AIMHUHUCTPAIIA HOBOJIABUHCKOI'O CEJBCKOI'O
MOCEJEHUS YCTh-IABUHCKOI'O PAHOHA
IMOCTAHOBJEHMUWE
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crauna HosonabmaCcKas

O0 yTBep:KIeHUM AAMUHUCTPATUBHOIO PerJIAMeHTa NPeA0CTABICHHUS
MYHUIHMIAJIBbHOM yeiayru: «IlpexocraBiieHue KOMi NPaBOBLIX AKTOB
aAMHUHHUCTPAUMH MYHULIUIIAJIHLHOT0 00pa30BaHUA»

B cootBercTtBUM ¢ @enepanbHbiM 3aKkOHOM OT 27 utons 2010 roma Ne 210-D3
«O0 opraHMzanuu MPEeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYI»,
OdenepanibHbiM  3akoHOM OT 06 okxTsa0ps 2003 roma Ne 131-d3 «O6 o06mmx
IPUHLMIIAX OpPraHU3alMu MECTHOIO camoylipaBiieHus1 B Poccuiickon denepauum»,
YcraBom HoBoMaOMHCKOTO CEIbCKOro IocelieHus: Ycrb-JIabuHCcKoro paiioHa,
MIOCTAaHOBJICHUEM aJIMUHHUCTpalud HOBOIIAOMHCKOTrO CEbCKOrO MOCENeHHUS YCThb-
Jlabunckoro paiiona ot 24 nexadbps 2018 roma Ne 89 «O6 yrtBepxaenuu [lpaBun
pa3paOOTKM U  yTBEpXKJAEHUA aaMuHUCTpauued HoBomaOMHCKOro cenbcKoro
noceineHus:  Ycrb-JlabmHCkOro — paiioHa — aJMUHUCTPATUBHBIX  PETJIAMEHTOB
MIPENOCTABICHUS MYHUUUINAIBHBIX YCIyr W  MYHUIUOAIBHOTO  KOHTPOJISI»,
ITOCTAHOBIIAIO:

1. YTBEepauTh aMUHHCTPATUBHBIN perIaMeHT [IPEIOCTABICHUS
MyHUIMNAIbHONM  ycnyru:  «lIpegoctraBineHue  Komvii ~ MPaBOBBIX  AKTOB
aIMUHUCTPALIMY MYHULIUITAIbHOTO 00pa30BaHUsI», COMIACHO MPUIIOKEHUIO.

2. IlpusHarte  yTpaTHMBIIMM CHJy  [OCTAaHOBJEHUS  aJIMHHUCTpALUU
HoBonabuHckoro cenbckoro nocesenus Ycrb-JIabuHckoro paiioHa:

- ot 09 ampensa 2016 roma Ne 45 «OO0 yTBepKJI€HUU ATIMUHUCTPATUBHOTO
perlaMeHTa IMPEeNOCTaBICHUSI MYyHULMIAIBbHOU yciuyru «lIpegocraBienue Konui
IIPABOBBIX aKTOB aJIMUHHUCTPAIIMA MYHHUIIUIIAJLHOTO 00pa30BaHUs»;

- ot 26 mag 2016 roma Ne 105 «O BHeceHUMHM M3MEHEHUI B ITOCTAHOBJICHUE
agMUHHACTpan HoBOIaOMHCKOIO CEIIbCKOro IMocelieHus YCrb-JIabuHCKOro parioHa
ot 09 ampens 2016 roma Ne 45 «OO0 yTBepKIeHUN aJMUHUCTPATUBHOTO PETIaMEHTa
IIPEAOCTAaBIEHN MyHUIMITAIILHON yciayTH «[IpenocraBiieHre Konui MpaBoOBbIX aKTOB
aAMUHUCTPALIMY MYHULIMITAIBHOTO 00pa30BaHUsD.

3. OOwmemy otaeny agMuHUCTpaiid HOBOJIAOMHCKOTO CENbCKOTO MOCEICHUs
VYcrp-Jlabunckoro paiiona (Beicorkas) oOHapo0BaTh HACTOSIEE MOCTAHOBIICHHUE B
YCTAHOBJICHHOM TOPSAJKE W Pa3MECTUTh Ha O(UIIMAIBHOM CcalTe aJAMUHUCTPALMU
HoBonabunckoro  cenbckoro — moceneHusi  Ycrb-JlabuHckoro — paifona B
UH(GOPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHOU ceTu «HTepHeT.

4. KoHTpOJb 32 BBINOJHEHWEM HACTOSIIETO IMOCTAHOBIICHHS BO3JIOKHUTH HA

rnaBy HoBomaOGuHCKoro cenbckoro noceneHusi Ycrb-Jlabunckoro paitona Capemara
AD.



5. [TlocraHoBneHue BCTymaeT B CHIYy CO JHS €ro OQHUIMAIbHOTO
0OHapOOBaHUS.

I'maBa
HoB0maGuHCKOro cebCKOro moCeIeHUs
Yerp-Jlabunckoro paiiona A.9.Capemar

[MTPMJIOXKEHUE
YTBEPXIEH
[IOCTAaHOBJICHUEM aIMUHUCTPALUN



HoBo1aOMHCKOro ceabCKoro
rocejieHus Ycrb-JIabuHckoro
paiioHa

oT 2018 . Ne

AIMUHHMCTPATUBHBIN perjiaMeHT
10 NPEAOCTABJCHUI0O MyYHHIUNIANBHOM yeayru: «lIpexocraBienne konui
NPABOBbIX AKTOB A/IMMHUCTPALUM MYHHIMIIAJIBHOI0 00pa30BaHUsD)

Paznen 1. OBILME ITOJIOKEHI A

ITompaznen 1.1. IPEJMET PEI'YJIMPOBAHIA
AIMNHUCTPATHBHOI'O PETJTAMEHTA

AIMUHUCTpAaTUBHBIM  perIaMEHT  NPEJOCTaBICHUS  aJMUHUCTpanuei
HoBomabunckoro cenmbckoro moceneHus Ycrb-JlabmHckoro paiioHa (mamee -
PernamenT) myHunmnanbHoi yciyru «lIpemocTaBieHue KoONWid INMPaBOBBIX AKTOB
aMUHUCTPALIMK MYHULIMIIAILHOTO 00pa3oBaHus» (fajiee - MyHUIUIAIbHAs yCIIyra)
OMpEeNsieT CTAaHAApPThl, CPOKM U TOCIEIOBATEIbHOCTh aJMUHUCTPATHUBHBIX
npouenyp (IeWcTBHil) MO MNpeaocTaBlIeHHIO aaMHuHHCTpauuei HoBomabuHckoro
celbCcKOoro mocesneHust  Ycrb-JIaOMHCKOro  pailoHa MYHMIMIOAIBHOM — YCIyTd
«IIpenocraBneHre KONUM TNPAaBOBBIX AaKTOB AJMUHUCTPAlUU MYHHIMIIAIBHOIO
oOpazoBaHus» (Hajiee — MyHUIIUTNIATbHAS YCIyTa).

Honpaszaen 1.2. KPYT 3AIBUTEJIEN

3asgBUTENSIMM HA IpenocTaBiieHne MyHUIIMNAIBHOW YCIYTd  SIBISIIOTCS
IopuaAnYecKue u Gu3ndeckre una (3a UCKIOYEHUEM TOCylapCTBEHHBIX OPTraHOB U
UX TEPPUTOPUATBHBIX OPraHOB, OPIaHOB IOCYAAPCTBEHHBIX BHEOIOJDKETHBIX (POHIIOB
U UX TEPPUTOPUATIBHBIX OPraHOB, OPraHOB MECTHOIO  CaMOYIpPABIICHHUS),
oOpariaroniecs: Ha 3aKOHHBIX OCHOBAHUSX 3a MOJYYEeHHUEM MYHULUMIIATbHOU YCITyTH,
a TaKXKe WX IPEICTABUTENM, HAJEICHHBIE COOTBETCTBYIOIIMMU MOJHOMOUYHUSAMH C
3asBJICHUEM O TMPEAOCTABICHUM MYHHULMNAIBHON YCIYyTH, BBIPAXKEHHON B
NUCbMEHHOM WJIN 3JIEKTPOHHOU (opme.

Honpaszaen 1.3. TPEBOBAHMA K ITIOPAAKY UHOOPMIPOBAHMA
O ITPEAOCTABJIEHN MYHUIIUITAJIBHOUN YCIIYT'U

1.3.1. Topsmox mnomydeHus uHPOpMAIMKM 3agBUTEISIMH 10 BOIpPOCAM
IIPEAOCTABICHN  MYHULMNAIBHOM yCIYTM M YCIYT, KOTOPBIE  SBJISIIOTCS
HEOOXOIUMBIMUA M 00A3aTE€IbHBIMU ISl NMPEAOCTABICHUS MYyHULUNAIBHOU YCIIyTH,
CBEICHMI O XOJIe MPEAOCTABICHUS YKa3aHHBIX YCIYT, B TOM YKCJie HAa O()ULHATIEHOM
calrTe, a Takke Ha EIMHOM moprane rocyJapCTBEHHBIX W MYHULMUIAIBHBIX YCIYT

(dyHKITHI):



1.3.1.1. B agvmunuctpanuu HoBOIAOWHCKOrO CEIBCKOTO IOCEJICHUS YCThb-
Jlabunckoro paiioHa (ganee - YIoJTHOMOYEHHBIA OpTraH):

B YCTHOU (popme mpu TUIHOM OOpaIeHuY;

C UCTIOJIb30BaHUEM Telle(DOHHOM CBS3H;

0 MUCHhbMEHHBIM O0PAICHUSM;

B (opmMe BIIEKTPOHHOrO JOKYMEHTa IIOCPEICTBOM HAaIlpaBICHMS Ha apec
AIEKTPOHHOM MOYTHI.

1.3.1.2. B ¢unmamax rocyJapCTBEHHOTO aBTOHOMHOTO  YUPEKICHUS
Kpacnomapckoro  kpass  «MHOroQpyHKIMOHAIBbHBIA  LEHTP  MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMTIATLHBIX YeIyT KpacHomapcekoro kpas» (nanee — MOLI),
B TOM 4Hclie B (Quiuaise rocyAapCTBEHHOTO AaBTOHOMHOTO — YUPEXIACHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHANBHBIA  IIEHTP  IPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHIMINAIBHBIX yciyr KpacHomapckoro kpas» 1O YCTb-
Jlabunckomy paitony Kpacnomapckoro kpasi:

IPY JIMYHOM OOpaIleHUN;

MOCPEJICTBOM UHTEPHET-CANTA.

1.3.1.3. TlocpenctBoM pa3merieHusi uHGOpMAIMK Ha OQPUIIMAIBHOM CaiTe
HoBonabunckoro CEJIBCKOT0 MOCEJICHUS Yerb-JIabuHckoro paiiona
www.novolabinskoecp.ru (nanee - opunuanbHbIi caiT).

1.3.1.4. TlocpeactBom pa3melnieHus HUHPopManuu B HUHGOPMAITUOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEpHET»:

- B (enepanbHOl TOCyIapCcTBEHHONW HH(OpMAIMOHHOW cucteme «Eaunbii
MOPTaJl TOCYAAPCTBEHHBIX M MyHUIIUITAIBHBIX YCIyT (hyHKIMN)» (Www.gosuslugi.ru)
(manee — Equnblit moprain);

- B pErvuoHalbHON TrocyaapcTBeHHOM uHpopmanronHon cucteme «llopran
rOCyJIapCTBEHHBIX W MYHUIMMNAIBHBIX yciyr (dynkiui) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PernoHanbHBIN MOpPTaN).

Ha Exurom [oprane pazmeniaercs ciemyromnias nHGOpMAIIHS:

1)  wWcuepmpIBalOMIMA  MEPEYCHH  JOKYMEHTOB,  HEOOXOMUMBIX  JUIS
MPEAOCTaBICHNUS MYHUIIMIAIBHON YyCIyTrH, TpeOoBaHUs K OQOPMIICHUIO yKa3aHHBIX
JIOKyMEHTOB, a TaKXe TIepPeueHb JOKYMEHTOB, KOTOpbIC 3asBUTEJIb BIIPABE
MpEeACTaBUTh MO COOCTBEHHOW MHUIIUATHUBE;

2)  Kpyr 3asBUTENEH;

3)  CpOK IpeaoCTaBICHUS MyHUIIMTATBHON YCIIyTH;

4)  pe3ynbTaThl MPEAOCTABICHUS MYHUIUIAIBHON  YCIYTH, MOPSIOK
OPEACTABICHUS  JIOKYMEHTA,  SIBJSIOIIETOCA  pe3yJbTaTOM  IPEAOCTaBIEHUS
MYHULUANIAIBHOW YCITYTH;

5) pa3Mep TOCYIapCTBEHHOW TMOUUIMHBI, B3MMAaEMOW 3a TNIPEIOCTABICHUE
MYHULIMNAIBHON YCIIyTH;

6) MCYEpIbIBAIONIUIN MepeYeHb OCHOBAHUW JJIsi TPUOCTAHOBJICHUS MM OTKa3a
B MPEIOCTABICHUY MYHUIIUIIAIbHOW YCIYTH;

7) o mpaBe 3asBUTENS Ha JoCcylAeOHOe (BHeCyneOHOe) 00KaaoBaHUE EUCTBUMN
(Oe3nmelicTBHS) U pelIEHUH, MPUHATHIX (OCYLIECTBISEMBIX) B XO/I€ MPEIOCTaBICHUS
MYHULIMTATBHON YCIIyTH;

8) dopmbl 3asBieHui (yBEJOMJICHHM, COOOIIEHUI), HCIOIb3yeMbIEe MIpPU
PEI0CTABICHUY MYHUIIUTIATBLHOMN YCIIyTH.



Nudopmanus Ha Enunom moprane, PernoHanbHOM moprane O MOPSAKE H
CPOKax IpPeNoCTaBlICHUs MyYHUIMIIAIBHOM YCIyIM HAa OCHOBAHUU CBEICHUM,
cofiepkamuxcss B (emepanbHONW TOCYIApPCTBEHHOW HWH(OPMAIIMOHHONW CHCTEME
"®enepaabHBI PEECTp TOCYAAPCTBEHHBIX W MYHHIMMAIBHBIX YCIyT ((yHKIMA)",
pPErnoHaNBHON roCyapCTBEHHOM MH(OPMALIMOHHON CUCTEME "Peectp
rOCYJapCTBEHHBIX M MyHMIMOAIbHbIX  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABIISECTCA 3asBUTENIO OECIUIaTHO.

Hoctyn k wuHpOpMamuMuM O CpOKax W MOPSAKE MPEAOCTABICHUS YCIYyTH
OCYLIECTBISIETCA 0O€3 BBIMOIHEHHUS 3asiBUTENEM KaKUX-IHM00 TpeOOBaHUN, B TOM
yuciie 0e3 MCHOJb30BaHUS MPOTPAMMHOI0 0OeCleyeHus, YCTaHOBKAa KOTOPOTro Ha
TEXHUYECKUE CPEACTBa 3asgBUTEINS TpeOyeT 3aKIIOYCHHS JTUIICH3UOHHOTO WJIM UHOTO
COTJIAILICHUS c npaBooOagaTesneM IPOrpaMMHOTO oOecrieyeHus,
pPEeAyCMaTPUBAOLIETO B3UMAaHUE IUIAThl, PETUCTPALINIO WIIM ABTOPU3ALUIO 3asIBUTEIIS
WJIU TIPEOCTABICHUE UM MEPCOHANIbHBIX JAHHBIX.

1.3.1.5. IlocpencTBoM pasMemieHuss HHOOPMAITMOHHBIX cTeHa0B B M®I] u B
YNOJTHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonnoii cBsazu Call-ientpa (ropsiaas TUHUS).

1.3.1.6. HWudopmupoBaHue o0 MNPEJOCTABICHUH MYHULHMNIAIBHON YCIyTH
OCYILIECTBISIETCS OECIUIATHO.

CrienuanucT, OCyUIECTBISIONMNA KOHCYJIBTUPOBAHUE (ITOCPENCTBOM TenedoHa
WIK JIMYHO) MO BOIpPOCaM MpPEAOCTaBICHUS MYHHULIMIAIBHOM YCIYyTH, IOJKEH
KOPPEKTHO U BHUMATEILHO OTHOCHUTHCS K 3asIBUTEISIM.

[Ipyn KOHCYIBTUPOBAHHM MO TeJae(hOHY CHEHUATUCT TOJKEH Ha3BaThb CBOIO
dbaMunuio, UM U OTYECTBO, JODKHOCTb, a 3aTéM B BEXJIUBOM (opme YeTko u
noJIpoOHO MPONHGOPMUPOBATH OOPATUBILIETOCS 110 HHTEPECYIOIIMM €T0 BOIIPOCaM.

Ecnu cnenuanuct He MOMXET OTBETUTh Ha BOMPOC CAMOCTOSITENIBHO, JTHUOO
MOJITOTOBKA OTBETA TPeOyeT MPOAOKUTEIFHOTO BPEMEHH, OH MOXKET TIPEITIOKUTh
oOpaTuBIIEMYCS OOpaTUTHCS TMUCHMEHHO, JIMOO HA3HAYUTH JPYyroe yAoOHOE s
3aMHTEPECOBAHHOTO JIUIIA BpeMsI JIJIsl TIOydYeHUs nH(popMaIuu.

Pexomennyemoe Bpems miisi TenedOHHOro pasroBopa - He Ooinee 10 MUHYT,
JUYHOIO YCTHOTO MH(OpMUPOBaHUA - HE Oosee 15 MUHYT.

NunuBuayanbHOe TMHUChbMEHHOE WH(MOpMUpOBaHUE (MO AJIEKTPOHHOM MOYTE)
OCYLIECTBIISIETCS MyTEM HaIpaBJIeHUs 3JIEKTPOHHOIO MUChMa HA aJpec AIEKTPOHHON
MOYTHI 3asIBUTENISL U JOJDKHO COJICPKATh YETKUM OTBET HAa MOCTAaBJIECHHbBIE BOIIPOCHI.

NuauBuayansHoe nmucbMeHHOE MH(GOpMHUpPOBaHUE (IO TTOYTE) OCYLIECTBISETCS
IyTEM HaIpaBJi€HUs MHCbMa HAa TMOYTOBBIM aJpec 3asBUTENS U JNOHKHO COAEPIKATh
YETKHI OTBET HA MOCTABJIECHHBIE BOIIPOCHI.

1.3.2. Ilopsinok, ¢popma, MECTO pa3MEIIEHUS U CTIOCOOBI TTOTYYEHHUS CIIPABOYHOMN
uH(pOpMaIKK, B TOM YHCIIe HA CTEHAAX B MECTaX MPEAOCTABICHUS MYHUIIUITATLHON
YCIYyTH H YCIYT, KOTOpPBIE SIBISIOTCS HEOOXOAMMBIMH W OOS3aTeIbHBIMU IS
IIPEAOCTABIEHNS MYHULAIIAIIBHOW YCIYIM B YIIOJIJHOMOYEHHOM oprane, u B M®OI[
MPEAOCTaBICHUS MYHUITUNIATBHBIX YCIIYT.

Ha MndopmanmonHbix ctenaax, pa3MmenieHHsix B MOIL u B YoiHOMOUYEHHOM
OpraHe, yKa3bIBalOTCs CIEAYIOIINE CBEICHUS:

pexXuM paboThl, apeca YIOIHOMOUYEHHOTo oprana 1 MO®I];



ajpec o(UIMATBHOTO caiTa YMOJIHOMOYEHHOTO OpraHa, ajapec DJIECKTPOHHOU
MOYTHl YTIOJITHOMOYEHHOT'O OpPraHa;

MouYTOBBIE  anpeca, Ttenedonsl, Qamunuu pykoBoautenedn MOIL[ wu
YN0THOMOYEHHOTO OpraHa;

NOPSIZIOK TOJTYYEHUS] KOHCYJbTAIlUM O MPEJOCTABICHUM MYHUIIUMAIBHON
YCIIyTH;

MOPSIZIOK U CPOKHU MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

o0pa3ipl 3a8BJICHUNA O MPEAOCTABICHUH MYHULMIAIBHON YCIYTrd M 00pa3ibl
3aMOJIHCHUS TAaKUX 3asBJICHUM;

MCYEPIBIBAIOIINN MEPEeUeHb JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS
MYHHUIIMTAIBHOW YCIIyTH, TpeOOBaHUA K OGOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TaKXKe€ TEpPEYeHb JOKYMEHTOB, KOTOpBIE 3asABUTEIb BIPABE MPEACTABUTH 11O
cOOCTBEHHOI MHHUIIMATHBE;

OCHOBaHMSI JUIsl OTKa3a B TMpUEME JOKYMEHTOB O MPEAOCTaBIECHUU
MYHULIMNAIBHON YCIIyTH;

MCYEPINBIBAIOIIMNA TEPEYeHb OCHOBAHWM MJI1 OTKa3a B MPEAOCTaBICHUU
MYHULIMIAIBHON YCIIyTH;

NOCYNeOHBIM (BHECYNCOHBIN) TOPSIAOK OOXKAJIOBaHUSI pEIICHUH U (WIH)
nercTBuil (0e31eicTBUS) YIIOJTHOMOUYEHHOTO OpraHa, a TakKe JOKHOCTHBIX JIUI] U
MYHULUTAIBHBIX CITYKAIHUX;

KpYT 3asiBUTENEH;

pe3yiabTaThl  MPEJOCTaBICHUS] ~ MYHULUNAIBHOM  YCIyTH, OPSITIOK
OPENOCTABIEHUS  JOKYMEHTA,  SBISIOIIETOCS  PE3yJIbTaTOM  IPEAOCTABICHUS
MYHULUANIAIBHOW YCITYTH;

pa3sMep TOCYJapCTBEHHOM TMONUIMHBI, B3UMAaeMOM 3a MPEIOCTABICHUE
MYHULIMNAIBHOMN YCIIyTH.

Nudopmamusi 0 MeCTOHAXOXKACHUHM U Tpaduke pabOThl, CIPABOYHBIX
tenedoHax, agpec IEKTPOHHOM ITOYTHl YTOJIHOMOYEHHOTO opraHa, a Takke MOI]
pasMemnaercs Ha opuIuaILHOM caiite HoBOIaOMHCKOTO CENbCKOTO MOCEICHUS YCTh-
Jlabunckoro paiiona B cetu «MHTepHeT», Ha EnuHom noprane u Ha PernoHaiabHOM
nopraz’e.

Nudopmanus Ha EnuHom nopraie, PernonansHoM nopraie, NpeaoCcTaBiseTcs
3asIBUTENIO OECIUIATHO.

Hoctyn k wuHpOpMAIMU O CpPOKax W TOPSIKE TMPEIOCTABICHUS YCIyTH
OCYLIECTBISICTCS O€3 BBIMOJIHEHUS 3asiBUTENEM KakKuX-1HM00 TpeOOBaHUN, B TOM
yuciie 0e3 HCMOJb30BaHUSI MPOTPAMMHOI0 0OECleyYeHHs, YyCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKUE CPEACTBA 3asgBUTENS TpeOyeT 3aKIIOYCHHS JTUIICH3UOHHOTO WJIM WHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO oOecrieyeHus,
MpeAyCMaTpUBAIOIIETO B3UMAHUE MIAThI, PETUCTPALIUIO WIIM aBTOPU3ALUIO 3asIBUTEIIA
WJIU TIPEOCTABICHUE UM MEPCOHANIBHBIX JAHHBIX.

1.3.3. Opra#nuzanuu, yd4acTBYIOIIME B NPEAOCTABICHUUM MYHHUIUIAILHOU
ycayru: MOII.

Pasnen I1. CTAHJIAPT ITPEJOCTABJIEHUSI MYHUILAITAJIBHOM YCIIYTU

Ionapaznen 2.1. HAUMEHOBAHME MYHUITAIIAJIBHOM YCIIYTHU



HanmenoBanue MyHununansHoi ycinyru - «[IpenocraBienne Konuii mpaBoBbIX
aKTOB aJIMUHHUCTPAIIMHA MYHHUIIUIIATILHOTO 00pa30BaHUs».

[Tompaznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJJOCTABJIAIOIIET'O
MYHUIUITAJIBHYIO YCIIYT'Y

2.2.1. IlpemocraBieHWE  MYHULHUNAIBHOM  YCIyI'M  OCYLIECTBIISIETCS
YNOITHOMOYEHHBIM OPTaHOM.

YHOIHOMOYEHHBIN OpraH, MNPEJOCTaBIs€T MYHHIMIAIBHYIO YCIYTYy 4Yepes
oOmuit oTaen YIOJIHOMOUYEHHOTO OpraHa.

2.2.2. B npenocTaBieHUH MyHUIIUMIIATILHOW yciayru yyacTtByeT M®II.

2.2.3. 3asBUTETH HE3ABUCUMO OT €r0 MECTa KUTEIHCTBA WIIM MECTa MPEObIBAaHUS
(mmst pu3MYECKUX JINI, BKIIIOYasT HHAUBUAYATHHBIX MPEANPUHUMATENICH) 1100 MecTa
HaxOoXAeHUs (ISl FOPUAUYECKUX JIMI[) UMEET MPaBO Ha OOpallleHHe B JIFOOOM MO ero
BbIOOpY MO®I] B npenenax tepputopun KpacHomapckoro kpas Jjisi NpeaoCcTaBICHUS
€My MYHUIIUMAIIBHOW YCIYTH MO SKCTEPPUTOPUATIHLHOMY MPUHIIUITY.

[IpenocraBnenre MyHUIMIIAIBHON yciayrd B MOLI no 3xcreppuTopraIbHOMY
OPUHIMITY OCYIIECTBISETCS HAa OCHOBAaHMHM COIJIAIICHUH O B3aUMOJACHCTBUH,
3aKJIFOYEHHBIX YIIOJHOMOYEHHBIM M @I ¢ YIomHOMOYEHHBIM OpPraHOM.

224. B  mpomecce  MNPEOOCTaBICHHS ~ MYHUUUNAIBHOW  YCIyTH
YNOJIHOMOYEHHBIN OpraH, B3aumonenctsyer ¢ MOII.

2.2.5. B cootBercTBUM € IyHKTOM 3 yacTH 1 ctareu 7 denepanbHOro 3akoHa ot 27
utons 2010 roma Ne 210-d3 «OO6 opraHuzanyu NpeaoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHALMNAIBHBIX — ycayr»  (masee -  @enepanbHblii  3akoH  Ne  210-D3),
VYOTHOMOYEHHBIM OpraHaM, MPeI0CTaBISIFOIIUM MYHHIIUIIATbHBIE YCIYTH, YCTAHOBIIEH
3arpeT TpeOOBATh OT 3asIBUTENISL OCYILIECTBICHUS ACUCTBUI, B TOM YUCIIE COITIACOBAHUIA,
HEOOXOMMBIX JIJIsl OTYYSHHUs] MyHUIIMITAIbBHOW YCIYTU U CBSI3aHHBIX C OOpalieHueM
B HMHBIC TOCYJAapCTBEHHBIC OpPTraHbl M OpraHU3allud, 3a UCKIIOUYECHHEM IOJy4YEHUS
YCIIYT, BKJIOUEHHBIX B TIEPEUCHb YCIYT, KOTOpPHIC SIBJISIIOTCS HEOOXOIWMBIMH H
00s13aTeIPHBIMU IS TIPEJIOCTABJICHUS MYHHITUIIAIBHBIX  YCIIYT, YTBEPKIACHHBIX
pemienrieM CoBera HoBomaGUHCKOro cenbckoro mnoceneHus Ycrb-JlabuHckoro
paioHa.

ITompaznen 2.3. OITMCAHUE PE3VYJIbTATA
[IPEJIOCTABJIEHM I MYHUILIMITAJIBHOM YCIIYTU

2.3.1. Pe3ynpraToM npenOCTaBICHUS MYHULUNAIBHOW YCIyI'H SIBIISIETCS,

BbIJaya:

1) konuu NpaBOBBIX AKTOB AJIMUHUCTPALMA MyHULIUIIATBHOTO 00Opa30BaHMs;

2) yBenomiieHHsa 00 OTKa3e B BblJAaye KOMMI MPABOBBIX AKTOB aJAMUHHUCTPALIMU
MYHUIUTNIATBHOTO 00pa30BaHMs.

2.3.2. Pesynbrarbl = NPEAOCTABICHUS  MYHUUMIIAJBHOW  YCIYTH MO
AKCTEPPUTOPUATIBHOMY TPUHIUIY B BHUJE OJICKTPOHHBIX JOKYMEHTOB M (WJIM)
AIIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSIIOTCS YIOJIHOMOYEHHBIM JOKHOCTHBIM
JULOM YTIOJITHOMOYEHHOTO Oprasa.



2.3.3. Jlnga noimydeHusl pe3ysibTaTa MPEJOCTABICHUSI MYyHULMIAIBHOW YCIyTH
Ha OyMa)XHOM HOCHTEJIE 3asBUTEIh MMEET MPAaBO OOpPATUTHCS HEMOCPEACTBEHHO B
YNOJITHOMOYEHHBIN OpraH, O IPEAOCTABICHUNA MyHULIIUTIIAIbHON YCIIYTH.

Honpaszen 2.4. CPOK ITPEJJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIVIY, B
TOM YUCJIE C YYETOM HEOBXOJIUMOCTU OBPAILIEHNS B
OPTAHU3ALIMH, YUACTBYIOIIUE B I[TPEJJOCTABJIEHUU
MYHULIMITAJIBHOM VCIIYTHU, CPOK [TPUOCTAHOBJIEHU S
[IPEJOCTABJIEHI S MYHULIUIIAJIBHOM YCJIVTU B CJIVUAE, ECJIU
BO3MOXXHOCTb IIPEJOCTABJIEHIS ITPEJJYCMOTPEHA
3AKOHOJIATEJIbBCTBOM POCCHICKON ®EJEPALIMI, CPOK BbIJJAUN
(HATIPABJIEHI ) JIOKYMEHTOB, SABJIIIOLIUXCS PE3VIIBTATOM

[IPEJOCTABJIEHI S MYHUIIUIIAJIBHOM YCJIVTUA

2.4.1. Cpok mpenocTaBieHUs] MyHHUITUTIAIHHOW YCIYTH COCTaBJISET He Oosee
YeThIpHAIATH pabouuX THEH CO AHS PEruCTpaliy 3asiBICHHUS.

B cnydae monmaum 3asBUTENEM 3asBICHUS HA NOJYyYEHHE MYHULUIAIbHOU
ycayru 4depe3 Enusblil mopranm v PermoHanbHbI HOPTAT CPOK MHPEAOCTABICHUSA
MYHUIMINIATBHOW YCIYTH HE MNPEBBIIIAET YETHIPHAALATH PA00OUUX JHEH.

2.4.2. CpOK NpUOCTAHOBIICHMS TPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
3aKOHOJIaTEJIbCTBOM HE MPETYCMOTPEH.

Honpasnen 2.5. HOPMATHUBHBIE ITPOBOBbBIE AKTBI, PEI'YJIMPYIOUIME
IMPEJOCTABJIEHME MYHUIUITAJIBHOUN YCIIYI'

IlepeyeHb HOpPMATUBHBIX NPABOBBIX AKTOB, PETYJIMPYIOIIHUX IPEIOCTABICHUE
MYHMIIMIIAIbHON YCIYyTH (C YKa3aHHEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATBHOTO
OITyOJIMKOBaHUS ), TOJICKHUT 00S3aTEIHHOMY Pa3MEMICHUIO Ha O(PHUITMATBPHOM CalTe
YNOIHOMOYEHHOTO OpPraHa, MPEIOCTABISIIOIIET0 MYHUIMIIAIBHYIO YCIYyTry, B CETH
"Nutepuer"”, Ha EnuHoM nopraiie u PernoHanibHOM moprasne.

YNOMTHOMOYEHHBIM  OpraH, MNPEJOCTABISIIOINNA MYHULMNAIbHYIO  YCIYTY,
o0OecreynBaeT pa3MEIIEHUEe M aKTyaJlu3alui0 TMEepeyHsl HOPMATUBHBIX IPaBOBBIX
aKTOB, PEMTIAMEHTHUPYIOIINX MTPEAOCTABIEHNE MYHUIIMIIATBHON yCIIyTH.

oxpasaen 2.6. UICUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOINMBIX B COOTBETCTBMM C HOPMATHBHBIMHA
ITPABOBBIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHUIIMIIAJIBHOM YCIIYTY U YCJIVT, KOTOPBIE SBJISIOTCS
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHUA
MYHUILIMIIAJIBHOM YCIIYTU, TTIOJUTEXXAIINX ITPEJICTABJIEHUIO
3ASABUTEIJIEM, CIIOCOBBI UX ITOJIYUHEHUA 3AABUTEJIEM, B TOM YUCJIE
B DJIEKTPOHHOM ®OPME, TIOPAIOK X ITPEJICTABJIEHU A

2.6.1. [lng momyyeHrWs MYHHLIMOAIBHOM YCIYI'M 3asBUTEIb IPEACTABISAET
CIEAYIOIINE TOKYMEHTBI:
‘ No ’ HaumeHoBaHKe TOKyMEHTa \ Tun ‘ [Ipumeuanue




/1 JTOKyMEHTA
(opuruHardn,
KOMusi)
1 2 3 4
1. 3asBIICHHWE Ha BbIAAYYy BBIIUCKU U3 | opuruHan | [ns
peecTpa MYHHUUHUIIAIBHOTO HMYIIECTBA MCIOJIb30BAHMUS
(mpunoxenue Ne 1 k Pernmamenry) B pabote
2. [Tacopt  3asBuTenss  (MubO  JAPYrou | KOmws s
JOKYMEHT yIOCTOBEPSIOIINIA JTUIHOCTD ) MCITOJIb30BAHMS
B pabote
3. JIOKYMEHT, yJIOCTOBEPSAIOIINN MOJHOMOYMS | KOMUS Jos
MIpPeICTaBUTENIS 3asIBUTENS (JIOBEPEHHOCTD ) MCIOJIb30BAHMUS
B pabote

2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIsI  TMPEIOCTaBICHUS
MYHULUANAIIBHOW YCITYTH, SIBJISIETCS UCUEPIBIBAIOIIHM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha MHOCTPAHHOM Sf3bIKE, TOJJIEKAT
IIEpEBOAy Ha PYCCKHM A3BIK. BepHOCTH mepeBosa M INOMIMHHOCTB IMEPEBOIYMKA
CBHJIETEJICTBYIOTCS B IOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM O HOTapUare.

2.6.4. Konun TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIEHHOM NOPSIKE
WJIM TIPEACTABJIEHBI C IPEIBIBICHUEM TOAJINHHUKA.

2.6.5. 3asBurensiM o0OecreunMBaETCsl BO3MOXKHOCTh BbIOOpa crocofa mojadu
3asIBJICHUS] O MPEJOCTABICHUM MYHHMIIMIAIBHONW YCIYTH: MPHU JIMYHOM OOpaIieHuu B
VYnonHomoueHHbI oprad nind B M®LI, mo4yToBoii cBsA3bIO, B AIEKTPOHHOU QopMe.

2.6.6. 3asgBieHuMe O TMPEIOCTABICHHMM MYHUUUINAIBHOW YCIYTH U
CKAaHUPOBAHHBIE KONUU JOKYMEHTOB, YKa3aHHBIE B HACTOAILEM IMOAPA3/AEie MOTYT
OBITH MOJIaHBI B AIEKTPOHHOU opme uepe3 Eaunsiii mopran, PernonansHbIil mopTail.

2.6.7. Konuu 10KyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 noapasnena 2.6 pasznena
II PermameHTa mpeacTaBistOTC BMECTE C NOMJIMHHUKAMHU, KOTOPBIE ITOCIIE CBEPKHU
BO3BPAILAIOTCS 3asIBUTEIO.

B cnydae HEBO3MOKHOCTH NPENOCTABIECHUS MOJIMHHUKOB, MPEIOCTABIISIIOTCS
HOTapHaJIbHO 3aBEPEHHBIEC KOIHH.

2.6.8. 3asBuTento oOecreurnBaeTcsl MPUEM JIOKYMEHTOB, HEOOXOIWMBIX JUIS
NIPEAOCTABIEHN YCIyrd, 4epe3 Eauneii nopran, PermonaneHbli mnopran u
peructpanus 3anpoca 6e€3 HeOOXOAUMOCTH MOBTOPHOIO MPEACTABICHUS 3asBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM HWHOE HE YCTaHOBJIEHO
dbenepanbHbIMU 3aKOHAMM W TNPUHMMAEMbIMH B COOTBETCTBUM C HHUMH aKTaMu
IIpaButenbctBa Poccuiickoit dDenepanuu, 3akoHamu KpacHomapckoro kpass u
IPUHUMAEMbIMU B COOTBETCTBUU C HUMHU aKTaMU BBICILIETO UCIIOJIHUTEIBHOTO OpraHa
rocyJapCTBEHHOM BiiacTu KpacHoxapckoro kpasi.

IIpenocraBneHne yciayru HauMHAECTCS C MOMEHTA IPUEMA U PErucTpanuu
VYIOTHOMOYEHHBIM ~ OpPTaHOM, 3JEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX JIs
IIPEAOCTABICHN YCIyI'M, a TaKKe IIOJy4YeHUs B YCTAHOBJICHHOM IOPSJKE
uHbopMaIK 00 OIUIaTe YCIYTH 3asBHUTEIEM, 332 WCKIIOYCHHEM Clydasi, €CH JJs
Hayajga NpoUenypbl (IEWCTBHs) MNPEJOCTABICHHUS YCIyTH B COOTBETCTBUU C
3aKOHOJIaTEJIbCTBOM TPEOyeTCs JINYHAs SBKa.



2.6.9. 3asBuTenb BMOpaBe OTO3BaTh CBOE 3asBICHHWE Ha JI000H cTaauu
PacCMOTpPEHHUs, COINIACOBAHUS WJIM IIOATOTOBKM JOKYMEHTa YIIOJHOMOYEHHBIM
OpraHoMm, OOpaTHUBIIUCh C COOTBETCTBYIOLIUM 3asBJICHUEM B YIOJIHOMOYEHHBIN
opras, B TOM YHCJIE B AJIEKTPOHHOU dopme, b0 B MOII.

2.6.10. IIpn IIPEAOCTABICHUN MYHHLMIIATbHON yCIyTH 1o
AKCTEPPUTOPUATIBHOMY MPUHIUIY YTOJHOMOYEHHBI OpraH He BIpaBe TpeOOBaTh OT
3asButrens wm MOPI[ B npememax Teppuropunm  KpacHomapckoro — kpas
MPEIOCTAaBIEHUsI JOKYMEHTOB Ha OyMaXHbIX HOCUTENSX, €CIM HHOE He
MPEeTyCMOTPEHO benepanbHbIM 3aKOHOJIaTEeJIbCTBOM, pErIaMeHTHPYIOLUUM
peI0CTaBICHUE MYHUIIUIAIBHON YCIIyTH.

Toxapasaen 2.7. UCUEPIILIBAIOII ITEPEYEHB JJOKYMEHTOB,
HEOBXOINMBIX B COOTBETCTBMM C HOPMATHBHBIMU
ITPABOBBIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHULIMITAJIBHOM YCIIYTU, KOTOPBIE HAXOJISITCS B
PACIIOPSKEHUMU 'OCYAAPCTBEHHBIX OPTTAHOB, OPTAHOB MECTHOI'O
CAMOVIIPABJIEHUA
N NHbBIX OPI'TAHOB, YHACTBYIOIINX B [TIPEJOCTABJIEH1U
MYHUIUITAJIBHBIX YCIIVI, 1 KOTOPBIE 3ASABUTEJIb BIIPABE
[NPEACTABUTD, A TAKKE CIIOCOBbI UX ITOJIYUYEHUA 3AABUTEIISIMUA, B
TOM YHCJIE B DJIEKTPOHHON ®OPME, ITOPSJIOK UX ITPEJCTABJIEHU

2.7.1. JlokyMeHTbI, HEOOXOAHUMBbIE B COOTBETCTBMM C HOPMATUBHBIMU
OpaBOBBIMU aKTaMU JJISI TPEJOCTABICHHS MYHUUUINAIBHOW YCIYTHd, KOTOpPbBIE
HaxoIATCSI B PACHOPSHKEHUM TOCYHAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI W  MHBIX  OPraHoB, YyYaCTBYIOUIMX B  MPEJOCTABICHUU
MYHUIUIIAIBHON  YCIYTH, W  KOTOpPbIE  3asBUTEJ]b  BIPABE  MPEACTABUTH,
3akoHOAATeIbcTBOM Poccuiickoit deaepannn HE TPELYCMOTPEHBL.

[Tonpasnen 2.8. YKASAHUE HA 3AIIPET TPEGOBATD OT 3AABUTEJIA

2.8.1. Ot 3agBuUTENs 3alpelieH0 TpeOoBaTh MPEICTABICHUS TOKYMEHTOB M
MH(pOpMaLMK UM OCYLIECTBIEHUS ACHCTBUM, MPEACTaBICHUE WM OCYIIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMH, PErYIUPYIOUIUMU
OTHOLICHMS, BO3HUKILNE B CBS3U C IPEJOCTABICHUEM MYHUIIUTIIAIBHON yCIIyTH.

3amnpeleHo TpeOoBaTh MPENCTaBICHUs TOKYMEHTOB U MH(pOpPMAIH, KOTOPbIE
B COOTBETCTBMHU C HOPMATHBHBIMM IPaBOBbIMHU akTaMu Poccuiickon @Penepaunu,
HOPMAaTUBHBIMU IPaBOBBIMU akTaMH KpacHomapckoro kpas M MYHHIMIAIbHBIMU
aKTaMH HaxXOAATCSI B PACHOPSKEHUN TOCYIAPCTBEHHBIX OPTaHOB, IIPEIOCTABISIOIINX
MYHULUIAIBHYIO YCIYTy, WMHBIX TOCYJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
caMOYyIpaBJICHHs U (WJIM) NOABEAOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIIpaBJICHHUS OpraHU3alliii, YYacTBYIOIIUX B MPEAOCTaBICHUU
MYHULUIAIBHBIX YCIYT, 32 HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cTaThu
7 ®enepanpHoro 3akoHa Ne 210-D3.

3anpenieHo TpeOoOBaTh JOKYMEHTHI M HH(MOpMAaIMIO, OTCYTCTBUE U (WJIN)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME



JIOKYMEHTOB, HEOOXOJMMBIX JIJIsi MPEJOCTaBICHUS MYHUIIUNIAIBHON YCIyTH, TUO0 B
IIPEAOCTABICHUA  MYHULMIIAJIBHOW  YCIyI'M, 3a  WMCKIIOYEHHEM  CIIy4aes,
MPEAYCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

3ampenieHo OTKa3blBaTh B IPHEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJISl IPEOCTABICHUSI MyHHUIIUIIAILHON YCIIYTH, B CIIy4ae, €ClIi 3arpoc
U JOKYMEHTBI, HEOOXOIUMBIE ISl IPEIOCTABICHUS MyHULIMIIAIbHON YCITyTH, TOJAaHbI
B COOTBETCTBUM C HHPOpMaLUMEed O CpOKax M TNOPSAJKE MPeJOCTaBICHUS
MYHUIMNIATBHOM yCIIyrd, omyOiaukoBaHHOM Ha EnuHoMm mnoprane, PermonanbHOM
ropraie.

3anpeueHo OTKa3blBaTh B MPEAOCTABICHUY MYHULIMNIAIBHON yCIyTH B CIy4ae,
€CJIM 3alpoC U JIOKYMEHTBI, HEOOXOIMMBIE Uil MPEIOCTAaBICHUS MYHUIIMITATIbHON
yCIIyI'H, TIOJaHbl B COOTBETCTBUM ¢ UWHPOpPMalMe O CpoKax U TOpsIKe
NPEIOCTaBICHUS MYHUIIUIIAILHON YCIIyTH, OomyOivMKoBaHHOW Ha EnuHom mopraie,
PernonansHom nopraine.

3ampeinieHo TpeOOBaTh OT 3asBUTENS COBEPLICHHUS WHBIX IEHCTBHI, Kpome
NPOXOXKACHUA  WACHTHU(PHUKAIMKM UM ayTeHTU(UKAIMU B  COOTBETCTBHH  C
HOPMAaTMBHBIMU TPABOBBIMH akTaMu Poccuiickoit @enepaunu, yKa3aHdAs UEIU
npuemMa, a TaKXe NPeJOCTaBICHUS CBEICHUM, HEOOXOIMMBIX I pacuera
JUIMTEIbHOCTU BPEMEHHOIO HMHTEpBaja, KOTOPbIM HEOOXOAMMO 3a0pOHUPOBATH IS
pueMa.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTABICHUS JOKYMEHTOB M HH(OpMaIuu,
OTCYyTCTBUE€ U (WMJM) HEJOCTOBEPHOCTh KOTOPHIX HE  YKa3blBAIUCHh IpHU
NEPBOHAYAJILHOM OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX JJIs MPEI0CTaBICHUS
MYHHUIIUTAIBHOW YCIyrd, JuOO B MPEAOCTABICHUM MYHUIIMIAIBHON YCIyTH, 3a
UCKJIIOUYEHHUEM CIIEAYIOLINX CIIy4YaeB:

a) U3MEHEHUe TpeOOBaHUN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacCAOLIMXCS
IIPEAOCTABIEHN MYHHULMOAIBHOM YCIyTW, IIOCIE€ IEPBOHAYAJIBHOM IOJAYU
3as1BJICHUS O MPEIOCTABICHUN MYHHUILIUITAIIBHON YCIIYTH;

0) Hamu4ue OUIMOOK B 3asIBICHUU O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIyTH
U JTIOKYMEHTaX, ITOJAHHBIX 3asABUTEIEM IIOCIIE IMEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS] MYHULUIAIBHON YCIyrd, Ju00 B
MIPEAOCTABIEHNA MYHHIIMIAIBHON YCIYIM M HE BKIIIOYEHHBIX B IPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MHPOPMALIUU MOCTIe
NEPBOHAYAILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
MYHHIIMTIAIBHON YCIYTH, MO0 B MPEJOCTABICHUH MYHUIIMITAIbHON YCITyTH;

I) BBIABICHHE JIOKYMEHTAJIbHO MOJATBEPKIACHHOrO (akra (IpPU3HAKOB)
OLIMOOYHOTO MJIM MPOTUBONPABHOIO JAeWCTBUA (0€31eHCTBUS) JOJDKHOCTHOTO JIMIA
YNOMHOMOYEHHOTO OpraHa, MPEIOCTABILIIONIET0 MYHULMIIAIBHYIO YCIYyTry, WIH
YNONHOMOYEHHOTO  OpraHa, MPEJOCTABIIONIET0  MYHHLMNAIBHYIO  YCIYTY,
MYHUIIMTIAIBHOTO ciyxkaiero, padotHuka MOL, npemycmorpenHoit yactbio 1.1
crateu 16 @eaepanbHOoro 3akona Ne 210-D3, npu nepBoHAYaIbHOM OTKA3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHNUS MYHULMNAIBHON YCIyTrH, JIU00 B
IIPEAOCTABICHNA MYHULIMIIAIBHON YCIYyTH, O YEM B ITIHCBbMEHHOM BHUJE 34 IOAIKCHIO
PYKOBOIUTENS YNOTHOMOYEHHOTO OpPraHa, NPEIOCTABISIIONIET0 MYHUIMUIIAIBHYIO
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YCIYTy, WM OpraHa, MpeIoCTaBISIIOIIEr0 MYHULIMNAIbHYIO YCIYTy, PYKOBOAUTEIS
MOI] npu mnepBoOHAYaIHLHOM OTKa3e B TPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHUS MYHUIUMIIAIBLHOW YCIyrd, Ju0O0 PYKOBOAUTENS OpraHu3allu,
npeaxycMoTpeHHoi yacteto 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-D3,
YBEJOMJISICTCSl 3asgBUTEIb, a TaKKe TMPUHOCITCS WM3BUHEHUS 3a JOCTaBIICHHbBIC
Hey00CTBa.

2.8.3.1Tpu MIPEIOCTABICHUN MYHHUILUITAIBHON YCIYTH o
AKCTEPPUTOPUATILHOMY MPUHIIAITY YTIOJIHOMOYEHHBINM OpTaH, HE BIpaBe TPeOOBaTh OT
3asButenss winu  MOIl B npenmemax Tteppuropun  KpacHomapckoro — kpas,
MPEAOCTaBIEHUS JOKYMEHTOB, MIPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 DeaepaibHOro
3akoHa Neo 210-®3, Ha OyMaKHbIX HOCHTENSIX, €CIM HHOE HE MPEeayCMOTPEHO
(dbenepanbHbIM  3aKOHOJATEILCTBOM,  PEIJIAMEHTUPYIOUIMM  MPEAOCTaBICHUE
MYHHUIUIIAIBHON YCITYTH.

Ioapaszen 2.9. UCUEPITBIBAFOIII ITEPEUEHb OCHOBAHUI JIJ151 OTKA3A
B ITPUEME JJOKYMEHTOB, HEObXOANMbIX J1JIA
[MPEAOCTABJIEHMA MYHUIMITAJIBHOU YCIIYI'U

2.9.1. OcHoBaHMeM Il OTKa3a B MPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBICHNUS MYHUIIUIIATbHON YCIYTH, SBIISAECTCS:

oOpallleHHe C 3asBJICHUEM O MPEJOCTABICHUM MYHULUNAIBHOW yCIyru JULA,
HE NPEACTABUBIIETO JIOKYMEHT, YJIOCTOBEPSIOMIUA €ro JUYHOCTh (MpU JTUYHOM
oOpamernu) u (WIM) TOATBEPKIAIONUNA €ro IMOJIHOMOYHMS KaK TIPEICTABUTEIS
(bU3UYECKOro JUIA WU IOPUINYECKOTO JUIA;

MO/JIAHHOE 3asBJICHME HE COOTBETCTBYeT 10 ¢GOpME U  COAECPKAHUIO
TpeOOBaHUSIM, NPEABABISIEMBIM K 3aiBJICHUIO, COIJIaCHO NpwioxkeHHto Ne 1 k
Pernamenry;

MpeACTaBICHUE 3asBUTEIEM JOKYMEHTOB, UMEIONTUX TOBPEKIACHUS, U HATUUNE
UCIIPABIICHUM, HE MO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh WX COAEP)KAHUE, HE
COJIEpIKaIMX 0OPATHOTO ajipeca, MOANUCH, TTedaTd (TIPU HATUYUH);

HECOOJIIOJICHNE  YCTAHOBJICHHBIX  HOPMATMBHBIMU  TPABOBBIMH  AKTaMH
TpeOOBaHMI, IPEABABIIEMBIX K DJIIEKTPOHHOM MOMHCH.

2.9.2. O HanmMuuMU OCHOBAHUA JIA OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTEIS
HHOOPMHUPYET CIENUATUCT YTOTHOMOYEHHOTO OpraHa, jnbo padotHuk M®I] (mpu
oOpamennn 3a yciayroi depe3 MODII), oTBeTCTBEHHBI 3a TMPUEM TOKYMEHTOB,
OOBSICHSIET 3aSBUTENIO COJIEpKAaHUE BBISIBICHHBIX HEIOCTATKOB B MPEICTABICHHBIX
JIOKYMEHTAaxX U MpeJiaraet NPUHITh MEPHI 110 UX YCTPAHEHUIO.

VYBenmomsieHue 00 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBIECHUSI MYHUIIMIIAIIBHON YCIyTu noanucbiBaerca padotHukoM MOIL] (mpu
oOparenuu 3a yciuyrou uepe3 M®I]) 1u60 TOKHOCTHBIM JIMIIOM YTIOTHOMOUYEHHOTO
OpraHa, W BBLAAETCS 3aABUTEII0 C yKa3aHUEM NPUYHMH OTKAa3a HE IO3JHEE OJHOIO
paboyero AHsS cO AHS OOpaleHus 3asBUTENS 3a MOJyYCHHEM MYHHUIUNAIbHON
YCIYTH.

He MoxxeT ObITh OTKa3aHO 3aSBUTEIIO B IPUEME JOMOJHUTEIbHBIX IOKYMEHTOB
[IPY HAJTMYUU HAMEPEHUS UX CHATh.
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2.9.3. He pomyckaercsi OTKa3 B IpPUEME 3asiBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBJICHUS MYHMIMIAIBHOW YCIyTH, B Cily4yae, €cliu
3agBJIEHUE U JIOKYMEHTbI, HEOOXOAMMBbIE JUIsl MPENOCTABICHUS MYHULUIAIbHON
yCIIyTH, TOAAaHbl B COOTBETCTBUM C UHPOpMAIME O CpoOKax U TOpSIKe
MPEIOCTaBICHUSI MYHHUIIMIIAJIBLHONW yCiIyTH, omyonukoBaHHoW Ha Emunom [loprane,
PernonansHoM noprazie u 0OpUIHAIBHOM CaiiTe YIOJHOMOYEHHOTO OpraHa.

2.94. Otka3z B mnpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsI TPEI0CTABICHUS
MYHUIUNAIBHOM YCIyTW, HE MPENATCTBYET MOBTOPHOMY OOpAILEHHIO TIOCIEe
YCTpPaHEHUs IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM IS OTKa3a.

Tonpazaen 2.10. UCYEPTILIBAIOIINI TTEPEYEHL OCHOBAHUIA JUTS
[IPHOCTAHOBJIEHUS WK OTKA3A B [IPEJIOCTABJIEHUN
MYHULMTIAJILHON YCIIYTH

2.10.1. OcHoBaHuii 1yl TPUOCTAHOBJIEHUS IPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATENbCTBOM Poccuiickort denepanuu He MPeayCMOTPEHO.

2.10.2. 3agBUTENO0 OTKA3BIBAETCA B MPEIOCTABICHUN MYHULUIAIBHOW YCIYTH
IPU HATMYUU XOTS ObI OTHOTO U3 CIEAYIOIIUX OCHOBAHUIA:

- OTCYTCTBHUE Yy 3asBUTEJIA MpaBa Ha MOJYYEHHE MYHULUNAIBHOW YCIIyTH, B
TOM 4YHUCJIE€ HEBO3MOXHOCTh OKa3aHUs MYHUIMUIIAJBHOW YCIyTM B  CHIY
OOCTOAITENICTB, paHEE HEU3BECTHBIX MpU MpPHEME JOKYMEHTOB, HO CTaBIIUX
M3BECTHBIMM B IIPOLECCE NMPEAOCTABICHNS] MYHULIMIIAIBHON YCIIyTH;

- OTCYTCTBHE OJHOTO WM HECKOIbKHX JOKYMEHTOB, HEOOXOIMMBIX JIs
MOJIyYeHHs] MYHULUIAJIbHON YCIYrH, HaJU4He KOTOPBIX MPEAYCMOTPEHO IMYHKTOM
2.6.1. mogpaznena 2.6 pasznena Il Permamenra;

- MPEACTABJICHHUE 3asBJICHUS O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH C
HapyLIEHUEM YCTAHOBJIEHHBIX TPeOOBaHUW, a TAKXKE MPEACTABICHHE JTOKyMEHTOB,
COJIEPIKAILUX HEIOCTOBEPHBIE CBEICHUS;

- HECOOTBETCTBUE JIOKYMEHTOB, B TOM YHCII€ IPEJCTABIECHHBIM MOCPEACTBOM
ucnons3oBanuss Eaunoro Iloprama, PeruonansHoro moprana TpeOOBaHUAM,
YCTAaHOBJIEHHBIMM TyHKTOM 2.6.1. mompasznena 2.6 pasgena Il Permamenra,
HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMH TMPAaBOBBIMH aKTaMu IS
MPEAOCTaBIECHNUS MYHUIIUIIATbHON YCIYTH.

2.10.3. 3asBuTenp BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JIOOOW CTaguu
pPacCMOTpPEHHUs, COMNIACOBAHUS WJIM IIOATOTOBKM JOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpATUBIINCH HEMOCPEACTBEHHO B YTOJIHOMOYEHHBIN opran win B MOI] ¢
COOTBETCTBYIOUIUM NMCHbMEHHBIM 3asBJIEHUEM WM B 3JEKTPOHHOM BuAe. B 3TOM
cillyyae JOKYMEHTBI B IOJIHOM OO0BEME B Te4eHHE 3-X pabouyMx JHEW MoJIeKar
BO3BpATy 3asBUTENIO JUYHO MOl POCIUCH B UX MOIYYECHHUH.

2.10.4. He nmomyckaercsi OTKa3 B NPEJOCTABICHUM MYHULHNAIBHOW YCIIYIH B
cilly4yae, €cCJM 3asBICHHE W JIOKYMEHTbl, HEOOXOJUMBbIC I MPEJOCTaBICHUS
MYHUIIMTIAIBHOW YCIYTH, MOAAHBI B COOTBETCTBUM C HMH(pOpMaIMed O CpokKax u
MOPSAJIKE MPENOCTABICHUS MYHUIMIIAIBLHOW YCIyru, onmyonukoBaHHOW Ha EnuHoM
IToprane, PernonansHOM nopraie.



2.10.5. OTka3 B NpeAOCTaBICHWH MYHHUIMIAIBHOM YCIYTH HE MPENSTCTBYET
MOBTOPHOMY OOpAICHHUIO TIOC]Ie YCTPAHEHUS TPUYUHBI, MTOCTY>KUBIIIEH OCHOBAaHUEM
JUTS1 OTKa3a.

[Mompaznen 2.11. IEPEUYEHD YCJIVIT, KOTOPBIE ABJIAIOTCA
HEOBXOJINMbBIMU U OBA3ATEJIbHBIMU JIA ITPEJJOCTABJIEHUA
MYHUIUTIAJIBHON YCJIYTH, B TOM YUCJIE CBEJEHNS O JIOKYMEHTE
(AOKYMEHTAX), BBIZIABAEMOM (BBIIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBVIOIIMMU B ITPEJIOCTABJIEHMM MYHUITUTIAJIBHON YCIIVIH

VYeinyru, KOTOpbIE — SIBJISIFOTCS ~ HEOOXOAMMBIMU M OOSI3aTENIbHBIMU TSI
IpEeJICTABICHUSI MyHUIIUTIATBHON YCIYTH, OTCYTCTBYIOT.

Honpasgen 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHUS BSUMAHUSA
FOCYIAPCTBEHHOM HOIIMHbBI WJIM NTHOM 1JIATBL, BSUMAEMOU 3A
I[MPEJOCTABJIEHUE MYHUIUITAJIBHOU YCIIYT'U

[ocymapcTBeHHass TMONUIMHA WJIA WHAs IulaTa 3a  IPEJOCTaBIICHUE
MYHUITUTIATFHOW YCIyTHd He B3uMaeTcs. I[IpemocraBieHne MyHUITUTIATBHOW YCIyTH
OCYIIIECTBISIETCS OECIUIATHO.

[Toppasnen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHIM A B3UMAHUA TTJIATBI
3A TIPEJOCTABJIEHUE YCIIVI, KOTOPBIE ABJIAIOTCSH
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHU A
MYHUILIMIIAJIBHOM VCIIYT Y, BKJIFOUA Sl THO®OPMAIMIO O METOJIUKE
PACUYETA PASMEPA TAKOM TTJIATBI

B3umanue 1wiatel 32 OPEAOCTABICHUE  YCIYI, KOTOPbIE  SIBJISIOTCS
HEOOXOUMBIMU U 00S3aTEIIbHBIMU ISl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH, HE
MIPETyCMOTPEHO.

Honpaszen 2.14. MAKCHMAJIBHBIN CPOK OXXUJAHNMS B OYEPE/! [1PU
[IOJIAYE 3AITPOCA O ITPEJIOCTABJIEHUN MYHULIMITAJIBHOW YCIYTH,
YCJIYTU, IPEJOCTABJISIEMOI OPTAHU3BAIIUEN, YUACTBVYIOILEN B
[IPEJOCTABJIEHMN MYHULIUIIAJIBHON YCIYTY, U IIPU TIOJITYYEHUU
PE3VJIbTATA IIPEJIOCTABJIEHUS TAKUX YCJIVT

Cpok oOXuJgaHusi B OdYepeau NpH MoJaye 3asdBICHUS O MPEA0CTaBICHUU
MYHUIUMNIATBHOM YCIyTH M JOKYMEHTOB, YKa3aHHbIX B mozpasnene 2.6 paznena Il
PernamenTa, a Takke mpH MOJTyYEHUH pe3ysbTaTa MPeJOCTaBICHHUS] MYHULIUITATbHON
YCIIYTH HE JOJKEH MPEBBIIIATH 15 MUHYT.

Hogpaszaexn 2.15. CPOK U ITOPAJOK PETUCTPALIMY 3ATIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUITUIIAJIBHOM YCJIVTU
U VCIIYTU, ITIPEJJOCTABJIIEMOI OPTAHU3ALIMEN,
YYACTBYVYIOILEM B ITIPEJIOCTABJIEHUM MYHULIMITAJIBHON YCIYTU, B



TOM UYUCIJIE B DJIEKTPOHHOI ®OPME

Peructpauus 3adBiieHHs O MPEJOCTABICHUH MYHHUIMIAIBHOW YCIYTH U (WJIH)
JOKYMEHTOB (COJEpXKAIIUXCS B HUX CBEJIEHUI), HEOOXOMUMBIX IJIsl PEJOCTaBICHUS
MYHULMIATBHOM YCIYrd, B TOM YHCIE€ HOPU MNPEJOCTABICHUH MYHHULMITAIBHON
YCIyIM B 3JIEKTPOHHON (opme mnocpeactBoM EaumHoro moprana, PermonanbHOro
IOPTaJIa OCYILIECTBIISIETCS B IEHb UX MOCTYIUICHHS B YTIOJTHOMOYEHHBIN OpPTraH.

Peructpauust 3asBieHHs O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIyTU C
NOKyMEHTaMM, YKa3aHHbIMM B mnogpasgene 2.6 paszgena Il Permamenra,
NOCTYIHUBIIUMHU B BBIXOIHOM (HEpaOouuii WK Mpa3IHUYHBIN) JI€Hb, OCYIIECTBIISIETCS
B IIEPBbIN 32 HUM PaOOUnil JIeHb.

Cpok perucrpanuy 3asBJICHUS O NMPEAOCTABICHUH MYHUIMNAIBHONW YCIYTU U
JOKYMEHTOB (COAEp)KALMXCS B HUX CBEACHUM), MPEICTABICHHBIX 3asgBUTEIIEM, HE
MO’KET IIPEBBIATL 15 MUHYT.

Cpok peructpanuu YIoJHOMOYEHHBIM OPTaHOM, 3aIIpOca U UHBIX JTOKYMEHTOB,
HEOOXOUMBIX ISl MPEJOCTABICHUSI MYHULIMIIATBHON yCIyTH, MPU MPEI0CTABICHUN
MYHHIIMIIAJIBHOW YCIyTHd B 3JEKTpOoHHOU (opMe mocpeactBoM EmnmHoro moprana,
PernonaneHoro noprana cocranisier 1 pabounii 1eHb.

Honpaszen 2.16. TPEBOBAHUS K IOMEILEHUSIM, B KOTOPBIX
[IPEJOCTABJIIETCS MYHULIUIIAJIBHA S VCIIYTA, K 3AJTY OKUJAHUS,
MECTAM JUUIS 3ATIOJIHEHMS 3AITPOCOB O IIPEJOCTABJIEHIN
MYHULIUIAJIBHON YCJIYTH, THOOPMALIMOHHBIM CTEHJAM C
OBPAZIIAMU UX 3ATIOJHEHIMS 1 ITIEPEYHEM JJOKYMEHTOB,
HEOBXOJIUMBIX JJIS ITPEJJOCTABJIEHUSI KAX O MYHUITUIIAJIBHOM
YCJIYTU, PASMEIEHUIO 1 O®OPMJIEHHIO BU3VAJIBHOM, TEKCTOBOI
U MYJIBTUMEMEJJUMHOU UHOOMALIUU O ITOPSIJIKE
[IPEJOCTABJIEHIS TAKOM YCJIVITU, B TOM YUCJIE K OBECIIEYEHUIO
JIOCTYIIHOCTHU JIJ19 UHBAJINJIOB YKA3BAHHBIX OFBEKTOB B
COOTBECTBUHU C 3AKOHOJATEJILCTBOM POCCUNCKOM ®EJEPALIUU O
COLIMAJIBHON 3AILIMTE UHBAJIMIOB

2.16.1. Uudopmanus o rpaduke (pexxume) padboThl YIOTHOMOYEHHOTO OpraHa,
MO®I] pa3Mmemaercss mpu BXOAE B 3JaHUE, B KOTOPOM OHO OCYILECTBJISIET CBOIO
NEATEIbHOCTh, HA BUJHOM MECTE.

3nmanue, B KOTOPOM MPEAOCTABIIACTCS MyHUIUIIATIbHAS YCIYyTra, JOJIKHO OBITh
000pYI0BAHO OTJIEIBHBIM BXOJIOM JIs CBOOOJJHOTO JTOCTYTIA 3asiBUTENIEH B TIOMEIIICHUE.

Bxon B 3manme oOopynoBaH WHGOPMAIMOHHON TaOMWYKOW (BBIBECKOM),
coziep kaiiei mHpopMaruo 00 YrnoaHoMoudeHHOM oprane, M®LI, ocyIecTBIsomeM
MIPEOCTABICHNE MYHUIIUITAIBHON YCITyTH, a TaKKe 000py/I0BaH yJI0OHOHN JIECTHHUIIEH C
MOPYYHSMH, TAHAyCaMU JJIs1 OECTIPENSITCTBEHHOTO MEPEIBUKEHUS TPAK]IaH.

Mecrta npenocTaBlieHUsT MYHUIMOAIBHOM YCIyrH OOOpPYAyIOTCS C YYETOM
TpeOOBaHUN JIOCTYITHOCTH JUIsi WHBAIMJIOB B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJATENBCTBOM Poccuiickor denepatny 0 COLMAIBHOM 3allUTE UHBAIUAOB, B TOM
quclie 00eCIeunBatOTCSL:



yCIOBHSI Uil OSCHPEnsTCTBEHHOTO JIOCTyNa K OOBEKTY, Ha KOTOPOM
OpPraHM30BAHO MPEAOCTABIEHUE YCIYT, K MECTaM OTIbIXa U MPEIOCTABISIEMbIM yCITyTaM;

BO3MO)XHOCTh CaMOCTOSITETILHOTO TEPEBMKEHUSI TI0 TEPPUTOPUHN OOBEKTa, Ha
KOTOPOM OPTaHW30BAHO TPEIOCTABIICHUE YCIYT, BXOJa B TaKOW OOBEKT M BHIXOAA W3
HEro, MOCAaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKUM M3 HEro, B TOM 4YHUCIE C
MCIOJIb30BaHUEM KPECIIa-KOJSICKH;

COIPOBOXKACHNUE MHBAINU/IOB, UMEIOLINX CTOMKHE PacCTPOMCTBA (DYHKLIMU 3PEHHS
Y CaMOCTOSITEIBHOTO MEPEABIKEHMS, M OKa3aHHE UM MOMOLIU Ha 00BEKTE, HA KOTOPOM
OpPraHU30BaHO MPENOCTABIEHUE YCIIYT;

Ha/JIexallee pasMelieHde oOOpylIoBaHMS UM HOcUTeNlel  uHGopMaluy,
HEOOXOIMMBIX JIJIs1 00ecTieYeHus1 OECIIPENSITCTBEHHOTO I0CTyIa MHBAJIMIOB K OOBEKTY U
NPEIOCTABISIEMBIM YCIYTaM C YYETOM OIPAaHUYECHUN X KU3HEEATEIIbHOCTH;

nyOnmupoBaHHEe HEOOXOMMMOM JUIi WMHBAIMIOB 3BYKOBOM M 3PUTEIBHOM
uHbopMalUK, a TaKkKe HAJMUCe, 3HAKOB M WHOW TEKCTOBOM U TpaduuecKon
uHbOpMAIUK 3HAKaMH, BBHITIOJIHEHHBIMU pebeHO-TOUeUHbIM IipudTOM bpaiins,
JOIMYCK CypAONepeBOAYNKA U TU(IIOCYPAOTIEPEBOTUHKA;

JIOITYCK Ha OOBEKT, HA KOTOPOM OPIraHW30BaHO IPEIOCTABICHHUE YCIyT, COOAKHU-
IIPOBOJHMKA [TPH HATUYUH JOKYMEHTA, OATBEPKAAIOIIETO €€ CIeLHaIbHOE O0YUEeHUE U
BBIJIJABAEMOT'0 B TIOPAJIKE, YCTAHOBJICHHOM 3aKOHOIaTeNIbcTBOM Poccuiickon denepanuu;

OKa3aHHe pabOTHUKAMHU YTOJIHOMOUYEHHOIO OpraHa, MpeloCTaBIsIONIero yCIyru
HACEJIEHUIO, TIOMOIIM WHBAIKUJAM B MPEOJOJICHUU 0apbepoB, MEIIAIONIUX MOITYYEHUIO
UMU YCIYT HapaBHE C IPYTUMH OpraHaMu.

[lomelieHusi, B KOTOPBIX MPENOCTABISIETCS MYHUIMNAIbHAS YCIyra, IOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKMM TNPaBWJIaM M HOPMAaTHBaM, IpaBUJIAM
NoXapHOW 0e30MmacHOCTH, Oe30macHoCTy TpyAa. [loMerienrs o60pyMytoTcs cucTeMaMu
KOHJIMIIMOHUPOBAHUS (OXJIAXK/ICHUST W HArpeBaHus) M BEHTWIMPOBAHUSA BO3/yXa,
CPEICTBAMH OIOBEIICHUSI O BO3HMKHOBEHUM 4YpPE3BbIYAMHOM cuTyauuu. Ha BuaHOM
MECTE pacHojiaraloTCsl CXEMbl Pa3MEIIECHUSI CPEACTB TMOXKAPOTYLICHUS W IyTel
sBakyauuu Joned. [IpemycmarpuBaercss  oOopydoBaHue — JAOCTYHNHOTO — MecTa
OOIIECTBEHHOTO MOJIb30BaHUs (TyaJieT).

[Tomemiennss MO®LL st paboThl € 3asIBUTENSIMU OOOPYAYIOTCS AJIEKTPOHHOM
CUCTEMOM yIIpaBJICHUS OYEPEbI0, KOTOpas MPEACTABISIET COOOM KOMIUIEKC
MIPOTPaMMHO-AMIAPATHBIX CPEJICTB, TMO3BOJISIIOIIMX ONTUMHU3UPOBATh YIPABIICHHUE
ouepeasiMH 3asBUTEIIEH.

[TopsaoK MCIIONB30BaHUS JIEKTPOHHOM CHUCTEMBI YIPABJIEHUS MPEAYCMOTPEH
aIMUHHUCTPATUBHBIM PETIAMEHTOM, YTBEPKICHHBIM MpUKa3oM aupekropa MOII.

2.16.2. IlpueM JOKYMEHTOB B YIOJIHOMOYEHHOM OpraHe, OCYIIECTBISIETCS B
KaOuHeTe YTOJIIHOMOYEHHOTO OpraHa.

2.16.3.Ilomemenus, mpeHa3HAYCHHBIC /IS IPUeMa 3asBUTENEH, 000PYIyIoTCS
WH()OPMAIIMOHHBIMU CTEHJIAMH, COACPKAIIMMH CBEICHUS, YKa3aHHBIC B TMOMAITYHKTE
1.3.2. Ilogpaznena 1.3 Pernmamenra.

HNHudopmaliioHHbIE CTEHABI PA3MENIAIOTCS HA BUTHOM, TOCTYITHOM MECTE.

Odopmienue HUHPOPMAIMOHHBIX JUCTOB OCYIIECTBISACTCS YIOOHBIM ISt
yreHus: mpuprom - Times New Roman, dopmar nucra A4; TEKCT - NPONUCHBIE
OykBbI, pazmepoM mipudra Ne 16 - OObIYHBIN, HAMMEHOBAHUE - 3arjlaBHbIE OYKBHI,
pasmepom 1mpudTta Ne 16 - sxupHbii, ong - 1 cM BKpyroByro. TekcTbl MaTepuanoB



HareyaTaHbl 0€3 UCTpaBlieHUH, Hanbosee BakHast HHPOPMAIIUS BBIJEISIETCS YKHUPHBIM
mpudtom. Ilpu odopmieHnn uHGOPMAMOHHBIX MaTEpPHAIOB B BUAE 00pasliioB
3asIBJICHUM HA MOJTy4YeHUE MYHHUITUNAIBHOW YCIyTH, 00pa3IoB 3asBICHUM, MTePEUHEH
JOKYMEHTOB TpeboBaHMsi K pasMepy mpudrta u (Qopmary JmMcTa MOTYT OBITh
CHU>KCHBI.

2.16.4. Tlomemenus [uisl IpreMa 3asiBUTENIEH COOTBETCTBYET KOM(OPTHBIM IS
rpaXxaaH YCJIOBUSIM M ONTUMAIBHBIM  YCIIOBUSIM PabOThl  JOHKHOCTHBIX — JIUI]
YHOJIHOMOYEHHOTO OpraHa M JOJKHBI 00eCIeunBaTh:

KOM(pOpPTHOE  pacHojOKEHHWE  3asgBUTENs] M JIOJDKHOCTHOTO  JIMIla
VYHOIHOMOYEHHOTO OpraHa;

BO3MOXKHOCTh U yI0OCTBO 0(OpMIICHUS 3asIBUTEIEM MMCEMEHHOTO 0OpallleHus;

Tese(OHHYIO CBSI3b;

BO3MOKHOCTbh KOTMPOBAHUS IOKYMEHTOB;

JOCTYIl K HOPMAaTUBHBIM IPaBOBBIM AaKTaM, PETrYJHPYIOIIUM MPEAOCTABICHUE
MYHULHUIAIBHON YCITyTH;

HAJIMYKE MTMChbMEHHBIX IPUHAISKHOCTEH 1 Oymaru ¢opmara A4.

2.16.5. Jlnst oxumaHusi 3asBUTEISAMH TIPHEMa, 3arlOJHEHHUS HEOOXOMUMBIX TSI
MOJTyYEHHUs] MYHHUIIUIIATBHOW YCIYTHM JOKYMEHTOB OTBOJSATCA MECTa, 00OpY/IOBaHHBIC
CTYJIbIMU WM CKaMelkamu (OaHKETKaMu), CTojlaMd (CTOMKaMM) JUisi BO3MOXHOCTHU
oopmieHHsT JTOKYMEHTOB, OOECIEUMBAIOTCS pPyYKaMHd, OJaHKaMu JOKYMEHTOB.
KonmuuectBo MecT oxuIaHus ONpenessercs HUCXois U3 (HaKTUYECKOW Harpy3Ku |
BO3MOYKHOCTH UX Pa3MEIICHUS B IOMEIICHUU.

2.16.6. Ilpuem 3asiBUTENEW MNpPU MPEAOCTABICHUM MYHUIUIAIBHON YCIYTH
OCYIIECTBISIETCS COIJIACHO IpaduKky (pexumy) paboThl YNOJTHOMOYEHHOIO OpraHa,
M®OII, ykazanHomy B noapasnene 1.3 paznena I Pernmamenra.

2.16.7. Pabouee MecTO MAOHKHOCTHOTO JIMIIa YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a TIPENOCTaBICHWE MYHHUIIMNAIBHOW YCIyTH, JODKHO OBITh
000pyIOBAaHO TIEPCOHATBHBIM KOMIBIOTEPOM C JIOCTYNOM K WH()OPMAITMOHHBIM
pecypcaM YTIIOJTHOMOUYEHHOTO OpraHa.

KaOuneTtsl mnpuema mnosyyaTeneil MYHUIIUMNAIbHBIX YCIYT JOJDKHBI OBITh
OCHAIeHbl WH(OPMAIMOHHBIMU TaOMWYKaMH (BbIBECKAMHU) C YKa3aHUEM HOMeEpa
KaOuHeTa.

CrnenuanucThbl, OCYIIECTBIISIONIUE TMPHEM TOydyaTesiell MYHUIUMATbHBIX
yCIIyT, 00€CTIEYMBAIOTCS IMYHBIMU HATPYIHBIMU UACHTU()UKAITMOHHBIMU KapTOUYKaMHU
(69imxaMK) 1 (UITM) HACTOJILHBIMH TaOJIMYKaAMHU.

[Tompaznen 2.17. IOKA3ATEJIA JOCTYIIHOCTHU N KAYECTBA
MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE KOJIMYECTBO
B3AVMOJIEMCTBHUM 3ASBUTEJIA C JIOJDKHOCTHBIMU JIMLIAMMU
IIPU ITPEJIOCTABJIEHMY MYHUIIMIIAJIBHOM YCIIVTY U X
I[MPOHAOJDKUTEJIbBHOCTDB, BOSMOXHOCTD ITOJIYYHEHUA
MYHUIATIAJIBHOM YCJIYTY B MHOI'O®YHKIIMOHAJIBHOM IIEHTPE
IMPEAOCTABIJIEHUA 'OCYJAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIVT,
BO3MOXHOCTD ITOJIYUHEHUA UTHOOPMALIMA O XOIE
[TPEJIOCTABJIEHUS MYHUIIMITAJILHOM YCJIYTH, B TOM YHCJIE C



HUCIIOJIb3OBAHMEM MHOOPMALIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOT NN

2.17.1. OCHOBHBIMM IOKA3aTEISIMU JOCTYITHOCTH M Kau€CTBA MYyHULMIIAIbHOM
YCIIYTH SIBJISIFOTCS:

1) KoMMYEeCTBO B3aMMOJECHCTBUM 3asABUTENS C JODKHOCTHBIMU JMLAMHU IPH
MPEIOCTABIEHUN MYHULMUIIAIBHON YCIYyTrd U UX NPOAOKUTENBbHOCTh. B mporecce
MPENIOCTABICHUS MYHHUIMNAIBHOW YCIyTW 3asBUTENIb BIpaBe oOpamiarbcs B
VYNOJIHOMOYEHHBI OpraH, Mo Mepe HeoOXOJUMOCTH, B TOM YHCIIE 32 MOJyYE€HHUEM
UH(GOPMALIUU O XOJIE€ TPEIOCTABICHUSI MyHUIIUTIATIBHOU YCIyTH;

2) BO3MOXHOCTb TMOJAQYM  3ampoca 3asgBUTENST O  MPEJOCTABICHHUU
MYHULUNAIBHOW YCIYTM M BBIIAYM 3aABUTENSAM JOKYMEHTOB MO PE3yJIbTaTaM
IPEAOCTaBJIEHUs MyHULIMNIAJIbHOU yciryru B MOLI;

3) BO3MOXHOCTb MOJy4YeHHUS HHGDOpPMAaLUMU O XOAE MPEeIOCTaBICHUS
MYHULUIIATBHOW YCIYTH, B TOM YHMCJIE C UCIIOJIb30BAHUEM IIOPTAJIOB;

4) ycTaHOBJIEHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEJOCTABICHHE
MyHULMIIATBHON YCITIYyTH;

5) ycraHOBJ€HUE M COOJNIIOJIEHHE TPEOOBAaHUN K TOMEIICHUSIM, B KOTOPBIX
MPEIOCTABIISECTCS YCIIyTa,;

6) YCTaHOBJICHHE U COOJIIOJIECHHE CpOKa NPEJOCTABICHUS MYHUIUTAIbLHON
YCIyTH, B TOM YHUCJIE€ CPOKAa OXKHUIAHHUS B OYEpeIu MpU Mojaye 3asBICHUS U MpU
NOJyYEHUU PE3yJIbTaTa MPEJOCTABICHHUS] MyHUIIMITAIbHON YCIIYTH;

7) KOJIMYECTBO 3asiBICHHM, MPUHATHIX C HKCIOJb30BAaHHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH OOIIEero MOJb30BaHUSA, B TOM YHCIE IMOCPEACTBOM
[IOPTAJIOB;

8) oInepaTuBHOCTb U JOCTOBEPHOCTh MPEIOCTABIAEMON HHPOPMALIUH;

9) oTcyTcTBHE 0OOCHOBAHHBIX JKAJI00;

10) moctynHOCTh MHGOPMAITMOHHBIX MAaTEPUAIIOB.

2.17.2. Jlna 1nonyd4eHUs MYHHULMOAIBHOM YCIYIM 3asBHUTENIb BIIPABE
oOpatutbest B MOL, B ipenenax teppuropun KpacHogapckoro kpasi, B COOTBETCTBUU
co crarber 15.1 PepepanbHoro 3akoHa Ne 210-D3 myreM momayv KOMILIEKCHOTO
3ampoca O TPEAOCTaBICHHWU JIBYX M 0ojiee TOCYJapCTBEHHbIX U (WJIN)
MYHUIUTIATBHBIX YCIIYT.

[Tompaznen 2.18. IIOKA3ATEJIM JOCTYIIHOCTU U KAUYECTBA
MVHHHHHAHBHOﬁ VCIIYI', B TOM YUCJIE KOJIMYECTBO
BBAHMOﬂEﬁCTBHﬁ 3AABUTEJIA C JOJDKHOCTHBIMU JIMITAMM ITPU
ITPEJOCTABEHNI MYHHHI/IHAHBHOPI VCIVI'N U UX
IMPOOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYUEHUM A
NMHD®OPMAILMU O XOJE ITPEAJOCTABJIEHUA MVHI/II_[I/IHAJIBHOI?'I
YCIJIYTHU, B TOM YUCIJIE C UCITOJIbB3OBAHUEM MHO®OPMALIMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT'MI, BOSMOXXHOCTH JIMBO
HEBO3MOXJIHOCTbD ITOJIYUHEHHW A MYHI/H_[I/IHAJ'H)HOfI YCIIYTU B M®I1]
ITPEACTABJIEHWA MYHULUITIAJIBHBIX YCIIYI (B TOM YHUCIJIE B
I[TIOJIHOM OBFBEME), B JIIOBOM TEPPUTOPUAJIBHOM I1OAPA3AEJIEHI
OPTAHA, ITPEJJOCTABJIAIOIIEI'O MYHULIUITAJIBHYIO YCIIVTY, 110



BEIBOPY 3ASBUTEIIS (AKTEPPUTOPUAJIBHBIN ITPUHIAI),
I[TOCPEACTBOM 3AITPOCA O ITPEJOCTABJIEHMM HECKOJIbBKMX
MVYHUIUITAJIBHBIX YCIIVI' B M®II ITPEJJOCTABJIEHUA
MYHULIMITIAJIBHBIX YCIIVT, IPEJJYCMOTPEHHOI'O CTATBEM 15.1 ot 27
NIOJIA 2010 'OLA Ne 210-®3 «Ob OPTAHU3ALIU ITPEJJOCTABJIEHUA
I'OCYJAPCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYI» (JAJIEE —
KOMIUIEKCHBIHN 3AITPOC).

2.18.1. 3asBurento  obecrieunBaeTcsl ~ BO3MOXKHOCTh  IMPEAOCTABIICHUS
HECKOJIBKMX MyHUUIHMNAIbHBIX yciuyr B M®ILI, B coorBerctBUM co crathed 15.1
OenepanbHoro  3akoHa  No 210-d3  pasnmena  «CrtaHmapT  OpeaoCTaBICHUS
roCyJIapCTBEHHON (MYyHUIIMTIATBHOM) yCIyTH» (Jjanee — KOMILIEKCHBIHN 3a1poc).

3asBneHus, coctaBiieHHble MO®DI[ Ha OCHOBaHMM KOMILJIEKCHOTO 3ampoca
3asIBUTEISI, JOJDKHBI OBITh TOJIMUCAHBI yIOJTHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHb! neyatero MOLI.

3asBIEHUS, COCTABJICHHbIE Ha OCHOBAaHMU KOMIUIEKCHOTO 3aIpoca,

U JOKYMEHTBHI, HEOOXOIWMBbIC ISl MPEIOCTABICHUS MYHULIHUNAIBHON YCIyTH,
HAMPABJISIOTCA B YIMOJIHOMOYEHHBIM OpraH C MPWIOKEHUEM KOMUUA KOMIUIEKCHOIO
3anpoca, 3aBepenHoit MOII.

Hanpasnenne MO®I] 3adBieHuii, a Takke yka3aHHbIX B 4actu 4 crtateu 15.1
craten DenepanpHoro 3akoHa Ne 210-P3 JOKyMEHTOB B YIOJIHOMOYEHHBIN OpPIraH,
OCYILIECTBJISIETCS HE TI03/HEE OJHOro padouero mAHs, CIEIYIONIIET0 3a JIHEM
NOJIyYEHUSI KOMILJIEKCHOTO 3ampoca.

B orom cnysae MOIL[ s obecrieueHUs — MOMyYEHUS  3asiBUTENIEM
MYHULUIIAIBHBIX YCIyI, YKa3aHHbBIX B KOMIUIEKCHOM 3ampoce, JCHUCTBYET B
MHTEepecax  3asBUTENsl 0€3  JOBEPEHHOCTH W  HAMpaBlIeT B  OpraHhl,
NPEIOCTABISAIONIME ~ MYHUUMNAIbHBIC  YCIYTH,  3asBJICHUS,  IOJIACAHHbIC
YIOJHOMOYEHHBbIM paboTHUKOM MOIL[ u ckperennsle neyarbto MOLI, a Ttaxxke
CBEICHMS, JOKYMEHTHI U (Win) MH(OpMaIio, HeOOXOAUMbIE ISl TIPEIOCTaBICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpOCe€ MYHUUHUNAIBHBIX YCIYT, C HPUIOKEHUEM
3aBepeHHOl MO komuu KomruiekcHOro 3ampoca. I[Ipm sTom He Tpebyrorces
COCTABJIEHUE U NOANMMUCAHUE TAKUX 3asIBJICHUU 3aBUTEIIEM.

2.18.2. KOMIUTEKCHBIN 3a1pocC TOJKEH COJIEpKaTh yKa3aHUE HA MyHULIMIIAJIbHbBIC
YCIIyTH, 3a TPEAOCTaBICHUEM KOTOPBIX OOpaTHIICSA 3asBUTENb, a TAKXE COIJIacue
3asBUTEN Ha ocymiecTBiIeHne M®I] ot ero umeHu AeHCTBUM, HEOOXOIUMBIX IS UX
IPEAOCTaBIICHUS.

2.18.3. Ilpn mpueme KOMIUIEKCHOTO 3ampoca y 3asButens pabotHuku MOI]
00s13aHBl TTPOMH(POPMUPOBATE €r0 000 BCEX MYHHIIMMAIBHBIX YCIyrax, KOTOpPHIE
SIBJISIFOTCSI HEOOXOIMMBIMH U 00SI3aTEILHBIMU JIJI IPEJOCTABICHUS] MYHUIIUTATBHBIX
YCIYT, MOJYyYeHUE KOTOPHIX HEOOXOAMMO ISl MOJyYEHUS MYHUIMMNAIbHBIX YCIYT,
yKa3aHHBIX B KOMILUIEKCHOM 3aIlpocCe.

2.18.4. OIHOBpPEMEHHO C KOMIUIEKCHBIM 3arpocoM nojaetr B M®I] cBeaeHwus,
JOKYMEHTHI U (W) WHPOPMAIUIO, TIPEyCMOTPEHHBIE HOPMATUBHBIMU TPABOBBHIMU
aKTaMH, PETYJMPYIOMNMU OTHOIIEHUS, BOSHUKAIOIIUE B CBSI3U C MPEAOCTABICHUEM
YKa3aHHbIX B KOMIUIEKCHOM 3allpOC€ MYHHUIMIAIBHBIX YCIYT, 32 HCKIIOUYCHUEM



JIOKYMEHTOB, Ha KOTOpBIE paclpoCTpaHsieTcs TpeOOBaHWE IMyHKTa 2 YacTu | cratbu
7 ®enepanbHoro 3akoHa Ne 210-®P3, a Takke CBeACHUH, JTOKYMEHTOB M (WJIN)
MH(pOpPMAaLMK, KOTOPBIE y 3asABUTENI OTCYTCTBYIOT M JOJDKHBI OBITh IMOJIyYEHBI I10
pe3ynbraraM MPEAOCTABIEHUS 3asIBUTEIIO NHBIX YKA3aHHBIX B KOMIUIEKCHOM 3ampoce
MYHUIIATTAIBHBIX YCIIYT.

CpeneHusi, JOKyMEHTHI ©  (Winu) uHOOpPMAIMIO, HEOOXOAUMBIE IS
MPEAOCTABICHNUS MYHHUIUIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, U
MOJy4aeMbl€ B OpPraHU3alMsaX, YKa3aHHbIX B 4acTU 2 ctatby | denepanbHOro 3aKoHa
Ne 210-®3, B pesynbTaTe OKa3aHHUs YCIYT, KOTOPBIE SBIAIOTCS HEOOXOOUMBIMHU H
00s13aTeIbHBIMU JJI MPEAOCTABICHUS] MYHUIIMIAIBHBIX YCIIYT, 3asBUTENb TMOJAET B
M®I] 0fTHOBPEMEHHO C KOMILIEKCHBIM 3aIIPOCOM CaAMOCTOATEIBHO.

2.18.5. [IpumepHas dhopMa KOMIUIEKCHOTO 3apoca, a TaKXKe HOPIIOK XpaHEeHHUS
M®I] KOMIUIEKCHOrO 3ampoca ONPEAENSeTCs YIOJHOMOYEHHbIM [IpaBuTenscTBOM
Poccuiickoit deneparu GpeaepaabHBIM OPraHOM UCTIOJHUTEILHOM BIIACTH.

2.18.6. Hanpasnenne MO®I] 3asBieHMM, a TakkKe yKa3aHHbIX B 4yactu 2.18.4
noapaszaene 2.18. paznena Il PermamenTa JOKyMEHTOB B OpraHbl, MPEIOCTABISIONINE
MYHUIIMTIAIbHBIE YCIYTH, OCYIIECTBISIETCS HE IO3/[HEEe OJHOro pabodero [Hs,
CJIEIYIOIIETO 3a JHEM IMOJTYUYEHHS] KOMILUIEKCHOTO 3aIpoca.

2.18.7. B ciyuae, ecnu A MOJMYYEHUS] MYHHUIIUIAIBHBIX YCIYT, YKa3aHHBIX B
KOMILUIEKCHOM 3arpoce, TPeOyIOTCS CBEIEHWs, MOKyMEHTHl U (Miau) wH(OpMAIus,
KOTOpble MOTyT ObITh noslydeHbl M®IL] Tonbko Mo pe3ynbraTaM HperIoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpOCE€ MYHHMIMIIAJIBHBIX YCIIyT, HallpaBIICHHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, IPEAOCTABISAIOIINE
MYHHIMTAIbHBIE YCIyTH, ocyuiecTBisieTcss M®L] He mo3aHee onHOrO paboyero aHs,
cienyromero 3a gHeM noiydeHus MOIL[ Takux cBeAeHUN, NOKYMEHTOB U (WJIN)
uH(bOpMaITHH.

B yka3zanHOM ciydae TedeHHE NPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
MIPEAOCTABIEHNS MYHUUMIIAIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce,
HAUMHAETCA HE paHee JHS TOJy4YeHUs 3asBJICHUH U HEOOXOIMMBIX CBEICHUM,
JOKYMEHTOB ¥ (M) HH(OPMAIIMK COOTBETCTBYIOIIMM OPraHOM, MPEIOCTaBISIONIUM
MYHULIMAIbHBIE YCIYTH.

2.18.8. Ilonyyenue MO®I] oTka3a B NPEAOCTABICHHUH MYHUIUNAIbHBIX YCIYT,
BKJIIOYEHHBIX B KOMIUIEKCHBIA 3aIlpOC, HE SBIIETCS OCHOBAHUEM IS IPEKPALCHUS
ITOJIyYEHNsI UHBIX MYHULHINAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a
UCKIIFOUEHHEM CIIy4aeB, €CJIM YCIyra, B IIPEIOCTABICHUM KOTOPOM OTKa3aHo,
HeoOXomMMa JUIsl TPEJOCTaBICHUS! WHBIX MYHHUIMIAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMIUIEKCHBIN 3aIpoc.

2.18.9. M®II o0s3aH BBIIATh 3aABUTEII0 BCE JOKYMEHTHI, IOJYYECHHBIE IIO
pe3ynbraraM NPENOCTABICHUS BCEX MYHUUUIAIBHBIX YCIYI, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIlpoce, 3a UCKIIFOYEHUEM JOKYMEHTOB, norydeHHbIX M®PI] B pamkax
KOMIUIEKCHOTO 3aIpoca B LEJAX MPEIOCTABICHUS 3asBUTEII0 HMHBIX YKA3aHHBIX B
KOMILIEKCHOM 3aIllpOC€ MYHULIMIAIbHBIX YCIYT.

M®II o6s13aH TporHGOPMUPOBATH 3asIBUTENIS O TOTOBHOCTH TOJTHOTO KOMIUICKTa
JOKYMEHTOB, SIBJISIFOIIUXCS PE3yJbTAaTOM MPEIOCTABICHUSI BCEX MYHUIMNATbHBIX
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YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, a Takke 00ecCledyuTh BO3MOXKHOCTh
BbIJIaYM YKa3aHHOTO KOMIUIEKTa JOKYMEHTOB 3asiBUTEII0 HE MO31Hee paboyero JHM,
CIEAYIOLIETO 32 IHEM nocTyIuieHuss B ML nocneaHero n3 Takux JOKyMEHTOB.

2.18.10. 3asButens umeer mpaBo oOparutbess B M®Il B memsx nomayyeHus
uHbOpMALIUM O XOA€ MPENOCTABICHUS KOHKPETHOW MYHHUIIMIAIbHOW YCIyTH,
yKa3aHHOM B KOMIUIEKCHOM 3aIllpocCe, WIM O TOTOBHOCTH JOKYMEHTOB, SIBJISFOILIMXCS
pPEe3yJIbTaTOM MPENOCTABICHUS KOHKPETHOM MYHHUILIMIIAJIBHOM YCIYI'M, YKa3aHHOU B
KOMIUIEKCHOM 3aIIpoce.

VYkazannas unpopmanus npenocrasisercs MOLL:

1) B X0/1€ TMYHOTO MTpUEMa 3asBUTEIIS;

2) no Tenedony;

3) MO AJEKTPOHHOM TOYTE.

2.18.11. B cayuae oOpamenus 3asBurenss B MO®DI[ ¢ 3ampocom o Xxome
IIPEAOCTABICHN KOHKPETHOW MYHHIMIAIBHOM YCIYTH, YKa3aHHOM B KOMILIEKCHOM
3ampoce, WIM O TOTOBHOCTM  JOKYMEHTOB,  SIBIIFOLIMXCS — PE3YJIBTaTOM
MPEIOCTABICHUSI KOHKPETHOM MYHMIIMIAIBHOW YCIyTH, YKa3aHHOH B KOMIUIEKCHOM
3anpoce, IMOCPECTBOM AJNEKTpOHHOM mouThl, M®I] o00s3aH HampaBUTh OTBET
3asIBUTENII0 HE TO3/7Hee pabodero AHs, Cleayrouiero 3a aHem mnomydeHuss MOIL]
YKa3aHHOI'O 3a1poca.

2.18.12. B cayuae mnocrymienuss B MO®PIL[ 10KyMEHTOB, SIBISIFOLIMXCS
pPE3yNbTaToOM IIPEAOCTAaBIICHNUSA MHTEPECYIOLIEN 3asIBUTEIIS KOHKPETHOMU
MyHUIMNanbHOU yciyru, M®IL] o6s3aH o0ecrneynTh BO3MOXHOCThH BBIJIAYM TaKHX
JOKYMEHTOB 3asiBUTEJII0 HE TI03/HEe paboyero MHs, CJEAYIOIEro 3a JHEM
MOCTYIUIEHUS TAKUX JOKYMEHTOB B MODII.

2.18.13. 3asBuTENIO0 MPEIOCTABISACTCS BO3MOXKHOCTh HE3aBUCUMO OT €TI0 MECTa
KUTEIbCTBA WJIM MecTa TnpeObiBaHUS (A7  (U3MYECKUX JIMI, BKIJIIOYas
VHAMBHUIYaAJIbHBIX MPEANPUHUMATENEH) T100 MecTa HaXOKICHUs (151 FOPUANYECKUX
i), oOpamarhes B J000N 1o ero BeIOOpy M®DIl B mpenemax TeppuTopun
KpacHomapckoro kpas mis NOpPeJOCTaBICHUS €My MYHHIMNAIBHOW YCIYyTH IO
AKCTEPPUTOPUATIEHOMY MIPUHLIHUITY.

[Toppasnen 2.19. UHBIE TPEBOBAHU S, B TOM UUCIIE
YUUTBIBAIOIIME OCOBEHHOCTMU ITPEJOCTABJIEHUA
MYHULIMITAJIBHOM YCJIYTU 11O SKCTEPPUTOPUAJIBHOMY ITPUHIIUITY
(B CJIVUHAE, ECJIN MYHULIUITAJIBHASA YCIIYT'A IPEJOCTABJIAAETCA 110
OKCTEPPUTOPUAJIBHOMY IMTPUHIUITY) 1 OCOBEHHOCTU
[TPEJIOCTABJIEHUSI MYHULIUITAJIBHOM YCJIYTU B DJIEKTPOHHOM
®OPME

2.19.1. IIpn IIPEAOCTABICHUN MYHULANAIBHBIX yCIyT
M0 AKCTEPPUTOPUATILHOMY MPHUHIIMITY YTIOJTHOMOYEHHBII OpraH He BIIpaBe TpeOoBaTh
or 3assurens wm MOPL[ B npenenax tepputopun KpacHomapckoro kpas
MPENIOCTABIECHUsI JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSIX, €CJIM HWHOE He
IIPEYyCMOTPEHO denepanbHbBIM  3aKOHOJAATENbCTBOM,  PEMNIAMEHTUPYIOIIUM
PEIOCTABICHUE MYHUITUTIAIBHBIX YCITYT.



2.19.2. IIpu IIPEOCTABICHUN MYHHULUITAIBHON YCIYTH o
AKCTEPPUTOPUATILHOMY MPUHITUITY 3asSBUTEITU UMEIOT MPaBO Ha oOpaiieHue B 000
M®I] B nmpenenax teppuropun KpacHomapckoro kpasi, HE B 3aBUCUMOCTH OT MeCTa
pETHCTpallUK 3asBUTENS TI0 MECTY KHUTEIbCTBA, MECTa HAXOXKICHUS OOBEKTa
HEJBUKMMOCTH B COOTBETCTBUH C AEHCTBUEM IKCTEPPUTOPHUAIBHOTO MPUHIIUIA.

2.193.  JIna  NOIy4YeHUS ~ MYHUMUMIIAJIBHOW  YCIYTM  3asABUTENAM
MIPEAOCTABIACTCS. BO3MOXKHOCTb NPEACTABUTH 3asBJIECHUE O IPEIOCTABICHUU
MYHUIUNATBHOM yCIYIM W JOKYMEHTHI (coaepKaliuecsi B HHUX CBEICHHUS),
HEO0OXOUMBIE JIs MPENOCTABIECHUS MyHUIIMIIAIBHON YCIYTH, B TOM 4ucie B popMme
AIIEKTPOHHOT'O JIOKYMEHTA!

B YIIOJJHOMOYEHHBIN OpraH;

yepe3 MOL] B YIOJTHOMOUEHHBIN OpraH;

MOCPEJICTBOM  HMCIOJB30BaHUS  MHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIFOYAsl UCIOIb30BaHue EnuHoro noprana u PernonanbHOro noprana,
C NPUMEHEHHEM DJIEKTPOHHOM IIOANMCH, BHUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeboBaHusIM noctaHoBlieHus IIpaBurenbcTBa Poccuiickoit denepanuu ot 25 HIOHS
2012 Ne 634 «O Bumax O3JEKTPOHHOM MOANKMCH, HCHOJB30BAHUE KOTOPBIX
JIOIyCKAeTCsl IPU OOPAILEHNUHU 33 TIOJYYEHHEM T'OCYIapCTBEHHBIX M MyHULMIIATbHBIX
yciyr» (fajee — 3JeKTpOHHAs OJIIUCH).

JI1 osTyd4eHrss MyHULIMIIAIIBHOM YCITYTH 3asiBUTENb BIIPABE HAIPABUTH 3asIBJICHHUE
O MPEJOCTaBICHUN MYHUIUIAIBLHOW YCIYTH B (POpME 3JIEKTPOHHOTO JOKYMEHTa Yepe3
Enuubld mopran win PervoHanbHBIM TOPTAN IMYTEM 3allOJHEHUA CIIEUATIbHOU
MHTEPAKTUBHOMN (hOPMBI (C HCTIOIBb30BaHUEM «JIMIHOTO KaOMHETAY ).

[Ipn HampaBieHUW 3asBICHUM UM JOKYMEHTOB B D3JEKTPOHHOU (opme
c wucrnonb3oBanuemM Enunoro moprana, PermonampHOro mnoprana, odUIMATIbHOTO
caiiTa YNOJIHOMOYEHHOTO OpraHa, 3asBICHUE U JIOKYMEHTHI JOJDKHBI OBITh
IIOANMCAHbBl DIEKTPOHHOW MOMNWCHIO, BUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUU C TpeOoBanusmMu DenepanbHOro 3aKkoHa OT 6 ampesns
2011 Ne 63-®3 «O0 »>nexkTpOHHOM moxanMcH» M nocTtaHoBieHus [IpaBurenscTBa
Poccniickorn @eneparuu ot 25 wmroHsa 2012 roma Ne 634 «O Bupax aJIEKTPOHHOU
MOJAINKCH,  HCIOJb30BAaHUE  KOTOPBIX  JIONyCKaeTcs  mOpu  oOpalieHuu
34 MOJYYEHUEM TOCYAAPCTBEHHBIX U MYHMIUIIATIBHBIX YCIIyI».

B cnyuae HampaBiieHUsl 3asBJI€HUN U JTIOKYMEHTOB B 3JIEKTPOHHOU (opme c
UCIOJb30BaHKeM EjnnHOoro mnopranma u PernoHasbHOro Imoprana, 3asBICHHE W
JOKYMEHTBI JOJKHBI ObITh MOJMUCAHBI YCUJICHHON KBAJM(UIIUPOBAHHOMN AJIEKTPOHHON
HOJHUCHIO.

3asBUTENb, SABISAIOMUNCS (HU3UUYECKUM JIUIIOM, BIIPABE MCIOIb30BaTh MPOCTYIO
ANIEKTPOHHYK MOJNUCHh B CiIydyasx, MNpelycMOTpeHHbIX myHKToM 2 (1) IlpaBun
ONpPENEIICHNs BUIOB IEKTPOHHOM IOANMCH, UCIOJIB30BAHNE KOTOPBIX JOIYCKAeTCs
npu oOpalieHuud 32 T[OJYyYEHUEM MYHUIUIAIBHBIX YCIYT, YTBEPKIAEHHBIX
nocranoBiieHneM lIpaBurenscrBa Poccutickonn @enepannu ot 25 uroHa 2012 roma Ne
634 «O BHIax SMEKTPOHHOM IOAINMCH, UCIOJIB30BAHUE KOTOPBIX AOIYCKAETCsA NPH
oOpalleHnH 3a MOJYyYeHUEM rOCYIapPCTBEHHBIX U MyHUIIUNIATIbHBIX YCITYT.

2.19.4. 3asgButensaM 00ecreuMBaeTCs BO3MOXKHOCTh MOMYYEHHsS HWH(OpMAIMU O
[IPEAOCTABIIEMON MYHULIMIIAIBHON ycayre Ha ExauHoMm noprane u PermoHanbHOro
noprana.
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Jlia moydeHus: ocTynma K BO3MOMKHOCTSIM TOpTajia HEOOXOIUMO BBHIOPAThH
cyosekT Poccuiickoit ®Denepanui ¥ MOCHE OTKPBITHS CIHCKA TEPPUTOPHUATBHBIX
(dbenepanbHBIX OPraHOB HCIOJHUTEILHOM BIIACTH B 3TOM CyObekTe Poccuiickoi
®denepal, OpraHoOB HCIIOJHUTENBHON BiacTu cyObekTa Poccuiickoit denepannu u
OpraHOB MECTHOTO CaMOYIIpaBJICHUS BBIOpPATh YMOJIHOMOYEHHBIM opraH (yka3arb
HAaMMEHOBaHME YTIOJTHOMOUYEHHOTO OpraHa coriacHo YcraBa) KpacHomapckoro kpasi C
MEPEYHEM OKa3bIBAEMbIX MYHUIIUTAIBHBIX YCIIYT U UH(POPMAIUEH MO KaXI0M yCIIyTe.

B kaprouke KaxaOH YCIYrd COAEPXKUTCS OMNHMCAHUE YCIYTH, MOAPOOHAs
nH(popMaIMs O MOpsAKE U crocodax oOpaleHus 3a YCIyrou, rnepeueHb JTIOKyMEHTOB,
HEOOXOMMBIX IS MOTYYSHHsI YCIyTH, HHGOPMAIUs O CPOKaxX €€ UCTIOTHEHMSI, a TAKXKE
OnmaHkM 3asBJICHUNA U (OPM, KOTOpble HEOOXOAMMO 3alOIHUTH JUIsl OOpalleHHs 3a
YCIIYTOM.

[lomaya 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MIPEIOCTABJICHUS MYHUIIUINAIBLHOW YCIYTH, U MPUEM TaKHUX 3alpPOCOB U JOKYMEHTOB
OCYILIECTBIIAECTCS B CIIEIYIOLIEM TOPSIJIKE:

MoJlaya 3arpoca Ha NPEJOCTABICHUE MYHUIMNAIBHON YCIYyTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIIEM OCYIIECTBIISICTCS 4epe3 JIMYHbIA KaOuHeT Ha EjnuHoM moprane u
PernonansHoM nopraine;

it ohopMiieHUsT JOKYMEHTOB TMOCPEICTBOM ceTh «WHTepHeT» 3asBUTENIO
HEOOXOIMMO MPOMTH mpouenypy (AedcTBus) aBTopu3aumu Ha EnuHoM moprane u
Pernonansnom nopraine;

JUIS  aBTOpU3allMK  3asBUTEII0 HEOOXOAMMO BBECTH CTPaxOBOM  HOMEp
WHAWBUIYAIBHOTO JIMLIEBOTO CYETA 3aCTPAXOBAHHOIO JINIA, BbIIAHHBINA [[eHCHOHHBIM
donmom  Poccuiickoit ~ ®Deneparmu  (TOCYJapCTBEHHBIM — YUPEXKACHUEM)  TIO
Kpacuomapckomy kparo (CHUJIC), m mapomnb, MONyYeHHBIA TOCIE PErHCTpaivu
EnvHoM nioprane u PernonanbHOM mopranie;

3asBUTEJb, BEIOPAB MyHHITUTIATBHYIO YCIYTY, TOTOBUT MAaKeT JOKyMEHTOB (KOITUH B
AIIEKTPOHHOM BUJIE), HEOOXOIUMBIX I €€ MPEIOCTABICHMSI, U HAIIPABIIAET UX BMECTE C
3asBJICHUEM 4Yepe3 JIMYHBIN KaOWHET 3asBuTeist Ha EnuHoM noprane u PernonaisHOM
ropTarne;

3a5BJICHUE BMECTE€ C OJJIEKTPOHHBIMM KOMUSIMU JOKYMEHTOB TIOMAJAET B
MH(OPMAIIMOHHYIO CUCTEMY YTIOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BLIOPAHHYIO
3asiBUTEJIEM YCIIYTY, KOTOpasi 00ecreurBaeT MpueM 3arpocoB, OOpallleHni, 3asBIeHUN 1
MHBIX JJOKYMEHTOB (CBEJCHMI), TOCTyNUBIIUX ¢ EauHoro moprayna u PernonansHOM
nopraie u  (WIM) UYepe3  CHUCTEMY  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICUCTBUS.

2.19.5. Jlna 3asButeneld oOecreunBacTCs BO3MOKHOCTh OCYIIECTBISATH C
UCIoiab30BaHreM EnnHoro moprana u PermoHanpHOro mopraja Kpas MOJIy4YEHUE
CBEJICHUI O XOZI€ BBIMOJHEHHMS 3alpoca O MPEA0CTABICHUN MYHULIMTIIAIBHON YCIIyTH.

CBeneHust 0 XOl€ W pe3yjbTare BBHIMIOJHEHUS 3alpoca O MPEeAOCTaBICHUU
MYHULIMNAIBHON YCIYyTH B AJIIEKTPOHHOM BHJIE€ 3asIBUTEINIO MPEJICTABIISIIOTCS B BUJIEC
YBEJIOMJICHUSI B JINYHOM KaOuHeTe 3asBuTensi Ha EnunoMm noptane u PernonansHoM
nopTa’ie.

2.19.6. Ilpu HampaBiieHUM 3asIBICHUS U JOKYMEHTOB (COAEPIKALIUXCS B HUX
CBeJIeHU) B (opMe DSJIEKTPOHHBIX JIOKYMEHTOB, OOECIIEUYMBACTCS BO3MOXHOCTH



HANPABJICHUS 3asBUTEII0 COOOIICHHS B DJIEKTPOHHOM BHJE, MOATBEPKIAAIOIIETO HX
MIPUEM U PETUCTPALMIO B YCTAHOBICHHOM MOPSIAKE.

2.19.7. M®I] npenocraBieHuss MYHHUIIMNAIBHBIX YCIYT TIpU OOpalleHuH
3asBUTEJIA 3a MPEIOCTABICHUEM MYHUIMINAIBHOM YCIYTH OCYIIECTBISIOT CO3/IaHHE
ANIEKTPOHHBIX 00pPAa30B 3asBICHUS U JOKYMEHTOB, MPEJICTABISIEMBIX 3asSBUTEIEM H
HEOOXOUMBIX JI TMPEJOCTABICHUS MYHUIMMAIBHOW YCIyTM B COOTBETCTBUU C
PernameHnToM, 1 X 3aBEpEHUE C LETBIO HAMIPABICHUS B YTIOJTHOMOUYECHHBIN OpraH.

2.19.8. MO®Il npu oOpaiieHud 3asBUTENS 32  MPEAOCTaBICHUEM
MYHHIUIIAIBHON YCIYTH OCYIIECTBIISIIOT:

dbopMupoBaHUE DJIEKTPOHHBIX JOKYMEHTOB W (WJIM) SJCKTPOHHBIX 00pa3oB
3asBJICHUSA, JTOKYMEHTOB, IMPUHATBIX OT 3aABUTENSA, KONUN JOKYMEHTOB JIUYHOIO
XpaHEHHUsI, TPUHATHIX OT 3asBUTENS, OOEcCreuyrBass MX 3aBEPEHHE DJICKTPOHHOMN
MNOJIKCHIO B YCTAHOBJIEHHOM MOPS/JIKE;

HAIPaBJIICHUE C MCIOJb30BaHUEM HWH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJOTUH JIEKTPOHHBIX IOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B TOKyMEHTOB,
3aBEPEHHBIX YTOJHOMOYEHHBIM JTOKHOCTHBIM JUIloM M®II, B YNnoaHOMOYEHHBIN
Opras.

Paszen I1I. COCTAB, ITIOCJIEJOBATEJIbBHOCTb 1 CPOKU
BBITIOJIHEHU ST AIMUHUCTPATUBHBIX ITPOLIEAYP (JENCTBUI),
TPEBOBAHSI K ITOPSIIKY UX BBIIIOJIHEHNS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJIHEHU ST AIMUHNUCTPATUBHBIX ITPOLIEJYP
(JIEMCTBUI) B DJIEKTPOHHOU ®OPME

Honpaszaen 3.1. COCTAB U IIOCJIEAOBATEJIbHOCTbD, 1 CPOKU
BBIIIOJIHEHWA AIMUHUCTPATUBHBIX ITPOLUEAYP (AEUCTBUN),
TPEGOBAHIA K ITOPAIKY BBIITOJIHEHIA

3.1.1. IlpenocraBieHue MyHUIIMTIATBHON YCIIYTH BKIIIOYAET B ce0s Clieayronue
aJIMUHUCTPATUBHbBIC TPOLIETYPHI (IEHCTBHUS):

1) mpuem 3asBI€HHUS W TpPUIATAEMBIX K HEMY JTOKYMEHTOB, pErucTpanus
3asBJICHUA U BblJIaya 3asiBUTEIIO PACIIMCKU B MOJyYEHUU 3asIBJICHUS U IOKYMEHTOB;

2) paccMOTpeHHE 3asBIIEHUS M NpUJIaraeMbIX K HEMY JIOKyMEHTOB
VYHOIMHOMOYEHHBIM OpraHoM U (QOpMHpOBaHHE pe3yjibTaTa IpelOoCTaBICHUS
MYHHIIMIIAJIbHONW YCIYTH B COOTBETCTBUU C 3asIBICHUEM JIMOO MPUHITHE PEUICHHs 00
OTKa3€ B IPENOCTABICHUN MyHULIMIIAIBHOMN YCIIYTH;

3) BbLAAUa 3asBUTEIIO pE3yNbTaTa NPeI0CTaBICHUS MyHHUIIMIAIBHON YCIIyTH.

AJMUHHCTpaTUBHBIE POLEAYPHI (ACHCTBUSA):

3.1.2. Tlpuem 3asABIECHUS W NPUIATAEMBIX K HEMY JTOKYMEHTOB, PETMCTpPALUs
3asBJICHUA U BbIJIa4ya 3asiBUTEIIO PACIIMCKU B MOJYYEHUH 3asIBICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM AJi1 Hayajla aJIMUHUCTPATUBHON MpOLEIYphI (I1eHCTBHS)
ABIICTCS OOpallleHHe TpaKJaHWHA B YMOJHOMOYEHHBIM OpraH, B TOM 4YHUCIE
OCPEACTBOM UCIIOJIb30BaHUS UH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHH, BKJIFOYAs UCMOJIb30BaHWEe EauHoro nopraia, PernoHansHOro rnopraia, ¢
3asBJIEHUEM WM JIOKYMEHTaMH, YKa3aHHbIMU B IyHKTe 2.6.1. moapasnena 2.6 paszuena
II Pernmamenta.



B wmemsx npenocTaBieHUs MYHHUIUMINAJIBHOM yCIyrd, B TOM 4YHUCJE
OCYILIECTBISIETCS MPUEM 3asiBUTEIICH 10 IPEABAPUTEIBHOM 3aIUCH.

3anuch Ha OpUeM  MPOBOAUTCS  mocpeAacTBoM — EnuHoro  moprana,
PernonansHoro noprana.

3asBUTEIIO MPEJOCTABISAECTCS BO3MOXKHOCTh 3alIUCH B JIOObIE CBOOOAHBIC JJIS
npueMa JlaTy ¥ BpeMs B Ipejesiax yCTAHOBJIEHHOTO B YIMOJHOMOYEHHOM OpraHe,
M®OI] rpaduka npuema 3asiBUTENEH.

VYrnonHomoueHHbld opraH, M®I] He BmnpaBe TpebOBaTh OT 3asBUTENSA
COBEPIICHUSI MHBIX JCHUCTBUM, KpOME TPOXOXKICHHUS HUJCHTHU(PUKAIUU U
ayTeHTU(PUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
Qenepanuy, yKazaHHs LEJIM [PUEMa, a TakKe NPENOCTABICHUS CBEJICHUI,
HEOOXOIMMBIX JUIsl pacuera JUIMTETbHOCTH BPEMEHHOTO WHTEpBaa, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH JIJISl IPHEMA.

3.1.2.2. Tlpm oOpameHuun 3asBUTENsT B  YIOJIHOMOYEHHBIH  Opras,
OTBETCTBEHHBIN CHEIUATUCT MIPU IPUEME 3asIBJICHHUSL:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTEJIL, B TOM YHCJIE MPOBEPSET JAOKYMEHT,
YIOCTOBEPSIONINI JIMYHOCTh, MPOBEPSET IOJHOMOYHUS 3asBUTENS, B TOM YHCIIE
MTOJITHOMOYHMS TIPEICTABUTENS IEUCTBOBATh OT €r0 UMEHU;

YCTaHABJIMBAET MPEAMET 0OpaIlCHHUS;

MPOBEPSIET COOTBETCTBHE TMPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSIM, YIOCTOBEPSISICh, YTO:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEJIbCTBOM CIIy4asx HOTapHaIbHO
yJIOCTOBEPEHBI, CKPEIUICHbI MeyaTsMu (MIpU HAJMYUK Te4YaTH), UMEIOT HaJjIexallne
HOJINKUCHU CTOPOH WJIM ONPEEIEHHBIX 3aKOHOIaTEIbCTBOM JOJKHOCTHBIX JIMIL;

TEKCThI JIOKYMEHTOB HamMcaHbl pa300pyunBo;

dbaMunuu, UMEeHa B oT4ecTBa (U3HUECKUX JIMI, aJpeca UX MECT JKUTEIhCTBA
HaIUCaHbl MOJHOCTHIO;

B JIOKYMEHTaX HET MNOJYUCTOK, MPUIKCOK, 3aYEPKHYTHIX CIIOB M HHBIX HE
OTOBOPEHHBIX B HUX HCIPABICHUM;

JIOKYMEHTBI HE UCIIOTHEHBI KapaHaIlioM;

JIOKYMEHTBl HE€ UMEIOT CEpPbE3HbIX MOBPEKICHUN, HAJIMYUE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh X COACPKAHMUE;

CPOK JEHCTBHS JOKYMEHTOB HE UCTEK;

JIOKYMEHTBI cojiepkaT HHGPOPMAIUI0, HEOOXOMUMYIO JIJisi MPEeAoCTaBICHUS
MYHULANIAIBHOW YCITYTH, YKa3aHHOU B 3asIBJICHUM;

JIOKYMEHTBI TIPEJICTABIICHBI B TIOTHOM 00bEME;

OCYIIIECTBIISIET KOMMPOBAaHKE (CKAHUPOBAHKE) TOKYMEHTOB, ITPEIyCMOTPEHHBIX
(manee - JOKYMEHTBI JUYHOTO XPAHEHHMSI) U MPEIACTABICHHBIX 3aABUTEIEM, B CiIyyae,
€CJIM 3asBUTENIb CAMOCTOSITEIbHO HE MPEICTaBUI KOMHHU JOKYMEHTOB JIMYHOIO
XpaHEHUs, a B COOTBETCTBUU C PermaMeHToM, Jisl €€ NpeloCTaBICHUs HEOOXOAUMO
MpeACTaBIECHNUE KOMUU JOKYMEHTA JINYHOTO XPAHEHUS;

dbopMuUpyeT BIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pasbl
3asBJICHUSA, JTOKYMEHTOB, MPUHSITBIX OT 3asgBUTENS, KOMUN JOKYMEHTOB JIUYHOTO
XpaHEHUs, TPUHATHIX OT 3asBUTENS, OOecleurMBas WX 3aBEPEHHE JJIEKTPOHHOU
MOJIMKCHIO B YCTAHOBJICHHOM MOPSIJIKE;
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€CJIM TMPEJCTABICHHBIE KOMUU JOKYMEHTOB HOTAPUAIIBHO HE 3aBEPEHBI,
CJIMYAET KOMHMM JIOKYMEHTOB C MX IOMJMHHBIMHU DK3EMIUIIPAMH, IIOCJIE YEro HHKE
pekBu3nTa JOKyMeHTa «lloamucee» npocTaBisieT 3aBEPUTENbHYIO HaAIIUCh: «BepHo»;
JOJDKHOCTB JIMLA, 3aBEPUBIIETO KOMUIO TOKYMEHTA; TUYHYIO MOJIUCH; PacIIN(ppPOBKY
noanvcy (MHULKAIBL, GamMuins); AaTy 3aBepeHus; nedathb. [Ipu 3aBepeHun Konui
JOKYMEHTOB, 00b€M KOTOPBIX MPEBBIIIAET 1 (0JIMH) JHUCT 3aBEPSAET OTAEIBHO KaXAbIN
JIUCT KOMHUHU TAKUM K€ CrocoOOM, JTMOO MPOCTaBIIAET 3aBEPUTEIbHYIO HAANKCh, HA
00OpOTHOM CTOPOHE TMOCIEAHEr0 JIUCTa KONWU MPOLIUTOr0, IMPOHYMEPOBAH
JOKYMEHTa, MPUYEM 3aBEpUTENIbHAs HAAMKUCh JOMOJIHAETCS YKa3aHUEM KOJIMYECTBA
JUCTOB KOMWUM (BBIMHUCKU W3 JOKyMEHTa): «Bcero B Komuu _ JI.» M CKpeIvIsieTcs
OTTHCKOM IeyaTH (3a UCKIOYEHUEM HOTApHAIbHO 3aBEPEHHBIX JIOKYMEHTOB);

Ipy YCTaHOBIEHUU (DaKTOB, YyKa3aHHBIX B mojapasaene 2.9 pazmena Il
PernmamenTa, yBenoMIIsIET 3aIBUTENS O HAJMYMU NPEISITCTBUI B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIs MPEAOCTaBICHUSI MyHUIIMITAIbHOW YCIYTH, OOBSICHSET 3asBUTEIIO
COJIEP)KAaHHE BBISBICHHBIX HEIOCTATKOB B IMPEJICTABICHHBIX JOKYMEHTax U
IIpEeAIaraeT MpUHATh MEPHI 110 UX YCTPAHEHUIO;

IIPU OTCYTCTBUU OCHOBAHMM ISl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHME€ M BBIJAET 3asBUTENI0 KOMMIO 3aSBICHHUS C OTMETKOM O MPUHATUU
3asiBJICHMSI (J1aTa IPUHSTHS U MOAMNKUCH CIEHUAINCTA YIOJIHOMOYEHHOI'O OpraHa).

3.1.2.3. Cpok agMUHUCTPATUBHOW MpOUEAYpbl (IEHCTBUSA) MO MpPHUEMY
3asIBJICHUS] M MPUJIAaraeéMbIX K HEMY JOKYMEHTOB, PETUCTpALMU 3asIBICHUS U BblJlaye
3asIBUTENIIO PACIIUCKU B IMOJYYEHUU 3asBJICHUS M JOKyMEHTOB — 1 (oauH) pabouuit
JICHb.

3.1.2.4. Pe3ynbratoOM aJMUHUCTPATUBHON MPOUEAYPHI (ACUCTBUSA) MO TPUEMY
3asBJICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIaye
3asIBUTENII0 PACIHCKU B IOJIYYEHUM 3asBICHUS W JOKYMEHTOB SIBISIETCS NPHUEM U
perucrpanys 3asBJICHUS M NPWIAraéMbIX K HEMY JOKYMEHTOB (mpuioxeHue Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanmuu pe3ynpTara aJIMUHUCTPATUBHON MPOLEAYPHI
(meWicTBUs) SBISETCA PETUCTpALMs 3asBICHUS U NPUIAraeMbIX JTOKYMEHTOB B
MOPSIJIKE, YCTAHOBJIEHHOM IPABUIIAMM JIETIONPOU3BOACTBA YTIOJHOMOYEHHOIO OpraHa.

3.1.3. Paccmorpenue 3asBIC€HHS W NPWIATaeMbIX K HEMY JTOKYMEHTOB
VYHNOTHOMOYEHHBIM OpraHoM ©  (OpPMHpPOBAaHUE pe3yJabTaTa MPEeIOCTaBICHUS
MYHUIIMTIAIBHONW YCIYTU B COOTBETCTBUM C 3asiBJICHUEM JTMOO MPUHSTHE PELIeHUs 00
OTKa3e B MPEI0CTABICHUN MyHUIIUTIATBHOM YCIYTH.

3.1.3.1. OcHoBaHueM AJid Hayalla aIMUHUCTPATUBHON MPOLETYPHI (I1eHCTBUS)
SBJISIETCS MOJIyYEHUE OTBETCTBEHHBIM CIIEI[MATIMCTOM 3asBJICHUSI U MPUIAracMoro K
HEMY IOJIHOTO IMaKeTa JIOKYMEHTOB, MPEeIyCMOTPEHHBIX MyHKTOM 2.6.1. moapaszaena
2.6 paznena Il PernmamenTa u nogpaszaenom 2.7 pazaena I Pernamenra.

3.1.3.2. JlomxHOCTHOE JINTIO, OTBETCTBECHHOC 3a BBITIOJTHCHHUE
aAMUHUCTPATUBHOM TMpOLEXypbl (IEUCTBHUS) — CHEUUATUCT YIOJTHOMOYEHHOIO
Oprasa.

Cnenuanuct YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIOATOTOBKY
pe3yJsibTaTa MyHULIUITAILHON YCITyTH, MTOCJE NPOBEACHUS IKCIEPTU3bI TOTOBUT:

1) xonmui HOPMATHMBHO MPABOBBIX AKTOB AJAMUHHUCTPALMH MYHHUIIMIAIBHOIO
oOpa3zoBaHus;



2) yBegomyieHus: 00 OTKa3e B MPEAOCTABICHUHM KOMUN HOPMATHBHO IMPABOBBIX
aKTOB aJIMUHHUCTPAIIMM MYHUIIMITAILHOTO oOpa3zoBanusa (mpuiiockeHue Ne 2
Pernamenry).

Kpurtepuem npuHsATHS pelieHds MO JaHHOM aJMUHHMCTPATUBHOM NPOLEAYPE
(mericTBUA) SABISETCS HAJIUYKE pe3ysbTaTa IPeI0CTaBICHUSI MyHULUIIAJbHON YCITyTH,
KOTOPBIN IIPEIOCTABISAETCA 3asIBUTEIIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTPEHHMS JOKYMEHTOB, IIPEICTAaBICHHBIX
3asiBUTEJIEM M MOJTYYEHHBIX OT OpraHu3alii, y4acTBYIOIIMX B MpPEI0CTaBICHUU
MYHUIUINIATBHOM YCIYTM B TMOPSAKE MEXKBEIOMCTBEHHOIO B3aMMOJIEHCTBUS,
OTBETCTBEHHBIN CIEUHUATUCT YTIOJIHOMOYEHHOIO OpraHa:

IIpU HAIMYAM OCHOBAHMI [JI1 OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHOU
yCIyTH, ykazaHHbIXx B nyHkTe 2.10.2 mopapaznena 2.10 paspena II Pernamenrta, B
TeyeHne 3 (Tpex) pabouumx JHEH CO JIHA PErucTpallvy 3asBICHUS TMOATOTABIUBACT
IPOEKT MHCbMEHHOTO YBEIOMJICHUS YIMOJHOMOUYEHHOTO OpraHa o0 oOTKa3e B
IIPEIOCTABIEHUN MYHUIIMNAIBHON YCIIyTH 3asBUTEII0 C YKa3aHUEM BCEX OCHOBAHUU
JUIsL OTKa3a U Mociie NoANUcaHus ero rasoid HoBoIaOMHCKOIO CEeTbCKOro MoceaeHus
VYerp-Jlabunckoro paiiona B TeueHue 1 (ogHOTO) pabovero JHsS CO JHS MOAMUCAHUS
yBeAOMJIEHUSI 00 OTKa3e HampaBiIsAeT 3asBUTENIO MOYTOM JIMOO BBIIAET HA PYKH, WA
IEpENAET C CONPOBOAUTENBHBIM NTUCbMOM B M®L] fu1s1 BbI1aun 3asBUTEIIO;

IpU OTCYTCTBHM OCHOBAHHUU Il OTKa3a B MPEAOCTABICHUU MYHHUIIMNAIbHON
yCInyru, ykasaHHbIX B myHkTe 2.10.2 mompasmena 2.10 pasmena II Pernamenta,
NOJIrOTaBIMBACT  KOMMM  HOPMATHUBHO  MPABOBBIX  aKTOB  MYHHIIMIAILHOIO
oOpa3zoBaHusl.

3.1.3.4. Cpok HCHOJHEHUsI aJMUHUCTPATUBHON Mporenypsl (aecTeus) — 12
(nBeHanaTe) paboYMX JHEH, 3a UCKIIIOUEHUEM CITydasi, yKa3aHHOTO B ab3aliie BTOpOM
noamyHkra 3.1.4.3 nogpaznena 3.1 paznena I1 Pernamenra.

3.1.4.5. Pe3ynpTaToM aAMUHUCTPATUBHOMN MPOLIEAYPHI (ICUCTBUS) SABIISAETCS:

1) xomuii HOPMAaTUBHO MPABOBBIX AKTOB aJMHUHHUCTPAlMd MYHUIUIIAIBLHOTO
o0Opa3oBaHus;

2) yBegomseHue o0 OTKa3e B MPENOCTABIECHUU KOMHI HOPMATHBHO IMPAaBOBBIX
aKTOB MYHMIIMIIAIBHOIO 00pa30BaHUS.

3.1.4. Bplgaua 3adBUTENIO0 pe3yibTaTa NPEAOCTABICHUS MYHULMUIIAIBHOU
YCIIyTH.

3.1.4.1. OcHoBaHMeM AJid HayaJla aJIMUHUCTPATUBHON NpOLEIYyphl (I1eHCTBHS)
ABJISIETCS TOTOBBIN K BBIIAYE PE3yJIbTaT NPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIUIAIBHOW YCIYTH 3asBUTEIIb
10 €T0 BHIOOPY BIPABE MOTYUYHUTH:

1) KoMK HOPMATHMBHO TMPABOBHIX AKTOB aJIMHUHHUCTPAIMH MYHHUIIUTAIHHOTO
o0Opa3oBaHus, B GopMe IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YTIOJTHOMOUYEHHBIM
JNOJDKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOI'O OpraHa, C HMCIOJb30BaHUEM YCUIIEHHOU
KBATH(DUITPOBAHHON AIIEKTPOHHOU MOATHCH;

2) KONMKM HOPMATHBHO NPABOBBIX AKTOB AJMUHUCTPAMd MYHULHUIAIBLHOTO
oOpa3zoBaHus, Ha OyMaXHOM HOCHUTEJE, MOJATBEPKIAIOIIYI0  COAEpKaHUE
AJIIEKTPOHHOI'O JOKYMEHTA, HAIIPABJIIECHHOIO YIIOJJHOMOYEHHBIM opranoM B MOII;

3) KOMM HOPMATHMBHO MPABOBBIX AKTOB aJMHUHHUCTPALMH MYHHUIIMIAIBHOTO
oOpaszoBaHusi, Ha OyMa)KHOM HOCHUTEJIE.



KpurepueMm npuHsATHS pelIEeHUs MO JaHHOM AaJIMUHHUCTPATUBHOM NIPOLELYPE
(meicTBUs) SBISETCA HATUMYKME Pe3yJibTaTa MPEAOCTABICHUSI MyHULIUITAIBHOW YCITyTH,
KOTOPBIN MPEeI0CTABISIETCS 3aBUTENIO.

3asBUTENIb BHOpPABE MOJYYUTh PE3YJIbTAaT MPEAOCTABICHUS MYHUIUIAIBHOU
yCIIyT B (pOPME ANEKTPOHHOTO TOKYMEHTA WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEUEHHE CPOKA JACHCTBUS pe3yJbTaTa NPEA0CTaBICHNS MYHULIUITAILHON YCIyTH.

3.1.4.2. OTBETCTBEHHBIN CHEHUAIUCT YTIOJHOMOYEHHOIO OpraHa:

Bpy4aer (HampaBisieT) 3asIBUTENIO COOTBETCTBYIOLIUMH  pe3yJbTar
MPEeA0CTaBICHUS MYHHUITUTIATLHON YCITYTH;

IIPH BbIJ]aue IOKYMEHTOB HAPOYHO OTBETCTBEHHBIN CIECIIUAIKUCT yCTaHABINBACT
JUYHOCTh 3asIBUTEIS,, 3HAKOMUT 3asIBUTENISI C COJEPKAHUEM JIOKYMEHTOB M BBIAAET
ux;

3asBUTENIb TMOJATBEPKAAET TOJYYEHUE JOKYMEHTOB JIMYHOW TMOAMUCHIO C
pacmudpoBKOi B COOTBETCTBYIOIIEH Tpade KypHalla perucTpaluu.

[Ipn momyuyeHun pe3yibTara MPEJOCTABICHUS MYHULIHUNAIBHOW YCIyTH MO
BBIOOpPY 3asiBUTENSI B (hOpME DIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIN CIICIIMAIICT
YBEIOMJISIET 3asiBUTENs B Cpok 1 (ogHOro) paboyero JHS €O JIHS MOATOTOBKHU
pe3yJibTaTa NpeJoCTABICHHS] MyHUIIMIAIBHON YCIIyTH.

3.1.4.3. OOpamienue 3asBUTENS C JOKyMEHTaMH, MPESyCMOTPEHHBIMU
nonapazaenom 2.6 pazgena Il Permamenta, He MoxeT OBITh OCTaBJIeHO 03
pacCMOTpPEHUS WJIM PAacCMOTPEHO C HapylIeHHWEM CpPOKOB IO IPHUYMHE
NPOJODKUTENILHOIO OTCYTCTBUSA (OTMYCK, KOMaHIAMpPOBKa, OOJ€e3Hb W T.J.) WIHU
YBOJIBHEHUSI OTBETCTBEHHOT'O CIIELIMAINCTA YTIOJTHOMOYEHHOTO OpraHa.

3.1.4.4. Cpok HCHOTHEHHUS AaJIMHHUCTPATUBHOM NpoLEAyphbl (OEHCTBUS) MO
BbIJIaY€ 3asBUTENIO PE3ybTaTa MPEIOCTABICHUS MYHHUIIUTAIBHONU yCIyTH - 1 (01UH)
paboumii 1eHb.

3.1.4.5. Pe3ynbraroM aJIMHHUCTPATUBHOM NpoLeaypbl (ACHUCTBUS) SABISETCS
BblJ]aua (HAMpaBJICHHUE) 3asBUTEINIO:

1) xomuii HOPMATHBHO MPABOBBIX AKTOB AJMHUHHUCTPAIMM MYHUIUIAIBLHOTO
oOpa3zoBaHusi;

2) yBegomsieHusi 00 OTKa3ze B MPEAOCTABICHUH KONUN HOPMATHBHO MPABOBBIX
aKTOB aJMUHHCTpPAIlM MyHUIIMIAIHHOTO 00pa30BaHusl.

3.1.5. 3asBuTenr BIpaBe OTO3BaThb CBOE 3asBJICHUE Ha JHO00N CcTaguu
pPacCMOTpPEHHUS, COITIACOBAHMSI WJIM TOATOTOBKHU JIOKYMEHTa YMOJTHOMOYEHHBIM
OpraHoM, OOpaTUBUIUCH C COOTBETCTBYIOIIUM 3asIBJICHHEM B YTIOTHOMOYEHHBIN OpraH,
B TOM YHCJIE B 3JIEKTpOHHOU (popme, 1160 B MDII.

3.1.6. IIpu IPEAOCTaBICHUN MYHHULUITAIIBHON YCIYTH
10 AKCTEPPUTOpUAIBHOMY ITpuHIMIy MOII:

1) mpuHHMMaeT OT 3asBUTEN 3asBICHHE M JOKYMEHTBI, MPEICTABICHHbIC
3asIBUTEJIEM,;

2) OCYIIECTBIISIET KOIIMPOBAHUE (ckaHHpOBaHMUE) JOKYMEHTOB,
MpeIyCMOTPEeHHbIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTBHI JIMYHOTO XpaHEHUs) U
MPEICTABICHHBIX 3asBUTENIEM, B CIIy4yae, €CJIM 3asBUTEIb CaMOCTOSITEIbHO HE
MpeACTaBWII KOMUU JIOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUHM C
aJMUHUCTPATUBHBIM PETJIAMEHTOM TIPEAOCTABICHUS MYHUIIMTIATLHON YCIyTH JJIs ee
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IpEJOCTaBICHUS HeoOXoauMa KOMHUsl JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOUCHHEM CJIydasi, KOrJa B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM aKTOM JIJIsI
MPEIOCTABICHUS] MYHUITUIIAIBHON yCIIYTH HEOOXOIUMO MPEIbIBICHUE HOTapUAJIbHO
YIOCTOBEPEHHOM KOMUU JOKYMEHTA JTUYHOTO XPAHECHUS!);

3) dopmupyeT >IEKTpOHHBIC MTOKYMEHTHI W (WMJIM) DJIEKTPOHHBIC OOpa3bl
3asBJICHUS, JIOKYMEHTOB, MPHUHATBIX OT 3asBUTENS, KOMHU JOKYMEHTOB JIMYHOIO
XpaHEHUs, TMPUHATBHIX OT 3asBUTENs, OOecleurBasi WX 3aBEPEHHUE DIICKTPOHHOU
MOANKUCHIO B YCTAHOBIICHHOM TTOPSIIKE;

4) ¢ UCTOIB30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJsieT AJCKTPOHHBIE JOKYMEHTHI M (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YTIOJIHOMOYECHHBIM JOJDKHOCTHBIM JUIIOM M®DI] B YNonHOMOYEHHBIN
Opras.

Monpaszaen 3.2. COCTAB, TIOCJIEJIOBATEJILBHOCTH 1 CPOKU
BBITTIOJIHEHU ST AJIMUHUCTPATUBHBIX ITPOLIEJIYP (JENCTBUI),
TPEBOBAHMM K ITOPSJIKY X BBITIOJTHEHM S, B TOM UHCJIE
OCOBEHHOCTM BBITTIOJIHEHU S AJIMUHUCTPATUBHBIX ITPOIEJTYP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME

3.2.1. TIOPSJIOK OCYILECTBJIEHMS B DJIEKTPOHHOM ®OPME, B TOM
YUCJIE C UCTIOJIb30BAHUEM EJIMHOTO TIOPTAJIA TOCYJIAPCTBEHHBIX
1 MYHULTUTIAJIBHBIX YCIIYT (@YHKLMN), AIMUHUCTPATUBHBIX
[TPOLIEAYP (AEMCTBUIT) B COOTBECTBUU C [OJIOKEHUSIMU CTATbU
10 ®EJEPAJILHOI'O 3AKOHA OT 27 UIOJIS 2010 TOJIA Ne 210-®3 «OB
OPTAHM3ALIUM MTPEJIOCTABJIEHUS TOCYJIAPCTBEHHBIX U
MYHULMITAJIBHBIX YCIIYT»

3.2.1.1. IlpemocraBieHu€ MYHULHUIIAJBHON YyCIyr'M BKIIOYaeT B ceOs
CJIEIyIOIIME aIMUHUCTPATUBHBIEC IPOLIEAYPHI (AEUCTBUA) B SIEKTPOHHOM Popme:

1) mnonyueHue wuHPOpPMAaUKMKU O TOPAJKE U CpPOKaxX MPEIOCTaBICHUSA
MYHUIMIIATBHOW YCITyTH;

2) 3anMchb Ha NpUeM B YNOJIHOMOUYEHHbIM opraH, M®IL[ npegocraBieHus
MYHULIUTTHHBIX yCIIyT TUISI nojiauu 3amnpoca
O MPEeAOCTABICHUHA MYHULIUIIAJIBLHON YCIyTH;

3) dbopmupoBaHue 3arpoca o0 NPeAOCTABICHUA MYHULIMIIAILHON YCIyTH;

4) mpueM U peructpauus YINOJIHOMOYEHHBIM OpPraHoB, 3ampoca
Y UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEOCTABICHHS] MYHUIIMTIAIIbHON YCIIYTH;

5) omnaTta rocyAapCTBEHHOW MOIUIMHBI 3a MPEAOCTABICHUE MYHHUIUIIAIbHON
yCIyTu u yIiaTa WHBIX 1aTexeu, B3UMaEMBbIX
B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Pocculickon denepannu;

6) noJry4eHHe pe3ysbTaTa NPeJOCTaBICHHUS MyHUIIMIAIBHON YCIIyTH;

7) noy4YeHue CBEACHUM O XOJI€ BBIMOJIHEHHUS 3apoca;

8) OCYLIECTBIEHHUE OLICHKU KaueCcTBa NPEJOCTABICHHS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OOKalloBaHHWE peIICHUN U (WiM) NeUCTBUI
(6e3neiicTBuil opraHa (opraHu3aluu), JTOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aliif)
MYHHIIMIAIBHOTO CITyKaIlero.



He nomyckaercst oTka3 B mpreMe 3ampoca U UHbIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEIOCTABIICHUS YCIIYT'HM, a TAKXE OTKa3 B IPEJOCTABICHUU YCIYTH B Cilydae,
€CJIM 3alpoC U JIOKYMEHTbI, HEOOXOAUMBIE Ji MPEAOCTABICHUs yCIyTH, MOJaHbl B
COOTBETCTBMM C HH(pOpMAIMEel O CpOKax W TMOPSJKE MPEAOCTaBICHUS YCIYTH,
onyonukoBaHHOU Ha Ennnom moprane, PernonansHoM nopTaiie.
3asBUTENb BIIPABE OTO3BATh CBOE 3asIBJICHUE HA JIFOOOM CTaJlMK pacCMOTPEHHS,
COITIACOBAHUS WM  IOATOTOBKM  JOKYMEHTAa  YTOJIHOMOYEHHBIM  OPIaHOM,
0oOpaTUBIIKNCH C COOTBETCTBYIOIIMM 3asBIICHUEM B YIOJIHOMOYEHHBIA OpraH, B TOM
YucIe B AJIEKTPOHHOU opme, 6o B MOLI.
3.2.1.2. Ilonyuyenue wuHpoOpMalUU O TMOPSAKE U CPOKaxX MPeIoCTaBICHUS
MYHULANTAIBHON YCITyTH.
Nudopmarus o mperocTaBieHUd MYHHUIMIAIBHON YCIyTH pa3MeliaeTcsi Ha
Enunom nmoprane, PernonansHOM mopTasie, a Takke Ha OpUITMaTIbLHOM CalTe.
Ha Emunom mnoprane, PernonasbHOM mnopTaje pa3MelaeTcs CIEeAyroas

uHbopManus:
1) VCUEPIBIBAIOIIN I IEPEUYCHb JIOKYMEHTOB, HEOOXOIUMBIX
VIS peaoCTaBICHUS MYHULATATBHOM YCIyTH, TpeOOBaHMUS

K O(pOPMJIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)K€ NEPEYEHb JTOKYMEHTOB, KOTOpPbIE
3asiBUTENb BIPABE MPEJACTABUTH 10 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeaoCTaBICHUS] MyHUIIMTIAIIBHON YCIIyTH;

4) pe3ynbTaThl NPENOCTABICHUS MYHUIMOAIBHOW  YCIyrd, MOPSAOK
OPEACTABICHUS  JIOKYMEHTA,  SBJISIOIIETOCA  pe3yJbTaTOM  IPEAOCTAaBIECHUS
MYHULUANIAIBHOW YCITYTH;

5) pa3Mep TrOoCyJapCTBEHHOW MOIIJIMHBI, B3UMAaeMON 3a MPEAOCTaBIEHUE
MYHHULUITAIBHON YCIYTH;

6) rcuepnbIBaIONINI NTepeYeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHUS WJIM OTKa3a

B MPEIOCTABICHUY MYHUIIUIIAIbHOW YCIYTH;

7) o mpaBe 3asiBUTENS Ha JocyAeOHOe (BHECYneOHOE) 00KaIOBaHUE PEIICHUIM
nercTBuil (0e31eiCTBUS), MPUHATHIX (OCYILECTBISIEMBIX) B XOJE MPEAOCTaBICHUS
MYHULIMTAIBHON yCIIyTH

8) dopmbl 3asBiaeHuil (yBeIOMIICHHH, COOOIIEHMI), HCIOJIb3yeMbIe
IpU MPEAOCTABICHUH MYHULIUNIAILHON YCIYTH.

Nudopmanus va Enunom noprane, PernonanbHoM mnopranie, opUIMaTIbHOM
caiiTe YIOJTHOMOYEHHOI'O OpraHa MpeI0CTaBISETCS 3asBUTENI0 OECIUIaTHO.

He nomyckaercs oTka3 B mpreme 3amnpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPEAOCTAaBIEHUS  MYHUUMNAIBHOW  YCIyr'M, a  TakKXke  OTKa3
B MPEAOCTABICHUHA MYHULIMNAIBHON YCIyTH B Clydae, €Cld 3alpoc U JTOKYMEHTHI,
HEOOXOMUMBIE JUISI TPEIOCTABICHUS  MYHHUIIUIMAIBLHOW  YCIyTHW, TIOJAaHBI B
COOTBETCTBMM C HUH(pOpMamueli 0 CpoKax U TMOpSAKe MPeaoCTaBICHUS
MYHULMINAIBHOW yCIyrd, onmyOiauMkoBaHHOM Ha EnuHoMm mnoprane, PermonanbHOM
noprajge MHPOPMALKUKU O CPOKaX M MOPSAKE MNPEAOCTABICHUS MYHULUINAIBHON
YCIIYTH OCYUIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asBUTEJIEM KaKUX-TMOO0 TpeOOBaHUI, B
TOM 4unciie 0€3 UCTONb30BaHUS IPOrPAMMHOT0 00eCIIeYeHHs], yCTaHOBKA KOTOPOIO Ha
TEXHUYECKUE CPEACTBA 3asiBUTEINSI TpeOyeT 3aKIIOYEHHs JTUIEH3UOHHOTO WJIM UHOIO



COTJIALLICHUS c npaBooOagaTesneM IPOrpaMMHOTO oOecrieyeHus,
MpeAyCMaTpyUBalOIEr0 B3UMAHWE IUIaThl, PETUCTPALMIO WU  aBTOPHU3ALUIO
3asIBUTEJIS, WU MPEJOCTABICHUE UM NIEPCOHAIBHBIX JTAHHBIX.

3.2.1.3. 3anuce Ha npuemM B YIOJIHOMOYEHHbIM opraH, M®Il nna nmomauu
3ampoca O NPEeAOCTABICHUH MYHUIUITAJBHON YCIYTH.

B memix nmpenocTtaBieHHs MYHMIIMIIAJBHOM yCIYTM, B TOM YHUCJE
OCYILIECTBISETCS MPUEM 3asIBUTEIIEN 10 IPEABAPUTEIIBHOM 3aIICH.

OcHoBaHMeM [nJs Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IEeWCTBHS)
ABJISIETCS oOpareHue 3asBuTenss Ha EauHbiii moprayi, PervoHanbHBIM TOpTan C
LEJBIO MOJYYEHUSI MyHULUIIAIBHOW YCIIYTH MO MPEABAPUTEIBHOMN 3aMKCH.

3anuch HAa OpUEM  IPOBOIUTCS  NOCPeACTBOM  EamHoro  mopraia,
PernonanpHoro noprasa.

3asiBUTEINIO MPEAOCTABIAECTCS BOZBMOXKHOCTD 3aIMCH B JIFOOBIE CBOOOIHBIC IS
MpueMa JaTy W BpeMsl B MpeAesiaX YCTAHOBICHHOIO YIMOJHOMOYEHHBIM OpIraHOM,
M®OI] rpaduka npruema 3asiBUTEICH.

VYronHomoueHHsii opraH, M®I] ©He BmpaBe TpebOBaTh OT 3asABUTENS
COBEpIIEHUS WHBIX JCHCTBUH, KpOME TIPOXOXKICHUS HACHTUDUKAIMKH U
ayTeHTU(UKALMK B COOTBETCTBUM C HOPMAaTWBHBIMU IPABOBBIMU akTaMu Poccuiickoi
@enepanuy, yKazaHMs LEJIM IPUEMA, a TaKKe NPENOCTABICHUS CBEICHHU,
HEOOXOIMMBIX [UIsl pacyera [UIMTEIbHOCTH BPEMEHHOTO WHTEpBajia, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH ISl IpUEMa.

Kpurepruem npuHATHS pelIEHUS MO JAHHOW aJMUHUCTPATUBHOW MPOUEAYpE
(meiicTBUSs) SABIISETCS HAJIUMYKME CBOOOJHBIX JIJIsl MpUEMa AaThl U BPEMEHU B IMpefesiax
yctanoBieHHoro B M®II rpaduka nmpuema 3asBUTEIICH.

Pe3ynpTaToOM aIMUHUCTPATUBHOW MPOLETYPbI (IEHCTBUS) SABIISETCS MMOTYyUYECHHE
3a5BUTEJIEM:

C HUCIOJb30BaHUEM CpEIACTB PernonanbHOro moprana, B JUYHOM KaOMHETE
3asBUTENS YBEIOMIICHUS O 3anucu Ha npueM B MOII;

C wucnosb3oBaHueM cpencts EnmHoro mnoprama MOIL[  yBenomiieHus
0 3anucu Ha npueMm B MOL[ Ha maHHOM noprae.

Cnocobom (ukcanuu pe3ysbTaTa aAMUHUCTPATUBHON MPOLEAYPHI (JeUCTBUS)
ABIIAECTCS CPOPMUPOBAHHOE YBEJOMIIEHUE O 3anmucH Ha npueM B MODLI.

3.2.1.4. ®opmupoBaHue 3anpoca 0 NPEAOCTABICHUA MyHULIMTIATLHONW YCIIyTH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mporeaypsl (IeWCTBHS)
ABJISIETCS ABTOPHU3aLMs 3asABUTENS C MCIOJIB30BAHWEM YYETHOM 3amucu B EauHON
cucTeMe HACHTUPUKAUU U ayTeHTHukauuu Ha Exunom mnoprane, PernonanbHoM
nmoprajie, ¢ LEJIb0 NOoAa4d B YIOJHOMOYECHHBIN opraH, MOPENOCTABIISIOMINN
MYHULIMNAIBHYIO YCIYTY, 3arpoca (3asBJICHUSI) O MPEIOCTABICHUN MYHULIUITAIIBHOM
YCIIYTH B DJIEKTPOHHOM BHJIE.

@opMHpOBAHME  3aIIpoca  3asBUTEIEM  OCYIIECTBISIETCS  MOCPEICTBOM
3allOJIHEHUST AJIEKTPOHHON (opMbl 3ampoca (3asBieHusi) Ha EauHom mnoprarne,
PernonaneHoM moprasne, 0€3 HEOOXOAUMOCTH JAOIOJHHUTENBbHON MOJa4YM 3ampoca B
KaKou-1u00 UHOU (popme.

Ha Enunom mnoprane, PermonasbHOM mnopranie, pa3MemarTcs o0pasibl
3aMOJIHEHUS SJIEKTPOHHOU (POpMBI 3ampoca (3asBIICHUS).



dopmaTHO-JIOTHYeCcKas MpoBepka CHOPMUPOBAHHOTO 3arpoca (3asBICHUS)
OCYILIECTBISIETCS AaBTOMATUUYECKHU IOCJIE 3aMOJHEHUS 3aBUTEIEM KaXKIOr0 W3 MoJeh
AIIEKTPOHHOW (Qopmbl 3ampoca  (3asBieHusi). I[Ipu BBIIBICHUU HEKOPPEKTHO
3alOJTHEHHOTO TOJS  AJIeKTPOHHOM (opmbl  3ampoca  (3asBIICHUS) 3asBHUTEIb
YBEIOMJISIETCS O XapakTepe BBISBICHHOW OIMMOKA W TIOPSAAKE €€ YCTpaHEHUs
MOCPEACTBOM HMH(OPMAIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU
(dhopme 3ampoca.

[Tpu hpopmupoBaHuu 3ampoca 3asiBUTEI0 00ECIIEUNBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUS U COXPAHEHHUs 3allpoca W MHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1. moapaszzaena 2.6 pasnena Il PermamenTa, HEOOXOMUMBIX
IUTSl TIPEIOCTABJICHUSI MyHULIMTIIAIBHOMN YCIIYTH;

0) BO3MOXXHOCTH  3alOJJHEHUS  HECKOJbKMMH  3asBUTEISIMH  OJHOMN
AIIEKTPOHHOM (POpMBI 3arpoca Mmpu OOpalleHuH 3a yCIyTramH, MPearnoyiaraloiaMu
HaIlpaBJIEHUE COBMECTHOTIO 3alpOCa HECKOIbKUMHU 3asIBUTEIISIMH,

B) BOBMOXXHOCTb TeUaTH Ha OyMa>KHOM HOCHUTEJIE KOITUHU AIIEKTPOHHOUN (HOPMBI
3anpoca;

T') COXpaHCHHE paHee BBEJACHHBIX B 3JICKTPOHHYIO (DOpMy 3ampoca 3HAYCHUN
B JIt0O0OI1 MOMEHT MO >KEJaHUIO MOJIb30BATENsl, B TOM YMCII€ NPU BOSHUKHOBEHUU
omuOOK BBOJIA U BO3BpATe JIJIs TOBTOPHOT'O BBOJA 3HAYCHUH B AJIEKTPOHHYIO (HOpMYy
3ampoca;

1) 3aloJHEHHE IMOJIe AIEeKTPOHHOW (opMbl 3ampoca 10 Hayalia BBOJA
CBEJICHUI 3asBUTEJIEM C HCIIOJIh30BAHUEM CBEJICHH, pa3MEIIeHHbIX B (peaepanbHON
rocyapcTBeHHOW MHGOpMaluoHHON cucteme «ExunHas cucrema ujaeHTUUKAUU
U ayTeHTHpUKauuu B HUHPpacTpykType, obOecrneurBamome HHPOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE HWH(GOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMBIX
JUIsl TIPEJOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (manee — equHas cucTeMa UASHTU(GUKAIINY U ayTeHTU(PUKAIIMN ), ¥ CBEICHUI,
omyOIMKOBaHHBIX Ha EmmHom moprane, PernonampHOM TmopTane, B YaCTH,
KaCaromIeCs CBEACHHM, OTCYTCTBYIOIIMX B CIUHONW CUCTEME HUACHTHU(PUKAINHA U
ayTeHTU(PUKALINY;

€) BO3MOXKHOCTh BEPHYTBHCSI Ha JIFOOOM W3 ATANOB 3aMOIHEHUS JIEKTPOHHOU
dhopmbl 3ampoca O6e3 MoTepu paHee BBEACHHOW HH(GOpMAIUK;

) BOBMOYKHOCTB JIOCTYIIa 3asiBUTENsI Ha Equnom nopraie win opuiraibHOM
caiiTe K paHee MOJaHHbIM KM 3allpocaM B TEUECHHUE HE MEHEe OJHOrO Toja, a TaKkKe
YaCTHUYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TEUEHUE HE MEHEe 3 MeCsIIEB.

CdopmupoBaHHbBIN U TOAMMCAHHBIN 3alIpOC (3asBJICHUE), U UHbIE JOKYMEHTHI,
yKa3aHHble B TyHKTe 2.6.1. moapasznena 2.6 paznena Il Permamenta, HeoOxomumbie
JUISl TIPEIOCTABIICHUSI MYHHUIIMIIATBHON YCITyTH, HAlPaBISAIOTCA B YIOJIHOMOYEHHBIN
opras, nocpeactsoM Ennnoro noprana, PernonansHoro noprasia.

Kpurtepuem npuHsATHS pelieHds MO JaHHOM aJMUHHUCTPATUBHOM NPOLIEAYPE
(meicTBuUsl) SABISIETCS KOPPEKTHOE 3alOJIHCHHE 3asBUTEJIEM TOJIEH 3IIEKTPOHHOU
dbopmbl  3ampoca (3asBIEHUS) O MPEJOCTABICHUM MYHUIMNAIBHON YCIyTH B
AJIEKTPOHHOM BHJIE.

®opmupoBaHue  3ampoca  (3asBICHMs)  3adABUTEIEM  OCYLIECTBISETCS
MOCPEJICTBOM 3alOJIHEHUsI 3JIEKTpOHHOW (opmbl 3ampoca Ha EauHom mnoprane,
PernonansHom noprasne.



Pe3ynpTaToOM aIMUHUCTPATUBHOW MPOLETYPbI (IEHCTBUS) SBIISETCS MMOTYyUYECHHE
VYNOTHOMOYEHHBIM OpPraHOM, MPEIOCTABISIIOIMM MYHHULIUNAIbHYIO YCIYTy, B
AIIEKTPOHHOU (hOpMe 3asBIICHUS M MPHIATa€MbIX K HEMY JTOKYMEHTOB MOCPEICTBOM
Ennnoro noprana, PernonaiibHOro mopraiia.

Croco6oM ¢ukcanuu pe3ysbraTa aIMUHUCTPATUBHOMN MPOTICTy Pl (IEHCTBYSA)
SABJISIETCS. pErucTpanus 3amnpoca (3asBleHus) nocpenctBoM EnuHoro mnoprana,
PernonanpHOro nopraia u noiydyeHue 3assBUTEIIEM COOTBETCTBYIOIIETO YBEIOMIICHUS
B JINYHOM KaOuWHETe.

3.2.1.5. TlpueM u peructpauusi YNOJIHOMOUYEHHBIM OPraHOM, 3alpoca M MHBIX
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TPEOCTABICHUSI MyHHUITUTIATLHON YCITYTH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mpoueaypsl (IeWCTBHS)
ABJISIETCA ~ TIOJIyYEHUE YHOJTHOMOYEHHBIM ~ OpPraHoM, MPEAOCTAaBISAIOIINM
MYHULHUNAIBHYIO YCIYry, 3asBICHUS M NPWIAraeéMblX K HEMY JIOKYMEHTOB,
HaIlpaBJICHHBIX 3adBUTEIEM TNOCpPeACTBOM EnnHoro mnoprana, PernoHaibHOro
nopTana.

YIOTHOMOYEHHBIN OpraH, OO0eCreYrBaeT MPHEM JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEOCTABICHUSI MYHULIUTTAIBHOW YCIIYTH, U PETUCTPALIMIO 3ampoca (3asBICHUS)
0e3 He0OXOIMMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTEJIEM TaKUX JTOKYMEHTOB Ha
OyMa)>KHOM HOCHTEIIE.

Cpok peructpanuu 3anpoca — 1 (onuH) pabouuii 1eHb.

[Ipu otnpaBke 3ampoca (3asBi€HHUs) TOCPEACTBOM EnuHOro moprana,
PernonanpHOro moprajga aBTOMAaTHYECKH OCYIIECTBIsETCS (HOpMaTHO-JIOTHYECKas
npoBepka CHOPMUPOBAHHOIO 3ampoca (3asBICHHS]) B TOPAJNIKE, OIpPEAesIIeMOM
YNOITHOMOYEHHBIM OpraHOM, Ha MPEJOCTABICHHE MYHHIIMIIAJILHON YCIIyTH OPraHOM,
MOCJIe 3aIlOJIHEHUS 3asgBUTENIEM KaXKIOTO W3 TOJEH AJIEeKTpOHHOM (opmbl 3armpoca
(3asBnienust). [lpu BBISBICEHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJS O3JIEKTPOHHOMN
dbopmbl 3ampoca (3asiBICHUsSI) 3aSBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OMMOKA W TIOPSAJKE €€ YCTpaHEHUs MOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOU opMe 3ampoca (3asiBICHUS).

[Tpu ycnemHoi oTHpaBKe 3ampocy (3asBICHUIO) MPUCBAUBAECTCS YHUKAIbHBIN
HOMED, 0 KOTOPOMY B JIMYHOM KaOWHETE 3asgBUTENS nocpeacTtBoM Enunoro noprana,
PernonanpHoro mnoprana, 3asBUTENI0 OyAeT MpeAcTaBiIeHa HHPOpMaLUs O XOAe
BBITIOJTHEHUSI YKa3aHHOTO 3ampoca (3asBIICHHUS).

[Tocne mpuHATHS 3ampoca JOPKHOCTHBIM JIMIIOM, YTIOJIJHOMOYEHHOTO OpraHa,
Ha TMpPEAOCTaBICHUE MYHHUIIMNAIBHOW YCIyTH, 3ampocy (3asBICHHUIO) B JHUYHOM
KabuHeTe 3asBUTEN mnocpeAcTBoM Enunoro mnoprama, PermonanbHOro mnoprana
PUCBAUBAETCS CTATYC, OATBEPKIAIOIINI €r0 PETUCTPALUIO.

[Tpu momyyeHuu 3ampoca B EKTPOHHOM (OpMe B aBTOMATHYECKOM PEKUME
OCYIIECTBISIETCA (POPMATHO-JIOTHUECKUN KOHTPOJIb 3alpoca, MPOBEPAETCS HAITUYNE
OCHOBAHUM JJIs OTKa3a B MPUEME 3aMpoca, YKa3aHHbIX B nozpazzene 2.9 pazgena Il
Pernamenra, a Takke OCyIIECTBIISIOTCS CICAYIOIINE JECUCTBUS:

1) npu Hamuuuu XOTS OBl OJHOTO M3 YKAa3aHHBIX OCHOBAHHMM JOJKHOCTHOE
JUIO0  YNOJIHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a  IPEAO0CTaBIICHUE
MYHULIMNQIBHON yCIYTd, B CpPOK, HE TMPEBBIAIIIMN CPOK MPEAOCTABICHUS
MYHULIMOQIBHOM  YCIyTW,  MOATOTaBIMBAaeT  MHCBMO O  HEBO3MOXXHOCTH
IPEI0CTABICHUS MYHHUITUTIATLHON YCITyTH;



2) npu OTCYTCTBHUM YKa3aHHbIX OCHOBAaHUM 3asBUTEII0 COOOLIAETCS
MIPUCBOCHHBIN 3amPOCy B JEKTPOHHOU (popMe YHUKAIBHBIM HOMEp, M0 KOTOPOMY B
COOTBETCTBYIOLIEM paszene Enunoro nmoprana, PermoHambHOro nmoprana 3asiBUTEIIO
Oynet mpecTaBieHa nHGOPMAIUS O XO/I€ BHIMOJIHEHUS YKAa3aHHOTO 3a1poca.

[Ipy Hamuuum XOTS OBl OAHOTO U3 OCHOBAaHUM JOHKHOCTHOE JIMIIO
YNOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULHINIAIBHOU
YCIYTH, B CPOK, HE IPEBBIIAIOIINNA CPOK MPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIIYTH,
MOJATOTaBIMBAET yBeAOMJIEHHME 00 OTKa3e B MpHUEME JIOKYMEHTOB A
MIPEAOCTABIEHNS MYHUIUITIAJBbHON YCIYTH.

[IpueMm w© peructpauus 3ampoca  OCYLIECTBISIIOTCS ~ OTBETCTBEHHBIM
CHEUHUAIUCTOM YTIOJTHOMOYEHHOTO OpraHa.

[Tocne mpuHATHS 3ampoca 3asBUTEIS JOKHOCTHBIM JIMIIOM YTIOJITHOMOYEHHOTO
opraHa, YIIOJJHOMOYEHHBIM Ha IIPEAOCTABICHUE MYHULHIIAIBHOW YCIYTH, CTaTyC
3ampoca 3asBUTENs B JIMYHOM KabuHere Ha EnuHom mnoprane, PermonanbHoM
nopTayie 0OHOBIISIETCS IO CTAaTyCa KIIPUHITO.

B cnyyae noctyruieHus 3asBIEHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1.
noapasnena 2.6 pazaena Il Permamenrta, B 21eKTpoHHOU (OopME € HCIIONB30BaHUEM
Enunoro  moprama, PernoHanbHOrO  moprana, MOOANKMCAHHBIX  YCUJIEHHOU

KBJIU(PUIIMPOBAHHON DIIEKTPOHHOU IIOAIUCHIO, JOJKHOCTHOE JIULIO
VYIIOJIHOMOYEHHOTO OpraHa, OTBEYaollee 3a IPEAOCTABICHUE MYHUIUIAIbHOU
YCIIyTH:

pOBEpsIET JEHCTBUTEILHOCTh YCUJIEHHON KBAIU(DUIIMPOBAHHOMN AJIEKTPOHHOM
NOJIMUCH C WCHOJB30BAaHUEM CPEJCTB HH(POPMAIMOHHON CHUCTEMBI TOJOBHOIO
yIIOCTOBEPSIONIECTO IIEHTPa, KOTOpas BXOAUT B COCTaB HH(PPACTPYKTYPHI,
obecnieunBaroLei MH(POPMAIIIOHHO-TEXHOJIOTMYECKOE B3aUMO/ICHCTBUE
JIEUCTBYIOIIMX M CO3/1aBa€MbIX HH(OPMAIIMOHHBIX CHUCTEM, MCIONb3YEMBIX IS
IIPEAOCTABICHUS YCIIYT.

dbopMUpYET DNEKTPOHHBIE JOKYMEHTHI M (WJIM) DIIEKTPOHHBIE OOpa3bl
3asBJICHUSA, NOKYMEHTOB, IPHUHATBIX OT 3asABUTENA, KONMUM JOKYMEHTOB JIMUYHOIO
MIPOUCXOXKICHUS, TPUHATBIX OT 3asBUTENS, OOECIIeUnBasi UX 3aBEPEHUE JIEKTPOHHOU
ITOANMCHIO B YCTAHOBIEHHOM IOPSJIKE.

Pe3ynbraToM aaMUHUCTPAaTUBHOM MpoUEAyphl (IEHCTBHS) MO MpPUEMY
3asBJIEHUSA U NPWIATaeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIAYe
3asBUTEIII0 PACIMCKHA B TOJYYEHHUH 3asBJICHUS U JOKYMEHTOB C MCIOJb30BaHUEM
Enunoro mnoprana, PermoHasbHOro mnoprana SBISETCS IPUEM M PErUCTpalds
3asBJICHUA U MPUJIAra€MbIX K HEMY JTOKYMEHTOB.

CriocoboMm (ukcanuu pe3ynbTara aJJMUHUCTPATUBHON TPOLEAYPHI (1eHCTBHS)
ABJSIETCS IIPUCBOCHUE PETUCTPALIMOHHOTO HOMEpA IOCTYIMBIIEMY  3alpoCy

(3as1BJICHUIO) WIN c(hOpMUPOBAHHOMY YTOITHOMOYEHHBIM OpraHoM,
MPEIOCTABISAIONIEMY MYHUIMIAIBHYIO YCIYyTy, YBEIOMJIEHUIO 00 OTKa3e B Mpueme
JTOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHass MOLUIMHA WIM HHAs IulaTa 3a NPEJOCTaBICHUE
MYHUIIMNAIBHON yCIIyru He B3uMaercs. [IpegocTaBieHre MyHUIUMIIAIBHONW YCIyTH
OCYIIIECTBIsETCS OECIUIATHO.

3.2.1.7. Ilony4denue pe3yabTaTa Npe0CTABICHUS] MyHUIIUIAIBHON YCITYTH.



OcHoBaHMEM I Hayajla aJMUHUCTPATUBHOW MpOUEAYphl (IEUCTBUSA)
SBJISIETCS TOTOBBIN K BBIIAY€ PE3yJIbTaT NPEIOCTABICHUS MyHULIMIAIBHON YCIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIUIAIBHOW YCIYTHU 3asiBUTEIIb
110 €ro BHIOOPY BIPABE MOJNYYUTh:

1) xonny HOPMATHBHO NPABOBBIX AKTOB AJMUHUCTPALMd MYHULHUIAIBLHOTO
oOpa3oBaHus, B (popMe 3JIEKTPOHHOTO IOKYMEHTA, MOAMUCAHHOTO YTIOJIHOMOYEHHBIM
JTOJDKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOI'O OpraHa, C HMCIOJb30BAaHUEM YCUJIIEHHOU
KBTI (DPUIIMPOBAHHOM 3JIEKTPOHHOU MOATHCH;

2) KOIMKM HOPMATHBHO MPABOBBIX AKTOB AJMUHUCTPAIMd MYHUIUIAIHLHOTO
oOpa3zoBaHus, Ha OyMaXHOM HOCHUTEJNE, MOJITBEPKIAIOIIYI0  COJEp>KaHUE
AIIEKTPOHHOI'O TOKYMEHTA, HAIIPaBJIEHHOTO YTOJIHOMOYEHHBIM OopranoM B M®II;

3) KONMU HOPMATHMBHO MPABOBBIX AKTOB aJMHUHHUCTPALMH MYHHUIIUIAIBHOTO
oOpa3oBaHus, Ha OyMa)KHOM HOCHUTEIE.

3asBUTENIb BIPABE MOIYYUTh PE3yJIbTaT MPEAOCTABICHUS MYHUIUIAIbHON
yCIIyTH B (pOpME 3MEKTPOHHOIO TOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUEHHE CPOKA JACHCTBUS Pe3yJIbTaTa MPEA0CTABICHNS MYHULIUIIAILHON YCITYTH.

IIpn nmomaue 3asABiICHUS B 3JIEKTPOHHOM BUJE ISl NOJYYEHHs IMOMJIMHHUKA
pe3ysibTata NpeJOCTaBICHUS MYHULMIAIBHON YCIyrd 3asBUTENb NPHUOBIBAET B
VYOIHOMOYEHHBIN OpraH, JIMYHO C IOKYMEHTOM, YJIOCTOBEPSIOLIUM JTUYHOCTb.

Kputeprem npuHATHS pelIeHHs] MO JAHHON aJIMHUHHUCTPATUBHOMN Mpoleaype
(meiicTBUS) SBJISIETCS HAJTMYKE pe3ysbTaTa MPeI0CTaBIECHUSI MyHULIUIIAIbHON YCITyTH,
KOTOPBIN MPEIOCTABISAETCS 3asIBUTEINIO.

Pe3ynbraToM aaMHHHCTPATUBHOM MpOUEAYyphl (IEWCTBHs) SIBISETCA Bblaaya
(HampaBiieHUE) 3aABUTENIO JIOKYMEHTOB, SIBISIFOIIMXCS PE3YJILTATOM IPEIOCTaBICHUS
MYHULANTAIBHON YCITYTH.

CnocoboMm  Qukcanuu  pe3yibTara  BBIIOJHEHUS  aJMUHUCTPATHBHOMN
npouenypsl (AeicTBUsA) (ITOJyYEeHUE PE3yJibTaTa MPENOCTaBICHUS MYHHIMNAIbHON
yciyrdu B (GopMe  DIEKTPOHHOTO  JOKYMEHTa, IOANUCAHHOTO  yCHJIEHHOU
KBaJM(UIMPOBAHHON  AJIIEKTPOHHON  MOANMHUCHI0  YIOJHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOTO — JIMIA), SIBISIETCS.  yBEAOMJIEHHME O TOTOBHOCTH  pE3yJibTara
MIPEIOCTABIEHUSI MyHUIIMIIAJIBHON YCIyry B INYHOM KabuHeTe 3asBuTens Ha EquHom
nopraiue, PernonaibsHOM nopraiie.

3.2.1.8. ITonyueHue cBeACHUI O XOJIE€ BBIMOJHEHUS 3aIIpOCa.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mporeaypsl (IeWCTBHS)
ABIeTCS OOpalieHue 3asButenss Ha Enunblil mopran, PernonanbHbid mopran, c
LEJIBI0 MOTYYEHUSI MyHULIUNAIBHON YCIIyTH.

3asBUTENh HMMEET BO3MOXKHOCTh TOJNYyYEeHHs] HMHPOpMAIMU O  XOJe
MPEAOCTaBICHUS MYHUIUIIATbHON YCIYTH.

Nudopmarnus o xoze mpeoCTaBICHUS MYHUIIMITAIBHON YCITyTH HANPaBIIAETCS
3asIBUTENIO YTIOJITHOMOYEHHBIM OpraHaM, B CpOK, HE NPEBBILIANINNA OJHOIO
pabouero nHsA TOCJE 3aBEPILEHHUS BBIMOIHEHUS COOTBETCTBYIOLIETO IEHCTBUS, Ha
aZpec AEKTPOHHOM MOYTHl WJIM C HMCHOJb30BaHHWEM cpeactB EnuHoro mnoprana,
PernonanbHOro noprasia no BbIOOpY 3asBUTEIIS.

[Ipn mnpepocTaBlieHUMH MYHUIUNAIBHOW YCIYIM B JJEKTPOHHOU (opme
3asIBUTENIO HaNpaBIIETCS:



a) yBEIOMJICHME O 3allMCH Ha NpHEM B YIMOJIHOMOYEHHBIM oprad win MOII,
COJIEpIKallee CBEEHUS O J1aTe, BPEMEHHU M MECTE NPUEMA;

0) yBeAOMJIGHHE O TMpPHUEME W PErucTpaluu 3ampoca (3asBICHUSA) U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABICHUS YCIYTH, COAEPIKAIEe CBEACHUS O
dakre mpmema 3ampoca (3asABIEHUS) H JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTABICHUS MYHUUUNAIBHOW YCIyrd, M Hayaje npouenypbl (IeHCTBUA)
MIPEIOCTABIECHUS MYyHULMIAIBHOM YCIYrH, a TakKe CBEIACHHUS O Jare U BPEMEHU
OKOHYaHMS MPEJOCTaBICHUS MYHUIIMIAIBHON yCIyTH JUOO MOTUBUPOBAHHBINA OTKa3
B IpueMe 3amnpoca (3asiBJEHUs) M HHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
PEIOCTaBICHUS MYHHUIIMIAIBHON YCIIyTH;

B) yBeqomJieHHE O (akTe NmoiydeHus: nHpOopMaIiu, MOATBEPKAAI0IIEeH OrIaTy
MYHULUNIAJIIBHOW YCITYTH;

I) YBEIOMJICHHE O pe3yJIbTaTaX PAcCMOTPEHHUs JTOKYMEHTOB, HEOOXOIUMBbIX
JUISL IPEAOCTABIICEHUST MYHULUIIAJIBHOM YCIYTH, COAEpIKaIlEee CBEACHUS O NMPUHATUU
MOJIOXKUTEJIBHOTO PELIEHUs O MPENOCTAaBIECHUM  MYHULUIAIBHON YCIYyTH H
BO3MOKHOCTHU TOJIyYUTh PE3YJIbTaT MPEJOCTABICHUS MYHUIUMIAIBHON YCIyTH JU00
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTABICHUA MYHULMIAIbHOU YCIyTH.

Kpureprem npuHATHSA pELIEHUS MO JAHHOW aJMUHHCTPATUBHOW IMPOLEAYpE
(meiicTBusl) siBnsieTcst oOpaiieHue 3asButesnss Ha Enudbiil nmopran, PeruonanbHbIN
MOpTaJ, C LEJbIO MOTYyYEHUs MyHULIUTIATbHON YCIyTH.

Pe3ynbraToM agMUHUCTPATUBHON MPOUEAYPHI (IEUCTBUS) SIBISETCS MOIyUYSHHUE
3asBUTEJIEM CBEJICHHUI O XOJ€ BBINOJIHEHUA 3alpoca B BUAE YBEAOMIICHUN HA aJpec
AIIGKTPOHHOM TMOUTHI WM B JIMYHOM KaOuHeTe Ha EnuHom moprane, PernonanibHoM
noprase, 1o BEIOOPY 3asiBUTEIS.

CriocoboMm (ukcanuu pe3ynbTata aJIMUHUCTPATUBHON TPOLEAYPHI (IeHCTBHS)
ABJISIETCS. OTOOpakKeHHE TEKYIIETo cTaTyca MpeA0CTaBICHUsI MyHULIUIIATbHON YCIIyTH
B JMYHOM KaOuHeTe 3asBuUTeNs Ha EnuHoM moprtane, PernonanbHoMmM mopTtaie, B
AIICKTPOHHOM (hopMe.

3.2.1.9. Ocy1uecTBieHHE OLIEHKH KaueCTBa MPEIOCTABICHUS MYHUIUNAIbHON
YCIYTH.

OcHoBaHMeM JJsi Hayajda aJIMUHUCTPATUBHOM Mpoueaypsl (IeHWCTBHS)
ABJIAETCS] OKOHYAHUE MPEAOCTABICHNUSI MyHULIMITAIbHON YCIIYTH 3asBUTEIIIO.

3asBuTensiM 00ecTeunBaeTCs BO3MOXHOCTh OLIEHUTh IOCTYITHOCTh U Ka4eCTBO
MYHULMIIAJIIBHON ycinyru Ha EnnHoM mnoprane, PernoHanbHOM moprajne B ciaydae
dbopMupoBaHusl  3asBUTENEM  3ampoca  (3asgBIE€HHS) O  IPEIOCTaBICHUU
MYHHIIUTIATBHON YCIIYTH B 3JIEKTPOHHOU (opme.

KpurepueMm npuHsATHS pelIeHUs] MO JaHHOM AaJMUHHUCTPATUBHOM NIPOLELYPE
(meWcTBUs) SBISETCA COIVIACHE 3asBUTENSI OCYIIECTBUTH OLEHKY JOCTYIHOCTH M
Ka4eCcTBa MYHHULMIAIBHOW YCIYTd, C MCIOJB30BaHHEM cpelAcTB EnuHoro mopraia,
Pernonansnom noprane.

Pe3ynpTaToM agMUHHUCTPATUBHON Hpouexypbl (ACHCTBUS) SBISIETCS OIEHKA
JOCTYITHOCTM M KauecTBa MYyHUUMIAIBHOM yciayru Ha EnuHom mnopraie,
PernonansHoM noprase.

Cnocobom (ukcanuu pe3yspTaTa aAMUHUCTPATUBHON MPOIEAYPHI (ICUCTBUS)
ABIIACTCS YBEIOMIJICHHE OO0 OCYIIECTBICHUM OLIEHKH JOCTYIHOCTH U KauecTBa
MYHHULUIIAJIBHON yciyru Ha EquHoM noprase, PernonansHOM mopraiie.



3.2.1.10. [HocyneOnoe (BHecyneOHOE) oOOXajgoBaHHE pEIICHUA U (WIIH)
neicTBui (0e3neicTBUSA) YTHOJIHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JUIa JU0O0
MYHUILIMIAIBHOTO CITYKalIEro.

OcHoBaHueM MJisi Hayajga aJAMUHUCTPATUBHOM mpouenypsl (AeicTBuUs)
SABJISIETCS OOpallleHHE 3asBUTENS B YIOJHOMOUYEHHBIA OpraH, MpeAoCTaBISIOIIMNI
MYHULIMNAIBHYIO YCIYTY C IENbI0 MOTYyUYEeHHUS] MyHUIIUTTAIbHOW YCITYTH.

3asBUTENI0 00ECEYNBAETCS BO3MOKHOCTh HANPABIEHUS 5KaJI00Obl HA PEIICHHUS
u jeiictBusa (Oe3deiicTBUE)  YMOJIHOMOYEHHOTO OpraHa, IPeaoCTaBIISIONIECTO
MYHULIMTAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMI[a  YTOJIHOMOYEHHOTO OpTraHa,
MPEAOCTABISAIONIETO MYHUIUNAIBHYIO YCIYTy, MYHHUIMOAJIBHOTO CIYXKalllero B
COOTBETCTBUHU €O craThel 11.2 DenepanbHoro 3akoHa Ne 210-D3 ¢ ucnosib30BaHUEM
nopraia  ¢eaepalbHONM  TOCYyIapCTBEHHOM  MHGOPMALMOHHOM  CHUCTEMBI,
oOecrieunBarolei Mmpoiecc A0CyaeOHOro (BHECYAeOHOT0) 00XKaIOBaHUsI PEIICHUN U
(wnu)  geiictBui  (Oe3ACMCTBUSI),  COBEpPUICHHBIX  MPU  IPEIOCTABICHUU
MYHULMOQIBHBIX ~ YCIYyr  YINOJIHOMOYEHHBIM  OPraHoM, MPeIOCTaBISIOUIUMHU
MYHUIIUTIATBHBIC YCIIYTH, WX JOHDKHOCTHBIMU JIMIIAMH W MYHHIUTAIbHBIMA
CIIyXalllUMH C HCIIOJIb30BaHUEM WH(OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW CETH
«HTepHeT (anee - cucreMa J10Ccy1Ie0HOTO 00KaIOBaHuUs).

[Ipu HampaBieHUM >KajnoObl B AJICKTPOHHOM BHJE MOCPEACTBOM CHUCTEMBI
I0CyA€0HOTO o0XkaJloBaHUs C HCITIOJIb30BAHUEM MH(OPMAaLIOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «VMHTepHEeT», OTBET 3asBUTEIO HaIPaBIsETCS
MOCPEJCTBOM CHUCTEMBI JOCYJCOHOTr0 00XaJIOBaHUs, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM MPU MO/1a4e KaI00BbI.

Kputepuem npuHATHS pelIeHHs] MO JaHHOW aJIMUHHUCTPATUBHOM MpoIeaype
(meiicTBUs) SIBISIETCSl HEYAOBJICTBOPEHHOCTD 3asBUTENS PEIICHUSIMH U JICUCTBHUSIMU
(6e3nmericTBUsIMU)  YTIOTHOMOYEHHOTO OpraHa, MPea0CTaBIISIONIET0 MyHUITUTIATBLHY IO
YCIYyry, JOJKHOCTHOIO JIMIAa YTOJIHOMOYEHHOTO OpraHa, IpeaoCTaBISIONIETO
MYHULIMOAIBHYIO YCIYTY, MyHUIIUIIAIBHOTO CITY>KallleTo.

Pe3ynbraToM  aAMUHUCTPATUBHOW  Opouenypbl  (ACHCTBUS)  SIBISIETCS
HaIlpaBJICHUE >KaJoObl 3asBUTENS B YIOJIHOMOYEHHBI OpraH, MpeIoCTaBISIOIUN
MYHULIMNAIBHYIO YCIYTy, MOJAHHOW C UCIOJb30BAHUEM CHUCTEMbl JOCYJICOHOTO
00>KajioBaHUS B DJIEKTPOHHOM BHJIC.

Cnocobom ukcanu pe3ynbrata aAMUHUCTPATUBHON MPOIEAYpPHI (IeUCTBUS)
SBJSICTCSL PETUCTpALIMS JKajJoObl 3asgBUTENS, a TaKXKe pe3ysibTaTa PacCMOTPEHUs
&KaoObl B cCHCTEME JI0CYIeOHOro 00KanoBaHMUs.

3.2.2. IIOPAJOK UCITPABJIEHMA JOITYIIEHHBIX OIIEHATOK 1
OLINMBOK B BbITAHHbBIX B PE3YJIbTATE IIPE[JOCTABJIEHMA
MYHUIUITAJIBHOU YCIIYI'U JOKYMEHTAX

3.2.2.1. B caydae BBIABICHUSA 3adABUTEIEM B BBIJAHHBIX B PE3YJbTaTe
MPEIOCTABIECHUS MYHUIUIAIBHOM YCIYrM JTOKYMEHTaX ONEYaTOK W (MiIM) OMIMOOK,
JOMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JMIIOM YTIOJTHOMOYEHHOI'O
OpraHa, MyHUIIMIAJIBHBIM CIYKaIlUM, 3asSBUTEIb MPEACTABIAET B YIOIHOMOYEHHBIN
opran, M®I] 3asBienue 06 UCTIPABICHUHU TaKUX OMEYaTOK U (MJIU) OIIMOOK.
3asBIEHUE TOJKHO COAEPIKATH!
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1) damunuio, uMsa, OT4ecTBO (MOCIEAHEE — TPH HAIWYUHU), KOHTAKTHas
uHbOpMaIIHs 3aBUTEIIS;

2) HaMMEHOBaHWE YTMOJHOMOYEHHOTO OpraHa, BbBIJABIIETO JOKYMEHTHI, B
KOTOPBIX 3asSBUTEIb BBISBUJI OTICUATKHU U (WJIN) ONMINOKH;

3) PEKBU3UTHI TOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBUJI OMEYATKU U (WUJIN)
OIITNOKMU;

4) onucaHue OnevYaToK v (Ujin) OIKMOOK, BBISIBICHHBIX 3asBUTEIIEM;

5) ykazanue crocob6a WH(POPMUPOBAHUS 3aSABUTENS O XOJE PACCMOTPEHUS
BOIpOca 00 MCIPaBICHUM ONEYAaTOK U (MJIM) OLIMOOK, BBISBIEHHBIX 3asgBUTENIEM, U
3aMeHe JOKYMEHTOB, a TakKe TMpeJCTaBiIeHUsl (HampaBlIeHHs) pe3yJbTara
PacCMOTpEHHUS 3asIBICHMS TUOO yBEIOMIICHHS 00 OTKa3e B UCIIPABICHUM ONEYATOK U
(vH) omIMoOOoK.

3asgBUTENb MpUTATaeT K 3asABICHUIO KOMHHM JIOKYMEHTOB, TpPEOyIOUIUX
WCIIPABIICHUS U 3aMEHBI.

3.2.2.2. OcHOBaHUEM [JIs1 Havana aJMUHHUCTPATUBHON MpoLeayphl (IeUCTBUS)
ABIICTCS OOpalieHue 3asBUTENS B YIOJIHOMOUYCHHBI OpraH, 00 WCIPaBICHUH
JOIMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOI'O
OpraHa, MyHUIIMIAIbHBIM CIIy>KAIllUM OIEYaTOK U OLIMOOK B BBIJAHHBIX B pPE3YyJIbTaTe
MPEIOCTABIECHUS MyHULIMIIAIBHOM CITyTH JOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHEUUAINCT YNOJIHOMOYEHHOTO OpraHa, B CPOK, HE
npeBbIamuii 3 (Tpex) pabouux AHEW CO JHS MOCTYIUIEHUS COOTBETCTBYIOILETO
3asIBJIICHUS, IPOBOJIUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUM.

3.2.2.4. B ciiyuae noaTBepkieHHS (DaKTa HAJTUYUs ONEeYaToOK U (MJIM) OITMOOK B
BBIJJAHHBIX B PE3YJNbTAaTe€ MPEIOCTABICHUS MYHULMNAIBHON YCIYrd JOKYMEHTax
OTBETCTBEHHBIN CHEIUATUCT YIOJIHOMOYEHHOIO OpPraHa, OCYIIECTBISIET UX 3aMEHY B
CpPOK, HE TMpeBbIarNMii 5 (maTh) pabounx JAHEH €O [HA TOCTYIUICHUS
COOTBETCTBYIOLIETO 3asIBJICHU.

B cnydae memoarBepxkaeHHs (akTa HAJTUYMS ONMEYATOK W (MJIM) OMIMOOK B
BBIJJAHHBIX B pe3yJbTaTe€ NPEIOCTABICHUS MYHHIIMNAIBLHOM YCIYyTH JIOKYMEHTaXxX
OTBETCTBEHHBI CIELUATUCT YIOIHOMOYEHHOIO OpraHa, TOTOBHT YBEIOMJIEHUS 00
OTKa3e 3asBUTEII0 B UCIPABICHUM ONEYaToK W (uiau) omubOK B CPOK, HE
npeBblIatomuil 5 (msaTu) padouux gHEH CO JHS MOCTYIUICHUS COOTBETCTBYIOIIETO
3asiBJICHUS, M TIOCJI€ €ro MOAMHCAHUS YTOJIHOMOYEHHBIM JODKHOCTHBIM JIUIIOM
VYOJIHOMOYEHHOTO OpraHa, HAMpaBisieT 3asBUTENI0 B CPOK, HE MPEBBILIAIOMINNA 2
(1ByX) paboumx JHEH CO JHS MOAMUCAHUS U PETUCTPALUU YBEAOMIICHUS.

3.2.2.5. Pe3ynpraroM aJIMHHUCTPATUBHOW MpOLEAYyphl (IACHCTBHS) SBISETCS
UCIIPABJICHUE YTIOJTHOMOYEHHBIM OPTaHOM, JOIYIICHHBIX UM OINEYaTOK M OMIMOOK B
BBIJIJAHHBIX B PE3YyJbTAaTe MPEIOCTABICHUS MYHUIIMIATBHON YCIYTHU JOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asBuTenp BIOpaBe OOXKAIOBaTh B JOCYICOHOM TMOPSIAKE OTKa3
YIIOJJHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO JIMIA YTOJHOMOYEHHOro oprana, MOILI,
pabotHuka M®IL[ B wucnpaBleHHMH [ONYIIEHHBIX HMH ONEYaTOK M OLIMOOK B
BBIJIAHHBIX B pE3yJIbTaTe MNPEJOCTABICHUS MYHULUNAIBHOW YCIYrd JOKYMEHTaX
aub0 HapylleHHMEe YCTAHOBJIEHHOIO CpOKAa TaKUX UCHPaBICHUM B MOPSJIKE,
YCTaHOBJIEHHOM paszenoM V Pernamenra.



Paznen IV. DOPMbI KOHTPOJIA 3A NCITOJIHEHUEM PEIJTAMEHTA

TMonpasaen 4.1. TIOPSJIOK OCYIIECTBJIEHU S TEKYILETO
KOHTPOJIS 3A COBJIIOJEHUEM U UCTIOJHEHMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JTMLIAMM MOJIOKEHUN AJIMUHUCTPATUBHOT'O
PEIJIAMEHTA U UHBIX HOPMATHBHBIX TTPABOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPEGOBAHUS K TTPEJIOCTABJIEHUIO
MYHUILIATIAJIGHOU YCIIYTH, A TAK)KE IPUHATUEM UMU PEIITEHUI

4.1.1. JIomKHOCTHBIE JHIIAa, MyHUIMIAIbHBIE CIIyKallke YIOJIHOMOYEHHOIO
opraHa,  y4yacTBYIOLIME B  MPEAOCTAaBICHMM  MYHHULMIAIBHOM  yCIyTH,
PYKOBOJCTBYIOTCS IIOJIOkKEHUAMHU Pernamenra.

B 10MKHOCTHBIX peraMeHTax JOJKHOCTHBIX JIMIL YIIOJTHOMOYEHHOIO OpraHa,
YYAaCTBYIOIIMX B MPEAOCTABICHUH MYHULMIAIBHOW YCIYI'HM, OCYIIECTBIISIOIIMNX
GYHKIMM 1O TPEJOCTAaBICHUI0 MYHHUIMIIAJBHOW  YCIyI'H, YCTaHABIMBAIOTCS
JOJDKHOCTHBIE  O0SI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHHS K 3HAaHUAM U
KBaJTU(UKALUU CHICIIHATHUCTOB.

JIOJDKHOCTHBIE  JMI@  YIIOJHOMOYEHHOTO — OpraHa,  y4acTBYIOIIME B
MPEIOCTABIEHUN MYHULUIAIBHOW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
32 MCMNOJHEHUE aJAMUHUCTPATUBHBIX Npouenyp (AeicTBUi) U COONIOEHUE CPOKOB,
yCTaHOBJIIEHHbIX Pernmamentom. Ilpu mnpepocraBlieHWH MYHUUMIAIBHON YCIyru
rpaKJaHUHY TapaHTUPYETCs MpaBO Ha MOJIy4YyeHUEe MH(POpPMAlMKM O CBOMX MpaBax,
00513aHHOCTSIX U YCJIOBHUSAX OKa3aHUs MYHULMNAIBHOM yCIIyTHW; 3alllUTy CBEIEHUH O
NEePCOHAJIBHBIX JAHHBIX; YBAKUTEIbHOE OTHOIIEHHUE CO CTOPOHBI JTOJKHOCTHBIX JIUII.

4.1.2. Texkymuii KOHTPOJb U KOOPJMHAIMA TOCJIEA0BATEIBHOCTH JICHUCTBUM,
ONpENETCHHBIX  aJMUHUCTPATUBHBIMM  TpoLeaypaMu  (IEHCTBUSMH) 1O
IIPEIOCTABICHUIO MyHULUIIATBHOU yCIIyT! JOJKHOCTHBIMH JULAMU
VYIOJIHOMOYEHHOIO  OpraHa, OCYLIECTBISIETCS  IOCTOSHHO  HEMOCPEACTBEHHO
JOJDKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOT'O OpraHa, MyTeM MPOBEACHHS IIPOBEPOK.

4.1.3. IIpoBepkr IOTHOTBI M KAa4eCTBA MNPEIOCTABICHUS MYHULHNAIBHOU
YCIYIM BKJIIOYAIOT B Ce0s NPOBEJEHUE MPOBEPOK, BBISBIECHUE M YCTPAHEHHUE
HapyLIEHUN TpaB 3asBUTENICH, PACCMOTPEHHUE, NMPHUHITHE PEUIEHUH U MOJArOTOBKY
OTBETOB Ha oOOpalleHus 3asBUTENICH, COACpKAIUX >KaJloObl Ha JEUCTBUA
(Oe3nmelicTBHe) MW pelIeHHs] JODKHOCTHBIX JIMI]  YTOJHOMOYEHHOTO —Oprasa,
OTBETCTBEHHBIX 32 NPEJOCTABICHINE MyHUIIUIIAIBHON YCIYyTH.

IMonppaznen 4.2. IIOPAJOK U ITEPUOANYHOCTD OCYIIECTBJIEHUA
IINTAHOBbBIX 11 BHEITJTAHOBBIX ITPOBEPOK ITOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE
TTIOPSJOK U ®OPMbI KOHTPOJIS 3A ITOJIJHOTOM U KAUECTBOM
[IPEJIOCTABJIEHU S MYHULIMITAJILHOU VCIIYTU

4.2.1. KoHTpOJb 32 MOJHOTOM U Ka4e€CTBOM IPEIOCTABICHUS MYHULHANIAIBHON
YCIIyTH BKJIIOYAET B ce0sl MPOBEACHHE MJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.



4.2.2. IlnmaHoBble ¥ BHEIUIAHOBBIE MPOBEPKH MOTLYT  IIPOBOJUTHCS
JTOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, 4yepe3 KOTOpOE MPEIOCTaBIISIETCS
MYyHULIMAIbHAs yCIyTa.

4.2.3. IlpoBeneHue IUIAHOBBIX  IMPOBEPOK, IMOJHOTHI W  KayecTBa
MPEAOCTaBICHNUS MYHMIIUNAILHON YCIYTM OCYIIECTBISIETCSI B COOTBETCTBUU C
YTBEPKIECHHBIM IpaKOM, HO HE PEKe OJHOTO pasa B TOJ.

4.2.4. BHemiaHOBBIE TTPOBEPKHU MPOBOASTCS MO OOPAIICHUSIM IOPUANYECKUX U
(bu3uYeCKUX JIUI] C )Kajio0aMH Ha HAPYIICHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJIE
MPEAOCTaBICHNUS MYHUIIMIAIBHON YCIyTd, a TakKe Ha OCHOBAaHWU JOKYMEHTOB U
CBEJICHUM, YKa3bIBAIOIINX HA HApYyIIEHUE UCTIOTHEHUs PeriamenTa.

4.2.5. B xo1ie JIaHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK:

MpOBEpsIETCS 3HAHME OTBETCTBEHHBIMM JHMIIAMH TpeboBaHuii Permamenra,
HOPMAaTHBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULIMNAIBHON YCIIyTH;

nmpoBepsieTcs  COONIOZIGHHE CPOKOB U IMOCTEAOBATEIHLHOCTH HCIIOJHEHHUS
aJIMUHUCTPATUBHBIX MpoUeayp (AehcTBUIN);

BBISIBIIIIOTCSA HAPYUICHUS MpaB 3asgBUTENCH, HEAOCTATKU, JOMYIIIEHHBIE B XOJIE
MPEeAOCTaBICHUS MYHUITUTIATLHON YCIYTH.

[Togpasznen 4.3. OTBETCTBEHHOCTD AOJDKHOCTHBIX JIML] OPT'TAHA
MECTHOI'O CAMOVYTIIPABJIEHNS 3A PELIEHUS U JEVCTBUS
(BE3JIEUICTBME), IPUHUMAEMBIE (OCYIIECTBJISEMBIE) UMH B XOJIE
[TPEJIOCTABJIEHM S MYHULIMITAJILHOM VCIIYTHU

4.3.1. Ilo pe3ynpTaram MpPOBEAEHHBIX IPOBEPOK, B CIIy4ae BBISBICHUSA
HapyILICHHs MOPSAKa MPEIOCTABICHUS] MYHHUIMNAIbHON YCIYTH, MpaB 3asiBUTEIICH,
BUHOBHBIE JIMI]a [PUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3akoHOAATesIbcTBOM Poccuiickoit denepannu, 1 TPUHUMAKOTCSA MEPBI IO YCTPAHEHUIO
HApyUICHUM.

4.3.2. JIOMKHOCTHBIE JUIA, MyHULMIAIbHBIE CIIy)KallHe YIOJIHOMOYEHHOIO
OpraHa, Yy4YacTBYIOIIME B MPEIOCTABICHUM MYHMIUIIAJBHOM YCIYyI'M, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a MPUHATHE PEIICHUS U JAecTBUS (Oe37eiiCTBIE)
IIPY IPEAOCTABIEHUN MYHHULIMIIATBHON yCIIyTH.

4.3.3. IlepcoHanbHas OTBETCTBEHHOCTb YCTAHABIMBAECTCA B JOJDKHOCTHBIX
perlaMeHTax B COOTBETCTBUU C TpeOOBaHUSMM 3aKOHOJATeNbcTBAa Poccuiickoit
denepanuu.

Honpaszaen 4.4. IIOJIOXKEHU S, XAPAKTEPU3VIOIIUE TPEFOBAHU A
K TIOPSIJIKY I ®OPMAM KOHTPOJIA 3A IIPEJIOCTABJIEHUE
MYHULMITAJIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI

I'PAXKIAH, UX OBbEJUHEHU U OPTAHU3 AL

4.4.1. KoHTpOIb 32 NPEeIOCTABICHUE MYHULIUITAIBHON YCIIYTH OCYILECTBIISIETCS
B (hOpMe€ KOHTPOJIS 32 COOJIIOEHUEM TOCIIEOBATEIILHOCTH IEUCTBUM, ONIPENEICHHBIX
aIMUHHACTPATHBHBIMHU IpoleaypaMu (meWicTBUAMN) 1o VICTIOJTHEHUIO
MYHULIUNAIBHOM yCIYTM, W TPUHATAEM PEIICHUH JOJDKHOCTHBIMM  JIMLAMH



VYIOJIHOMOYEHHOT O OpraHa, IMyTeM MPOBEIEHUS TPOBEPOK COOMIOCHHS U UCTIOIHEHUS
JOJDKHOCTHBIMU JIMIAMH YTIOJTHOMOYEHHOI'O OpraHa, HOPMaTHBHBIX ITPABOBBIX aKTOB
Poccuiickon ®@enepannun, KpacHomapckoro kpasi, a Takke MmoyiokeHuii Pernamenra.

4.4.2. TlpoBepka TakKe MOXKET MPOBOJUTHCS IO KOHKPETHOMY OOpaIleHUIO
IpakJaHMHA WIA OPraHU3alUy.

4.4.3. Ilopsnok 1 (popMbl KOHTPOJIS 32 MPENOCTABIEHUE MYHULMITAIbHON yCIyTH
JOJKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTU U J€MCTBEHHOCTHU (3(h(hEKTUBHOCTH).

4.4.4. I'paxnane, uX OOBEIUHEHHS M OpraHU3aLUU MOTYT KOHTPOJUPOBATH
MPEJOCTaBICHUE MYHMIIMMAIBHON YCIyrM MyTeM MOJIy4eHHUs MUCbMEHHON M YCTHOU
UHPOpPMALIMK O pe3yJibTaTaX MPOBEJIECHHBIX MPOBEPOK M MPUHATHIX MO pe3ysbTaram
IPOBEPOK Mepax.

Pasznen V. JIOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJIOK OBXXAJIOBAHU S
PELIEHWM U (MJIW) JEMCTBUM (BE3JENCTBUS) OPTAHA,
ITPEJIOCTABJISIOIIETO MYHUITUTIAJIBHYIO YCIIVTY,
A TAKXE X JIOJDKHOCTHBIX JIML] JINBO MYHUITUTIAJIBHBIX
CIIVKAILAIAX

Hompasnen 5.1. AHOOPMALIMA JIJIS1 SAMHTEPECOBAHHBIX JIMI] Ob X
ITPABE HA TOCYAEBHOE (BHECYIEBHOE) OBXXAJIOBAHUE TEMCTBUN
(BESAEMCTBUA) 1 (UJIX) PEIUEHWU, ITPUHATBIX (OCYIIECTBJIEHHBIX)

B XOIE INPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIYTU

5.1.1. 3auHTepecoBaHHOE mUIO (Aasee — 3asBUTENb) HMEET MPABO Ha
nocynebHoe  (BHecyneOHOe) oOkalloBaHME  pelleHnd W (WId)  JICHCTBUM
(Oe3melicTBHs), TMPUHATBIX  (OCYIIECTBJICHHBIX)  YTOJIHOMOUYEHHBIM  OpPTaHOM,
JIODKHOCTHBIM ~ JIUIIOM ~ YTIOTHOMOYEHHOTO  OpraHa, Ju00 MYyHHIIMITAJIbHBIM
CITy>KallliM B XOZ€ TPEAOCTaBICHHI MYHHIIMIIAIHLHOU YCIyTH (najee — mocyaeOHoe
(BHECYnIeOHOE) 00KaTOBAHKE).

Toapaszen 5.2. OPTAHBI MECTHOT'O CAMOYIIPABJIEHU ST, OPTAHU3ALINU
1 VIIOJJHOMOYEHHBIE HA PACMOTPEHMUE JKAJIOBbI JIULA, KOTOPLIM
MOXET BbITb HAIIPABJIEHA JKAJIOBA 3ASIBUTEJIS B IOCYEEHOM
(BHECYJIEBHOM) TTOPSIJIKE

5.2.1. Kanoba Ha pemenus u (uiu) aerctBus (0e31elCTBHUE) TOTHKHOCTHBIX
U] YTIOJIHOMOYEHHOTO OpraHa, MYHHUIIMIAIBHBIX CIYXKaIUX, MPEI0CTABISFOITIX
MYHUIIUMTAJIBHYIO yCIIYTy, TOJAeTcs 3asBUTE]IEM B YIIOJHOMOUYCHHBIA OpraH,
IPEAOCTABISAIONMNN MYHHUIIMIIAJBHYIO YyCJIyry Ha HWMs TJaBbl HoBoJIaOMHCKOTrO
CeJIbCKOro MoceseHus: Ycrb-JlabuHckoro paiiona.

oxpasnaen 5.3. CIOCOBbI THO®OPMUPOBAHU S 3ASIBUTEJIEN O TIOPSIKE
[HOAAYN U PACCMOTPEHUNA )KAJIOBEBI, B TOM UUCIJIE C
NCIIOJIbB3OBAHUEM EJIMHOI'O ITOPTAJIA TOCYJAPCTBEHHBIX U
MYHUIUTIAJIBHBIX VCIIYT (®YHKIIWI) U TIOPTAJIA



I'OCYAJAPCTBEHHBIX 1 MYHUIUITAJIBHBIX YCIIYI' KPACHOJAPCKOI'O
KPAA

5.3.1. MadopManuio o mopsiKe MOJaa4u U PacCMOTPEHHS KaJIOObI 3asIBUTEIIN
MOTYT TIOJIYYUTh Ha WH()OPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeECTax
MPEIOCTABIICHUS MYHHIIMMAIBHONW YCIYTH HEMOCPEACTBEHHO B YTOJIHOMOYECHHOM
opraHe, TPEIOCTABJISAIONIEM MYHHUIMNAIBHYIO YCIyTy, Ha O(HIMaIbHOM CcalTe
VYIOTHOMOYEHHOTO OpraHa, MPEIOCTABISIIONIETO MYHHUIIMNIAIBHYIO YCIyTYy, Ha
Enunowm Iloprane u PernonansHoM nopraie.

Hoxapasnen 5.4. IEPEUEHb HOPMATHBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOIUX ITOPSJOK JTOCYJEEHOI'O (BHECYEBHOI'O)
OBXAJIOBAHMS PELIEHWI U (MJIW) JEMCTBUI (BE3JIEVICTBUS)
YIIOJJHOMOYEHHOI'O OPTAHA, ITPEJOCTABJISIFOIIETO
MYHULUTIAJIBHYIO VCIIYTY, A TAKXE JOJDKHOCTHBIX JIMIL U
MYHUILUTIAJIBHBIX CJIYXKAIIMX

5.4.1 HopmaruBHBIMM IIPAaBOBBIMH AKTaMHM, PETYJUPYIOLIMMH IOPSAIOK
nocyneOHoro (BHeCcyAeOHOro) oOOKajJoBaHUSI peIIeHUH U  (Wiun) JencTBUI
(Oe3nmelicTBHs) YNOTHOMOUYEHHOTO OpraHa, MPEeAO0CTaBIISIONIEr0 MYHHUUHUIAIbHYIO
YCIYry, JOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO OpraHa, MpeIoCTaBIsIOIEro
MYHHUIIUTAIBHYIO YCIYTY, TMO0 MYHULIUNATBHBIX CIYKalUX SBIISIFOTCS:

1) ®enepanbublit 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbIITOJIHEHM AIMUHUCTPATHBHbBIX
IMPOLEAYP (AEMCTBHNN) B MHOI'OOYHKIIMOHAJIBHBIX IIEHTPAX
IMPEJOCTABJIEHUA 'OCYAAPCTBEHHbBLIX 1 MYHUILIUITIAJIBHBIX YCIIYT

[Tonpaznen 6.1. IEPEUEHb AJIMUHUCTPATHUBHBIX ITPOLEAYP
(JIEMCTBUH), BRITIOJIHAEMBIX MHOI'O®YHKIIMOHAJIbHBIMU
HEHTPAMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX U
MYHUIUITAJIBHBIX YCIIVT

6.1.1. IIpenocraBnenue MYHULANAIBHOM yCIyTH BKJIFOYAET
B ce0s cleAyrolue aJIMUHUCTPATUBHBIE MpoLexypbl (ACHCTBUS), BBINOJIHSIEMbIE
MOILI:
6.1.1.1. HuadopmupoBanue 3agaBUTENS O TOPAJIKE MPEAOCTABICHUS
MyHUIMIIAJIBHOM  ycinyrh B M®L[, o0 Xome BBINOJHEHUS  3ampoca
O MPEJOCTaBICHUM MYHULMUIAIBHOW YCIyTH, 10 HHBIM BOIIPOCAaM, CBS3aHHBIM C
MIPEIOCTABIEHUEM MYHULUIIAJIBHON YCIYyTH, & TAK)XKE KOHCYJIBTUPOBAHUE 3aIBUTEIIS O
MOPSAKE NTPEAOCTABIECHNS MyHULMITAIBbHOU yciayru B MOII;

6.1.1.2. Tlpuem 3anpoca (nmanee - 3asBJICHHE) 3asBUTENSA O MPEAOCTABICHUU
MYyHULUTIATbHOM YCIIyTH U MHBIX JIOKYMEHTOB, HEO0O0XOIMMBIX
JUTSI IPEAOCTABICHNUS] MyHULIMITAJIbHON YCIIYTH;

6.1.1.3. Ilepemauy oprany, HpeAOCTAaBIAIOIIEMY MYHULUIAIBHYIO YCIYTY,
3asiBJICHUS] O MPENOCTABIEHUM MYHUIMIAIBHOM YCIYTM WU MHBIX JOKYMEHTOB,



HEOOXOIMMBIX JIJISl IPEIOCTaBICHUSI MyHHUITUTIATBHON YCITyTH;

6.1.1.4. Ilpuem pe3ynpTaTa NPEAOCTABICHUS MYHULMUINAIBHOW YCIyIH OT
oprasa, NpeJOCTaBIISIOIIETO MYHULIUIIAIBHYIO YCIIYTY;

6.1.1.5. Bpigauy 3asBUTENIO pe3yibTara MNPEIOCTABICHUS MYHUIUIAIbHOU
yCIyrd, B TOM 4YHCIE BbIJa4Yy JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOATBEPKIAOIIMX COACPKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HAIPaBICHHBIX
B MOI[ no pesynaprartam MNOpeIOCTAaBICHUS MYHULMIIAJIBHOW YCIYTM OpraHoM,
MPEIOCTABISAIONMM MYHUIIMIAIBHYIO YCIYyry, a TakKXe BblAauy JTOKYMEHTOB,
BKJIIOYasi COCTaBJieHME Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHHUE BBINHUCOK U3
UH()OPMAIIMOHHON CUCTEMBI OpraHa, MPeI0CTABIISIONIET0 MYHHUITUTIATBLHYIO YCIYTY;

6.1.1.6. Unbie aeiicTBusi, HEOOXOAUMBIE JIJISl IPEAOCTABICHUS MYHUITUIAIBHON
YCIYTM, B TOM YHUCJE CBSI3aHHBIE C IPOBEPKOM JCHUCTBUTEIBHOCTH YCUIEHHOUN
KBaIM(DUIIMPOBAHHON D3JIEKTPOHHOW IIOJAIKWCHU 3asBUTENSA, HCIIOJIb30BAHHOW IIpU
oOpalieHuu 3a MoJy4YeHUEeM MYHHUIIUIIATBLHON YCIyTH.

Tonpaszen 6.2. TIOPSJIOK BBITTOJIHEHUST AJIMUHUCTPATUBHBIX
TMTPOLIEIYP (IEMCTBUI) MHOTO®YHKIIMOAJLHBEIMU [IEHTPAMU
[TPEJIOCTABJIEHMSI TOCYJAPCTBEHHBIX
1 MYHULIUTIAJIBHBIX YCIIYT

6.2.1. WudopmupoBanue 3asBUTEIEH OCYIIECTBIAECTCS IOCPEICTBOM
pa3MelleHus] aKTyalbHOW M HcYeplbiBaolied HHPopManuu, HEOoOXOIUMOUN s
NOJyYeHUs] MYHUIMNAIBHOW YCIyrW Ha HWH(OPMAIIMOHHBIX CTEHAAaX WJIM WHBIX
UCTOYHMKAX WHPOpMUpOBaHMs, a Takxke B okHe MOI[ (uHOM crnenranabHO
obopynoBanHoM pabodem mecte B M®II), nmpennasHaueHHOM 1711 ”HOOPMHUPOBAHUS
3asiBUTENEN O TOpSAAKE NPENOCTABICHUS MYHUUMINAIBHBIX YCIyI, O XOJE
PacCMOTPEHHUs 3aIPOCOB O IMPENOCTABICHUN MYHULHMIAIBHBIX YCIYT, a TaKXKe IS
MpEeIOCTaBICHUsT MHOW WH(GOpPMAIMM, B TOM YHUCJIE YKa3aHHOW B MOAIMYHKTE «a»
nyHkra 8 IlpaBun  oprammsanmm  gearensHocTh M®PIL  mpepocraBneHus
rOCYyJJapCTBEHHBIX W MYHUUMINAIBHBIX YCIYI, YTBEPKIECHHBIX MOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoit @enepaunn ot 22 nexadps 2012 roma Ne 1376 «O6
yTBepkaeHun IlpaBun  opraHu3zaluu  JESTENbHOCTH  MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI».

6.2.2. OcHoBaHMeM JUIsl Hayajla aJIMMUHHCTPATUBHOM MpOIEAyphl (IEeHCTBUS)
aBisgercss oOpamieHue 3asButenss B MOL[ ¢ 3asBieHHeM U JOKYMEHTaMH,
HEOOXOIMMBIMHU ISl TIPEIOCTABICHUS MYHHMIIMIAIBHONW YCIYTH, B COOTBETCTBUU C
nyHkToM 2.6.1. moapazaena 2.6 pazaena Il PernamenTa.

[Ipuem 3asBieHMss U JAOKyMeHTOB B  MOIL[  ocymecTBiasercs
B coorBercTBUU ¢ DeaepanbHbiM 3akoHOM Ne 210-D3, a Takke C yCIOBUAMHU
cornameHnus o B3aumojercTBuu M®PI] ¢ VYmoiHOMOYEHHBIM OpraHoMm (jJanee -
COTJIAIICHUE O B3aUMOJICHCTBUN).

Pabotauk MO®IL] npu npueme 3asBJIEHUS O IPEIOCTABICHUU MYHUIUIATbHOU
ycayrd Jaubo 3ampoca O MPeJOCTaBICHUH JIBYX U 00Jiee TOCYIapCTBEHHBIX U (KJIN)
MyHULIMNAIbHBIX yciyr B M®L, mpegycmorpenHoro crareerd 15.1 ®enepanbHOro
3akoHa Ne 210-®3 (nanee — KOMIUJIEKCHBIN 3apoC):
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YCTAHABIIMBAET JIMYHOCTh 3asBUTEJS HAa OCHOBAHUM IACHOpPTA Ipa)KJaHWHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOAATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYUME COOTBETCTBYIOIIMX IIOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIYTH, €CIU 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MPEJICTABUTEIb 3asIBUTEIIS;

IIPOBEPSIET  MPABUIBHOCTH  COCTABJICHHS  KOMIUIEKCHOIO  3arpoca,

a TaKXKe€ KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C ITYHKTOM
2.6.1. nonpaznena 2.6 pasnena Il PermamenTa, Ajisi IpeI0CTaBICHUS MYHUIIUNIATbLHON
YCIIYTH;

IIPOBEPSET HA COOTBETCTBUE KOIMM IMPEACTABIISIEMBIX JOKYMEHTOB
(32 MUCKJIIOYEHHEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MPEAMET HaJTUUHs
NOTYUCTOK (OCHOBHBIMU TPHU3HAKAMH TOJYUCTOK SBIISIOTCS: B3bEPOIIEHHOCTH
BOJIOKOH, U3MEHEHHE TIISHIIA TOBEPXHOCTHOTO CJIOSi OymMaru, YMEHbIIICHUE TOJIIIMHBI
Oymaru B MeCT€ TMOAYMCTKH, HapymieHne (OHOBOM CETKH) WM JIONEYaTOK
(OCHOBHBIMHU TpPU3HAKAMHU MPUIMCOK SBISIIOTCS HECOBNAJEHUE TOPU30HTAIBHOCTHU
pacroJIOKEHUs TEYaTHBIX 3HAKOB B CTPOKE, pa3JIMuMs pasMepa H PHUCYHKA
OJIHOMMEHHBIX TI€YaTHBIX 3HAKOB, pA3JW4YMsl HWHTEHCHUBHOCTH HCIOJIb30BAHHOTO
KpacuTesisi). 3aBepseT KOMUK JIOKYMEHTOB, BO3BpAIIAeT MOAJIMHHUKU 3asBUTEIIO;

OCYIIIECTBIISIET KOMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MPETyCMOTPEHHBIX
®3 (manmee - JOKYMEHTHI JIMYHOTO XPaHEHMs) M TPEICTABICHHBIX 3asBUTEIIEM, B
Cly4dae, €CIU 3asBUTEJIb CAaMOCTOSTEIBHO HE IIPEACTAaBUIl KONUU JOKYMEHTOB
JIMYHOTO XPAaHEHHUs, a B COOTBETCTBUM C aJIMHUHUCTPATUBHBIM PEIIAMEHTOM
NPEIOCTaBICHUS MYHHUIUIAIBLHON YCIyrd Ui €€ MpeNOoCTaBleHUsT HeoOXoauma
KONusl JOKYMEHTa JIMYHOTO XpaHEeHHs (3a HCKIIOYEHUEM Ciyuas, KOrja B
COOTBETCTBUM C HOPMATUBHBIM  IPAaBOBBIM  aKTOM I  MPEIOCTABICHHUS
MYHULIMOAIBHON YCIyTH HEOOXOAUMO MPEAbIBICHNE HOTAPUAIBHO YJOCTOBEPEHHOM
KOMUU JOKYMEHTA JIMYHOTO XpaHEHHUs). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIAE€T
MOUIMHHUKY 3asBUTEIIO;

IpU OTCYTCTBUM OCHOBAaHUW I OTKa3a B IIPUEME JOKYMEHTOB, B
COOTBETCTBUH C noapazaenom 2.9. pazaena Il Permamenta, peructpupyer 3asBieHue
U JOKYMEHTBhI, HEOOXOIWMbIC ISl TPEIOCTABICHUS MYHULIHUNAIBHON YCIyTH,
dhopMupyeT MakeT J0KYMEHTOB.

[Ipu mpueMe KOMIUJIEKCHOTO 3ampoca y 3asButens padbotHuk MOIL] o6s3an
nporH()OpPMUPOBATH €ro 000 BCEX MYHMIMMNAIBHBIX YCIYyrax, yciayrax, KOTOpbIe
SBIIIOTCS. HEOOXOMMBIMH U 0053aTEIBbHBIMU ISl PEAOCTABICHHUS] MYHHUIIUIIATbHBIX
YCIIYT, TIOJly4eHUE KOTOPHIX HEOOXOAMMO ISl MOJYYSHHUS MYHUIIMITAIBHBIX YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3a1poce.

B ciydyae HecOOTBETCTBUS JOKYMEHTA, YIAOCTOBEPSIOLIETO JUYHOCTb,
HOPMATHUBHO YCTAaHOBJICHHBIM TPEOOBAaHUSM WJIH €r0 OTCYTCTBHS — pPaOOTHUK
MO®II undpopMupyer 3asBUTENST O HEOOXOAUMOCTH MPEABSABICHUS JTIOKYMEHTA,
YAOCTOBEPSIOMIETO JIMYHOCTh, IJI1 NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH U
npennaraer ooparutbess B ML nocie npuBeeHHUs] B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBaHUSIMU JJOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTD.
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[Ipn npenocraBieHUM MYHUUUINAIBHOW YCIYTH IO 3KCTEPPUTOPUAIbHOMY
npuHuny MOII:

1) mpuHHMMaeT OT 3asBUTENd 3asBJIICHHE W JIOKYMEHTBI, MPEICTABICHHBIC
3asIBUTEIIEM;

2)0CyIECTBIISIET KOIIMPOBAHUE (cKkaHUpOBaHHUE) JOKYMEHTOB,
MpeIyCMOTPEeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
IIPEACTABICHHBIX 3asBUTENIEM, B CIIy4yae, €CJIH 3asBUTEIb  CAMOCTOSTEIBHO HE
MPEACTABWII KOMUU JIOKYMEHTOB JIMYHOTO XpAHEHHs, a B COOTBETCTBHH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABIEHNS MYHHUIIMIAIBHON YCIIyTH IS €€
NpeloCTaBiICHUs HeoOXoauMma KOMUs JIOKyMEHTa JIMYHOro  XpaHeHus (3a
UCKIIFOUEHHEM CIIy4asi, KOrJla B COOTBETCTBUU C HOPMAaTUBHBIM IIPAaBOBBIM aKTOM JIJIsI
NPEIOCTABICHUSI MYHHUIIUNAIBHONW YCIYTH HEOOXOIUMO MPEAbSIBICHUE HOTAPHAIBHO
YIOCTOBEPEHHOM KOIUH JOKYMEHTA JIMYHOTO XPAHECHMUS);

3)bopmupyeT 3MEKTpOHHBIC TOKYMEHTHI W (WUJU) DJIEKTPOHHBIE OOpPa3bI
3asBJICHUS, JIOKYMEHTOB, MPUHATBHIX OT 3asBUTENS, KOMUI JOKYMEHTOB JIMYHOTO
XpaHEHUs, MPHUHATHIX OT 3asBUTENs, OOecreuuBasi MX 3aBEPEHHE JIIEKTPOHHOMN
IIOANMCBIO B YCTAHOBIEHHOM MOPSJIKE;

4) ¢ ucnosb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOIOTUI
HaIpaBJsIeT 3JEKTPOHHbIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JODKHOCTHBIM JiioM ML, ynosiHOMOYEHHBIM
JNOJIKHOCTHBIM JULIOM YNOTHOMOYEHHOTO oprasa, IPENOCTABIISIONINE
COOTBETCTBYIOILIYIO MYHHUIIUIIAJIBHYIO YCIYTY.

Kpurepuem npuHATUS pEHIEHUs 110 HACTOSILEW aJIMUHUCTPATUBHOW IPO-
HeAype SBISETCS OTCYTCTBUE OCHOBAHMH IS OTKa3a B MpUEMe IOKyMEHTOB, HEOOXO-
OUMBIX IS TPEIOCTABICHUS MYHHIMIAIBHONW YCIYTM, B COOTBETCTBHUE
noapaznaenom 2.9. paznena Il Pernmamenra.

Pe3ynpTaTOM HMCHOMHEHUS] AJAMUHUCTPATUBHOM mpouexypbl  (IeHCTBUS)
ABIIACTCSL PETUCTpalMs 3ampoca (3asBJICHUS) W BblJaya 3asBUTENIO DPACIHCKUA B
MOJIyYeHHH JIOKYMEHTOB JIMOO OTKa3 B MpPUEME JOKYMEHTOB, MpPHU BBIABICHUU
OCHOBAaHMM JJIsl OTKa3a B MpUEME JTOKYMEHTOB (I10 >KEJIAHUIO 3asBUTENSI BBIJACTCS B
MMCbMEHHOM BUJIE C YKa3aHUEM MPUYMH OTKa3a).

HcnonHenne JaHHOW aJMUHUCTPATUBHOM MpoIeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHrka M®II.

6.2.3. OcHOBaHMEM 11 Hayajla aJMUHHCTPATUBHON MPONEAYpHhl (IeUCTBUS)
apisieTcss npuHsATele M®IL[ 3asBiaeHuMEe W HpuiaraeMble K HEMY JOKYMEHTBI OT
3asiBUTEIS (MTaKeT TOKyMEHTOB).

[lepenaya mnakera 1pokymMeHTOB u3 MO®PI[ B VYNoiHOMOYEHHBIM Opras,
MIPEAOCTABIAIOIIMN MYHULMNAIBHYKO YCIYTy, OCYILECTBISIETCA B COOTBETCTBHUU
C YCIOBUSAMM COIVIALIEHUS O B3aWMOJCHMCTBMM HAa OCHOBAaHHM DPEECTpa, KOTOPBIN
COCTABJIAECTCS B ABYX DK3EMIULIPAX U CONEPIKUT ATy ¥ BpeMsl Ilepeaauu, 3aBEpsIOTCS
IIOANMCSAMH CIIEHHAIACTA OpPraHa, MPEJOCTABIAIONIETO0 MYHULMIIAJBHYIO YCIYTy H
pabotarka MOII.

Kpurtepusmun aiMUHUCTPATUBHOM MpOUEAYPHI (ASUCTBUS) MO Mepeaaye makera
JOKYMEHTOB B YIIOJJHOMOYEHHBIH OpraH, IPEAOCTABIAIONIMNA MYHULUIIAIBHYIO
YCIIYTY, SIBJISIFOTCSL:
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COOJIIOJICHUE CPOKOB IEpelauu 3asBICHUIN U NpUIaraéMbIX K HUM JIOKyMEHTOB,
YCTaHOBJICHHBIX 3aKJIFOUEHHBIMH COIVIAIIEHUSIMU O B3aUMOJICHCTBHY;

aJIpECHOCTDH HAIIPABJICHUS;

COOIOZICHNE KOMIUIEKTHOCTH MEPEIaBacMbIX JOKYMEHTOB U MPEABABISEMBIX
K HMM TpeOOBaHMM  OQOPMIIEHUS, MPELYCMOTPEHHBIX  CONIAIICHUSIMU
0 B3aNMOJICHICTBHU.

Cnocobom  ¢ukcanuu  pe3yibTaTa  BBIINOJHEHUS — aIMUHUCTPATUBHOMU
MPOLETYPBI (meiicTBUS) SBJISIETCS HaJINYHE MIOINCEN CIIEIAJINCTa
YNONHOMOYEHHOTO OpraHa, MPEJOCTABISAIOMIET0 MYHULUNAIBHYK) YCIYry H
pabotauka M®I] B peectpe.

PesynbraToM UCIOJNHEHHS AJIMUHUCTPATUBHOM mpoueaypbl (AercTBus)
ABJSIETCS ~ TOJIyYEHHWE  TakeTa JIOKYMEHTOB  OPraHOM,  MPEAOCTaBISIOIINM
MYHUIMNAIBHYIO YCIIYTY.

HcrnonHeHne qaHHOW afMUHUCTPATUBHOM MPOIEAyphl (ISUCTBHS) BO3JIOXKEHO
Ha paboTHMKa M®I] 1 cnenuanucra YIOJIHOMOYEHHOTO OpraHa, MpeI0CTaBIISIFOIIETO
MYHULMIAIBHYIO YCITYTY.

6.2.4. OcHoBaHMEM JUIsl Havyaja aJIMHHHCTPAaTUBHOM MpOLEAYphl (IEHCTBHS)
ABJISIETCS ITOATOTOBJICHHBIN pe3ynbTar YIOITHOMOYEHHBIM OpraHoM,
MIPEAOCTABIAIOIIMM  MYHULMOAIbHYKO  YCAYTy, JUIS  BbLAAYM  pe3ynbTara
IIPEAOCTABIEHNS MYHULMIIAIBHON YCIyTH, B CIIy4dae, €CIM MYHHUIUIIAJIbHAS yCIyra
MIPEeA0CTaBISAETCS TOCPEACTBOM oOpalieHus 3asaputess B MOII.

Ilepenaua  JOKYMEHTOB, SABIISIFOIMXCS — PE3YyJbTATOM  IPEIOCTABIICHHS
MYHULANIAIBHOW YCIIYTH, U3 OpraHa, MpeAoCTaBISAIOIMIET0 MyHULIIMIAIBHYIO YCIYTY, B
MO®I[ ocymecTBisieTcsi B  COOTBETCTBUM C  YCJIOBUSIMH  COIJIALLIEHHUS O
B3aMMOJICVICTBUH.

Ilepenaua  JOKYMEHTOB, SABJIIOIIMXCS  PE3YyJbTaTOM  IIPEIOCTABIICHUS
MYHULMIATBHOW YCIYTH, U3 OpPraHa, MPeJOCTABISIIONIET0 MyHUIIMNAIBHYIO YCIYTY, B
MOI[ ocymecTBisieTcs B COOTBETCTBMM C  YCJIOBUSIMH  CODJIAILEHHUS O
B3aMMOJCMCTBUM HAa OCHOBAaHMM pEECTPa, KOTOPBIM COCTAaBISECTCS B  JIBYX
DK3EMIUIAPAX, M COHEPKHUT JaTy MW BpEMs INEPENadyd JOKYMEHTOB 3aBEPSIOTCS
MOANMUCSAMH  CHELUAIUCTa  YIIOJHOMOYEHHOIO  OpraHa, IpPeJOoCTABIISIONIETO
MyHUIUTNIAIBHYIO YcIyry U pabotHuka M®II.

Pe3ynbraToM HCHOJHEHUS AJIMHUHHUCTPATUBHON mpouexypbl (IeHCTBUs)
apisieTcss nonyyeHne MOIL[ pesynbrata mpeaocTaBiIEHUS MYHULMNAIbHOM YCIyTH
IUISL €TO BbLAAUU 3asBUTEIIIO.

CnocoboMm  (ukcamuu  pe3yiabTara  BBIIIOJHEHUS  aJIMUHHCTPATUBHOMN
npouenypel  (OEHCTBUSA) — SABISETCS — HAJIMYME — IOANKACEW  CIIEHHAIUCTa
YNOIHOMOYEHHOTO OpraHa, IPeJOCTaBIAIOIIEr0 MYHULUIIAIBHYIO YCIyTy, W
pabotarka M®I] B peectpe.

Kpurepusamu npuHATHS pelIeHUs 1O HACTOSIIEH aJIMUHHCTPATUBHOU
npouenype  (OEHCTBHs)  SBISETCS TOTOBHOCTh — pe3ysibTaTa  IMPEIOoCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH K BbIIA4€ 3aBUTENIO.

HcnonHenne  JaHHOM  aJIMMHHMCTPAaTUBHOM  mIpouenaypsl  (IeHcTBuUsA)
BO3JIOKEHO Ha CIIEMAIMCTA OPraHa, MPEJIOCTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, U
pabotHrka MOII.

6.2.5. OcHoBaHMeM JyIsl Hayajla aJIMMHHCTPATUBHOM MpOIEAyphl (IEeHCTBUS)



apisercss nonydeHue MOIL[ pesynprara NpenoCTaBiICHUsT MYHULMIIAIBHON YCIYTH
JUISL €70 BBLAAYU 3asIBUTEIIIO.

M®I] ocymecTBiaseT BblIaYy 3asSBUTENI0 JOKYMEHTOB, ITOJIYYEHHBIX OT
YNOJTHOMOYEHHOIO OpraHa, NPEAOCTABISIIOIIETO MYHUIMNAIBHYK YCIYry, IO
pe3yspTaTaM MNpPEeAOCTABICHUS MYHUIHNAIBHOW YCIYyTH, a4 TaKke IO pe3yibTaraM
MPEIOCTABIECHNS] MyHULIMNIATIBHBIX YCIYT, YKa3aHHBIX B KOMIJIEKCHOM 3aMpoce, €ClIu
MHOE HE MPENYyCMOTPEHO 3aKOHOIaTeNnbCTBOM Poccuniickon denepannn.

Bpimaua  IOKYMEHTOB,  SIBIISIIOIIMXCS ~ PE3YJAbTATOM  IPEAOCTABICHUS
MYHULMIIAIBHON yciyrd, B M®IL] ocyliecTBiIsieTCs B COOTBETCTBUU C YCIIOBUSMU
coIjiallleHUsI O B3aUMOJCHCTBHUM.

Pabotnuk MO®I[ npu BbIaue JOKYMEHTOB, SIBJISIFOIIUXCS PE3YIbTaTOM
[IPEAOCTABJICHUS] MyHULIUIIAJIbHOW YCIIYTHU:

YCTAHABIIMBACT JIMYHOCTh 3asBUTEJS HAa OCHOBAHMM IIACIOpPTA Ipa)KJaHWHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOJATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYME COOTBETCTBYIOIIMX IMOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIIYTH, €CIM 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MpEeACTaBUTEIIb (PU3HUECKOTO WIIH IOPUIUIECKOTO JIUIIA;

BBIJIAET  JIOKYMEHTBHI,  SIBJSIIOIIMECS  PE3YJIbTaTOM  IPEAOCTABJICHUS
MYHUIMIIAIBHON  yCIYTH, TOJYYEHHbIE OT  OpraHa, MPEeaOCTaBISIOIIETO
MYHHIUIIAIBHYIO YCIIYTY.

Pabotnuk MO®I[ ocymecTBiIsieT COCTAaBICHHUE U BbLAAUy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIINX COJEPKAaHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®DI[ mno pesynbrataM nOpeaoCTaBIICHUS
MYHHUILIUITAJIBHON YCIIYyT'H, OPraHOM, IPEAOCTABIISIIOIINM MYHULIMIIAJIBHYIO YCIYTY, B
COOTBETCTBUM C TpeOOBaHUSIMH, ycTaHOBJICHHBbIMU [IpaButenncTtBoM Poccuiickoi
Oenepannu.

Kpurepuem aiMUHUCTpAaTUBHOW Tmpoleaypbl (IEHCTBHS) 1O  BblJaue
JOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS] MYHHULIMIIAIBHON YCIIYTH,
SBJISICTCSL:

COOJIIOJICHUE YCTAHOBJICHHBIX COTJIAIICHUSIMA O B3aMMOJICHCTBUM CPOKOB
MOJMYYEHUs W3 OpraHa, NpeAOCTAaBIISIIONIETO MYHUIMNAIBHYIO YCIYTy, pe3yjbTaTa
MPEIOCTABJIEHUS] YCIIYTH;

COOTBETCTBUE MEPEIAHHBIX HA BbIJAUy JIOKYMEHTOB, SABJISIONIUXCS PE3YIbTATOM
NPEOCTaBICHUS MYHUIMNIAIBHOW YCIyTd, TpeOOBaHUSIM HOPMATUBHO-IIPABOBBIX
AKTOB.

PesynbraToM agMHHHUCTPATUBHOM MpONEAYyphl (IEUCTBHS) SIBISETCS BblJaya
3asIBUTEIIIO JOKYMEHTOB, ABJISFOLUXCS pe3yJIbTaTOM IIPEIOCTABIICHUS
MYHHULIUITAUIBHON YCIYTH.

CriocoboMm (pukcaruu pe3ynabTata aIMUHUCTPATUBHON TIPOIEAYPHI (IeHCTBHS)
SIBIIICTCSI JIMYHAS TOMKICH 3asiBUTENS C pacim(ppOBKON B COOTBETCTBYIOIICH Tpade
paclucKy, MOATBEPK A0S MOJTy4YEeHUE pe3yabpTaTa IIPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH 3asIBUTEJIEM.

WcnonHeHne JaHHOW aJMUHUCTPATUBHOM MpoLeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHuka MOII.

6.2.6. Nnable nelicTBUsi, HEOOXOAUMBIC NJIs MPEAOCTABICHUS MYHHIIUTIATILHON



YCIyr'M, B TOM YMCJE CBS3aHHBIE C IPOBEPKOM JCHCTBUTEIIBHOCTU YCUIECHHOW
KBUTM(OUIIUPOBAHHON _SJIEKTPOHHOW TNOANWCHU 3asiBUTENSA, HWCIOJB30BAHHOM MIPHU
oOpaIieHnu 3a MoJy4YeHUEeM MYHHUIIUATLHON YCITyTH.

Honpasznen 6.3. JOCYAEBHBIN (BHECY/IEBHBII) ITOPSJOK
OBXAJIOBAHUS PEILIEHUSA U (MJIN) JEMCTBUS (BE3JIEMCTBU)
MHOT O®YHKIIMOAJILHOI'O ITEHTPA, JIOJDKHOCTHBIX JINI]
MHOT'O®YHKIIMOAJILHOI'O ITEHTPA JINBO PABOTHNKOB
MHOT'O®YHKIIMOAJILHOI'O ITEHTPA

6.3.1. OOxanoBanue pemieHuss W (uau) gAeiictBus (6e3xeiictBus) MOI],
TOJDKHOCTHBIX Jinl, M®I] 6o paborHukoB M®L] mpous3BoaUTCS B COOTBETCTBHH C
MOPSJIKOM, OIIpeeeHHbIM I1aBoi 2.1 ®deaepanbHoro 3akona Ne 210-D3.

6.3.2. Kanmoba wna pemenus u (wnu) gedctBus (6e3xeiictue) MOI],
TOJDKHOCTHBIX JTuI] M®I] n pabotankoB M®II nonaercs 3asBurenem B M®PI] mubo B
aenapTaMeHT uWHGOpMaTH3aluk W CBsI3u KpacHomapcKoro Kpas, SBIISFOITUKCS
yupenuresrem MOLI.

Benymmii cienunanuct o01ero

OT/IeJIa AJIMUHUCTPALUU

HoBo01aOMHCKOr0o ceIbCKOro

noceseHus Ycrb-JlabuHckoro paliona H.H.Briconkas

[Tpunoxenne Ne |
K aIMUHUCTPAaTUBHOMY PETIIAMEHTY
NPEAOCTABIEHUS MYHHUIIUIIAJIbHON yCIIYTH:


garantf1://12084522.54
garantf1://12084522.54

«IIpenocrasnenue KOnui mMpaBoOBbIX
aKTOB aJIMUHUCTPAIIMHI MYHHUIIUIIAIEHOTO 00Opa30BaHUs)

I'nmaBe HoBonaOuHckoro
CEJIbCKOTO MOCEJICHUS
Yerb-JlabuHckoro paiioHa

(®.1.0. 3asBuTens)

(ampec mpoKuUBaHWA)
Tenedon

3asBIICHUE

[Ipomry mpemnocTaBUTh 3aBEPEHHYIO KOITHIO
HoB01aOUHCKOr0 CEIBLCKOro IoceyicHus YCrb-JIaOMHCKOro

paiioHa
(mata, perucTpanoOHHBIA HOMEp, HANMEHOBAHNE TOKYMEHTA)
TUISE
(Tenp moTyYeHNsT KOITIH )
(MOamUCh 3asBUTEIS) (®.1.0. 3asButens)
« _» 20
OBPA3EL]

I'maBe HoBosraOuHCKOTO



CEJICKOTO MOCEJICHUS

Yerb-JlabuHckoro paliona

Xapsko H.H.

NBanosa N.1.

Anpec: X. AnekcaHIpoBCcKul, yi. Ipyx0b1, Ne 2
Tenedon:8918000000000

3asaBiieHUE
[Ipoury mnpeaocTaBUTh 3aBEPEHHYIO KOMHUIO TMOCTAHOBJICHUS aJMHUHUCTpAIlUU

HoBonabuHckoro cenbckoro noceiaeHus Ycrb-JlabuHckoro paiiona
01.01.2015r Ne 1 «O6 yyacTum» Jj1si perUCTpaIli B KOHKYPCE.

WBanos U.N.

(moamuCh 3asBUTES) (®.1.0. 3asBuTens)

« 05 » 06. 2018r.

I[MTPUJIOXEHHUE Ne 2

K AIMUHUCTPATUBHOMY PEIJIIAMEHTY IPEI0CTaBICHUA
MYHULMIIAIBHON ycinyTu «IIpenocraBienue Konui

IPABOBBIX aKTOB aJIMUHUCTPALIMKM MYHULIUIIAILHOTO 00Opa30BaHUs»



(DUO)

(ampec)

(Tenedon)

YBEJIOMJIEHUE
00 OTKa3e B MPEAOCTABICHUH KOMUI MPABOBBIX aKTOB aJIMUHUCTPALIMH
MYHUIIUNIATBHOTO 00pa30BaHUS

Bame 3asBnenue ot No PaccMOTPEHO.
ITo pesynmpTaTam pacCMOTpPEHMS 3asBJICHUS U MAKeTa JOKYMEHTOB Bam 0Tka3aHO B
MPEIOCTABIEHUN MyHULIMIIAIbHOU yenyru: «IIpenocTaBiienue Komnuii
MPABOBBIX AKTOB aMUHUCTPAIIIN MYHHUIIUIIAIIBHOTO 00pa30BaHUsD)
ITo cremyrommmM OCHOBaHUSIM:

I'naBa HoB01aOMHCKOIO CENbCKOro MOCEIEHUS
VYerp-JlabuHckoro paiioHa H.H.Xapsxko

OTMeTKa 0 MOTyYeHUHU YBEIOMIICHHUS:
« » 20 T.

(®HO) (moamucek)

OBPA3EI]



NBanory N.N.
x. AnekcannipoBckuii, yi. Kpacnas, Ne 36
Ten. 891800000000

YBEJIOMJIEHUE
00 OTKa3e B MPEAOCTABICHUH KONUI MPABOBBIX aKTOB aJIMUHUCTPALIMH
MYHUIIUNIATBHOTO 00pa30BaHUS

Bame 3asBnenue ot 14.01.2016r Nel paccMmoTpeHo.

ITo pe3ynbraTaM pacCMOTPEHUS 3asIBICHMS U ITAKETa JOKYMEHTOB BaM oTkazaHO
B PEIOCTABIICHUM MYHULIUITIAIBHOM ycayru: «lIpenocraBnenne konuu
MPABOBBIX AKTOB aJMUHUCTPAIIMU MYHHUIIUIIAILHOTO OOpPa30BaHMS» MO CIECAYIONUM
OCHOBaHMSM: B cBsI3u ¢ OTCyTCTBHEM HOPMAaTHUBHO IPaBOBOrO  aKTOB
aAMUHUCTpALMK MyHUIUNandbHOro ooOpa3zoBanus ot 15.04.2018 romaNe75 «O6
YYACTUI.

I'maBa HoB01aOMHCKOrO CEJILCKOr0 MOCEIEHUS
VYerb-Jlabunckoro paiiona H.H. Xapbko

OTMeTKa 0 MOJy4YEHUH YBEJOMIICHUS:

« _» 20 T
(®UO) (moamnuce)
I[MTPUJIOXEHUE Ne 3

K AIMUHUCTPATUBHOMY PEIIIAMEHTY IPEI0CTaBICHUSA
MYHULMIIAIBHON ycinyTu «IIpenocTaBienue Konui
IIPABOBBIX aKTOB aJIMUHUCTPALIMM MYHULIUNIAILHOTO 00pa30BaHUs»



Pacnucka B IMOJIYHYCHHUHU JOKYMCHTOB

Perucrpanmonssiii Homep
Jlata perucrpanuu

CpOK UCIIOJTHEHUS

3aaBUTEND:

(®UO, mpencraBuTens KaKoil OpraHU3aIium)

[IpencTaBiieHbl CIEIYIOUINE TOKYMEHTHI:

Ne | HammeHoOBaHHE MpENCTaBICHHBIX Kosn-Bo nucros
/I | TOKyMEHTOB:

Bcero

Pacniucky nosyunin

HaumenoBaHue BBIJAHHOTO TOKYMEHTA

JIOKyMEHTBHI BbLAA

JlaTa BhIHAYN
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