AIMHUHUCTPAIIA HOBOJIABUHCKOI'O CEJBCKOI'O
MMOCEJEHUS YCTh-IABHHCKOI'O PAHOHA
IMNOCTAHOBJIEHMWE

oT 2018 r. Ne

ctaunia HosonmabmHCKas

OO0 yTBep:KIeHUU AIMUHUCTPATHBHOIO PerJiAMEeHTA MPeI0CTABICHUSA
MyHUIUNAJbHOU yeayru: «IIpexocraBiieHre BHINMCKH
W3 MOXO03AWCTBEHHOM KHUTH)

B cootBercTtBuM ¢ @enepanbHbiM 3aKkOHOM OT 27 utons 2010 roma Ne 210-D3
«O06 opraHuzald MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIyID,
OdenepaibHbiM  3akoHOM OT 06 okxTsa0ps 2003 toma Ne 131-d3 «O6 o06mmx
OPUHIMIIAX OPTaHU3ALMU MECTHOTO caMmoynpasieHusi B Poccuiickoii denepaunn»,
Ycraom HoBonmabGuHCKOro cenbckoro rmnoceneHusi Ycrb-JIabuHcKkoro paiiona,
MOCTAaHOBJICHUEM aJIMUHHUCTpalud HOBOIIAOMHCKOTO CEIbCKOrO TOCENIECHHUS YCThb-
Jlabunckoro paitona ot 24 nekabpst 2018 roma Ne 89 «O6 yrBepxaenun IlpaBun
pa3pabOTKM W  yTBEpXKICHUS aAMUHUCTpareli HoBomaGWHCKOro  CeabCKOro
nmoceneHus:  Ycrb-JlabmHCKOro — paiioHa — aJMUHUCTPATHBHBIX  PETJIAMEHTOB
MPEAOCTABICHUS ~ MYHUIUMIAIBHBIX YCIYyT W  MYHUUUNAIBHOTO  KOHTPOJS»,
MMOCTaHOBIIAIO:

1. YTBepauTh aAMUHHCTPATUBHBIN perIaMeHT [IPEIOCTABICHUS
MYHUIMIIAIBHON ycnyru: «IIpenocTaBiieHue BBIMUCKU U3 MTOXO35MCTBEHHOW KHUTHY,
COTJIACHO MPUIIOKEHUIO.

2. IlpuszHarh  yTpaTMBLUIUM CHJy  [OCTAaHOBJICHHE  AJIMUHUCTPALUU
HoBonabuHckoro cenbckoro nocenenus Ycrb-JIabuHckoro paiioHa:

- ot 09 anpens 2015 roma Ne 47 «OO0 yTBepKIECHUM AIMUHUCTPATUBHOTO
perylaMeHTa MpPEeIOCTaBICHUSI MyHULIHUNAIbHOW ycimyru «lIpenocTaBiieHHe BBITUCKU
W3 IOXO35IMCTBEHHOM KHUTH;

- ot 09 urons 2015 roma Ne 77 «O BHECEHMM W3MEHEHHU B MOCTAaHOBJIEHUE
agMuHHACTpan HoBOJIaOMHCKOTO CEIIbCKOro IMocelieHus Ycrb-JIabMHCKOro pairioHa
ot 09 ampens 2015 roga Ne 47 «O6 yTBep>KIeHUH aIMUHUCTPATUBHOTO PETIaMEHTa
MPEIOCTABICHNUS] MYyHUIMNAIBbHON ycinyru «lIpemocraBneHne  BBIHCKH U3
MOXO35IUCTBEHHOW KHUTH.

- or 26 maga 2016 roma Ne 91 «O BHeceHHWHM W3MEHEHHUHW B ITIOCTAHOBJICHHE
aaMuHUACTpani HoBOJIaOMHCKOTO CENbCKOro MocesieHus YCrb-JIabuHCKOro pairioHa
ot 09 anpens 2015 roga Ne 47 «O6 yTBepXJI€HUU aMUHUCTPATUBHOTO pEriIaMeHTa
OPENOCTABIEHUSI MyHULIMNAIbHOW  ycnyru «lIpemocrtaBieHue  BBIIIUCKK U3
IIOXO3SIMCTBEHHON KHUTW.

3. O6memy otneny aaMuHucCTpanuu HOBOMaOMHCKOro CETbCKOro MOCENeHUs
VYerp-Jlabunckoro paiiona (Beicomkasi) 00Hapoa0BaTh HACTOSINEE MOCTAHOBJICHHE B
YCTAaHOBJICHHOM TIOPSAJIKE W Pa3MECTUTh Ha O(DHUIIMAIBHOM CalTe aJMUHHUCTPAINH



HoBonabunckoro  cenmbckoro — moceneHusi  Ycrb-JlabuHckoro — paifoHa B
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTu « HTepHeTY.

4. KoHTpOJb 32 BBINOJHEHWEM HACTOSIIETO IMOCTAHOBIICHHS BO3JIOKHUTH HA
rmaBy HoBomaOGuHCKOro cenmbckoro moceneHus Ycrb-JlabuHckoro paitona Capemara
AD.

5. TlocraHoBneHue BCTymaeT B CHIYy CO JHS €ro O(QUIMaIbHOIO
0OHapOI0BaHUS.

I'maBa
HoB01aOMHCKOr0 CENbCKOro MOCEIeHMs
VYerb-Jlabunckoro paiiona A.D.Capemar



I[MTPUJIOXXEHUE

VYTBEPXJIEH

MMOCTAaHOBJICHHEM aIMHUHUCTPAINH
HoBo01aOMHCKOr0o CEabCKOro
roceyieHus Ycrb-JIabmHCcKoro
paiioHa

oT 2018 . Ne

AIMUHHCTPATUBHBINA PEerjIaMeHT
110 NPeI0CTABJICHUI0 MYHUIIUNIAJNBbHOM yeiayru: «IIpexocraBieHue BbINMUCKH U3
MOX03MICTBEHHON KHUTW

Pa3nen I. OBIUUE ITOJIOKEHMA

oppasnpen 1.1. IIPEAMET PEI'YJIMPOBAHUW A
AJIMHUHNUCTPATUBHOI'O PETJIAMEHTA

AJIMUHHUCTPaTUBHBIM  pPEMIAMEHT  NPEAOCTaBJICHUSA aIMUHUCTpALUEH
HoBonabuHckoro cenbckoro mocesneHus Ycrb-JlabuHckoro paiiona (maiee -
Pernament)  myHununanbHod — ycayru  «lIpemocraBieHue  BBIIUCKH U3
MOXO3SIICTBEHHOM KHUTH» (J1ajiee - MyHUIIMTIAIbHAs yCIIyTra) ONpeAeseT CTaHAapThl,
CPOKM U TIOCIIEIOBATEIbHOCTh aJAMUHUCTPATUBHBIX TMporeayp (AeicTBuil) 1o
MPENOCTABICHUIO afMUHUCTpaned HoBOMaOMHCKOro CenbCKOro MmoceineHus YCTb-
Jlabunckoro paiiona MyHununanbHOW ycrnyru «lIpegocTraBieHne BBIMUCKU U3
MOXO3AMCTBEHHOW KHUTHY (Jlajiee — MyHUIIMITAJIbHAS yCIIyTa).

Honpasnen 1.2. KPYT 3ASIBUTEJIEM

3agBUTEISIMM Ha MNPENOCTaBICHUE MyHUIMNAIBHOW YCIYyTH  SIBIISFOTCS
Iopuudeckue u (U3MvecKue Jinia (3a UCKIIOUEHUEM TOCYAAPCTBEHHBIX OPraHOB U
UX TEPPUTOPHUATBHBIX OPTaHOB, OPraHOB IOCYAAPCTBEHHBIX BHEOIODKETHBIX (DOHJIOB
U UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPABIICHHUS),
oOparraroniecs: Ha 3aKOHHBIX OCHOBAHHUAX 3a MOJYyYEeHHUEM MYHUIUIIAIbLHON yCIIyTH,
a TaKXe HX MPEJICTAaBUTEIM, HAJIEJIECHHBIE COOTBETCTBYIOIIMMHU MOJHOMOUYHUSAMH C
3asBJICHUEM O TNPEAOCTABICHUA MYHUUUIAIBHOM YCIYTH, BBIPAKECHHOM B
NUCHbMEHHON WJIM JIEKTPOHHOM (opMe.

Honpaszen 1.3. TPEBOBAHNMS K ITIOPAIKY UHOOPMIPOBAHMA
O TIPEAOCTABJIEHM MYHULIUITAJIbHOU YCIIVI'U

1.3.1. Tlopsamox mosydyeHuss HHPOpMAUU 3aABUTEIIIMH IO BOIPOCAM
MIPEAOCTABIEHNS MYHULMNAIBHOM  YCIAYTM M YCIYT, KOTOpBIE  SBJISIOTCS
HEOOXOMMBIMU U O00S3aTEIBHBIMHU JUISI MPEIOCTABIECHUS MYHMIIMIAIBHONW YCIYTH,



CBEIICHHI O XOJIE MPEJOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCJI€ HA ODUIIHATIBHOM
caiiTe, a Takke Ha EIMHOM moprane rocyJapCTBEHHBIX U MYHUUMNAIbHBIX YCIYT
(byHKIIHIA):

1.3.1.1. B amvmuanctpanuun HoBOTaOMHCKOTO CEIBLCKOTO TOCEICHHS YCTh-
JlabuHckoro paitona (zanee - YoJIHOMOYEHHBIN OpraH):

B YCTHOU (pOopMeE IpH JTUYHOM OOpalCHUY;

C UCIOJIb30BAHUEM TeNe(DOHHOM CBSA3H;

MO0 MUCbMEHHBIM OOpaleHUsIM;

B (opme BIEKTPOHHOrO JOKYMEHTa IOCPEICTBOM HAaIpaBiCHHUs Ha aJpec
AJIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢wuimamax rocyJapCTBEHHOTO aBTOHOMHOTO  yUPEKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHANBHBIA  IIEHTP  IPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHHUIIMIAIBHBIX ycnyT KpacHogapckoro kpas» (nanee — MOLI),
B TOM 4YHucie B (Quinane TOCYJapCTBEHHOTO aBTOHOMHOTO — YUPEKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHAIBHBIA  IIEHTP  MPEIOCTABICHUS
rOCYy/JapCTBEHHBIX W MYHHIMINAIBHBIX yciyr KpacHomapckoro kpas» 10 YCTb-
Jlabunckomy paiiony KpacHomapckoro kpasi:

IIPU JIMYHOM OOpaIlEHUU;

IIOCPEACTBOM UHTEPHET-CANTA.

1.3.1.3. TlocpenctBoMm pa3melieHuss HUHPOpMauud Ha O(PUIUATBLHOM CaiTe
HoBonabunckoro CEJILCKOT0 MOCEJICHUSI Ycrp-JlabuHckoro paiioHa
www.novolabinskoecp.ru (ganee - opuIuaIbHbIN CalT).

1.3.1.4. TlocpeacTBom pa3melneHus HHPopManuu B HHGOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»:

- B denepanbHOil TOCyIapCcTBEeHHONW HH(OpMaIMoHHONW cucteme «EnaunHbii
MOPTaj TOCYJAPCTBEHHBIX M MYHHUIIUTAIBHBIX YCIyT (QyHKIUN)» (Www.gosuslugi.ru)
(manee — Equneblii nopran);

- B PEruoOHabHON TOCymapcTBeHHOW uHMopMmanuonHou cucteme «llopran
TOCYyJIApCTBCHHBIX W MYHUIMTAIBHBIX yciyr (¢yHkiui) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PeruonanbHblii mopTan).

Ha Enunom [loprtane pazmeniaercs cienytroias nHGopMarius:

1)  wucdepnbplBarOUIMNA  MEpeYeHb  JOKYMEHTOB,  HEOOXOJUMBIX IS
MPENIOCTABIECHUSI MYHUIIMIAIBHONW YCIyTH, TpeOOBaHUS K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe TMepeyeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENb BIIPaBe
NPEJICTABUThH 110 COOCTBEHHON MHUIIUATUBE;

2)  Kpyr 3asBUTENEH;

3)  CpOK ImpenoCTaBICHUS MyHUIIUTIATHHOU YCIyTH;

4)  pe3ynbTaThl TMPEAOCTABICHUS MYHUIUMINAIBHOM  YCIYTH, TMOPSAOK
MpPEACTaBICHUS  JIOKYMEHTa,  SBISIIONIETOCA  pe3yJdbTaToM  IMPEAOCTaBICHUS
MYHULIMIAIBHON YCIIyTH;

5) pa3Mep TOCYIapCTBEHHOW TMOUUIMHBI, B3MMAEMOM 3a NIPEIOCTaBICHUE
MYHULIMIAIBHON YCIIyTH;

6) MCUepNbIBAIOIIMIA NIEPEYEHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WIIM OTKa3a
B MPEIOCTABICHUY MYHUITUTIAIbHON YCIYTH;



7) o mpaBe 3asBUTENS Ha JocyAeOHOe (BHecyneOHoe) 00xanoBaHUe JIEHCTBUMA
(Oe3meicTBHS) U pEIICHUN, MPUHATHIX (OCYIIECTBISIEMbIX) B XO/I€ MPEIOCTaBICHUS
MYHULIMNAIBHON YCIIyTH;

8) dopmbl 3asBieHui (yBEAOMJICHWH, COOOINECHMIA), WCIHOJb3yEeMbIC TpHU
MPEIOCTABIEHUN MyHULMIIATBHON YCIYTH.

Nudopmarms Ha EnuHom moprane, PermoHanbHOM mopraje O MOPSAKE U
CpOKax TMpeNoCTaBICHUS MYHUIMIIAIBHON YCIYITM HAa OCHOBAaHUW CBEJCHHM,
comepxanuxcsi B (deaepaibHON TOCYIapCTBEHHOW HH(POPMAIIMOHHOW CHUCTEME
"®enepanabHbIl peecTp roCyAapCTBEHHBIX M MYHHMIMNAIbHBIX YcIyr ((yHKuwmii)",
pErnoHaNBHON roCy/1apCTBEHHOM UH(OPMALIMOHHON CUCTEME "Peectp
rOCyJJapCTBEHHBIX W  MyHUUUMNanbHbIX  yciayr  KpacHomapckoro — kpas",
MIPEIOCTABIISETCS 3asIBUTENIO OECIIaTHO.

Hoctyn k uH(OpMalLKMKM O CpPOKax U TOPSIKE MNPEAOCTaBICHUS YCIyTU
OCYIIECTBISIETCS 0O€3 BBIMOTHEHUS 3asBUTENEM KakKuX-1u00 TpeOOBaHUI, B TOM
yucine 0e3 HCMOIb30BAHUS IMPOTPAMMHOIO OOECIeueHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPE/ICTBA 3asBUTENS TPEOyeT 3aKIIOUEHUS JIMIIEH3MOHHOTO MM WHOTO
COMJIALIEHUS C npaBooOiagaTenemM IIPOrPaMMHOTO o0ecrieueHus,
Mpe1yCMaTPUBAIOIIET0 B3UMAHUE IIAaThl, PETUCTPALMIO WM aBTOPU3AIUIO 3asBUTEIS
WM NPEJOCTABICHUE UM MEPCOHANIBHBIX JaHHBIX.

1.3.1.5. TlocpeactBom pa3mMenieHusi nHGOpMaMOHHBIX cTeHa0B B M®I[ u B
YIIOJITHOMOYEHHOM OpraHe.

[TocpencrBom TenedonHoi cBs3u Call-entpa (ropsiuast TuHUsA).

1.3.1.6. HadopmupoBaHue o0 TMPEAOCTABICHUU MYHHUIUMIIAJBHON YCIyTH
OCYUIECTBIISIETCS OECIUIaTHO.

Crenuanuct, OCyIIECTBISIONUN KOHCYIbTUPOBaHUE (IIOCPEACTBOM TenedoHa
WIM JIMYHO) MO BOIIpOCaM IMPEAOCTaBIECHNsS MYHHUIMIAIBHON YCIIyI'H, JOJKEH
KOPPEKTHO Y BHUMATEJIbHO OTHOCUTBCSA K 3aBUTEIISIM.

[Ipy KOHCYJIBTUPOBAHUHU MO TeNEePOHY CHEIHAIUCT TOJHKEH Ha3BaTh CBOIO
dbamunno, UMs ¥ OTYECTBO, JIOJDKHOCTh, a 3aTéM B BEXIJIMBOH (opMe YEeTKO U
1oipoOHO MPOMH(OPMHUPOBATH OOPATUBILETOCS IO UHTEPECYIOUIUM €0 BOIIPOCAM.

Ecnu cnenuaiucTt He MOMET OTBETUTh Ha BOINPOC CAMOCTOSITENBHO, JUOO
MOJITOTOBKA OTBETA TPEOYeT MPOAOIKUTEILHOTO BPEMEHH, OH MOYKET IPEITIOKUTh
oOpaTuBIIEMYyCS OOpaTUThCA MUCHMEHHO, JIMOO HAa3HAYUTH Jpyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMsI JIJIsl OJy4eHUs UHpopMaIuu.

Pexomenmyemoe Bpemst s Tene@OHHOrO pasroBopa - He Oonee 10 MuUHYT,
JUYHOTO YCTHOTO MH(OpMUpOBaHU - HE Oosee 15 MUHYT.

NunuBuayanbHoe muchbMeHHOE WH(OpMHUpOBaHHE (MO SJIEKTPOHHOU TIOYTE)
OCYLIECTBIISETCS IIyTEM HAIIPaBJICHUS 3JIEKTPOHHOIO MUChMA HA aJpec IEKTPOHHON
IIOYTHI 3asIBUTENS U JOJHKHO COIEPKATh YETKUN OTBET HA MOCTABIIEHHBIE BOPOCHI.

WuauBuayanbHOe MUCbMEHHOE HH(POPMHUPOBaAHKE (110 IOYTE) OCYIIECTBISIETCS
IIyTEM HAIpPaBJIEHUS MUCbMa Ha IMOYTOBBIM aJpec 3asBUTENA U JOJKHO COIAEPIKATh
YETKUI OTBET HA IMOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsinok, ¢popma, MECTO pa3MEIIEHUS U CIOCOOBI MTOJIyYEHHUSI CIIPABOYHOMN
uH(pOpMaLMK, B TOM YHCIIE HA CTEHAAX B MECTaX MPEAOCTABICHUS MYHULIUITAILHON
YCIYTM M YCIYI, KOTOpbIE€ SIBISIIOTCS HEOOXOAMMBIMM U 00A3aT€NbHBIMU IS



IIPEAOCTABIEHNS] MYHULMIIAIBHON YCIYrd B YIIOJIJHOMOYEHHOM opraHe, 1 B M®I]
MPEAOCTABICHNUS MYHHUIUIIATbHBIX YCIIYT.

Ha UndopmarimoHHbix cTeHaax, pa3menieHupix B MOIL u B YnonHnomoueHHOM
OpraHe, yKa3bpIBarOTCs CIEAYIOIINE CBEACHUS:

peXHUM padoThl, ajipeca YIOIHOMOYEHHOTo oprana 1 M®LJ;

aapec opUIMAIBHOTO caiTa YHOJIHOMOYEHHOIO OpraHa, aJpec 3JIEKTPOHHOU
MOYThI YTIOJIHOMOYEHHOTO OpraHa;

NOYTOBBIE  ajpeca, Tenedonsl, Qamunuu pykoBoautened MOL[ wu
VYIOJIHOMOYEHHOTO OPTaHa;

MOPSIZIOK  TIOYYEHUsI KOHCYJbTAIIUH O TMPEJOCTaBICHUU MYHUIUIIATIbHON
YCIIYTH;

NOPSIA0OK ¥ CPOKU MPEAOCTABICHUS MYHHUIUIIAIBHON yCIIYTH;

oOpasiibl 3as8BJICHUNA O MPEAOCTABICHUH MYHUIUIIAIBLHOW YCIYTH M 00pasIlbl
3ar0JHEHUS TAKUX 3asIBJICHUI;

MCYEPIBIBAIONTUIN TIepeUeHb JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHHUS
MYHUITUTIATBHOW yCIIyTH, TpeOOBaHUS K OGOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a
TaKKe TEpPeYeHb JOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIpPaBE MPEACTABUTH IO
COOCTBEHHOI MHUITNATHBE;

OCHOBaHMS JJid OTKa3a B TPUEME JIOKYMEHTOB O MPEJOCTABICHUH
MYHULIMTATBHON YCIIyTH;

UCUEPIbIBAIOIIMN [EepeYeHb OCHOBAaHUM [UJIi OTKa3a B MPEJOCTAaBICHHUU
MYHUIIUNTAIBHON YCITYTH;

TOCY/eOHBIN (BHECYJCOHBIN) TOPSAOK OOKAJIOBaHUS pEIICHUH U (WIIH)
neicTBui (0e31eicTBUA) YIIOTHOMOUYEHHOTO OpraHa, a TakXe JOHKHOCTHBIX JIUI] U
MYHULUANAIBHBIX CITYKAIIHX;

KpYT 3asiBUTENEH;

pe3yibTaThl  MPEJOCTABICHUS ~ MYHULMNAIBHOM  yCIyrd,  MOPSIOK
MPEAOCTaBICHUS  JOKYMEHTA, SIBISIOMIETOCS  PE3YJbTaTOM  MPEJOCTABICHUS
MYHULIMNAIBHOUN YCIIyTH;

pa3Mep TOCYyJapCTBEHHOW TNONIUIMHBI, B3MMAEMOM 3a IPEAOCTABICHHE
MYHHUIUITAIBHON YCITYTH.

Nudopmanisi 0 MECTOHAXOXKACHUUM U Tpaduke padOThl, CIPABOYHBIX
TenedoHax, agpec IEKTPOHHOU IMOYThl YTOJIHOMOYEHHOTO opraHa, a takke MOI]
pa3Menaercs Ha opuuuanbHOM caiite HoBOJaOMHCKOrO CeNbCKOro MOceyeHus YCTb-
Jlabunckoro paiiona B cetn «MHTepHeT», HA EnuHoMm moptane u Ha PernonamsHOM
nopraie.

Nudopmanus va Enunom nopraine, PernonansHoM mopTanie, mpenocTaBiseTcs
3asIBUTENIO OECIUIATHO.

Hoctynm k wuHpOpMAIMM O CpPOKAaX W TMOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYIIECTBISIETCS 0O€3 BBIMOTHEHUS 3asBUTEIEM KakKux-Tu00 TpeOOBaHWIA, B TOM
yrcne 0e3 HCIOIb30BaHUSA MPOTPAMMHOIO OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asABUTENS TpeOyeT 3aKIIOYEHHs JTULEH3UOHHOTO WJIM HHOIO
COMIalIeHUS C npaBooOagaTeneM IPOrpaMMHOTO oOecrieyeHus,
MpeIyCMaTPUBAIOIIET0 B3UMAaHUE TIAaThl, PETUCTPALMIO UIIM aBTOPU3AIUIO 3asBUTENS
WM MPEJOCTABICHUE UM MEPCOHANbHBIX JaHHBIX.



1.3.3. Opranauzanuu, yd4acTBYIOUIME B NPEAOCTABICHUU MYHHIIMIAIbLHON
YCIIyTH:

- MexmMyHununansHbiil otaen mo Tounucckomy u Ycrh-JIabuHCKOMY paiioHaMm
VYnpasnenus Pocpeectpa no KpacHomapckomy kparo;

- MOI1.

Paszen 1. CTAHJIAPT ITPEJOCTABJIEHU S MYHUILAITAJIBHOM YCIIYTU

Ionpasnen 2.1. HAMUMEHOBAHME MYHUITAITAJIBHOM YCIIYTU

HaumeHnoBanne myHunmnanbHOW yciyru - «lIpemocraBiieHUE BBIIUCKU U3
IIOXO3SIMCTBEHHON KHUTW.

[Tompaznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJJOCTABJIAIOIIET'O
MVYHUIUITAJIBHYIO YCIIVT'Y

2.2.1. llpemocraBieHWE  MYHULHUNAIBHOM  YCIyIM  OCYLIECTBIISIETCS
YTIOJTHOMOYEHHBIM OPraHOM.

YNOTHOMOYEHHBIN OpraH, MPENOCTAaBIsCT MYHMIMIAIBHYIO YCIYTy 4Yepes
oOuuit oTaen YHOIHOMOUYEHHOTO OpraHa.

2.2.2. B ipenocTaBieHU MyHULIMTIIATBHON yCiIyru yyactByeT MOI].

2.2.3. 3asBUTENH HE3ABUCUMO OT €r0 MECTa KUTEJIHCTBA WIIK MECTa MPeObIBAaHUS
(mmst pu3MUYECKUX JIMII, BKIIIOYasi MHAUBUAYATbHBIX MpEANpUHUMATENIei) 1100 MecTa
HaXOKJIeHUs (1 IOpUIUIECKUX JIMI]) UMEeT TIPaBo Ha oOpalieHue B 000 1Mo ero
BbIOOpY MO®I] B npenenax teppuropun KpacHomapckoro kpas Jjisi NpeaoCTaBICHUS
€My MYHULUAIIAIBHOW YCIYTH 110 SKCTEPPUTOPUAIIBHOMY IIPHUHIIMITY.

[IpenocraBnenne MyHUIMIIAIBHOM yciayru B M®L] 1o skcTeppuTOpHAIBHOMY
IIPUHLHAIY OCYLIECTBIIIETCS HAa OCHOBAaHUM COIIALIEHWHA O B3aWMOJECHCTBHH,
3aKJIFOYEHHBIX YIOJHOMOYEHHBIM M @I ¢ YIo/THOMOYEHHBIM OPTaHOM.

224. B  1mpomecce  NPEOOCTAaBICHHS  MYHUUUNAIBHOW  YCIyTH
YTOJIHOMOYEHHBIN OpPTraH, B3aUMOJIEUCTBYET C:

- MexMyHUIMTAIBHBIM ~ OTAENIOM 1o TOunmucckomy u  Ycrb-JIabuHCKOMY
paiionaM Ynpasienus Pocpeectpa no KpacHogapckomy Kparo;

- MOII.

2.2.5. B cootBercTBUM € IMyHKTOM 3 yacTH 1 ctareu 7 denepanbHOro 3akoHa ot 27
utons 2010 roma Ne 210-d3 «OO6 opraHu3zanyu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHULMNAIBHBIX — ycayr»  (manee -  @enepanbHblii  3akoH  Ne  210-D3),
YIOJTHOMOYEHHBIM OpraHaM, IIPEIOCTABISIFOIIMM MYHHIIAIIAIbHBIE YCIIYTH, YCTAaHOBIIEH
3arpeT TpeOOBATh OT 3asIBUTENISL OCYILIECTBICHUS ACUCTBUI, B TOM YUCIIE COITIACOBAHUIA,
HEOOXOAMMBIX JUISl TOMyYEHHs] MYHULIMITAJIbHON YCIYyTH U CBSA3aHHBIX C OOpallieHueM
B HMHBIE T'OCYJApPCTBEHHBIC OPTraHbl M OpraHU3allMd, 3a HCKIIOUYECHHEM IOJIyYEHUS
YCIyI, BKIIIOUEHHBIX B TNIE€PEUEHb YCIYT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U
00s13aTeIbHBIMU  JUISI TIPEIOCTABICHUS MYHULMIAIBHBIX YCIYT, YTBEP>KIECHHBIX
pemienriem CoBera HoBomaGUHCKOro ceynbckoro mnoceneHus Ycrb-JlabuHckoro

paioHa.
ITonpaznen 2.3. OITMCAHUE PE3VYJIbTATA



[TPEJIOCTABJIEHUSI MYHULTATIAJIBHOM YCIIYTHU

2.3.1. Pe3ynbraroM MNOpenoCTaBICHUS MYHULMNAIbHON YCIyrH SBIsETCS,
BbIJIaYa:
1) BBIMKUCKU U3 TOXO35UCTBEHHON KHUTH;
2) yBenomiieHHs 00 OTKa3€ MPEAOCTaBIICHUS BBIMUCKUA U3 MOXO3HCTBEHHOM
KHUTH.

2.3.2. Pesynbrarbl  IPEAOCTABICHUS  MYHUUMIIAJBHOW  YCIYTH 1O
AKCTEPPUTOPUAIBHOMY TIPUHIIUIY B BHUJIE DJIGKTPOHHBIX JOKYMEHTOB U (WJIM)
AIIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPSIIOTCS YTOIHOMOUYEHHBIM JOJKHOCTHBIM
JULOM YTIOJTHOMOYEHHOTO OpraHa.

2.3.3. Jlna noiaydeHusl pe3ysibTaTa MPEeJOCTABICHUS MYyHULUNAIBHOW YCIyTH
Ha OyMa)XHOM HOCHUTEJIE 3asBUTEIb MMEET MPaBO OOpPATUTHCS HEMOCPEACTBEHHO B
YNOJIHOMOYEHHBIN OpraH, O IPEAOCTAaBICHUNA MyHULIIUIIAIbHOU YCIIYTH.

Moppasznen 2.4. CPOK ITPEJJOCTABJIEHUSI MYHUILIUITAJIBHOU YCIIYTH, B
TOM UMCJIE C YYETOM HEOBXOJIMMOCTU OBPAIIIEHUS B
OPTI'AHUMBALIMN, YYACTBVIOIIUE B ITPEJJOCTABJIEHUN
MYHULIUITAJIBHOM YCJIYTHU, CPOK ITPUOCTAHOBJIEHU S
[IPEJJOCTABJIEHUSI MYHULIUITAJIBHON YCJIVTU B CJIYUAE, ECJIN
BO3MOXXHOCTb ITPEJJOCTABJIEHU S I[TPETY CMOTPEHA
3AKOHOJJATEJIBCTBOM POCCHICKON ®EJEPALIMI, CPOK BbIJJAUN
(HATIPABJIEHI ) JIOKYMEHTOB, SBJIIIOIIUXCS PE3VIIBTATOM

[IPEJJOCTABJIEHI S MYHUIIUIIAJIBHOM YCJIVTU

2.4.1. Cpok mpenocTaBieHUs MyHHUIIUNAIBHOW YCIYTH COCTaBJISET He Oosee
MATHAALATH pabOUYNX AHEH CO JTHS PETUCTPALIUU 3asBICHUS.

B cnyuyae nojmaun 3asiBUTENEM 3asBJICHUS HA IOJYyYEHHE MYHULUIAIbHOU
ycayru depe3 EnuHbpil mopran u PermoHanbsHBIM mOpTan CpPOK MPEIOCTABICHUS
MYHULMIIATBHON YCIYTH HE MPEBBIIAET NATHAALIATH PAOOUYNX JHEH.

2.4.2. CpOK NpUOCTAHOBIICHMS TPEIOCTABICHHUS MYHHIMIAIBHON YCIyTH
3aKOHOJIaTEJIbCTBOM HE MPETYCMOTPEH.

[Togpasznen 2.5. HOPMATHUBHLBIE [TPOBOBBIE AKTHI, PET'YJIMPYIOIIWE
IMPEJOCTABJIEHUE MYHUIIUITAJIBHOUN YCIIYI'

IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIHUX IPEIOCTABICHUE
MYHMIIMIIAJIBHON YCIYTH (C YKa3aHMEM MX PEKBU3UTOB U UCTOUYHUKOB O(UIIMATBHOTO
OITyOJIMKOBaHUS ), TOJICKUT 00S3aTEIHHOMY Pa3MENICHUIO0 Ha O(PUITMATBHOM CalTe
VYOJIHOMOYEHHOTO OpraHa, MPEJOCTABISIIOUIET0 MYHUIMNAIBHYIO YCIYTy, B CETU
"NuTepHet", Ha EqnHoM noprane u PernonaasHOM moprase.

YNOMTHOMOYEHHBIM  OpraH, MNPEJOCTABILIIOINNA MYHULIMNAIBHYIO  YCIYTY,
o0ecreynBaeT pa3MEIIEHUEe M aKTyaJlu3alui0 MEepeyHsl HOPMATUBHBIX IPaBOBBIX
aKTOB, PENNIAMEHTUPYIOIIUX PEIOCTABICHUE MYHUIIMIAIBHON YCIIyTH.

Honpazzen 2.6. UCYEPITBIBAFOIIMI ITEPEYEHD JJIOKYMEHTOB,



HEOBXOINMBIX B COOTBETCTBMM C HOPMATHBHBIMUA
ITPABOBbIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHUIIMIIAJIBHOM YCIIYTY U YCJIVT, KOTOPLIE SABJISIOTCS
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHUA
MYHUIIUTIAJIBHON YCIIVTY, TTIOJJIEXAIIX ITPEICTABJIEHUIO
SAABUTEJIEM, CITIOCObBBI UX TTOJIVUEHUW A 3AABUTEJIEM, B TOM UUCIIE
B DJIEKTPOHHOM ®OPME, TTOPSIIOK X ITPEJICTABJIEHU A

2.6.1. [lng monyyeHrs MYHHULIMOAIBHOM YCIYI'M 3asgBUTEIb IPEACTABISAET
CJIETyIOLIUE JOKYMEHTBI:

Ne HaumeHoBaHue n1oKymeHTa Tun [Ipumeuanue
/11 JIOKyMEHTAa
(opuruHardn,
KOMus)
1 2 3 4
1. 3asBnenue  (mpwioxkenue Ne 1 k| opurunHan | ns ucnons3o-
PernamenTy) BaHUs B pabote
2. JIOKYMEHT, YyJIOCTOBEPSAIOIIUN JIMYHOCTh KOIUS s ucnons3o-
3asiBUTEIS (MIPEACTABUTEISI 3asBUTEJIS) BaHus B pabore
3. JIOKYMEHT, yIOCTOBEPSAIOIINUN OJHOMOYUS KOITHS Jnsa ucnons3o-
MIPE/ICTaBUTENIS 3asiBUTEIS (JIOBEPEHHOCTH) BaHUA B paboTe

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl  MPEIOCTABICHUS
MYHULIMNAIBHON YCIIYTH, SIBISIETCS NCUEPIBIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTaBJIICHHbIE HAa WHOCTPAHHOM SI3bIKE, TMOJJIEKAT
IIEPEBOAy Ha PYCCKHW A3BIK. BEpHOCTH mepeBosa M MOMIMHHOCTh MEPEBOIYMKA
CBHJIETEIICTBYIOTCS B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIBLCTBOM O HOTapHUare.

2.6.4. Konuu 1OKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIEHHOM MOPSIKE
VI TIPEJICTABIICHBI C MPEBSABICHUEM NOIJTMHHUKA.

2.6.5. 3asBurtensiM obOecrieurMBaeTCs BO3MOXKHOCTH BbIOOpa crocofa mojadu
3asIBJICHUS O MPEJOCTABICHUH MYHHUIIMIAIBHON YCIYTH: MIPU JIMYHOM OOpaIieHuu B
VYnonnomoueHHbIH oprad win B M®LI, mouToBoii CBsA3bIO, B AIEKTPOHHOU (QopMe.

2.6.6. 3asBieHue O TMPEIOCTABICHHUM MYHUUUNAIBHOW YCIYTH U
CKaHUPOBAHHBIE KOMHWHU JOKYMEHTOB, YKA3aHHBIE B HACTOSALIEM IIOJIpa3/eiie MOTYT
OBITh TTOJIAHBI B AJIEKTPOHHOU (popme uepe3 Enunbrit mopran, PernoHanpHbIN mopTai.

2.6.7. Konuy TOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 moapasnena 2.6 pasznena
II PermameHnTa mpencTaBisioTCs BMECTE C IOIMHHUKAMH, KOTOPBIE MOCIIE CBEPKH
BO3BPAILAIOTCS 3asIBUTEIO.

B cnydae HEBO3MOXKHOCTH MPETOCTABICHUS MOIMHHUKOB, MPENOCTABIISIOTCS
HOTapHaJIbHO 3aBEPEHHBIE KOIHH.

2.6.8. 3asgButento obOecmeuMBaAETCS IMPUEM JOKYMEHTOB, HEOOXOAMMBIX IS
OPENOCTABICHUSI YCIOyTrd, 4epe3 Enusblid mopran, PermoHanbHBI nOpTam M
peructpanus 3amnpoca 6€3 He0OXOAUMOCTU MOBTOPHOTO IMPEACTABICHUS 3asBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMa)XKHOM HOCHUTENE, €CIM HWHOE HE YCTaHOBJIECHO
dbenepanbHBIMU 3aKOHAMH W TPUHAMAEeMbIMH B COOTBETCTBHM C HHUMHU aKTaMu
IIpaButensctBa Poccuiickoin @enepaunn, 3akoHamu KpacHomapckoro kpas u



IPUHUMAEMbIMHU B COOTBETCTBUU C HUMHU aKTaMU BBICILIETO UCIIOJIHUTEIBHOTO OpraHa
rocyJapCTBEHHOM BiiacTu KpacHomapckoro kpasi.

[IpenocraBneHne yCiayrm HauMHAETCS C MOMEHTA IPUEMa M PErUCTpaLuu
VYMOTHOMOYEHHBIM ~ OPTaHOM, JJICKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX JIS
MPEIOCTABICHUS. YCIYyTHM, a TAaKXKE TOJYYCHUS B YCTAHOBJICHHOM MOPSAKE
uH(popmanuu 00 OIJIaTe YCIyTrd 3asBHUTENEM, 32 MCKIIOUEHUEM CIlydas, €CIH s
Hayajla mpouexypsl (IWCTBUSI) MPEJOCTABICHUSI YCIYTM B COOTBETCTBUU C
3aKOHOJIaTeJIbCTBOM TPEOyeTCs JINYHAas SBKa.

2.6.9. 3asBuTenb BMOpaBe OTO3BaTh CBOE 3asBICHUE Ha JO0ON cTaguu
pacCMOTpPEHUSI, COIIACOBAHMUS WJIM TMOATOTOBKM JOKYMEHTa YTOJHOMOYEHHBIM
opraHoM, OOpaTHBIIMCh C COOTBETCTBYIOIIUM 3asBICHHEM B YIOJTHOMOYECHHBIN
opraH, B TOM YHCJIE€ B JIEKTPOHHOU Gopme, 1160 B MDLI.

2.6.10. IIpu IIPEIOCTABICHUN MYHHIUITAIBHON yCIIyTH o
AKCTEPPUTOPUATIEHOMY TIPUHITUITY YTIOJIHOMOYEHHBIM OpraH HE BIpaBe TpeOOBaTh OT
3asButenss wm MOLl B npenmemax Ttepputropun  KpacHomapckoro — kpast
MPENOCTABIICHUSI JOKYMEHTOB Ha OyMaXHBIX HOCUTENSX, €CIM HWHOE He
IIPEAYCMOTPEHO benepaibHBIM 3aKOHOJIaTEIIbCTBOM, pENIaMEHTUPYIOIIUM
MPEIOCTABIEHUE MYHULIMNIATbHON YCIIYTH.

Honpaszen 2.7. UCUEPIIBIBAFOIII ITEPEYEHD JIOKYMEHTOB,
HEOBXOINMbLIX B COOTBETCTBMU C HOPMATHBHbBIMUA
ITPABOBbBIMU AKTAMMU JUUIA ITPEJOCTABJIEHUA
MYHULIMITAJIBHOM YCIIYTU, KOTOPBIE HAXOJIAATCS B
PACIIOPDKEHUU I'OCYAAPCTBEHHBIX OPTTAHOB, OPTAHOB MECTHOI'O
CAMOVIIPABJIEHUA
N NHBIX OPTAHOB, YUACTBYIOIINX B ITPEAJOCTABJIEHNN
MVYHUIUITAJIBHBIX YCIIVI, 1 KOTOPBIE 3AABUTEJIb BIIPABE
[MPEACTABUTDB, A TAKIXKE CITIOCOBbBI UX TTOJIVUHEHUA 3AABUTEJIAAMU, B
TOM UMCJIE B DJIEKTPOHHOM ®OPME, ITOPSJIOK UX ITPEJCTABJIEHU A

2.7.1. HcuepnbpiBarolluid MEpPEYECHb JOKYMEHTOB, HEOOXOIMMBIX  JUIs
MPEIOCTABICHUS MYHUIIUIAIBHON YCIIyTH, KOTOPBIE HAaxXOAATCS B PaCHOPSHKCHUU
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYITPABIIEHUS M MHBIX OPTaHOB,
YUYaCTBYIOIIUX B TMPEIOCTABICHUU MYHHIIMITAIBLHOW YCIYTH, W KOTOPBIE 3asBUTEIh
BIIpaBe MPEACTaBUTh: BHIMUCKY (CBeAeHMs) M3 EQMHOro rocynapcTBEHHOrO peecrpa
[IpaB Ha HEABUKMMOE UMYIIECTBO 00 00BEKTE HEJIBUKUMOCTH.

2.7.2. HenpezncrapieHue 3asBUTENEM YKa3aHHBIX B HACTOAIIEM IOApaszesie
JOKYMEHTOB HE SIBJISIETCS OCHOBAaHUEM JUIsl OTKa3a 3asBUTEIIO B IPEIOCTABICHUU
MYHHIIMIIAJIbHON YCITyTH.

2.7.3. JIOKyMeHTHI, mepednciieHHble B 1m. 2.7.1, MOTYT OBITh TIPEICTABICHBI
3agBUTENIEM  caMocToATelnbHO.  HempencraBneHue — 3asBUTENEM  yKa3aHHBIX
JOKYMEHTOB HE SIBIISIETCS OCHOBAaHUEM [UIsI OTKa3a 3asgBHTENIO B IMPEIOCTABICHUHU
YCIIyTH.

[Tonpasnen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA
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2.8.1. Ot 3agBuTENs 3alpelieHO TpeOoBaTh MPEJCTABICHUS TOKYMEHTOB H
uHGOpPMAIMN UM OCYIIECTBICHUS NEHCTBUI, MPEICTaBICHUE WIM OCYLIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU AKTaMH, PETYIUPYIOIIUMU
OTHOIIEHUS, BOSHUKILIHUE B CBSI3U C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH.

3amnperieHo TpeOoBaTh MPeICTaBICHUS JTOKYMEHTOB U WH(GOpPMAIH, KOTOPbIE
B COOTBETCTBMH C HOPMAaTWBHBIMM NpaBOBbIMU akTaMu Poccuiickon ®denepannu,
HOPMAaTUBHBIMU TNPaBOBBIMU akTaMu KpacHomapckoro kpas M MYHHLIMNAIbHBIMU
aKTaMM HaXOJAATCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX OPTaHOB, MPEIOCTABISIOMINX
MYHUIUMNIATBHYIO YCIYTy, WMHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIpaBJIeHUs U (UJK) OJBEAOMCTBEHHbBIX IOCYJapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIIPABJICHHUSI OpPraHU3alldi, YYacTBYIOIIMX B MPEAOCTABICHUU
MYHULUNAIBHBIX YCIIYT, 38 UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 CTaThbU
7 ®enepanbHoro 3akoHa Ne 210-D3.

3anpenieHo TpeOoBaTh TOKyMEHTHI M HWH(MOpMAINIO, OTCYTCTBHE U (UJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH MEPBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTABICHUS MYHULMNAIBHON YCIyTrH, JU0O0 B
MPEIOCTABICHUM  MYHULMIAIBHOM  YCIOyrM, 3a  HCKIIOYEHUEM  CJIY4aes,
IIPEAYCMOTPEHHBIX TyHKTOM 4 yactu | craten 7 @enepansHoro 3axkoHa Ne 210-D3.

3ampenieHo OTKa3blBaTh B NPHEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTABICHUS MYHUITUTIAILHON YCIYTH, B CIydae, €CJIM 3arpoc
U JOKYMEHTbI, HEOOXOIUMBIE ISl PEIOCTABICHUS! MyHUILIMIIAILHON YCITyTH, OAaHbI
B COOTBETCTBMM C HMH(pOpMalMed O Cpokax M TOpAJIKE MPeJOCTaBICHUS
MYHUIIMTIAIBHONW yCIIyTH, omyOnukoBaHHOW Ha Enunom mnoprane, PerumonanbHom
nopraie.

3anpenieHo OTKa3bplBaTh B NIPEAOCTABICHUNA MYHHIMIIAIIBHON YCIYTH B Cllydae,
€CJIM 3allpoC U JOKYMEHThI, HEOOXOAMMBIE JUIsl MPEJOCTABICHUS MYHULUINATbHON
yCIIyTH, TOAaHbl B COOTBETCTBUM C UHPOpMAIME O CpoKax U TOpSIKe
MPEIOCTABICHUS! MYHHUIMIAIBHON YyCIyTH, omyOauKoBaHHOW Ha EnmHoM moprare,
PernonansHOM noprare.

3anpenieHo TpeOOBaTh OT 3asIBUTENSI COBEPILIECHUS HWHBIX JEUCTBHM, KpOMe
NPOXOXKJIEHUA  MJICHTU(PUKAUMKM U  ayTeHTU(PUKAUMK B  COOTBETCTBUU  C
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, ykazaHus Leld
npuemMa, a TaKXe NPeJOoCTaBICHUsl CBEICHUM, HEOOXOIMMBIX I pacuera
JUIMTETbHOCTH BPEMEHHOIO MHTEpBaja, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

2.8.2. 3ampenieHo TpeOoBaTh MPEACTABICHUS JOKYMEHTOB M HH(pOpPMAIIHH,
OTCYyTCTBME M  (WIHM) HEJOCTOBEPHOCTh KOTOPbIX HE  YKa3blBAJIUCh IpHU
NEPBOHAYAIBHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEJOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIyTH, JUO0 B MPEJOCTAaBICHUM MYHULMIAIBHOM YCIyrH, 3a
VCKIIFOUEHUEM CIIEIYIOIIUX CIIy4aeB:

a) U3MEHeHHEe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOUIMXCS
MPENOCTABIECHUS MYHHMIMNAIBHOW YCIyrd, T[IOCJ€ [EepPBOHAYAJIBHOM MOJa4u
3asIBJICHHSI O TPEIOCTABIEHUN MyHULUMIIATIBHON YCIyTH;

0) HaJIM4YMe OMOOK B 3asIBJICHUM O MPEAOCTABICHUN MYHUIIMIAIBHON YCIyTH
U JIOKyMEHTaX, MOJAaHHBIX 3asBUTENEM IMOCIE MEPBOHAYAIBLHOTO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUSI MYHULUNAIBLHON YCIyrH, TU00 B



OPEAOCTABIEHUN MYHHULIMNAIBHON YCIYIM M HE BKIIOYEHHBIX B IMPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHHE CPOKA JCUCTBUS JOKYMEHTOB WM U3MEHEHUE WH(OPMAIINH TIOCIIe
MEPBOHAYAIIBHOTO OTKAa3a B MPUEME JJOKYMEHTOB, HEOOXOMUMBIX JIJISl TPEIOCTABICHUS
MYHULMIAIBHON YCIIyTH, TUOO0 B MPEAOCTABICHUNA MYHUITUNIATLHON YCIIyTH;

I) BBIABJICHUE JOKYMEHTAJIbHO TOJATBEpPKJIEHHOro ¢akta (IMPU3HAKOB)
OIMMOOYHOTO WJIM MPOTUBOIPABHOIO JEUCTBUS (O€3/1eMCTBUS) JOKHOCTHOIO JIUIIA
YNONHOMOYEHHOTO OpraHa, NPEIOCTABISIIOIIET0 MYHUUIUIAIBHYIO YCIYTry, WIH
YNONHOMOYEHHOTO  OpraHa, MPEJOCTABIAIONIEIO0  MYHULMOAIbHYIO  YCIYTY,
MYHUIIMIAIBHOTO CclTyKariero, padoramka MO®ILI, mpemycMmorpeHHo YacThio 1.1
crateu 16 ®eaepanbHoro 3akoHa Ne 210-D3, npu nepBoHAYaIBLHOM OTKa3€ B IpUEME
JIOKyMEHTOB, HEOOXOAUMBIX JJISI MPEJOCTABICHUSI MYHUIIUTIAIBHON YCIyTH, JU00 B
MPEAOCTaBICHUY MYHUIIMIIAIBHON YCIyTH, O YeM B MMUChbMEHHOM BHUJIE 32 MOANKUCHIO
PYKOBOIUTENS YTNOTHOMOYEHHOTO OpPraHa, NpPEIOCTABIISIIONIET0 MYHUIHUIIAIBHYIO
YCIYTry, WX OpraHa, MpeIoCTaBIISIIOIIEr0 MYHULMNAIbHYIO YCIYTY, PYKOBOIUTEIS
MOI] npu mnepBoHAYaIBLHOM OTKa3e B TPHEME JIOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTaBICHUS MYHUIMIIAIBHOW YCIyrd, 0O PYKOBOAUTENS OpraHu3alluy,
npeaxycMoTpeHHo yacteto 1.1 crateu 16 ®depepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJISIETCSL 3asIBUTEJIb, a TAaKXe€ TMPUHOCITCS HW3BHHEHMS 3a JIOCTABJICHHBIC
Hey00CTBa.

2.8.3.11pu MPEIOCTABICHUN MYHHUIUTIAIBHOMN YCIYTH o
AKCTEPPUTOPUATILHOMY MPUHIIUAITY YTIOJIHOMOYEHHBIN OpTaH, HE BIpaBe TPeOOBaTh OT
3asBuTenss wuinu  MOILl B npenmemax Tteppuropun  KpacHomapckoro — kpas,
MPEAOCTaBIEHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 denepanbHOro
3akoHa No 210-®P3, Ha OyMaXHBIX HOCHTEIAX, €CIM HHOE HE MPEIyCMOTPEHO
dbenepanbHBIM  3aKOHOJATEIHCTBOM,  PETVIAMEHTHUPYIOIIMM  TPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

onapaszen 2.9. UCUEPITIBIBAIOIII ITEPEUEHb OCHOBAHUH JIJ11 OTKA3A
B ITPUEME JJOKYMEHTOB, HEObXOANUMbIX J1JIA
MMPEAOCTABJIEHMA MYHUIMUITAJIBHOU YCIIVI'U

2.9.1. OcHoBaHMeM Il OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOTUMBIX IS
MPEOCTABJICHUS] MyHULIMTIAIbHOW YCIIYTH, SABJISETCS:

oOpallieHre ¢ 3asBJICHHEM O MPEJOCTaBICHUH MYHUIIUITAIBHOW yCIYTH JIWIIA,
HE TMPEICTaBUBIIETO JOKYMEHT, YAOCTOBEPSIONIMN €ro JUYHOCTh (IpH JUYHOM
oOpamieHnn) W (WJIM) TOATBEPXKIAIONIMNA €ro IOJIHOMOYMS KaK IPEACTaBHTEIIS
(U3UYECKOTOo JINIA WX IOPUIUIECKOTO JTUTIA;

MOJaHHOE 3asBJICHHME HE COOTBETCTBYET 1O (opMe U  COJEPKAHUIO
TpeOOBaHUSIM, MNPEABABISIEMBIM K 3adBJICHUIO, COMJIAaCHO NpwioxkeHuto Ne 1 k
Pernamenry;

NpeACTaBIEHUE 3asBUTEIEM JOKYMEHTOB, UMEIOIIUX TOBPEKIACHUS, U HATUYNE
UCIIPABJICHUM, HE TMO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh WX COJEp)KaHHUE, HE
coziepKaiiux oOpaTHOTO ajapeca, MOAMUCH, TTedaTH (TIPU HATHMYKH ),

HECOONIOZICHHE  YCTAaHOBJICHHBIX HOPMATHMBHBIMH  IIPAaBOBBIMH  aKTaMU
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TpeOOBAHMI, IPEABABISIEMBIX K HJIEKTPOHHOM MOIMHCH.

2.9.2. O HanmMuuMU OCHOBAHUA JIA OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTENS
HHPOPMHUPYET CIEIUATUCT YIIOJHOMOYCHHOTO OpraHa, Ju0o padotHuk MO®IL] (pu
oOpamennn 3a yciayroi udepe3 MODII), oTBeTCTBEHHBI 3a TMPUEM JTOKYMEHTOB,
OOBSICHSICT 3aSBHUTEIIO COJIEP’KAHHME BBHISBICHHBIX HEIOCTATKOB B TIPEICTABICHHBIX
JOKYMEHTAaxX U MpeAiaraeT MPUHITh MEPHI 110 UX YCTPAHEHUIO.

VYBegomsuenue 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeAOCTaBICHNUS MYHULIMIIAIIBHOW yCIyTH MOANUChIBaeTcs paboTHukoM MOII (npu
oOparenuu 3a yciuyrout uepe3 M®OI) 1ub0 T0KHOCTHBIM JIMIIOM Y TIOTHOMOUYEHHOTO
opraHa, ¥ BbIJIA€TCs 3asBUTENIO C yKa3aHUEM IMPUYMH OTKa3a HE IO3[HEE OJHOI0
paboyero AHsS cO AHS OOpalieHusl 3asBUTENS 3a MOJYYCHHEM MYHUIMNAIbHON
YCIIYTH.

He MoxeT ObITh OTKa3aHO 3aBUTEIIO B MIPUEME JOMOIHUTEIbHBIX IOKYMEHTOB
MIPY HAJIMYUU HAMEPEHUS UX CHATh.

2.9.3. He pnomyckaercsi OTKa3 B IpUEME 3asiBIICHUS M HHBIX JTOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHHUS MYHHUITUIAIBHOW YCIyTH, B Cclly4ae, €clid
3asIBJICHHE W JOKYMEHTBHI, HEOOXOAWMBIC IS TPEIOCTABICHUS MYHHUIUTIATBHON
YCIyr'd, IOJAaHbl B COOTBETCTBUM C HH(OpMAIMENd O CpOKax M MOPSJIKe
MPENOCTABIEHUSI MYHULMIIAILHON yciyrH, onyOnukoBaHHOM Ha Enmnom Iloprarne,
PernonansHoM noprazie u opUIHMAIBHOM caiiTe YIIOJIHOMOYEHHOTO OpraHa.

2.94. Otka3z B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIS TPEIOCTaBICHUS
MYHUIIUNTAIBHOM yCIIYTH, HE TPENATCTBYET IOBTOPHOMY OOpAIICHUIO TIOCIIE
YCTpPaHEHUs IPUYUHBI, ITOCTY>KHUBIIEH OCHOBAHHUEM JJIsSI OTKA3a.

Tonapaszen 2.10. UCUEPIIBIBAIOIIMI ITEPEUEHE OCHOBAHUM JIJIS
HHPUOCTAHOBJIEHUA NI OTKA3A B ITPETOCTABJIEHHH
MYHULUITAJIBHOUN YCIIYT'U

2.10.1. OcHoBaHui 111 TPUOCTAHOBJIEHUS IPEJOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATeNIbcTBOM Pocculickoit denepanuu He NpesyCMOTPEHO.

2.10.2. 3agBUTENO0 OTKA3BIBAETCA B MPEIOCTABICHUN MYHULUINAIBHOW YCIyTH
IPY HATMYUH XOTS ObI OTHOTO U3 CIEAYIOIINX OCHOBAHUIA:

- OTCYTCTBHUE Yy 3asBUTEJIA MpaBa Ha MOJYyYCHHE MYHULUNAIBHOW YCIIyTH, B
TOM 4YHCJI€ HEBO3MOXXHOCTb OKa3aHWSl MYHHIMNAIBHONW yCIAYTM B  CHUILY
O00CTOSITENTbCTB, pPAaHEE HEW3BECTHBIX TPHU TPUEME JOKYMEHTOB, HO CTaBIIHX
M3BECTHBIMH B MIPOIIECCE MPETOCTABICHUSI MyHUIIUITAIbHOW YCIYTH;

- OTCYTCTBHE OJHOTO WM HECKOJbKHX JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUS] MYHUIIMTAIBHON YCIYyTH, HaJU4ue KOTOPBIX MPEAyCMOTPEHO MYHKTOM
2.6.1. mogpaznena 2.6 paznena Il Pernamenra;

- MPEACTABJICHHUE 3asBJICHUS O MPEJOCTABICHUM MYHMIMIAIBHOW YCIYTH C
HapylUIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUMU, a TaKXkKe MPEACTABICHHE JTOKyMEHTOB,
coZiepKalIuX HEJOCTOBEPHBIE CBEICHMUS;

- HECOOTBETCTBUE JOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEICTBOM
ucnons3oBanuss Emunoro Iloprama, PeruonanpHOoro moprana TpeOOBaHUAM,
YCTaHOBJICHHBIMH TyHKTOM 2.6.1. mogpazgena 2.6 paszmena II  Permamenra,



HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMH TMPABOBBIMH aKTaMu IS
MPEAOCTaBICHUS MYHUIUIIATbHON YCIYTH.

2.10.3. 3asBuTenp BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JIOOOM CTaguu
pacCMOTPEHUSI, COIJIAaCOBAaHUS WM TMOATOTOBKM JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpATHUBIINCH HEMOCPEACTBEHHO B YTIOJIHOMOYEHHBIN opran win B MOI] ¢
COOTBETCTBYIOIIMM MHUCHbMEHHBIM 3asBICHUEM WJIH B 3JIEKTPOHHOM Buie. B sTom
cllyyae JOKYMEHThI B TOJIHOM O0BbEME B TeueHue 3-X padoumx JHEH MOojyiexkar
BO3BpATy 3asBUTEIIIO JIMYHO IO/ POCIUCH B UX MOTYyUYCHUHU.

2.10.4. He nmomyckaercsi OTKa3 B NPEJOCTABICHUM MYHULHNAIBHOW YCIYIH B
cilly4yae, €cCJM 3asBICHUE W JIOKYMEHTbl, HEOOXOJUMBbIC I MPEJOCTaBICHUS
MYHUIIMTIAIBHOW YCIYTH, MOAAHBI B COOTBETCTBUM C HMH(pOpMAIMed O CpoKax u
HOPSAJIKE MPENOCTABICHUS MYHUIUMIIAIBLHOW YCIyru, onmyonukoBaHHOW Ha EmuHoM
IToprane, PernonansHoM nopraiie.

2.10.5. OTka3 B NpeAOCTaBICHWH MYHHUIMIAIBLHOM YCIYTH HE MPENSTCTBYET
MOBTOPHOMY OOpPAIICHHUIO TIOC]IC YCTPAHSHUS TMPUYUHBI, MOCTY>KUBIIIEH OCHOBAaHUEM
JUISL OTKa3a.

IHogpasnmen 2.11. IIEPEYEHD YCIIVI, KOTOPLIE ABJIAIOTCA
HEOBXOJINMbBIMHU U OBA3ATEJIbHBIMU JIA ITPEAOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIYTY, B TOM YUCJIE CBEJEHNM O JIOKYMEHTE
(AOKYMEHTAX), BBIZIABAEMOM (BBIIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBVIOIIMMU B ITPEJIOCTABJIEHMY MYHUITUTIAJIBHON YCIIVTH

VYeinyru, KOTOpbIE — SIBJISIFOTCS ~ HEOOXOAMMBIMU M OOSI3aTENIBHBIMU TSI
IIPEACTaBICHUS MyHULIMIIAIBHON YCIYTH, OTCYTCTBYIOT.

Honpasgexn 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHUS BSUMAHNSA
FOCYIAPCTBEHHOM HOIIMHbBI WJIM MTHOM 1JIATBL, BSUMAEMOH 3A
[MPEJOCTABJIEHUE MYHUIUITAJIBHOU YCIIYT'U

[ocymapcTBeHHass TMONUIMHA WJIA WHAs IulaTa 3a  TPEJOCTaBIICHUE
MYHUITUTIATBHOW YCIYTH He B3uMaeTcs. I[IpemocraBieHne MyHUITUTIATBHOW YCIyTH
OCYILIECTBISAETCS OECIUIATHO.

ITonpaznen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHU BSUMAHUMS I[TJTATBI
3A TIPEJOCTABJIEHUE YCIJIVI, KOTOPBIE ABJIAIOTCH
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHU A
MYHUILIMIIAJIBHOM VCIIYT Y, BKJIFOUA Sl THO®OPMAIIMIO O METOJIUKE
PACUYETA PASMEPA TAKOM TTJIATBI

B3umanue miatel  3a  OpENOCTaBICHUE  YCIOYT, KOTOpPbIE  SIBIISFOTCS
HEOOXOUMBIMU U 00s3aTEIIbHBIMU TSI TPEAOCTABICHUS MYHUITUTIATLHON YCIyTH, HE
peyCMOTPEHO.

Honpasaen 2.14. MAKCUMAJIBHBIM CPOK OXXHAHNS B OYEPEJIM 11PU
ITOHAYE 3AITPOCA O ITPEJOCTABJIEHMM MYHUILIUITAJIBHOU YCIIVI'U,



VCJIYTY, IPEJJOCTABJISIEMON OPTAHU3ALMEN, YYACTBYIOLIEN B
[IPEJOCTABJIEHUN MYHULIUIIAJIBHON YCIYTU, U IIPU TIOJTYYEHUU
PE3VJIbTATA IIPEJIOCTABJIEHUS TAKUX YCJIYT

Cpok oOXuJgaHusi B OdYepeau NpH MoJaye 3asdBICHUS O MPEI0CTaBICHUU
MYHUIUMINIATBHOM YCIyTH M JOKYMEHTOB, YKa3aHHbIX B mozpasnene 2.6 paznena Il
PernamenTa, a Takke mpH MOJTyYEHUH pe3ysbTaTa MPeJOCTaBICHHUS] MYHULIUITATbHON
YCIIYTH HE JOJKEH MPEBBIIIATH 15 MUHYT.

Hogpaszaen 2.15. CPOK U ITIOPAJOK PETUCTPALIMY 3ATIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUIIUIIAJIBHOM YCJIVTUA
U VCIIYTU, ITIPEJJOCTABJIIEMOI OPTAHU3ALIMEN,
YYACTBYVYIOILEM B ITPEJIOCTABJIEHUY MYHULIMITAJIBHON YCIYTU, B
TOM YUCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asiBieHHsi 0 NPeJOCTaBICHUN MYHUIIMIAIBHOW YCIYTH U (WJIH)
JOKYMEHTOB (COJIEPKAILMXCSI B HUX CBEIEHUI), HEOOXOIMMBIX JIJISl IPEIOCTABICHUS
MYHULIMNAIBHON YCIyIM, B TOM YHCJIE€ MpPU MPEAOCTABICHUH MYHUUMUIIAIbHOU
yCIYyI'M B AJIEKTPOHHOU (opme mocpeactBom EauHoro moprana, PermonanbHOro
NopTajia OCYUIECTBIIAECTCS B IEHb X MOCTYIUIEHUS B YIIOJITHOMOYEHHBIA OpraH.

Peructpauus 3asiBieHUsT O MPENOCTABICHUM MYHULUNAIBHOW YCIyrd C
JOKYMEHTaMM, yKa3aHHbIMH B mojpaszaene 2.6 pasgena I Pernmamenra,
MOCTYIUBIIMMH B BBIXOJHOM (HepaOouMii WK Mpa3aHUYHBINA) J€Hb, OCYIIECTBISETCS
B MIEPBBII 32 HUM pabOUMii IEHb.

Cpok perucrpanuy 3asBJIEHUS O NMPEAOCTABICHUH MYHUIMNAIBHOW YCIYTU U
JOKYMEHTOB (COAEpalIuXcsi B HUX CBEIECHUI), MPEACTABICHHBIX 3asBUTEIEM, HE
MOXET MPEBBIATH 15 MUHYT.

Cpoxk peructpauny YIOJHOMOYEHHBIM OPTaHOM, 3alpOca U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl MPEAOCTABICHUS MYHULIUIIATILHON YCIyTH, IPU NPEIOCTABICHUU
MYHUIMTNIATBHOM YCIYTH B 3JeKTpOHHOU (opme mnocpeactBom Enunoro moprana,
PernonanbHoro nopraia cocranisier 1 pabounii 1eHb.

Hoxpasnen 2.16. TPEBOBAHUSA K IIOMEILIEHNM M, B KOTOPBIX
MMPEIOCTABIIIETCS MYHUITUTIAJIBHASL YCIIYTA, K 3AJTTY OXXUJIAHNS,
MECTAM JJI5 3ATIOJTHEHUS 3AITPOCOB O ITPEJOCTABJIEHUN
MYHULIUITAJIBHON YCIIYTU, THOOPMAIIMOHHBIM CTEHIAM C
OBPA3LIAMMU UX 3ATIOJIHEHNS 1 [TIEPEYHEM JJOKYMEHTOB,
HEOBXOJIMMbBIX JULS ITPEJOCTABIIEHUS KAX IO MYHUILTUITAJIBHOU
YCIIYTU, PASMEIIEHUIO 1 O®OPMJIEHUIO BU3VAIIBHOU, TEKCTOBOU
1 MYJIBTUMEME JUMHOW NHOOMALIMU O TTOPSIIKE
[IPEJIOCTABJIEHIS TAKOU YCJIYTU, B TOM YUCJIE K OBECIIEYEHUIO
JIOCTYITHOCTHU JJI1 THBAJIJIOB YKABAHHBIX OFBEKTOB B
COOTBECTBUHU C BAKOHOJATEJILCTBOM POCCUNCKOM ®EJEPALIMN O
COLIMAJIBHOM 3AILIMTE UHBAJIMIOB



2.16.1. Uudopmarus o rpaduke (pexxume) paboThl YTOIHOMOYEHHOTO OpraHa,
M®I] pa3Mmemaercss Mpu BXOAE B 3/IaHHME, B KOTOPOM OHO OCYILIECTBJISIET CBOIO
NEATENbHOCTh, HA BUJTHOM MECTE.

31aHue, B KOTOPOM MPEAOCTABISETCS MyHULIMNANIbHAS yCIIyra, JOJKHO OBbITh
000pYIOBAHO OTIETBHBIM BXOIOM JUTSI CBOOOJHOTO JIOCTYTIA 3asIBUTENCH B TIOMEIIICHUE.

Bxog B 3manue o0opynoBaH HMH(POPMAIMOHHOM TaOMMUYKOW (BBIBECKOM),
coziepxkaniet nHpopmaio 06 YrnoaHoMoueHHOM oprane, MO, ocymiecTBistoneM
MIPEIOCTABJICHUE MYHUIIUIIATILHOU YCIyTH, a TaKxke 000py/IoBaH yI0OHOM JIECTHUIIEH C
MOPYYHSMH, TTAaHTyCaMU JIJIs1 OECTIPENSITCTBEHHOTO TIEPEIBHKEHUS TPk IaH.

Mecrta npenocTaBiieHUs MYHHUIMNAIBHON YCIyTH OOOpPYAyIOTCS C YYETOM
TpeOOBaHUN JOCTYMMHOCTH JJIsi WHBAIWJIOB B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOJATENBCTBOM Poccuiickor denepai 0 COLMAIbHOM 3alUTE UHBAIUIAOB, B TOM
qrcie 00ecreunBaroTCs:

yCIOBHSI Uil OSCHPENSTCTBEHHOTO JIOCTynma K OOBEKTy, Ha KOTOPOM
OpPraHM30BAHO MPEAOCTABIEHUE YCIYT, K MECTaM OT/JbIXa U MPEIOCTABISIEMbIM yCITyTaM;

BO3MO)XHOCTh CaMOCTOSITETILHOTO TIEPEIBMIKCHUSI TI0 TEPPUTOPUH OOBEKTa, Ha
KOTOPOM OPTaHW30BAHO TPEIOCTABIICHUE YCIIYT, BXOJAa B TaKOW OOBEKT M BHIXOAA W3
HEro, MOCAJKU B TPAHCHOPTHOE CPEACTBO M BBICAAKH M3 HET0, B TOM YHUCIE C
WCIIOJIb30BAaHUEM KPECTIa-KOJSICKH;

COIPOBOXKACHNUE MHBAINU/IOB, UMEIOLIUX CTOMKHE PacCTPOMCTBA (DYHKLIMU 3PEHUS
1 CaMOCTOSITEJILHOTO MEPEABMKCHUS, U OKa3aHUE UM TIOMOIIU Ha 0OBEKTE, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIIYT;

Ha/JJexallee pasMelieHde o0OpylIoBaHMS UM HOCUTeNlel  uHGopMaluy,
HEOOXOIUMBIX JIJIs1 00eCTIeYeHusT OECIIPETSITCTBEHHOTO I0CTYIa HHBAJIMIOB K OOBEKTY U
NPEOCTABIIIEMBIM YCIYTaM C YYETOM OIPAaHUYECHUN X KU3HEEATEIIbHOCTH;

nyOnmupoBaHHE HEOOXOMMMOM JUIi WMHBAIMIOB 3BYKOBOM M 3PUTEIBHOM
uHboOpMalUK, a TaKkKe HAJMUCEeH, 3HAKOB M WHOW TEKCTOBOM U TpaduuecKon
uHbOpMAIUK 3HAKaMH, BBHITIOJHEHHBIMU pebeHO-TOUeUHbIM IIpudToM bpaiins,
JIOITYCK CypAONIEPEeBOIUNKA U TU(DIOCYPAOTIEPEBOIUNKA,;

JIOMYCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO MPEOCTaBIECHUE YCIYT, COOAKH-
MTPOBOJIHMKA MTPU HAJTMYHUH JIOKYMEHTA, MOATBEPKIAIOIIETO €€ CHeHAIbHOE O0YUeHHE U
BBIJIJABAEMOTO B TIOPAJIKE, YCTAHOBJICHHOM 3aKOHO/IAaTeNIbeTBOM Poccuiickon denepanuu;

OKa3aHue PaOOTHUKAMM YTIOJTHOMOYEHHOI'O OpraHa, MPeI0CTaBIISIFOIIEr0 YCIyru
HACEJICHUIO, TIOMOIIM MHBAJIMWAM B MPEOAOJICHUN 0aphepoB, MEUIAONIUX MOTYUYEHUIO
UMU YCIYT HapaBHE C IPYTUMH OpraHaMHu.

[TomelieHusi, B KOTOPBIX MPENOCTABISIETCS MYHHUIMNAIbHAS YCIyra, JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM NpaBWJIaM M HOPMAaTHBaM, IpaBUJIaM
nokapHoi 6e3omacHocTH, Oe3omacHocT Tpy/a. [lomerenns 060pymyroTcs cCuCTEMaMu
KOHJIMIIMOHUPOBAHUS (OXJIQXKJICHUST W HArpeBaHus) M BEHTWIMPOBAHUSA BO3/yXa,
CPEICTBAMH OIOBEIICHHUS] O BO3HWKHOBEHUM 4Ype3BbIYAaMHOM cutTyanuu. Ha BuaHOM
MECTE€ PaCHoOJIAratOTCA CXEMBbl Pa3MEIICHHS] CPEACTB IMOXKAPOTYLICHUS W IyTeu
sBakyanuu  Joged. IIpemycmarpuBaercs  00OpyAOBaHME — JIOCTYIIHOTO — MecTa
OOIIECTBEHHOTO TMOJIb30BaHUs (TyaJieT).

[Tomemienuss MOLL st paboThl € 3asIBUTENSIMU OOOPYAYIOTCS AJIEKTPOHHOM
CHUCTEMOM yIIpaBJIE€HHUS OYEPEIbI0, KOTOpasi MPEACTABISAET COOO0M KOMILIEKC



IPOrPAaMMHO-AIIIAPATHBIX CPEACTB, IO3BOJSIOIIMX ONTHMHU3UPOBATH YIPABICHUE
o4epeasiMH 3asBUTEIICH.

[Topsitok MCIIONIB30BaHMS 3JIEKTPOHHON CUCTEMBI YIPABJICHUS MPEAYCMOTPEH
aIMUHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKICHHBIM MPUKa3oM aupekropa MOII.

2.16.2. IlpueMm DOKyMEHTOB B YIIOJJHOMOYEHHOM OpraHe, OCYIIECTBISIETCS B
KaOuHeTe YMOJIHOMOYEHHOTO OpraHa.

2.16.3.IlomemieHus, npeIHa3HAYEHHbIE JJIs pUEMa 3asBUTENEH, 000PYay0TCs
MH(OPMALIMOHHBIMU CTEHAAMH, COACPKAIIMMH CBEICHUS, YKa3aHHbIE B IMOJAMYHKTE
1.3.2. Ilogpaznena 1.3 Pernmamenra.

HNudopmaniioHHble CTEHAbl Pa3MENIAOTCs Ha BUTHOM, TOCTYITHOM MECTE.

Odopmienne WHOOPMAILMOHHBIX JIMCTOB OCYIIECTBISETCS YIOOHBIM JJis
yreHus mpuprom - Times New Roman, dopmar nucra A4; TEKCT - MPOMUCHBIE
OykBbI, pazmepoM mpudra No 16 - oObIUHBIN, HANMEHOBAHUE - 3arjiaBHbIC OYKBBI,
pasmepom mpudTa No 16 - xupHbii, ong - 1 cM BKpyroByto. TekcTbl MaTepuanoB
HarieyaTaHbl 0e3 UCIIpaBlIeHnH, Hanbosee BakHas MH(OPMAIUS BbIIEISETCS )KUPHBIM
mpudtom. Ilpu odopmieHnn WHGOPMANMOHHBIX MaTEPHAIIOB B BHUAE 00pasiioB
3asIBJICHUI HA MMOJTYYEHUE MYHHUIMNAIBHOW YCIyrH, 00Opa3LuoB 3asBICHUM, MTEpEUHEN
JOKYMEHTOB TpeOOBaHMsS K pasMepy wmpupra u ¢Qopmary JHUCTa MOTYT OBITh
CHHIKEHBI.

2.16.4. Tlomewenus [uisl IpreMa 3asiBUTENIE COOTBETCTBYET KOM(OPTHBIM IS
rpaXIaH YCJIOBUSM M ONTHUMAJbHBIM YCJIOBUAM PAOOThl JOKHOCTHBIX — JIMII
VYOJIHOMOYEHHOTO OpraHa v JJOJKHBI 00eCIeunBaTh:

KOM(GOpPTHOE  pacHojOKEHHWE  3asgBUTENs] WM JIOJDKHOCTHOTO  JIMIlA
VYOJTHOMOYEHHOTO OPraHa;

BO3MOKHOCTh U yJI00CTBO 0(OpMIICHUS 3asIBUTEITIEM IMMCEMEHHOTO 0OpallleHus;

Tesne(OHHYIO CBSI3b;

BO3MO>XHOCTb KOITMPOBAHUS IOKyMEHTOB;

JOCTYII K HOPMATHBHBIM ITPABOBBIM AKTaM, PETYJIHUPYIOLIMM IPEIOCTABICHUE
MYHULIMIIAIBHOUN YCIIyTH;

HaJIMYME MTUChbMEHHBIX MPUHAIICAKHOCTEN 1 Oymaru ¢opmara A4.

2.16.5. lns oxujaHusi 3asBUTENISIMU TIpUEMa, 3allOJIHEHUS! HEOOXOAUMBIX JUIsI
MOJYYEHHs] MYHUIMNAJIBHONW YCIIyTM JOKYMEHTOB OTBOISTCS MECTa, 0OOPYAOBAHHBIC
CTYJIbSIMU WM CKameilkamu (OaHKeTKaMu), CTOJdaMU (CTOMKamH) Ui BO3MOXKHOCTH
oopmieHHsT JOKYMEHTOB, OOECIIEUMBAIOTCS pPyYKaMHd, OJaHKaMu JOKYMEHTOB.
KonuuecTBO MecT OKuJaHusi OINpenensercs UCXoAsd M3 (PaKkTUUECKOM Harpy3Ku H
BO3MOYKHOCTH HUX pa3MELIECHUS B IOMEIICHUU.

2.16.6. ITlpuem 3asBuUTENEd MNpU MNPEAOCTABICHUM MYHUIUIIAIBLHOW YCIYTd
OCYIIECTBIISIETCSl COMIaCHO Irpaduky (pexumy) paboThl YIOJIHOMOYEHHOTO OpraHa,
M®OII, ykazannomy B noapasnene 1.3 paznena I Permamenra.

2.16.7. Pabouee MecTO MAOHKHOCTHOTO JIMIIa YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a IIPENOCTABICHUE MYHHMIMNAIBHOW YCIyTH, JOKHO OBITh
000pyIOBaHO TNEPCOHAJIBHBIM KOMIBIOTEPOM C JOCTYNOM K HH()OPMAIMOHHBIM
pecypcaM YTHOJIHOMOUYEHHOTO OpraHa.

KabuneTsl mnpuema mnodyyaTeled MYHHUIIMOAIbHBIX YCIYT JIOJDKHBI OBITh
OCHAIlleHbl MH(OPMALIMOHHBIMU TaOMMYKaMu (BbIBECKaMH) C YKa3aHHEM HoMepa
KaOuHeTa.



CrienuanucThl, OCYIIECTBISIIONIME TPUEM TMOJydyaTelied MYyHHUIUIAIbHBIX
YCIIyT, 00ECTIeUNBAIOTCS JIMYHBIMHU HATPYIHBIMH UACHTU(MUKAIIMOHHBIMU KapTOUYKaMU
(6o¥imxamMm) 1 (MJIM) HACTOJILHBIMU TAOJIMYKAMU.

Honpazzmen 2.17. IOKA3ATEJIN JIOCTYITHOCTH U KAYECTBA
MYHULIUITAJIBHOM YCJIYTU, B TOM YUCJIE KOJIMYECTBO
B3AMMOJIENCTBUN 3ASIBUTEJIS C JIOJDKHOCTHBIMU JIMLIAMU
[1PU [TPEJIOCTABJIEHUU MYHULIMIIAJIBHON YCIIYTU U UX
[TPOJIOJDKUTEJIBHOCTD, BOSMOXXHOCTD ITOJIYYEHUS
MYHULIUTTAJIBHON VCJIVTU B MHOTO®YHKIIMOHAJIBHOM LIEHTPE
[IPEJOCTABJIEHIS TOCYJIAPCTBEHHbBIX 1 MYHULIMITAJIBHBIX VCIIVT,
BO3MOXXHOCTb ITOJIYYEHUS UTHOOPMALIUU O XOJIE
[IPEJIOCTABJIEHM S MYHULIUIIAJIBHON VCJIVITU, B TOM YUCJIE C
UCIIOJIb3OBAHMEM MHO®OPMAILIMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMM IOKA3aTEISIMU JOCTYITHOCTH M Kau€CTBA MYyHULMIIAIbHOM
YCIIYTH SIBJISIFOTCS:

1) xonmu4ecTBO B3aUMOACHCTBUM 3aiABUTENA C JODKHOCTHBIMU JIMLAMHU IIPH
MPEIOCTABICHUN MYHULUIIAIBHON YCIYyTrd U WX NPOAOKUTENBbHOCTh. B mporecce
MPENIOCTABICHUS MYHHUIMNAIBHOW YCIyTW 3asBUTENIb BIpaBe oOpamarbcs B
VYHOJIHOMOYEHHBI OpraH, Mo Mepe HeoOXOJUMOCTH, B TOM YHCIIE 32 MOJYyYEHHUEM
MHpOpMALMH O XOJI€ NMPEIOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

2) BO3MOXHOCTh [OAAYM  3ampoca 3asiBUTENS] O  IPEIOCTABICHUU
MYHUIMIAIBHOW YCIYTM M BbIJAYM 3asBHUTENSIM JOKYMEHTOB II0 pe3yJbraTam
MPEIOCTABIECHUS] MyHULIUMITAIbHON ycinyru B MODLI;

3) BO3MOXHOCTb TMOJYy4YeHHUS HHMOpPMALMU O XOAE MPEIOCTaBICHUSA
MYHULMIIATBHOW YCIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM IIOPTAJIOB;

4) ycTaHOBJEHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IMPEIOCTABICHHE
MyHUIMNAIBHON YCITyTH;

5) ycraHOBJ€HUE M COOJIIOJIEHHE TPEOOBAaHUN K TOMEIICHUSIM, B KOTOPBIX
MIPEAOCTABISAETCS YCIIyTra,;

6) YCTaHOBJICHHE W COOJIIOJICHUE CpOKa MPEAOCTaBICHUS MYHHUIUIAIbHON
yCIIyT'H, B TOM YHUCJI€ CPOKAa OXHUJAHHUS B OYEpEIW MpHU MOjaye 3asBICHUS U MpU
IIOJIyYE€HHUH PE3YyJIbTaTa PEJOCTABICHNS] MyHULIIMIIAIIBHON YCIIyTH;

7) KOJIWYECTBO 3asBJICHUM, NPUHATHIX C HCHOJIb30BaHHUEM HH(OPMAMOHHO-
TEJIEeKOMMYHUKALIMOHHON CETH OOIIEro MOJb30BaHMs, B TOM YHCIE IMOCPEICTBOM
IIOPTAJOB;

8) omepaTUBHOCTH U JOCTOBEPHOCTH MPEIOCTABIIEMON HHPOPMAIINH;

9) orcyTcTBHE 0OOCHOBAHHBIX Kaoo;

10) nocTynmHOCTh MHPOPMALIMOHHBIX MATEPUATIOB.

2.17.2. Jlna 1noOdy4YeHWs MYHHULMNAIBHOM YCIYIM 3asBHUTENIb BIIPABE
oOpatutbest B MOL, B ipenenax teppuropun KpacHogapckoro kpasi, B COOTBETCTBUU
co crateerd 15.1 @enepanbHoro 3axkoHa Ne 210-d3 myrem mojayv KOMILUIEKCHOTO
3ampoca O TPEAOCTaBICHWU [JIBYyX M 0ojiee TOCYJapCTBEHHbIX U (WJIN)
MYHUIIMTAIbHBIX YCIYT.



Mompasznen 2.18. TIOKA3ATEJIN JOCTYITHOCTU U KAYECTBA
MYHULIMITAJIBHOW YCIYTH, B TOM YHCJIE KOJIMYECTBO
B3AUMOJEUCTBUN 3ASIBUTEJIS C JODKHOCTHBIMU JIMLIAMU T1PU
[IPEJJOCTABEHUU MYHUILTUITAJIBHOU VCIIVTU U UX
[TPOJIOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYYEHUSI
NH®OPMAILIMU O XOJE ITPEJIOCTABJIEHUSI MYHULIUITAJIBHOU
YCJIIYTH, B TOM YHUCJIE C UCITIOJIb3OBAHMEM NHO®OPMAILIMOHHO-
KOMMYKAHUILIMOHBIX TEXHOJIOI' M1, BOSMOXXHOCTb JINBO
HEBO3MOXXJIHOCTb IIOJIVUEHU ST MYHULIUITAJIBHON VCJIVTU B M®I]
[IPEJICTABJIEHU I MYHUITUIIAJIBHBIX YCIYT (B TOM YUCJIE B
[IOJJHOM OFBEME), B JIIOBOM TEPPUTOPMAJILHOM ITOJIPA3JIEJIEHUN
OPT'AHA, ITPEJJOCTABJISIOIETO MYHUILIUIIAJIBHYIO YCIIYTY, IO
BbIEOPY 3ASIBUTEJLS (OKTEPPUTOPUAJILHBIN [TPUHLINII),
[IOCPEJJCTBOM 3AITPOCA O ITPEJJOCTABJIEHMM HECKOJIbKIX
MYHULIUITAJIBHBIX YCJIYT B M®I1] I[TPEJJOCTABJIEHU S
MYHUILIUITAJIBHBIX YCIIYT, ITIPEJJYCMOTPEHHOI'O CTATBEM 15.1 ot 27
UIOJIA 2010 TOJIA Ne 210-®3 «Ob OPTAHU3AIIUU ITPEJOCTABJIEHNS
TOCYIAPCTBEHHBIX I MYHULIUTIAJIBHBIX YCIIYT» (JJAJIEE —
KOMIIJIEKCHBIN 3AITPOC).

2.18.1. 3asBurento  obecrnieuMBaeTcsi ~ BO3MOXKHOCTb  IMPEAOCTABIICHUS
HECKOJIbKUX MYHHMIMNAIBHBIX yciayr B MO®II, B coorBeTcTBUM cO cratbed 15.1
O®enepanbHoro  3akoHa  No 210-®3  pasnmena  «CraHmapT  OpeaoCTaBICHUS
roCyJIapCTBEHHON (MYHUIIUTIATBHOM) yCIyTH» (Jjajiee — KOMILIEKCHBIHN 3a1poc).

3asBieHus, cocraBieHHble M®I] Ha OCHOBaHMHM KOMIUIEKCHOTO 3arpoca
3asIBUTEINSI, JODKHBI OBITh TOJIMUCAHBI yIOJTHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHbl reyateio MOLI.

3asBIEHUS, COCTABJICHHbIE Ha OCHOBAaHMU KOMIUIEKCHOTO 3arpoca,
U JOKYMEHTBI, HEOOXOIMMBbIEC ISl MPENOCTABICHUS MYHULIUNAIBHOW YCIyTH,
HAMPABJISIOTCA B YIOJIHOMOYEHHBIM OpPraH C MPUIOKEHUEM KOMUU KOMILIEKCHOIO
3arpoca, 3asepennor MOII.

Hanpasnenue MO®I] 3asdBieHuii, a Takke yka3aHHbIX B 4acTu 4 crtateu 15.1
crateu DenepanpHoro 3akoHa Ne 210-P3 JOKyMEHTOB B YIOJIHOMOYEHHBIN OpPIraH,
OCYLIECTBIISIETCS HE TMO3[HEe OAHOro pabodero MAHsS, CIEAYIOLIEro 3a JHEM
NOJIyYEHUsI KOMILJIEKCHOTO 3ampoca.

B orom cmysae MOIL[ s obecrieueHHs — MOMYYEHUS  3asiBUTEIIEM
MYHUIUIIAIBHBIX YCIyT, YKa3aHHbBIX B KOMIUIEKCHOM 3ampoce, JACHUCTBYET B
WHTEepecax  3asBUTENsl 0€3  JOBEPEHHOCTH U  HANpaBlIIeT B  OpraHsl,
MPEIOCTABISAIONIME ~ MYHUUMNAIbHBIE  YCIYTH,  3asBJICHUS,  IOJIHACAHHbBIC
YIOJHOMOYEHHbIM paboTHUKOM MOI] u ckpemiennbie nevyarbio MOILI, a Takxke
CBEICHMS, JOKYMEHTHI U (Win) WH(OpMaIio, HeOOXOAUMbIE ISl TPEIOCTaBICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpoCe€ MYHUUUIIAIBHBIX YCIYT, C MNPWIOKEHUEM
3aBepeHHo MOI] komuu komIiekcHOTO 3ampoca. [Ipuw stom He TpebyroTcs
COCTABJIEHUE U NOANMMCAHUE TAKUX 3asIBJICHUU 3aBUTEIIEM.



2.18.2. KoMIUTEKCHBIH 3aMpoc IOJKEH CoJIepKaTh yKa3aHUE HA MyHUIIUMIIAJIbHbBIC
YCIIYTH, 3a IpPENOCTAaBIECHUEM KOTOPBIX OOpaTWJICA 3asiBUTEb, a TAKKE COIVIache
3asBUTENA Ha ocyiiecTBiIeHue M®I] ot ero umeHu AeCTBUM, HEOOXOTUMBIX ISl KX
MIPENOCTABIICHHUS.

2.18.3. Ilpu npueme KOMIUIEKCHOrO 3ampoca y 3asBurens padbotHuku MOIL]
00s13aHbl TTPOUH(POPMUPOBATH €r0 000 BCEX MYHMIIMMAIBHBIX YCIYrax, KOTOpPbIE
ABJISIFOTCS. HEOOXOAUMBIMH U 00513aTENbHBIMU JJIs1 IPEJOCTaBICHUS MyHULIUIIAIBHBIX
YCIIyT, MOJIy4€HHUE KOTOPBIX HEOOXOAUMO JJisi MOITYYEHHS MYHHMIMIAJIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpocCe.

2.18.4. OnHOBPEMEHHO C KOMIUIEKCHBIM 3amnpocoM nopaetr B M®II cBenenus,
JOKYMEHTHI U (WJIKM) UHPOPMAIUIO, TIPEyCMOTPEHHbIE HOPMATUBHBIMU MPaBOBBIMU
aKTaMU, PEryJUPYIOIIMMU OTHOLIEHHUS, BOBHUKAIOIIUE B CBSI3M C NPENOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce€ MYHHMIMIAIBHBIX YCIYI, 3a HCKIIOYEHHUEM
JOKYMEHTOB, Ha KOTOpPbIE paclpoCTpaHsieTcss TpeOoBaHME MYHKTa 2 YacTu | cTaTtbu
7 ®enepanbHoro 3akoHa Ne 210-®3, a Takke CBeACHUM, JTOKYMEHTOB M (WJN)
uH(pOpMaLMK, KOTOpPbIE y 3asABUTENI OTCYTCTBYIOT M JOJKHBI OBITh IMOJIyYEHBI IO
pe3yJsibTaTaM MpeloCTaBICHUS 3asBUTEII0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
MYHULUAMAIBHBIX YCIIYT.

CBenmenus, JOKyMeHTHI u (win) uWHPOPMALIUIO, HEOOXOAUMbBIE A
IIPEIOCTABIEHUS MYHULMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, U
IIOJIy4aeMbI€ B OPraHU3alMAX, YKA3aHHBIX B 4acTU 2 ctaThu | denepanbHOTO 3aKOHA
No 210-®3, B pesynbraTe OKa3aHHUsSl YCIYT, KOTOPBIE SBIAIOTCS HEOOXOTUMBIMHU H
00s13aTeIbHBIMU JJI NPEAOCTABICHNUS] MYHUIIMTIAIBHBIX YCIIYT, 3asBUTENb TMOJAET B
MOII 0AHOBPEMEHHO C KOMILIEKCHBIM 3aIIPOCOM CAMOCTOSITEIBHO.

2.18.5. IIpumepHas dhopma KOMIUIEKCHOTO 3apoca, a TaKXKe HOPSII0K XpPaHECHHUS
M®I] KOMIUIEKCHOrO 3ampoca ONPEAENSETCs YINOJHOMOYEHHbIM [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu gpeaepaibHbIM OPraHOM UCIOJHUTEIBHOM BIACTH.

2.18.6. Hanpasnenne MO®II 3asBieHMI, a TakKe yKa3aHHbIX B yacTu 2.18.4
noapazzaene 2.18. paznena Il PernamenTa JOKyMEHTOB B OpraHbl, IPEAOCTABIISIONINE
MYHHIIMTIAIbHBIE YCIYTH, OCYIIECTBISIETCS HE TO3/IHEE OJHOro pabodero Hs,
CJIETyIOLIETO 3a JHEM MOJYUYEHHUs KOMIUIEKCHOTO 3aIpoca.

2.18.7. B ciyuae, ecnu A NOJyYEHHUs] MyHULMIIAJIBHBIX YCIIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TPeOyroTCsl CBElEHMs, JOKYMEHThl U (uiau) uHdopmanus,
KOTOpble MOTYT ObITh moslydeHbl M®IL] Tonbko Mo pe3ynbraTaM HperoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpOC€ MYHHIIMIAIbHBIX YCIYT, HalpaBiIeHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, MPEAOCTABISIOIINE
MYHULIMTNAIBHBIE YCIyTH, ocymecTBiassercss M®I] He mo3mHee omHoro pabodero mHs,
cieayromero 3a gHeM noiydeHus MO Takux cBeAeHUN, NOKYMEHTOB W (WJIH)
UH(pOpMALIHIH.

B ykazaHHOM cCiydae TE€YEHHE NPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
NPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce,
HAUMHAETCA HE paHee JHS TOJNyYeHUs 3asBICHUNH U HEOOXOIMMBIX CBEICHUI,
JOKYMEHTOB M (W1K) UH(OPMALMU COOTBETCTBYIOIUM OPIaHOM, IPEIOCTaBISIOLIUM
MYHULIMNAIbHBIE YCIYTH.
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2.18.8. ITonyuenne M®I] oTka3a B MPEIOCTABICHUH MYHHUILMNAIbHBIX YCIVT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3alpoC, HE SIBJISETCS OCHOBAHUEM ISl MPEKpaLEHUs
MOJIyYEeHHS] MHBIX MYHHULMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
UCKIIIOUEHUEM CIIy4yaeB, €CJIH YCIyra, B MPEJOCTABICHUH KOTOPOM OTKa3aHo,
HeoOXxonMMa JUisl MPEJOCTaBICHUS! WHBIX MYHUUMIAIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMILIEKCHBIN 3aIpoc.

2.18.9. M®II o00s3aH BBIIATH 3asSBUTEII0 BCE JOKYMEHTHI, MOJIyYECHHBIE IO
pe3ysibTaTaM MPEJOCTAaBICHUS BCEX MYHHULUMIAIBHBIX YCIYl, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpoCe, 3a UCKIIOYEHNEM JOKYMEHTOB, NMOMy4YeHHBIX M®DIL] B pamkax
KOMILUIEKCHOTO 3ampoca B LEISAX MPEIOCTABICHUS 3asBUTENI0 MHBIX YKAa3aHHBIX B
KOMITJIEKCHOM 3allpOCe MYHUIIMMAIbHBIX YCIYT.

MOI] 06s13aH TpouH()OPMUPOBATH 3asIBUTENS O TOTOBHOCTH IMOJIHOTO KOMILJIEKTa
JOKYMEHTOB, SBIIIOIIMXCSA PE3YJbTaTOM IPEAOCTABICHHUS BCEX MYHULMIIAIBHBIX
YCIIyT, yKa3aHHBIX B KOMIUIEKCHOM 3allpoce, a Takke O00eCredyuTh BO3MOXKHOCTH
BbIJIAYM YKA3aHHOIO KOMIUIEKTa JOKYMEHTOB 3asBUTEII0 HE MO3AHEE padodero JHs,
CJIeTyIOUIEero 3a AHeM noctyruieHus: B ML nocneqHero u3 Takux JOKyMEHTOB.

2.18.10. 3asButens umMeer mnpaBo oOparutbess B M®I[ B mensx nomayuyeHus
uHOpMALIUM O XOA€ TMPENOCTABICHUS KOHKPETHOW MYHHUIIMIAIBHOU YCIyTH,
YKa3aHHOW B KOMIUIEKCHOM 3aIlpOC€, WM O FOTOBHOCTH JOKYMEHTOB, SIBIISIFOLIUXCS
pEe3ynbTaTOM IPEJOCTABICHHUS] KOHKPETHOW MYHHIMIAIBHOM YCIYTH, YKa3aHHOM B
KOMILIEKCHOM 3aIlpoce.

Vkazannas undopmanus npenoctasisercs MOLL:

1) B X0/1€ TMYHOTO MTpUEMa 3asBUTEIIS;

2) o Tenedony;

3) 10 BIIEKTPOHHOM MOYTE.

2.18.11. B cayuyae oOpamenus 3asurenss B MO®L[ c¢ 3ampocom o xone
MPENOCTABIECHUSI KOHKPETHOM MYHHMIIMIAIBHOW YCIYyTH, YKa3aHHONM B KOMIUIEKCHOM
3ampoce, WJIM O TOTOBHOCTM  JOKYMEHTOB,  SIBISIIOLLMXCS  pPE3YyJIbTaTOM
NPEIOCTaBICHUS! KOHKPETHON MYHUIIMIAJIILHOM YCIYTH, YKa3aHHOW B KOMILJIEKCHOM
3ampoce, MOCPEACTBOM JNEeKTpoHHOM mouThl, M®I] o00s3aH HanmpaBUTh OTBET
3asIBUTENII0 HE TO3/7HEe pabodero MaHs, CIEIyromiero 3a aHem mnonydeHuss MOIL]
YKa3aHHOTO 3amnpoca.

2.18.12. B cuyuae mnocrymienus B MO®PI[ 10KyMEHTOB, SBIAIOLIAXCA
pe3yJIbTaTOM  MPENOCTaBICHUS  HMHTEpPECyIoled  3asiBUTENS KOHKPETHOMU
MyHUIIMNaNbHOU yciyru, M®L] o6s3aH o0ecreynTh BO3MOXHOCTh BBIJIAYM TaKHX
JOKYMEHTOB 3asiBUTEJII0 HE TI03/lHEe paboyero MHs, CJEAYIOIIEro 3a JHEM
MOCTYIUICHUSI TAKUX TOKYMEHTOB B MDLI.

2.18.13. 3asBuTento NpeaoCTaBIAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTENIBCTBA WJIM MecTa TmpeObiBaHuS (A7  (U3MYECKUX JIMIL, BKJIIOYas
WHAMBUAYAIBbHBIX NMPEANPUHUMATENEH) T100 MeCcTa HaXOKIACHUS (17151 FOPUANYECKUX
aun), oOpamartbes B Jro0oid mo ero BeiOOopy M®PIl B mpenemnax TeppuTopun
KpacHomapckoro kpas ajisi NOpPeJOCTaBICHUS €My MYHHMIMNAIbHOW YCIYyTrd IO
AKCTEPPUTOPUATIEHOMY MPUHLIHUITY.



[Tonpaznen 2.19. UHBIE TPEBOBAHN A, B TOM UNCJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJOCTABJIEHUA
MYHULIMITAJIBHOM YCJIYTU IO SKCTEPPUTOPUAJIBHOMY ITPUHILIUITY
(B CJIVHAE, ECJIM MYHULIUITAJIBHAA YCIIVI'A ITIPEJOCTABJIIAETCA 110
OKCTEPPUTOPHUAJIBHOMY ITPUHIUITY) U OCOBEHHOCTHU
ITPEJIOCTABJIEHUS MYHUMIIUIIAJIBHON YCIIVTU B SJIEKTPOHHOM
OOPME

2.19.1. [Ipn MIPEAOCTABIECHUN MYHULANAITBHBIX yCIyT
10 SKCTEPPUTOPUATILHOMY MPUHIIUITY YTIOJTHOMOUYEHHBII OpraH He BIIpaBe TpeOoBaTh
or 3asButena win MO®L[ B mpenenax teppuropun KpacHomapckoro kpas
OpPEJOCTaBICHUSI JOKYMEHTOB Ha OyMaXXHbIX HOCHUTENSX, €CJIM HHOE He

IPEAYCMOTPEHO benepaabHBIM 3aKOHOJATEIIbCTBOM, perIaMEHTHPYIOLIUM
MPEAOCTaBICHNE MYHHUIIUNIATbHBIX YCIIYT.
2.19.2. IIpu MIPEIOCTABICHUN MYHHULUITAIBHON YCIyTH o

AKCTEPPUTOPUATILHOMY MPUHIUITY 3asBUTEIN UMEIOT MPaBO Ha oOpallleHue B JHOO0H
MOII B npenenax reppuropun KpacHomapckoro kpasi, He B 3aBUCMMOCTH OT MECTa
perucTpalyy 3asBUTENS 1O MECTY JMKUTEJIbCTBA, MECTa HAXOXKIEHUS OOBEKTa
HEJBUKMMOCTH B COOTBETCTBUH C AEHCTBUEM IKCTEPPUTOPUAIIBHOTO MPUHIIUIIA.

2.193.  JIna  NOJNy4YEeHWS  MYHUUMIIAJBHOW  YCIYTM  3asABUTENAM
MIPEAOCTABISACTCS BO3MOXKHOCTh MPEACTABUTH 3asBJIECHUE O MPEIOCTABICHUU
MYHUIIMNAIBHOW YCIYIM W JIOKYMEHTHI (CoIepKallhecsi B HHUX CBEICHHUS),
HEOOXOAUMBIE JUIsl IPEAOCTABICHUS MyHULMIIAIBHON yCIIyTH, B TOM 4YHUCIIE€ B (popMe
JIEKTPOHHOT'O IOKYMEHTA!

B YIIOJJHOMOYEHHBIN OPraH;

yepe3 MOII B YIIOJTHOMOYEHHBIN OpraH;

MOCPEACTBOM  HCIIOJIb30BAaHUS  MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BKJIIOYas UCnosb3oBanne Equnoro noprana n PermonansHoro noprana,
C NPUMEHEHHEM DJEKTPOHHOM ITOANMCH, BHUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBiieHus [IpaBurensctBa Poccuiickoit denepanuu ot 25 HIOHSA
2012 Ne 634 «O Bumax OSJIEKTPOHHOW IOAINMCH, HCIIOJIB30BAHUE KOTOPBIX
JOTyCKAeTCsl MPU OOpAIllEHUU 32 TIOJYYEHUEM TOCYIapCTBEHHBIX U MYHUIIUIIATbHBIX
yciyr» (fanee — 3JeKTpOHHAs OJIIHUCH).

JI1 osTyd4eHrss MyHULIMIAIIBHOM YCITYTH 3asiBUTENIb BIIPABE HANPABUTH 3asIBJICHHUE
O IPEeIOCTABICHUN MYHULMNATIBHON yCIyrH B (POpME IEKTPOHHOIO JOKYMEHTA Yepes3
Enunpiii nopranm wiu  PermoHanbHbI HOPTAJI IyTEM 3allOJIHEHMS CIIELIMAIBHOU
MHTEPAKTUBHON (POPMBI (C HCTIONBL30BaHUEM «JIMUHOTO KaOMHETaY).

[Ipn HampaBieHWW 3asBICHUM H JOKYMEHTOB B DJEKTPOHHOU (opme

Cc ucnoib3oBanueM EnumHoro mnoprana, PernonanbHOoro mnoprana, o(UIMATLHOTO
caiiTa YINOJIHOMOYEHHOTO OpraHa, 3asBJICHME M JOKYMEHTHI JOJDKHBI OBITh
ITOANMCAHbBl DIEKTPOHHOW MOMNWCBIO, BUJ KOTOPOM JIOJDKEH COOTBETCTBOBATH
TpeOOBAHMSIM B COOTBETCTBHH C TpeOOBaHMSIMU DeepaqbHOr0 3aKOHa OT 6 ampests
2011 Ne 63-®3 «O0 »>1exkTpOHHOM moANUCH» M mocTtaHoBieHus [IpaBurenbcTBa
Poccniickorn @eneparun ot 25 uroHs 2012 roma Ne 634 «O Buaax 3JIEKTPOHHOU
MOJAINUCH,  WCIOJb30BAaHUE  KOTOPBIX  JIONMyCKaeTcs  mpu  oOpalieHuu

3a MOJYYEHUEM IOCYAAPCTBEHHBIX U MYHHIUIIATIBHBIX YCIIYyT».
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B cnyuae nampaBieHusi 3asBiICHUA U JIOKYMEHTOB B 3JIEKTPOHHOUM (opme C
ucnoip3oBaHueM EpnHoro moprana u PernonanbHOro mnoprana, 3asBICHHUE W
JIOKYMEHTBI JIOJDKHBI OBITh MOJIMCAHBI YCHJICHHON KBATU(UITUPOBAHHOMN AIIEKTPOHHON
MTOJIHCHIO.

3asBUTENb, ABISIOMUNCS (HU3UIECKUM JIUIIOM, BIIPABE MCTOIL30BaTh MPOCTYIO
AJIEKTPOHHYIO MOANKMCH B ClIy4asiX, NpeaycMOTpeHHbIX myHKToM 2 (1) IlpaBun
ONpPEAENICHUS] BUJOB JICKTPOHHOW MOIINUCH, UCHOJIb30BAHUE KOTOPBIX JIOMYCKAETCs
npu  oOpalieHud 3a TMOJYyYEHUEM MYHHUIUIMAIBHBIX  YCIYT, YTBEPKIAEHHBIX
nocranoBnenneM [IpaBurtensctBa Poccuiickoit @enepannu ot 25 nroHa 2012 roma Ne
634 «O BHIax BNEKTPOHHOM MOAINKCH, UCIOJIB30BAHUE KOTOPBIX JOIYCKAE€TCs IpHU
oOpalieHnH 3a NOJy4YeHUEM roCyIapCTBEHHBIX U MyHUITUTIAIBHBIX YCITYT.

2.19.4. 3asgButensaM 00ecreunBaeTCs BO3MOXKHOCTh TMOMYYeHHUS WH(GOpMAIMU O
[IPENOCTABIIEMOM MYHULMIIAIBHOM ycinyre Ha EnuHoM mnoprane u PernonanbHOro
rnoprasnia.

g momydeHus: MO0CTyma K BO3MOMKHOCTSIM TOpTajia HEOOXOIUMO BBIOPATH
cyosekT Poccuiickoit ®Deneparui ¥ MOCIHE OTKPBITHS CIHCKA TEPPUTOPHUATBHBIX
denepaTbHBIX OpPraHOB UCTIOJHUTEIIEHOM BJIAcTH B OJTOM cyOwekre Poccuiickoi
®denepaliuy, OPraHoB HMCIOJHUTENBLHOW BIIACTH cyObekTa Poccuiickoil ®enepaunu u
OpraHOB MECTHOTO CaMOYIIpaBJICHUS BBIOpPATh YTOJIHOMOYEHHBIM opraH (yka3arb
HaMMEHOBaHHE YTIOJIHOMOYEHHOIO opraHa coriacHO YcraBa) KpacHomapckoro kpasi ¢
MIEPEYHEM OKa3bIBAEMbIX MYHHUIUTIAILHBIX YCIIYT U MH(POPMAITUEH 1O KaXI0M yCIyTe.

B kapTouke KaxkIoMl yCIyrd COACPKHUTCS OMNHCAHHWE YCIyTd, MOIpOoOHas
UH(pOpMALIUS O MOPSAIKE U CrocoOax oOpallleHust 3a yCIyroi, nepeueHb JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TOYUYSHHS YCIIyTH, HHPOPMALIKS O CPOKaX €€ UCTIOIHEHUS, a TAKKe
OnmaHkM 3asBJICHUNA U (OPM, KOTOpblE HEOOXOAMMO 3alOJIHUTH JUISI OOpalieHHs 3a
YCIIYTOH.

[lomaua 3asBUTENlEM 3ampoca M HWHBIX JIOKYMEHTOB, HEOOXOOUMBIX JUIs
MIPEIOCTABJICHUS MYHUIIUINAIBLHOW YCIYTH, U MPUEM TaKUX 3alpPOCOB U JOKYMEHTOB
OCYLIECTBIISIETCS B CIEAYIOLIEM MOPSAKE:

[I0J1a4a 3arpoca Ha NPEJOCTABICHUE MYHULMIAIBHOM YCIYTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBIISCTCS 4epe3 JIMYHbIA KaOuHeT Ha EjnuHoM moprane u
Pernonansnom nopraine;

Wit opOpMIIEHUSI JTOKYMEHTOB TocpencTBoM ceTh «lHTepHeT» 3asBUTENIO
HEOOXOMMO TIPOUTH Tpoleaypy (IeHCTBUS) aBTOpu3allud Ha EauHOM moprane u
PernonansHoM nopraiie;

JUIE  aBTOPU3AIMM  3asBUTENIO  HEOOXOAMMO BBECTH  CTPAXOBOM  HOMEp
WHAWBUIYAIBHOTO JIMIIEBOTO CYETA 3aCTPAXOBAHHOIO JIMIIA, BbIIAHHBINA [[eHCHOHHBIM
doumom  Poccuiickoit  deneparu (TOCYIAapCTBEHHBIM  YUPEXKIIEHHEM)  TIO
Kpacnomapckomy kpato (CHWJIC), u mnaponb, MOIYyYEHHBI NOCIE PErUCTpalvu
EnvHoM nioprane u PernonanbHoM mnopranie;

3asBUTEJb, BRIOPAB MyHHITUTIATBHYIO YCIYTY, TOTOBUT TMAKeT JOKyMEHTOB (KOITHH B
ANIEKTPOHHOM BUJIE), HEOOXOMUMBIX JUISl €€ MPEJOCTABICHHUS, U HAIIPaBIISIET X BMECTE C
3asIBICHUEM 4Yepe3 JIMYHbIN KaOMHET 3asBuTelisi Ha EnuHoM noprane u PernonanbHoM
IopTae;

3a5BJICHUE BMECTE€ C OJJIEKTPOHHBIMM KOMUSIMU JOKYMEHTOB TIOMAJAaeT B
MH(POPMALIMOHHYIO CUCTEMY YTMOJHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO



3asBUTEJIEM YCITyTY, KOTOpasi 00ecTieynBaeT MPUEM 3alipoCcoB, 0OpaIleHu, 3asBICHUIN 1
WHBIX JIOKyMEHTOB (CBeleHuil), moctynuBmux ¢ Equnoro moprana u PernonanpHOM
noprasie  u  (WIM) Yepe3  CUCTEMY  MEXBEAOMCTBEHHOIO  AJIEKTPOHHOIO
B3aMMOJICCTBHUSL.

2.19.5. nsa 3agButeneid oOECIEUMBAETCS BO3MOXHOCTh OCYIIECTBISATH C
ucrnosib3oBanreM EnuHoro moprana u PervoHanbHOro mnoprajna Kpas MOJIy4YeHUe
CBEJICHMI O XO/I€ BBIIIOJIHEHHS 3a1IpOCa O MPEIOCTABIECHUU MyHUIIUIIATbHONU YCITyTH.

CBeneHus O Xolle M pe3yibTaTe BBIIOJHEHHS 3ampoca O MPEeA0CTaBICHUU
MYHUILIMTAIBHON YCIYyTH B AJIGKTPOHHOM BHJIE 3asBUTEIIIO MPEJICTABIISIIOTCS B BHUJIC
YBEJIOMJICHHS B JIMYHOM KaOuHeTe 3asBuTens Ha Equnom noprane u PernonainsHom
nopraie.

2.19.6. Ilpu HampaBieHUM 3asBICHUS M JOKYMEHTOB (COACPIKAIIUXCS B HUX
CBeJIcHHM) B (opMe DJICKTPOHHBIX JIOKYMEHTOB, OOCCIIEUYMBACTCS BO3MOXXHOCTH
HaIPaBJICHUs 3asBUTEIO0 COOOIICHUS B 3JCKTPOHHOM BHUJE, MOATBEPKIAAIONIETO HX
MIPUEM U PETUCTPALMIO B YCTAHOBICHHOM MOPSIAKE.

2.19.7. M®L| mnpenocraBieHuss MYyHHUIMIAIBHBIX YCIYyr TMpH OOpalieHUH
3asBUTEIIA 3a MPEOCTABICHUEM MYHUIIUMAIBHOW YCIYTH OCYIIECTBISIOT CO3/IaHUE
AJIEKTPOHHBIX 00pa30B 3asIBICHUS] U JOKYMEHTOB, MPEICTABISEMbIX 3asBUTEIEM U
HEOOXOJUMBIX JJI TMPEJOCTABICHUS MYHUIIMNAIBHOW YCIyTM B COOTBETCTBUU C
PernmamenToM, 1 UX 3aBEpEHUE C LIEJIbIO HAPABJICHUS B YTIOJTHOMOUEHHBII OpraH.

2.19.8. MO®OIl npu oOpaiieHud 3asBUTENS 32  NPEAOCTaBICHUEM
MYHUIIUTTAIBHON YCITYTH OCYIIECTRIISIIOT:

dbopMUpoBaHUE DIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3oB
3asBJICHUSA, JTOKYMEHTOB, MPUHATBIX OT 3asABUTENS, KONUN JOKYMEHTOB JIUYHOIO
XpaHEHUsI, TPUHATHIX OT 3asBUTENS, OOECreuyrBasi MX 3aBEPEHHE DJICKTPOHHOMN
MOAMNKCHIO B YCTAHOBIECHHOM MOPSJIKE;

HAIPaBJICHUE C MCIOJb30BaHUEM WH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH JIEKTPOHHBIX JTOKYMEHTOB M (WJIHM) 3JIEKTPOHHBIX 00Pa30B JTOKYMEHTOB,
3aBEPECHHBIX YTMOJIHOMOYECHHBIM JIOJDKHOCTHBIM JuloM ML, B YNOJIHOMOYEHHBIN
OpraH.

Paszen I1I. COCTAB, [TIOCJIEJOBATEJIbBHOCTb 1 CPOKU
BBITIOJIHEHU ST AIMUHUCTPATUBHBIX ITPOLIEAYP (JENCTBUN),
TPEBOBAHISI K ITOPSIIKY UX BBITIOJIHEHNS, B TOM YHCJIE
OCOBEHHOCTH BBIITOJIHEHU S AJIMUHUCTPATUBHBIX ITPOLIEJTYP
(JIEMCTBHUI) B DJIEKTPOHHON ®OPME

Honpazznen 3.1. COCTAB U IIOCJIEAOBATEJIbHOCTbD, 1 CPOKU
BBIITOJIHEHWA AIMUHUCTPATUBHBIX ITPOLUEAYP (AEUCTBUN),
TPEGOBAHIA K ITOPAIKY BBIITOJIHEHMA

3.1.1. [IpenocraBiieHre MyHUIIMIIAIBLHON YCIYyTH BKJIIOYAET B ceOs CIeayromne
aJIMUHUCTPATUBHbBIE TTPOLIETYPHI (IEHCTBHUS):

1) mpuem 3asBI€HHUS M TpUIATAEMbIX K HEMY JTOKYMEHTOB, pETHCTpalus
3asBJICHUA U BblIaya 3asiBUTEIIO PACIIMCKU B TOJyYEHUU 3asIBJICHUS U IOKYMEHTOB;

2)  ¢dopmupoBaHMEe W  HANpaBJICHHE  YTIOJIHOMOYCHHBIM  OPraHoM,



MEKBEJOMCTBEHHBIX ~3allpOCOB B OpraHbl (OpraHu3alMH), Yy4YacTBYIOLIUME B
MPEAOCTaBIECHUA MYHULIUNIAIIBHOW YCIYTHU (B Cly4ae HENPEICTABICHUS TOKYMEHTOB,
YKa3aHHbIX B nofpasnene 2.7 pasznena Il Pernmamenta, 3asBUTEIIEM CaMOCTOSITENBHO);

3) paccMOTpeHuE 3asBIEHUS M MPUIAraéMblX K HEMY JOKYMEHTOB
VYHNOTHOMOYEHHBIM OpraHoM H©  (OPMHpPOBAaHUE pe3yJbTaTa MPEIOCTABICHUS
MYHULIMIAIBHON yCIYTHU B COOTBETCTBUU C 3asBJICHUEM JIMOO MPUHSITHE pelIeHUs 00
OTKa3€ B MPEJIOCTABICHUN MYHULIMTIAIBHOUN YCIIyTH;

4) BbIaua 3asIBUTENIO PE3yJIbTaTa MPEAOCTABICHNUS MYHULIUNIAILHON YCITYTH.

AJMUHHCTpaTUBHBIE MPOLEAYPHI (ACHCTBUSA):

3.1.2. Tlpuem 3asBiIeHUS U TPHIAraeéMbIX K HEMY JIOKYMEHTOB, PErHCTpaIius
3asBJICHUA U BbJIaya 3asiBUTEIIO PACIIMCKU B MOJYYEHUH 3asIBICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM AJid Hayalla aIMUHUCTPATUBHON MPOLETYPHI (IeHCTBUS)
ABIIACTCS OOpallleHWe TpaKJaHWHA B YIMOJHOMOYEHHBIM OpraH, B TOM 4YHUCIE
IIOCPEACTBOM UCII0JIb30BaHUS UH(OPMAIIMOHHO-TEIEKOMMYHHUKAITUOHHBIX
TEXHOJIOTHM, BKJIrOUas UCIoab30Banne Ennnoro nmoprana, PermonansHoro noprana, ¢
3asIBJICHMEM M JIOKYMEHTaMH, YKa3aHHbIMU B IyHKTe 2.6.1. mogpasnena 2.6 pasnmena
II Pernamenra.

B wmemsix mpegocTaBieHUs MYHMUIIUMINAIBHOM yCIyrd, B TOM 4YHUCJE
OCYILIECTBISETCS MPUEM 3asIBUTEIIEN 10 IPEABAPUTEIILHOM 3aIIHCH.

3anuch HA OpHEM  IPOBOAUTCS  NOCPEACTBOM  EamHoro  mopraia,
PernonansHoro nopraina.

3asiBUTEINIO NMPEAOCTABIIAECTCS BOZMOXKHOCTD 3aIIMCH B JII0ObIE CBOOOIHBIE IS
npueMa JaTy W BpeMs B MpPENeNiax yCTAHOBJIEHHOIO B YIOJHOMOYEHHOM OpraHe,
M®O®II rpaduka nprema 3asiBUTEIIEH.

VYronHomouenHnslii opran, M®I] He BmnpaBe TpeboOBaTh OT 3asBUTENS
COBEpIIEHUST HMHBIX JCHCTBUH, KpOME TPOXOXKIEHUS HJACHTUPHUKAIMK U
ayTeHTU(UKAINY B COOTBETCTBUM C HOPMATUBHBIMHU MPABOBLIMU akTaMu Poccuiickoit
Qdenepanuu, yKa3zaHus 1M [PUEMa, a TakKe NPEJAOCTABICHUS CBEJICHUM,
HEOOXOMUMBIX [UIsl pacdyera JUIMTEIBHOCTA BPEMEHHOTO WHTEpBajia, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH IS IpUEMa.

3.1.2.2. TIlpu oOpameHun 3agBuTeldsi B YIOJHOMOUYEHHBIA  OpraH,
OTBETCTBEHHBIN CHEIIUATIUCT MPHU MIpUEME 3asIBJICHUS:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM YHUCJE NPOBEPSAET IOKYMEHT,
YIOCTOBEPSIOIINM JIMYHOCTh, IPOBEPSIET IOJHOMOYHUS 3asBUTENS, B TOM YHCIIE
MOJIHOMOYHSI IPEICTABUTENS JEHCTBOBATh OT €r0 UMEHU;

yCTaHABJIMBAET MpeaMET 0OpaIieHUs;

MIPOBEPSIET COOTBETCTBHE NPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUM, YIOCTOBEPSISICH, YTO:

JIOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM CIIy4yasiX HOTapUalIbHO
YIOCTOBEPEHBI, CKPEIUICHBI NeYaTsMu (MpYU HAJIUYUM [€YaTH), UMEIOT HaJIeKAIlIne
MO/MKUCHU CTOPOH WJIM ONPEICTEHHBIX 3aKOHOIATEICTBOM JTOJKHOCTHBIX JIUI;

TEKCThI JIOKYMEHTOB HalKcaHbl pa300pynBo;

(daMunuu, UMEHa M 0TYeCTBA (PUM3MYECKUX JIMI, aApeca UX MECT JKUTEIbCTBA
HAIACAHBI MIOJHOCTHIO;

B JIOKYMEHTaxX HET MOJYUCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHUN;



JOKYMEHTBI HE MCIIOJIHEHBI KapaH1allloM;

JOKYMEHTBl HE HMEIOT CEpPhE3HBIX IOBPEXKICHUN, HAIWYUE KOTOPBIX HE
MTO3BOJISIET OJHO3HAYHO MCTOJIKOBAaTh UX COJAEPIKAHUE;

CPOK JIEHCTBHSI IOKYMEHTOB HE HCTEK;

JOKYMEHTBI COJEpKaT HH(POPMALMI0, HEOOXOAWMYIO JUIsl IMPEJOCTABICHHUS
MYHULIMNAIBHOMN YCIIyTH, YKa3aHHOU B 3asIBJICHUU;

JIOKYMEHTBI IIPEJICTABIIEHBI B TIOJTHOM 00bEME;

OCYILECTBIISIET KOMMPOBaHKUE (CKAHUPOBAHKE) JTOKYMEHTOB, TPELyCMOTPEHHBIX
(manee - JOKYMEHTHI JINYHOTO XPAHEHMs) U MPEJICTABIICHHBIX 3asBUTEJIEM, B CIyyae,
€CIIM 3asBUTEIIb CAMOCTOSATENIBHO HE MPEICTaBUI KOINHWU JOKYMEHTOB JIMYHOI'O
XpaHEHUs], a B COOTBETCTBUM C PernaMeHToM, /Ui €€ MpeaoCTaBlICHUs HEOOXOAUMO
IPEJICTABICHUE KOIUH JOKYMEHTA JINYHOTO XPaHEHUS;

(GopMHUpYET 3NEKTPOHHBIE JOKYMEHTHI M (WJIM) BJIEKTPOHHBIE 00pa3bl
3asIBJICHUSI, JTOKYMEHTOB, IMPUHATHIX OT 3asABUTENS, KOMHHU JTOKYMEHTOB JIMYHOTO
XpaHEHUs, MPHUHATHIX OT 3asBUTENs, OOecreuuBasi MX 3aBEPEHHE JIIEKTPOHHOMN
MOJIKCHIO B YCTAHOBIIEHHOM MOPSIKE;

€CIM TMPEACTABICHHbIE KONUU JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI,
CJIMYAET KOMHUM JOKYMEHTOB C MX IMOMJIMHHBIMHU IK3EMIUISIpAMHU, MOCJIE YEro HHKE
pekBU3UTa JOKyMeHTa «IloAmuch» mpoCcTaBIigeT 3aBEPUTENIbHYIO HAUCh: «BepHo»;
JOJKHOCTD JIMLIA, 3aBEPUBIIETO KOMHUIO IOKYMEHTA; TUYHYIO MOAMNKUCH; paciiu(ppoBKy
noanucu (MHULMABL, (pamMuius); Aary 3aBepeHus; nedatb. [Ipu 3aBepeHun Konmui
JOKYMEHTOB, 00BEM KOTOPBIX IPEBbIMIAET | (OAMH) JHCT 3aBEPSET OTAECIBHO KaXAbIN
JUCT KOIUU TAKUM € CIOCOOOM, JINOO MPOCTAaBISIET 3aBEPUTENIbHYIO HAJIIUCh, HA
OOOpOTHOI CTOpPOHE TIOCIEAHEro JIMCTa KOMMU MPOLIMTOro, IMPOHYMEPOBAH
JOKYMEHTa, IPUYEM 3aBEPUTENIbHAS HAAMNKUCh JOIOJHAETCS YKa3aHUEM KOJINYECTBA
JIUCTOB KOMHH (BBIMCKU W3 JOKyMEHTa): «Bcero B Komuu _ JI.» M CKpeIUIsieTcs
OTTHCKOM I1€4YaTH (3a UCKIOYEHHEM HOTapHAIbHO 3aBEPEHHBIX JIOKYMEHTOB);

OpU yCTaHOBICHHHM (PAKTOB, yKa3zaHHBIX B mozpasaene 2.9 pazpmena I
PernamenTa, yBenoMsIeT 3aBUTEN O HAJTUYUH NPEMSITCTBUN B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX UISl TPENOCTABIECHUSI MYHUIIMTIAIIBHON YCIYTH, OOBICHSIET 3asIBUTENIO
COJIEpP’)KaHHE BBISIBJICHHBIX HEIOCTATKOB B MPEJICTABIEHHBIX JOKYMEHTax U
MpeagaraeT NpUHATh MEPHI 10 UX YCTPaHEHUIO;

IPU OTCYTCTBUU OCHOBAHMM JIJIsl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3a5BJICHME W BBIJACT 3asBUTEIIO KOMMIO 3aIBJICHHUSI C OTMETKOM O IPUHATHU
3asBJICHUS (J1aTa MPUHATHUS U MOANUCH CIEIUATUCTa YTIOJIHOMOYEHHOI'O OPraHa).

3.1.2.3. Cpox aIMUHUCTPATUBHOW MPONEAYpPHl (ICHCTBUSA) IO MPHUEMY
3asIBJICHHSI M MPUJIAraeéMbIX K HEMY JOKYMEHTOB, PETUCTPALMU 3asIBICHHS U BblJa4e
3asIBUTENIO PACIIUCKU B TMOJYYCHUU 3asBICHUS M JOKyMEHTOB — | (omuH) pabouuit
JICHb.

3.1.2.4. Pe3ynbraToM aJIMHUHHCTPATUBHOM MPOLEAYpPHI (IEUCTBUS) O IPUEMY
3asIBJIICHHS] M MPUJIAraéMbIX K HEMY JOKYMEHTOB, PETUCTPALMU 3asIBICHHS U BblJaye
3asIBUTENII0 PACIUCKU B TMOJYYEHUH 3asBJICHUS M JOKYMEHTOB SIBISIETCS NPHEM U
perucTpanus 3asBJICHUS M MPUIAraéMbIX K HEMY JOKYMEHTOB (mpuioxeHue Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanuu pesyiapTara aAMUHUCTPATUBHOW MPOLEILYPHI
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(meiicTBUs) SIBNSIETCS PETUCTpAIMS 3asBICHUS U TNPUIATAEMBIX JOKYMEHTOB B
MOPSIZIKE, YCTAHOBJIICHHOM IIPABUJIAMM JIEJIONPOU3BOACTBA YIIOJHOMOYEHHOIO OpraHa.

3.1.3. @®opMupoBaHHE U HaIpaBICHUE MEXKBEJOMCTBEHHBIX 3alpOCOB B
oprassl (OpraHM3aluy), y4acTBYIOLIME B IPEIOCTABICHUN MYHULMIIAIIHON YCIyTd
(B cityyae HenpeICTaBIEHUS 3asBUTEIEM CAMOCTOSITENIbHO JOKYMEHTOB, YKa3aHHbBIX B
nonpaszene 2.7 pazaena Il Pernmamenta).

3.1.3.1. OcHoBaHueM Jy1sl Ha4ajaa MpoLexRypsl (ACHCTBUS) ABISETCS NOTYyUYEHHUE
nakera JokymMeHToB n3 M®I[ nubo perucrpanus OTBETCTBEHHBIM CIELHUATUCTOM
VYNOTHOMOYEHHOTO OpraHa, 3asBJCHUS C MPEIOCTABIECHHBIM 3asBUTEIEM MaKETOM
JOKYMEHTOB.

3.1.3.2. B Teuenne 1 (ogHOro) paboyero JIHs MpU MOJyYEHUH JTOKYMEHTOB U
3asIBJIEHUS OTBETCTBEHHBIN CIEIMAIKNCT OCYIIECTBIISIET CIAEAYIOIINE ACHCTBHUS:

1) BBISBISET OTCYTCTBHE JIOKYMEHTOB, KOTOpPbIE B COOTBETCTBHH C
noapaznenom 2.7 pasmena Il PermamenTta HaxomsTcs B pAacHOPSKEHUU
TrOCyJJapCTBEHHBIX WM  HMHBIX OPraHoB, YYacTBYIOIIMX B  IPEAOCTaBICHUU
MYHULMIIATBHON YCIYTH, HE MPEACTaBICHHBIX 3aIBUTEIIEM CAMOCTOSITENBHO;

2) MOArOTaBIMBAET M HAINPABISET B JEHb PErMCTPALIMM 3asBICHHUS B paMKax
MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICUCTBHS B OpraHbl, Y4acTBYIOIIHE
B MPEJOCTABICHUM MYHULUNAIBHOM YCIyTH, MEKBEIOMCTBEHHBIE 3alpOChl O
MPEICTaBICHUN JAOKYMEHTOB M HH(OpMaIMU, HEOOXOAMMBIX HJisl MPEIOCTaBICHUS
YCIyrd, a TakkKe O TMpPeACTaBIeHUH 3alpallluBaeMbIX CBEACHUN B ¢opMme
AIIEKTPOHHOTO JOKYMEHTA, COIJIACHO YTBEP:KACHHBbIM (OopMaM 3arpoca, KOTOPbIU
MOJIMUCHIBACTCSl AJNEKTPOHHOM IU(GPOBONM MOAMHUCHIO, WM MEXBEIOMCTBEHHbBIN
3apoc O MPEACTaBICHUHU 3alpallliBaeMbIX CBEIEHUNH Ha OyMa)XHOM HOCHTEIE,
ComIacHO TpeOOBaHUsIM, MPEAYCMOTPEHHbIM MyHKTamu 1-8 wactu 1 crateum 7.2
®denepanbHOro 3akoHa Ne 210-D3 .

[ToaroroBiieHHbIE MEXBEJOMCTBEHHBIE 3a1poChI HaIPABJIAIOTCS
OTBETCTBEHHBIM CIIELIMAJIUCTOM YIOJIHOMOYEHHOI'O OpraHa, C HCIOJIb30BaHUEM
€IMHOW CHUCTEMBl MEXBEAOMCTBEHHOI'O  JJIEKTPOHHOTO  B3aHMMOJCHCTBUS U
MOJKJIFOYAaEMBIX K HEW PErMOHANBHBIX CHUCTEM MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICMCTBUS (IIPU HAJUYUM TEXHUYECKOW BO3MOXKHOCTH) C MCHOJIb30BAaHUEM
COBMECTUMBIX CPEACTB KpUNTOrpaduyecKor 3auuThl HHPOPMAMU U IPUMEHEHUEM
AIIEKTPOHHOW NOJNUCU COTPYJHUKOB YTOJHOMOYEHHOIO OpraHa, B TOM YHCIIE
IIOCPEJICTBOM 3JIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B €JIMHBIA peecTp CHUCTEM
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3auMojenctBus (manee - CMOB), mubo Ha
OyMa)kHOM HOCHTENEe, YTNOJTHOMOYEHHBIM JOKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO
opraHa, Mo IIOYTe, KypbepoM WJIH TMOCPEIACTBOM (PAKCUMUIBLHON CBSI3U, MPHU
OTCYTCTBUH TEXHUYECKON BO3MO>KHOCTH HAIIPABJIEHUS MEXBEAOMCTBEHHOIO 3aIIpOCa.

Hanpasnenue 3anpocoB JAOMYCKAaeTCs TOJNBKO C LEIbI0 IPEIOCTABICHUS
MYHUILIMNAIBHOMN YCIIyTH.

B cnyuae ecium B TeyeHue S5 (msATHM) pabouumx JHEH OTBET Ha 3ampoc,
MEPEIaHHbIN ¢ UCIONIb30BaHUEM cpeAacTB CMOB, He mocTynmui B YIIOJTHOMOYECHHBIN
OpraH, HallpaBJIEHHE IOBTOPHOro 3ampoca 1o kaHanam CMOB He pomyckaercs.
[ToBTOpHBII 3anpOC JOJIKEH OBITH HANIPABIIEH HA OYMa)KHOM HOCHUTEE.

3.1.3.3. OtBeThl Ha 3ampOChl, HANpaBJICHHbIE B MUCbMEHHOU (opMe, OpraHbl
(opranmzanuu), yd4acTBYIOIIME€ B TPEIOCTABICHUU MYHMUIMIAIBHOW YCIYTH,



garantf1://12084522.21
javascript:;

HaIIPaBJISIIOT B IIPEJEIax CBOEU KOMIIETEHIIMU B YTIOJIHOMOUYEHHBIN OpraH.

3.1.3.4. Pe3ynbTaToM KCIOJHEHUS aMUHUCTPATUBHON MPOLETYpPbI (I€UCTBUSA)
ABNsieTCs CHOPMUPOBAHHBIN NaKeT JOKYMEHTOB [UIsl PAcCMOTPEHHUS 3asiBICHUS
VYIOJTHOMOYEHHBIM OPTaHOM.

3.1.3.5. Cmoco0 ¢ukcanuu pe3ynpTata aIMHUHUCTPATUBHOM MPOLEAYPHI
(meiicTBUs): MNPUOOIIEHHE TMOCTyNUBUIEH WHPOPMALMU K MaKeTy JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEJIEM.

3.1.3.6. Cpok aIMHHHUCTPATUBHON MHpoueAaypsl (AeicTBUSA), GPOPMUPOBAHUE U
HalpaBJICHUE  MEXBEJIOMCTBEHHBIX  3alpOCOB B  OpraHbl  (OpraHU3alMH),
y4acTBYIOLIME B  MPEJOCTABICHUM  MYHHUIMNAIbHOW  yciayru (B ciydae
HENpPE/ICTABIICHUsI  3asBUTEJIEM CaMOCTOATEIBHO JOKYMEHTOB, YKa3aHHBIX B
noapasnene 2.7 paznena Il PermamenTa) - 7 (cemb) pabounx THEH.

3.1.4. PaccmoTpenue 3asiBI€HHUS U NPWIAraeMblX K HEMY JTOKYMEHTOB
VYIONMHOMOYEHHBIM ~ OpraHoM U (QOpMHpOBaHHE pe3yjibTaTa IpPelOoCTaBICHUs
MYHMIIMIIAJIbHONW YCIYTH B COOTBETCTBUU C 3asIBICHUEM JIMOO MPUHITHE pELIeHHs 00
OTKa3€ B IIPEIOCTABIEHUN MyHULMIIATBHON YCIYTH.

3.1.4.1. OcHoBaHMeM AJi1 HayaJla aIMUHUCTPATUBHON NpPOLENYpHI (IEeHCTBHS)
ABJIAECTCS MOJIyYEHHE OTBETCTBEHHBIM CIIELIMAIMCTOM 3aSIBICHHSI U MPUIIAraeMoro K
HEMY IOJIHOTO IAaKETa JTOKYMEHTOB, IPEIyCMOTPEHHBIX IIyHKTOM 2.6.1. moapaszaeina
2.6 paznena Il PernmamenTa u noapasaenom 2.7 pasznena II Pernmamenra.

3.1.4.2. JloJDKHOCTHOE JINIIO, OTBETCTBEHHOE 3a BEIIIOJTHEHHE
aIMUHUCTPATUBHON Tpoueayphl (ICUCTBUSI) — CIHECHHAIUCT YTOJIHOMOYEHHOTO
oprasa.

Cnenuanuct YINOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IOATOTOBKY
pe3ynbrata MYHULMNAIBHOM YCIYIM, TOCJIE MPOBEICHUS HSKCHEPTU3bl TOTOBUT
MIPOEKT:

1) BBIMKMCKH U3 TOXO35MCTBEHHON KHUTH;
2) TMCHMEHHOTO YBEIOMJICHHS 00 OTKa3e MPEIOCTaBIICHUS BBITTUCKHU U3
MOXO34MCTBEHHOW KHUTH (mpriiokeHue Ne 2 k PernmameHnry).

Kpureprem npuHATHSA pELIEHUS MO JAHHOW aJMWUHHCTPATUBHOW MPOLEAYpE
(meicTBuUs) SIBIASIETCS HAIMYKME Pe3yJibTaTa MPEJOCTaBICHUSI MyHUIIUITAIbHOU YCITYTH,
KOTOPBIN MPEIOCTABISIETCS 3aIBUTEINIO.

3.1.43. Ha ocHOBaHMM pacCMOTPEHHS JOKYMEHTOB, IIPEJICTaBICHHBIX
3asBUTEJIEM M TOJYYEHHBIX OT OpraHu3alliid, y4acTBYIOLIUX B MPEJOCTABICHUU
MYHULUNAIBHOW YCIYyIM B TMOPSAJIKE MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUA,
OTBETCTBEHHBIN CHENUATUCT YTIOJTHOMOYEHHOTO OpraHa:

IpU HAIMYAM OCHOBAHMM [JI OTKa3a B MPEIOCTABICHUU MYHUIUIAIbHOU
yciayru, ykazaHHbiX B myHkTe 2.10.2 mompasnmena 2.10 pasgena II Permamenra, B
TedeHue 3 (Tpex) pabouux JHEH CO JHS PEeTMCTpPAlMM 3asBJICHHUS ITOATOTaBIMBACT
MPOEKT MHUCbMEHHOTO YBEIOMJICHUS YMOJIHOMOYEHHOTO opraHa o0 oOTKaze B
MPEAOCTaBICHUHA MYHUIIMTIAIBHON YCIYTH 3asBUTENIO C YKA3aHUEM BCEX OCHOBAHUU
JUTsL OTKa3a U TocJie MOANMCaHus ero riaBoil HoBomaOMHCKOro cebCKOro moceaeHus
VYcrp-JlabuHckoro paiiona B TedeHue 1 (oHOTO) paboyero JHs CO JHS MOANMHCAHUS
yBEJIOMJICHUSI 00 OTKa3e HaNpaBIsieT 3asiBUTEIIO MOYTON JTMOO BBIJIAET HA PYKH, WIH
MepenacT C COMPOBOAUTENBHBIM MUCbMOM B M®DI] 171 BbIIauMn 3aABUTEINIO;

IIpU OTCYTCTBUU OCHOBAHUM JJISI OTKa3a B MPEIOCTABICHUN MYHHIUIIATBLHON



yciayru, ykazaHHbIXx B myHkre 2.10.2 moppasmena 2.10 pasmena II Pernamenra,
ITOATOTABIMBAET BBIIUCKY U3 ITOXO35MCTBEHHON KHUTH.

3.1.4.4. Cpok HCHOJHEHHS aJMUHUCTPATUBHOW Mpoueaypbl (AecTBUS) — 6
(mecth) paboumx [HEW, 3a HWCKIOYCHHEM ClIydas, YKa3aHHOTO B ab3aie BTOPOM
noanyHkra 3.1.4.3 nogpazaena 3.1 paznena 11 Pernmamenra.

3.1.4.5. Pe3ynbTaToOM aIMUHUCTPATUBHOMN MPOLIEAYPHI (ICUCTBUS) SABIISICTCS:

1) BhIMKCKA W3 TOXO35IUCTBEHHON KHUTH,
2) yBenomiieHHE 00 OTKa3e MPEJ0CTaBIICHUS BBIMUCKUA U3 MOXO039MCTBEHHOU
KHUTH.

3.1.5. Bblgaua 3asgBUTENIO pe3ysibTaTa MNPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH.

3.1.5.1. OcHoBaHueM AJig Hayalla aIMUHUCTPATUBHON MPOLETYPHI (IeHCTBUS)
SIBJISIETCS TOTOBBIN K BBIIAY€ pE3yJIbTaT NPEIOCTABICHUS MYHULIMIAIBHON YCIIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIUIIAIBHOW YCIYTU 3asiBUTEIIb
I10 €ro BHIOOPY BIIPABE MOJIYYUTh:

1) BBITMCKY W3 MOXO3SMCTBEHHOW KHUTH, B ()OpME DJIEKTPOHHOTO JOKYMEHTA,
MOJINMCAHHOTO YTIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM YIIOJTHOMOYEHHOTO OpraHa,
C MCIOJIb30BaHUEM YCUJIIEHHOW KBATM(PUIMPOBAHHON NEKTPOHHOMN MOINUCH;

2) BBIIIUCKY W3 TMOXO3SIICTBEHHOM KHUTH, Ha OyMaXHOM HOCHTEIE,
MOJATBEPKAAIONIYIO  COACpPXKAHUE  DIEKTPOHHOTO  JOKYMEHTA, HaIlpaBICHHOIO
Y1nosHOMOYeHHBIM opranoM B MOLI;

3) BBIUCKYU3 MMOXO35MCTBEHHON KHUTY, HA OYMa)>KHOM HOCHUTEJE.

Kpurepruem npuHSATHS pelIeHUS MO JAHHOW aJAMUHUCTPATUBHOW MPOUEAYpE
(meiicTBUS) SBJISIETCS HAJTMUKE pe3ysibTaTa MPeI0CTaBIECHUSI MyHUIUIIATBLHON YCITyTH,
KOTOPBIN MPEIOCTABIIAETCS 3asIBUTEIIIO.

3asBUTENIb BOPABE MOJYYHUTh PE3YJIbTAT MPEIOCTABICHUS MYHULHUIAIBHOU
yCIIyTH B (pOpME 3IEKTPOHHOTO TOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUEHHE CPOKA JACHCTBUS Pe3yJIbTaTa MPEA0CTABICHNS MYHULIUIIAILHON YCITyTH.

3.1.5.2. OTBETCTBEHHBIN CHEIUATUCT YTIOTHOMOYEHHOTO OpraHa:

BpydaeT  (HampaBiiA€T)  3asBUTENIO COOTBETCTBYIOLIMH  Pe3yJbTarT
MIPEIOCTABJIEHUS MYHULIMIIAJIBLHON YCIYTH;

IPU BbIJIa4€ TOKYMEHTOB HAPOUYHO OTBETCTBEHHBIN CIIEIUATUCT yCTAHABINBAECT
JUYHOCTh 3asIBUTENISI, 3HAKOMUT 3asBUTEINA C COAEpPKAHUEM JOKYMEHTOB U BbIIAET
ux;

3asBUTENIb TMOATBEPKAAET TOJYYEHUE JOKYMEHTOB JIMYHOW MOAMUCHIO C
pactrgpoBKOi B COOTBETCTBYIOIIEH Ipade KypHalla perucTpaluu.

[Ipn momyuyeHuu pe3yibTrara MPEIOCTABICHUS MYHULUHUNAIBHOW YCIyTH MO
BbIOOpY 3asBUTENSA B (DOpPME FNIEKTPOHHOIO JOKYMEHTA OTBETCTBEHHBIN CIEIUAINUCT
yBEZIOMJISIET 3asBUTENsT B Cpok | (omgHOTrO) paboyero AHS CO JHS TMOATOTOBKH
pe3ynbTara MNpeJoCTaBICHNUS] MyHULIUITAIBHOW YCITYTH.

3.1.5.3. OOpamenue 3asgBUTENS C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
nozapasaenom 2.6 pasgena Il Pernamenta, He MoxeT OBITh OCTaBJI€HO 03
pacCMOTpPEHHsST WJIM PAacCMOTPEHO C HApyIIeHHWEM CpPOKOB IO IPHUYMHE
MPOJIOJDKUTENIBHOTO OTCYTCTBUSL (OTHYCK, KOMAaHIUPOBKA, OOJIE3Hb M T.J.) WIH
YBOJIbHEHHSI OTBETCTBEHHOT'O CHIEUAINCTa YTIOJTHOMOYEHHOTO OpraHa.

3.1.5.4. Cpok HUCHOJHEHUS ATMUHUCTPATUBHOW MpoLeaypbl (IEHCTBUA) TIO



BbIJIaY€ 3asBUTENIO PE3yabTaTa MPEIOCTABICHUSI MYHHUIIUTAIBHONU yCIIyTH - 1 (01uH)
paboumii 1eHb.

3.1.5.5. Pe3ynbraroM aJIMHHUCTPATUBHOM NpoLEeaypbl (ACHCTBUS) SABISETCS
BblJ]aua (HAMpaBJICHHUE) 3asBUTEINIO:

1) BBIMKUCKU U3 TOXO35UCTBEHHON KHUTH;

2) yBenoMieHUsl 00 OTKa3e MPEJOCTABJICHMS BBIMHCKU U3 MOXO3SMCTBEHHOU
KHUTH.

3.1.6. 3asgBuTenp BIpaBe OTO3BaThb CBOE 3asBJICHUE Ha 000N cTaguu
pacCMOTpPEHUSI, COIJIACOBAHUS WM TOJTOTOBKM JOKYMEHTAa YIOJHOMOYEHHBIM
OpraHoM, 0OpaTUBIIKUCH C COOTBETCTBYIOIIMM 3asBJICHHEM B YIIOJHOMOUYEHHBIN OpraH,
B TOM YHCJIE B dJIEKTpOHHOU (popme, 1160 B MDII.

3.1.7. [Ipun PEI0CTABICHUN MYHUIIUTIATIbHON yCIIyTH
10 DKCTEppUTOpUAIIbHOMY ITpuHIMIy MOLI:

1) mpuHHMMaeT OT 3asBUTENA 3asBICHHE M JOKYMEHTBI, IMPEICTABICHHbIC
3asIBUTEJIEM,;

2) OCYIIECTBIISIET KOIIMPOBAHUE (ckaHHpOBaHMUE) JIOKYMEHTOB,
MpeIyCMOTPEeHHbIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yvactu 6 crareu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTBHI JIMYHOTO XpaHEHUs) U
IIPEACTABICHHBIX 3asBUTENIEM, B CIIy4ae, €CJIM 3asBUTENb CAaMOCTOSITEJIBHO HE
MPEICTAaBUAJl KONMWUHU JIOKYMEHTOB JIMYHOTO XPAHEHWs, & B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETVIAMEHTOM MPEAOCTABICHUS MYHULIMIAIBLHOW YCIYyTH JJIS €€
IpEeJ0CTaBICHUs HeoOXoauMa KOMusl JOKYMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHHEM ClIydasi, KOrJla B COOTBETCTBUU C HOPMAaTUBHBIM IIPAaBOBBIM aKTOM JUJIsI
PEIOCTaBICHUSI MYHHUIIUNAIBHONW YCIYTH HEOOXOIUMO MPEAbSIBICHUE HOTAPHAIBHO
YIOCTOBEPEHHOM KOMUU JOKYMEHTA JTUYHOTO XPAHECHUS);

3) dopmupyeT 53MEKTpOHHBIC TOKYMEHTHI W (WUJM) DJIEKTPOHHBIC OOpa3bl
3asBJICHUSA, JTOKYMEHTOB, MPUHSATBHIX OT 3aABUTENS, KOMNUN JOKYMEHTOB JIUYHOIO
XpaHEHUsI, TPUHATHIX OT 3asABUTENS, OOECIEUYHMBAasi WX 3aBEPEHHE DSJICKTPOHHOU
MOAMNKUCHIO B YCTAHOBIICHHOM TTOPSIIKE;

4) ¢ UCcToaB30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJIsI€T 3JEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPECHHBIE YTOJTHOMOUYECHHBIM JOJDKHOCTHBIM JUIIoM M®I[ B YNomHOMOYEHHBIN
OpraH.

IToxpaznen 3.2. COCTAB, IIOCJIIEAOBATEJIBHOCTb 1 CPOKH
BBITTIOJIHEHU ST AJIMUHUCTPATUBHBIX ITPOIEJIYP (JJENCTBUN),
TPEBOBAHHH K TTOPSJIKY X BBITIOJIHEHU S, B TOM YUCJIE
OCOBEHHOCTM BBIITOJIHEHUST AJIMUHUCTPATUBHBIX ITPOIE/TYP
(JIEMCTBHUI) B DJIEKTPOHHON ®OPME

3.2.1. TIOPSIIOK OCYIIECTBJIEHUS B DJIEKTPOHHOI ®OPME, B TOM
YUCJIE C UCTIOJIL30BAHUEM EJUHOTO TIOPTAJIA TOCYJIAPCTBEHHbBIX
1 MYHULIUTNAJIBHBIX YCIYT (OYHKIMN), AIMUHUCTPATUBHBIX
[TPOLIEJTYP (IEUCTBUIN) B COOTBECTBUM C ITOJIOKEHUSIMU CTATbU
10 ®EIEPAJILHOTO 3AKOHA OT 27 UIOJISI 2010 TOJIA Ne 210-®3 «OB
OPTAHU3AIINU MTPEJOCTABJIEHUS TOCYJIAPCTBEHHBIX U
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MYHUIAITAJIBHBIX YCIIVI»

3.2.1.1. IlpenocraBieHue MYHHUIMNAIBHOM YCIyrW BKJIIOYaeT B ce0s
CJIETyIOITUE aIMUHUCTPATUBHBIE TIPOIIEAYPHI (IEHCTBUS) B AIEKTPOHHOH (hopMme:

1) mnomydenue wuHbOpPMAIMM O TIOPSIAKE W CPOKAaX MPEJOCTABICHHUS
MYHULIMIAIBHON YCIIyTH;

2) 3anMchb Ha NpUeM B YNOJIHOMOYEHHbIM opraH, M®IL[ npegocraBieHus
MYHULUTATHHBIX yCIyT LTSI O/1a4YU 3ampoca
O MPEIOCTABJICHUN MYHUIIUNTAIbHONW YCITYTH;

3) dopmMupoBaHue 3anmpoca o0 MPeIOCTABICHUN MYyHUIIUIIAIbHONW YCIYTH;

4) npueM © perucTpanus  YMOJIHOMOYEHHBIM OpraHoB, 3ampoca
Y MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTABICHHS] MyHUIIUITAIIbHON YCIIYTH;

5) omarta rocyAapCTBEHHOW MOIUIMHBI 3a MPEAOCTABICHUE MYHHUIUIIAIbHON
yCIyTu u yIiaTta WHBIX I1aTexXeu, B3UMaEMBbIX
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccutiickon denepannu;

6) noyueHue pe3yiabTara Mpel0CTaBICHUS] MyHUIIUTTAIIBHON YCITYTH;

7) noy4eHue CBEACHUM O XOJI€ BBIIOJIHEHHUS 3apoca;

8) OCYLIECTBIEHUE OLICHKU KaueCcTBa MPEJOCTABICHHS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OOXKalloBaHHWE pEIICHUN u (WiM) JeUCTBUI
(6e3neiicTBuil opraHa (opraHu3aiuu), JTOJDKHOCTHOTO JIMIA OpraHa (OpraHu3allif)
MYHULIMTAIBHOTO CITYKaIIero.

He nomyckaeTrcs oTka3 B mpueMe 3arpoca U UHBIX JIOKYMEHTOB, HEOOXOIMMBIX
IUISL IPEIOCTABIICHUS! YCIIYTH, a4 TAKXKE OTKa3 B MPEJOCTABICHUH YCIYTH B CIydae,
€CJIM 3aMpoc U JOKYMEHTbI, HE0OXOIMMBIE ISl MIPEAOCTABIICHUS YCIyTH, TOJaHbl B
COOTBETCTBUM C HH(pOpMAIMEd O CpOKaX M TOPSAJIKE MPEIOCTABICHUS YCIYTH,
ormyonmkoBaHHoM Ha Equnom noptaie, PernonansHom moprase.

3asBUTENH BIIPAaBEe OTO3BATh CBOE 3asBIICHUE HA JIFOOOW CTaIMK PACCMOTPEHHSI,
COIJIACOBaHUsI  WJM  TOATOTOBKM  JOKYMEHTa  YTOJIHOMOYEHHBIM  OPraHOM,
OOpaTHBIIMCH C COOTBETCTBYIOIIMM 3asBIICHUEM B YTIOJIHOMOYEHHBIA OpraH, B TOM
Yucie B AJIEKTPOHHOU (opme, 1o B MOLI.

3.2.1.2. Tlonyuyenue wuHpOpMaUUU O TMOPSAKE M CPOKaxX MPerIOCTaABICHUS
MYHULIMITAJIIBHOW YCIIYTH.

Nudopmanus o npeaocTaBieHU MYHHUIIUTNIAIBLHON YCIYTH pa3MelniaeTcsl Ha
EaunoMm noprane, PernonansHOM nopTalie, a Takke Ha OpUIIMaIbHOM CaiTe.
Ha EnmaoMm mnoprane, PermonHanbHOM moOpTasie pa3MeElIacTCs CleAyoIas

uHbOpMaIS:
1)  wucuepmbIBaONIMN  TMEpEYeHb  JOKYMEHTOB,  HEOOXOIUMBIX
LTSI MPEeIOCTaBICHUS MYHHUITUTATBHON yCIIyTH, TpeboBaHUS

K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TakXe MepeyeHb JOKYMEHTOB, KOTOPbIE
3asgBUTEb BIPABE MPEICTAaBUTh MO COOCTBEHHOW WHUIMATHBE;

2) KpyT 3asBUTENEH;

3) CpOK MpeaoCTaBICHUS MyHHUIIMIAIBHON yCIIyTH;

4) pe3ynpTaThl NOPENOCTABICHUS MYHULUNAIBHOW YCIyrd, MOPSAOK
MPEACTaBICHNUA  JOKYMEHTa,  SBIIOIIETOCS  pe3yldbTaTOM  MPEeIOCTaBICHUS
MYHUIUNIATBHON YCITyTH;



5) pa3Mep TrOCyAapCTBEHHOW MOIIIMHBI, B3UMAaeMON 3a MPEAOCTaBIECHUE
MYHHULIUIIAIBHON YCIYTH;
6) rcuepnbIBaONINI ITepeYeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHUS WJIM OTKa3a

B MPEIOCTABICHUY MYHUIIUIIAIbHOW YCIYTH;

7) o mipaBe 3asiBUTENS Ha 0ocyneOHOe (BHECYneOHOE) 00KalIOBaHUE PEIICHUIM
nercTBuil (0e31eiCTBUS), MPUHATHIX (OCYILECTBISIEMBIX) B XOJE MPEAOCTaBICHUS
MYHULIMTATBHON yCIIyTH

8) dopmbl 3asBiaeHuit (yBEIOMIICHHH, COOOIIEHMI), HCIOJIb3yeMbIe
IpU MPEAOCTABICHUH MYHULIUIIAILHON YCIYTH.

Nudopmanus va Enunom noprane, PernonanbHoM mnopranie, opUIMaTIbHOM
caiiTe YIOJTHOMOYEHHOI'O OpraHa MpeI0CTaBIsETCS 3asIBUTENI0 OECIUIaTHO.

He nomyckaercs oTka3 B mpreMe 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
UL  TPEAOCTAaBIEHUS  MYHUUUIAIBHOW  YCIyr'M, a  TakKXe  OTKa3
B MPEAOCTABICHUHA MYHULIMNAIBHON YCIyTH B CIydae, €Cld 3alpoc U JTOKYMEHTHI,
HEOOXOMUMBIE JUIsI TPEJOCTABICHUS  MYHUIIMIAIBLHOW  yCIyTHW, TIOJAaHBI B
COOTBETCTBMM C HUH(pOpMamueli 0 CpoKax U TMOpSAKE MPeaoCTaBICHUS
MYHULMINAIBHOW yCIyrd, onmyOiauMkoBaHHOM Ha EnuHoMm mnoprane, PermonanbHOM
nopraige MHPOPMALUU O CPOKaX M MOPSAKE MNPEAOCTABICHUS MYHULUINAIBHON
YCIIYTH OCYUIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asBUTEJIEM KaKUX-TMOO0 TpeOOBaHUIA, B
TOM 4unciie 0e3 UCTONb30BaHUS IPOrPAMMHOT0 00eCIeYeH s, yCTaHOBKA KOTOPOIO Ha
TEXHUYECKUE CPEACTBA 3asgBUTEINS TpeOyeT 3aKIIOUYEHHs JTUIIEH3UOHHOTO WJIM UHOIO
COTJIAILICHUS c npaBooOiagaTesneM IPOrpaMMHOTO oOecrieyeHus,
OpPEAyCMATPUBAOLIETO B3UMAHUE IUIATHl, PETUCTPAlMIO WM  aBTOPHU3ALMUIO
3asIBUTEIISA, WM IPEJOCTABICEHUE UM NIEPCOHAIBHBIX JTAHHBIX.

3.2.1.3. 3anuce Ha mnpueM B YIOJIHOMOYEHHbIM opraH, MO®Il nna nomauu
3amnpoca O NPeJOCTABICHUH MYHUIIUIIATbHON YCIYTH.

B wmemsix mpegocTaBieHUs MYHMUIIUMNAIBHOM yCIyrd, B TOM 4YHUCJE
OCYLIECTBIISETCS MMPUEM 3aABUTENIEH 110 IPEIBAPUTEIBHON 3aHUCH.

OcHoBaHMEM [Js Hayajda aJIMUHUCTPATUBHOM Mpoueaypsl (IeWCTBHS)
ABJISIETCS oOpainieHue 3asBuTenss Ha EauHbiil moprtas, PervoHanbHBIM mopTan c
LEJIbI0 MOJIYYeHHS] MyHULIMITAIbHON YCIIYTH 110 PEIBAPUTEIBHON 3aKCH.

3anuch Ha NpUeM  MPOBOAUTCS  mocpenctBoM  EnmHoro  moprana,
PernonansHoro nopraina.

3asiBUTEINIO MPEAOCTABIIAECTCS BOZMOXKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
npueMa J1aTy ¥ BpeMs B IpeAesiax YCTAaHOBJICHHOTO YIOJHOMOYEHHBIM OpIaHOM,
M®OI] rpaduka npuema 3asiBUTEICH.

VYronHomouenuslii opran, M®I] He BmpaBe TpeboOBaTh OT 3asBUTENS
COBEpIIEHUS WHBIX JCHCTBUH, KpOME TIPOXOXKIEHUA HIACHTUDHUKAIMU U
ayTeHTU(UKAINY B COOTBETCTBUH C HOPMATUBHBIMHU MPABOBBIMU akTaMu Poccuiickoi
Qenepanuu, yKa3aHUs LeJId MpPUEMa, a TaKKe MPEJOCTaBICHUS CBEICHUM,
HEOOXOIMMBIX [UIsl pacyera JUIMTEIbHOCTH BPEMEHHOIO HWHTEpBajia, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH IS IpUEMa.

Kpurepuem npuHsITHS pEIICHUS MO JaHHOW aJMUHUCTPATUBHOM MPOLEAYpe
(meiicTBUSs) SABIISETCA HAJIU4YKME CBOOOJHBIX JJIsl MpUEMa AaThl U BPEMEHU B Mpefesiax
yctaHoBiieHHOro B MO®I] rpaduka npuema 3asiBUTENCH.



Pe3ynpTaToOM aIMUHUCTPATUBHOW MPOLETYPbI (IEHCTBUS) SBIISETCS MMOTYyUYECHHE
3asIBUTENIEM:

C HCIOJNB30BAaHUEM CpEACTB PermoHanmpbHOro mopTana, B JUYHOM KaOWMHETE
3asBUATEIIA YBEIOMIIEHUS O 3anucu Ha npuem B MODII;

C wucnosb3oBaHueM cpencts EnmHoro mnoprama MOIL[  yBenomiieHus
0 3anucu Ha npueM B MOL[ Ha maHHOM nopTae.

Cnocobom (ukcanuu pe3yspTaTa aAMUHUCTPATUBHON MPOIEAYPhI (IeHUCTBUS)
SABJISIETCS CPOPMUPOBAHHOE YBEIOMIIEHUE O 3amucu Ha ipuemM B MDII.

3.2.1.4. ®opmupoBaHue 3anpoca 0 NPEAOCTABICHUA MyHUIIMTIATLHONW YCIIyTH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IeWCTBHS)
ABJISIETCS ABTOPHU3aLMs 3asABUTENS C MCIOJIB30BAHWEM YYETHOM 3amucu B EauHON
cucTeMe HACHTUPUKAUU U ayTeHTHuukauuu Ha Exunom mnoprane, PernonanbHoM
nmoprajie, ¢ LEJIbl0 NOoAa4d B YIOJHOMOYECHHBIN opraH, MOPEAOCTABIISIOMINN
MYHULIMNAIBHYIO YCIYTY, 3arpoca (3asBJIE€HUSI) O MPEJOCTABICHHN MYHULIUITAIIBHOM
YCIIyTH B 3JIEKTPOHHOM BH/IE.

@opMUpOBaHHE 3ampoca  3asBUTEIEM  OCYLIECTBISETCS IOCPEICTBOM
3allOJIHEHUST AJIEKTPOHHOM (opMbl 3ampoca (3asBieHusi) Ha EauHom mnoprare,
PernonaneHoM mopraine, 0e3 HEOOXOAUMOCTH AOIMOJHUTEIBbHON MOJa4YM 3ampoca B
KaKou-1u00 UHOM (popme.

Ha Epaunom mnoprtane, PermonansHOM mopTajne, pa3MelaroTcs oOpasIlbl
3aroJHEHUsI JIEKTPOHHOU (POpMBI 3arpoca (3asBICHUS ).

dopmarHo-JI0orMYecKas MpoBepka CHOPMUPOBAHHOIO 3ampoca (3asBICHUS)
OCYILIECTBISETCS ABTOMATUUYECKHU IOCJIE 3aMOJHEHUS 3aABUTEIEM KAXKIOrO M3 MOJIEh
AIIEKTPOHHOW QopMmbl 3ampoca  (3asiBiueHusi). I[Ipu BBIIBIEHUHM HEKOPPEKTHO
3alOJIHEHHOTO TOJS  AJEeKTpOHHOM (opmbl  3ampoca  (3asBlICHUS) 3asBHUTEIb
YBEJOMJISIETCS. O XapakTepe BBISBICHHOW OMIMOKA M TIOPSJIKE €€ YCTpaHEHUs
MOCPEACTBOM HMH(POPMALMOHHOTO COOOLICHHUS] HENOCPEACTBEHHO B 3JIEKTPOHHOMN
dhopme 3ampoca.

[Tpu popmupoBanuu 3amnpoca 3asiBUTEIIO 00ECTIEYNBACTCS:

a) BO3MOYKHOCTh KONMPOBAHMS M COXPAHEHMS 3alpOCa U UHBIX JTOKYMEHTOB,
yKa3aHHbIX B myHKTe 2.6.1. moapaszgena 2.6 pasznena II PermamenTta, HE0OXOAUMBIX
JUTSI IPEAOCTABICHNS] MyHULIMITAJIbHON YCIIYTH;

0) BO3MOXKHOCTb  3allOJJHEHHUsS]I HECKOJbKUMH  3asBUTEISAMH  OJHOM
AIIEKTPOHHOM (DopMBI 3arpoca Mpu OOpallleHUH 3a YCIyramH, IpearnoyiaraloiuMu
HaIlpaBJIEHUE COBMECTHOTO 3aIpOCa HECKOJIbKUMH 3asBUTEISAMU,

B) BO3MOXKHOCTbD I€YaTh Ha OyMa)KHOM HOCHTEJIE KOMUU AIEKTPOHHOU (OPMBI
3anpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaAuUCHH
B JIFOOOM MOMEHT IO JKEJaHUIO IOJb30BaTeNsl, B TOM YHUCJIE NP BO3ZHHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpaTe Ul MOBTOPHOTO BBOJA 3HAYEHUH B 3JIEKTPOHHYIO (hopMy
3amnpoca;

1) 3aloJHEHHE I0JIe AIIEKTPOHHOM (opMBI 3ampoca 10 Hayala BBOJA
CBEICHMI 3asBUTENIEM C HCIIOJIb30BAHUEM CBEJECHUH, pa3MEIICHHbIX B (heaepabHON
rocyJIapCTBEHHOW MH(POpMalUOHHON cucteme «EauHas cucrtema ujeHTU(HUKAUU
u ayTeHTUQUKALMK B HHPpACTPyKType, obecneunBarouieii MHGOPMaLUOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE HWH(GOPMALMOHHBIX CHCTEM, HCIOJb3YEMBIX



IUISl TIPEJOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHHUILMNAIBHBIX YCIYTr B 3JIEKTPOHHOU
dbopme» (manee — equHas cucTeMa UASHTU(GUKAIINY U ayTeHTU(PUKAIIMN ), U CBEICHUI,
omyOnMKoBaHHBIX Ha EmuHom moprane, PernonampHOM TmopTane, B YacTH,
KaCaromIecs CBEACHHM, OTCYTCTBYIOIIMX B €IWHOW CUCTEME HUACHTU(PUKAINHA U
ayTeHTUUKAIINH,

€) BO3MOXKHOCTh BEPHYTbHCSI Ha JIFOOOM W3 ATANoOB 3aMOJIHEHUS JIEKTPOHHOU
(dhopmbl 3ampoca O6e3 MoTepu paHee BBEACHHOW HH(GOpMAIUK;

) BO3MOXKHOCTb JIOCTYIIA 3asiBUTENs Ha Equnom nmoprasie uin opuiraibHOM
caiiTe K paHee MOJaHHbIM KM 3allpocaM B T€UEHHUE HE MEHEee OJHOr0 Toja, a TaKkKe
4aCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MeHee 3 MeCsIIIEB.

CdopmupoBaHHbBIN U TOAMMCAHHBIN 3alIpOC (3asBJICHUE), U UHbIE JOKYMEHTHI,
yKazaHHble B TyHKTe 2.6.1. mompaznena 2.6 pasaena Il PernmamenTa, HeoOxoaumbie
IUISl TIPEIOCTABIICHUS] MYHHUIIMIIAIBLHON YCIyTH, HAlPaBISAIOTCSA B YIIOJIHOMOUYEHHbIN
opras, nocpeactsoM Ennnoro noprana, PernonansHoro noprasia.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM MIPOLIEAYPE
(meiicTBUsl) SABISIETCS. KOPPEKTHOE 3alOJIHCHHE 3asBUTEJIEM TOJIEd 3IIEKTPOHHOM
dbopMbl 3ampoca (3asBIEHHUS) O TMPEAOCTABICHHH MYHHUITUNIATHHOW YCIyTH B
AIIEKTPOHHOM BUJIE.

®opmupoBaHue  3ampoca  (3asBIECHMs)  3adABUTENIEM  OCYLIECTBISETCS
MOCPEJICTBOM 3allOJIHEHUsI JJIEKTPOHHOW (opmbl 3ampoca Ha EauHom mnoprane,
PernonansHom noprasne.

Pe3ynpTaToM aiMUHUCTPATUBHON MPOLIEAYPHI (IEHCTBUS) SBIISICTCS IMOJTYyUYCHHE
YNONTHOMOYEHHBIM  OpPraHOM, MPEIOCTABISIIOIIMM MYHHULIMNAIbHYIO YCIYry, B
AIIEKTPOHHOU (hopMe 3asBIICHUS M MPWIAraeMbIX K HEMY JTOKYMEHTOB MOCPEJICTBOM
Ennnoro noprana, PernonanbsHoro nopraia.

CrnocoboM (¢ukcanuu pe3ysbraTta aIMUHUCTPATUBHOM MPOIeTyphl (IeHCTBUA)
ABJISIETCS pErucTpauus 3amnpoca (3asBleHus) nocpenctBoM EnuHoro mnoprana,
PernonanpHOro nopraia u moy4yeHue 3assBUTEIEM COOTBETCTBYIOIIETO YBEIOMIICHHUS
B JINYHOM KaOUWHETE.

3.2.1.5. TlpueM m peructpauuisi YHOJIHOMOYEHHBIM OPraHOM, 3alpoca U MHBIX
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TPEOCTABICHUSI MyHUIUIIATLHON YCITYTH.

OcHoBaHMeM [JJs Hayajda aJIMUHUCTPATUBHOM mpoueaypsl (IeWCTBHS)
SABJISIETCS ~ TIOJIy4EHUE VYNOTHOMOYEHHBIM ~ OpPraHOM, MPEIOCTABIISIONIUM
MYHUIIUMAIIBHYIO YCIYTy, 3asBJICHUS M TpWIaraéMblXx K HEMY JIOKYMEHTOB,
HAIIPaBJICHHBIX 3asiBUTENEM TOCPEeACTBOM EnnHOro mnoprana, PernoHaibHOro
nopraia.

VYIOTHOMOYEHHBIM OpraH, OOeCIeYHBAET MPHEM JOKYMEHTOB, HEOOXOAMMBIX
IUTSL IPEAOCTABIEHNS] MyHULIUITAIIBHOW YCIIYTH, U PETUCTPALIMIO 3ampoca (3asBICHUS )
06e3 HeoOXOMMMOCTH TTOBTOPHOTO MPEACTABICHUSI 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3anpoca — 1 (oauH) pabouunii JeHb.

IIpu otopaBke 3ampoca (3asBieHus) mnocpeacTBoM EauHoro mnoprana,
PernonanpHOro mopraiga aBTOMAaTHYECKH OCYIIECTBIsCTCS (HOpMaTHO-JIOTHYECKast
MpoBepKa C(HOPMUPOBAHHOTO 3ampoca (3asBICHHS) B TOPAJIKE, OINPEAEIIIEMOM
YN0THOMOYEHHBIM OpPraHOM, Ha MPEJOCTABICHUE MYHHUIIUIIAILHON YCIIYTH OpraHoM,
1ocJie 3aloJIHEHUS 3asgBUTENIEM KaXKIOTo M3 MOJEH 3JIeKTpOHHOM (opmbl 3arpoca



(3asBnienust). [lpu BBISBIEHHM HEKOPPEKTHO 3aMOJHEHHOTO TIOJS 3JIEKTPOHHOMN
dbopmbl 3ampoca (3asiBICHUSI) 3aSBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OIMMOKA W TIOPSAJKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B JIEKTPOHHOU opMe 3ampoca (3asiBICHUS).

[Tpn ycnemHoi oTnpaBKe 3amnpocy (3asBICHUIO) MPUCBAUBAECTCS YHUKAIbHBIN
HOMED, 0 KOTOPOMY B TMYHOM KaOWHETE 3asgBUTENS nocpeacTBoM Enunoro noprana,
PernonanpHOro mnoprana, 3asBUTENI0 OyAeT MpeACTaBiIeHa HHPOpMalUs O XOAe
BBITIOJTHEHUSI YKa3aHHOTO 3apoca (3asBIICHHUS).

[Tocne npuHATHS 3anpoca JOJHKHOCTHBIM JIMIIOM, YTIOJTHOMOYEHHOTO OpraHa,
Ha TMPEIOCTABJICHUE MYHHIUIIAIBLHONW YCIYTH, 3ampocy (3asBICHUIO) B JIMYHOM
KabuHeTe 3asBUTENS mnocpeAcTBoM EnuHoro mnoprana, PermonanbHOro mnoprana
PUCBAUBAETCS CTATYC, NOATBEPKIAIOIINI €r0 PETUCTPALUIO.

[Ipu momyyeHuu 3ampoca B IEKTPOHHOM (OopMe B aBTOMATHYECKOM PEKUME
OCYIIECTBISIETCA (POPMATHO-JIOTHUECKUN KOHTPOJIb 3alpoca, MPOBEpAETCS HAIUYUE
OCHOBAHUM NJi OTKa3a B MPUEME 3aMpoca, YKa3aHHbIX B nozpaszaene 2.9 pazgena Il
Pernamenra, a Takxe OCyIIECTBIISIOTCS CJICIYIOIINE JECUCTBUSL:

1) mpu Hamuumwm XOTS OBl OJHOTO W3 YKAa3aHHBIX OCHOBAHHWHA JOJKHOCTHOE
JUIO  YNOJIHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a  IPEJOCTABIICHHE
MYHHUIMIIAIBHON YCIIYyTH, B CPOK, HE MPEBBIIAIOIINAN CPOK MPEIOCTABICHUS
MYHUIMIIAIBHON  yCIAyTW,  MOATOTaBIMBAE€T MUCBMO O  HEBO3MOXKHOCTHU
MPEeA0CTaBICHUS MYHHUITUTIATLHON YCITYTH;

2) nOpu OTCYTCTBHM YKa3aHHBIX OCHOBAaHUM 3asgBUTEII0  COOOIIAETCS
IPUCBOCHHBIN 3alpOCy B 3JEKTPOHHOU QopMe yHUKAJIbHBIM HOMEp, MO KOTOPOMY B
COOTBETCTBYIOLIEM pa3zzaeie EquHoro moprana, PermoHambHOro mopraja 3asiBUTEIIO
OyneT npeacTaBieHa HHGOPMAIIKS O XOJIE BBITIOTHEHUS YKAa3aHHOTO 3a1poca.

[Ipn Hamuyum XxoTss OBl OJHOTO U3 OCHOBAHHWM JIOJDKHOCTHOE JIUIIO
YNOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHUE MYHUIUINAIbHOU
YCIIYTY, B CPOK, HE MPEBBIMIAIOIINNA CPOK MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIIyTH,
MOATOTABIMBAET yBeIOMJIEHHME 00 OTKaze B NpUEME JIOKYMEHTOB IS
MPEIOCTABIECHUS] MYHUILIUITAIIBHON YCITYTH.

[Ipuem w© perucrpanusa 3amnpoca OCYUIECTBISIIOTCA  OTBETCTBEHHBIM
CIEHHAINCTOM YTIOJTHOMOYEHHOTO OpTraHa.

[Tocnie npuHATHS 3anpoca 3aABUTENS JOTKHOCTHBIM JUIIOM Y TIOJITHOMOYEHHOTO
opraHa, YTOJHOMOYEHHBIM Ha MPEJOCTABICHUE MYHHUIIMIAIBHON YCIYyTH, CTaTyC
3arpoca 3asBUTENsSI B JIMYHOM KaOuHere Ha EnuHom mnoprane, PernonasbHOM
nopTaje OOHOBIISIETCS 0 CTaTyca «IIPUHITOY.

B ciyyae nocryrieHust 3asBJIE€HUS] U JOKYMEHTOB, YKa3aHHbIX B IMyHKTE 2.6.1.
nonpaszzaena 2.6 paznena Il Permamenrta, B anekTpoHHOM (hopMe ¢ HCTIOIB30BaHUEM
Enunoro  moprama, PernoHanbHOrO  moprana, MOMNKWCAHHBIX  YCUJICHHOU

KBTI (DUITIPOBAHHOM ANEKTPOHHOU MOJITUCHIO, JIOJKHOCTHOE JIALIO0
YNOJTHOMOYEHHOIO OpraHa, OTBEYAIOIIee 3a IPEAOCTABICHUE MYHUIHUNAIbHOU
YCIYTH:

pOBEpSET JEHCTBUTEILHOCTh YCUJIEHHON KBAIM(DUIIMPOBAHHON AJIEKTPOHHOM
MOJANKCHA C UCHOJIb30BAHUEM CPEACTB HWH(OPMALIMOHHON CHUCTEMBI T'OJIOBHOTO
YIOCTOBEPSIOIIETO  LIEHTPa, KOTOpas BXOAUT B COCTaB HMH(PPACTPYKTYpHI,
obecnieunBaroen MH(POPMAIIIOHHO-TEXHOJIOTHUECKOE B3aUMO/ICICTBUE



JAEUCTBYIOIIMX U CO3/1aBa€MbIX HH(MOPMAIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX ISt
IIPEIOCTABIICHUS YCIIYT.

dbopMUpYeT DIEKTPOHHBIE JOKYMEHTHI M (WJIM) DIIEKTPOHHBIE OOpa3bl
3asIBJICHUSI, JIOKYMEHTOB, IMPUHATBIX OT 3asABUTENS, KOMHUU JIOKYMEHTOB JIMYHOTO
MPOUCXOXKACHUS, MPUHATHIX OT 3asiBUTENS, OOECIIeUnBas UX 3aBEPEHUE ICKTPOHHOU
ITOANMCHIO B YCTAHOBIEHHOM IOPSJIKE.

Pe3ynbraToM aIMUHHUCTPATUBHOM MpoUeqypbl (IEHUCTBHS) MO MpPUEMY
3asIBJICHUS] M MPUJIAaraeéMbIX K HEMY JOKYMEHTOB, PETUCTpALMU 3asIBICHUS U BblJlaye
3asIBUTENIO PACIIMCKU B TMOJYYEHUH 3asBICHUS U JOKYMEHTOB C HCIIOJIb30BAaHHUEM
Eaunoro mnoprana, PervoHanpbHOro mnopTana sBISETCS NpPUEM U perucrpanus
3asIBJICHMSI U IIPUJIAraeMbIX K HEMY JIOKYMEHTOB.

CrniocoboM (pukcanmu pesynabraTta aAMUHUCTPATUBHON HpOLEAyphl (1eHCTBUSA)
ABJIICTCSI IPUCBOCHHME PETUCTPALMOHHOIO HOMEpPA IMOCTYIIMBIIEMY  3alpocy

(3asIBIICHUIO) W c(hOpMHUPOBAHHOMY YTIOJTHOMOYEHHBIM OpraHom,
MPENOCTABIISAIONIEMY MYHUITMTIATBHYIO YCIYTY, YBEIOMICHHIO 00 OTKa3e B MpHEMe
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHass NOLUIMHA WIM HWHAs IulaTa 3a OPEJOCTaBICHUE
MYHULMIAIBHOW yCIyru He B3umaetcs. IIpemocraBieHne MyHULIMIAIBHOM YCIyru
OCYILIECTBISIETCS OECIUIATHO.

3.2.1.7. llonydenue pe3yabTaTa NpeaOCTABICHUS] MyHUIIUIIAIIBHON YCIYTH.

OcHoBaHMeM nJsi Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IeWCTBHS)
SBJIIETCSI TOTOBBIM K BbIIaYe pe3ysbTaT MPeJOCTABICHHUS MYHUIIMITAIIBHON YCITYTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIUIAIBHOW YCIYTH 3asBUTEIIb
10 €T0 BHIOOPY BIPABE MOTYUYHUTH:

1) BBIMUCKY W3 MOXO3SMCTBEHHOW KHUTH, B ()OpME AJIEKTPOHHOTO JOKYMEHTA,
MOJIMCAHHOTO YTIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM YIIOJJHOMOYEHHOTO OpraHa,
C MCTIOJIb30BaHNEM YCUJICHHOW KBATH(PUITUPOBAHHON IEKTPOHHOM TOJITUCH;

2) BBINIUCKY M3 TMOXO3SIMCTBEHHON KHUTH, Ha OyMa)XXHOM HOCHTEIE,
MOJATBEPKAAIOIIYIO  COACPNKAHUE  DIEKTPOHHOIO  JOKYMEHTA, HaIlpaBICHHOIO
YnonHoMo4eHHbIM opranoM B M®I1;

3) BBIMKUCKYU3 MOXO3SIICTBEHHOW KHUTH, HA OYMa)KHOM HOCHUTEJIE.

3asBUTENb BIPABE MOJYYUTh PE3YJbTAT MPEJOCTABICHUS MYHULHUIAIBHOM
yCIyrd B (pOpMeE 3JEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa>KHOM HOCHTEIe
B TEUEHHE CPOKa ICUCTBUS pe3ysIbTaTa Mpel0CTaBICHUS MyHUIIMTIATILHON YCIYyTH.

[Ipn momaue 3asBiIEHUS B 3JEKTPOHHOM BHJIE ISl MOJYYEHUS TOIMHHUKA
pe3ylibTaTa NpPeNOCTaBICHUS MYHULMIAIBHON YCIyrd 3asiBUTENb NPUOBIBACT B
VYOJTHOMOYEHHBIN OpraH, JIMYHO ¢ JOKYMEHTOM, YAOCTOBEPSAIOIIUM JUYHOCTb.

KpurepueMm npuHsATHS pelieHUs] MO JaHHOM AaJMUHHMCTPATUBHOM NIPOLIEAYPE
(meiicTBUs) SIBISETCA HATMYKME Pe3yJibTaTa MPEJOCTABICHUSI MyHULIUITAIBHOW YCITYTH,
KOTOPBIN IIPEIOCTABISAETCS 3asIBUTEIIO.

Pe3ynbraToM aaMHHUCTPAaTUBHOM MNpOUEAYphl (IEWCTBHS) SIBISETCA Bblaaya
(HampaBJieHUE) 3aABUTENIO JTOKYMEHTOB, SIBISIFOLIUXCS PE3YJIHTATOM IPEIOCTABICHUS
MYHHUIUITAIBHON YCITYTH.

CnocoOoM  ¢ukcanuu  pe3yiabTaTa  BBIIOJHEHUS — aIMUHUCTPATUBHOMU
npouenypsl (AeicTBusA) (MONyYeHUE pe3ysibTaTa MPelIoCTaBICHUS MYHHUIIMIAIbHON
yciyri B (GOpMe  BJEKTPOHHOTO  JOKYMEHTa, [MOANHMCAHHOTO  YCUJIEHHOU



KBATM(DUIIMPOBAHHON  DJEKTPOHHOW  MOANMUCHIO  YTNOJHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOIO — JIMIA), SIBJISIETCS.  yBEAOMJIEHME O TOTOBHOCTH  PE3yJbTara
MPEIOCTABIICHUSI MYHHUITUIIATLHON YCIYyTH B IMYHOM KabuHeTe 3asButens Ha EquHom
noprajue, PernonansHoM nopraie.

3.2.1.8. Ilony4deHne cBEACHUM O XO/I€ BBIITOJIHEHNUS 3a1poOca.

OcHoBaHMeM [ Hayajda aJIMUHUCTPATUBHOM Mpouenypsl (IeHCTBHS)
ABJISIETCS oOpaileHne 3asBuTeNst Ha Enusblii moprtan, PermoHanbHbIN mopral, c
LEJIBIO MOJyYeHUSI MyHULIMIAIBHOMN YCIIyTH.

3asgBUTENb MMEET BO3MOXKHOCTh TMOJYyYEHHs] HMHPOpMAMU O  XOJe
PENOCTABIEHUS MYHHIUIIAJIBHON YCIYTH.

Nudopmaius o xole NpeaocTaBiIeHUs] MyHUIIMITAIbHON YCITYyTd HaNpaBIIAeTCs
3asBUTENII0 YTNOJHOMOYEHHBIM OpraHaM, B CpOK, HE IMPEBBIIIAOIINI OJHOTO
paboyero IHS TOCJE 3aBEPIICHUS BBIMOJIHEHHUS COOTBETCTBYIOIIETO JIEHCTBUSI, Ha
aZpec DJIEKTPOHHOW IIOYTHI MM C MCIOJIb30BaHMEM cpeiacTB EnmHoro mopraina,
PernonanpHOro nopraia no BeIOOpY 3asiBUTEIIA.

[Ipu mnpenocraBieHUM MYHHUIMIAIBHOW YCIYTH B D3JIEKTPOHHOU ¢opme
3asBUTEIII0 HAIPABIISETCA:

a) yBEIOMJICHHME O 3allMCH Ha NpHEM B YTMOJIHOMOYEHHBIM opran wiu MOII,
coZiepaKallee CBEICHUs O JaTe, BPEMEHH U MECTE IIPUEMA;

0) yBeIOMJIEHHE O MpHEeME M PEerucTpanuu 3amnpoca (3asBICHUSA) U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTABICHUSI YCIYTH, COJIEpKalllee CBEICHUS O
dakre npuema 3ampoca (3asBIEHUS) M JOKYMEHTOB, HEOOXOIUMBIX Jif
NPEOCTaBICHUS MYHHUIIMNAIBHOW YCIYrd, M Havaje Npoueaypbl (IeHCTBUA)
NPENOCTABICHUS MYHUIIMIAIBHON YCIIyIM, a TaK)K€ CBEIEHHUS O JaTe U BPEMEHU
OKOHYaHMS MPEIOCTABICHUS MYHHUIIMIAIBHON yCIYyTH JTUOO MOTUBUPOBAHHBIN OTKa3
B TIpueMe 3amnpoca (3asBJEHUs) M HHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABIECHUS MYHUIUINIAIBbHON YCIYTH;

B) yBemomiieHHE O (haKkTe MoTydeHHs] nH(pOopMaIiK, MOATBEPKIAIOIICH OTUIaTy
MYHULIMNAIBHOUN YCIIyTH;

I) YBEJIOMJICHHE O pE3yJIbTaTaX PacCMOTPEHUS TOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJIEHUSI MYHULHANAIBHOM YCIIyTH, COAEPIKAILEE CBEACHUSA O NPUHATUN
MTOJIOKUTEIBHOTO PEHIEHU O MPEIOCTAaBICHUN MYHULIUNAIBHON YCIYyIM U
BO3MOXXHOCTHU TMOJYYUTh Pe3yibTaT MPEJOCTaBICHUS MYHHUIMNAIBHON yCIyTH JU00
MOTUBHUPOBAHHBIN OTKAa3 B MIPEAOCTABIEHUA MYHULMIAIbHON yCIIyTH.

Kpurepruem npuHATHS pelIEeHUS MO JAHHOW aJMUHUCTPATUBHOW MPOUEAYpE
(me¥icTBus) sBIsAEeTCS oOpalmieHue 3asBuTens Ha EnuHbpiii mopran, PernonHanbHbIN
NOpTaJl, C UEJbIO MOJyYEHUSI MYHULIMTIATbHON YCIIyTH.

Pe3ynpTaToOM aiMUHUCTPATUBHOW MPOLETYPbI (IEUCTBUS) SABISETCS MMOJTYyUYECHHE
3asBUTEJIEM CBEICHHUM O XOJ€ BBIIIOJIHEHU 3alpoca B BUAE YBEAOMIICHUN HA aapec
AIIGKTPOHHOW TOYTHI WM B JIMYHOM KaOuHeTe Ha EnmHom moprane, PernonaibHOM
nopTra’e, o BbIOOpY 3asBUTEIIS.

Cnocobom (ukcanuu pe3yipTaTa aAMUHUCTPATUBHON MPOIEAYPHI (AeUCTBUS)
ABIIAETCSI OTOOpAXKEHUE TEKYLIETro CTaTyca MPEeJOCTABICHHUS MyHUIUMIIATBHON yCIyTH
B JUYHOM KaOuHere 3asBuTenss Ha EguHom mnoprane, PermonanbHOM mnopraine, B
AJIEKTPOHHOU (popMme.

3.2.1.9. OcymiecTBineHrne OLEHKH KauecTBa MPEIOCTABICHUS MYHULMUIIAIBbHON



YCIIyTH.

OcHoBaHMEeM I Hayaja AaJMUHUCTPATUBHOW MpOUEAYpHl (IECUCTBUSA)
SABJISIETCS. OKOHYAHUE MTPEAOCTABICHUS MYHUIIMNIATBLHON YCIIYTH 3asIBUTEIIO.

3asBuTensM 00eCreurnBaeTCs BOZMOKHOCTh OLIEHUTh JOCTYITHOCTh U KaueCTBO
MyHULMNAIBHOU yciyru Ha ExnumnHom moprane, PermonansHOM mnoprane B ciydae
dbopmupoBaHusi ~ 3asBUTENEM  3ampoca  (3agBi€HUS) O  NPEAOCTaBICHUU
MYHUIMIIATBHOW YCIYTH B 3JIEKTPOHHOU opme.

Kputeprem npuHATHS pelIeHHs] MO JAHHON aJIMHUHHUCTPATHUBHOM Mpoleaype
(meWicTBUs) SBISIETCA COIVIAaCUE 3asgBUTENSI OCYIIECTBUTH OLEHKY JIOCTYMHOCTH M
KayecTBa MYHMIIMIAIbHOW YCIYTH, C MCHOJb30BaHUEM cpelcTB EaumHoro mopraina,
PernonansHom noprasne.

PesynbraToM agMUHUCTPATUBHOW MpOLEAYpHl (ICHCTBUS) SBISETCS OLIEHKA
JOCTYITHOCTH M KauecTBa MyHUIMMNAIbHOW yciayru Ha Enunom moprare,
PernonansHoM nopraie.

CrniocoboMm (ukcaruu pe3ynabTata aIMUHUCTPATUBHON TIPOIEAYPHI (IeHCTBHS)
ABJIACTCS YBEIOMIIEHHE OO0 OCYIIECTBIEHHH OLIEHKM JOCTYITHOCTH W KauyecTBa
MYHULIMNAIBHOM yciiyru Ha Equnom noprane, PernonansHom nopraiie.

3.2.1.10. HocynebHoe (BHecyaeOHOE) OOXallOBaHWE pelieHud u (Win)
nevctBuil (0e3eicTBUSl) YTNOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIa JM0Oo
MYHHUIUTNIATBHOTO CITY’KaIlEro.

OcHoBaHueM /Jis Hayajga aJIMHMHHCTPAaTUBHOM mpoueAaypbl (AercTBus)
ABIIIETCS. OOpallleHue 3asBUTENI B YIOJIHOMOYEHHBIH OpraH, MperoCTaBIsIOMINANA
MYHHUIIMTAIBHYIO YCIYTY C IEJIbI0 MOTYyUYeHUs MyHULIMIIATbHON YCIyTH.

3asBuTENI0 00ECNEYNBACTCS BO3MOKHOCTh HAMpaBIEHUS JKal00Obl Ha PEIICHMUS
U geiictBus  (Oe3neiicTBME) YMOJIHOMOYEHHOTO OpraHa, MPeIOCTaBISIONIETO
MYHULIMNAIbHYKO YCIYTY, JOJDKHOCTHOTO  JIMLA  YTIOJIHOMOYEHHOIO  Oprasa,
MPEAOCTABISAIONIET0 MYHULMNAIBHYIO YCIYTY, MYHHIIMIAIBHOIO CIIyXallero B
cooTBeTcTBUHU cO cTaThei 11.2 denepanbHoro 3akoHa Ne 210-D3 ¢ ucnosib30BaHUEM
noprasia  (deneparbHOM  roOCyIapCTBEHHOMU WHOOPMAIIMOHHONH  CHUCTEMBHI,
obOecneunBarolleil mpouecc J0cyaeOHoro (BHECYA1eO0HOTr0) 00KaaoBaHus PEeIICHUN 1
(wnn)  peiictBui  (0e3deicTBUS),  COBEPUIEHHBIX  MpPU  IPEIOCTABICHUU
MyHUIUOANBHBIX ~ yCIYr  YIOJHOMOYEHHBIM  OPraHoM, MpeJoCTaBISIOLIUMU
MYHULIMNQIbHBIE YCIAYTH, WX JODKHOCTHBIMU JIMIIAMA U MYHUIUIAIbHBIMU
CIIyXalllUMH C HCIOJIb30BaHUEM HWH(GOPMALIMOHHO-TEIEKOMMYHUKAITMOHHONW CETH
«HTepHEeT (Z1anee - cucreMa J10Ccy1Ie0HOTO 00KaIOBaHuUs).

[Ipn wHampaBiieHHM >KaloOObl B DJIEKTPOHHOM BHJE TOCPEJICTBOM CHUCTEMBI
J0CYZIcOHOTO 00’KaJI0BaHUS c HCII0JIb30BaHUEM nH(pOpMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «lHTepHeT», OTBET 3asBUTENI0 HaIpaBIsETCS
MOCPEJICTBOM CUCTEMBI JIOCYJICOHOTO 00XKAIOBaHUs, a TAKKE CIIOCOOOM, yKa3aHHBIM
3asIBUTEJIEM MPU [10/1a4€ KaIO0OBI.

Kpureprem npuHATHSA pElIEHUS NO JAHHOM aJMWUHHCTPATUBHOW IpOLEAYype
(meWicTBUs) SIBISIETCSI HEYAOBJIETBOPEHHOCTh 3asBUTENS PEIICHUSAMH U JIEUCTBHUIMU
(Oe3nelicTBUsIMU) YTIOTHOMOYEHHOTO OpraHa, Mpea0CTaBIIAIONIEr0 MyHUIUIIAIbHYIO
YCIIyry, HOJDKHOCTHOTO JIMIAa YIOJHOMOYEHHOTO OpraHa, MpeIoCTaBIsOIEro
MYHUIUTNIATBHYIO YCIYTY, MyHULIMITAIbHOTO CITYKAaIleTo.
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Pe3ynpraTOM =~ agMUHHCTpaTMBHOM  mpoueaypbl  (OEHCTBUSI)  SIBISIETCS
HaIlpaBJIeHUE >KAJIOOBI 3asSBUTENI B YIOJHOMOUYEHHBIH OpraH, IPea0CTaBIISIOIIHMA
MYHUIIUTIATBHYIO YCIYTy, TMOJAAHHOW C WCIOJIb30BAaHUEM CHCTEMBI JIOCY/IEOHOTO
00aJIOBaHUS B 3JICKTPOHHOM BHUJIE.

CriocoboM ¢ukcanuu pe3yibpraTa aIMUHUCTPATUBHOMN MPOIETyphl (ICHCTBHS)
SBJISIETCS. PETUCTpALMS KaJoObl 3asgBUTENS, a TaKXKe pe3ysibTaTa PacCMOTPEHUS
XKaj00bl B CUCTEME JJOCYJICOHOT0 00XKaTOBaHUSI.

3.2.2. TIOPAAOK UCITPABJIEHMA JOITYIIEHHBIX OIIEYHATOK U
OLINBOK B BbITAHHbBIX B PE3YJIbTATE ITPEJOCTABJIEHMA
MYHUIUITAJIBHOU YCIIYTU JOKYMEHTAX

3.2.2.1. B caydae BBISBICHUSA 3adBUTEIEM B BBIJAHHBIX B PE3YJIbTaTe
MPENOCTABICHUS MYHUIIUTIATHLHOM YCIYTH JTOKYMEHTaX OMNEeYaToK W (MiIM) OMIMOOK,
JOMYIIEHHBIX YTIOJIHOMOYEHHBIM OPraHOM, JOJIKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOI'O
OpraHa, MyHHUIIMIAJIbHBIM CIY’KalllUM, 3aBUTENb MPEACTABISAET B YIOJTHOMOUYEHHBIH
opran, M®I] 3asBnenne 00 UCIIPaBICHUHN TAKWX OMEYATOK U (WJIH) OMIHOOK.

3asiBIeHHE TOJKHO COAEPKaTh:

1) damunuio, ums, oryecTBO (MOCHEAHEE — MPU HAIUYKAM), KOHTAKTHAs
uH(pOpMaLKs 3aBUTEIS;

2) HauMEHOBaHUE YTIOJIHOMOYEHHOIO OpraHa, BbIJABUIET0 JOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI OTICUATKH U (WJIM) OIITUOKH;

3) pEKBU3HUTHI IOKYMEHTOB, B KOTOPBIX 3asBHUTEJNb BBISBUJ ONEYATKU U (MIIM)
OIIINOKHU;

4) onrMcaHue ONEeYaToK M (UJK) OIIMOOK, BBISIBJICHHBIX 3aSBUTEIIEM;

5) yxazanue crocoba WH(POPMUPOBAHUS 3asBUTENST O XOAE PACCMOTPEHUS
BONpOoca 00 MCIPaBICHUM OMNEYaTOK W (WJIM) OMIMOOK, BBISBICHHBIX 3asBUTEIIEM, U
3aMEHE JOKYMEHTOB, a TakXKe TMpeJCTaBlieHus] (HampaBlIeHUs) pe3ysbTara
paccMOTpEeHHUs 3asBICHUS TUOO yBeAOMIICHHS 00 OTKa3e B MCIPABICHUU ONEYATOK U
(wnn) onImoOOoK.

3asBUTENb MpUTAraeT K 3asABJICHUIO KOMHMHM JIOKYMEHTOB, TpPeOyHOLuX
WCITPaBJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHMeM AJi1 HayaJla aJIMUHUCTPATUBHON MpOLEIYphI (IeHCTBHS)
ABIIAeTCS oOpalieHre 3asBUTENsT B YIOJIHOMOUYEHHBI OpraH, 00 UCHpaBICHUU
JOMYUIEHHBIX YTIOJTHOMOYEHHBIM OPraHOM, JOKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO
opraHa, MyHUIIUIAIbHBIM CITY>KaIlllUM OINEYaTOK U OUTMOOK B BBIJAHHBIX B pe3yJIbTaTe
PEAOCTABIEHUS MYHHUIIMIIATBHON CIIYyTd JOKYMEHTAX.

3.2.2.3. OTBETCTBEHHBIN CHEUUAIUCT YMOJIHOMOYEHHOTO OpraHa, B CPOK, HE
npeBbImamuii 3 (Tpex) padounx JHEW CO JHS TOCTYIUICHUS COOTBETCTBYIOIIETO
3asIBJICHUS, IPOBOIUT MPOBEPKY YKA3aHHBIX B 3asIBJIEHUU CBEICHUIA.

3.2.2.4. B ciyuae noarBepkaeHUs (pakTa HATHYUS OMEYATOK U (WIJIH) OMHUOOK B
BBIJJAHHBIX B pe3yJbTaTe€ MPEIOCTABICHUS MYHHIIMNAIBLHOM YCIYyTH JIOKYMEHTax
OTBETCTBEHHBIN CINEHHUAIUCT YIOJTHOMOYEHHOIO OpraHa, OCYLIECTBISET UX 3aMEHY B
CPOK, HE€ TMpeBbIIAMMN 5 (maTH) pabounx JHEH CO JHA TMOCTYIUICHUS
COOTBETCTBYIOUIETO 3asIBJICHUA.

B cnydae HenoarBepkaeHHs (akTa HAJIMYMS ONMEYATOK M (MJM) OIMOOK B



BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHULMNAIBHON YCIYrd JOKYMEHTax
OTBETCTBEHHBIN CIEHUATUCT YTIOJTHOMOYEHHOTO OpraHa, TOTOBHT YBEIOMJIEHUS 00
OTKa3e 3asBUTENIO0 B UCIPaBICHUM oOIe4aTok u (win) OomuOOK B CpPOK, HE
MpeBbIIAMKUN 5 (MATH) padouux JHEH €O JHA MOCTYIUICHUS COOTBETCTBYIOILIETO
3asBJCHUSA, W TIOCJIE €ro MOJANUCAHUS YIOJHOMOYEHHBIM JIOKHOCTHBIM JIUIIOM
YNOTHOMOYEHHOTO OpraHa, HampaBisieT 3asBUTENI0 B CPOK, HE MPEBBIMIAIONIUNA 2
(1Byx) pa®ouux JTHEW CO JHS MOAMUCAHUS U PETUCTPALIUU YBEIOMIICHUS.

3.2.2.5. Pe3ynbpraroM aJIMHHUCTPATUBHOM MpoLEayphbl (ACHCTBUS) SBISETCS
HCIIPaBJICHUE YTIOJIHOMOYEHHBIM OPTraHOM, JOMYIIEHHBIX UM OMEYaTOK W OIIMOOK B
BBIJITAHHBIX B PE3YJIbTaTe MPEIOCTABICHHUS MYHUIIMIATBHON YCIYTH JOKYMEHTaX U UX
3aMeHa.

3.2.2.6. 3asBuTenp BIpaBe OOXKajoBaTh B JIOCYIEOHOM IOPSIKE OTKa3
YIIOJJHOMOYEHHOTO OpraHa, JOJLKHOCTHOIO JIMIA YIIOJHOMOYEHHOro oprasa, MOILJ,
pabotnuka M®I[ B wucnpaBieHMH OMYIICHHBIX HMH ONEYaTOK M OIIMOOK B
BBIJIJAHHBIX B pe3yJbTaTe€ MPEIOCTABICHUS MYHHIIMNAIBHOM YCIYyTH JIOKYMEHTax
aub0 HapylIeHHWEe YCTAHOBJICHHOTO CpOKa TaKWX WCHPABICHHA B TOPSJIKE,
YCTaHOBJICHHOM pa3zzesnoM V Permamenra.

Paznen IV. DOPMbI KOHTPOJIA 3A NCITOJIHEHUEM PEIJIAMEHTA

[Tompaznen 4.1. IIOPAJOK OCYIIECTBJIEHMA TEKVIIET'O
KOHTPOJIA 3A COBJIIOAEHWEM U UCITOJIHEHUEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JIMLIAMM TTOJIOXKEHWI AJIMUHUCTPATVBHOT'O
PEIJTAMEHTA U NHBIX HOPMATHBHbLIX ITPABOBbLIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHUA K ITPEJJOCTABJIEHUIO
MYHUILTATIAJIBHOM YCIIYTU, A TAKXKE ITIPUHATHUEM UMM PEIIEHMIA

4.1.1. JIOJDKHOCTHBIE JIMIA, MYHUIIMIAIbHBIE CIyXallAe YTIOJIHOMOYEHHOIO
oprasa, Y4acCTBYIOIIUE B MPEIOCTABICHUN MYHUIUNTATLHON YCIYTH,
PYKOBOJICTBYIOTCS TTOJIOKEHUSIMU PerniamenTa.

B 10KHOCTHBIX periaMeHTax JOJKHOCTHBIX JIMIL YTIOJIHOMOYEHHOTO OpraHa,
YYaCTBYIOIIMX B TIPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH, OCYIIECTBIISIFOIIUX
GYyHKIMM  TI0  TMPEJOCTABICHUIO MYHHIUIIAJBHONW  YCIYyTH, YCTaHABIHMBAIOTCS
JTOJDKHOCTHBIE  OOS3aHHOCTH, OTBETCTBEHHOCThb, TpPEOOBaHUS K 3HAaHUSIM W
KBaTM(HUKAIIAN CIICIIAATHUCTOB.

JIOM>KHOCTHBIE — JUIa  YNOJHOMOYEHHOTO  OpPraHa,  Y4YacTBYIOIHE B
MPEIOCTABIEHUN MYHHUILIMIIAIBHON YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a UCIOJIHEHUE aJMUHHUCTPATUBHBIX MOpouenyp (AeUCTBUI) U COOIIOACHUE CPOKOB,
yCTaHOBJEHHbIX Permamentom. Ilpum mnpenocTaBieHMHM MYHULIUNAIBLHOW YCIIYTH
IpOKJIaHUHY TapaHTUPYeTCsl MpaBO Ha MojydeHue WHGOpMAIMU O CBOUX IpaBax,
00s3aHHOCTSAX M YCJIOBHUSAX OKa3aHWs MYHUIIMIAIBHON YCIyTH; 3alUTY CBEIACHUU O
MEPCOHAJIBHBIX TAHHBIX; YBAKUTEIBHOE OTHOLICHUE CO CTOPOHBI IOJHKHOCTHBIX JIUII.

4.1.2. Tekymuii KOHTPOJb W KOOPJMHAIMA MOCIEA0BATEIBHOCTH JIEMCTBUM,
OIPEJICIICHHBIX aJIMUHUCTPATUBHBIMU npoLeaypamMu (mercTBUSIMN) o
MPEI0CTaBICHUIO MYHULUITAIIBHOU YCIIyTH JIOKHOCTHBIMU JIMIIaMH



VYIIOJTHOMOYEHHOIO ~ OpraHa, OCYLIECTBISIETCS  IIOCTOSHHO  HENOCPEACTBEHHO
JOJDKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOT'O OpraHa, MyTeM IPOBEACHUS IIPOBEPOK.

4.1.3. IlpoBepkrd MOTHOTHI M KAyeCTBA MPEIOCTABICHUS MYHULIHUNAIbHOM
YCIIyTH BKJIIOYAIOT B ce0s MpOBEIEHUE IPOBEPOK, BBISIBICHUE W YCTPaHEHUE
HapylUICHUN IpaB 3asBUTENIEW, PACCMOTPEHHE, NPUHIATHE PELICHUHM U IMOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, COJIEpXKAIMX >KajgoObl Ha JAeHCTBUSA
(O6e3neiicTBHE€) W peIICHHS JIOJDKHOCTHBIX JIMI  YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIX 32 MPEA0CTABICHNE MYHUIIMTIATBHON YCIYTH.

[Toppasnen 4.2. [TIOPAAOK U ITEPUOANYHOCTDH OCYIIECTBJIEHUA
IINTAHOBbBIX 1 BHEITJTAHOBBIX ITPOBEPOK ITOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE
TTIOPSJOK U ®OPMbI KOHTPOJIS 3A ITOJIJHOTOM U KAUECTBOM
[IPEJIOCTABJIEHUSI MYHULIUITIAJIBHON YCIIYTHU

4.2.1. KoHTpOJb 32 MOJHOTOW U KAaUYE€CTBOM MPETOCTABICHHUS MYyHUIIUTAIBHOM
YCIIyTH BKJIFOYAET B CE0s MPOBEACHHE IJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.

4.2.2. IlmaHOBbIE W  BHEIUIAHOBBIE IIPOBEPKM MOIYT  IIPOBOJIUTHCS
JOJDKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOT'O OpraHa, uyepe3 KOTOpOe MPEeJOCTaBISIETCS
MyHUIUTIATIbHAS yCIIyTa.

4.2.3. IlpoBeneHue IUIAHOBBIX  IIPOBEPOK, IIOJHOTBI M KadecTBa
NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYIM OCYIIECTBISIETCS B COOTBETCTBUU C
YTBEPKJIEHHBIM IpaHUKOM, HO HE PEXE OTHOTO pa3a B O/,

4.2.4. BHemnaHOBbIE POBEPKHU MPOBOJATCS MO OOpAIIEHUsIM IOPUINYECKUX U
(bu3nyecKux JIMIL ¢ Kato0aMy Ha HapyIlIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XO/I€
IIPENOCTABIICHUS MYHHMIMIAIBHONW YCIYTH, a TAKXXE HAa OCHOBAaHWU JIOKYMEHTOB U
CBECHMI, YKa3bIBAIOUIMX HAa HapyILllEHUE UCIIOJIHEHN PerniameHra.

4.2.5. B xo/ie J1aHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK:

IpoBepsieTCsl 3HAHWE OTBETCTBEHHBIMHM JMLaMU TpeOoBaHuili Permamenra,
HOPMAaTUBHBIX MTPaBOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K MPEIOCTABICHHUIO
MYHUIMIIATBHOW YCITyTH;

npoBepsieTcs  COOJIOACGHHE CPOKOB U IMOCIEAOBATEIBHOCTH HCIIOJHEHHUS
aJIMUHUCTPATUBHBIX NPOUEAYp (IeHCTBUI);

BBISIBJISIIOTCS. HAPYILICHUS TpaB 3asiBUTEJICH, HEIOCTATKHU, JOMYIIEHHBIE B XOe
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH.

IToppaznen 4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMI] OPTTAHA
MECTHOI'O CAMOYIIPABJIEHUS 3A PEIIEHWA U JEMCTBUA
(BE3JIEMICTBUE), IPUHUMAEMBIE (OCYIECTBJISEMBIE) UMH B XO/E
[IPEJIOCTABJIEHUS MYHULIMITAJILHON YCIIYTU

4.3.1. Ilo pe3ynbTaTam MPOBEJAEHHBIX MPOBEPOK, B CiIy4yae BBISBICHUS
HapyLIEHUs TOPSAAKA NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH, IIPaB 3asBUTEIIEH,
BUHOBHBIE JIMIA TPUBJIECKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKOHOAATENbCTBOM Pocculickon denepanuu, 1 MPUHAMAKOTCA MEPBI 110 YCTPAHEHHUIO
HapyLICHUM.



4.3.2. JIOJKHOCTHBIE JIMIA, MYHHUIIMIAIbHBIE CITyKallUe YTOJIHOMOYEHHOIO
OpraHa, y4acTBYIOIIME B MPEAOCTABICHUH MYHMIMNAIBHONW YCIYTd, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a NMPUHATHE PELIeHUS U AeicTBus (Oe3neiicTBue)
IIPU NPEJOCTABICHUY MYHULIUIIAIBHON YCITYTH.

4.3.3. IlepconanbHas OTBETCTBEHHOCTb YCTAHABIMBACTCA B JOJDKHOCTHBIX
permaMeHTax B COOTBETCTBMM C TPEOOBAHMSIMHU 3aKOHOJATENbCTBA Poccuiickoit
denepanni.

Honpaszen 4.4. [TIOJIOXXEHUS, XAPAKTEPU3YIOIIUE TPEFOBAHU S
K TIOPSIIKY I ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHUILIUTIAJIBHON YCJIVI'H, B TOM YUCJIE CO CTOPOHBI

I'PAXIAH, UX OBPbEJUHEHUI U OPTAHU3 AL

4.4.1. KoHTpOJb 3a NpeI0CTaBICHUE MYHULIUITAIIBHOW YCITYTH OCYIIECTBIISIETCS
B (hopMe KOHTPOJIS 32 COOJIIOJICHUEM TOCIIE0BATEILHOCTH IEUCTBUM, OIIPeIeICHHBIX
aIMUHUCTPATUBHBIMU npoieaypaMu (meucTBUSIMN) 1o UCIIOJIHEHUIO
MYHULIMOQIBHON yCIYTM, U TPUHATAEM PEIICHUN JOJDKHOCTHBIMU — JIUIAMHU
YHOIHOMOYEHHOTO OpraHa, IyTeM MPOBEIECHUS MPOBEPOK COOMOACHUS U UCTIOJHEHUS
JOJDKHOCTHBIMHU JIMIIAaMU YTIOTHOMOUYEHHOTO OpraHa, HOPMATUBHBIX MMPABOBBIX aKTOB
Poccuiickoit @enepannu, KpacHonapckoro kpasi, a Takxke MoJIokeHuil Pernamenra.

4.4.2. TlpoBepka TakKe MOXKET MPOBOJUTHCA IO KOHKPETHOMY OOpAaIlEHUIO
rpakJIaHMHA WK OpraHu3aluy.

4.4.3. Tlopsimok 1 (opMbI KOHTPOJIS 32 MPEIOCTABICHUE MYHUIMITAILHON YCIyTH
JIOJKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTHU U IEHCTBEHHOCTH (9()()EKTUBHOCTH).

4.4.4. TI'paxnane, ux OOBCIUHEHHS M OPraHU3AIMU MOTYT KOHTPOJIUPOBATH
MIPEIOCTABICHUE MYHULMIAIBHONW YCIYT'M IMYTEM IMOJY4YEHHS] MUCbMEHHOW M YCTHOM
uHbOpMAIUK O PE3yJbTaTaX MPOBEICHHBIX MPOBEPOK U MPUHATBHIX IO pe3yJbTaraM
IIPOBEPOK MEPaXx.

Pasnen V. JJIOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSJIOK OBXXAJIOBAHU A
PENIEHUI 1 (MJIN) AEUCTBUU (FE3JIECTBUS) OPTAHA,
[TPEJJOCTABJISIOIIEI'O MYHUITUITAJIBHYIO YCIIVTY,
A TAKXKE UX JJOJDKHOCTHBIX JIMIL JINBO MYHUITUIIAJIBHBIX
CIIVKAIIAIIMX

Tonpasnen 5.1. KHOOPMALIMA JJI BAMHTEPECOBAHHBIX JIULL OB MX
[IPABE HA JOCYJIEBHOE (BHECYJEEHOE) OBKAJIOBAHUE JEVCTBUI
(BE3AENCTBUST) U (WIW) PELUEHUN, IPUHSTBHIX (OCYILECTBJIEHHBIX)

B XOJIE [TPEJIOCTABJIEHM ST MYHULIUIIAJILHOM VCIIYTU

5.1.1. 3auHTepecoBaHHOE JUIO (Aajiee — 3asBUTENIb) HMEET MPAaBO Ha
nocyneObHoe  (BHecylneOHOe) oOkalloBaHME  pelieHuid W (Wid) — JAeUCTBUMA
(O6e3neiicTBUs), TOPUHATHIX  (OCYIECTBICHHBIX)  YIMOJHOMOYEHHBIM  OpPraHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJITHOMOYEHHOTO — OpraHa, Ju00 MYHHIIMHATbHBIM
CIIyallliM B XOJI€ MPEJAOCTABICHUS MYHHUIIMIAIBHONW YCIyTH (Ianee — aocyaeoHoe
(BHECYneOHOE) 00KAIOBAHHE).



TMonpasaen 5.2. OPTAHBI MECTHOT'O CAMOYIIPABJIEHU S, OPTAHU3ALIUM
1 YIIOJJHOMOYEHHBIE HA PACMOTPEHUE KAJIOBBI JIUIIA, KOTOPBIM
MOYET BbITh HATIPABJIEHA YXAJIOBA 3ASIBUTEJIS B IOCYIEBHOM
(BHECYZIEBHOM) TTOPSIIKE

5.2.1. XKanoba Ha pemeHus u (uiau) aedcTBHs (0€3aeHCTBHE) TOKHOCTHBIX
Ul YTIOJIHOMOYEHHOTO OpraHa, MYHHUIIMIAIbHBIX CIYXKAIUX, MPEIOCTABISIIOIINX
MYHUIIUTIATBHYIO YCIyTy, TOJAaeTCs 3asBUTEIeM B YIOJHOMOYEHHBIH OpraH,
MPENOCTABISAIONMINM MYHUIIMIIATBHYIO YCIyry Ha wuMs miaBbl HoBomaGuHCKOTo
CEJBCKOTo ToceneHus: Ycrb-JlabuHckoro paiiona.

Ioxapaszen 5.3. CIIOCOBbI MTHOOPMUPOBAHIS 3ASIBUTEJIEN O TIOPIIKE
I[HOJAYN 1 PACCMOTPEHU S XKAJIOBBI, B TOM UUCIIE C
NCIIOJIb3OBAHUEM EJMHOTI'O I[TIOPTAJIA TOCYJAPCTBEHHBIX 1
MYHUIIUTIAJIBHBIX VCIIYT (®YHKIIWI) U IIOPTAJIA
I'OCYIAPCTBEHHbBIX 1 MYHUILIUITAJIBHBIX YCIYI' KPACHOJAPCKOI'O
KPAS

5.3.1. Uadopmaruio o mopsake mojauyd U pacCMOTPEHHS KaNoObl 3asiBUTENIN
MOTYT TMOJY4YUTh Ha HH(POPMALMOHHBIX CTEHJAX, PACHOJIOKEHHBIX B MecTax
MPEJOCTABICHUS! MYHUIIMNAIBHON YCIyrd HEMOCPEJACTBEHHO B YTOJIHOMOYEHHOM
OpraHe, NpPEIOCTABIAIONIEM MYHHUIMIAIBHYIO YCIYTy, Ha OQUIMAJIbHOM caiTe
VYIOTHOMOYEHHOTO OpraHa, MPeIOCTABIAIONIET0 MYHHUIMIAIbHYIO YCIyry, Ha
Enmunom Iloprane n PernonaneHOM noprane.

Honpaszaen 5.4. IEPEUEHh HOPMATHBHBIX ITPABOBBIX AKTOB,
PET'YJIMPYIOIIUX ITOPSJIOK JOCYJAEBHOI'O (BHECYJIEBHOI'O)
OBXAJIOBAHUS PEILIEHUI 1 (WJIN) IEUCTBUU (BE3JIEMCTBUS)
YIIOJJHOMOYEHHOI'O OPTAHA, ITPEJOCTABJISIFOIIET'O
MYHUIIMITAJIBHYIO YCIIVTY, A TAKXE JJOJDKHOCTHBIX JIMIT U
MYHUILIMITAJIBHBIX CITYKAIITNX

5.4.1 HopmaTUBHBIMH TPAaBOBBIMH AaKTaMH, PETYIUPYIOMUMH TOPSIOK
nocyneoHoro (BHECyZeOHOTO) OOKamoBaHUSI pEmICHWA U  (WJH) NeNCTBUN
(Oe3melicTBHsI) YNOJTHOMOYEHHOTO OpraHa, MPEeAO0CTaBIIOIIEr0 MYHULHUIAIbHYIO
yCIIyTy, JAOJDKHOCTHBIX JIMII YTOJIHOMOYEHHOTO OpraHa, MpeaoCTaBISIIOIIETO
MYHHIIUTIATIBHYIO YCIYTY, JTHOO0 MyHUIIUIATBHBIX CITY)KAIUX SBISIOTCS:

1) ®enepanbhbliii 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbIITOJIHEHIA AIMUHUCTPATHBHbBIX
I[MPOLUEAYP (AEMUCTBUN) B MHOI'OOYHKIIMOHAJIBHBIX IIEHTPAX
IMPEJOCTABJIEHNA 'OCYAAPCTBEHHbBLIX 1 MYHUILIUITIAJIBHBIX YCIIVT

Honpaszgen 6.1. IEPEHEHb AIIMUHUCTPATIBHBIX IIPOLEENYP
(AEMCTBUN), BBIITOJIHAEMbBIX MHOT'O®YHKIIMMOHAJIbHBIMU



HEHTPAMMU ITPEJJOCTABJIEHUA T'OCYIAPCTBEHHBIX 1
MYHUIUITAJIBHBIX YCIIVI

6.1.1. IIpenocraBnenue MYHULUMOAIBHOW  YCIyTM  BKIIIOYAeT
B ce0s cheayroume aJMUHUCTPATUBHBIC MPOLEAYyphl (ICUCTBUSA), BBINOJHIEMBIC
MOII;
6.1.1.1. HnadopmupoBanue 3asBUTENIE O MOPAJIKE MPEIOCTABICHUS
MyHUIMIIAJIBHON  yciuyrk B MOIL[, o0 Xome BBINOJHEHUS  3ampoca
O TPENOCTABICHUNW MYHHUIMIIAJIBHOW YCIYTH, MO HWHBIM BOIPOCAM, CBSI3AHHBIM C
PEIOCTAaBICHUEM MYHUIIMTIATBHON YCIYTH, @ TAK)K€ KOHCYJIbTUPOBAHUE 3asSBUTENS O
MOPAJIKE MPEAOCTABICHUS MyHULIUITIATBLHOW yciyru B MOLI;

6.1.1.2. Tlpuem 3ampoca (nmajnee - 3asBIICHHE) 3asABUTENS O IPEAOCTABICHUU
MYHULUNAIBHOU yCIyTH U UHBIX JIOKYMEHTOB, HE0OXOTMMBIX
JUTSl IPEIOCTABJICHUSI MyHULIMTIIAIBHOM YCIIyTH;

6.1.1.3. Ilepemauy oprany, HpeAOCTaBISIONIEMY MYHUIUIAIBHYIO YCIYTY,
3asBJICHUS O MPEJOCTABICHUM MYHULMNAIBHON YCIYyTM W HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATHBHOU YCITYTH;

6.1.1.4. Ilpuem pe3ynpTaTa NOPENOCTABICHUS MYHULHMNAIBHOW YCIYTH OT
oprasa, MpeJ0CTABIISIIOUIEr0 MyHUIIMIAIBHYIO YCIYTY;

6.1.1.5. Bpimauy 3asgBUTENIO pe3ynbTaTra NPENOCTABICHUS MYHULIUIIAJIbHOU
yCIyrd, B TOM YHCJI€ BblJa4y JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOJATBEPKJAIOIINX  COJACPKAHUE IJIEKTPOHHBIX JOKYMEHTOB, HAMPAaBICHHBIX
B M®I[ mno pe3ynbraraM MpPEOOCTABICHUS MYHHUIMNAIBHON YCIYIM OPTaHOM,
OPEAOCTABISAIOIMIMM MYHULUNAIBHYK YCIYTy, a TakXKe BbIIady JIOKYMEHTOB,
BKJIIOYasi COCTaBJICHUE Ha OyMa)KHOM HOCUTEJE U 3aBEPEHUE BBIMHUCOK W3
MH(OPMAIIMOHHON CUCTEMBI OpPTaHa, MPEI0CTABIISIONIET0 MYHUIIUIIATBEHYIO YCIIYTY;

6.1.1.6. Uubie aeiicTBus, HEOOXOAUMBIE JIJISl IPEAOCTABICHUS MYHHUITUTATBHON
YCIyTM, B TOM YMCJE CBS3aHHBIE C NPOBEPKOM JCHCTBUTEIIBHOCTH YCUIECHHOW
KBAIM(Q)UIMPOBAHHOW SJIEKTPOHHOW MOJINWCU 3asBUTEIS,, HKCHOJIb30BAHHOM IpH
oOpalieHnH 3a NOJy4YeHUEM MYHULUIIAIbHON YCIyTH.

Tonpaszen 6.2. TIOPSJIOK BBITTOJHEHUST AJIMUHUCTPATUBHBIX
[TPOLIEAYP (AEVICTBUIT) MHOIO®YHKLIMOAJIbHBIMUY LIEHTPAMU
[IPEJIOCTABJIEHUSI TOCYJAPCTBEHHbBIX
1 MYHULIUTIAJIbHBIX YCJIYT

6.2.1. HWudopmupoBanue 3asBUTENEH OCYIIECTBISACTCS TMOCPEICTBOM
pa3MeIleHus aKTyalbHOW M HcYeplbIBaomed uHpopManuu, HEoOXOIUMOUN s
MOJIyYCHHS] MYHUIIMTIATBHOM YCIyTHM Ha WH()OPMAIIMOHHBIX CTEHJaX WJIM WHBIX
WUCTOYHUKAX WHPOPMUPOBaHUS, a Takke B okHe MOI[ (uHOM crnenuaibHO
obopynoBanHOM pabouem mecte B MOII), npenHazHaueHHOM 711 H”HPOPMUPOBAHUS
3asBHUTENIEM O TOPSAKE MPENOCTABICHHS MYHUUMIAIBHBIX YCIYL, O XOZAE
PAacCMOTPEHHUs 3alPpOCOB O MPEAOCTABICHUH MYHULHUIIAIBHBIX YCIYT, @ TaKXe IS
MPEIOCTaBIEHUsI WHOM MH(GOPMALMHU, B TOM YHCIE YKAa3aHHOM B MOAINYHKTE «a»
nynkrta 8 IlpaBun  opranuszauumm  pestenbHoctd  MO®PI[  nmpenocraBieHus
TOCYJApPCTBEHHBIX W MYHHULMNAIBHBIX YCIYI, YTBEPXKICHHBIX IOCTAHOBICHUEM
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IIpaButenncTBa Poccuiickoit denepanum ot 22 aexadbps 2012 roma Ne 1376 «O6
yTBepknennn [lpaBun  opraHuzanuu  JESTEIHHOCTH  MHOTO(PYHKITMOHATBHBIX
LEHTPOB MPEJOCTABIICHHS TOCYIJAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT».

6.2.2. OcHOBaHMEM JI1 Hayalla aJMUHHCTPATUBHON MpOUEAYpbl (IEUCTBUS)
aBisieTcss  oOpaieHue 3asButens B MOI[ ¢ 3adBieHueM U JIOKYMEHTaMH,
HEOOXOUMBIMU JJISI MIPEAOCTABICHUS MYHUIIUMAIBHOW YCIYTH, B COOTBETCTBHUH C
myHKTOM 2.6.1. moxgpasznena 2.6 paznena Il Permamenra.

Ilppuem  3asgBieHus U AOKyMeHTOB B MOI[  ocymecTBisercs
B cootrBeTrcTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-D3, a Takke C yCIOBUSIMU
cornamieHus o B3aumonaectBun MOPI] ¢ VYmomHoModeHHBIM opraHom (jaiee -
COIJIAIICHUE O B3aUMOJICUCTBUH).

Pa6otauk MO®I] npu npueme 3asiBICHUS O MPEJOCTABICHUN MYHHUIUIIATIbHON
yCIIyrd 700 3alpoca O MPEJOCTABICHUH JBYX M 0oJjiee TOCYAapCTBEHHBIX U (WJIH)
MyHULIMOAIbHBIX yciyr B M®LI, npegycmorpenHoro crateeid 15.1 denepaibHOro
3akoHa Ne 210-D3 (nmanee — KOMIUIEKCHBIN 3aI1poc):

YCTaHABJIMBAET JIMYHOCTh 3asIBUTENII HA OCHOBAHWM MMACHOpTa TpakJaHUHA
Poccniickoin ®@enmepauin M MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTD
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOIATENbCTBOM Poccuniickon denepanny;

MPOBEPSET HAJIUYUE COOTBETCTBYIOIIMX [OJHOMOYMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIYTH, €CIU 3a MOJy4eHUEM pe3yibTara YCIyrH oOpariaercs
MPEJICTABUTEIIb 3asIBUTEIIS;

MPOBEPSET  MNPaBWIBHOCTh  COCTABJICHMUSI  KOMIUJIEKCHOTO  3ampoca,

a TaKXe KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C ITYHKTOM
2.6.1. nonpaznena 2.6 paznena Il PermamenTa, Ajis IpeI0CTaBACHUS MYHUIIUTIATbHON
YCIYTH;

MpPOBEPSIET HA COOTBETCTBUE KOMHM MPEACTABIIEMBIX JOKYMEHTOB
(3a UCKIIFOUEHHEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTMHANIaM (Ha MpPEeIMET HaIudus
MOAYUCTOK (OCHOBHBIMHM MPU3HAKAMHU MOJYUCTOK SIBJISIIOTCS: B3BEPOILICHHOCTD
BOJIOKOH, U3MEHEHHUE IJISHIIA IOBEPXHOCTHOIO CI0s1 OyMarv, yMEHbIIICHUE TOIIIUHBI
Oymarn B MeCT€ TMOAYMCTKH, HapylleHue (OHOBOW CETKM) WM JIONEYaATOK
(OCHOBHBIMHU TpHU3HAKAMU TPUIMCOK SBISIOTCS HECOBMAJECHHWE TOPU30HTATBLHOCTU
pacmoJIOKEHU TEYaTHBIX 3HAKOB B CTPOKE, pa3IMuMsl pasMepa U PUCYHKA
OJIHOMMEHHBIX TI€YaTHBIX 3HAKOB, pAa3W4ydsi HMHTEHCUBHOCTH HCIOJIb30BAHHOTO
Kpacuresis). 3aBepsieT KOIMU JJOKYMEHTOB, BO3BpAIlaeT MOAJTUHHUKHU 3asIBUTEIIO;

OCYILECTBIISIET KOMMPOBaHKE (CKAHUPOBAHKE) TOKYMEHTOB, IIPEyCMOTPEHHBIX

@3 (manee - AOKYMEHTBI JIMYHOTO XPAaHEHUS) U IPEJCTABICHHBIX 3asBUTENIEM, B
ClIy4dae, €CIM 3asiBUTEIb CAaMOCTOSTEIIBHO HE IPEACTaBUI KOIMM JTOKYMEHTOB
JUYHOTO XPaHEHUSA, a B COOTBETCTBUM C aIMUHHUCTPATUBHBIM PEIIAMEHTOM
MPEIOCTABICHUS! MYHHUIMIAIBHOM YCIYTH M €€ MpeloCTaBICHUs HeoOXoauma
KOMMSI JOKYMEHTAa JIMYHOIO XpaHEeHHWs (32 MCKIOYEHHEM Ciyvas, Korga B
COOTBETCTBUM € HOPMATUMBHBIM IIPABOBBIM  AKTOM JUId  IPEAOCTABICHUS
MYHULUIATBHOM YCIYyTM HEOOXOOUMO MPEABIBICHUE HOTAPUAIBHO YAOCTOBEPEHHOU
KOMHMM JIOKYMEHTAa JMYHOIO XpaHEHHs ). 3aBepsieT KOMHHM JTOKYMEHTOB, BO3BpAllaeT
MTOJINHHUKH 3asBUTEIIO;
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IpyU OTCYTCTBMM OCHOBAaHMI JIsI OTKaza B INpUEME JOKYMEHTOB, B
COOTBETCTBUH C mojpazaenom 2.9. pazaena Il PermamenTa, peructpupyer 3asBjIeHUE
U JIOKYMEHTBHI, HEOOXOIWMBbIE IJisi TPEJOCTaBICHUS MYHUIIMIIAIBHONW YCIyTH,
dbopMHpyeT MaKeT JOKYMEHTOB.

[Ipu mpueme KOMILJIEKCHOTO 3ampoca y 3asBuTens paboTHuk MOIL] o6s3an
NpOUH(POPMUPOBATE €ro 000 BCEX MYHMIMNAIbHBIX YCIYyrax, yciayrax, KOTOpbIe
ABIIAIOTCS. HEOOXOAUMBIMU U 0053aTEIbHBIMU ISl PEAOCTABICHHUSI MyHULMIIAIbHBIX
YCIIYT, TOJyYeHHE KOTOPBIX HEOOXOAMMO Uil MOJYYEHHS MYHHUIMIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpocCe.

B caydae HecooTBETCTBUS [IOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCT,
HOPMATHBHO YCTaHOBJIICHHBIM TpPeOOBaHUSIM HIIM €ro OTCYTCTBHS — paOOTHUK
MOI] wunpopMupyeT 3asBHUTEN O HEOOXOAUMOCTH MPEIbSABICHUS JOKYMEHTa,
YIOCTOBEPSIONIETO JIMYHOCTh, JJISI TPEAOCTABICHUS MYHUIUIIAIBHOW YCIYyTH H
npeiaraer oopatutbes B M®II mocne mpuBeeHUss B COOTBETCTBHE ¢ HOPMATHBHO
YCTaHOBJICHHBIMU TPEOOBAHUAMHU JJOKYMEHTA, YIOCTOBEPSIIOIIETO TUUYHOCTD.

IIpn mnpenocTaBleHUH MYHUIMNAIBHOW YCIYTH IO 3KCTEPPUTOPUATILHOMY
npuHuuny MOL:

1) mpuHMUMaeT OT 3asBUTENA  3asBICHHE U JOKYMEHTHI, IPEICTaBIICHHBIE
3a5BUTEIIEM;

2)0CyIIECTBIISIET KOIIMPOBAHUE (ckaHUpOBaHUE) JOKYMEHTOB,
MpeIyCMOTPEeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa No 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
NPEACTABICHHBIX 3asBUTENIEM, B CIy4yae, €CIU 3asABUTEIb  CAMOCTOSTEIBHO HE
OpEACTaBUIl KOMHMM JIOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUH C
aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH IJIs €€
IpEeJOCTaBICHUsT HeoOXonuMa KOMWs JIOKyMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOYEHUEM CIIyyasi, KOrJa B COOTBETCTBUHM C HOPMATUBHBIM MPABOBBIM aKTOM JJIS
MIPENOCTABIEHUS MyHULMIIAIBHON YCIYyTd HEOOXOIMMO MPEAbSIBICHUE HOTAPUAIBHO
YIOCTOBEPEHHOM KOIMHUU JOKYMEHTA JIMYHOTO XPAHEHMS);

3)popMupyeT HIEeKTPOHHBIE AOKYMEHThl M (WJIM) 3JIEKTPOHHBIE OOpa3bl
3asIBJIICHMS], JIOKYMEHTOB, MPHUHATBIX OT 3asBUTENS, KOMUWA JOKYMEHTOB JIMYHOTO
XpaHEHHUsI, TPUHATBIX OT 3asBUTENS, OOECreurBasi UX 3aBEPEHHE DJIEKTPOHHOU
MOJIKUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) ¢ ucnosib30BaHUEM HH(POPMAIUOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOIOTUI
HaANpPAaBIIAET AJIEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuioM MO®II, ynoJiHOMOYEHHBIM
JOJIKHOCTHBIM JULOM YN01HOMOYEHHOTO oprasa, PENOCTABIISIONINE
COOTBETCTBYIOLIYI0 MYHUIIMIIAIBHYIO YCIYTY.

Kpurepuem npuHATHS pEmIEHHs IO HACTOSAWIECH AJAMUHHCTPATUBHOM MIPO-
LEeAype SIBIISAETCS OTCYTCTBUE OCHOBAHUH Ui OTKa3a B MpUEME JOKYMEHTOB, HE00XO-
OUMBIX JUISI TNPEJOCTABICHHMS MYHHMIMNAIBHOW YCIyIM, B COOTBETCTBHE
noapaszenom 2.9. paznena 1l Permamenra.

Pe3ynbraToM UCHOJNHEHHS aJIMUHUCTPATUBHOM mpoueaypbl (AeicTBus)
ABIIACTCS. PETUCTpalys 3ampoca (3asBJICHUs) W BblJaya 3asBUTENIO PACIHCKU B
MOJIyYeHUH JIOKYMEHTOB JIMOO OTKa3 B MpHEME JOKYMEHTOB, MpPU BBISABICHUU



consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K

OCHOBAHMI JIJIsi OTKa3a B MpUEME JIOKYMEHTOB (I10 >KEJIaHUIO 3asBUTENSI BBIJACTCS B
MMCbMEHHOM BHUJIE€ C YKa3aHUEM MPHUYHUH OTKAa3a).

HcnonHeHre JaHHOW aJMUHUCTPATUBHOMN MpOLEAYpbl (AEUCTBUS) BO3JIOKEHO
Ha paboTtHrka MOIL].

6.2.3. OcHoBaHMeM JUIsl Havyaja aJIMHHHCTPAaTUBHOM MpOLEAYpbl (IEHCTBHS)
apisiercss npuHaTtele M®Il 3asBiieHME M NpwiIaraeMele K HEMY JOKYMEHTBI OT
3asiBUTEINS (MTAKET TOKYMEHTOB).

[lepenaua mnakera [g0KkymMeHTOB u3 MO®PI[ B VYNomHOMOYEHHBIN Opras,
MPEAOCTABISAIOIMINN MYHULUNAIBHYK YCIYTy, OCYIIECTBIISIETCA B COOTBETCTBHUHU
C YCJIOBUSAMM COIJIAUIEHWS O B3aMMOJECHCTBMM HAa OCHOBAaHHUM PEECTPA, KOTOPBIN
COCTABJIIETCS B ABYX K3EMIUISIPAX U CONEPHKUT ATy M BpeMsl Iepeaauu, 3aBEpsIOTCS
HNOJANUCSIMHU CHEUUAIMCTA OpraHa, MPEAOCTAaBISAIOIIEr0 MYHHIMIAIBHYIO YCIYyry U
paborauka MOLI.

Kputepusimu aiMUHUCTPATUBHON MPOIEAYPHI (ICUCTBHS) 0 Mepeaadue makera
JOKYMEHTOB B YIIOJJHOMOYEHHBIA OpPraH, IPEAOCTABISAIONIMNA MYHULMIIAIBHYIO
YCIIYTY, SABJISIFOTCS:

cOOJII0IEHNE CPOKOB NEpEIaur 3asBJICHUM U MPUIaraéMblX K HUM JIOKYMEHTOB,
YCTaHOBJICHHBIX 3aKJIOYEHHBIMU COTTIALICHUSMHA O B3aUMOJCHCTBHH;

aApECHOCTD HAIPABIICHMUS;

coOJII0IcHNE KOMIUIEKTHOCTH MEPEAABAEMBIX JTOKYMEHTOB M IPEIbSABISIEMbIX
K HUM TpeOoBaHUM  OQOpMIIECHUS, MPEAYCMOTPEHHBIX  COMIAIICHUSIMU
0 B3aUMOJICHCTBUH.

CrnocoboM  (ukcauuu  pe3yibTaTa  BBIIOJHEHHUS  aJMUHUCTPATUBHOU
IPOLIETy Pl (meiicTBusA)  SABISIETCA ~ HAJIU4YWE NOANKUCEN  CIEHHAINCTA
YIOJIHOMOYEHHOIO  OpraHa, MPEAOCTABISIIOLIETO MYHULMIIAIBHYIO YCIYry U
paboranka M®I] B peectpe.

Pe3ynpTaTOM HCHOMHEHUS AJAMUHUCTPATUBHOM mpouexypbl  (IeHCTBHS)
ABISICTCS  IOJYYEHUE  IMAKeTa  JIOKYMEHTOB  OPraHOM, MPEIOCTABISIOIIUM
MYHHUIUIIAIBHYIO YCIIYTY.

WcnonHeHne JaHHOW aJMUHUCTPATUBHON MPOLEAypbl (IEUCTBUS) BO3JIOXKEHO
Ha paboTHuka M®I] u cnenuanucra YoJHOMOYEHHOTO OpraHa, MpeI0CTaBIISIIOLIETO
MYHULIUNAIBHYIO YCIYTY.

6.2.4. OcHoBaHMEM JUIsl Hayajla aJIMHUHHCTPATUBHOM MpOLEAYphl (IEHCTBUS)
ABJISIETCS ITOATOTOBJIEHHBIN pe3yabTar YHOITHOMOYEHHBIM OpraHom,
OPEAOCTABISIOIMIMM  MYHULIMNAIBHYK — YCAYry, JUIA  BBbIAAYM  pe3ynbrara
NPEAOCTABICHUS MYHULIUNIAIBHOW YCIYTH, B ClIy4yae, €CJIi MyHUILMNAlIbHAs yClIyra
IIPEIOCTABISAETCS MOCPEICTBOM oOparieHus 3asButens B MOILI.

Ilepenaya JOKYMEHTOB, SBISIOLIMXCA  PE3YIBTATOM  IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIIYTH, U3 OPTraHa, MPeI0CTABISIONIEr0 MyHULIMIIAJIBHYIO YCIIYTY, B
MOI[ ocymecTBisieTcss B COOTBETCTBMM C  YCJIOBUSIMH  CODJIAILIEHHUS O
B3aHMOJICVICTBHH.

Ilepenaua  JOKYMEHTOB, SABISIIOIIMXCS  PE3YJbTATOM  IPEIOCTABIICHMS
MYHULIMIAIBHOMN yCIIyTH, U3 OpraHa, MpeAOCTaBISIONIEr0 MyHULIIMIIAIBHYIO YCIYTY, B
M®I] ocymecTBusiercs B  COOTBETCTBUM C  YCIOBUSMHM  COITIAICHUSA O
B3aMMOJECHCTBUM HAa OCHOBAaHMM pEECTPa, KOTOPBIM COCTAaBISIETCS B JIBYX
DK3EMIUIAPAX, WM COHEPKUT JAaTy MU BpEMs IMEPENAYd JOKYMEHTOB 3aBEPSIOTCS



HNOAIUCAMHU  CIIELUAIUCTAa  YIIOJHOMOYEHHOIO  OpraHa, IIPEIOCTABIISAIOLIETO
MYHUIIUTIATBHYIO YCIyTy U pabotHuka M®II.

Pe3ynbTaTOM MCHOJHEHUS aJAMUHUCTPATUBHOW TMpoueaypbl (IeHCTBHS)
asisieTcss nosyyeHne MOIL[ pesynbrata npenocTaBiaeHUs MYyHULIMIAIBHOU YCIyTH
JUISL €70 BBLAAYU 3asIBUTEIIIO.

CnocoOoM  (ukcanmu  pe3ylbTaTa  BBINOJHEHUS  aJMUHUCTPATUBHOM
npouenypbl  (O€HCTBUA) — SABISETCA ~— HaJIM4Me  MOANMCEH  ClenuanucTa
YNONHOMOYEHHOTO OpraHa, MPEJOCTaBIAIONIEr0 MYHULUIIAIBHYIO YCIyTy, H
pabotauka M®I] B peectpe.

Kpurepusimu npuHSATHUS pelieHWs 1O HACTOSIIEW aJMUHHUCTPATHBHOU
npouenype (IeHCTBUsA)  SIBISIETCS. TOTOBHOCTH — pe3yJibTara  MpeloCTaBICHUS
MYHULAMAIIBHOW YCITYTH K BblJAUe 3asBUTEIIIO.

Wcnonnenne  naHHOM  aJIMMHMCTPATUBHOW  TpouUEAyphl  (IeHCTBUSA)
BO3JIOKEHO Ha CIIELIMAJIMCTA OPraHa, MPEIOCTaBIIAOIEr0 MyHUIUIIAIBHYIO YCIYTY, U
pabotauka MOII.

6.2.5. OcHOBaHMEM JI1 Hayajla aJMUHHCTPATUBHON MpPOUEAYpbl (IEUCTBUS)
apisieTcss nonyyeHne MOL[ pesynbrata nmpenocTaBieHUs MYHHUIMIIAIBHOW YCIYTH
JUISL €TO BBLAAYU 3asIBUTEIIIO.

MO®I[ ocymecTBisieT BblIAYy 3aABUTEN JOKYMEHTOB, IIOJYYEHHBIX OT
YNONHOMOYEHHOTO OpraHa, MPEJOCTABISAIONIETO0 MYHHUIUIIAJBHYIO YCIYyry, IIO
pe3ynbraraM IMPEJOCTaBICHUS MYHULHUINAIBHOW YCIYyTH, a TaKXe MO pe3yibTraraMm
IPENOCTABIEHUS MYHULIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, €CIlin
MHOE HE MPEAYCMOTPEHO 3aKOHOAATENIbcTBOM Pocculickon denepanun.

Bpimaya  AOKYMEHTOB,  SIBIIIOLIUXCS  PE3YJIbTAaTOM  MPEIOCTABIICHUS
MYHULUIIAIBHON yciayrd, B M®I] ocymiecTBiaseTcss B COOTBETCTBUU C YCIOBUSIMHU
COIVIALLIEHUS O B3aUMOJCHCTBUHU.

Pabotank MOI[ mnpu BbIIade JTOKYMEHTOB, SIBISIFOIIMXCS PE3YJIHTATOM
IIPEAOCTABICHNS MyHULMIIAJILHON YCIIYTH:

YCTaHABJIMBAECT JINYHOCTH 3asBUTENS HAa OCHOBAHMM IACHIOPTa TPAKIAHWHA
Poccuniickoii ®enmepauin M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTD
3asIBUTEIISA, B COOTBETCTBUH C 3aKOHOATENbCTBOM Poccuniickon denepanny;

IPOBEPSET HAJIWYHAE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha  IIOJy4YEHHUE
MYHUIUMNIATBHOM YCIYTH, €CIHM 3a MOJy4YeHHEeM pe3ylbTaTa YCIyru oOpaiaercs
peICTaBUTENb (DU3UUECKOrO WU IOPUANYECKOTO JIHIIA;

BBIJAET  JIOKYMEHTBI,  SBJSIIOIIMECA  PE3YJIbTaTOM  IPEAOCTABICHUS
MYHULUNAIBHOW  yCIYTHW, TIOJY4YEHHbIE OT  OpraHa, MpPeIOCTaBIISIIOLIErO
MYHUIMNAIBHYIO YCIIYTY.

Pabotnuk M®I[ ocymecTBiIseT COCTaBICHHUE H  BbIAAUy  3asBUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, MOATBEPKIAIONINX COACPKAHUE EKTPOHHBIX
JOKYMEHTOB, HampaieHHbIXx B M®DI[ mno pe3ynbrataMm nOpeaoCTaBICHUS
MYHULIMNAIBHON YCIYTH, OPraHoOM, NMPEAOCTABISAIOIIMM MYHUIUIIAJIBHYIO YCIYTy, B
COOTBETCTBUHM C TpeOOBaHUAMH, yCTaHOBIEHHbIMU [IpaBuTensctBom Poccuiickoit
denepanni.

Kpurepyem aIMUHHUCTPAaTUBHON mpoueaypbl (IE€HCTBUS) IO  BbIJaye
JOKYMEHTOB, SIBISIIOIIMXCA PE3YyJbTATOM NPENOCTABICHUS MYHULMNAIbHOM YCIYTH,
SABJISIETCSA:



COOJIIOJICHNE YCTAHOBJICHHBIX COTJIAIICHUSMU O B3aWMOJICHCTBHM CPOKOB
MOJIYy4YEeHUs W3 OpraHa, IpeAOCTaBIISIONIETO MYHHUIMIAIBHYIO YCIYTy, pe3yjbTaTa
MPEIOCTABJICHUS YCIIYTH;

COOTBETCTBHE MEPEIAHHBIX HA BbIJIa4y IOKYMEHTOB, SBJISIFOLIUXCS PE3YJIHTATOM
MPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH, TpeOOBaHUSIM HOPMATHUBHO-IIPABOBBIX
aKTOB.

Pe3ynpTaToOM agMUHUCTPATUBHOM MNpOUEAYpHl (IECUCTBUS) SBISETCS BblJadya
3asIBUTEIIIO JIOKYMEHTOB, SIBJISTFOIITAXCS pe3yJIbTaTOM MPEIOCTABICHUS
MYHULIUITAJIIBHOW YCIIYTH.

CrniocoboM (ukcanuu pe3ynabTata aJJMUHUCTPATUBHON MPOLEAYpHI (1eHCTBHS)
SIBJISICTCSL JIMYHASI TIOJANKCH 3asBUTEIIS C paciiu@poBKOM B COOTBETCTBYIOIIEH Tpade
pacmucKy, MOATBEPK A0S MOJTy4YEeHUE pe3yabpTaTa MPEOCTABIICHUS
MYHUIUTIAJIBHOM yCIIYTH 3aBUTEIIEM.

HcrnonHeHne qaHHOW afMUHUCTPATUBHOM MPOIEAyphl (ISUCTBHS) BO3JIOXKEHO
Ha pabdoTtHrka MOIL].

6.2.6. Uubie neiicTBus, HEOOXOMUMBIE NJISi TPEIOCTABICHUS MYHHIIUIAITBHON
YCIyTM, B TOM YHCJE CBSI3aHHBIE C NPOBEPKOM JEHCTBUTEIIBHOCTH YCUJIECHHOW
KBaIM()UIMPOBAHHOW SJIEKTPOHHOW MOJNWCU 3asBUTEIS,, HKCMHOJIB30BAHHOM IMpH
oOpallleHuH 3a MOJIy4YEHHEeM MYHUIUIIAIbHON YCIYTH.

Honpasznen 6.3. JOCYAEBHBIN (BHECYIEBHBIN) ITIOPSJOK
OBXAJIOBAHUS PEILIEHUSA U (MJIN) JEMCTBUS (BE3JIEMCTBU)
MHOTI'O®YHKIIMOAJIBHOI'O IIEHTPA, TOJDKHOCTHBIX JIUL]
MHOTI'O®YHKIIMOAJIBHOI'O IIEHTPA JINBO PABOTHHKOB
MHOTI'O®YHKIIMOAJIBHOT'O IITEHTPA

6.3.1. OGxamoBanue pemenus u  (wiam) nerctBust (OesneiicTtBus) MO,
nomKkHOCTHRIX Ul MOI] 6o pabotHrkoB M®I] mpon3BOaUTCS B COOTBETCTBHH C
MOPSIIKOM, OIpeeseHHbIM r1aBoi 2.1 @enepanpHoro 3akoHa Ne 210-D3.

6.3.2. JKanoba Ha pemeHuss u (unu) peiictBus (6e3neiicteue) MOII,
noJKHOCTHBIX Ul MOI] u pabotHukoB M®I] nonaercs 3asBurenem B MOI] nubo B
nenaptaMeHT wuHbopMmaTh3zauuu U CBs3u  KpacHomapckoro Kkpasi, SBISIOUTUNCS
yupeaureneM MOLI.

Benymuii cienpanuct o01ero

OTJieJIa AJIMUHUCTPAIIUU

HoBonaOGuHCKOro cebCKoro

nmocesieHus Ycrb-JIabuHCKOro paiioHa H.H.Briconxkas

[TPUJIOXXEHUE Ne 1
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K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS MYHULIUITAIIBHOU YCIYTH :
«IIpenocraBneHne BBIMUCKA U3 MOXO35IMCTBEKHHON KHUTH

I'maBe
HoB071aOMHCKOTO CENbCKOTo MOCETCHUS
Yerb-JlabuHckoro paiiona

(®.11.0.)
oT

(®.1.0. rpaxganuHa)

aJIpCC 3asABUTCILA:

KOHTaKTHBIN TellepoH

3ASBJIEHUE

B nensix rocynapCTBEHHOW perucTpaiyu rnpaBa COOCTBEHHOCTH Ha 3€MEJIbHBIM
y4acTOK  JUIsi  BEACHUS  JIMYHOTO  MOJCOOHOTO  XO3SMCTBAa  TUIOLIAJBIO
KB.M, PaCIIOJIOKEHHBIN ,

npomy Bac mpegocTaBUTh  BBIIMCKY W3  TOXO3AMCTBEHHOM  KHWIH,
MTOATBEPKAAIOIIY0 MOU ITpaBa HA JAaHHBIN 36MEJIbHBIA YYACTOK.

Konnn JIOKYMEHTOB:

MpUjaararoTCs Ha JIUCTAax.

(mara) (moamucs)

OBPA3EI]



I'maBe HoB0IaOMHCKOIO CEJILCKOTO MOCEICHUS
Yerb-JlabuHckoro palioHa

Capemar A.O.

(®.1.0.)

ot MBanosa 1U.1.

(®.N.0. rpaxganuna)

aapec 3asBurtens: ct.HoBonabunckas, yi. Jpyx0s1 2

KOHTaKTHBINA Tenedoun8918000000000

3asBJICHUE

B wmensix rocyaapCTBEHHOM perucTpaluu IMpaBa COOCTBEHHOCTH Ha
3eMeJIbHbI Y4YacTOK JJI BEACHHUS JTUYHOTO MOJACOOHOTO XO3SMCTBA IJIOMIABIO
5300 kB.M, pacnionoxennbid cT.HoBonabuHckas, yi. JpyxoOsl, 2,

npoury Bac mnpenoctaBuTh BBIIMCKY M3 TMOXO3SMCTBEHHOW KHUTH,
HOJTBEPKAAIOILYI0 MOM NpaBa Ha JaHHBIN 3€MEIbHBINA yUaCTOK.

Konun noxkymeHToB: - macrnopra

IPUJIATalOTCS HA 2-X JINCTAX.

13.12.2018 r HBanos
(mara) (moamuchk)

ITPMJIOXXEHHUE Ne 2

K aIMHUHHACTPATUBHOMY PETJIAMEHTY

MPEIOCTABJICHUS MYHULIUITAIIbHOWU YCIIYTH :
«IIpenocraBneHne BBIMUCKA U3 MOXO35IMCTBEKHHON KHUTH»

(DUO)




(agpec)

(Tenedon)

YBEJOMIJIEHUE
00 OTKa3e Mpe0CTaBICHUS BBIMUCKHA U3 TTOXO3IUCTBEHHON KHUTH

Bamie 3asBienne ot Ne paccMOTpPEHO.

ITo pe3ynbraram pacCMOTPEHUS 3asBJICHUS U TTaKeTa JOKYMEHTOB BaM oTkazaHo
B IMPEIOCTABICHUM MYHHUIUNAIbHON yciayru: «lIpegoctaBieHue BBIMUCKUA U3
MOXO03SMCTBEHHON KHUTHW MO CJIEAYIOIIMM OCHOBAHUSIM:

I'naBa
HoBonabuHCKOro ceabcKoro
nocesneHus: Ycrb-JlabuHckoro paiiona

OTMeTKa O MOJy4YEeHUHN YBEIOMIICHHUS:
« _» 20 T

(®UO) (moamuchk)

OBPA3EI]

NBanosy U.H.

(®HNO)
Cr.HoBonabunckas, yi. J{pyx0b1, Ne2




(ampec)
8918000000000000
(Tenedon)

YBEJIOMJIEHUE
00 OTKa3e BbIJauu BBITUCKU U3 MOX03IMCTBEHHOW KHUTH

Bame 3asBienue ot 18.01.2017 r Ne4 paccmotpeHno.

ITo pesynbraTaM paccMOTpEHUs 3asBJICHUS U TTaKeTa JOKYMEHTOB Bam
OTKa3aHO B MPEJOCTaBICHUN MYHHUIIMTAIBHON yCIIyTH «Bbljjaua BEITUCOK U3
MOXO35TUCTBEHHON KHUTHY 110 CJIEIYIONUM OCHOBAHUSIM:

He B nmonHoM o0beMe npeaocTaBiIeHbl JOKYMEHThI B COOTBETCTBUH C ITYHKTOM

2.6 aIMMUHUCTPATUBHOIO pernamMeHTa «Bpiiada BEIMUCKHU U3 MOXO03SIMICTBEHHOM
KHUTH

I'maBa HoB01aOMHCKOrO CEJILCKOr0 MOCEJIEHUS
VYerb-Jlabunckoro paiiona

A.D.Capemar
« _» 20 T
(®UO) (monmnuce)
I[MTPUJIOXEHUE Ne 3

K aIMUHUACTPATUBHOMY PETJIaMEHTY MPEI0CTaBICHUS
MyHUIMnanbHOU yciyru «lIpenocrasienue
BBIITMCKHU U3 OXO3AMCTBEKHHON KHUTH)

Pacnucka B IMOJIYYCHUHN JOKYMCHTOB



Perucrpanmonssiii Homep
Jlata perucrpanuu

Cpok HCTHOTHEHUS

3aaBUTEND:

(®HO, mpeacTaBUTENb KaKOH OpraHU3aIlim)

[IpencTaBiieHbl CIEAYIOUINE TOKYMEHTHI:

No HaumenoBanue MMpCACTABIICHHBIX KOJ'I-BO, JIUCTOB
/1 AOKYMCHTOB:

Bcero

Pacniucky nomyunin

HaumenoBanue BbIJAHHOT'O JOKYMCHTA

I[OKYMCHTBI BblaJl

Jlata BeII@un
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