIE C NPOBEPKOM JCHCTBUTEIIBHOCTH YCUJIECHHOW
KBUIM(OUIUPOBAHHON DJIEKTPOHHOW NOANMCHU 3asiBUTENSA, HCIOJB30BAHHOM IIPU
oOpallleHuH 3a MOJIy4YeHHEeM MYHUITUTIAIbHON YCITYTH.

Tonapaszaen 6.2. TIOPSJIOK BBIMOJHEHUS AJIMUHNCTPATUBHBIX
MPOLIEYP (JENCTBUI) MHOTO®YHKIIMOAJLHBIMU [IEHTPAMU
MIPEJJOCTABJIEHUSI TOCYIAPCTBEHHBIX
1 MYHUILTUTIAJIGHBIX YCIIYT

6.2.1. HWudopmupoBanue 3asBUTENEH OCYIIECTBISACTCS TMOCPEICTBOM
pa3MelleHrs aKTyaJlbHOM W HUCYepHbIBaolIedl HHPOpMaUU, HEOOXOAUMOW IS
MOJIyYeHHs] MYHULMINAIBHOM YCIyrM Ha HH()OPMAIMOHHBIX CTEHJAaX WJIH HWHBIX
UCTOUYHMKAX WHPOpMUpOBaHUs, a Takke B oOkHe MODI[ (uHOM crHenuanabHO
o0opynoBanHOM paboyem mecte B M®LI), nmpenHasHaueHHOM 1711 ”HHOPMHUPOBAHUS
3asBUTENIEM O TOPSAKE MPENOCTABICHUS MYHUUUIAIBHBIX YCIYL, O XOZAE
PacCMOTPEHHUS 3alPOCOB O MPENOCTABICHUH MYHULMIIAIBHBIX YCIYT, a TaKXe IS
NpeOCTaBICHUS MHOM HHGOpMalMK, B TOM YHCIE YKa3aHHOW B MOMAINYHKTE «a»
nyHkta 8 IlpaBun opranuzanuu  gestensbHoctd  MO®IL  npenocraBieHus
rOCYJapCTBEHHBIX M MYHULUIAIBHBIX YCIYT, YTBEPXKICHHBIX MOCTAaHOBIECHUEM
[IpaButensctBa Poccuiickoit ®enepannu ot 22 nexabpst 2012 roma Ne 1376 «O6
yTBepkaeHnn [IpaBun  opraHuzanuu  JESTEIHbHOCTH  MHOTO(YHKITMOHAIBHBIX
LEHTPOB MPEJOCTABICHHS IT'OCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

6.2.2. OcHOBaHMEM JUIsl Hayaja aJIMHHHCTPAaTUBHOM MpOLEAYpbl (IECHCTBHS)
aBisgercss oOpamieHue 3asButenss B MOL[ ¢ 3asBieHHMEM U JOKYMEHTaMH,
HEOOXOIUMBIMU ISl MPEAOCTABICHUS] MYHULUIAIBHOM YCIyTH, B COOTBETCTBUM C
nyHkToMm 2.6.1. moapasznena 2.6 pasaena Il Pernamenta.

IIppuem 3asgBieHuss U AOKyMeHTOB B MOIL[  ocymecTBisercs
B cooTBeTcTBUU C DenepanbHbiM 3akoHOM Ne 210-D3, a Takke € YCIOBUAMHU
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cornameHus o B3aumonaeicTBun M®PIl ¢ VYmomHoModeHHBIM opraHom (jaiee -
COMJIALIEHUE O B3aUMOJICHCTBHH).

PaGotank MOI] mpu npueme 3asBIEHUS O MPEIOCTABICHUU MYHUITUTIATHHOM
yclIyTd JIu0O 3ampoca O MPeAOCTaBICHUH JBYX W 0oJjiee roCyJapCTBEHHBIX U (WIIH)
MyHULIMNAIbHBIX yciayr B M®L, npegycmorpennoro crareer 15.1 ®enepaibHOro
3akoHa Ne 210-@3 (nanee — KOMILUIEKCHBIN 3aI1pocC):

YCTaHABJIMBAET JINYHOCTH 3asBUTES HAa OCHOBAHMM IACHOPTa TPaKIaHUHA
Poccuniickoii ®enmepauin M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJISA, B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poccurickon denepaunu;

IIPOBEPSIET HAJIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha  IOJyYEHHUE
MYHUIIMTIAIBHOW YCIYTH, €CJIM 3a TMOJYyYEeHHUEM pe3ylibTaTa YCIyrd oOpamiaercs
IPEACTABUTEIb 3asBUTEIS;

IIPOBEPSIET  NPABUIIBHOCTH  COCTABJICHHUS  KOMIUIEKCHOIO  3arpoca,

a TaK)X€ KOMIUIEKTHOCTh JTOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C ITYHKTOM
2.6.1. moapasnena 2.6 paznena Il PermamenTa, 115 npeaocTaBIe€HUs] MyHULIUTAIBHOM
YCIYTH;

IIPOBEPSIET HA COOTBETCTBHE KONMMM  IPEACTABIIEMBIX JOKYMEHTOB
(32 HCKJIIOYEHHEM HOTApUAJIBHO 3aBEPEHHBIX) UX OpPUTMHaNaM (Ha MPEAMET HaTUUUs
MOMYUCTOK (OCHOBHBIMHM MpPHU3HAKAMHU TOAYMCTOK SIBJISIIOTCSA: B3bEPOILIEHHOCTD
BOJIOKOH, U3MEHEHHE IISHIIA MOBEPXHOCTHOTO CJIOsi OymMaru, yMEHbIIEHUE TOJIINHBI
Oymaru B MecCT€ TMOAYUCTKH, HapylieHue (OHOBOM CETKH) WM JIONEYaTOK
(OCHOBHBIMHU TpPHU3HAKAMU TPUIHUCOK SBJISIOTCS HECOBMAJCHHE TOPU30HTAIBLHOCTHU
pPACIIONIOKEHUS TIEYaTHBIX 3HAKOB B CTPOKE, pa3linuvsg pa3sMepa M pPHCYHKa
OJTHOMMEHHBIX II€YaTHBIX 3HAKOB, pA3JIU4YUsl HMHTEHCUBHOCTH HCIIOJIb30BAHHOTO
KpacuTels). 3aBepsieT KOIUK JOKYMEHTOB, BO3BPALACT IOUIMHHUKY 3asiBUTEIIIO;

OCYILECTBIISIET KOIMPOBAHKE (CKAHUPOBAHME) JTOKYMEHTOB, IIPEyCMOTPEHHBIX

@3 (nmasiee - AOKYMEHTBHI JIMYHOTO XPAHEHWs) U NIPEJCTABICHHBIX 3asBUTEIEM, B
Cllyyae, €CJIM 3asBUTEIb CAMOCTOSTENBHO HE MPEACTABWII KOIMHH JOKYMEHTOB
JUYHOIO XpaHEHHsS, a B COOTBETCTBHM C aJMUHUCTPATHUBHBIM pErJIaMEHTOM
MPENOCTABICHUS MYHHULMNAIBHONW YCIYTM [UIsl €€ MpeAOoCTaBICHHUsS HeoOxonuma
KOMMSI JOKYMEHTAa JIMYHOTO XpaHEeHWs (32 MCKIIOYEHHEM Ciyyas, Korga B
COOTBETCTBUM C HOPMATUBHBIM  MPAaBOBBIM  aKTOM Ui  NPEJOCTaBICHUS
MYHUIIMTAIBHON yCIIYTH HEOOXOAMMO MPENbsBIECHNE HOTAPUAIBHO YIO0CTOBEPEHHOMN
KOIMUU JIOKyMEHTa JIMYHOTO XpaHEHHUs). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIAET
NOJJIMHHUKY 3asIBUTEITIO;

IpyU OTCYTCTBMM OCHOBAaHMI JisI OTKaza B INpPUEME JOKYMEHTOB, B
COOTBETCTBUH C mojpazaenom 2.9. pazaena Il PermamenTa, peructpupyer 3asBIcHUE
U JIOKYMEHTBhI, HEOOXOAWMBbIE Ui NPEJOCTaBICHUS MYHUIUNAIBHON YCIIyTH,
dbopMHpyeT MaKeT JOKYMEHTOB.

[Ipu mpueme KOMILJIEKCHOTO 3ampoca y 3asBuTens paboTHuk MOIL] o6s3an
NpOUH(MOPMUPOBATE €ro 000 BCEX MYHMIMNAIbHBIX YCIYyrax, yciayrax, KOTOpbIe
ABIIAIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU ISl PEAOCTABICHHUSI MyHULMIIAIbHBIX
YCIIYT, TIOJyYeHHE KOTOPHIX HEOOXOAMMO Uil MOJYYEHHS MYHHUIMIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce.
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B caydyae HECOOTBETCTBUS JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTb,
HOPMAaTHBHO YCTAHOBJIEHHBIM TPEOOBAaHUSM WM €ro OTCYTCTBUS — pPaOOTHUK
MOI] wuapOpMUpYET 3asBHUTENS O HEOOXOAMMOCTH MPEIBSBICHUS JOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTh, JUISl IPEIOCTABICHUS MYHULMIAIBHON YCIyru u
npennaraer ooparutbess B M®OL] nocie npuBeieHHs] B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUAMU TOKYMEHTA, YAOCTOBEPSIFOLIETO JIMYHOCTD.

[Ipn mnpenocTaBlieHUH MYHUIMNAIBHOW YCIYTH MO 3KCTEPPUTOPUATHLHOMY
npuHiuny MOII:

1) mpuHMMaeT OT 3asBUTENs  3adBJICHUE W JOKYMEHTHI, IPEICTaBIICHHBIE
3asIBUTEIIEM,;

2)0OCyIIECTBIISIET KOIMUPOBAHUE (ckaHUpOBaHUE) JOKYMEHTOB,
NpeayCMOTPEHHBIX IOyHkTamu 1 - 7, 9, 10, 14, 17 w 18 yactu 6 crarteu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
IIPE/ICTABIICHHBIX 3asBUTEJIEM, B CIIy4yae, €CIM 3asBUTENb CaMOCTOSTEIIBHO HE
IIPEACTaBWII KOMHWHM JOKYMEHTOB JIMYHOTO XPAHEHHA, a B COOTBETCTBHHM C
aJMUHUCTPATUBHBIM PEIAMEHTOM IPEAOCTABICHNUS] MyHULUIIAIBHON YCIYTH IS €€
NpEIOCTaBICHUSI HEOoOXomuMa KOMUs JIOKyMEHTa JIMYHOTO XpaHeHus (3a
MCKJIFOUEHUEM CITy4asi, KOT/la B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM AKTOM IS
MPENOCTABIECHUS MyHULMIIAIBHON YCIYyrd HEOOXOIMMO NPEIbsIBICHUE HOTAPUATIBHO
YIOCTOBEPEHHOM KOMUU JOKYMEHTA JIMYHOTO XPAHEHMUS);

3)popMupyeT HJIEKTPOHHBIE JOKYMEHThI W (WJIM) DJIEKTPOHHBIE OOpasbl
3asIBJIICHMS], JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUWA JOKYMEHTOB JIMYHOTO
XpaHEHHUsI, TPUHATHIX OT 3asBUTENS, OOecreuyrBass MX 3aBEPEHHE 3JICKTPOHHOU
MNOJINKCHIO B YCTAHOBIECHHOM MOPS/JIKE;

4) ¢ ucnosb30BaHUEM UH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOIOTUI
HaNpaBJseT 3JICKTPOHHbIE JOKYMEHTBI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuIloM M®ILI, ynoaHOMO4YeHHBIM
JOJKHOCTHBIM JULOM YoJIHOMOYEHHOTO oprasa, IIPEAOCTABISAIOIINE
COOTBETCTBYIOILIYIO MYHHUIIUIIAJIBHYIO YCIYTY.

Kpureprem npuHATHUS pENIEHUS 110 HACTOSILEW AJIMUHUCTPATUBHOW IIPO-
LEeAype SABISAETCA OTCYTCTBUE OCHOBAHUH JUIsl OTKa3a B PUEME IOKyMEHTOB, HEOOXO-
IUMBIX Uil TPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYrM, B COOTBETCTBUE
noapaszaenom 2.9. pazagena Il Permamenra.

Pe3ynbraToM UCIONHEHHUS aJIMUHUCTPATUBHOM mpoueaypbl (AercTBus)
ABIIETCS PETUCTpals 3ampoca (3asBlICHUsA) W BblJaya 3asBUTENIO DPACIHCKUA B
MOJlyYeHUH JIOKyMEHTOB JIMOO OTKa3 B MpPHEME JOKYMEHTOB, MpPU BBISABICHUU
OCHOBAaHMI JIJIs OTKa3a B MpUEME JIOKYMEHTOB (I10 >KEJIAaHUIO 3asBUTENSI BBIJACTCS B
IIMCBMEHHOM BUJIE C YKa3aHUEM IIPUYMH OTKa3a).

HcnonHeHrne JaHHOW aJMUHUCTPATUBHOW MpOUEAYpbl (AEUCTBUS) BO3JIOKEHO
Ha pabdoTtHrka MOIL].

6.2.3. OcHoBaHMEM JUIsl Hayaja aJIMHHHCTPAaTUBHOM MpOLEAYpbl (IEHCTBHS)
apisgercss npuHsaTble M®L[ 3asBneHuMe W npuiaraeMmble K HEMY JOKYMEHTBI OT
3asiBUTEINS (MTaKET TOKYMEHTOB).

[lepenaya mnakera [g0kymMeHTOB u3 MO®PI[ B VYNomHOMOYEHHBI Opras,
MPEAOCTABISAIOIMINN MYHULUNAIBHYK YCIYTy, OCYIIECTBIISIETCA B COOTBETCTBHUHU
C YCJOBUSAMM COIJIALIEHWS O B3aMMOJECHCTBMM HAa OCHOBAaHHUM PEECTPA, KOTOPBIN
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COCTABJIAETCS B ABYX K3EMIUISIPAX U COIEPHKUT ATy U BpeMsl Mepeaauu, 3aBepsrOTCs
IIOANMUCSAMHU CIIELHAIMCTA OpPraHa, NMPEJOCTABIAIONIEIO0 MYHULUIIAIBHYIO YCIYTy U
pabotauka MOILI.

Kpurepusimu aAMUHUCTPATUBHON MPOUEAYPHI (IEUCTBUS) MO Mepeade nakera
JOKyMEHTOB B YIIOJIHOMOYEHHBIM OpraH, IPEJOCTaBIIONMNA MYHULIUIIAIBHYIO
YCIYTY, SIBISIOTCS:

coOJII0/IEHHE CPOKOB MEpe/laur 3asiBJICHUH U MpUIaraéMbiX K HUM JIOKYMEHTOB,
YCTaHOBJICHHBIX 3aKJIOYEHHBIMU COTJIALICHUSMHA O B3aUMOJCHCTBUH;

aJApECHOCTh HAIPABIICHMUS;

coOJII0/IeHHe KOMIUIEKTHOCTH TEPEeAaBaeMbIX JTOKYMEHTOB M IPEIbSBISEMbIX
K HUM TpeOoBaHUN  OQOpMJIECHUS, MPEAYCMOTPEHHBIX  COMIANICHUSIMU
0 B3aMMOJICHCTBUHU.

CrocoboM  (¢ukcauuu  pe3yibraTa  BBIIOJIHEHHUS  aJMUHUCTPATUBHOMU
IIPOLIEAYPBI (meWicTBHs)  ABIIACTCS  HAU4ME NOANKMCEN  CIEHHAINACTA
YNOIHOMOYEHHOTO OpraHa, IpPEefOCTAaBIAIOIIETO MYHULUIIAIBHYIO YCIYyry H
paboranka M®I] B peectpe.

Pe3ynbraToM UCIOJNHEHHS aIMUHHUCTPATUBHOM mpoueaypsl (AeicTBus)
ABJSIETCS ~ IIOJIyYEHHWE  IIakeTa  JIOKYMEHTOB  OPraHOM,  IPEAOCTABISAIOIIMM
MYHULIMNAIBHYIO YCIYTY.

HcnonHeHne JaHHOW aJMUHUCTPATUBHOM MpoLeaypsbl (IEUCTBHS) BO3JIOXKEHO
Ha paboTHuka M®I] u cnenuanucra YmoJHOMOYEHHOTO OpraHa, MpeI0CTaBIISIFOIIETO
MYHULUANIAIBHYIO YCIIYTY.

6.2.4. OcHOBaHMEM 11 Hayajla aJMUHHCTPATUBHON MPOIEAYpHl (IEUCTBUS)
SABJISIETCS MOATOTOBJICHHBIN pe3yabTar YHOITHOMOYEHHBIM OpraHoM,
OPEAOCTABISIOMIMM  MYHULUMNAIBHYK — YCAYry, JUIS  BbIAAUU  pe3yibTara
MPEIOCTABJIEHNUS] MyHULIMNIAJBHOW YCIyTH, B Cllydae, €ClIi MyHULHUIAIbHAs yCIyra
MPEIOCTABIISETCS MOCPEACTBOM obOpareHus 3asButens B MOII,

Ilepenaua  OOKYMEHTOB, SABILIIOIIMXCS  PE3YyJbTATOM  IPEIOCTABIICHMS
MYHULIMIAIBHOMN yCIIYTH, U3 OpraHa, MpeAOCTaBIIONIET0 MyYHULIIMIIAIBHYIO YCIYTY, B
M®I] ocymecTBasieTcss B COOTBETCTBMHM C  YCIOBHSIMH  COIVIAUEHHUS O
B3aMMOJICVICTBUM.

Ilepenaua  JOKYMEHTOB, SBISIFOIIMXCS — PE3YyJbTATOM  IPEIOCTABIICHUS
MYHULIMNAIBHOMN yCIIyTH, U3 OpraHa, NpeaOCTaBISIOIIEr0 MyHULIIMIAIBHYIO YCIYTY, B
MO®I[ ocymecTBisieTcsi B COOTBETCTBUM C  YCJIOBUSIMH ~ CODJIALLEHHUS O
B3aUMOJICMCTBUM Ha OCHOBAaHHWHM PEECTpa, KOTOPBbIM COCTABISETCS B JBYX
DK3EMIUIAPAX, U COHEPKUT JaTy U BpeMs INEpPelayd JOKYMEHTOB 3aBEPSIIOTCS
NOANMUCAMM  CHEUHAIUCTAa  YIHOJIHOMOYEHHOTO  OpraHa, IpedOCTaBIISIOIIETO
MYHUIIUTIATBHYIO YCIyTy U pabotHuka M®II.

Pe3ynbTaTOM MCHOJHEHUS aJAMUHUCTPATUBHOW TMpoueaypbl (IeHCTBHS)
asisieTcss nosyyeHne MOIL[ pesynbrata npenocTaBiIeHUs MYyHULMNAIBHOM YCIyTH
JUISL €TO BBLAAYU 3asIBUTEIIIO.

CnocoboM  (ukcanmu  pe3ylbTaTa  BBINOJHEHUS  aJMUHUCTPATUBHOM
npouenypbl  (OeHCTBUA) — SABISETCA — HaJIM4Me  MOANMCEH  clenuanucTa
YNONHOMOYEHHOTO OpraHa, MPEJOCTaBIAIONIEr0 MYHULUIIAIBHYIO YCIyTy, H
pabotauka M®I] B peectpe.

Kpurepusimu mnpuHSATHS pelmieHWs 1O HACTOSIIEW aJMUHHUCTPATUBHOM



npouenype (OeMcTBUs) SIBISETCS TOTOBHOCTh — pe3yibTaTa IpPEJOCTaBIICHUS
MYHULIMIIAIBHOMN YCIIYT'H K BbIIA4Y€ 3asBUTEIIO.

HUcnonnenne  [aHHOM  aJMUHUCTPATUBHOW  mpouenypbl  (IeHCTBHS)
BO3JIOKEHO Ha CIIEHMAJIMCTA OPraHa, MPEIOCTaBIIAIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, U
pabotauka MOII.

6.2.5. OcHoBaHMeM JUIsl Hayaja aJIMHHHCTPAaTUBHOM MpOLEAYyphl (IEHCTBHS)
apisieTcss nonydyenne M®PL[ pesynbrata nmpeaocTaBieHUs MYHHUIMIIAIBHOW YCIYTH
JUISL €TO BBLAAYU 3asBUTEIIIO.

M®II ocymecTBiaser BblAAYy 3asBUTEN0 JOKYMEHTOB, IIOJYYEHHBIX OT
YNOMTHOMOYEHHOTO OpraHa, MPEJOCTABISIONIET0 MYHHUIUIIAJIBHYIO YCIYyTry, IIO
pe3ynbraraM IPEJOCTaBICHUs] MYyHULUINAIBHOW YCIYyTH, a TaKXe [0 pe3yibraraM
[IPEAOCTABICHUS MYHULIMIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce, €CIIU
MHOE HE IIPEAYCMOTPEHO 3aKOHOAATeIbcTBOM Poccuiickoi denepannu.

Bpimaya  JOKYMEHTOB,  SBIIIOLIUXCS — PE3YJIBTATOM  IPEIOCTABIICHUS
MYHULIMIAIBHOU yciayru, B M®I[ ocymecTBiasgeTcss B COOTBETCTBUU C YCJIOBUSIMH
COIVIAILIEHMS O B3aUMOJICHCTBUH.

Pabotank MO®IL[ npu BblIade JOKYMEHTOB, SIBISIFOLIMXCA PE3YJIbTATOM
IIPEAOCTABIECHNS MyHULMITAJIbHON YCIYTH:

YCTaHABJIMBAET JIMYHOCTh 3asBUTES HAa OCHOBAHMM IACHIOPTa TPaKIaHUHA
Poccuniickoii ®enmepanui M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJISA, B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poccurickon denepannu;

IIPOBEPSIET HAJIMYHAE COOTBETCTBYIOLIMX IIOJHOMOYMM Ha  IOJy4YEHHUE
MYHULIMNIATBHON YCIYTH, €CJIM 3a IOJYyYEHUEM pe3ysibTaTra yCIyru oOpalaercs
HpECTaBUTENb (PU3UUYECKOrO WM IOPUIMUECKOro JIUIIa;

BBIJAET  JIOKYMEHTBI,  SBIMIOIIMECA  PE3YJIBTaTOM  IIPEAOCTABICHUS
MyHULIMIIAIBHOM  YCIYyTW, IIOJIyYE€HHbIE OT  OpraHa, IIPEeJOCTABIIAIOLIETO
MYHULIMNAIBHYIO YCIYTY.

Pa6otnuk MOIL] ocymecTBiasSeT COCTaBJICHHE W BbIAYy  3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIIMX COAEPKAHUE AIEKTPOHHBIX
JNOKyMEHTOB, HampaslieHHbIX B MO®I[ mno pesympratam  NpenoCTaBICHUS
MYHULIMNAIBHON YCIYTH, OPraHoOM, MPEAOCTABISAIOIIMM MYHUIUIIAJIBHYIO YCIYTY, B
COOTBETCTBUM C TpeOOBaHUAMH, ycTaHOBJIEHHbIMU [IpaBuTenscTtBoM Poccuiickoit
denepanuu.

Kputepuem aaIMUHHUCTPAaTUBHON mpoleaypbl (IE€HCTBUS) 1O  BbIJaye
JOKYMEHTOB, SIBIAIOIIUXCA PE3yIbTaTOM IIPENOCTABICHUSA MYHULMIIAIBHOM YCIYIH,
ABJISICTCA:

COOJIIOJICHUE YCTAHOBJIEHHBIX COMNIALICHUSMH O B3aUMOJICHICTBUM CPOKOB
IIOJIyYEHUsT M3 OpraHa, IPEIOCTABIIIOIIET0 MYyHULMNAIBHYK YCIyTy, pe3yibrara
IIPEAOCTABIIEHUS YCIYTH;

COOTBETCTBHE NEPENAHHBIX HA BbIJIa4y JTOKYMEHTOB, SBIIIIOLINXCS PE3YJIBTaTOM
MIPENOCTABIECHUS MYHHULUIIAIBHON YCIyru, TpeOOBaHHAM HOPMAaTUBHO-IIPABOBBIX
aKTOB.

Pe3ynbraToM aiMHHUCTPATUBHOM NpOUEAyphbl (IEWCTBHS) SIBISETCA Bblaaya
3asIBUTEITIO JTOKYMEHTOB, SABJISTFOLLIUXCSI pe3yAabTaTOM IIPEAOCTABIECHUS
MYHULIUITAJIIBHOW YCIIYTH.

CrniocoboM (ukcanuu pe3ynabTata aJMUHUCTPATUBHON MPOUELYpHI (1eHCTBHS)



SBIICTCS JIMYHAS MOJMNKUCH 3asIBUTENS C paciIMPpOBKON B COOTBETCTBYIOIICH Trpade
PacCIUCKH, MTOATBEPK A0S IIOJIy4YECHUE pe3yJpTraTra MIPEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH 3asIBUTEJIEM.

HcnonHeHnre JaHHOW aJMUHUCTPATUBHOUN MpOUEAypbl (AEHUCTBUS) BO3JIOKEHO
Ha pabotHuka MOII.

6.2.6. nble neicTBUs, HEOOXOAMMBIE ISl MPEJOCTABICHUS MYHHIIMIAIbHON
YCIyTM, B TOM YHCJE CBS3aHHBIE C MPOBEPKOM JCHCTBUTEIIBHOCTH YCUIECHHOW
KBUIM(OUIIUPOBAHHON DJIEKTPOHHOW NOANMCHU 3asiBUTENSA, HCIOJB30BAHHOM IIPU
oOpallieHuH 3a MOJIy4YeHHEeM MYHUITUTIAIbHON YCIYTH.

Honpaszaen 6.3. JOCYIEBHBIN (BHECYIEBHBIN) ITOPSJOK
OBXAJIOBAHUSA PEILIEHUA U (UJIN) JEMCTBUS (BE3JIEMCTBIU)
MHOTO®YHKIIMOAJILHOI'O IIEHTPA, JIOJDKHOCTHBIX JINI]
MHOT'O®YHKIMOAJILHOI'O IIEHTPA JINBO PABOTHNKOB
MHOT'O®YHKLIMOAJILHOI'O IIEHTPA

6.3.1. OGxamoBanue pemenus u  (wam) nerctBust (OesneiicTBus) MOI],
NOJKHOCTHBIX JIn M®I] mnbo pabotHukoB M®IL] npou3BOIUTCS B COOTBETCTBHH C
MTOPSAKOM, OIIpEACIICHHBIM 1aBou 2.1 @exepanbHOro 3akoHa Ne 210-P3.

6.3.2. JKanoba Ha pemenuss u (unu) npeuctBus (6e3nerictBue) MOII,
noJKHOCTHBIX Ul M®I] u pabotHukoB M®I] nonaercs 3asBurenem B MOII nubo B
genapraMeHT HHQpopMaTH3auuMu U cBs3u  KpacHomapckoro kpasi, SBISIOLIUHCS
yupeaurenem MOII.

Benymmii cienmanuct o01ero

OTJIeNIa aIMUHUCTPAIUU

HoBomabuHCKOro cembCcKoro

nocesneHust Ycrb-JIabuHcKoro paiioHna H.H.Bsicoukas

IMPUJIOXEHUE Ne 1
K AIMUHUCTPAaTUBHOMY PETJIIAMEHTY MPEIOCTaBICHUS
MYHUIUIAIBHOM yciayTH «IIpegocraBiieHne apXuBHBIX CIIPABOK,
APXUBHBIX BBIIMCOK U APXUBHBIX KO

I'maBe HoBO1aOMHCKOr0 CENBCKOrO MOCEICHUS
Ycrp-JlabuHckoro paitoHa

(1714 rOp. UL - TOJIHO€ HANMEHOBAHHUE,


garantf1://12084522.54
garantf1://12084522.54

OpraHu3alMOHHO-TIPaBoBas popmMa, OAaHKOBCKHE
pekBU3UTHI, 1151 hu3. uil - O.M.0., macopTHbie
JTAHHBIE)

Anpec 3asBUTENS
(1714 rOp. JUII - I0p. M TIOYTOBBIN aapeca, s
bu3. Ul - aapec PErucTpaluy 1 MecTa

MIPOYKUBAHUSA )
Tenedon 3asiBuTENS
3AABJIEHUE
HpOIHy(CI/IM) IIOArOoTOBUTH U BBIATh
HaMMEHOBaHHUE JOKYMEHTa (apXHBHYIO CIIPABKY, BBIIHCKY, KOIIMIO apXUBHOTO JOKYMEHTa)
Ha NMs
(Hanmenoanue ropuauyeckoro yuia, ®.J11.0.)
I1o aapecy:
JJIA

IMPCABABIICHUA B YUPCKIACHNUC OPIraHU3aAlIUIO

(HaMMEHOBAHUE YUPEXKCHUS, OpraHU3aLUN)

[Ipunoxenne:

(omuCh MPECTaBICHHBIX Ha PACCMOTPEHHUE TOKYMEHTOB)

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 152-@3 «O
MEepPCOHANBHBIX JIAHHBIX» Jal0 corjlacue Ha 0OpaOOTKy BCEX OTHOCSIIUXCS KO MHE
NEePCOHANBHBIX JIAHHBIX, B IEIAX PACCMOTPEHUS HACTOAIIETO 3asBJICHUS, IPUHATHS U
o(OpMIICHHS TIPUHSATOTO IO HEMY PEIICHHS CPOKOM Ha TIATH JIET.

3asBUTEND:
(®.1.0., 10JKHOCTb U MOAMKUCH MIPEACTABUTEINSI FOPUIUIECKOTO
mna/®.1.0. v NoAmMCh rpaxIaHuHA)
« » 20
Tlonmuck
OBPA3EL]

I'maBe HoB01aOMHCKOTO CEIBCKOro MOCEICHUS
VYerb-JlabuHckoro paiiona

A.D.Capemary

Ot NBanoBa MBana NBaHoBH4a

Anpec 3asButens ct.HoBomabunckas, yin. Kpacnas, Ne 36
Tenedon 3assurtens 8918000000000

3ASBJIEHUE



[Ipoury(cum) noaroroButs U Beiiath APXMBHYIO CITPABKY
Ha umsi TBAHOBA MBAHA NBAHOBHWYA
o anpecy: cr.HoBonmabunckas, yi. Kpacuas, Ne 36, nis npenbsBieHus B
yupexaenue opranuzanuio bTU st u3rotoBneHrs TEXHUYECKOro Naciopra
[Ipunoxenne:
1.Konus macnopra.
2.Komnus 10BEpEHHOCTH

B cootBercTBHM ¢ PenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 152-@3 «O
NEePCOHANBHBIX JIAHHBIX» Jal0 corjlacue Ha oOpa0OTKYy BCEX OTHOCSIIUXCS KO MHE
MEePCOHANTBHBIX JIAHHBIX, B IEJIAX PACCMOTPEHUS HACTOAIIETO 3asBJICHUS, IPUHATHS U
o(OpMIICHHS TIPUHATOTO IO HEMY PEIICHHS] CPOKOM Ha IIATh JIET.
3asiBUTECIIb:

WBanos U.N.

«14» suBapsa 2018 roga

I[MTPUJIOXEHUE Ne 2

K QJIMMHUCTPATUBHOMY PETJIAMEHTY IPEI0CTaBICHUS
MYHHUIMIIAIBHOM yciayTH «IIpegocraBiieHue apXuBHBIX CIIPABOK,
APXUBHBIX BBIIMCOK U APXUBHBIX KOITHI

(PUO)




(anpec)

(Tenedon)

YBEJIOMJIEHUE
00 OoTKa3e B MPEAOCTABICHUH apXUBHOM CIIPaBKH,
ApXUBHOU BBIITUCKUA U aPXUBHBIX KOIIUN

Bame 3asBiienue or Ne paccMOTPEHO.
ITo pe3ynbraram pacCMOTPEHUS 3asIBJICHUS U MaKeTa JTOKYMEHTOB Bam
OTKAa3aHO B IIPEAOCTABICHUA MyHULMIIAIbHOM yciyru: «[IpenocraBiieHne apXuBHbBIX
CITPaBOK, BBIIUCOK, KOIUU apXUBHBIX JOKYMEHTOBY o azpecy:

ITo cremyrommumM OCHOBaHUSIM:

I'maBa
HoBo1ab1HCKOro ceabCKoro moceaeHusl
Yerp-JlabuHckoro paiiona A.D.Capemar
OTMeTKa 0 MOTyYeHUHU YBEIOMIICHHUS:
« _» 20 T
(®UO) (monmucsk)
OBPA3EL]

NBAHOBY NBAHY NBAHOBUYY
ct. HoBonmabunckas, yn. Kpacnas, Ne 36
891800000000

YBEAOMJIEHHUE
00 OoTKa3e B NMPEAOCTABICHUN apXUBHOM CIPaBKH,



APXUBHOU BBIITUCKHA U aPXUBHBIX KOITAN

Bame 3asBnenue ot 13.01.2018 r Ne IpaccMoTpeHo.

[To pe3ynpTaram pacCMOTpEHUS 3asBJICHUS U MMaKeTa JOKYMEHTOB Bam
OTKa3aHO B IPEIOCTABICHUN MYHHIMNAIBHON ycayru: «lIperoctaBneHue apXuBHBIX
CIPABOK, apXUBHBIX BBIIMCOK M apXHMBHBIX KOMUi» 1o aapecy: cT.HoBomaOuHCKas,
yi. Kpachas, Ne 36
[To cnexyrommmM OCHOBaHUSM:
[IpenocTaBieH HENOJHBIA NAKET JOKYMEHTOB B COOTBETCTBUU C IIYHKTOM 2.6
HACTOSIIIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

I'maBa HoBOJ1aOMHCKOrO CEJILCKOr0 MOCEJIEHUS
Yerp-Jlabunckoro paiiona A.D.Capemar

OTMeTKa O MOTyYeHUH YBEIOMIICHHUS:

« » 20 T
(®UO) (monmuck)
ITPJIOXXEHUE Ne 3

K AIMUHUCTPAaTUBHOMY PETJIIAMEHTY MPEIOCTaBICHUS
MYHUIUIAIBHOM yciayTH «IIpegocraBiieHne apXuBHBIX CIIPABOK,
APXUBHBIX BBIIMCOK U APXUBHBIX KO

Pacriucka B MMOJYYCHUHN JOKYMCHTOB



Perucrpanmonssiii Homep
JaTta perucrpauuun

Cpok ucnogHeHus

3asgBUTEND:

(®UO, npencraBuTens KaKOH OpraHU3aLnum)

Hpe,HCTaBJICHLI CICAYIOMNEC TOKYMCHTEI!

Ne | HammeHoBaHME TIPEACTaBICHHBIX KonuuectBo, 1m1cToB
I/TI | JOKYMEHTOB:

1.

2.

Bcero

Pacniucky nomyunin

HaumenoBanue BbIJITAHHOT'O JOKYMCHTA

I[OKYM@HTBI BblaJl

Jlata BeIgaun
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